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Beenenue

C Tex mop kak Poccuss BeTynmmia Ha TyTh JIEMOKpPaTHYECKMX NpeoOpa3oBaHUil, B
OonpIIMHCTBE 00JacTell 4eI0BEYECKOM MEATENbHOCTH Ha IEPBOE MECTO BCTAJIO COBMEICHHE
UHTEPECOB JIMYHOCTH M OpraHu3alMd. OJTO KOCHYJIOCh BceX cdep NpeanpuHUMATEIbCKON
NESTENIbHOCTH, B TOM uMcie uHxeHepHoW. Ecim Bo Bpemena Coserckoro Coro3a cucrema
yIIpaBJICHUS] TEPCOHAJIOM HOCHJIA OPTaHHW3AIMOHHO-PACTIOPSIUTEILHBINA (aIMUHUCTPATHBHBINH )
XapakTep W ACUCTBUS COTPYIHUKA OBUIM CTPOTO PErjaMEeHTHPOBAHBI, IIArd €ro CIyKeOHOTo
NPOJIBIKEHHS JMKTOBAIMCH BBIIMICCTOSANIMMUA OpraHaMH, TO B HACTOSIIEE BpeMsi OCHOBHAs
OTBETCTBEHHOCTb 3a YCIEIIHOE PAa3BUTHE Kaphephl JIOKHUT Ha caMOM creuuanucre. Tepmun
Kapbepa CEerojHs TNpUOOpe] HAyYHOE TOJIKOBaHHE. POCCHIICKHE CHEIHMAINCThl Yy3HAIH, YTO
IpoIecC KapbepHOTO MPOJBMKEHUS TOJUICKHUT H3YUYEHHUIO, MPOTHO3HPOBAHUIO, YIPABICHHIO.
[TosiBUIaCh BO3MOXKHOCTH JIJIsl HAYYHO 00OCHOBAHHOTO, OPraHU30BAaHHOTO KAPhEPHOTO PA3BUTHSL.
OCHOBHOI 11EJIbI0 U3YUEHHS TUCIUTUTHHBI « CaMOMEHEKMEHT» ISl HAlpaBJICHUs
13.03.02 DnexkTposHepreTuka u 3MEKTPOTEXHHUKA, COrTIAaCHO 00pa30BaTeIbHOMY CTaHAAPTY,
sBIsieTcs (POPMUPOBAHKE Y CTYACHTOB, OyIyIIMX PYKOBOAUTENEH CHCTEMAaTH3HPOBAHHBIX
3HAHUH, YMEHUI ¥ HABBIKOB yIIPABIICHUS] CBOMM BPEMEHEM, BHICTPAHBAHMS U PEATU3ALNN
TPAEKTOPUHU CAMOPA3BUTHS Ha OCHOBE IIPHUHITUIIOB 00pa30BaHMsI B TEUCHUE BCEH JKU3HU
[Tpu ocBoeHnH qUCHUILIMHBI «CaMOMEHEKMEHT» y CTYICHTOB, 00y4YaroInXcs Mo
HanpasieHuto noAaroroBku 13.03.02 DnekrposHepreTuka 1 3JIEKTPOTEXHUKA

, TOJDKHA OBITH chopmMupoBaHa KomrieTeHIUs Y K-6.

Peanuzanus menu onpeaenser Cieayonre 3aaud OCBOCHUS JUCIUTUINHBIL

— yrayOieHHoe
YIIPAaBJICHUS Kapbepoii;

HN3YUCHUC

COACPIKAHUA U

CYHIHOCTH

COBPEMEHHOW TEOpUU

- paciMpeHue 3HaHU 0 Kapbepe M KapbepHOU cpeze, NpUHIUNAX [JIaHUPOBAHUS U
yIpaBIeHUS JIMYHOU Kaphepoi ¥ KapbepPHBIM MIPOLIECCOM;
- OBJIQ/ICHUE 3HAHUSMM O KOMIUIEKCE JEHCTBHM, HEOOXOAMMBIX Ul YHpPaBJICHUS

KapbEPHBIM Pa3BUTUEM

KOMHCTCHHI/II/I 06yqa10u1eroc51, Q)opMpreMLIe B pE3YJILTATC OCBOCHU A NTUCHHUILJIMHBI.

KO,Z[ 1 HAMMCHOBAHHC
KOMIICTCHIIUU

Kon u naumeHoBanue
WHJAKATopa

[TnanupyemMbie pe3ybTaThl 00yUeHHS
0 TUCTIUTLINHE (MOYIIIO),
XapaKTePU3YIOIIUE ITaIIbI

(hOpMHUPOBaHUS KOMITETEHITHIA

YK-6 CiocoOeH ympaBisiTe CBOUM
BPEMEHEM, BBICTPAUBATh U
pEaNn30BbIBATH TPACKTOPHIO
CaMOpPa3BUTHUA Ha OCHOBC ITPUHIUIIOB
00pa3oBaHMs B TCUCHHUE BCEU JKU3HU

YK-6. 11-2. BricTpauBaer u
[pean3yeT nepcoHaIbHYIO
TPACKTOPHUIO HETIPEPHIBHOTO
00pa3oBaHHs U caMOPa3BUTHUS Ha
ero OCHOBE

OcymiectriseT 3QhekTUBHOE
KOMAaH/THOE B3aMMO/ICHCTBUE UCXOIS
13 TIEPCOHANTLHBIX T[EIIEH.

B PE3YyIbTaTC OCBOCHUA AUCHTHUIIMHBI OGy‘-IElIOH.[PIfICH JOJIKCH:
3Harthb: - COACPIKAHUE U CYITHOCTh CAMOMCHCIPKMCHTA, TaﬁM-CaMOMeHeH)KMeHTa;
- CTPATCrun yrupapJICHUA COOCTBEHHBIM BPEMCHCM, ITPUHIHUIILI INTAHUPOBAHUA U YIIPABJICHUA

COOCTBEHHBIM BpEMEHEM;

- METOIbl CAMOMEHEPKMEHTA U TPEO0JI0JICHHSI KOH(IIMKTOB M CTPECCOBBIX CUTYallUi;
YMerh: - BBICTpanBaTh TPACKTOPHUIO JINYHOTO BPEMEHU U POCTA;
- BBICTPauBaTh U PEAIM30BbIBATH TPACKTOPUIO CAMOPA3BUTHS U CAMOPEAJIU3ALUY;
Baagers: -HaBbIKaMU BBICTPAWBaHUS TPACKTOPHUM YIIPaBJICHUS JIMYHBIM BPEMEHEM;

- HAaBBIKAMU BBICTPAMBAHUS U peaIM3alU TPACKTOPUU CAMOPA3BUTHS U CaMOpeaIn3alyi.




[IpakTuueckoe 3anstue 1
3HaueHue M CYIIHOCTh CAMOMEHEKMEHTA

Llenb: mMOHMMaHWE  BAXHOCTH  CaMOMCHEIKMEHTa B NPO(ECCHOHAIBHOM
JeSATEIbHOCTH

B pe3ynbrare ocBOeHHUS TeMbl 00yJalOMUICS JODKEH:

3HaTh: 3HaYECHUE U CYIIHOCTh CAMOMEHE/DKMEHTA, ATAIbl Pa3BUTHS CAMOMEHEPKMEHTA.

VMeTh: OLEHHMBaTh KadyecTBa, HEOOXOMMMBIE ISl YCIEIIHOH NpoghecCHOHATBHON
JEATEIbHOCTH.

Brnagerh: HaBbIKAMHM K IPAaKTHYECKOW JEATENBHOCTH 110 CAaMOOPraHM3allMd |
caM000pa3oBaHUIO

B pesynbrate ocBOCHUS TeMbI (POPMHUPYETCS KOMIICTECHIIUS

VK-6 — CrnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAaWBATh U PEATH30BBIBATH
TPAaEKTOPHUIO CAMOPA3BHUTHS HA OCHOBE MIPUHIIMIIOB 00pa30BaHMsI B TEUCHUE BCEH KU3HU

TeOpCTH‘IeCKaﬂ 4acCTb

CaMOMEHEDKMEHT — 3TO YIpPaBJIICHHE COOCTBEHHBIMH JIMYHOCTHBIMH PECYpCaMH, T.€.
yMEHHE WX TpHoOpeTaTh, COXpaHATh, Pa3BUBATh M PaAllMOHAIBLHO WCIOJB30BaTh U OBITH
YCHENTHBIM ¥ CaMOJOCTATOYHBIM 4YeIoBeKOM. OH HamlpaBJIeH Ha YETHIPE BAKHEHIIINX 00BEKTA
yopaBieHUsT (BpeMs, aKTHBHOCTH, IUIATEKECIIOCOOHOCTh M MHTEIIEKTYaJIbHbIC CIIOCOOHOCTH
JUYHOCTH), YTpaBieHHUE CO00M — 3TO yMEHHUE YINPaBIATh KaXKIOW U3 MEPEUUCICHHBIX
MOJICUCTEM M MX MHTETPAJIIOM — JTMYHOCTBIO.

3amanue 1

Tect 1. Ilomymaiite, kakue BHYTpPEHHHME IPUYMHBI MOIYT IomMemiath BaM ucnosb3oBatTh
METOJIbl CAMOMEHEIDKMEHTa W YIPABJIICHHWA BpeMeHeM Ha mpaktuke. Hipke ciemyer Habop
BO3MOXXHBIX OTBeTOB. OTMeThTE B Tabmuie 1 Te MyHKTHI, ¢ KOTOpbIMU Bbl cormacHbl. UTOOBI
olLleHUTH Baile oTHOIIEHNHE K yNpaBJIEHUIO BPEMEHEM, 3alUIInTe ce0e OJJHO OYKO 3a KaKJ0e
U3 MIPEICTABICHHBIX HIDKE YTBEPKICHUI, €CJIM OHO COOTBETCTBYET Bammm yOe K 1eHusIM.

Ta6muia 1 — OneHka OTHOIICHHUS] K CAMOMEHEDKMEHTY

YTBEepxKIEHUE Ja | Her
1. | "MHe He naercs IUIaHUPOBAHUE BPEMEHH, TaK KaK OT POXKICHUS 5
HEOPraHW30BaHHbBIN YeJIOBEK"
2. | "lIlocTosiHHOE MJTAHUPOBAHUE BPEMEHH OTHUMET Y MEHSI CIIMIIIKOM MHOTO
cun"
3. | "YnpaBneHue BpeMeHeM (DYHKIIMOHUPYET TOJIBKO B TeOpUn"
4. | "llnaHnupoBaHKre BPEMEHU JIMIIUT MOIO KU3Hb CIIOHTAHHOCTH"
5. | "[ns moeit mpakTHUecKor pabOThl B KaYECTBE
caMOMEHEHKMEHT He mmoaonaetr”
6 | "Dto Bce a30y4HbIe HCTUHBI'.
7. | "Heurto momoOHOE 51 fienaro y)Xe Ha MPOTSHKEHUH psjia JieT'.
8. "PeanpHOCTH HE OYJIET COOTBETCTBOBATH MOMM ILJIaHaM"
9. | "Mou kosuter# (med, HoJYMHEHHBIE) BHICMEIOT MEHS, €CIIH S HAaUHy

(uKcupoBaTh 3aTpaThl BpeMEHU"

10. | "SI u Tak paboTar MaKCUMaJIbHO MPOAYKTUBHO Ha MPOTSXKEHUH BCETO

nHg".

11. | "4 Bce paBHO He ycHelo caienaTh TO, YTO 3alUIAaHUPOBAHO" .




12. | "Ecnum s 3ax04y, uToOBI paboTa ObLIa C/IeNanHa, S CyMEO €€ BBITIOJHUTh, HE
npuberasi K TallM-MeHEeDKMEHTY".

13. | "Ecnm 661 3T0 OBIJIO TaK IPOCTO, TO ATO OBI €A KayKIbIii"

BAIII PE3VYJIBTAT

3ananue 2. Pa300p NpakTUYECKUX CUTyalUl
DopMyIHpOBAHUE )KU3HEHHBIX LEIEH

Curyaunss 1. B Bam «apyXHbiit» KOJJIEKTUB NPUXOIUT «HOBHUOK». OH cyHuTaeTcs
MPEKPACHBIM CIEHUATUCTOM, U €ro KaueCTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAWITYYIIHX
KauecTB MeHekepa. C TeueHreM BPEMEHH 3TO MOJITBEPKIAETCS, HO BBISICHSIETCS, UTO MIPU
BLITIOTHEHUU  CPOYHBIX  3aJlaHui, TpeOYIOIMUX BBICOKOW  OPraHM30BaHHOCTU U
MYHKTYaJbHOCTH, KaueCTBO €ro padoThl CHMKaeTcs. Bbl mpurnamaere ero Ha Oeceny u
TOBOPHUTE: ...

Curyanus 2. [Ipunss Ha paboTy MeHekepa, Bol Hagesunch Ha 6osee 3P PeKTUBHYIO
paboTy, HO B pe3yJIbTaTe pa30uyapoBaHbl, TAK KaK OH HE COOTBETCTBYET OJJHOMY M3
BOKHEUIIINX KaueCTB MEHeHkepa — camoauciuiuie. OH He o0si3aTeneH, He coOpaH, He
yMeeT O0TKa3biBaTh. Ho TeM He MeHee OH OTJIMUHBIN MPOPECCHOHAT B CBOCH J1€ATEeIbHOCTH.
Kak BwI pa3zpemmre nannyro cutyanuto?

Curyanus 3. Bam npeiokeHo 3al0JHUTh aHKETY, MOCBIIIEHHYIO TPEUMYIIIECTBAM
caMoMeHe/DKMeHTa. Kakue u3 3THUX MNpeuMyliecTB HauOojiee BaXHbIE M KaKue B
HauOOJIbIIICH CTETMEHU OKa3bIBAIOT BIUAHHE Ha (HOPMHUPOBAHUE >KU3HCHHOW LIENU
meHemkepa? Uto Bl 3anumere B kauecTBe onpezaenenus B rpady «OpraHu30BaHHOCTH»?
CBoii OTBET apryMeHTUpYUTE.

3ananue 3.

CocTaBUTh MUHU ITPOEKT:

[IpuMepHbIE TEMBI MUHU-TTPOEKTOB

1.Munu-tipoekt « 9P PEeKTUBHBIN TCHD
2.MuHu-nipoekT « Mol TUYHBIN KU3HEHHBIH I1JIaH»
3.Munu-npoekt «IlmanupoBanue 1e10BOM Kapbephl»
4 Munu-nipoekT «’K13Hb Kak MeuTa»
5.MuHH-IpOEKT «Sl — rpaMOTHBIA PYKOBOIUTEID)

Bomnpocsl k npakTHdecKoMy 3aHSATHIO!

KakoBa CylHOCTh CaMOMEHEIKMEHTA.
VYrpaBineHue KakuMH pecypcaMM BKJIIOYAET CAMOMEHEKMEHT?
KaxoBa riiaBHas 1eiab caMoOMeHeKMeHTa?
Kaxkue s3Tanbl MOKHO BBIICIIUTH B Pa3BUTUU HAYKU CAMOMEHEI)KMEHTA?
o. HeobxonuMm 11 caMOMEHEKMEHT B ACSITEILHOCTH MeHepkepa? MoKHO T
HAy4YUTHCS CAMOMEHEKMEHTY?

o



6. Hano nu ciennansHO U3yyaTh MpaBuiia yrpaBieHHst cOO0n?
Jluteparypa: [1 — 4]

[IpakTrueckoe 3ausiTHE 2

Cnaraembie 3(b(bCKTI/IBHOFO CaMOMCHCI)KMCHTA

HGHLI HN3Y4YCHHUC OCHOBHBLIX CJIaraCMbIX 3(1)(1)€KTI/IBHOFO CaMOMCHCIPKMCHTA

B pesynbrare ocBOEHUS TEMBI 00YYAOIIMIACS TOJIKEH:

3HaTh: cinaraembie YQPEKTUBHOTO CAMOMEHEHKMEHTA

YMeTh: oOneHMBaTh KadecTBa, HEOOXOAMMBIC [UIsl YCHEmHON mpodeccrnoHaIbHON
JIEATEITbHOCTH.

Brnaners: HaBbIKAMM K IPAaKTUYECKOW JESATENBHOCTH IO CaMOOpPraHU3aluud U
caM000pa30BaHUIO

B pesynbraTe ocBoeHUs: TeMbI (HOPMHUPYETCSI KOMIIETEHLIUS

VYK-6 — Cnoco0eH ymnpaBisiTh CBOUM BPEMEHEM, BBICTPAWBATh U PEaTH30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE IIPUHIIMIIOB 00pa30BaHUs B TCUEHUE BCEH KU3HU

Teopernyeckas 4acThb

Jlsis Toro 4To0bl HAydnuThCS d(H(HEKTUBHO YIPaBIATh COOOH, HEOOXOIUMO MPUIIOKHUTH
yCUJIMsT M TOTPAaTUTh HEMalo CHWJI U BpeMeHH. PaccMaTpuBaIOTCS COCTaBISIOIINE
3pPEeKTUBHOTO CcaMOMEHEKMEeHTa, mpeanoxkeHHole Kelt Kwunan, AummoMupoBaHHBIM
MICHXOJIOTOM.

1) Camoorenka. CaMOOIIeHKa UTPAaeT OYCHb BaXKHYIO POJIb B cCaMOMEHeKMeHTe. Ecin
y 4YeJIOBEKa 3aHIDKEHHAas CaMOOLIEHKa, TO €My JaXe HE NpUIEeT B TOJOBY MBICIb O
HE00XOIMMOCTH HAayYUThCS YIPaBIATh co0oil. Ecnu uenoBek cam cebst HE IIEHUT, IOYEMY €ro
JOJKHBI IIEHUTH IpyTHe?

PexomeHtyeTcsi COCTaBUTh CIIMCOK TOTO, YTO YEJIOBEKY CaMOMY B ceOe HpPaBUTCS, a YTO
HeT. be3yciioBHO, 0co3HaHNE COOCTBEHHBIX JOCTOMHCTB JIa€T UEJIOBEKY YBEPEHHOCTD B ce0e. A
HEJ0CTaTKW MOXHO BOCIIPMHUMATh KaK HEUYTO HEHW30€kKHOE — KaK 4acTb ce0s caMoro — Wi
MO>KHO TOIBITaTbCS OT HUX N30aBUTHCA.

HeoOxonumMo HayuuTbest IeHUTh ceOst. HUKTO He cMOXKeT 3acTaBUTh YeJIOBEKA LIEHUTh
camoro ce0si, ec’IM OH caM 3TOro He 3axoueT. A elie OH He OyaeT Bcepbe3 BOCIIPUHUMATh
MOXBAJIy OKPYXAIOIINX, TOTOMY 4TO He Oy/IeT yBepeH B TOM, 3aCITy KUJI JIU OH €e.

Tonpko cBOM COOCTBEHHBIC IOCTHDKEHHS MOTYT TIOBBICUTH CaMOOIICHKY. KuHaH
pPEKOMEHAyeT HayaTh C MaJloro:

- INPUXOJUTH BOBpPEMs Ha paboTy;

— BBITIONHSATE 3aaHus 111 CAMOCTOSITEIIbHOM pabOTHI B CPOK;

— BBITIOJHATH OOCIIAHNS;

— BBINOJIHUTH XOTs ObI OZJHO 3a7[aHKe, KOTOPOE COBCEM HE XOTEJIOCh J1eaTh;

— 3aKOHYHUTH TO, YTO KOTJa-TO HA4aJu U HUKAK HE MOTJIM 3aKOHYUTb.

YBepeHHOCTh B cebe MOSIBUTCSA TOJBKO C BOSHMKHOBEHHEM COOCTBEHHBIX CTaHIApTOB.
HeoOxonumo npuaepxuBaThecsi UX. JJOCTUTHYB ONpEEIEHHBIX Pe3yJIbTaTOB, YEIOBEK HAYHET
BOCIPUHUMATH MMPU3HAHUE OKPYKAIOUINX KaK Harpajy 3a BHIIOJHEHUE JaKe HE3HAUNUTEIbHBIX
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3aJJaHU{ U TIpU 3TOM OyJIeT YBEpEeH, 4To MoxBaja 3aciyxkeHa. CienyeT IOMHUTb, YTO HUKTO HE
CMOJKET YHU3UTh YeJIOBeKa 0e3 ero HerJacHOro MO3BOJIEHHUS Ha TO. Bbicokas camooInieHKa qaet
ero o0JaaTeno YBEpEeHHOCTh B ce0€ M CIIOCOOCTBYET TOCTHKEHHUIO yCIIeXa.

2) YMeHue TOCTOSTh 3a ceOs. YacTo JOAsM OYeHb TPYIHO CHENaTh JBE BEUIH —
HACTOATH HA CBOEM M CKa3aTh «HET», MMOCKOJIbKY OHHM JyMAarOT, YTO HABS3BIBAIOT CBOIO TOUKY
3pEHHS OKPY>KAIOLIIM.

a) YMeHHe HacTOATh Ha cBoeM. Eciiy 4eoBeK K 4eMy-TO CTPEMUTCS U CTapaeTCsl BCEMU
CHJIaMU 3TOT0 JOCTU4Yb, TO OOBIYHO OH HCIBITHIBAET YYyBCTBO HEKOTOPOTO OECHOKOMCTBA,
BBI3BAaHHOE MPEIYYBCTBHEM OTKa3a. Puck oTka3a Bceraa BO3MOXKEH, HO HYKHO OBITH K 3TOMY
TOTOBBIMH, YTO IOTOM HE PacCTPAUBATHCS.

Ot TOro, Kak YEeJOBEK BBIPA3UT CBOE JKelaHue, 3aBUCUT MHoroe. Ckazath «ITO
HEIuIoXasi uiesi, HO...» Jydie, 4eM «f Xxody, 4ToOsl...» Emie Oosble MIaHCOB Ha ycCrex
ITOSIBUTCS, €CIIA CKa3aThb «S] 3Haro, uto Bl 3aHsTHI, HO 51 ipocun Bac...», a He «Ilouemy Brbl He
BBITTOJIHWJIM 33JJaHKe, 0 KOTOpoM 1 Bac mpocun?»

VY yenoBeka, He MPUBBIKIIETO HACTAaUBaTh HA CBOEM — €CIIM BCE MOIY4aeTCsi UMEHHO
TaK, KaKk OH XOTell, - MOXET BO3HUKHYTh YyBCTBO BHHBL. HYXKHO HAay4HUThCS U30aBIATHCS OT
ATOTO 4yBCTBa. BocmpuHUMaTh CBOM MpaBa Kak IOJHKHOE, He Ooiee.

0) YMeHue ckazaTh «HeT». OCHOBHas mpobiieMa OOJIBITMHCTBA JIFOACH — 3TO HEYMEHNE
OTKa3bIBaTh. {7 TOro 4TOOBI HE MPUXOAWIOCH OYEHb YacTO TOBOPUTH «HET», UYEJIOBEKY
HY>KHO TIOJTyMaTh, IOYEMY UMEHHO K HEMY 0OpaIiaroTcs ¢ mpockbamu. MoxeT ObITh, TOTOMY,
YTO OH XOPOIIMH YEJIOBEK, WJIH MOTOMY, YTO OH OYEHb MSTKHH YENOBEK, KOTOPBIA BCETaa
MOMOXXET U CIPABUTCS C JIOOBIMH TPYAHOCTSIMH. BO3MOXKHO, JaHHBI 4YelOBEK OYEHb
OTBETCTBEHHBIH, U BCE 3aJaHus JIJIsl CAMOCTOSATEIBHON paOOThl BHIMOIHSAET BOBPEMS — HHOTIA
Jaxe B yuep6 cede. A MOXET, Jpyrue Joau 0osiee HaCTOWYUBbI UM ATOMCTHYHBI.

CnenyeT mnpoaHaJM3UpPOBaTh, YacTO JHM YEJIOBEK OKAa3bIBACT IOMOIIb JPYTUM.
BeImonHss JOMOTHUTENHHOE 33/JaHHe, YEIIOBEK TPATHT CBOE JparoieHHoe Bpems. HyxHo
MOTIBITATHCS  OOBSCHUTH JIIOMISAM, TJAE MOXXHO HAWTH HEOOXOANMMYI0 HWHGOpPMAIUIO, W
pacckasaTh, KaK BBITIOJHUTH BBI3BABIIYIO 3aTPyJHEHHUE 3a7ady. JTa CTpaTerwsi UMEeT JBa
PEUMYIIECTBA:

- YeJIOBEKY HE MPUJIETCS BBIMOIHATH YYKYIO 33/1a4y;

- Jpyrue HayyaTcsl BBIIIOJIHATH 3aJJaHUE COOCTBEHHBIMU CHJIaMU M OOJbIIe HE OyayT
HaJ0eJaTh C MPochOaMHu.

OOBIYHO YEJIOBEKY OYEHb TPYJHO CKa3aTh «HET» - OH JIMOO YYBCTBYET ce0sl HEJIOBKO,
7100 KE ero MpoCTO 3aCTaBJISIOT ATO CAeNaTh, HE MPEIOCTABIAL Jake IMpaBa BbiOopa. Keit
Kunan coBeTyeT He 00STHCS TOBOPUTH «HET», HO YUHT JIENaTh 3TO KOHCTPYKTHBHO. [Ipu sTOM
PEKOMEHIYET CTapaThCs TIOMOTaTh JEIbHBIM COBETOM, KOTOPBIM OOJIETYUT pEIICHUE
BO3HUKIIEH Mpo0aeMbl. Beeraa cTOMT MOMHHTB: €CITU K YeJIOBEKY 00paIarTces ¢ mpoch0oi, 1
OH TOBOPUT TBEPbIM royiocoM: «Her, s1 He MOTY MOMOYb, HO sI MOTY MPEUIOKHTD...», TO €T0
HUKOT'/Ia HE 3aCTaBsAT JIeJIaTh TO, YTO HE BXOJAUT B KPYT €ro 00s3aHHOCTEH.

Ecnu yenoBek He JOKEH YTO-TO JI€NIaTh U TOBOPUT «HET», a B OTBET IIPOCUTEIIb JIEIAET
BUJ, YTO €ro HE IMOHHMAaEeT, HE HaJlo OOSThCS CHOBA CKa3aTh: «DTO HE BXOJUT B MOH
oOs3anHOCTH. JlenmaTth 3TOrO 51 HEe Oymay». Ecnm mo3BOIMTH «cecTh ceOe Ha TOJIOBY», JIFOAH
OynyT MOCTOSIHHO oOpamathcsi ¢ mpocbbamu. Ho 3Toro MokHO u30exaTh, HAYUYHBIIUCH
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TOBOPUTH «HET». W BIOJIHE BO3MOXKHO M30aBUTHCS OT HEHYKHBIX XJIonoT. HeoOxoaumo ymeTsb
TBEPJIO CKa3aTh «HET», U JIOIU OyayT oOpamiaTecs ¢ nmpockoamu Bce pexe. OHU MOUMYT, YTO
YEJIOBEK LIEHUT Ce0s U CBOE BPEMSI.

3) YMenue ObITh HACTOWYMBBIM. [IpUHSB pelieHHE, HY)KHO HEMEIJICHHO JCHCTBOBATh.
Tonpko Tak MOXHO JOOUTHCS XOPOIIMX pe3yibTaToB. lIpeycneBaroT HE TONBKO YMHBIE U
ynauauBble Toau. JJoOuThCs ycnexa MOKeT Ka)/Iblif, KTO TOCTOSIHHO pab0TaeT 1 HaCTOWYHBO
CTPEMHUTCS K JOCTHXKEHMIO ITOCTABJICHHBIX Lesel. be3ycnoBHO, YenoBeK JOJKEH ObITh Ha CTO
IPOLIEHTOB YBEPEH B HEOOXOAMMOCTU OCYLIECTBJIECHMSI TOM WM MHOW 3amauu. OH JOJKEH
NoOMBaThCS CBOET0, MPEOJOoJIeBas BO3HMKAIOIIME Mperpaisl W mpensatcTBus. [lpu stom,
KOHEYHO, MOKHO YCIIBIIIATh U HETaTUBHBIE OT3BIBBI OTHOCUTEIBHO CBOUX JIEUCTBUMN, HAWACTCS
MHOECTBO MPUYUH J0Ka3aTh HEOCYIIECTBUMOCTh Iu1aHa. Ho ecnu yenoBek TBEpO yBEpPEH B
MPABIWIIBHOCTH CBOETO pEIIEHHUs, 3TO HE AOHKHO eMy mnomemars. [loaTomy HeoOxomumo
MOJIAraThCs TOJBKO Ha ce0s M yHMOpHO JOOMBATHCS TOCTABJICHHBIX Ieneid. HacToWunBocTh —
KayecTBO, KOTOpO€ HEOOXOIMMO IOCTOSHHO pa3BUBaTh M BOCHHUTHIBATh. MOMKHO JOCTUYb
HOTPSICAIOLIUX PE3YyJIbTAaTOB, IOBEPUB B YCIIEX U MPOJAOIIKas HadaToe Aeso. Hy)KHO MOMHUTB,
YTO «BOJA KAMEHb TOUUT.

4) Ymenue cnpaisiThCs €O cTpeccoMm. IlepBoObITHBIE HrOAM OBUIM OXOTHHUKAMH-
cobmuparensmu. OHu obecrieunBaid ce0s1 BCeM HEOOXOAMMBIM, OXOTSCh Ha JIMKWUX JKUBOTHBIX,
Cpakasichb C JAPYTMMH IUIEMEHAaMH, TIOCTOSTHHO Oopsich 3a BbDKHBaHHME. OHH KHIM B
MIOCTOSIHHOM cTpaxe M rHeBe. CTpax v rHEB O CHX NOpP HEOThEMJIEMbIE YACTH YEJIOBEYECKOU
cymHoctu. Ho uenoBek ycTpoeH Tak, 4TO MOXET CIIPABUTHCS C 3TUMH 4yBCTBaMu. B oTBeT Ha
yIrpo3y OMacHOCTHU YEJIOBEUYECKHUI OpraHu3M rOTOBUTCS K IBYM BUAAM 3allUTHOMN peakluu:

- kK 0opb0e — CMeNbIii M PELIUTENbHbIN YeJIOBEK CIpPaBUTCA C CUTyauuen (JIubo xe y
HEro IpocTo He OyIeT Ipyroro BbIOOPA;

- K mobery — eciu GaropasyMHee U30eXaTh rpo3siiieil OacHOCTH.

[TomoOHBIN MeXxaHW3M pearupoBaHMsl MPHUBOIUT K BO3SHHUKHOBEHHUIO CTpECCa, MOTOMY
YTO CIIOCOOCTBYET HAKOTUICHHIO HETATUBHOM SHEPTHUH, KOTOPOH HE BCET/1a MOKHO JAaTh BBIXO/I.
Taxum 06pa3zoMm, 4eTIOBEK OKa3bIBACTCS B CTPECCOBOI CUTYaLIUH.

[Tanames ot crpecca peanbHO cyuiecTByeT. OOBIYHO BOBJICUYEHHE B KaKyl-HHOYIb
JeSITEIbHOCTh MIOMOTaeT U30aBUThCS OT cTpecca. EcTh Tpu mpekpacHbIX criocoda n30aBiaeHUs
OT cTpecca:

1) ®usnyeckue Harpy3Kd CHHMMAIOT HaNps>KEHWE U TOMOraloT BEpPHYThCS K
HOpPMaJIbHOMY COCTOSTHUIO.

2) OOmeHne ¢ OKpyXarolIMMH, ApyKeckas Oecelaa W CMeX AT BBIXOJ HETaTHBHOMN
SHEPTHUH.

3) CocraBiieHHe pa3IMYHBIX IUIAHOB MOMOTAET OTBJIEYBCS, 3aCTABIISIET 3aAyMaThCcsl U
TakuM 00pa3oM HaIpaBUTh SHEPTUIO B JPYroe Pycjao, XOTS 3TO U HE camblid d(PPEKTUBHBIN
croco0b 30aBUTHCS OT CTpecca.

MoXHO HCNONB30BaTh KaXIbIi METOA OTIENbHO, HO HUX KOMOMHUpPOBaHUE
CHOCOOCTBYET JOCTUKEHHIO JIYUILIUX PE3YJIbTATOB.

Komy-To MokeT moka3aThCsi CTpaHHBIM PacXoA0BaTh (PU3NYECKYIO SHEPTUIO HA CHATHE
ctpecca. Ho Beap HET HEOOXOAMMOCTH PAIUKAIBLHO MEHSITh 00pa3 ku3HU. [IpocTo MOXKHO



cienatb cBoM OynHu Oojiee aKTUBHBIMH, M 3TO TOMOXET M30aBUTHCS OT Iepen30bITKa
sHepruu. [Icuxonor pekomeHayer:

- IPOUTHUCH IELIKOM;

- CXOIUThH B OacceliH;

- IOCETUTH TPEHAKEPHBIN 3aJ1 WIH MPOCTO CAELNAThH 3aPsIKy — 3TO yIydmaeT Gurypy u
CHOCOOCTBYET NOJHATUIO )KU3HEHHOI'O TOHYCA.

CHATh HanpsKEHUE MOTYT U Jpyrue BUAbI (PU3NYECKUX HArpy30K: TEHHUC, CKBOUI U T.
1. HyxHo nonoOpaTh TOT BUJ 3aHATHI, KOTOPBII yenoBeKy no ayme. Jlaxe npu HEOOIbIINX
YCWIUSIX pe3yJbTaT HE 3aCTaBUT CeOsl )KIaTh.

Bormpock! k mpakTuueckomMy 3aHITHIO
1. JlaiiTe XapakTEepUCTUKY COCTaBISAOMUM 3(P(PEKTUBHOTO CaMOMEHEKMEHTA,
npemioxeHnsie Keiit Kunan?
2. Tonbko cBOM COOCTBEHHBIE IOCTMIKEHHS MOTYT IOBBICHTH CaMOOICHKY. UYTo
pexomenayet Kunan? OtBeT o0ocHyiiTe.

Jluteparypa: [1 — 4]

[TPAKTUYECKOE 3AHATUE 3
Metonbl MHBEHTAapU3alUMUd BPEMEHU

[enb: n3yueHrne METOAOB aHaIM3a 3aTpaT paboyero BpeMeHu

B pesynbrare ocBOEHUS TEMbI O0YYarOITUNCS TOJDKEH:

3HaTh: METOAbl HHBEHTAPU3AIIMU BPEMEHU

YMeTh:0leHNBaTh KadecTBa, HEOOXOAMMBIC UIS YCHENIHOW mpodeccrnoHaIbHON
JIEATEIIbHOCTH.

Bnagers: HaBplkaMH K TPAKTHYECKOW JIESATEIBHOCTA IO CAMOOPTraHU3alMUd U
caM000pa3oBaHUIO

B pesynbpTaTe ocBoeHUs TeMbI (OPMHUPYETCSE KOMIETSHITUS

YK-6 — CrocoOeH ymnpaBisiTh CBOUM BpPEMEHEM, BBICTPAaWBATh M PEATM30BLIBATH
TPACKTOPHUIO CAaMOPA3BUTHS Ha OCHOBE MIPUHIIUIIOB 00pa30BaHUs B TEUCHUE BCEH KU3HU

TeopeTnueckas 4acTb

Bpewms siBnsieTcs HEBOCTIOIHUMBIM PECYPCOM, TTO3TOMY KaXK/IbIil UEJIOBEK JOJIKEH BECTH
€ro TOYHBIM yYeT, 4TOObl HAYyUUThCS JOPOKUTh BPEMEHEM M OT/IaBaTh ceOE MOJHBIM OTYET,
KakuM 00pa3oM OHO pAacXoJIyeTcs, B 3TOM MOKET IOMOYb HHBEHTapH3alus MU aHallu3
BPEMEHHBIX 3aTpaT, KOTOpbIE MPOBOAATCS C UCIOJB30BAHUE psiAa METOAOB: KapTouka
exengHeBHOro ydera BpemeHu A. lacreBa, yder Bpemenu II. M. Kepxkenuea, ABC-

XpoHOMeTpax, ydeT BpemeHnum B Excel A. ®emopoBa, ¢otorpadus pabodeit Hemenu,



xpoHOMeTpaxk 1mo [.A. ApXaHTrelbCKOMY, JKypHal BPEMEHH, aHAJIU3 €KEIHEBHBIX TOMEX
BPEMCHH.
Bormpocs! kK mpakTHYeCKOMY 3aHSATHIO:
KakoBb1 0cHOBHBIC IPUYUHBI TeuIuTa pecypca BpeMeHu?
3aueM HE0OXOIMMO YIIPABJISTh PECYPCOM BpEMEHHU?
PackpoiiTe MeTOIMKY exXeTHEBHOTO yueTa BpeMeHu A. ["acresa.

HazoBure ocHoBHbIe npuHLuIbl «ABC xpoHOMETpaxkay.

ok~ 0D PR

J1y1s 9ero HY>KHO MCIIOIb30BaTh METOJIMKY (oTorpaduu pabouel HeIeIH U B UeEM €¢
CYIIHOCTh?

6. B gewm 3akimroyaeTcs aHAIN3 €KETHEBHBIX IIOMEX BPEMEHU?

3amanuel. [IpoBenuTe aHaiu3 3aTparT Ballero BPEMEHH C HCIOJIb30BAaHHEM METOAA
dotorpaduu padboueit HeaeH.

CyThb MpencTaBIEHHONW METOJUKHU 3aKII0YaeTcss B CIEAYIOIIEeM: HEOOXOAMMO BECTU
€KeTHEBHbIE 3aIMCU a0COIIOTHO BCEX M€ 3a HEJeNI0 C JOCKOHAJIbHBIM ONMUCAaHHEM pabouero
JTHS C yKa3aHWEM Hayajga W 3aBepIICHHs JI000T0 BHUAA AesTenbHOCTH. [Ipudem naHHas
KapTUHA JOJDKHA OBITH pealibHa, ISl TOTO, YTOOBI YBUIETh HCTUHHBIE MPOOJIEMBI MOTEPH
BaIllero BPEeMEHU. 3aTeM, mociie coopa HeoOX0auMON HHPOPMAIIMK TPUCTYTAIOT K €€ aHAIH3Y:
CrpYNIHMPOBBIBAIOT BBIMOJIHEHHBIE JCHCTBUS M NMPUCBAMBAIOT UM OlpejaesieHHble kKojbl. Hamno
OTMETUTh, YTO KJIACCU(ULMPOBATH JeJIa MOKHO CIEAYIOUIMM O0pa3oM: MO BBITOJIHIEMbBIM
byHKIUAM (KOHTAaKTBl ¢ KimeHTamu - 3BOHKH (3), meperoBopsl (IIp), mucema (IIm)); mo
3¢ (HEeKTUBHOCTH U3PAcXOIOBAHHOTO BpeMeHH (pabodee Bpems (Pal), may3sl U mepepbIBbI
(ITa), nepaboumne pasroBopsl (Pa3), oraeix (O)) u T.1. 3aTpadyeHHOE BpeMs TAKKe JIEIUTCS IO
OPUOPUTETAM: H3pPAacXOJOBaHHOE Ha TrjaBHble 3anaun (1), Ha Tekymyto padoty (2) u
HeBaxHYIO (3).

Tabnuna 2 — [IpumepHblil aHaIU3 pe3ynbTaTtoB oTorpaduu padbodeit Henenu

[ara C uem umero €m0
ITo renedony IIpu BcTpeue | I1o anmekTpoHHON
(Temn) () nourte (371)
Yro JloroBapusarocs (I1p)
Aleato Pa3pabatsiBaro (p3)
Otpapixato (0T)
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3aTCM, BBICUUTBIBACTCA II0 KaXXAOMY OCHOBAHUIO KJ'IaCCI/I(l)I/IKaI_II/II/I KOJIMYECTBO
BPEMCHH, U3PACXOA0BAHHOI'O Ha TOT HUJIA UHOM KOJ, a IMOJYYCHHBIC JaHHBIC I/I306pa}KaIOTCH B

TaOJIMYHOM WJIM TPapUIEeCKOM BH/IE.

e BT P aF IIT

9:00 COBeIllaHI151

Y

AHIT

00eAeHHLIN ITepPepPhiB
opMeM IIOCeTHUTeASI

18:00 p oo L.

¥ 4Yachl

Pucynok 2 — I'paduk ¢otorpaduu paboueit Hegenu

HpO&HaJ'H/IZ’.I/IpOBaTL, KaK HMMCHHO pacXoAy€TCsA BpPEMA UM CKOJIBKO €I'0 TpaTUTCAH,
OLCHUTD ITOJYYCHHBIC ITOKA3aTCIIN, CACIIATh BBIBOJAbI O TOM SBJIAIOTCA JIM OHHU OIITUMAJIbHBIMHU

1151 93¢ (HEeKTUBHON pabOTHI.

3amanue 2.

VYnopasnsere nu Bbl cBouMm BpemeHem? UTOObI OBITH XOpPOIIMM PYKOBOIUTENIEM H
oOecrieunBaTh 3PQPexkTuBHOE (YHKIUOHMpPOBAHHE (QHUPMBI, HEOOXOAMMO MPaBUIBHO
pacnopsikaTbCsi CBOMM BpEMEHEM. BBINONHMB JaHHOE TeCTOBOE 3agaHue, Bbl yBuamure,
HAcCKOJIbKO Xopomio Bel ymeere ynpasiars cBouMm BpemeHeM. CamoolieHka B Oamnax: 0 —
«TIOYTU HUKOT/Ia»; 2 — «4acTO»; 3 — «IIOYTH BCErIay.

1. S pesepBupyro B Hadaie pabodero ITHS BpeMs ISl MOATOTOBHTEIHHOW pPabOTHI,
TUTAHUPOBAHUSI.

2. 51 mepenopyudato Bce, YTO MOXKET OBITh IEPEMOPYICHO.

3. 51 mucekMeHHO PUKCUPYIO 33/1a4H U [N C YKa3aHHEM CPOKOB MX PEaTTM3AIINH.

4. Kaxnapli oduuuanbHbIA JOKYMEHT sl CTapaioch o00pabaThiBaTh cpazy U
OKOHYATEJBHO.

5. Kaxaplil N€Hb sI COCTaBIIAK0 CHOUCOK MPEACTOALIMX JeJ, YINOPSJOYECHHBIA 10
npuopuTeTaM. BaxkHeime 3a1anus s BBIIOJIHSIO B IEPBYIO OYEPEIb.

6. CBoil paGouuii 1eHb sI MBITAIOCh MO BO3MOKHOCTH OCBOOOJUTH OT MOCTOPOHHHUX
TeNeQOHHBIX Pa3rOBOPOB, HE3AIUTAHMPOBAHHBIX TMOCETUTENCH W HEOXHUIAHHO CO3BIBACMBIX
COBEIIlaHNH.

7. CBOIO THEBHYIO 3arpy3Ky Sl CTAparoCh PacHpeleinTh B COOTBETCTBUHU C rpaduKoOM
CBOCH pabOTOCTIOCOOHOCTH.

8. B MoeM miiaHe BpeMeHHU €CTh «OKHa, MO3BOJISIOIIUE PearupoBaTh HAa aKTyaJbHBIC
pOoOJIEMBI.

9. S npITatoch HaAMpaBISITh CBOIO AKTUBHOCTh TAaKUM 00pa3oM, uyTOObI B MEPBYIO
ouepeib KOHLIEHTPUPOBATHCS HA HEMHOTHX KHU3HEHHO Ba)KHBIX MTPOOIIeMax.
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10. 5 ymero roBopuTh «HET», KOI/la HA MO€ BpeMs IbITAIOTCA IPETEHA0BAaTh ApYyrue, B
TO BpeMs KaK MHE HEOOXOAMMO BBITIOTHUTH IPYTUE BaXKHBIE Jela.

Kirou k TecToBoMy 3aanuto «Ynpasisiere in Bel cBouMm BpemeHeM ?»

Cymmupyiite Oamibl, HaOpanHble Bamu B pesynbpTaTe mnpoBepku Bamiero pabodero
CTHJISL.

Ot 14 6annoB u MeHee — Bbl He B J1ajjax cO CBOMM BPEMEHEM, CIMILKOM MHOT'O TPaTUTE
Ha IOCTOPOHHUE Jesia, Bbl JeHUTeCh BBINONHATH HYXKHblE Bam 3ajmauu, CIMIIKOM 4YacTo
OTKJIIbIBACTE Jeia «Ha MOTOMY», M3-3a YEro 4acTO HE BBINMOJHsAETE paboTy B cpok. Bbl He
pYKOBOACTByeTech mocyoBulei: «He oTknanpiBali Ha 3aBTpa TO, YTO MOXKHO CHAENaTh
CEroJIHsD.

Ot 15 OGamioB u MeHee — Bbl He MaHWpyeTe CBOE BpeMsl M HAXOIUTECh BO BIACTH
BHEUTHUX 00CTOATENsCTB. HekoTophix u3 cBoux weneit Bel mocturaere, eciu cocraBisieTe
CIIMCOK MPUOPHUTETHBIX JI€]I U IPUACPKUBAECTECH €TO.

Ot 16 no 20 GanoB — BeI mbITaeTech pacmopsskaThCsi CBOMM BpEMEHEM, HO HE BCerna
JIOCTATOYHO MOCJE10BaTENbHbI, YTOOBI UMETh YCIIEX.

Ot 21 no 25 GamioB — Bel xopolo pacnopsikaeTecb CBOUM BPEMEHEM.

Ot 26 1o 30 GamioB — Bel MokeTe CiyKUTh 00pa3LoM KaxkI0My, KTO XOUeT HAyYUThCs
palMOHANIBHO pacxo0BaTh cBoe Bpems. [1o3BosbTe okpyxatoum Bac moasam npuoOmuThes
K Bamemy onbity.

3ananue 3.
Pazpaboraiite ankeTy nis aHanu3a 3QGEeKTUBHOCTH UCIIOJIB30BaHUS pab0vero
BPEMEHU PYKOBOJIHUTEIIS

Jluteparypa: [1 — 4]

IMPAKTUYECKOE 3AHATHE 4
AHanmn3 moteps pabouero BpeMeH!
Lenp: BRIABIIEHNE IPUYWH TIOTEPH pab0UYETO BPEMEHH, aHAJIN3 TTOTEPh BPEMEHH.

B pe3ynbrare ocBOCHUS TEMBI 00YJArOIIHIACS TOJIKCH:

3HaTh: METO/IbI aHAJIN3A MTOTEPh PabOYEero BpeMEHU

YMeTh: OIeHMBATh KadecTBa, HEOOXOAMMBIC [UIS YCICIIHON mpodeccrnoHaIbHON
JESTCIIBHOCTH.

Bnagerh: HaBbIKAMH K TMPAKTHYECKOH JCATCIBHOCTH II0 CaMOOpPraHHW3alid U
caM000pa3oBaHUIO

B pesynbrate 0CBOCHUS TeMBI POPMHPYETCS KOMITCTCHITHS

YK-6 — CnocobeH ymnpaBisiTh CBOUM BPEMEHEM, BBHICTPAaUBATh M PEAIM30BHIBATH
TPACKTOPHUIO CAMOPA3BUTHS Ha OCHOBE MIPUHIIUIIOB 00Pa30BaHUs B TCUCHUE BCEH KU3HU

Teopernueckas 4acThb

K nmomexam BpeMeHHU OTHOCSTCS — Tese(hOHHbIE Pa3rOBOPHI, HEOPTraHU30BAHHbIN 0OMEH
uHpopManuell MeXay OTIelaMH, HEyMEHHE CIyIIaTh IPYTHX, OTBIEKAIOIIHEe OT paboThI

KOJIJICTHU, TCXHUYCCKUC HpO6JICMBI C KOMIIBIOTCpaMH, rio0aiabHas CETh I/IHTepHCT, HacluTusg 1

12



NEPEeKyphl, OIOPOKpATHsl, HECOBEPIICHCTBO OPTAaHHU3AI[MOHHOTO TUIAHWPOBAHMSI, CTPEMIICHUE
BCE C/IENaTh Cpa3y U MH. JIp. — B O0IIEM, BCE TO, YTO MemaeT 3(h(PeKTUBHO paboTaTh.

Jlnst 6oprOBI ¢ HUMH, HEOOXOAMMO MPOBOJUTH €XKEIHEBHBIM aHAIIN3 CIICTYIONTUM
00pa3oM: MepeUncCIsaTh OMEXH, IIPU ATOM OTMEYasi, KaKOH IPOMEKYTOK BpPEeMEHHU OH OTHSIT OT
BaIliei paboThI.

3ananue 1. «AHaNU3 «IOTJOTUTENICH)» BPEMEHM»

[TonpiTaliTech HMIEHTU(GUIIMPOBATH TATH TPUYUH BPEMEHHBIX IIOTE€Ph, KOTOPHIE
TTOBTOPSIFOTCSI.

[IpocMmoTpute crnenyrwonmi cnucok, cocrosmuii u3 30 caMbIX CYHIECTBEHHBIX
«TOTJIOTUTENIEH», WA «JIOBYIIEK», BDEMEHH, U HAMETHTEC «CBOMY TSTh BAXKHECHUIIINX:

1. Heuerkas nmocTaHoBKa LIEJH.

2. OrcyTcTBUE MIPUOPUTETOB B JIENIAX.

3. TlombITKa CIMIIKOM MHOTO C/ETaTh 33 OJIUH pas.

4. OtcyTcTBHE IMOJIHOTO HPEJICTABICHUS O NPEJICTOSIIMX 3ajadyax M MyTsIX HX
peIIeHusI.

5. Ilnoxoe rmuranupoBaHUE TPYIOBOTO JIHS.

6. JInuHas HEOPraHW30BAHHOCTH, «3aBAJICHHBIN» MTUCHMEHHBINA CTOJ.

7. Upe3MmepHOE YTECHHUE.

8. CxBepHas cucTema J0Che.

9. Henocratok motuBanuu (MHAU(PEPEHTHOE OTHOLIECHHUE K paboTe).

10. ITowmck 3amuceii, MaMsATHBIX 3aMUCOK, apecoB, TeIe(HOHHBIX HOMEPOB.

11. Henocratku koonepauuu WM pasJieieHus Tpya.

12. OtpeiBaromue OT e1 TeneoHHbIE 3BOHKH.

13. HesarmianupoBaHHbBIE TTOCETUTEIH.

14. HeciocoGHOCTH CKa3aTh «HETY.

15. HenosHast, 3anmo3aanas nHGOpMaIHsI.

16. OtcyTcTBHE CAaMOAMCIMILIAHEI.

17. HeymeHue AOBECTH JI€JIO 0 KOHIIA.

18. OtneueHwue (1Iym).

19. 3arsoxHBIE COBEIIAHUS.

20. HenocraTo4yHas moAroToBKa K 0ecenaM M 00CyKICHHSIM.

21. OtcytcTBUE CBSI3U (KOMMYHHUKAIIMW) UM HETOYHAst 0OpaTHas CBSI3b.

22. BONTOBHS HAa YaCTHBIC TEMBI.

23. M3numHbs KOMMYHUKa0eIbHOCTb.

24. Upe3MepHOCTb JIENIOBBIX 3alHCei.

25. CuHIOpPOM «OTKJIaIBIBAHUSY.

26. Xenanue 3HaTh Bce (HAKTHI.

27. JlnuTtenbHble OXKUAAHUS (HAlIPUMED, YCIOBIEHHON BCTPEUH).

28. Crenika, HeTepIECHHE.

29. CnuiikoMm peakoe JeserupoBanue (mepenopyvaeHue) ned.

30. HexocTaTouyHbli KOHTPOJIb 32 MEPENOPYUCHHBIMU JI€TIaMU.

3agymaiTech HaJl 3TUM:
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OnonieB CBOM TMATh BaXHEUIIUX «IIOTJIOTUTENEH» BpeMeHH, Bbl yxke cMoxeTe
JIOOMBATHCS 3HAYUTEIIBHOTO MMOBBIIIEHUS CBOCH MPOTYKTHBHOCTH.

[Tockonpky HUKTO Jy4iie Bac He 3HaeT Bammx mpo0ieM B 4acTy OpraHU3aluy TPy/a,
MOCTOJIBKY BBl yXke celdac OJKHBI HA4aTh NPAKTUKOBATH AKTUBHBIM CAMOMEHEIKMEHT.
[Ipexxne Bcero, mpoaHANIM3UPYHUTE B TE3UCHOM NOpsAke Bamm «mornoturenn» BPEMEHHU H

HalAUTE CIIOCOOBI UX YCTPAHUTD.

«ITornorurennby» Bo3MoxHbIE IIPUYHHBI [TIOTCPb MCpBI 10 YCTPAaHCHHUIO
BpCMCHHA BpPEMCHU

Jluteparypa: [1 — 4]

[TpakTudeckoe 3aHsITHE 5
TalM-MEHEIKMEHT KaK CHCTEMA YIIPaBICHUS

HGJ'ILI 000CHOBaHHE TaﬁM-MeHeI{)KMeHTa KaK CUCTCMa YIIPaBJICHHUA

B pesynbrare ocBo€HUs TEMBI 00YYarOIIMICS TOJIKEH:

3HaTh: CUCTEMY TalilM-MEHEKMEHTa

YMeTh: OneHMBaTh KadecTBa, HEOOXOAMMBIC [JIsl YCHEIIHON mpodeccHoHaATbHON
JEATENBHOCTH.

Bnanere: HaBbIKAMM K IPAKTUYECKOM JESITEIBHOCTH II0 CAMOOPTaHM3alluu U
caM000pa3oBaHUIO

B pesynbraTe ocBOeHUs TEMBI (DOPMHUPYETCS] KOMIIETCHIIUS

YK-6 — CnocoOeH ymnpaBisiTb CBOUM BPEMEHEM, BHICTPAWBATh U PEATH30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS Ha OCHOBE MIPUHIIUIIOB 00Pa30BaHUs B TEUCHUE BCEH KU3HU

Teopernyeckas 4acTh

TailiM-MEHEDKMEHT KaK CHCTEMa YIpPaBJICHHMS BpEMEHEM BKIIOYaeT B cels psix
3JIEMEHTOB, KOTOpble, OyIy4d HCIOIb30BAHHBIMU, B COBOKYIMHOCTH Jal0T 3HAYUTEIHHOE
COKpAIlleHHEe BPEMEHH, HEOOXOIMMOIo JJIsl OCYLIECTBICHHUS PA3IMYHBIX MPOU3BOJCTBEHHBIX
nporeccoB. K 3TuM ayieMeHTaM OTHOCSATCA, aHAJIM3 MCIIOJIB30BaHUS pPabO4Yero BpPEMEHH,
IIOCTaHOBKA LeJIel, KOTOPbIE XO4ET JOCTUIHYTh PYKOBOAMTENb B XOA€ UCIOIb30BAHUS TailiM-
MEHEKMEHTA, IJIJaHUpOBaHUE paboyero BpeMeHH, BbIpa00TKa pa3IU4YHbIX METOJIOB OOpPHOBI C
INPUYMHAMHU HEPALMOHAIIBHOIO UCIIOJIb30BaHUs BPDEMEHHOTO pecypca.

OnHako, HECMOTPS. Ha TaKylO JOBOJIBHO CTPOWHYIO CHCTEMY TailM-MEHEDKMEHTa He
clielyeT BOCHPUHUMATh €ro Kak AaKCHOMY, IOTOMY, YTO KaXKAblil YEJIOBEK SBIISAETCS
CIMHCTBEHHBIM, KTO MOXET PEIIUTh Ui HEro mpobjeMy paluoHaIbHOTO HCIIOJIb30BaHUS
BPEMEHHU HAWIY4IIUM 00pa3oM U moidToMmy HaunOosee 3((HeKTUBHBIM SABISICTCS JIMUHBIN TailM-
MEHEJKMEHT, KOTOPbI B KaXXIOM OTIENBbHOM cllydyae WHAMBHAyaneH. OgHako B oO0IeM
Cily4ae MOKHO IPUMEHSTh YKa3aHHbBIE BBIIIE JJIEMEHTHI TalM-MEHEPKMEHTA.

AHamu3 - 3TO TakOW IMpPOILECC, KOTOPBIM IO3BOJISIET BBISIBUTH HEPALMOHAIBHOE
UCMOJIb30BaHUE Pa0OYEero BPEMEHM, €ro IPUYMHBI, a TaKXKE BBIYICHUTb U3 BCEX INPUYUH
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OCHOBHBIE, KOTOpPbIE OKa3bIBAIOT Hanboiee HeOIAronpusATHOE BO3/ICHCTBIE HA UCTIOIb30BAHUE
BpPEMEHH.

[TocTtanoBka mene - HEOOXOMMMBIA ATall B TalWM-MEHEIKMEHTE, B XOJIe KOTOPOTO
HEO00XOIMMO OTBETUTH Ha BOIIPOC, 3a4€M TaliM-MEHEKMEHT BOOOIIE HY>KEH I KOHKPETHOTO
YeloBeKa WM Ha KOHKPETHOM mpeanpuatud. [locraHoBka mesneil moMoraer B AalibHEUIIEM
OpPUEHTUPOBATHCS B TOM, KaKU€ METO/bl YIIPABICHHSI BPEMEHEM CIIEAYyeT MPUMEHSATh, a KaKue
IPUMEHSTh HE CIIEyET.

[InanupoBaHue - 3T0 TaKOM Mpolecc, B X0/1e¢ KOTOPOro OCYIIECTBISETCS COCTABICHUE
nepevHs 3a/1a4, KOTOpble HEOOXOIUMO BBIMOIHUTH 3@ OIMpPEEICHHBIA MPOMEKYTOK BPEMEHHU.
[TnannpoBanue paboyero BpeMeHH UMEET HEKOTOPBIE CBOM CTIeM(PHUECKIE OCOOEHHOCTH.

BripaboTka MeTo10B 60pHOBI C MPUYMHAME TOTEPHh BPEMEHHU MPEIOJIaraeT, YTo B X0/1e
MPEIBAPUTEIILHOTO aHaM3a 3TU MPUYUHBI ObUIH BBISIBICHBI, 1 HEOOXOAMMO JTUKBUIUPOBATH
uX. JlJIs TUOWUYHBIX TMPUYMH CYIIECTBYIOT PA3IMYHBbIC THITMYHBIE CIIOCOOBI OOPHOBI C HUMH,
OJIHAKO CJIeAyeT MOMHUTb, YTO KaKJbli KOHKPETHBIM Clly4ail MHAMBHUIYaJIEH U HEOOXOAUMBbI
MHAUBUAYATbHbIE TIOJXO0/bI K KQXK/I0M NPUYMHE B KAXKJIOM Cllydae.

Bormpocsl k npakTu4ecKoMy 3aHATHIO
UYro BKITIOYAET B ce0s1 TAWM-MEHEPKMEHT KaK CHCTEMa yIpaBJICHHUS BPEMEHEM ?

Yro Takoe a”Hainus?
B 4eMm 3akimrodaercs 1OCTaHOBKA Iieei?

PobdRE

Yro npeanosniaraet BeIpabOTKa METOI0B OOPHOBI C MPUYMHAMHU MTOTEPh BPEMEHH ?

5. IlmanupoBanue pabouero BpPEeMEHHM HMMEET HEKOTOpbIe CBOM cHenuduueckue
ocobenHoctu. [IpuBeaure mpumep.
JIuteparypa: [1 — 4]

[TpakTuaeckoe 3ansTue 6
[TpruuHBI ¥ TOCTIEACTBUS ACPHUIINTA BpEMEHH

L[eJ'IBI BBIABJICHUC IIPUYIUH H HOCHCIICTBHﬁ ,[[e(bI/IL[I/ITa BPCMCHH

B pe3ynbrare 0cBOCHHS TEMBI O0YYaIOIIUIACS TOJIKEH:

3HaTh: IPUYMHBI U NOCIEACTBUS 1e(PULUTA BpEMEHU

VYMeTb: OlEHHBATh KadyecTBa, HEOOXOAMMBIE [UIs YCIEIIHOM mpodeccroHaTbHON
NeSITETIbHOCTH.

Bnaners: HaBbIKaMH K TPaKTHYECKOM JEATENBHOCTH IO CAaMOOPTaHU3aluN |
caM000pa30BaHHIO

B pesynbrate ocBoeHUs TeMbI POPMHUPYETCS KOMITETCHIIHS

VK-6 — CrnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAaWBATh U PEATU30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHUSI HA OCHOBE IIPUHIIMIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU

TeopeTnyeckas 4acTb
Jlepuut BpeMeHH - OSTO HEXBaTKa BPEMEHH, BO3HHUKAIONIAs  BCJIEICTBUE
HEMPaBUIIbHOTO [IJIAHUPOBAHUS pacnopsiKa JHsl.
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MOXHO BBIIEIUTH OOJBIIOE KOJIMYECTBO PA3NUYHBIX (DAaKTOPOB, MPUBOIAMNIMX K
norepsiM BpeMeHU. YacTh U3 3TUX (PaKTOPOB SBJISIOTCS CIEICTBUEM HETPAMOTHBIX JACUCTBUI
PYKOBOIMTEIISA, YaCTh MPOUCXOASIT HE3aBHUCHUMO OT HETO, a 4aCTh CBS3aHA HEMOCPEACTBEHHO C
JUYHOCTHIO PYKOBOAMTENS, OIHAKO Ha OOJBIIMHCTBO M3 HHUX PYKOBOAHUTENIb HWMEET
BO3MOXXHOCTh TOBJIMATH MIU XOTS OBl CHU3HUTH IOTEPU BPEMEHHU, MPOUCXOISAIINE H3-32
BO37EHCTBUS 3TUX (pakTOpoB. PaccMoTpum 3T rpymnmns! GakTOpPOB.

[TpuumnHBI, KOTOpPBIE SBIAIOTCS CIEACTBHEM HETPAMOTHBIX ACHCTBUN PYKOBOIUTENS, K
HUM OTHOCATCS: OECIUIaHOBOCTh pPa0OThHI, TJIOXO HaJaKEHHBIH B OpraHM3alud OOMEeH
uHpopManueld, OTCYTCTBHE YETKOI'O paclpeleseHus padoT MO CTEeNEeHH HX BaXHOCTH,
BBITIOJTHEHUE 3a71a4, KOTOPBIC BIIOJHE MOTYT OBITH BBITIOJHEHBI MOJYMHEHHBIMH, cladast
MOTHBAIHS TpyAa. PyKoBOIUTENb MOXKET BBISIBUTH 3TH ()AaKTOPHI U MOMBITATHCA UX YCTPAHUTD
KaKUM-JTH00 00pa3om.

PaccmoTpuM 31 hakTOpHI:

- OecrIaHOBOCTH paboTHI. SIBIsieTcs pe3yabTaToM o0pas3a KU3HU HE TOJIBKO CaMoro
PYKOBOAUTENSA, HO M OOMIETO CTWIISI JKU3HU JAHHOW OpraHu3aunuu. becrmanHoBOCTh pabOTHI
BeICT K IOCTOSHHBIM IMEpepblBaM MJIsi Pa3IMYHOTO pOAa «YTOYHEHHi», pa3bsSCHEHHIA,
HEOOXOAUMBIX AJIsl AalbHEeHIell paboThl pa3IMYHBIX OTAEIOB, MOAPA3ACICHUA U OTACIbHBIX
paboTHuKOB. [Ipy 3TOM OTBIEKAIOTCS HE TOJIBKO T€, KTO oOpamaercs 3a nHpopMaiuen, Ho 1
Te, K KOMY 0OpamiaroTcs 3a nHpopMaIuei.

- TUIOXO HAJaKEHHBIN B opraHu3anuu oomeHn uHdopmamueil. [lepenasas nadopmarmro,
11000l 4eroBEeK BCErja YBEpEH, YTO €€ IMOJydyaTelb MOJHOCThIO OCO3HAET U MOHHMMAeT ee
CMBICII, OJTHAKO 3TO HE Bceraa Tak. Kaaplii uMeeT CBOM paMKH BOCIIPHSTHSA, KOTOPhIE MOTYT
HCKaXkaTh MOJy4eHHYI0 uH(popMaluio. /laneko He Bce COBPEMEHHbIE PYKOBOAMTENN PELLNIH
ATy 3a4auy A ce0s U CBOMX COTPYAHMKOB M BBEJIM HAa CBOMX (pupMax yHH(PHUIIMPOBAHHYIO
CUCTEMY IpHeMa U nepenauu nHpopmanuu. Bo MHOruX opranuzanusx oOMeH HH(popMalei
MEXIY TOAPA3ICICHUSIMHU MPOUCXOAUT B BUAEC MCIOPYCHHOTO TenedoHa, 4acTo B MpoIlecce
HedopMambHOTO 00MIeHHs. Takke MPUMEPOM OTCYTCTBHS CTAaHIAPTOB Tepeaadn nHopMau
MOXKET CIIY)KHTh OTCYTCTBHE €IWHOTO CTaHAapTa OOBSCHEHUS KIMEHTY 1o TenedoHy
MECTOIIOJIOKECHHSI OPTaHU3AINH - «KKBIH OOBSICHSIET, KAK MOXKETY.

- OTCYTCTBHUE YETKOTO pacupeieneHust padoT MO CTENEHU WX BaKHOCTH. JTO 3a4acTyIo
OPUBOJUT K TOMY, YTO PYKOBOJAWTEIb CHadajla JiejaeT Jejia, KOTOpble Ha CaMOM Jiele He
UMEIOT OoJbiioro 3HauyeHus. llpu 3TOM Ha HUX pacxoiyercs 3HAYUTEIBHOE BpeMs,
HE00X0IMMOE ISl pelIeHHs! IeHCTBUTEIBHO BaXKHBIX IIPOOJIEM.

- BBITIOJIHCHUE 33]1a4, KOTOPBIC BIIOJHE MOTYT OBITH BHITIOJTHEHBI TOTYMHEHHBIMA. Yarre
BCErO0 PYKOBOJUTENIb BBINIOJHSICT MOAOOHBIC 3aJadyd B CiIydae, €CIId OH HE JOBEpseT
MOTYMHEHHBIM, CUUTAs, YTO OHM CMOTYT BBITIOJTHUTH TaHHYIO 33J1a4y TaK )K€ Ka4eCTBEHHO, KaK
U OH, CaM, TO €CTh p€4Yb HACT 00 OTCYTCTBHH YBEPEHHOCTH B JOJDKHOW KBaM(pHUKAIIUN
COTPYJIHUKOB OpraHu3aiuu. B kauecTBe mpuMepa MOXKHO MPUBECTU MPUEM KIHMEHTOB UMEHHO
MEHE)KEPOM, a HE HaJleJIeHHe KaKoro-JImbo COTPYJHUKA MOJHOMOYHMSIMHU pabOThl C
KJIMEHTaMH, JIMYHBIA pa300p MOYThl, @ HE MOPYUYCHHE CEKPETapi0 COPTUPOBKH BXOJSIICH
KOPPECIOHICHIIUH.

- cmabas wmotuBanusa Tpyna. Cimabas MOTHBalus Tpyna MNPUBOIUT K HHU3KOU
NPOM3BOJUTENFHOCTH TpPyAa, B OONbIIEH CTEMEHM OSTO KacaeTcs He pPYKOBOIUTENS
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OpraHu3allii, a €ro MOAYMHEHHBIX, OJHAKO HAa MPEANPHUATHH 3Ta MPOOJIEMbl MOXKET MUMETh
MECTO M HU3Kasi MPOU3BOAUTEIBLHOCTD TpyJaa OyAeT BecTu K JeUIIUTY BpEMEHHU.

[IpuunHbI, KOTOpPBIE HE 3aBUCST OT PYKOBOAUTEIS

OT10 paboTa C KOPPECTOHICHINEH, OONMBIION MOTOK PYTHHHBIX /€I, YaCTO CPOYHBIX,
paboTa HaJ KOTOPHIMH 3aHMMAET MHOTO BPEMEHH, a TaKXKe «BOPBI BpeMeHU». PykoBoaurtesnn
HE MOXXET M30aBUTHCS OT ITHX (AKTOPOB M MOXKET JIUIIb MOIMBITaThCS MaKCUMalIbHO
YMEHBUINTh UX BIUSHHUE HA IOTEPU BPEMEHH.

PaccmoTpuM 311 (hakTOpHI:

- pabora ¢ KoppecnoHaeHIuel. MccnenoBanus cBuneTenbcTBytoT, 4To 20 - 30% cBoero
BPEMEHHN PYKOBOJUTENb TPATUT HA paz00p KOPPECIOHACHIINU, TpocMaTpuBas B AeHb 10 100
JOKYMEHTOB, U3 KOTOpbIX Juiib 30 mo Hacrosmiemy HyXHbI. [lomcuuTaHo, 4to B JEI0OBOM
nepenucke o0bEM HEHYXKHBIX CBeleHud noxoaut 10 15-20%, a mo BceM KaHamaMm H3
BHYTPEHHUX UCTOYHUKOB cBefieHUH noctymnaet Ha 30%, a u3 BHewHux - Ha 40%.

- 0OJBIION TOTOK PYTUHHBIX Je]l, YaCTO CPOYHBIX, paboTa HaJ KOTOPHIMH 3aHUMAeT
MHOTO BpeMeHH. [[pumepaMu MOTyT CIy>KUTh Takue Jena, Kak opopmieHHe MOMEIIeHuH, B
KOTOPBIX MPOBOJUTCS PEMOHT, BEIOOp MeOenn, HeOOXOUMOCTh JTHYHO MPOBEPSATH Pa3IUYHbIE
napaMeTphl JEATENbHOCTH OpraHU3alllH, 3a4acTyl0 3TO CBS3aHO C HEKOMIETEHTHOCTHIO
NOMYMHEHHBIX WM HEXETaHWe uX OpaTh Ha ce0si OTBETCTBEHHOCTb, KOTJa OHH CaMH
o0paImarnTcs K pyKOBOJIUTENIO C «TPOCKOaMHU TTIOMOYb.

- «BOPBI BPEMEHM» - TO HEIPEABHUICHHBIC Jie]a, OOJBITUHCTBO U3 KOTOPBIX TPEOYIOT
CPOYHOTO PEIICHUS U HE MOTYT OBITh IEPETIOPYUCHBI TOTYMHEHHBIM. Bce 3TO OTHIMaeT MHOTO
BPEMEHU U OTBJIEKAET OT JEHCTBUTEIBHO BaXXHBIX Jei. CyIIecTByeT MHOTO pa3iIMyHBIX BUIOB
«BOPOB BPEMEHN»:

- TeJe(pOHHBIE 3BOHKU;

- 3arJsbIBAIOIINE K HaM JIIOJIH;

- MpoOJIEMBI C KOMIIBIOTEPHBIM 000PYI0BaHUEM;

- I3MEHEHHNE 0YePETHOCTH PadOT, HABI3BIBAEMOE KOJUICTaMH,

- HEJTOCTaTOK OPTaHU3AIMOHHOTO TUTAHUPOBAHMS;

- HEYMEHHE CITyIIaTh APYTUX JIIOJICH;

- HEY/I0BJIETBOPUTEIIbHASI OPraHU3allMOHHAs CTPYKTYpa;

- HCTIpaBJIeHHE OMIMOOK, KOTOPBIX MOXHO ObLIIO ObI U30€KaTh;

- HEpPEIIUTEIBHOCTD B JICJIOBBIX BOIIPOCAX;

- IJIOXO OPTraHMW30BaHHBIE U CKOOPIMHUPOBAHHbBIE COOPAHMUS;

- OTBJICKAIOUE (PaKTOPHI HA pabodeM MecTe;

- ype3MepHas opucHas OIOpPOKpaTHs;

- Oecrione3Hble TUCKYCCHUU O CBOEH paboTe u paboTe Npyrux;

- IPUYHHBI, HETIOCPEICTBEHHO CBSI3aHHBIC C IMYHOCTHIO PYKOBOIUTEIS

OT10 camas cepbe3Has rpynmna GakTopoB, Tak Kak 4ToObl 3((HEKTUBHO YIPaBISATH CBOUM
MHEHUEM, HEOOXOJMMO CHayalla U3MEHHUTHCS CaMOMY, a TOTOM Y€ MBITaTbCS HW3MEHHUTD
OKPYXAaIOIIYI0 JAEHCTBUTEIBHOCTb, @ U3MEHUTh CAMOI0 Ce0sl - 3TO OYEHb TSHKEI0, OCOOCHHO
YeNOBEKY, KOTOPBIA YK€ BHAMT ce0s HE3aBHUCHUMbBIM, T'PAaMOTHBIM U 3peibIM BO BCEX
OTHONICHHMSIX.

PaccmoTpuM 311 (hakTOpHI:
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- TMIOCTOSIHHAS CIENIKa. B COCTOSHUM MOCTOSTHHOM CIIENIKH PYKOBOJMUTEIh HE yCIICBACT
COCpEIOTaYMBaThCS HAa TOM 3a/1a4e, KOTOPYIO OH BBHINOJHSET B JTaHHBIA MOMEHT. OH HIET 1Mo
TOMY TYTH, KOTOPBIH MEpPBBIM MPHUIIET HA yM, BMECTO TOr0, 4YTOOBI MOJyMaTh O IPYIHX,
BO3MOXKHO 00JIee palMOHATBHBIX CIOCO0aX pelIeHus JaHHOU 3aJauH.

- TIOCTOSIHHBIE JI0paboTKM Joma. [locrostHHBIE JOpPaOOTKH JIOMa TIOPOXKIAIOT
3aMKHYTBHIM KPYT, KOT/Ia YEJIOBEK HE YCIEeBaeT B paboyee BpPeMs BBHITIOJHUTH CBOM JIeNa H
pEIIUTh BCE MPOOJIEMBI, B HTOT€ OH BBIHYXKJICH PEIIaTh UX JIOMa 3a CUET CBOETO CBOOOJIHOTO
BPEMEHH, OTIbIXa W JUYHOW XKU3HU. YEIOBEK HE MMEET BO3MOKHOCTHh TOJHOIICHHO XUTh,
OTIBIXaTh W B PE3yJIbTaTe y HEro CHIKAeTCs paboTOCIOCOOHOCTh, YTO MPHUBOJIUT K
HEeIOpadOTKaM M CHOBa K HEOOXOIMMOCTH J0padaThiBaTh JOMa. DTOT 3aMKHYTBIH KpyT
SIBIISIETCS CJICICTBUEM HETPABHIIEHO OPTraHM30BAHHOTO pabovero BPEMEHH, U Pa3pylIUTh €ro
OBIBAaET OUYCHB JIAXKE TSHKEIO.

- cyeruBOCTh. CyeTIIMBOCTh SIBISICTCS PE3YyJIbTATOM IUIOXOH OpraHu3anuu padodero
JTHSI, OHA TaK)K€ 3aBHCHT OT HMMITYJIbCHBHOCTH W OcCOOeHHOcTel denoBeka. CyeTIMBOMY
YEJIOBEKY TSDKEJIO BBIOPATh, @ KAKOE JICJIO B3SATHCS, OH YacTO «MEUETCS» MEKIY IBYMS JIeJIaMH,
OJINHAKOBO CPOYHBIMH M OJIMHAKOBO JJIUTEIHHBIMU B PEIICHUHM, OH HUKAK HE MOXET BbIOpaTh,
3a KaKO€ M3 HHUX B3ATHCS, U U3-32 ATOT'O MPOUCXOIUT TPaTa BPEMCHH.

Taxum oOpazom, mpobiema AehUIIMTa BPEMEHH 3aBHCHT OT HEIPAMOTHBIX JEHCTBUI
PYKOBOIUTEIS, 4YTO CBS3aHA HEMOCPEACTBEHHO C JIMYHOCTHEO PYKOBOIUTENS  €ro
OpPraHW30BaHHOCTHIO ¥ TNPO(ECCHOHATBHBIX KauecTB. B pe3ympTaTe ASTOr0 y 4YeloBeKa
BO3HUKACT CTPECCOBBIC CHTYallUW, IICUXOJIOTMYCCKHE CPBIBBI, HEBPO3bI, YTO MaryoHO
CKa3bIBACTCS HA €r0 COCTOSTHUU 370POBbSI.

Bormpockl kK MpakTHYECKOMY 3aHSATHIO

1. Yro mpencraBusger coboit nepuiut BpemeHu?

2. ITlepeuucnure KOJUYECTBO Pa3IMYHBIX (PAKTOPOB, TPUBOAAIIMX K TIOTEPSIM
BpeMeHU?

3. Ilepeuncnure MPUYUHBI, KOTOPBIC SBJISIOTCS CICACTBHEM HEIPAMOTHBIX JICHCTBHUI
PYKOBOIUTEIIS.

4. TlepeuncianTe NPUIHHBI, KOTOPBIC HE 3aBHCAT OT PYKOBOIUTEIIS ?

5. Tlepeuncnure KOJIMYECTBO Pa3IMUHBIX (AKTOPOB, MPUBOISAIINX K MOTepsM Barero
BpPEMCHH.

6. Ilepeuncnure MPUYUHBI, KOTOPHIC SIBJISIFOTCS CJCACTBHEM HETPAMOTHBIX JICHCTBUH
Bamrero pykoBoaurens?

7. TlepeuncnuTe MPUIHHBI, KOTOPBIC HE 3aBUCAT OT Balero pykoBouTess.

Jluteparypa: [1 — 4]

[TpakTuueckoe 3ansrue 7
[InanupoBaHue BpeMeHU
Lenb: u3yunTh NpoIeCcC MIAHUPOBAHUS BPEMEHU

B pe3ynbrare 0cBOCHUS TEMBI 00YJAOIIHIACS TOJIKEH:
3HaTh: MpoIecc MIaHNPOBAHUS paboUero BpeMeH!
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YMeTh: OICHMBATh KavecTBa, HEOOXOAMMBIC JUJIS YCHCIIHON MpodeccHoHaTbHON
JIESATCIIBHOCTH.

Bnagerh: HaBbIKAMH K TMPAKTHYECKOH JCATEIBHOCTH II0 CaMOOpPraHW3aluud |
caM000pa3oBaHUIO

B pesynbraTe 0ocBOeHUS TeMbI (HOPMHUPYETCS KOMIICTCHIIHS

YK-6 — CrocobeH ymnpaBisiTh CBOUM BpPEMEHEM, BBHICTPAaUBAaTh M PEATM30BLIBATH
TPACKTOPHUIO CAMOPA3BUTHUS Ha OCHOBE MPUHIIUIIOB 00pa30BaHUs B TEUCHUE BCEH KU3HU

Teopernyeckas 4acThb

[InanupoBanue TpU3BaHO OOECIIEUNUTH XO3SHUCKOE HCIIONB30BAHHE CAMOTO I[EHHOTO
pecypca - BpeMeHH. UeM Jiydine pacrpeaesnieHo (T.e. CIDIAaHUPOBAHO) BpPEeMsi, TEM JIydIlle OHO
MOJXKET OBITh HCIIOJIb30BAHO B JIMYHBIX M TNMPO(PECCHOHATBHBIX HMHTEPECAX PYKOBOIUTEIS.
[InanupoBaHMe Kak COCTaBHAas 4YacTh 3a7a4 W MpaBWI CaMOMCHEIKMEHTa O3HayaeT
MOJITOTOBKY K peaJIM3alliy 1eJiel U CTPYKTypupoBaHUe BpeMeHu. [[mannpoBanue exenHeBHON
paboThl, CpelHE - M JOJTOCPOYHBIX AKIUH M PEe3yJIbTaTOB O3HAYaeT TAKXKE BBIMTPHIII BO
BPEMEHH, JOCTIKCHHE YCIIeXa U OOJIBIIYI0 YBEPEHHOCTH B cebe.

Tak ke, Kak Jr00as GpupMa TUTAHKPYET WU JOJDKHA IUIAHUPOBATH CBOKO COBITOBYIO H
MIPOMU3BOICTBEHHYIO JICATEIbHOCTD, KKIBIH YEIOBEK JOJKEH JyMaTh U paboTaTh, 3ariisabIBast
B Oyaymiee, W HE OTJABaThCA BO BJIACTh Te4YeHUs CcoObITHH. HyXHO TIUIaHUpPOBATH
UCIIOJIb30BaHNE BPEMEHH JIJIS IOCTHXKCHUS ITOCTABJICHHBIX IEJICH.

['maBHOE MpPEeUMyIIECTBO, JOCTUTAEMOE TTyTeM IIAHUPOBAHUS PaOOTHI, COCTOUT B TOM,
YTO TUTAHUPOBAHUE BPEMCHH NMPUHOCHT BBIUTPHIII BO BpeMeHH. OOIUi MPaKTUYECKUA OIBIT
Ha MPOU3BOJICTBE MMOKA3bIBAET, UTO YBEIMUYEHUE 3aTpaT BPEMEHHU Ha IMJIAHUPOBAHUE TPUBOJIUT
B KOHCYHOM CYETE K YKOHOMHUHU BPEMCHH B IICJIOM.

OdeBHUIHO, 3aTpaThl BPEMEHHU Ha TUTAHUPOBAHKME HE MOTYT OECKOHEYHO yBEIINMIMBATHCS,
CYIIECTBYET ONTUMYM, IOCJIE KOTOPOTO JajbHEHIIICe yBEIIMYECHUE BPEMEHN HA TUTAHUPOBAHHE
cTaHOBUTCA HEdPhekTHBHBEIM. OT 00IIero miaHoBOro mnepuoia (Tof, MecsIl, HEICNs, JICHb)
HaJI0 MaKCUMaJIbHO 1% BpeMeHU TpaTUTh Ha TUIAaHUPOBAHHUE.

UToOBI MpaBUIBHO BBHITIOJHIATH CBOM (DYHKIIMM M JIOCTHYL CBOMX IIeJieH, YTOOBI
nepenopyvyarb MEHee BaXKHbIC Jiejia, YMEHbBIIATh WX YUCJIO WK OTOABUTATh Ha OoJiee MO3HUE
CPOKH, MEHEIKEp IOJDKEH SICHO TPEACTAaBISATh CBOM BPEMEHHOW OIOKET M COBOKYITHOCTH
3amad. [lmanupoBaHme mpeacTaBiIseT co00M TPOEKT MPOLECCOB TpyAa HA TMPEACTOSIINI
BPEMEHHOU MTEPUO/I.

OCHOBHBIM € METOJIOM, MOMOTAIMNM 3()(PEKTUBHO HCIONB30BaTh padouee Bpems,
SBIIACTCS TUIAHUPOBAaHWE BpeMeHHU. [lmaHuUpoBaHWE €CTh CTPYKTYPUPOBAHHWE BPEMEHU ISt
HanboJiee XO35IMCTBEHHOTO €r0 MCTOIB30BaHMs MPU JOCTIKCHUH KaKUX-JTHO00 Ieseil u 3aiady,
CTOSIIIUX TIEpel PYKOBOAWUTENEM WWIM opraHuzamuei. [lmaHupoBanue MoxkeT OBITh
JIOJITOCPOYHBIM, CPETHECPOUHBIM U KPATKOCPOUHBIM.

[InanupoBanue Bcerja OCyIIECTBISETCS ucxonsd u3 uene. OcHoBOM anst J1000T0
IUTAHUPOBAHUS  CIYXXHUT JOJATOCpPOYHas I1eldb WM JOJTOCpOYHbIe Iieau. Ha ocHoBe
JOJITOCPOYHBIX TIEJICH YCTAHABJIMBAIOTCS IIEJIM CPEAHECPOUYHBIE M KPATKOCPOUYHBIC. IDTO
MPOUCXOIUT CICAYIOIIMM OOpa3oM: HMCXOAS W UMW J>KU3HU WM MHUCCHH OpTraHH3alliH,
BBIJICTISIIOTCS PSJT TIOJIENCH, TOCTH)KEHHE KOTOPBIX OJDKHO CIHOCOOCTBOBATH JOCTHIKCHHIO
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OCHOBHOM IE€JIM KU3HU. DTO ILEJIHU JTOJTOCPOYHOTO XapakTepa. B kaxaoll w3 »TuX Lenen
BBIZICISICTCS. PSI/I TIOJIIETIEH, JKEJIaTeIbHO 110 BPEMEHHOMY MPU3HAKY (KOTOpBIE JOJIKHBI OBITh
OCYIIECTBIICHBI B OJIMDKAWIIAE TOJbI), JOCTHIKCHHE KOTOPBIX JOJDKHO CIIOCOOCTBOBATH
JTOCTYDKCHHIO TIEJICH TOTOCPOYHOTO XapakTepa. Takum ke o0pa3oM Ha OCHOBE IeJiel Ha roj
BBIJICTIIIOTCA 1I€NIM Ha Mecdl, NOeKany, AceHb. Jlanee oCylIecTBISIETCS aHAIU3 CUJIBHBIX U
ci1abbIX CTOPOH YeJIOBeKa WM OpraHu3all, KOTOpble MOTYT HMETh OTHOILIEHHE K
JOCTHDKEHUIO 1IeJIeid. DTO JesaeTcs AJisl TOro, YToObl MOOIIPATh CHIIbHBIE CTOPOHBI U padOTaTh
HaJ Cla0bIMH. DTOT aHAJIMU3 CIY)KHT OCHOBOW [JIi CPEIHECPOYHOTO M KPATKOCPOUYHOTO
MJIaHUPOBAHUSL.

Cam mporiecc TUTaHUPOBAHUS 3aKITIOYAIOTCS B TOM, YTO (POPMYITHPYIOTCS PE3YIbTaThl U
YCTAHABJIUBAIOTCS CPOKH, KOTOPBIE OTBOASATCS ISl UX JIOCTHKEHUS. Pe3ynbTarhl JTOTKHBI
COOTBETCTBOBATh IeisiM. I[lpm 3TOM KenaTelbHO COOJIOMATh HEKOTOpPHIE TIpaBHIIA
TJIAHUPOBAHUS:

- clielyeT OCYIIECTBIIATh IUIAHUPOBAHHE B MUCHbMEHHOM Buje. UTOOBI IutaH ObLIT HE
MIPOCTO TMEpeYHEM JeJl, KOTOpble HEOOXOIUMO BBINOJIHUTH 3a JCHb, CTOUT €ro JIeJaTh elle U
MOTHUBUPYIOIIUM HHCTPYMEHTOM - OPUEHTHpPOBATh €ro Ha pesynbTaT. Hampumep, nucaTth B
CIIMCKE HE «CHEIaTh TO-TO», a «TO-TO CACJIAaHO», YTOOBI MO OKOHYAHHIO JieJla MOKHO OBIIO
MOCTABUTh PAJIOM C ITO 3AMUCHIO KUPHYIO TAIOUYKY. ITO OJHO U3 CUIIBHBIX MOTHUBUPYIOIINX
CPE/CTB;

- CIEQyeT YYUTHIBATh PE3YyJbTaThl MPEAIICCTBOBABIICIO aHANM3a MCIOJIb30BaHUS
pabouero BpeMeHHU. B mporiecce TaHHOTO aHAIM3a BRISABIISIOTCS OMIMOKH, MPUCYIIHE JaHHOMY
PYKOBOAMTENIO B IJIAHUPOBAaHUU CBOEro paboyero BPEMEHH M CIOCOObl HEUTpaau3aluu
MOCJICICTBHI 3THX OIIMOOK;

- HE ClIelyeT TUIaHUPOBATh IMOJHOCTHIO BECh CBOM paboumii jneHb. CyuTaeTcs, 4TO
cieayer miaHupoBaTh He 6osee 60% cBoero Bpemenu, a 40% ocTaBUTh HE3aIITAHUPOBAHHBIM:
20% nenpensuaeHHoe BpeMs 1 20% CIIOHTaHHOE BpeMS;

- CJIEIyeT YCTaHABJIMBATh YETKUE BPEMEHHBbIE HOPMbI Ha BBIMOJHEHUE JIE] U PELICHUE
po0JieM, KOTOphIE HE JOMyCKaIn OBl TOETKY HEO0/ICTAaHHOTO M PEIICHNE HEOBEIICHHOTO B
HE3aIUTAaHUPOBAHHOE BpeMs. Ecii 3T nenma W BOMPOCHI JOJDKHBI ObUTH OBITh PEIICHHBIMH B
3armilaHupoBaHHOE Bpems. [IpakThka mMoOKa3pIBaeT, YTO Ha JIOOOE JENI0 TPaTUTCS POBHO
CTOJIBKO BPEMEHH, CKOJBKO €ro €CTh B PACHOPSIKEHHUH, MO3TOMY CIEAYET YCTaHABIMBAaTh
YETKHE BPEMEHHBIE pPAMKU, KOTOPBIE ObI MMO3BOJISUIA BBIMOJIHUTH HEOOXOIMMOE, U MPU STOM HE
MIPEBBIIIAIA HEOOXOIUMOE JIJIsl BHITIOTHEHUST BpEMS,

- JUIS pelleHUs BOMIPOCa, a MEePErNopyUYEHUH Je CIeAyeT pa3aeiauTh Jeia Mo CTeNeHU
UX CPOYHOCTH U BaXHOCTH. [Ipu 3TOM Hambosee CpoUHbIC M BaXKHBIC 3a7]a4d CIICYeT periaTh
PYKOBOJMTEIIO HEMEMJICHHO, BaxkHble. HO He CpoyHbIE MOXHO OTJIOKHUTh, OCTAJIbHBIE KE 2
KaTeropuu Jen (HeBaXKHbIE, HO CPOYHBIE M HEBa)XXKHBIE U HECPOUHBIE) CIIEIyeT NepeaaBath JJis
pelieHusT TOAYMHEHHbIM. HecpouHble pena clienyeT MNpOpaHKUPOBATh [0 BPEMEHH,
HE0OXOAMMOMY JIJISl K&KJIOTO U3 HUX U MIPHU MOSIBJIEHUU CBOOOIHOT'O BPEMEHH MOKHO 3aHSThCS
COKPAILIEHUEM ATOT0 CIUCKA - JJISI 3TOTO KEIATEIbHO BCET1a UMETh €T0 MO PYKO;

- CIEAYET PEryasipHO NIepecCMaTpUBATh IUIAHBI, TAK KaK B BUAY MOCTOSIHHOTO U3MEHEHUS
OKPY’KaIOIIeH Cpesibl MOKET 0Ka3aThCs TAK, YTO HEKOTOPbIE MJIaHbI PYKOBOJICTBA OpPraHU3aluu
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¥ MEHe/DKepa yKe He OyIyT COOTBETCTBOBATH IIEJISIM OpraHU3allid U COOTBETCTBEHHO OyayT
HYXJIaThCSI B KOPPEKTUPOBKE;

- TUTaHBI JOJDKHBI OBITh PEATMCTHYHBIMU U COTJIACOBAHHBIMHU, PUYEM COTIIACOBAHHBIMU
HE TOJIBKO JIPYT C JIPYyroM, HO M C IUIAaHAMH KOJUIET, MOJYMHEHHBIX, 00JIe€ BBICOKOTO YPOBHS
PYKOBO/JICTBA;

- PEryJIIpHOCTH - CUCTEMHOCTb - IOCJIEA0BATEIbHOCTD.

Han nnanamMu BpeMeHU HYXHO paOOTaTh PEryJsipHO M CHUCTEMHO, IMOCJIEI0BATEIbHO
JIOBOJISI 10 KOHIIa HayaToe JIeJI0:

- peaTMCTUYHOE TJIAHUPOBAHUE, T.€. TUIAHUPOBATh HYKHO TOJILKO TaKOH 00BbEM 3ajad, ¢
KOTOPBIM MEHEKEP PEeAIbHO MOXKET CIIPAaBUTHCS,

- BOCIIOJIHEHHE TMOTEpPh BpPEMEHU. BOCHOJHAT, TOTEPU BPEMEHU Jydllle IO
BO3MOXKHOCTH Cpa3y, HalpuMep Jydlle OJIWH pa3 AOoJbIie TopadoTaTh BEYEPOM, YeM B
TEUCHHE CIICAYIOUIErO 1IEJI0T0 JHS HArOHSTh yTPAu€eHHOE HAKaHYHE;

- YCTaHOBJICHHME BpeMEHHBIX HOpM. OTBIT MOKAa3bIBAET, YTO Ha pabOTy, KaKk MpPaBuUIIoO,
TPaTUTCSl CTOJILKO BpPEMEHHU, CKOJIbKO €ro uMmeercs B pacnopsbkeHuu. llostomy cremyet
3a/laBaTh TOYHbIE BPEMEHHBIE HOPMBI, PEyCMaTPUBATh B IJIAHE POBHO CTOJILKO BPEMEHHU Ha
TO WJIM UHOE JIEJI0, CKOJIBKO OHO JIEHCTBUTEIILHO TPEOYeT;

- cpok ucnosHeHHus. YToObl M30eKaTh MPOMEICHUS W OTKIIAJBIBAHUS JIEJ, CICIyeT
YCTaHABJIUBATH TOYHBIE CPOKHU MCIIOJHEHUS JIsl BCEX BUAOB JACSTEIbHOCTH.

- mepepaboTka - mepenpoBepka. IlmaH HyXHO TIOCTOSHHO TIiepepabarpiBaTh U
MEPENPOBEPATh C TOYKHA 3PCHHS] TOTO, MOTYT JM T€ WM WHBIC 3aJadyd OBITh BBITOJTHEHBI
MIOJIHOCTHIO.

Bormpocsl k mpakTu4eckoMy 3aHATHIO

1. YUro o3HauaeT MJAHUPOBAHHWE KakK COCTaBHasg 4YacTh 3ajady MW  IpaBuil
caMOMEHEHKMEHTa?

2. B WeM cOCTOMT TJIaBHOE NPEUMYIIECTBO, MOCTHTAEMOE MYyTEeM IUTAHHPOBAHUS
paboThI?

3. Tlepeuncnure mpaBmiIa MIaHUPOBAHUS.

4. Bcerga nu ruiaHupoBaHKE OCYIECTBISIETCS Ucxoas U3 1eneit? OTBeT o0ocHyiiTe.

5. Cuwmraercs, 4TO cienyeT IiaHupoBaTh He Oosiee 60% cBoero Bpemenu, a 40%
OCTaBUTh He3arulanupoBaHHbIM: 20% HenpensuaeHHoe BpeMs U 20% CIOHTaHHOE BpeMs.
Crnanupyiite Bam pabounii neHs.

IMPAKTUYECKOE 3AHSATHE 8
['pynnel v rpynnoBast JMHaMKKa. PazButiue camooOpa3oBaHUs U CaMOPa3BUTHUSA

Lenb: u3ydeHnue MOHATHs, 0coOeHHOCTEH M 3(h()EKTUBHOCTH TPYIIBI U KOMAaH/IbI.
[Tporiecc camooOpa3oBaHus M CAMOPA3BUTHS

B pesynbraTe 0CBOCHHUS TEMbI 00 yUaIOIIUHCS TOTDKEH:

3HaAMb! ONpENeNICHUE TMOHATUS TPyIa, IMPOLECC CaMoOOpa3oBaHUS U

CaMOpa3BUTUS
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YyMemb: XapaKTEpPHU30BaTh OCHOBHBIE TEOPHH TPYMIIOOOPA30BAaHUS, OLCHHBAThH
Ka4ecTBa, HEOOXOAMMBIE JIJIsl YCIICIIHOW NPO(eCCHOHATBHOM JIESITETbHOCTH.

e1adems.; (HaKTOpamMH, BIMSAIONIMMH Ha CIUIOYEHHOCTh W Ha 3((EeKTUBHOCTH
IpyNnoBOi pa0oThl; HAaBBIKAMH K IMPAKTUYECKOW JAEATEIBHOCTH IO CaMOOPTraHW3aluu M
caM000pa3oBaHUIO

B pesynbrate ocBOCHUS TeMbI (POPMHUPYETCS KOMIICTCHIIUS
VK-6 — CrnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAaWBATh U PEATH30BBIBATH
TPAEKTOPUIO CAMOPA3BUTHUS HA OCHOBE PUHITUTIOB 00pa30BaHMs B TEUCHUE BCEH KU3HU

TeopeTnueckas yactThb

Opranuzanuss — 53TO COLMAJbHAs KATEropus U OJHOBPEMEHHO — CPEICTBO
JOCTHKEHUST 1eieil. 9TO — MECTO, TA€ JIIOAU CTPOSIT OTHOLIEHUS U B3aUMOJIEHCTBYIOT.
[ToaTroMy B Kaxaoil (GopManbHOW OpraHU3alMK CYHIECTBYET CIOXKHOE MeperuieTeHue
He(OpMaNbHBIX TPYNI W OpraHu3aluii, KoTopble 00pa3oBajuch 0e€3 BMEIIATENbCTBA
PYKOBOJCTBA. JTU He(opMasibHble 00BEUHEHUS YacTO OKa3bIBAIOT CHJIbHOE BIUSHUE Ha
KayeCTBO JACSITEIIbHOCTH U OpraHU3allMOHHYIO 3((EeKTUBHOCTh. TONKOBBIA PYKOBOJAUTEIH
JOJDKEH 3HaTh UX U B3aUMOJEHCTBOBAaTh C HUMHU. Ellle 0JHUM HEOOXOIUMBIM YCIOBUEM
3¢ (EeKTUBHOCTH YIPABICHUS B Hallle BpeMs ABJIAETCA yMEHUE paboTaTh B MaJbIX IPYIIaX,
TaKMX KaK pa3jJuyHble KOMUTEThI UM KOMUCCHUH, CO3[JaHHBIE CAMUMHU PYKOBOJUTEIIAMH, A
TaKk)k€ yMEHHE CTPOUTh B3aUMOOTHOLIEHHS CO CBOMMH  HENOCPEICTBEHHBIMU
MOJYMHEHHBIMH.

YenoBek HyXJaeTcd B OOLIEHUU U, MO-BUAMMOMY, MOJIY4YaeT PajoCTh OT TaKOTrO
oOmieHusi. BombIIMHCTBO U3 HAC AaKTMBHO WIIET B3aUMOJCUCTBUS C APYTMMH JTOIbMU. Bo
MHOTMX CJy4dasX Halld KOHTaKTbl C JPYTMMHM JIIOJBMHM KPaTKOBPEMEHHBI U
He3HauuTenbHbl. OHAKO, €clM J1Boe WM OoJsiee JOJEH MPOBOAST JTOCTATOYHO MHOI'O
BPEMEHU B HENOCPEICTBEHHOW ONM30CTH IpYr K JAPYry, OHH IOCTENEHHO HAYUHAIOT
MICUXOJIOTHYECKH OCO3HaBaTh W CYIIECTBOBAaHME APYT Apyra. Bpems, TpeOyromeecs ams
TaKOr0 OCO3HAHHWs, U CTENEHb OCO3HAHMS OYEHb CHJIBHO 3aBUCAT OT CUTYallUM U OT
XapakTepa B3aMMOCBS3HM JroAell. OQHAaKo pe3yslbTaT TaKOro OCO3HAHUS IPAKTUYECKU
BCErJa OAUH M TOT k€. OCO3HaHWE TOro, YTO O HUX AYMAlT M YEro-To KAYT OT HHX
JpyrHe, 3acCTaBisieT JIIoJed HEeKOTOPbIM 00pa3oM MEHSTh CBOE MOBEACHME, MOATBEPKAast
TEM CaMbIM CYIIECTBOBAaHHE COLMAIBHBIX B3aMMOOTHOIIeHWH. Korma Ttakoi mporecc
IIPOUCXOJIUT, CIIy4YallHOE CKOILJICHHE JIFOJICH CTAHOBUTCS TPYIIIION.

Kaxnpii1 u3 Hac IpUHAIIECKUT OJHOBPEMEHHO KO MHOTUM TpyIIaM. Mbl — 4JIeHbI
HECKOJIbKUX CEMEHHBIX TPYII: CBOEW HEMOCPEICTBEHHOM ceMbH, cemeil 0alyuiexk u
JeAyUIeK, JBOIOPOAHBIX cecTep M OpaTheB, POJACTBEHHHKOB 3KEHbl WM MYKa U T.J.
BOnpIMIMHCTBO JIOJEH NPUHAIJICKUT TAKKE K HECKOJIBKMM TIpYIIaM Jpy3ed — Kpyry
JIOJIEH, KOTOPBIE TOBOJIBHO PEryJIIPHO BUIATCS APYT ¢ IpyroM. Hekoropsle rpymmsl,
KOTOPBIMH HaM NPUXOJUTCS B3aUMOJCHCTBOBATH, OKA3bIBAIOTCS HEIOJTOBEYHBIMHU, U HUX
Muccus npocta. Korga Muccurst BeINOJIHEHA, WIIM KOTJIa WICHBI TPYNIbI YTPAYMBAKOT K HEU
UHTEpEC, rpynmna pacnagaercs. llpumepom Takoil TIpynmbel MOTYT OBITH HECKOJIBKO
CTYJIEHTOB, KOTOpbIE COOMPAIOTCSI BMECTE JI MOJATOTOBKU K MIPEJCTOSIIEMY SK3aMEHY.
Jpyrue rpynmsl MOTYT CYIIECTBOBaTh B TEYEHUE HECKOJIBKMX JIET U OKa3bIBaTh
CYILLIECTBEHHOE BJIIMSHUE HAa CBOMX YICHOB WIM @K€ Ha BHEIIHee OKpykeHue. [Ipumepom
TaKUX TPYMI MOTYT ObITh O0BEAMHEHHS! IIKOJIbHUKOB-TIOAPOCTKOB.
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ITo onpenenenuto Mapsuna oy, «rpynna — 3To ABa Jmua win 0osee, KOTOpPbIE
B3aUMOJIEUCTBYIOT APYT C APYrOM TaKUM 00pazoM, 4TO KaKJO0€ JIMIO OKa3bIBAET BIIMSHUE
Ha IPyTUX U OJHOBPEMEHHO HAXOAUTCA MO/ BIUSHUEM APYTHUX JIHID.

TpeHuHTOBbIE 3a1aHUS

B sTux ynpaxkHEHHSX B KOJUIEKTUBE HCKYCCTBEHHO CO3JAIOTCSI BHYTPEHHHUE
MpoTUBOpeuns. Beaymmui AenuT KOUIEKTHB Ha 2—4 KOMaHbl 10 BO3MOXHOCTH C PABHBIM
KOJIMYECTBOM YUYACTHUKOB B KaxK10il. 13 popMynupoBku 3agaHust He SCHO, KOMaHJAHOE 3TO
3aJlaHue WM oOuerpymnmnoBoe. Benymuii He QOMKEH MPOSICHATH TPYyMIE 3a/laHue.
YYacTHUKU KaXXIOH KOMAaHJIbl CaMOCTOSTENbHO [OJKHBI HCTOJKOBATH (HOPMYITHPOBKY
3a/1aHMUS.

JlaHHbIe yHpa)KHEHUS MO3BOJISIOT CIIPOTHO3UPOBATH, KaK MOBEAET ceOs rpymmna u
€€ YYAaCTHUKM TpPU HEOOXOAUMOCTH BHIOOpAa MEXKIY JHUYHBIMH M KOJUIEKTHBHBIMHU
MHTEPECaMU.

[IpaBuiabHBIM TIpU3HAETCS KaK BApUAHT, MPH KOTOPOM BCSI TPYIINA BBIIOJIHUT
3a/laHKe, TaK M BapUaHT, IPU KOTOPOM KaxK/as KOMaHJa BBINOJHUT 3aJaHUE OTHAEIBHO.
Kak mpaBuio, B JIpy>KHOM, CIUIOYEHHOM KOJUIEKTHBE YYACTHUKU OYIYT CTPEMUTHCS K
yCHexy BCeil TPYMIIbI, UCKaTh 00I1Iee pelieHue.

Yupaxuenue «HepaBHbIe pecypchi»
Marepuanibi:
- HOXXHHIIBL,
- KJeH;
JIMHEMKa;
1 nmuct cuneit 6ymaru (popmat Ad);
1 muct Gemnoii Oymaru (popmat Ad);
1 muct kpacHo# Oymaru (popmar Ad);
1 nmuct 3enenoit Oymaru (popmat A4).
HcxomHoe MOJIOKEHUE YYACTHHKOB: BEAYIIUH JCTUT TPYIIy HAa 3 KOMAaH/IBI.
Komanpl pacrnonararotcs Tak, 4ToObl HE MemaTh paboTe apyr Apyra.
[TepBoii koMaH e BeIIaeTCS — 1 JIMCT CHHEH OyMaru, HOKHHITBI.
Btopoit komanne Beigaercs — 1 nuct 6emoit Oymaru, 1 JUCT 3eneHoi Oymaru,

KJIEH.

Tperbeit koMaHe BeIaeTcs — 1 IMCT KpacHO# Oymaru, JTUHEKa.

3a/laHue: KOMaHJIe COCTaBUTh KaK MOXKHO ObICTpee — Oelblil KBaJpaT cO CTOPOHOU
2,5 cM, CUHMI NPSMOYTOJILHUK CO CTOpoHamMu 2 U 4 cM, OyMaXXHYIO LIEllb U3 YEThIpex
Pa3HOLIBETHBIX 3BEHBEB (KPAaCHOTO, OEII0T0, CHHETO, 3€JICHOTO).

IIpaBuna: Ha BeinosiHeHHE 3a1anus — He Oosiee 15 MUHYT.

[Tpumeyanue JUIsl BEAYIIErO: MPAaBUIBHBIM MPU3HACTCS KaK BAPUAHT, IPU KOTOPOM
BCS TPYIIA BBIMOJIHUT 33JJaHUE, TAK U BAPUAHT, IPU KOTOPOM KaX/1asi KOMaH/Aa BBIIOJIHUT
3aJJaHuE OTIENBHO.

YrpaxHeHue «AKymbl!»

Marepuansl: Mel.

MecTo npoBeeHU U UCXOIHOE MOJIOKEHNE YYACTHUKOB: Ha IMOJIy HA PACCTOSIHUU
JIBYX METPOB APYr OT Jpyra HauepueHbl JBa KBajpaTa co ctopoHoil 1 merp. KBamparsl
IPEJICTaBISAI0T COO0M UTPOBBIE «OCTPOBa». Best ocTaibHAs MOBEPXHOCTH I0J1a — «MOPE».
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Benymmit nenut rpynity Ha JIB€ KOMAaHbI, PABHBIE M0 KOJWYECTBY YYACTHUKOB.
Kaxx10i1 kOMaH1e COOTBETCTBYET OJAMH «OCTPOBY.

3ajlaHye KaXKJ10 KOMaHJIe: COXPaHUTh KaK MOKHO OOJIbIIIE CBOUX YYACTHHKOB.

3a1aHye KaXxJI0My YYaCTHUKY: «BBIKUTHY.

VipaxHeHrue BKJIOYAET HECKOJIbKO payHAoB. Kaxzaplii payHA HauMHAETCs
cinoBamu Benymiero: «BHumanue! Axkynbl!» U 3akaHYMBaeTcs cloBamu Beayiuero: «Bce B
MOpE».

[IpaBuia:

1. YyactHuku HaxomsaTcs B «Mope». Ilo komanzae Beaymiero «Buumanue!
AKynbpl!» Kakgas KOMaHAa JOJDKHa coOpaThCs Ha CBOEM «OCTPOBE» 3a 5 CEKYyH]I.
Y4acTHUKH, KOTOpBIE MO HMCTEUEHUU 5 CEKYHJ KacaroTCs «MOps» 000 4acThio Tena,
CUHMTAIOTCS ChE/ICHHBIMH aKyJaMU U BBIOBIBAIOT U3 JAIbHEHUILIETO yUacTHs.

2. YUaCTHUK, «CHACHIMICS» HE Ha CBOEM «OCTPOBE», CUUTAETCS ChEIECHHBIM
YKUTEIISIMUA UYKOTO «OCTPOBa» U BHIOBIBACT M3 NAILHEUINIETO y4acTHs.

3. Ilocne kaxmoro payHaa BEAyIUH YMEHBIIAET CTOPOHY «OCTpOBa» Ha 15 cMm.

4. [lepBeIii mepepblB MexAy payHaamu — 15 cekyHa. [lamee mepepblB MExmy
payHJIaMH KaXKIblil pa3 yBelInMuuBaeTcs Ha 15 cexyHa.

[Ipumeyanue sl BEYHIEro: HA MPUMEpPE YIPAKHEHUS MOKHO MPOCIEINUTh, KaK
MEHSETCS] COOTHOIICHHUE JIMYHBIX U KOJUIEKTUBHBIX UHTEPECOB MPU UX CTOJIKHOBEHUHU, KAK
MOBEJIET ce0sl TPYIINA U €€ YYACTHUKU MTPH HEOOXOAMMOCTH BBIOOpA MEXTY HUMH.

Ynpaxkuenue «Brrpaiite kak MOKHO OOJIBIIIE)

Marepuanbl:

- 4 xapronsble Tabmuuku (15x20 cm), Ha KaxAOW U3 KOTOpPHIX HANHMCaHA
JaTHHCKas OykBa «X»,

- 4 xapronnble Tabmuuku (15x20 cm), Ha KaxaOW U3 KOTOPBIX HamHCcaHa
nmaTuHCKas OykBa «Y»,

- MapKephl;

- Ha aucTe BaTMaHa Tabiumna 1:

Komb6unarms Pesynbrar Pesynbrar 4 Pesynbrar 7 Pesynprar 10
(B 6amnax) payHaa payHaa payHaa
4X Bce: -1
1X «X»: +3
3Y Kaxaelii «Y»: -1
" - BCE 3HAUCHUS BCE 3HAUCHHSA BCE 3HAUCHUS
2X KaIBIH «X»: +2 MHOKAIOTCS MHOKAIOTCS MHOKAIOTCS
2Y KKIbIH «Y»: -2 y y y
— Ha 2 Ha 3 Hab
3X KaXKIbIN «X». +1
1Y «Y»: -3
4Y Bce: +1

Ha JIMCTE BaTMaHa TabauIa 2:

Paynn Komanna

1.
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HUTOro

HcxonHoe TOJIOKEHUE YYACTHUKOB: BEAYIIUU JACIWT TPYMIy Ha 4 KOMaH]IHI,
paBHBIC 1O KOJMYECTBY dYelioBeK. KomaHIbI pacronararorcss TakuM 0o0pa3oMm, 4ToOBI HE
MeIaTh APYr IpYyry Npu oOcyxkacHuH. Kakmoil KomaHIe BbIIACTCS OJHA TaOIWUYKa C
OykBoit «X» W omHa Tabmuuka ¢ OykBoW «Y». Ha cTeHe mpuKperuieHbl BaTMaHBI C
tabmuamu 1 u 2.

3ajanue: HaOpaTh KOMaHJE KaK MOXKHO 00JibIlie 0asuioB.

[IpaBuia:
1. Vopaxuenue cocrouT u3 10 paynmos. Ilepen kakapiM payHAOM KOMaHIaM

naercs 1 MUHYyTa Ha 00CYXX/I€HHE TaKTUKHU BHITIOTHEHUS 3adaHus. OOmaTbes MeXIy co0oit
KOMaH/J1aM HeJIb3l.

2. Ilo cnoBam Beaymiero «BeiOop» Bce KOMaHIbI OJHOBPEMEHHO TIOTHUMAIOT OJTHY
U3 BBIJIaHHBIX Tabmuuek (1ubo «X», m1bo «Y»).

3. Benymmii B cOOTBeTCTBUU ¢ TaOiwmieid 1 3amonHser Tabnuily 2 (3ammchbiBacT,
CKOJIbKO 0aJUIOB IMOJTy4YaeT B IAHHOM payHe KaXaas U3 KOMaH).

4. Tlepen 4eTBEPTHIM, CEIBMBIM M JICCATBHIM payHIAaMH BEAYIIUH MPETOCTABIISICT
MPaBO KAXKJIOW KOMaHJE BHIOpPATh OJHOTO yYAaCTHUKA JJII MEPErOBOPOB. DTH YYACTHHKHU
COBEIIAIOTCS B TeYeHHE | MUHYTBHI BHE UTPOBOTO MOMEIICHHUS, TIOCIE Yero BO3BPAIIAIOTCS
K CBOUM KOMaHJIaM.

5. B ueTBepTOM payHjae 3HaueHue OamioB B Tabiuue 1 yBenuuuBaeTcs B 2 pasa, B
ceapbMoM — B 3 pasa, B IeCATOM — B 5 pa3. Y4acTHUKaM 00 3TOM FOBOPHUTCS TIEpe]l HAa4aIoM
COOTBETCTBYIOILETO payHJa.

[IpuMeuanue Ui BEAYIIETO: BEAYIIMH HE JOKEH MOSICHATH TPYIIeE 3aJaHue.
YYacTHUKM KaXJIOM KOMAaHJIbI CaMOCTOSATEIBHO JOJKHBI HCTOJKOBATH (HOPMYIHPOBKY
3aJIaHMS.

3amadue 1

[IpounTaiiTe COMCOK CIOB M M3YYUTE €r0 B TE€UEHHE NONYTOpa MHUHYT. llomblTaitech
IPOM3HECTH CJIOBA MO MOPSIKY. B ciyyae ommbok nepecuntaiite Bce CI0Ba, KOTOPHIE y1aI0Ch
3aIIOMHHUTH TOYHO.

Ecnu BeI 3antomuumu ot 18 10 20 cnoB, BenukosnenHo; oT 15 g0 17 - 310 eme Xopoio; oT
10 no 14 - cpenne; ecnu menblie 10 - 3T0 AOKa3bIBAET, YTO Bbl HE yMEETE MOJIb30BATHCS
Bamieil maMaTe0. Ho B mo0Oom ciydae OyabTe YBEPEHBI, YTO ATO MOJIOKCHHUE TOTPABUMO H B
y4eOHUKE BbI HaljieTe HEOOBIYHBIN CIIOCO0 IS 3aTIOMUHAHUS TAaKOTO JIMCTA IO MOPSIAKY (3TO
Croco0 M300pa3UTEIBHBIX ACCOIHAIIHA).
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3aHecHTe B KJIETKY Balll pe3yibTar: //.
Bbl cMokeTe ero cpaBHUTH € TEM, YTO y Bac Oy€T BIIOCIIECTBUU.

Crucok cioB: Kacmpions, Cmyn, bapaban, Ilapycuux, Muvino, baunan, Kosep, bykea,
Asmomobuns, Pexa, Ilpooka, Opyoue, Canoanus, byraexa, Cymxa, Ilepo, Kapmuna, Ba3za,
Bepesxa, Meoano.

3amanue 2
YrpaxxHeHue 1Mo pa3BUTHIO MBIIIJIEHUS «3aBEPIIUM MBICITB)

B maHHOM ynpakHEHWHW MpeayiaraeTcs 3aBepIIMTh HAdaTyr a(OpHUCTHUYHYIO MBICIb,
MIPOBEPUB Ce0s1, HACKOJIBKO TOYHO BbI CIIOCOOHBI ONPEICTUTh TJIABHYIO UJICI0 BHICKA3bIBAHUS U
«MPaBUIBLHO» 3aBepIUTh ee. «lIpaBUIBHBIMH» CUYMTAIOTCS TakK)K€ OTBETHI, KOTOPHIE
MaKCHUMaJIbHO OJIM3KH IO CMBICIy W COACPXAHUIO K OTBETaM, NPHUBEICHHBIM B KOHIIC
TECTOBOTO YIPAXKHEHUS.

I'maBHas menp 3amaHus — HE CTOJNBKO YraaaTh 3aBEpIIAIOIIEE CIOBO, CKOJBKO
noOyauTh cebsi AyMaTh, BKIIOUUTHCS B WHTEIUICKTYaIbHO-TIO3HABATEIBHYIO IEATEIHHOCTD,
MO3BOJIIONIYIO COBEPIICHCTBOBATH CBOM OIICHOYHO-TIPOTHOCTUYECKHME W TO3HABATEIBHO-
IBPUCTUYCCKUE CITOCOOHOCTH
Wrak, 3aBepIuM MBICIIb...

1. Cuactbe 0ObIYHO OBIBAET Ha CTOPOHE TE€X, KTO MHOTHM.......... (uaro?)

2. MBplI mo3HaeM YesloBeKa Mopoi He MO TOMY, YTO OH 3HAET, a 110 TOMY, YEMY OH.......... (daro
nenaet?)

3. OOBIYHO JIIOAEN CHABIINXCS OBIBAET 3HAYUTEIHLHO OOJIBIIIE YEM.......... (kakux?)

4. YCTaHOBIICHO, YTO y/Jada ObIBaeT IOXO0XKa Ha.......... (xoro?)

5. Tlouemy-To HaymIEeTo YeIOBEKa CyAb0a BENIET, @ YMUPAIOIIIETO.......... (aro nenaetr?)

6. YenoBek, BUACBIINN MPAKTUYECKH BCE, OUYEHb YACTO HE 3aMEYACT.......... (aero?)

7. He unru Briepen B OOJTBIIMHCTBE CTy4aeB 03HAYAET UATH.......... (xyma?)

8. Korma yxe HEBO3MOXHO paboTaTh HaAmpsDKEHHEE, HEOOXOAMMO HadaTh padoTaTh....
(xak?)

9. To, uto mepecTaeT yAOBICTBOPSTh, OOBIYHO MIEPECTALT M.......... (dro nenath?)

10. HeoOxoauMo B ’KM3HU CIIOKOWHEE BOCIPUHUMATD TO, UTO.......... (uT0?)

11. Huuto Tak He Hay4yaeT, Kak 0OCO3HaHUE COOCTBEHHOM. ........ (uero?)

12. YenoBek 0XOTHEE MPU3HACT ONTUOKH B IIOBEJICHHUH, YEM OIIHOKHM.......... (B uem?)

13. OOBIYHO YETTOBEK OCO3HACT TO, YE€TO.......... (aro?)

14. Eciu 4emoBeK HE BCTPETWI HAa CBOEM >KM3HCHHOM IYTH TPEISTCTBHIA, O HEM TOBOPSIT,
YTO OH.......... (aro?)

15. He cienyeT cTecHATHCA mpoiiecca COOCTBEHHOTO.......... (uero?)

16. OObluHO HE ciexyeT NPUCTYIIUBATBCA K COBETaM, KOTOpbIE IMOAAIOT Ham
COOCTBEHHBIA.......... (uaro?)

17. He cnenyet 60poThCsi ¢ cOOOM, TOTOMY YTO BCE PaBHO.......... (daro caenaemib?)

18. Camast  Oousibliast  OommMOKa, TMOPOXKJIAMOIIAs HEYBEPEHHOCTh, - 9TO  OOs3HB
COBEPIIHUTb.......... (ar0?)

19. CunbHble m0H, Aeast OMMOKH, OOBIYHO MYKECTBEHHO HUX.......... (ato nenaroT?)

20. Onpenensii cBow 1enu, HeoOXoaumo (opmyaupoBate ux B (opme.......... (xakux?)
YTBEPXKACHUMN.

21. Tlpu noctaHoBKe 1ieieii BOOOpa)kaeMblil pe3ysbTaT IOJKEH BbI3BIBATb.......... (dro?)

22. KpaiiHe Ba)XHO IMOCTOSTHHO BJOXHOBIISITH C€0s COOCTBEHHBIM.......... (aem?)

23. Tlpu olleHUBaHUH CBOMX PE3yJIHTATOB BAXHO OPHEHTHUPOBATHCS HAa COOCTBEHHYIO..........
(uT0?)



24. Kaxnoe yTpo HE0OX0AMMO TOBOPHTH cebe.......... (xakue?) crosa.

25. 310poBbe — 3TO JIy4YIIUH Jap MOJIOJOCTH, OAHAKO TOJBKO B MOJIOJJOCTH OH JACTCA.....
(xak?)

26. Hamre 310poBbe BO MHOTOM 3aBUCHUT OT IPUPOJIBI M KAUYECTBA HAIIUX.......... (aero?)

27. Bce, 4TO MBI Jej1aeM, CTAaHOBHUTCS BOILUIOIIEHUEM TOI'O, YTO MBL.......... (aro nemaem?), u
BCE, YTO MBI IyMaeM, CTAHOBUTCS KJIIFOUOM K TOMY, YTO MBL.......... (uto nemaem?)

28. Jla, Hy>KHO OBITh CAMHM COOOM, HO TIO BO3MOXHOCTH B.......... (kakom?) BuE.

29. KpaiiHe Ba)XHO OCO3HaBaTh, OTYETO HYXKHO.......... (uto caenaTh?), U K YEMY HYXKHO..........
(dato nenath?)

30. MBI HEBOJIBHO MpEBpaIiaeMcs B 00pa3 TOTO Y€JIOBEKa, O KOM.......... (aro nemaem?)

31. KneTtku oprann3ma HEBOJBHO MOTYT «IIPUCITYIITUBATHCSI) K HAIUM.......... (uemy?)

32. Mensisi coOCTBEHHbIE TPEICTABICHHUS, Mbl KAaK-TO MEHSEM JEUCTBUTEIHHOCTH, B
KOTOPOH.......... (aro memaem?)

33. Oco3HaBas B ceOe paHee HE3aMETHOE, MBI HEBOJIBHO MEHSIEMCHL. ......... (kak?)

34. TBopyecTBO OOBIYHO HAYMHAETCS TOT/A, KOT/Ia MBI JIeJIaeM YTO-HUOYIIb.......... (kak?)

35. IIpekae ueM U3MEHUTHCS, HY’)KHO CHayaia yBUACTh CEOA.......... (kak?)

36. IIporecc caMOCOBEpIIEHCTBOBAHUS — ATO, KaK MPaBUIIO, MPOLIECC MPOO H.......... (uero?)

37. bynpTe BHUMATEIbHBI K COOCTBEHHBIM MBICIISIM, KOO 3TO HAYAJIO HAIIHX.......... (uero?)

38. Hamm ciabocTi HaM y>Ke He BPEAT, KOT1a Mbl HX.......... (uaro?)

39. IIporpecc B caMOCOBEPIICHCTBOBAHUH MPAKTUYCCKH HEBO3MOXKEH, ITOKA MBI TOCTYIIaeM
TaK, KaK IMOCTyHaH.......... (kaKk?)
40. 310poBbE BaXKHO HE MTPOCTO OEPeUb, UM HYXKHO.......... (daro mematp?)

YnpaxxHeHue.

Yacrto ObIBaeT Tak, 4To B IOBCEIHEBHOM CyeTe MbI 3a0bIBacM O BaXXHOM. PyTuHHas
pabota, 6ecripocBeTHBIE JOMAIIIHUE JIeJIa 3aXBaThIBAIOT BCE HAIIIE BpEMsl, B pe3yJIbTare
4ero Mbl IIepecTaeM pa3BuBaTbcsa. BMmecTe ¢ Tem, n3BecteH (akT, 4TO TPEHUPOBATH
YMCTBEHHYIO JI€ITEIbHOCTb, BOOOpaKEHUE U MAMSITh YEIOBEKY KU3HEHHO HEOOXOUMO.
Pa3BuBasch Kaxx/blil 1I€Hb, MBI IPOJIJIEBAEM CBOIO KU3Hb. 3AHUMAsICh TBOPUECTBOM U
JFOOMMBIM JIEJIOM, MBI ITOJIy4aeM IIeHHbIE TOPMOHBI cyacThsl. Ho Kak jke ObITh ¢ HEXBATKOMN
BPEMEHU HAa TPEHUPOBKY U JIMYHOCTHBIN pocT? U 31ech ecTh Bbixoa! Huke npencraBieHbl
4 nydmux ynpaxHeHus sl pa3BUTHS ce0sl, KOTOPbIE MOYKHO CJIelaTh BCEro 3a 3 MUHYTHI.
CouyuHHTE CKA3KY

OTBileKHTECH OT CYyeThl U MOTPEHUPYHTE cBoe BooOpaskeHue. [IpencraBbTe, 4TO BBI
paccka3blBaeTe CKa3Ky C 3aXBaTbIBAIOIIMM  CIOKETOM  JIIOOONBITHOMY  PEOCHKY.
[IpuaymaiiTe repoeB U HHTEPECHOE MIPOUCIIECTBUE, B KOTOpOe OHU nonanu. [Iomuaure, 4ro
ar00as cka3ka J0JDKHAa UMETh CMBICH — JaBaTh IICHHBIM COBET M MepefaBaTh >KU3HEHHBIN
onbIT. byner npekpacHo, ecnu B KOHIIE TOBECTBOBAHUS BCE IMOJIOKUTEIBHBIE MTEPCOHAKHU
OCTAaHYTCSl JJOBOJIbHBI M cHacTiauBHI. [lycTh 9Ta cka3ka, cOUMHEHHAs 3a 3 MUHYTHI, OyaeT
KpaTKoM, HO cojiepKaTenbHON. Takue ynpaXHEHUs MOAXOAT JUI Pa3BUTUS BOOOpayKEHUS
U 33/ICUCTBYET BCe KJIETKH Mo3ra. KcraTu, coumHssi cOOCTBEHHOE IMPOM3BE/ECHUE, BbI Ha
HECKOJIbKO MHUHYT MOTpPY)KaeTeCh B BOJIIEOHBIH MHp HEM3BEJAHHOTO, YYBCTBYsS ceOs
IIOMCTUHE TBOPYECKOMN JIMYHOCTHIO.

BcenomMHuTE CTUXHM, KOTOpPBIEC YYHJIH B 1€TCTBE
TBOpUecTBO KAaKOro MolTa Bbl JOOWIHN B Ikose? HaBepHsika, y MHOTUX U3 HAC €CTh
napa-Tporka JIOOMMBIX CTUXOTBOpeHM. [IpeOpiBas B IOJHOM CIIOKOMCTBUM M CBOOOJE OT
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OTBJIEKAIOIINX (PAKTOPOB, IPOUYTUTE HECKOJBKO MPOU3BEJICHUI T€X aBTOPOB, KOTOPbIE BaM
3alOMHWINCH B AeTcTBE. OCBEXUTE B MaMATH KaJApbl U3 IIKOJbHOW >KM3HU, KOTZA BbI
00po paccka3bIBaIM BHIyUEHHOE HAM3YCTh CTUXOTBOPEHHE MEPE]] BCEM KIACCOM.

Takoll TpPEeHUHT OTIUYHO pa3BUBACT MaMsATh U (PUIOIOTUYECKHE CIOCOOHOCTH,
OJarOTBOPHO BIIMSAS Ha TpaBOe€ IMOJyIIapue FOJOBHOTO MO3ra, KoTtopoe (opmupyer
TBOPYECKYIO aKTUBHOCTh U€JIOBEKa. B 3TOM yIlpaKHEHUH €CTh MaJeHbKasi XUTPOCTh: €CIIH
HE MO’KETEe BCIIOMHHUTH KOHIIOBKY CTPO(dbI, MpUIyMaiTe pupMy caMOCTOSITENBHO.

OcBexure B NaMSATH TA0J MY YMHOKEHUS

MareMaTHuecKuii TPEHUHI M CUET «B yME€» — OTJIMYHBIC YNPAXKHEHHS IS
pa3BUTHUSA JIEBOTO MOJYLIApUs MO3ra, KOTOPOE OTBEYAET 3a JIOTMYECKOE MblluieHue. B
COBPEMEHHOM MUPE JIIOJU MPUBBIKIM BCE PACUETHI I€JIATh C IOMOLIBIO KAJIBKYJIATOPA WU
CIIELUANIBHBIX TPWIOKEHUH Ha KoMIbloTepe. B pe3ynbrare aBTOMaTHU3alMUd 3TOTO
nmpolecca Mbl MepecTald pa3BUBATh CBOM YMCTBEHHBIE CIOCOOHOCTH. MHOrme OynyT
YIUBIIEHbI TE€M, YTO HE CMOTYT COBEPIIUTH MPOCTEHIINE pacyeTbl 0€3 HMCIOIb30BaHUS
KaJbKYJISITOpa. A eciau nmonpo0oBaTh BCHIOMHUTH BCIO TaOJIMIy YMHOXEHUS, KOTOPYIO MBI
OTJINYHO 3HAJU B IKOJE?

Yopaxknenue 3G(EKTUBHO pa3BUBACT MHTEIUIEKTYallbHBIE CIIOCOOHOCTH, Jeast
yIOp Ha YETKOM JIOTHYECKOM MBINIIEHUU. B CMOKoHONW 00CTaHOBKE MOMBITAUTECH
YMHOXaTh M CYMMHUPOBaTh IU(GPBI CAMOCTOSATENBHO, TPaTsi Ha TaKyl0 TPEHHPOBKY 3
MUHYTHI B JeHb. KcTaTu, /Ui MaMsaTH TaKOW TPEHUHT Takxke OyleT IMoje3eH: B Mmpolecce
YIPKHEHUS 3aI€UCTBYIOTCS KJIETKH IOJIOBHOI'O MO3T'a, OTBEYAIOIINE 32 BOCIOMUHAHUS.
HN3yuurte 3 HOBBIX CJIOBA HA HHOCTPAHHOM SI3bIKe

Bce Mbl n3y4anu MHOCTpaHHBIN SI3bIK B 1IKosie. HO ¢ BO3pacToM U mpu OTCYTCTBUU
€XKEJIHEBHOTO TOJIb30BAHMS SI3bIKOM MBI TEpSE€M CBOM JIMHTBUCTUYECKHE CIOCOOHOCTH.
Wrak, eme CeKpeT OJHOr0 MPOCTOr0 YHPaKHEHUWsS JUIsl Pa3BUTHUS U COBEPLICHCTBOBAHUS
ce0si: TpH TOMOIIM CIIOBapsl WJIM MOOWIBHOTO TMPUJIOKEHUS HaWIuTe TEepeBOJ]] Ha
MHTEPECYIOUIUI BaC SI3bIK TPEX HOBBIX CJIOB. B TedueHue 3 MUHYT MOBTOPSWUTE 3T CIIOBA.
Hayuurech npaBWiIbHO MX MPOU3HOCUTH. KakAOMHEBHAS MpPaKTHKa MPUHECET OTPOMHBIN
pe3yabTar.

BOHpOCBI K ITPAKTUICCKOMY 3aHATHIO!

1.JlaiiTe KpaTKyrO XapaKT€pUCTHUKY OSTAlOB CTAHOBJICHUS TCUXOJOTHH CAaMOPA3BUTHUSA
YEJI0BEKA.

2. Kak ObI BbI OIpeeNniIn, B YeM LIEHHOCTh caMopa3BuTusa? ECTh 1 y Bac TMYHO JKeIaHue
pa3BuBarhb ce0s? Ecnu ecTh, TO UTO B cebe BbI XOTeIU Obl pa3BUBATH?

3. Yro oOmiero v 4to pa3iMyHOTO MPUBHOCUT MPUCTABKA «CaMO-» B TaKHUe€ MOHATHUS, KaK
CaMOYTBEPKJIEHUE U CAMOCTOSITEIbHOCTh?

4. B 4ycM, HO BamlieMy MHCHHUIO, COCTOUT OTIHYHUEC HUCCICIOBAHHA CaMOPA3BUTUA B
OTCUECTBEHHOM TICUXOJIOTUM npu pcain3alvii pasjiIMYHbIX IMMOAXOAO0B: KYJIBTYPHO-
HCTOPUICCKOTO, aHTPOIIOJIOTUICCKOI0, aKMCOJIOTUICCKOTO U CY6T>GKTHOFO?

5. Mbl onpeenuiiu caMopa3BUTHE KakK CHEI(PHUECKYIO AeITeIbHOCTh. B yem, o Bamemy
MHEHHIO, COCTOUT 3Ta crienuduka?

6. Bbl, HECOMHEHHO, B TOM WJIM MHOW CTEMEHU 3aHMUMaeTech caMopa3BuTueM. [lonpoodyiite
B CBOEH JKU3HU ONPEIETUTD, T€ 3aKOHYMIICS OUH LUK CAMOPA3BUTHUS U HAYAJICS IPYToit?
7. laiiTe onpeieseHue rpyIbl, HA30BUTE UX BUJIBL.
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8. Urto Takoe rpymnmoBas JUHAMHUKA?

9. KakoBbsl 0cHOBHBIE (haKTOPBHI, orpeaenstonre 3pHEeKTUBHYIO 1eATeIbHOCTh TPy’
10. Kak Bo3HUKatOT HeOpMaIbHbIE TPYIIIBI B OpraHu3aumn?

11. KakoBsI IpeuMyIIecTBa U HEIOCTATKH HEPOPMaAIbHOM OpraHU3aINK?

12. Yto nomkeH nenaTh pyKOBOAUTENb AJis 3 PEeKTUBHOTO yIpaBieHUs HepopMaaTbHOH
OpraHu3aIuen?

13. KakoBbI MPUYMHBI UCTIOIB30BAHUS KOMUTETOB?

14. KakoBbI OITMOKU UCTIOIB30BaHUSI KOMUTETOB?

15.Yt0 Takoe rpymnmnoBbie HOPMBI U MTpaBuiIa?

16. B ueMm paznuuue 1eIeBbIX U MOJACPKUBAIONINX POJICH YICHOB Ipymm?
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MeTtonuyeckue ykazanus pa3padoTaHbl B COOTBETCTBHU C paboueil MpOorpaMMOi JTUCIUTUTMHbI
«CaMOMEHEIDKMEHT» U COJAEpKAT 3aJaHui K CaMOCTOSITENIbHOM paloTe, MOPAIOK UX
BBITIOJTHEHUSI M METOJAMYECKHE pPEKOMEHIauuu K HuM. [IlpegHa3zHadeHbl sl CTYACHTOB
HarnpaBieHus noArotoBku 38.03.02 MenemxMeHnT (HampaBiaeHHOCTh (mpodmib) «busHec-
MEHEJKMEHT B MEKIyHApPOIHOM Cpeniex»

CocraButelb: K.C.H., goueHt Jlemsixosa E.H

Peuenszentsl: k.3.H. noueHt [lonomapesa E.A
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BBEJEHUNE

VYcnemmnas nesTeNbHOCT JIIOOOTO YeloBEeKa BO MHOTOM OIPEAETSETCS YMEHHUEM €ro
YIOPAaBISATH CAaMUM COOOMW. YTpaBlieHHE COOCTBEHHOW JIMYHOCTBIO CBSI3aHO C TIO3HAHHEM ceos,
KPUTHYECKMM OTHOIICHHEM K ce0e, aHaIM30M W Pa3BUTHEM CHJIBHBIX CTOPOH, YMCHHEM
BUJICTh U UCIIPABJISITh CBOU OIINOKH.

YacTto HESICHOCTh IMOCJIEICTBUN NPHHITHS pEIICHHs W OOJbIlIas OTBETCTBEHHOCTH 32
NPUHUMAEMble PEIICHHWsS] BBIHY)KJACT WX BCECTOPOHHE AaHAIM3HPOBATh CUTYyAIMIO M
MPOYUTHIBATH COIUANIbHBIC TOCHEeACTBUS. OHU HAaXOIATCS B CTPECCOBOM COCTOSIHUU TIOYTH
noctossHHO. [loaTOMy MeHemxkepy  HeoOxomaumo BianeTh A(H(PEKTUBHBIMH METOJAMU U
crioco0aMu BOCCTAHOBJICHUSI (DPU3UYECKUX M JAYXOBHBIX CHII, JCICTUPOBAHUS ITOJTHOMOYHIA,
MOCTPOCHUS KOMMYHUKAIIUN, OLICHKH M PA3BUTHS CBOUX JTUYHOCTHBIX KA4ECTB.

JucuuminHa «CaMOMEHEeKMEHT» HalpaBieHa Ha pelleHHe CIeAYIOMNX 3ajad:
03HAKOMUTh C OCHOBHBIM TOHSTHHHBIM PSJIOM JUCIHHMIUIMHBI (HEOOXOJMMBIC TOHSTHS H
OIIPENICIICHNUS); PACKPBITh CYIIHOCTh CAaMOMEHEDKMEHTa B JCSTEIBHOCTH PYKOBOIUTEIIS;
OIPENEIHTh IYTH YIPABJICHUS JIUYHON Kaphepoil PyKOBOIHUTENS; PACCMOTPETh OCHOBBI TaiiM-
MEHEIKMECHTA B YIIPABJICHYCCKON NEATEIIEHOCTH; OXapaKTePH30BaTh CHOCOOBI OpraHH3aIUU
paboyero Mecta pyKOBOJIUTENS M METOJIbI PAIIMOHAIHM3AIMH €r0 JJUYHOTO TPY/Ia; PACCMOTPETh
KOMMYHUKATHBHBIE TEXHHKH B YIPABICHYECKOH JEATENHHOCTH; OOYYHTh MpHEeMaM
COXpaHeHHs] MPO(ECCHOHANBHOTO 3JI0POBBSl  PYKOBOAUTENS; C(HOPMHUPOBATH yYMEHUs
OCYIIIECTBIIATH CAMOKOHTPOIb YIIPABIEHUYECKOH 1S TEIFHOCTH.

B oToli CBS3W IMENBI0 METOAMYECKUX PEKOMEHIAIMKA K CaMOCTOSTEIBHOW pabote
SBIIACTCS  3aKpEIUICHHWE  CIIyIIaTeNisiIMA  TEOPETHYECKOTO MaTepuaja ¢ TOJydeHUe
NPAaKTUYCCKHNX HABBIKOB B 00JacTH CaMOMCHEDKMEHTa. BMecTe ¢ MeTOIuYeCKHMU
yKa3aHMSIMH K TPAaKTUYECKHMM padoTaM CcaMOCTOATeNbHass paboTa IOMOTraeT YCBOWTH

TCOpCTH‘ICCKI/Iﬁ MaTcpHral n CHOCO6CTByeT JydqmiemMy OCBOCHHUIO npeameTa.
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COJIEP)KAHUE

OO6mmas XxapaKTepUCTUKA CAMOCTOSITEIIBHOW pabOThI

[Tnan — rpaduk BBITTOJIHEHUS 3aIaHUS

KoHTpoJIbHBIC TOYKH U BUJIBI OTYETHOCTH 110 HUM

MeToaudeckue peKOMEHJAINHN 110 U3yYEHHUIO0 TEOPETUIECKOT0 MaTepraia

MeTOI[I/I‘IeCKI/IC PEKOMEHAAU N 10 pCHICHHUIO 3a/1a4 IIPU IMOATOTOBKE K
IMPAKTUYCCKUM 3aHATHUAM

Meroandeckne peKOMEH AN K HalMcaHuIo pedepaTa

Criucok peKOMeH1lyeMO! JIUTepaTyphl
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BBEJEHUNE

VYcnemmnas nesTeNbHOCT JIIOOOTO YeloBEeKa BO MHOTOM OIPEAETSETCS YMEHHUEM €ro
YIOPAaBISATH CAaMUM COOOMW. YTpaBlieHHE COOCTBEHHOW JIMYHOCTBIO CBSI3aHO C TIO3HAHHEM ceos,
KPUTHUYECKMM OTHOIICHHEM K ce0e, aHAJIM30M W Pa3BUTHEM CWJIBHBIX CTOPOH, YMEHHEM
BUJICTh U UCIIPABJISITh CBOU OIINOKH.

YacTto HESICHOCTh IMOCJIEICTBUN NPHHITHS pEIICHHs W OOJbIlIas OTBETCTBEHHOCTH 32
NPUHUMAEMble PEIICHHWsS] BBIHY)KJACT WX BCECTOPOHHE AaHAIM3HPOBATh CUTYyAIMIO M
MPOYUTHIBATH COIUANIbHBIC TOCHEeACTBUS. OHU HAaXOIATCS B CTPECCOBOM COCTOSIHHH MOYTH
noctossHHO. [loaTOMy MeHemxkepy  HeoOxomaumo BianeTh A(H(PEKTUBHBIMH METOJAMU U
crioco0aMu BOCCTAHOBJICHUSI (DPU3UYECKUX M JAYXOBHBIX CHII, JCICTUPOBAHUS ITOJTHOMOYHIA,
MOCTPOCHUS KOMMYHUKAIIUN, OLICHKH M PA3BUTHS CBOUX JTUYHOCTHBIX KA4ECTB.

JucuumnnHa «CaMOMEHEIKMEHT» HalpaBlIeHa Ha pelIeHHe CIeAYIOMUX 3aau:
03HAKOMUTh C OCHOBHBIM TOHSTHHHBIM PSJIOM JUCIHHMIUIMHBI (HEOOXOJMMBIC TOHSTHS H
OIIPENICIICHNUS); PACKPBITh CYIIHOCTh CAaMOMEHEDKMEHTa B JCSTEIBHOCTH PYKOBOIUTEIIS;
OIPENICIHUTh IyTH YIPABJICHUS JIUIHON Kaphepoil PyKOBOIHUTENS; pACCMOTPETh OCHOBBI TaiiM-
MEHEIKMECHTA B YIIPABJICHYCCKON NEATEIIEHOCTH; OXapaKTePH30BaTh CHOCOOBI OpraHH3aIUU
paboyero Mecta pyKOBOJIUTENS M METOJIbI PAIIMOHAIHM3AIMH €r0 JJUYHOTO TPY/Ia; PACCMOTPETh
KOMMYHUKATHBHBIE TEXHHKH B YIPABICHYECKOW JEATENBHOCTH; OOyYUTh IpHEMaM
COXpaHEeHHs] MPO(ECCHOHAIBHOTO  3JI0POBbSl  PYKOBOIUTENS; CHOPMHPOBATH  yMEHUS
OCYIIIECTBIIATH CAMOKOHTPOIb YIIPABIEHUYECKOH 1S TEIFHOCTH.

B oToli CBS3W IMENBI0 METOAMYECKUX PEKOMEHIAIMKA K CaMOCTOSTEIBHOW pabote
SBIIICTCS ~ 3aKpEIUICHUE  CIIYHIaTeNsIMH  TEOPETHYECKOTrO  MaTrepuana ¢ TOJydeHHue
NPaKTHICCKMNX HABBIKOB B 00JaCTH CaMOMCHE/DKMEHTa. BMecTe ¢ MeTOoIuYeCKHMU
yKa3aHMSIMH K TPAaKTUYECKHMM padoTaM CcaMOCTOATeNbHass paboTa IOMOTraeT YCBOWTH

TeOpeTI/I‘-ICCKI/Iﬁ Marcpuall u CHOCO6CTByeT JydqamieMy OCBOCHHIO ITPpCAMCTA.
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1. OBILIAS XAPAKTEPUCTUKA CAMOCTOSITEJIbHON PABOTHI

HGHBI‘O OCBOCHHUA JUCLHHUIIIIMHBI «CaMOMeHe,Z[)KMeHT» COCTOUT B TOM, 4TOOBI
c(hOpMHPOBATh y CTYACHTOB MPEICTABICHHE O HEOOXOIUMOCTH MPHUOOPETCHUS PAKTUICCKUX
HaBBIKOB TPAMOTHOTO YIPaBJICHUsS] COOOH, perieH s Ipo0iieM caMOOpraHU3aluy U OCO3HAHUE
HEOOXOMMOCTH Pa3BUTHSI MPOPECCUOHAIBFHO 3HAYMMBIX TMYHOCTHBIX KA4eCTB, HEOOXOJMMBIX
JUISL yIpaBJIeHUs] COOCTBEHHBIMH PECYypCaMHU.

3amaun JaHHOTO Kypca:

1) obecrieunTh MPUOOPETEHUE CUCTEMBI 3HAHUN B 00JIACTH CAMOMEHEIKMEHTA;

2) cdopmupoBaTh OOIIyI0 CHUCTEMY TEOPETHUUECKUX ¢  KOHIENTyaJIbHbIX
MpeACTaBICHUN O MEPCOHATLHOM MEHEKMEHTE;

3) OCyIIEeCTBUTh MOATOTOBKY K BEACHHIO NPOGECCHOHANBHON 1eATeIbHOCTH,
0asupyroleicss Ha Hay4yHO — MPaKTHYeCKOW OpraHu3alliy COIMANBLHOM 1eATeIbHOCTH.

B pesynprare ocCBOeHHS JaHHOW AUCIUIUIUHBI (OPMUPYIOTCS CIEAYIONIHE
KOMIIETEHITUHU Y 00yJaroerocs:

Komnerenuus YK — 6 — CniocobGeH ynpaBisiTb CBOUM BpEMEHEM, BHICTPAaWBATh U
peaTn30BbIBATh TPACKTOPUIO CAMOPA3BUTHSI HA OCHOBE NPUHIIMIIOB OOpa3oBaHUS B
TEUCHHUE BCEH KU3HU

Nupuxatop VYK-6. HM-1 AnexBaTHO OIICHMBAaeT BpEMEHHBIE pPECypCchl H
orpaHuydeHus U 3(HEKTUBHO UCTIONB3YET 3TU PECYPCHI

3HaTh: OONIyI0 KOHIEMIUIO TalM-MEHEIXKMEHTa, TIPOLECChl IUIaHUPOBAHUS
BpPEMEHH Ha TUYHOM, KOMaHHOM U KOPIIOPATUBHOM YPOBHE

YMeTh: onieHUBaTh 3()PEKTUBHOCTH UCTIOIB30BaHUS BPEMEHHBIX PECYPCOB

Baanerb: HaBBIKOM BBIOOpa ONTHUMANIBHOTO CIOCO0a peIIeHUs MMOCTaBICHHOU
3a/1a4d, UCXO/IS U3 yueTa UMEIOIIUXCSl PECYPCOB U OTPaHUYCHUM

Nupuxarop YK-6. U-2

BoicTpauBaeT © = peanu3zyeT IMEpPCOHANBHYIO  TPAGKTOPUIO  HENPEPHIBHOTO
00pa30BaHUs U CAMOPA3BUTHS HA €r0 OCHOBE U MPEANPUHUMAET IIary 10 e€ peaau3aluu

3HaTh: BO3MOXKHOCTH COLIMOKYJIBTYPHOM CpeJIbl OpraHU3allu;

- OCHOBHBIE MTOTJIOTUTENU BPEMEHH;

- MeTo/bl 3P(HEKTUBHOTO MJIAHUPOBAHUS BPEMEHH;

- IOTEHLMAJIbHbIE CUJIbHBIE U c1a0ble CTOPOHBI IUYHOCTH;

- 3pdekTrBHBIE CTIOCOOBI CAaMOOOYUCHHUS;

-KpPUTEPUH OIICHKH YCTICITHOCTH JINYHOCTH;

YMeThb: COCTaBIATH OJITOCPOYHBIE U KPATKOCPOUHBIE TUIAHBI,

-aHaJM3UPOBaTh  CMBICIOKU3HEHHbIE  (9K3MCTEHIHAIbHBIE)  NPOOJIEMBI U
paccTaBISITh MPUOPUTETHI);

- OPraHU30BbIBAaTh CBOE BPEMS;

-IJIAHUPOBATH CBOIO MPO(PECCHOHATBHYIO TPACKTOPHIO;

-IJIAHUPOBATh CBOIO JKM3HECITEILHOCTh Ha Neprol o0yueHus: B 00pa3oBaTeIbHON
OpraHu3aluu;

- OTPEAEIATh MPENSATCTBHS, KOTOPBIE MEIIAIOT JOCTHYD yCIIeXa;

Baaners:

- TEOPETHUECKUMH ¥ MPAKTHUYCCKUMHU 3HAHUSIMHU 110 H3yYCHHON TUCIUTUINHE;

HaBBIKAMH  YIPABISITH CBOMM BpEMEHEM, BBICTpaMBaTh W  PEaJTM30BBIBATH
TPAEKTOPHUIO CAMOPA3BUTHUSI HA OCHOBE ITPUHIIUIIOB 0OPa30BaHUS B TEUEHUE BCEH )KU3HU.
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2. TIJIAH — TPA®UMK BBITIOJIHEHUS CAMOCTOSTEJILHOM PABOTHI

Bunpt u coneprkanne caMmoCTosATeNTbHON paboThI CTyAeHTa W (DOPMBI KOHTPOJIS
TexHonornueckas KapTa CaMOCTOSITENTBHON pabOThI CTyIEHTa

Kon HNrorosrrii Cpencta v TEXHOJIOTHHU
peanusy MPOAYKT OILICHKH
eMou CaMOCTOSITEIBHO
Bun nestenbHOCTH CTYyIEHTOB N
KOMIIETE i paboThI
HIIMU
YK-6 | - camocTosITeIbHOE H3YYCHHIE KOHCIIEKT omnpoc
JUTEPATYPhI
VK-6 IToaroToBKa K IEKIIUAM KOHCIEKT OIpoC
YK-6 [ToaroroBka Kk mpakTUYECKUM KOHCIIEKT cobecenoBanne
paboram
YK-6 | CamocTosATEIBHOE PEIICHUE 3a1a4 KOHCIIEKT coOeceloBaHue

3. KOHTPOJIBHBIE TOYKHM 1 BUAbI OTYETHOCTHU 110 HUM

KoHTponp kauecTBa U CPOKOB H3yYEHHUE TEM JICKLIUH BBIIOIHIETCS B COOTBETCTBUH C
yaeOHbIM TpadukoM. OdopMmisieTcss B BUIE KOHCIIEKTHPOBaHUS TekcTa. KOHTpoibh kadecTBa
3aIIUTHI JOKJIaa OCYIIECTBISIETCS B COOTBETCTBUHM C ydeOHBIM Trpaduxom. Odopmisercs B
COOTBETCTBUU C 3aJlaHHEM.

[IpenycMoTpeHa cienyronias peuTHHIOBasi OIIEHKA 3HAHWW CTYJICHTA:

Ne ri/mt Bup nestenpHOCTH CTYIEHTOB Cpoku Konnuects
BBIITOJIHCHUS 00aJioB
1 IIpaxTHueckoe 3anaTne3 1 25
2 [IpakTrueckoe 3ansaTe 5 6 15
3 [IpakTrueckoe 3aHsTue 8 13 15
Uroro 3a 2 cemecTp 55

MaxkcrManbHO BO3MOXKHBIN 0ajul 3a BECh TEKYIIUNA KOHTPOJIb YCTAaHABIUBACTCS PABHBIM
55. Tekymiee KOHTPOIBHOE MEPONIPUITUE CUUTAECTCS CIAHHBIM, €CJIU CTYJICHT MOJYYUJ 3a HETO
He MeHee 60% OT YCTaHOBJIICHHOTO IS 3TOTO KOHTPOJISI MAKCUMAIBHOTO Oaiia. PeHTHHTOBBII
0aJu1, BBICTABIIIEMBIN CTYACHTY 3a TEKYIEE KOHTPOJIHLHOE MEPOIPHUSITHE, CTAHHOE CTYJICHTOM
B YCTaHOBJICHHBIC TPA(hUKOM KOHTPOJIBHBIX MEPOTIPUATHN CPOKH, OTPEACIACTCS CICTYIONUM
obpazom:

VYPOBEHb  BBINIOJHEHUS KOHTPOJIBHOTO PeliTunroseiii  Oamn B % or
3aJaHus MaKCHUMaJIbHOTO  Oasia 32  KOHTPOJIBHOE
3aJlaHue)
OTnuyHbIN 100
Xopomui 80
Y NOBJIETBOPUTEIBHBII 60
HeynoBneTBopuTenbHbIN 0
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[IIkana mepecuera peHTUHTOBOTO Oajia Mo JUCIUTIIINHE
B OIIEHKY 110 5-0aJUIbHOM CHCTEME

PeiiTuHroBEII 0T O JUCLIUATIIIAHE Orenka 1o 5-0aJuIbHON CUCTEME
88 — 100 OTan4HO
72 —87 Xopoiio
53-71 Y 10BNIETBOPUTEIHHO
<53 HeynoBneTBopuTenbHO
4. METOAUYECKUE PEKOMEHJIALIMUA 1o N3YYEHUIO

TEOPETUYECKOI'O MATEPUAIJIA

HpI/I HU3Yy4YCHUH OUCHUIIIIMHBI ((CaMOMeHeI[)KMeHT» npecayCcCMOTPCHO HN3YYCHHC
TCOPETUUICCKOI'O MaTCpHraja. CDopMa KOHTPOJIsI JaHHOTO BHA CPC: CO6€C€Z[OBaHI/Ie.

Hw

Tewma:

Bonpocs! 11 npoBeaeHus cobeceioBaHUE:
ba3oBblii ypoBEeHB

Tema: 3HaueHMe U CYIIHOCTH camoMenemkmenTa (YK-6)
ITonsiTHE «CaMOMEHEHKMEHT». AKTYyaJIbHOCTh CAMOMEHEPKMEHTA, €r0 POJIb B
OpraHMU3alny [eJICHATIPABICHHON AesITEIbHOCTH.
Hayunast opraHuzanus JMYHOTO Tpy/Aa; 3HAYCHUE BPEMCHU; WH- BEHTApHU3AIIUsI
BPEMCHHU; TEXHUKA 3aTpaT BPEMCHH.
DYHKIIMA CAMOMEHE/DKMEHTA U OCHOBHBIE NPEUMYIIIECTBA.
HcTopust pa3BUTHs IEpCOHATBHOTO MeHeKMeHTa B Poccun U 3a pyOexoMm.

Tema: Cnaraemsie 3 dexTrBHOTO camomernemxkmenTa (YK-6)

[Tonstne nmimannpoBanus. [lnannpoBanne U ynpaBJeHUE.

Bunpl ninaHoB (Ha HECKOJIBKO JIET, TOJIOBOM, MECSTUHBIN, HEJIEIbHBIN, THEBHON).
CoaeprxaHue U B3aUMOCBSI3b IJIAHOB.

[Ipunartue pemenuit o npuopurerax (mpuHuun IlapeTo, BbIsSIBICHUE
IIPUOPUTETOB C MNMOMOLIBIO aHanu3za ADBB, peamuszanusa pemeHuili Ha OCHOBE
MPUHIIATIA DW3eHXaydspa).

I1oBBIIIEHHBIN YPOBEHB
[TnanupoBanue Bpemenu (YK-6)

1.0npenenenuie U CyTh paCCTAaHOBKHU MPUOPUTETOB B TAMM-MEHEKMEHTE.
2.0OCHOBHBIE CITIOCOOBI U METOJIbI PACCTAHOBKH MPUOPUTETOB B TAUM-MEHEKMEHTE.
3.0mnpezaeneHue NPUOPUTETHOCTH JOJITOCPOUYHBIX IIEJIEH.

4.0mnpeeneHue NpUOPUTETHOCTH TEKYIIMX 3a]1a4.

5.M36aBnenune oT HaBA3aHHOW CPOYHOCTH M BaXKHOCTH. CTpaTeruu oTkasa.

Tema: Taiim-menemxment (YK-6)
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1.T'ubxoe u xxectkoe mwianupoBanue B MS Outlook.

2.PaccranoBKa MpHOPHUTETOB.

3. Hactpoiika monp30BaTenbCKOro mpeicTaBIeHUs.

4 TlmannpoBanue o meroxny "Jlens - Hexensa". O630p cpoKOB UCIIOTHEHUS 33729 U KOHTPOJIb
3a Ha3HAYEHHBIMH 33/1a4aMHU.

5. KopniopatuBHbiii TaiiM-meHekMeHT B MS Outlook.

5. METOJNMYECKHNE PEKOMEHIAILIMN [TO PELHIEHUIO 3ATAY
I[MTPU ITOATI'OTOBKE K ITIPAKTUYECKHUM 3AHATUAM

HeoOxonuMble peKOMEHIAIMK 110 MPOBEICHUIO MPAKTUYECKUX 3aHATHH OTPaKCHBI B
MeToau4eckux yKazaHUSAX I MPaKTHYECKUX padoT mo aucuumuimHe «CaMOMEHEIKMEHT)
JUTsl CTyAeHTOB HampasieHus: moarotroBkn38.03.02 «MenemxmenT» , 2021 r.- [DnexkTpoHHas
Bepcusi|.

Pemennple 3amaHus B TUCHMEHHOM BHJIE€ MPEAOCTABISAIOTCS IPENOJABaTEN0 Ha
IIPOBEPKY M MOJIC)KAT 3aIIHTE.

6. METOJAUYECKHWE PEKOMEHIAIIM K HAIIMCAHUIO PEOEPATA

K camocrositenbHON paboTe OTHOCHTCS HAlMCaHWE W 3amuTa pedepara. Beibupas temy
pedepara, HeOOXOIUMO 03HAKOMUTBHCS € COJIEP)KAHUEM M3YdaeMoro Kypca.
[IpumepHsble TeMbl pedepaTa:

ba3oBb1i1 ypOBEHb:

1. Bpewmst 1 koMMyHUKaIIK: TOTPEOHOCTh TAPMOHUH M UCKYCCTBO COTJIACOBAHUSI.

2. ['paHuIIbl MHTEHCUBHOCTU M (HAKTOPBI MPOU3BOIUTEIHHOCTH YIPaBICHYECKON
JESTEIIBHOCTH.

3. OcHoBHBIE 3alayd, KOTOpPBIE MOXKET pElUTb TalM — MEHEIKMEHT.
MHBeHTapu3anys BpeMEHH, caMOaHaJIn3 pabouero CTUis.

4. SWOT-ananu3 caMoOpraHu30BaHHOCTH.

S. AHann3 «I0TJIOTUTENEN BPEMEHN».

6. TexHuka skoHOMHMM BpeMeHH. buonormdeckue dyacsl. UYeTsIpe MOKOJICHUA
YIPAaBIEHUEM BPEMEHEM.

7. IIpoueccHbIN U pe3yIbTaTUBHBIA KOHTPOJIb B CAMOMEHE)KMEHTE.

8. IlepconanbHast ~ MoTHBaLMOHHAas  Kapra.  OTABIX  Kak  HMHCTPYMEHT
camomotuBaunu. Merozs! «llIBeinapckuit ceip», «lloenanne mArymexy.

9. dopmaT MOCTaHOBKHU U pabOTHI C LIETBIO.

10.  Cucrema niuaHUpOBaHUS BPEMEHHU.

11.  Ananu3 3aa4 no NpUHLIUITY DH3eHXaydpa.

12.  Tlpunuun [lapero.

13.  Opranaiizep: mnpaBwia BeleHHs 3anuced U A(PPEeKTUBHOrO MepeHoca
UHpOpMAIIHH.

14.  IInanupoBaHWe W TpoBeneHUE KOH(peEpeHIuil, coBelanuii, BcTped. PaboTa ¢
TOJ0BOM MECSIUHOM CTPATETUEN Pa3BUTHA.
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15. BuemHee u BHyTpeHHEE BO3/CICTBHE HAa MPUHITHE KAPbEPHBIX PELICHUH.

16.  Texuuka nuuHO# paboThl. JIMUHAs OpraHN30BaHHOCTD U JUCIUILINHA.

17. BzauMoCBs3b MEXIy CIyKEOHOM M  BHECIHY>KEOHOW  JEeSTEIBHOCTHIO
PYKOBOIMTEIIS.

18.  CamOKOHTpOJIb TIpOIECCa ACATEILHOCTH U PE3yibTaT.

19.  Awnanu3 u oLeHKa YPOBHS OPraHU3aLUU TPyJa YIPaBICHUECKOTO MepcoHaa.

20. JluuHOCTHBIE XapaKTePHUCTUKU M Kapbepa: JHUYHOCTHBIE MPEANOCHUIKU
KapbhepHOT'O ycIexa, BOJsl, SMOIMH, TOBEICHHE, OTHOILIEHHE K ce0e, PU3ndeckoe 1 MOpaabHOe
COCTOSIHUE.

IToBBILLIEHHBIN YPOBEHS:

1. CaMOKOHTpOJIb TIPOLIECCa AEATEIIbHOCTH U PE3YJIbTAT.

2. AHanu3 U OIleHKa YPOBHS OpraHu3alluy TpyAa YIPaBICHYECKOro NepcoHara.

3. JInuyHOCTHBIE XapaKTEPUCTUKH MEHEKepa M Kapbepa: JUYHOCTHBIC MPEANOCHUIKU
KapbepHOTO ycIiexa, BOJIsi, IMOIIMH, TTOBEJCHUE, OTHOIIEHUE K ceOe, GU3nuecKkoe U MOpaJIbHOE
COCTOSIHME MEHEKepa.

4. Mopenb pa3BUTHS TUYHOCTH MEHEKEpa.

5. 3HaurMbIe COOBITHSI YIIPABIEHYECKOTO My TH.

6. Konkypc Ha 3aMelieHne BaKaHTHON JOJKHOCTH.

7. KapbepHble MOTHBBI W IICHHOCTHBIE OPHCHTAIIMM MEHEKepa: OOIMHE IOIXOMIbI,
MOTHBAIHSI, TOTPEOHOCTh, UCTOYHUKHN yIPABJICHUYECKOTO Pa3BUTHS, IIEHHOCTHBIC OPUEHTAIIUN
MEHEeKepa.

8. lllecth 3TAnoB 1no pa3paboTKe METOJAUKN CUCTEMBI YIIPABIICHUSI CAMUM COOOM.

9. [IpunATHE KapbepHBIX pelIeHUI. BUIbl KaphePHBIX PEIICHUN.

10. BHeninee u BHyTpEHHEE BO3/ICUCTBUE HA IPUHATHE KAPbEPHBIX PEIICHUM.

B xauecTtBe TeMbl pedepaTa IO CBOEMY YCMOTPEHHMIO OOYYaroIUICs BbIOMpAET OIHY
U3 MPEUIOKEHHBIX B MIEPEYHE TEM WJIM COBMECTHO C MpernojaBareneM (GopMyIUpyeT CBOIO, HO
COOTBETCTBYIOLIYIO IIPOTPaMMHOMY MaTepHUally Kypca.

[locne o3HakOMIIEHHS C CcOJEpKaHHEM BBIOPAaHHOM TeMbl pedepaTa cleayer
O3HAKOMHTBCS CO CIPAaBOYHOW, HAYYHO-METOJMYECKOW, CIIEIUATIBHOW W JIOIOJIHUTEIIBHOU
JIUTEpaTypoil, HE0OXOAUMOM [uId HanucaHus pabotel. Ilepen ee Hanmcanuem 0053aTENBHO
IpOAyMaTh U COCTaBUTh YETKUH IUIAH €r0 U3JI0KEHUS, KOTOPBIH, TPU HEOOXOAUMOCTH, MOYKHO
YTOUHUTH ¢ nIpernojaBateneM. Ilnan pedepara sBiseTcss OTpa)k€HUEM €ro CTPYKTYpBI, MOA
KOTOPOM ITOHUMAETCS YETKHUM MOPSAIOK €€ IOCTPOEHHUs, B3AUMOCBS3b €€ OTACIIbHBIX YaCTEH.

Paboty cnemyer BBIMONHATH Ha JmcTax ¢opmara Ha juctax (opmara A4 (210x297
MM). Hymepamwsi ctpaHul] 1 MPUIIOKEHUH OCYIIECTBIISIETCS B TIPAaBOM BEPXHEM YTy U JOJDKHA
OBITh CKBO3HASI.

TexcT paGoThl MOXKET BBINOIHATHCS C KUcoyib3oBaHueM mpudra Times New Roman,
pa3smep 14, unrepsan 1,5; ab3aunsiit orctym — 1,25.

Jlnst paboThl peKOMEHAYETCs CIIeAYyIoNasi CTPYKTypa:

1. TuTynbHBIN JTUCT.
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Coneprxanue (OrJiaBJICHHE).
Teopernyeckas 4acThb.
[IpakTnueckas 4acTsb.

Crrcok uCnoib30BaHHOM JINTEPATYPHI.

© a0~ wb

[Tpunoxenus.

ConeprkaHue MpecTaBiseT coO0 mepeueHb pa3ienoB U MoApas3aenoB pedeparta.

Ha xaxayro nuraTy, MbICIb, UIEI0, MTOJIOKEHHE, MAaTEpUalIbl (TaOIUIbI, CXEMBI U JIp.),
3aMMCTBOBAHHBIE U3 KaKUX-JINOO NCTOUHUKOB, TOJKHBI OBITh JaHBI CCBUIKU B TEKCTE.

Bce cxembl, pucyHku, TaOMUIBl, TUarpaMMbl M APYroil WILIIOCTPATHUBHBIA MaTepua
JOJDKEH HMETh Ha3BaHWE M COOTBETCTBYIOIIMM HoMmep. Ha kaxayroo wuroctpanutio
HE00X0MMa COOTBETCTBYIONIAs CChUTKA B TeKcTe. VLTFOCTpaTHBHBIN MaTeprai BKIIFOUAETCS B
OCHOBHON TeKCT paboThl. CHHCOK HCHOJIb3YEMOW JIUTEPATYpbl MPUBOAUTCA B KOHIIE
KOHCIIEKTA.

B nporiecce 3ammThl 1 py OLEHKE padoThI 0Oparaercss 0co00e BHUIMAaHUE Ha:

— CTETICHb COOTBETCTBUS 00bEMa U COJIEP’KaHUS TEMbI PabOTHI ee IEeNIsAM U 3a/1a4am;

— YETKOCTb U3JI0KECHHS;

— 000CHOBAHHOCTb OCHOBHBIX ITOJIOKEHUH, BRIBOJIOB, TPEIJIOKCHHM;

— 3HAHUE JINTEPATypbl IO pazpabaTbIBaEMON TEME;

— Ka4ecTBO 0(popMIIEeHHSI pabOTHI;

— MPaBUIILHOCTb OTBETOB HAa BOIIPOCHI B X0OJI€ 3alIUTHl pabOTHI;

— YMEHHE OTCTOSATH CBOKO TOUYKY 3PEHHSI.

[Ipu n3ydyennu nucuuiuinHbl «CaMOMEHEIKMEHT» MPEIyCMOTPEHO CaMOCTOSITENBHOE
M3y4YCHHE Psifia TEM.

KoncnexktupoBanue BIIONHSIETCS HAa OyMare ctanaapTHoro ¢opmarta A4 (210x297mm)
WJIM B TETPAJU CTy/ACHTA.

B nporiecce 3ammThl 1 pH OLEHKE padOThI 0Opariaercsi 0co00e BHUMAaHUE Ha:

— CTETEHb COOTBETCTBUS 00bEMa U COJIEPKaHUs TeMbI pabOTHI €€ 1AM U 3a/1a4am;

— YETKOCTh U3JI0KECHHUS;

— 000CHOBaHHOCTH OCHOBHBIX TIOJIO’KEHUH, BBIBOJIOB, MTPEITIOKECHU;

— 3HAHUE JINTEPATYPHI IO pa3pabaThIBAEMON TEME;

— Ka4ecTBO 0(popMIIeHHS pabOTHI;

— MPaBUILHOCTH OTBETOB HAa BOIIPOCHI B XOJI€ 3alIUTHl PabOTHI;

— YMEHHE OTCTOSATHh CBOKO TOUKY 3PEHHS.

CryneHTbl, HE BBINIOJHUBIIMNA BCE BHJBI CAMOCTOSTEIBHONW pabOThl K 3a4yeTy M0

JUCHUITIINHE «CaMOMCHCJI)KMCHT» HEC IOITYCKACTCA.
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KomriekT 3amau
bazoewiii yposens (YK-6)

3amaua 1. IlpoananusupyiiTe cuTyaluio, pa3padoTaiiTe MEXaHU3M KPUTUKH.

Bam 3amectutenb, oueHb ONBITHBIN CHEIUANKUCT, OH JCHCTBUTENBHO 3HAET paboTy Kak
«CBOHU TISITh MAJIBIEBY», MPAKTUYECKH OH HE3aMEHUM, KOT/Ia OH PsIOM, Bbl YBEPEHBI, 4YTO
Bce Oymer xopomo. OgHAaKO BBl 3HAeTE, YTO OH OECYYBCTBCHHBIM YEIOBEK M HUKAKUE
«YEJIOBEYECKHE» MPOOJIEMBI €r0 HE UHTEPECYIOT. OT 3TOr0 B KOJUIEKTUBE MOCIIETHEE BPEMSI
CTaJI0 TPEBOXKHO, HEKO-TOPBIE KOJIJIETH COOMPAIOTCs MOJIaTh 3asBlIeHUE 00 yXOJe, TaK KaK
OH ux obuzaen. Bol meITanuck B HehopMaIbHOM Oeceie ¢ HUM 3TO 00CYIUTh, HO OH Jaxe
HE TIOHMMAeT, O YeM BBI TOBOPHTE, €T0 MHTEPECYET TOJBKO IJIaH W MPpUObLIE. Kak HYKHO
BO3/ICHICTBOBATh HA CBOETO 3aMECTHUTEINS, YTOObl M3MEHUTH CTUJIb €r0 B3aUMOJACHCTBUS C
nepconaioM? Uto Bel npeanpumere?

3amada 2. CocTaBpTe €XKEAHEBHOIO IUIaHA HA HENEIIO BIEpPE] C NMPUMEHEHUEM METOAMK
pacCMOTPEHHBIX Ha CEeMUHApCKoM 3aHsATHH, Bkmouas: Ilpunnun Ilapero, Marpuiy
Dli3eHxayspa, METOAMKY KOHTEKCTHOTO TUIAHUPOBAHUS.

3amaua 3. Onpenenute mapameTpbl COOCTBEHHOTO CTUJIS PabOThI, MX aHAJIU3 Ha MPEIMET
3(pPEKTUBHOCTU  TPYNOBOW  JAEATEIBHOCTH. BbIABUTE COOCTBEHHBIX >KU3HEHHBIX
IPUOPUTETOB OTHOCUTEIHLHO KaphepHOT0 pocTa

3amaua 4. IlpoaHanu3upyiTe CBOW OOBIUYHBIM JEHbP W pacHpepeliuTe Bce Jelia B
3aBHUCHUMOCTH OT WX BaXXHOCTH W CPOYHOCTH (BaKHbIE M CPOYHBIC, CPOYHBIE, HO HE
Ba)KHbIE, BAJKHbBIE, HO HE CPOUYHBIE; HE BaXKHbIE U HE CPOYHBIE) B MIPOLIEHTOM COOTHOIIEHUU
Tak yToObl B cymMe nostydanoch 100%.

3anaya 5. Chopmynupyiite coOCTBeHHBIE TpaBuia 3(H(PEKTUBHOTO HCIOIH30BAHUS
BPEMEHH W TPEUIOKHUTE TOMIArOBYH0 METOJWKY BHEAPEHUS OJTHX MpaBUI Ha
TIPEANPUSATHH.

3amauda 6. BeimonHUTE XpOHOMETpaxk pabodero AHS CTYJEHTa COTJIACHO METOHKE
pPacCMOTPEHHOM Ha MPAKTUYECKUX 3aHATUAX

3amaua 7. OcymecTBUTE COOCTBEHHBIN aHAIN3 UMEIOIITUXCS CPEJICTB JIUIS TOCTHKCHUS
CaMOCTOSITEIbHO MTOCTABJICHHON CPEIHECPOUYHOM LIEIIH.

3amaua 8. ChopmynupyiiTe 1enn BO Bcex cdepax CBOCH AESITETBHOCTH CPOKOM Ha 5
netr. IlpoBeppre nx Ha coorBerctBUE SMART-npunmuny. CrpykTypupyilte Lenu H
paccTtaBpTe IpUOpUTETHI. C IIOMOLIBIO AepEBa LEJICH pa3IoKUTE UX HA 3a/1a4u.

3amaya 9. B Bam «IpyXHbI» KOJJIEKTUB MPUXOAUT «HOBHUYOK». OH cuuTaercs
MPEKPACHBIM CIIEHUATUCTOM U €r0 KayecTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAMIYYILIHX
KayecTB MeHekepa. C TeueHHeM BPEMEHHU 3TO MOJATBEPKAACTCA, HO BBISICHSAETCS, YTO MPHU
BBIMIOJIHEHUU  CPOYHBIX  3aJaHMii, TPEeOYIOIMX BBICOKOW OPraHM30BaHHOCTH U
MYHKTYaJbHOCTH, Kaue€CTBO €ro paboThl CHMKaeTcsa. Bbl mpurmamaere ero Ha OGeceny u
TOBOPUTE: ...
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3amaya 10. IlpuHsaB Ha paboTy MeHemkepa, Bwl Hamesimuch Ha Oojee 3(h(EKTUBHYIO
paboTy, HO B pe3yJIbTaTe pa304yapoBaHbl, TaK KaK OH HE COOTBETCTBYET OJHOMY W3
BOKHEUIIINX Ka4eCTB MEHeIkepa — camoaucuuiuinie. OH He oOs3aTesneH, He coOpaH, He
yMEET OTKa3bIBaTh. HO TeM He MeHee OH OTJIMYHBIN IPO(hecCHOHAN B CBOCH JIEATEILHOCTH.
Kak BsI paspenivre qaHHyO CUTYaIn0?

3amaya 11. Bam npennokeHO 3amoJIHUTh AHKETY, IOCBAIIEHHYI0 IPEUMYLIECTBAM
camMoMeHe/kMeHTa. Kakue M3 3TUX NpeuMyliecTB Haumbosiee BaXHblEe U Kakue B
HauOoJIbIIe CTEeNEeHM OKa3blBalOT BIMAHME HAa (HOPMUPOBAHUE JKU3HEHHOW IIeNu
MeHemkepa? Uro Bl 3anuimiere B kauecTBe onpezeneHus B rpady «OpraHu30BaHHOCTb»?

3agaua 12. Mcxoas wu3 Monenu KayecTB MEHEIKepa MCKYCCTBO IE€PCOHAIBHOTO
MEHEI)KMEHTa, YNpPaBIE€HUS COOCTBEHHOM KU3HEIACATENbHOCTBIO CKIIAJbIBAETC U3 7
050K0B KavecTB. [lepeunciaure 3TH OJOKHM U JalTe KPAaTKYIO XapaKTEPUCTHKY KaKJIOTO U3
HUX.

3amaua 13. [IpoananusupyiiTe cuTyaluio, pa3padoTaiiTe MEXaHU3M KPUTHUKH.
[TomunHeHHBIN BaM paOOTHUK, TaJAHTJIMBBINA CIIEIUATHCT TBOPUYECKOTO THUIIA, B BO3PACTE,
o0najaer CcTaTycoM W  JIMYHOCTHBIMU  JIOCTHIKCHUSMH, TIONB3YyeTcs  OOJbIION
MOMYJIAPHOCTBIO Y JIEJOBBIX IMAPTHEPOB, pelIaeT Jro0ble MPoOJeMbl M BEIUKOJIEITHO
B3auMO/IeiiCTBYeT. BmecTe ¢ Tem, y Bac He CIOXWINCh OTHOLICHUSI C ATUM PaOOTHUKOM.
OH He BOCIPUHHMAET BAac KaK PYKOBOJUTENS, BEIET ceOs JOCTAaTOYHO CAMOYBEPEHHO U
amMOuimo3Ho. B ero paGote Bbl HAlUIM HEKOTOPBIE HEJAOYETHl M PEIIWIN BBICKA3aTh €My
KPUTUUYECKHE 3aMEUaHMs, OJIHAKO Balll MPEIbIAYIIMNA OMNBIT CBUIETEIHCTBYET O €r0
HEraTUBHOM pEaKlUU Ha KPUTUKY: OH CTAHOBUTCS PAa3apPakKUTEIbHBIM U HACTOPOKEHHBIM.
Kak Bectu ce6s?

3agaua 14. CocTaBbTe €KE€IHEBHBIN IIAH HA HEJEIIIO BIIEPE] C MPUMEHEHUEM METOINK
PacCCMOTPEHHBIX HA CEMMHAPCKOM 3aHsTuH, BKItovas: [Ipunuun [Tapero, MaTtpuny
Dli3eHxayspa, METOAMKY KOHTEKCTHOTO TUIAHUPOBAHUS.

3anmaga 15. Onpenenure napameTpbl COOCTBEHHOTO CTUJIS paOOThI, X aHAIHN3 Ha MPEMET
3¢ (HEeKTHBHOCTH TPYJOBOM JIEATETHHOCTH.

BI)ISIBI/IT€CO6CTBeHHbIX)I(I/IBHGHHBIXHpI/IOpI/ITeTOBOTHOCHTCJ’IBHOK&pBCpHOFOpOCTa.

3anmayal6. OcymiecTBUTE COOCTBEHHBIN aHATN3 UMEIOIIUXCS CPEICTB IS TOCTHKEHUS
CaMOCTOSITEIFHO MMOCTABICHHOM CPEeTHECPOUHON LIEITH.

3anmagal7. ChopmynupyiiTe cOOCTBEHHBIE MTpaBuia 3PpPEKTUBHOTO YeIOBEKA U
MPEIJIOKUTE TIOMIATOBYIO METOIUKY BHEJIPSHUS 3TUX MPABHII HA TIPAKTHKE.

3anaudal 8. PazpaboTarh KapbepHBIN IUIaH AJIs1 MEHEKepa 110 YIPABJICHUIO IEPCOHATIOM.
[Tpoananu3upoBath pasziensl KApbEPHOIO IIIaHa.
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3amaual9. Jlonyctum, y Bac B mogunHeHuu paboTaeT 4enoBeK, KOTOPhI HECKOJIBKO
HIepPepoC CBOIO JIOJDKHOCTh. OTHAKO U3-3a Pa3IMYHBIX OOBEKTUBHBIX IPUYHUH KapbEePHBIN
POCT HE BO3MOXEH, a JOXO0JI JJOCTATOYHO BBICOK, €CTh TaKXKe KOMUCCHOHHBIC. HaiinuTte
MyTH JOTIOTHUTEIEHON MOTHUBAIIMHA TAaKOTO COTPYIHHKA.

3anauda 20. Kakas nocienoBaTeabHOCTh U3 MPEUIOKEHHBIX HHUJKE I11aroB
NPEANOYTHTEIbHEE TPH MIPUHATUAN YIIPABICHYECKOTO PEIICHs, Oa3upyromierocs Ha
panuoHanbHOM Moaenu?

1. PazpaboTka BapuaHTOB pELICHWH, aHAJIW3 BAPUAHTOB pELICHUM, BHIOOD
HaWIy4ylIero U3 BapuaHTOB.

2. Ananu3 BapHaHTOB PEIICHUN, BBIOOP HAWIYYIIETO W3 BaPHAHTOB, COTJIACOBAHUE
BBIODAaHHOTO BapuaHTa pELIEHUs ¢ KOJUIEKTMBOM, OLEHKA pelIeHus NpoOJeMmsl,
OpraHu3alus BBIOJIHEHUS PELICHHUS.

3. ®opmynupoBKa MPOOIEMBI, BBHIOOP MPHEMIEMOTO W3 BapHUAHTOB PEIICHUS
npo0sieMbl, 00CYKIeHNE BEIOPAHHOTO BapUaHTa PELICHUSI.

4. ®opmMyaMpoBKa MpoOJieMbl M MPOOJIEMHOM cHUTyalud, pa3pabdoTKa BapHaHTOB
peleHuii, BbIOOp HAWIYUIIero U3 BApUaHTOB, OPraHU3allusl BBITIOJIHEHUS PELIeHUs, OLIEHKa
pelieHus MpoOIeMBbl.

5. @opmynupoBKa HOpOOJEMHOM  CUTyallud, aHajdu3 BapHaHTOB PELICHHUH,
oOCyXJIeHHEe BapHaHTOB pEIIEHUS B KOJUIEKTHBE, BBIOOp pELICHUs, OpraHu3alus
BBITIOJTHEHUS PEIICHHUS, OIIEHKA PEIICHHSI TPOOIEMBI.

O06ocHYHTE CBOIO TTO3UIIHIO.
3amaua 21. OnpenenuTs HHAWBHIYAIbHO-IMYHOCTHBIE KaueCTBa, KOTOPhIC HEOOXOIUMBI
Bam — MeHemxepy oTaena nmpojiax, U BEBIOEpUTE MHCTPYMEHTHI I UX ONPEICTICHUS.

3anaya 22. K manbonee pacpoCcTpaHEHHBIM METOJIaM MOTHBAIMH ITEPCOHANIa OTHOCST:
1. MoHeTapHBbIH (ICHEXKHBIN) METOS;
2. 1eneBoil MeTo (YIpaBJICHHE MO LETSAM);
3. oboraieHue Tpynaa;
4. mapTUCUNIATHUBHOE yIpaBiieHHe (IpHUBJICUCHUE PAOOTHUKOB K YIPABICHUIO).

Ot kakux ¢akTOpoB, MO BAIIEMy MHEHHIO, 3aBUCUT KaKOW METO] TPEUMYIIICCTBEHHO
UCIIOJIb30BaTh B KOHKPETHOM cuTyanun? OOOCHYITE Balll OTBET.

llogvluennviu ypogenn.:

CocTaBUTh MUHU-TIPOEKTHI.

1.Munu-nipoekt «3PPeKTUBHBIN ACHb
2.MuHu-nipoekT « Mol TUYHBIN KU3HEHHBIH I1JIaH»
3.Munu-npoekt «IlinannpoBanue 1e10BON Kapbepbh»
4 MuHu-tipoekT «Ku3Hb KaKk MeuTa»
5.MuHH-IpOEKT «Sl — rpaMOTHBIA PYKOBOIUTEID)
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CHHCOK MCIOJIb30BAHHBIX HUCTOYHHUKOB

OcHoBHas IUTEpaTypa

1. Apxanrensckuii, [.A. KopnopaTtuBHbIi TaiiM-MeHEeKMEHT / T A.
ApXaHTeNbCKUH : MPAaKTUYECKOE PyKOBOJCTBO DJIEKTPOHHBIH pecypc. -
Kopnoparushsiii TaiiM-MeHexMenT,2018-08-31 : Anprnuna [Tabmurep ;
Mocksa, 2017. - 212 c. - Kuura Haxonutcs B 0a30Boii Bepcun DBC IPRbooks.
- ISBN 978-5-9614-5899-2, 3x3eMIUISIpOB HEOTPAaHHUEHO

2. OCHOBBI CAaMOMEHEKMEHTa DJICKTPOHHBIN pecypc / 3anopoxer /1. B.,
Hazapenxo A. B., Keanna Jl. C., 3ssrunnesa O. C., babkuna O. H., Mcaenko
A. 11. : yueGHoe nocobue. - CraBponons : CT['AY, 2018. - 120 c.,
9K3EMIUISIPOB HEOTPAHUIEHO

3. Taitm-meHemxmenT. [lomHBINH Kypc DIeKTpOHHEIHN pecypc : yaeOHoe
nmocobwue / T.B. Tenernna / M.A. Jlykamenxko / C.B. bextepes / I'.A.
Apxanrensckuil ; pea. I'.A. Apxanrenbckuid. - TaitM-MeHeKMeHT. [1onHbIi
Kypc,2020-08-31. - Mocksa : Ansninaa [Tabmumrep, 2017. - 311 c. - Kaura
Haxoautcs B 6a30Boit Bepcun DbC [PRbooks. - ISBN 978-5-9614-1881-1,
HK3EMILISIPOB HEOTPAHUYECHO

JlonosHuTENbHAS
auTepaTtypa

1. [Tapaxuna, B. H. Camomenemxment : Yuebnoe nocodue / [lapaxuna B. H. -
Mockaa : MOCKOBCKHiI rocyJapCTBEHHbIA YHUBEpCUTET UMeHU M.B.
JlomoHoCOBa, 2012. - 368 c. - KHura Haxogutcs B 6a3oBoit Bepcun ObC
IPRbooks. - ISBN 978-5-211-06254-2, 5K3eMIUIIPOB HEOTPAHUIECHO

2. Psabukona, H. E. [lepcoHanpHBIN MEHEIHKMEHT DJIEKTPOHHBIN pecypc /
Ps6ukosa H. E. : yuebHOE mocobue mist o6yqaromuxcs mo 0opa3oBaTenbHON
MporpaMMe BEICIIET0 00pa3oBaHMsI M0 HaINlpaBieHuto noarotoBku 38.03.02
MeHepKMeHT. - OpenOypr : OI'Y, 2019. - 138 c. - 1. - ISBN 978-5-7410-2372-
3, BK3EMIUISIPOB HEOTPAHUUECHO

3. CamomeHepkMeHT : yueOHoe mocooue / C.B. Ilozmuskosa, H.1O. Jloner,
I1.B. ITo3zausikoB, B.A. Mopo30B ; MUHUCTEPCTBO CEIBCKOTO X03stiicTBa PD ;
denepanbpHOE TOCYIaPCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YIPEIKICHHE
BBICIIIET0 TIpo(heccnoHambHOro oOpasoBanus ; Kagenpa MeHemkmMeHTa B
ATIK. - Cankr-IlerepOypr : CITIOI'AY, 2015. - 55 c. : Tabmn., cxem. -
http://biblioclub.ru/. - Bubmuorp. B KH, 3K3eMIUISIPOB HEOTPAHHUYCHO
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