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Bsenenue

C Tex mop kak Poccus Berynmwia Ha MyTh JEMOKPAaTUYECKHX IPEOOpa3oOBaHUiA, B
OobIIMHCTBE 00JacTel 4eI0BEYECKON MEATENbHOCTH Ha MEPBOE MECTO BCTAJIO COBMEILICHHE
MHTEPECOB JIMYHOCTH M OpraHu3alid. OJTO KOCHYJOCh BceX cdep MNpeanpuHUMAaTeIbCKOR
NEeSITeIbHOCTH, B TOM uyuciie uHxeHepHoW. Ecim Bo Bpemena Coserckoro Coro3a cucrema
VIpaBJICHUS] TEPCOHAIIOM HOCWJIA OPraHU3aIMOHHO-PACTIOPSIUTEIbHBIN (aIMUHUCTPATHBHBIN)
XapakTep W JACUCTBUS COTPYIHHKA OBUIM CTPOTO PETJIaMEHTHPOBAHBI, IIard €ro CiIyXeOHOTro
MPOJBIDKEHUS JIUKTOBAINCH BBIMIECTOANIMMH OpTraHaMH, TO B HACTOSIIEE BpEMsS OCHOBHAs
OTBETCTBEHHOCTh 3a YCIICIIHOE pA3BUTHE Kaphephbl JIGKHUT HA CaMOM CIEeHUaTuCTe. TepMHuH
Kapbepa CeroJHs MpHoOpes HaydyHOe TOJIKOBaHWE. PocCHiiCKHE CIeNUaTuCThl Y3HAIH, YTO
MpoIiecc KaphepHOTO TIPOJBMXKCHUS TOJUICKHUT H3YUEHHUIO, TPOTHO3WPOBAHHIO, YIIPABICHUIO.
[TosiBIIIaCh BO3MOKHOCTB JIJISl HAYyYHO 000CHOBAaHHOTO, OPTaHN30BAaHHOTO KAPBEPHOTO Pa3BUTHSL.

OCHOBHOW TENBI0 H3Y4EHUS TUCHUIUITMHBI «CaMOMEHEIKMEHT» ISl HaIllpaBIICHHS
13.03.02 DmekTpos’HepreTHKa M JIIEKTPOTEXHHKA, COTJIACHO 00pa3oBaTelbHOMY CTaHIAPTY,
ABIISIETCS POPMUPOBAHUE Y CTYACHTOB, OyIyIIHX PYKOBOAUTENCH CHCTEMAaTH3MPOBAHHBIX 3HAHHM,
YMEHUH W HABBIKOB YIPABJICHWS CBOWM BPEMEHEM, BBICTPAWBAHUS M pPeaM3alliil TPACKTOPUHU
CaMOpPa3BUTHS Ha OCHOBE TIPUHIIMIIOB 0OPa30BaHUs B TCUCHUE BCEH KU3HU

IMpu ocBoeHnn gucUIUIMHBL «CaMOMEHEIKMEHT» Y CTYICHTOB, OOYYalOUIMXCS IO
HanpasieHnto moarotoBkn 13.03.02 DnexTposHepreTHKa W INEKTPOTEXHUKA, NOJDKHA OBITh
chopmupoBaHa komrrereHIs YK-6.

Peanuzanus nienmu onpenenser ciaeayonre 3aJa9id OCBOCHHUS TUCITUTUTNHBL:

- yIIyOJICeHHOE W3YYeHHE COJIEpXKaHWsl W  CYIIHOCTH COBPEMEHHOH TEOpHH
YIPaBJICHUS] KapbePOil;

- pacIMpeHne 3HaHUH 0 Kapbepe W KapbepHOW cpesie, MPUHIUIAX IJIAHUPOBAHUS H
YIIPaBJICHUS TUYHON KapbePOl U KAPEPHBIM MPOLIECCOM;

- OBIIA/ICHUE 3HAHMAMH O KOMIUIEKCE NCHCTBUI, HEOOXOOUMBIX ISl YHPaBJICHHS
KapbepHBIM Pa3BUTHEM

Kommnereniu o6ydatomerocs, GopMHpyeMbIe B pe3yIbTaTe OCBOCHUS TUCIUILINHEL

Kox  |®opmynupoBka

OK-7 |CnocoOHOCTh K CaMOOpraHU3alMK U CaMO0OpPa30BaHUIO

OIIK-1 |CrtocoOHOCTh K MPUOOPETSHUIO C OOJIBIION CTEIEHBIO CAMOCTOSATEILHOCTH HOBBIX 3HAHUM
C UCIOJIb30BaHUEM COBPEMEHHBIX 00pa30BaTEIbHBIX U HH(OPMALIMOHHBIX TEXHOJOT U

B PE3yiIbTaTeC OCBOCHUS JUCHUIIJIMHBL 06yqa101u1/1171c;1 JOJIKCH:

3HaTh: - COACPIKAHUC U CYILIHOCTb CAMOMCHC/[P’KMCHTA, TaﬁM-caMOMeHeﬂ)KMeHTa;
- CTpaTeruu yrpaBJICHUA COOCTBEHHBIM BPEMCHCM, IMPUHIUIIBI INIAHUPOBAHUS U YIIPABJICHUS
COOCTBEHHBIM BpPCMCHCM,
- MCTOAbI CAMOMCHC/PKMCHTA U ITPCOJO0JICHUA KOH(1)J'II/IKTOB H CTPCCCOBLIX CHTyaHHﬁ;
YMmerhb: - BBICTpAUBATb TPACKTOPHUIO JIMYHOT'O BPEMCHHU U POCTA,
- BBICTpauBaTh U pCaIM30BBIBATh TPACKTOPHUIO CAaMOPA3BUTHS U CaMOpEaIN3alluu,
Baaaernb: -HaBBIKaMU BBICTpanBaHUA TPACKTOPHUU YIIPABJICHUS JINYHBIM BPEMCHEM

- HaBbIKaMH BBICTPAUBAHUA U pCaIn3alluu TPACKTOPHUU CAMOPA3BUTUA U CaMOpPCAIIN3allnH.



[IpakTuaeckoe 3ansaTue 1
3HaYeHHE U CYIITHOCTh CAMOMEHEPKMEHTA

Henb: mnoHuMaHue BAKHOCTHU CaMOMEHE/DKMEHTa B npoeccCuoHaIbHOM
NEeSATEIbHOCTH

B pesynbTaTe 0cBOCHUS TEMBI 00 yJarOIIHICS JOJDKEH:

3HaTh: 3HAYEHHE U CYIIIHOCTh CAMOMEHEPKMEHTA, 3TAIbl PA3BUTUS CAMOMEHEKMEHTA.

YMeTh: OleHWBaTh KavecTBa, HEOOXOAMMBIE [UIsl YCIEITHOW TpodhecCHOHATBHOMN
NEeSATEIbHOCTH.

Brnaners: HaBbIKaMM K NPaKTUYECKOW JESATENBHOCTH [0 CaMOOpPraHU3aluu U
caM000pa30BaHHIO

B pesynbrate ocBOeHUs TeMBI (HOPMHUPYETCS KOMITETEHITHS

OK-7 Crioco6HOCTh K CaMOOPraHu3aliy U caMo00pa30BaHHUIo;

OIIK-1 CiocoGHOCTH K TPHOOPETEHHUIO € OOJIBIIION CTETIEHBI0 CAMOCTOSITEIIBHOCTH HOBBIX

3HAHMUN C UCTIOJIB30BAHUEM COBPEMEHHBIX 00pa30BaTENIbHBIX U HH(POPMAIIMOHHBIX TEXHOJIOTUI
TeopeTnueckas 4acThb

CaMOMEHEPKMEHT — 3TO yIpaBlieHHEe COOCTBEHHBIMU JIMYHOCTHBIMHM PECYpPCaMH, T.€.
YMEHHE HX NpuoOperaTh, COXpaHATh, Pa3BUBATh W PALMOHAIBHO HCIOIb30BaTh U OBITH
YCIICHIHBIM ¥ CaMOAOCTaTOYHBIM YeioBekoM. OH HampaBiIeH Ha YeThIpe BaXXHEUIINX 00BEKTa
yIpaBiIeHUs (BpeMsi, aKTUBHOCTb, IUIATEKECIOCOOHOCTh M HMHTEIIEKTYallbHbIe CIOCOOHOCTH
JUYHOCTH), YTpaBieHue co0Oi — 3TO yMEHHUE YIPaBIATh KaKIOW M3 MEepeYHCICHHBIX
MOJICUCTEM U UX MHTErPaJIOM — JINYHOCTBIO.

3amaunue 1

Tect 1. Ilonymaiite, kakue BHYTPEHHUE INPUYMHBI MOI'YT MoMeniarb Bam ucnosp3oBaTh
METOJIl CAaMOMEHEKMEHTa M yIpaBJIEHUS BpeMeHeM Ha mpakTuke. Hipke ciemyer HabGop
BO3MOJKHBIX OTBeTOB. OTMeThTe B Tabmuie | Te MyHKTHI, C KOTOPHIMU Bbl cormacHbl. YTOOBI
OLICHUTH Baille OTHOLIEHHE K YIPABJIEHUIO BPEMEHEM, 3allULINTE ce0€ OJJHO OYKO 3a KaXKJ10€
U3 NPEACTABIECHHBIX HU)KE YTBEPKACHUN, €CIIM OHO COOTBETCTBYET Bammm yoexxaeHusIM.

Tabnuua 1 — O1ieHKa OTHOLICHUSI K CAMOMEHEIKMEHTY

YT1BepxIacHUE Ja | Her
1. | "MHe He AaeTcs MIaHUPOBAHKUE BPEMEHH, TaK KaK OT POXKIACHUS 5
HEOPraHu30BaHHbBIN YeJIOBEK"
2. | "llocTostHHOE TUTAHMPOBAHUE BPEMEHH OTHUMET Y MEHSI CJIUIIIKOM MHOTO
"
CUII
3. | "VropaBienue BpeMeHeM (YHKIMOHUPYET TOIBKO B TEOPHH"
4. | "[lnaHupoBaHue BpEMEHH JIUIIUT MO0 KHU3Hb CHOHTAHHOCTH"
5. | "dnst Mmoe mpakTU4eCKOi pabOThl B KAYECTBE
caMOMEHEKMEHT He ImojoiaeT"
6 "J10 BCe a30y4UHbIE UCTUHBI'".
7. "HeuTo mogo0OHOE 51 fearo y)ke Ha MPOTSHKEHUH psija Jiet'".
8. "PeanbHOCTB HE OYJIET COOTBETCTBOBATh MOUM IJIaHaM"
9. | "Mowu xoyeru (1ed, MOAYNHEHHBIC) BEICMCIOT MEHS, €CITH 51 HAUHY

(uKcHpoBaTh 3aTpaThl BpeMeHH"

10. | "4 u Tak paboTar0 MaKCHUMaJIbHO MPOJYKTUBHO Ha NMPOTSKEHUU BCETO

n

aa".

11. | "4 Bce paBHO HE yCHEIO CIeTaTh TO, YTO 3aIUIAHUPOBAHO".




12. | "Ecnu s 3ax04y, yToObI paboTa Oblia caenana, i CyMEr0 €€ BBIIIOJIHUTD, HE
npuberasi K TaiiM-MEHEDKMEHTY'".

13. | "Ecniu Ob1 3T0O OBLJIO TaK MPOCTO, TO ATO OBI JIeTIall KayK bl

BAII PE3VJIBTAT

3amanue 2. Pa3dbop mpakTUYECKUX CUTYaIHi
@opMynupOBaHUE KU3ZHEHHBIX LEIEH

Curyanus 1. B Bam «JIpyxHbBII» KOJUIEKTHB HPUXOIUT «HOBHYOK». OH cUMTaeTCs
MPEKPACHBIM CHEIHAIUCTOM, U €ro KayecTBa COOTBETCTBYIOT OOJBIIMHCTBY HAUTyULIUX
KadyecTB MeHekepa. C TEeYeHUEM BPEMEHU 3TO MOATBEPHKIAETCS, HO BBISICHSAETCS, YTO NPU
BBINIOJIHEHUM  CPOYHBIX  33/JaHUM, TpeOYyIOMMX BBICOKOM  OpPraHM30BAHHOCTH H
MyHKTYaJIbHOCTH, KaueCTBO €ro paldoThl CHMKaeTcsa. Bbl mpuriamaere ero Ha Oeceny u
TOBOPHUTE: ...

Curyanus 2. [IpunsaB Ha paboTy MeHemkepa, Bol Hagesch Ha Gosee 3pHEeKTUBHYIO
paboTy, HO B pe3yJbTaTe pa3ouapoBaHbl, TaK KaKk OH HE COOTBETCTBYET OJHOMY M3
Ba)XHEHININX KayecTB MEHeKepa — camoauciuminae. OH He o0s3aTeneH, He coOpaH, He
yMeeT 0TKa3biBaTh. Ho TeM He MeHee OH OTJIMYHBIA MPO(EeCCHOHAT B CBOCH IS TEIILHOCTH.
Kak Bwl pa3pemmre qaHHYIO CHTyaIuo?

Curyanus 3. Bam npeayioxkeHo 3al10JIHUTh aHKETY, OCBAILLEHHYIO IPEUMYIIECTBaM
camoMmeHexMeHTa. Kakue u3 3THX mnpeumyuniecTB Haubosiee BaKHbIE W Kakhe B
HauOoONbIIEeH CTENEeHU OKa3blBAIOT BIMSHUE Ha (HOPMHUpPOBAHUE >KU3HEHHOW IENH
meHemkepa? Uto Bel 3anumiere B kauecTBe onpezaeneHus B rpady «OpraHu30BaHHOCTH?
CBoll OTBET apryMeHTUPYHTE.

3amadue 3.

CocTaBUTh MUHHU MPOEKT:

[IpuMepHbIe TEMBI MUHU-TIPOEKTOB

1.Munu-tipoekt «9PPEeKTUBHBIN JCHD
2.MuHU-TIpOoeKT «MOM JTUYHBIN )KU3HEHHBINA TUIaHY
3.Munu-npoekt «IitannpoBanue 1eI10BON Kapbepbl»
4 MuHu-TIpoeKT «KH3Hb KaK MEUTa»
5.MuHU-TIPOEKT «Sl — rpaMOTHBIN PYKOBOJUTEIbY

BOHpOCBI K IPAKTHUYCCKOMY 3aHATHIO.

KakoBa cymHoOCTh CaMOMEHEKMEHTA.

VYrpaBieHne KakuMH pecypcaMH BKJIIOYAET CAMOMEHEKMEHT?

KakoBa riiaBHas nenp caMoMeHeKMeHTa?

Kaxkue sTanbl MOKHO BBIACIUTH B pa3BUTHUH HAYKH CAMOMEHEKMEHTA?
Heobxonum 1 caMOMEHEKMEHT B ACSITENLHOCTH MeHepkepa? MoxkHO i
Hay4YHUThCSI CAMOMEHEKMEHTY?

arwdE



6. Hano nmu crienmaiibHO M3y4aTh MpaBUjia yIpaBICHUs COO0M?
Jluteparypa: [1 — 4]

[IpakTudeckoe 3aHsTHE 2

Crnaraemsbie 3()eKTUBHOTO CAMOMEHEIKMEHTA

[lens: n3yueHne OCHOBHBIX ClIaraeéMbIX 3()PEeKTHBHOTO CAMOMEHEIKMEHTA

B pe3ynbTaTe 0cBOCHUS TEMBI 00 yJaFOIIHICS JOJDKEH:

3Hath: cnaraeMblie 3(pPEeKTUBHOTO CAMOMEHEDKMEHTA

YMeTh: OIeHWBaTh KadecTBa, HEOOXOAWMBIE [UIsl YCIEIHOW TpodhecCHOHATBHOM
NEeSATETbHOCTH.

Brnaners: HaBbIKaMM K TOPAKTUYECKOW JIEATEIBHOCTH IO CaMOOpraHu3aluud H
caM000pa30BaHHIO

B pesynbrate ocBoeHUs TeMBI (HOPMHUPYETCS KOMITETEHITHS

OK-7 CriocoOGHOCTh K cCaMOOPTaHU3AIMY U CaM000Pa30BaHHUIO;

OIIK-1 CiocoGHOCTH K TPHOOPETEHHUIO C OOJIBIIION CTETIEHBIO CAMOCTOSITEIIBHOCTH HOBBIX

3HAHMUN C UCTIOJIB30BAHUEM COBPEMEHHBIX 00pa30BaTENIbHBIX U HH(OPMALMOHHBIX TEXHOJIOT UM

TeopeTnueckas 4acThb

s Toro 4to0bl HayduThCS A HEKTHBHO YIPABISATH COO0M, HEOOXOIUMO TPUIIOKHUTH
yCWINST W TOTPAaTHTh HEMall0 CHJI M BpPEMEHH. PaccMmaTpuBalOTCs COCTABIISIONINAE
3 PEeKTUBHOTO CcaMOMEHE/PKMeHTa, TpemiokenHble Keiit KuHaH, AMIUIOMHPOBaHHBIM
TICHXOJIOTOM.

1) Camoonienka. CaMOOIIEHKa UTPAeT OYeHb BAXKHYIO POJIb B caMOMeHekMeHTe. Ecin
y deJOBeKa 3aHMKCHHAs CaMOOLIEHKa, TO €My Jake He IPUAET B TOJIOBY MBICIb O
HEOOXOMMOCTH HaY4UThCS YIPaBIATh co00i. Ecnu yenoBek cam ce0st HE IIEHUT, TIOYEMY €ro
JOJDKHBI LIEHUTD Apyrue?

PexoMeHnmyercsi cOCTaBUTh CIIUCOK TOTO, YTO YEJIOBEKY CAMOMY B ceOe HPaBUTCSI, a UTO
HeT. be3ycnoBHO, 0co3HaHHE COOCTBEHHBIX IOCTOMHCTB JIA€T YEIIOBEKY YBEPEHHOCTh B cebe. A
HEJIOCTAaTKH MOKHO BOCIIPHHHMMATh KaK HEYTO HEM30EKHOE — KakK 4acTh ce0s caMoro — WiH
MOYKHO TIOTIBITATHCS OT HUX M30aBUTHCA.

Heo0xoquMo Hay4YuThCsl IEHUTh ce0si. HUKTO He CMOXKET 3aCTaBUTh YeNIOBEKa IIEHUTH
caMoro ce0si, €Clid OH caM ITOTO HE 3aXOo4eT. A elle OH He OylIeT Bcepbe3 BOCHPUHHMATH
MOXBaTy OKPYXKAIOLIUX, TOTOMY YTO HE OyZIET YBEPEH B TOM, 3aCIy)KIJI JIH OH €e.

Tonbko cBOM COOCTBEHHBIE MJOCTIDKEHHSI MOTYT TMOBBICUTH CaMmooOleHKY. KuHaH
pPEKOMEHAYyeT HayaTh C MaJloro:

- NPUXOIUTH BOBpPEMs Ha paboTy;

- BBITIOJIHATH 3aJaHUS JJIs1 CAMOCTOSITEIbHOM paboThI B CPOK;

- BBITTOJTHATH O0CIIaHus;

- BBITTOJIHUTE XOTSI OBl OJTHO 33JJaHHe, KOTOPOE COBCEM HE XOTEJIOCH JIeNaTh;

- 3aKOHYHUTH TO, UTO KOI'Ja-TO HA4YaJIM U HUKAK HC MOI'JIM 3aKOHYHNTB.



VYBepeHHOCTh B cebe MOSIBUTCS TOJIBKO C BO3HUMKHOBEHHEM COOCTBEHHBIX CTaHAAPTOB.
Heo0xoanmo npuaepkuBaThes UX. JJOCTUTHYB ONpEAEIeHHbIX pe3y/IbTaTOB, YEJIOBEK HaYHET
BOCIIPMHUMATD [IPU3HAHNE OKPYXKAIOIIMUX KaK HAarpajay 3a BBIIOJHEHHE JaXKe HE3HAUUTEIbHBIX
3aJaHUi U IpU 3TOM OyJeT yBepeH, uTo MoxBaia 3aciayxeHa. CiaenyeT HOMHUTh, YTO HUKTO HE
CMOXET YHU3HUTh YeJIOBEKa 0e3 ero HerjJacHOro Mo3BOJIeHUs Ha TO. Bricokas camoolieHKa aet
€ro o0JIaiaTeN0 yBEPEHHOCTh B ce0e U CITIOCOOCTBYET JOCTHIKEHUIO yCIIeXa.

2) YMeHue moctosTh 3a cebs. YacTo JOASM OuYeHb TPYIHO CHeNarTh JBE BEIIUA —
HACTOSITh HAa CBOEM M CKa3aTh «HET», MOCKOJIbKY OHU AYMAlOT, YTO HABS3bIBAIOT CBOIO TOUKY
3pEHHSI OKPY>KAOLIIM.

a) YMeHue HacTOsTh Ha cBoeM. Eciiu 4esoBek K 4eMy-TO CTPEMUTCS U CTapaeTcsl BCeMU
CHJIaMH 3TOTO JIOCTHYb, TO OOBIYHO OH MCIIBITHIBAET YYBCTBO HEKOTOPOrO OECHOKOMHCTBA,
BBI3BAHHOE NPEYyBCTBHEM OTKa3a. PUck oTka3a Bcerza BO3MOXKEH, HO HY)KHO OBITh K 3TOMY
TOTOBBIMH, YTO TIOTOM HE PacCTPanuBaThCS.

OT TOro, Kak 4YeloBEK BBIPA3UT CBOE JKeJlaHUe, 3aBUCUT MHoroe. Ckazarh «3TO
HeIuIoXasi uies, HO...» Jydiie, yeM «S xouy, 4ToObl...» Eme Oonblie mIaHCOB Ha ycrex
MIOSIBUTCS, €CJIM CKa3aTh <« 3Haro, 4to Bel 3aHATHI, HO s mpocwil Bac...», a He «Ilouemy Bbl He
BBITNIOJTHUJIN 3a/1aHUE, 0 KOTOpoM 51 Bac nmpocun?»

VY yenoBeka, HE MPUBBIKIIETO HACTAaUBAaTh HA CBOEM — €CJIM BCE IMOJY4aeTCs UMEHHO
TaK, KaKk OH XOTEJ, - MOXKET BO3HUKHYTh YYBCTBO BHHBL. Hy)XHO HayuyuThCsI M30aBIATHCS OT
3TOro 4yBCTBA. BocnpuHUMaTh CBOM IIpaBa Kak JIOJKHOE, He OoJee.

0) YMmenue cka3atb «HeT». OcHOBHas npobsieMa OOJIBIINHCTBA JIO/IEH — 3TO HEYyMEHUE
OTKa3bIBaTh. {7 TOro 4roObl HE NPHUXOJWIOCH OYEHb YaCTO TOBOPHUTH «HET)», UYEIOBEKY
HYKHO TOAYMaTh, I0YEMY UMEHHO K HEMY oOpaiarorcs ¢ nmpocb0amu. MoxeT ObITh, OTOMY,
YTO OH XOPOIIMH 4YEIOBEK, MM IOTOMY, YTO OH OY€Hb MATKHH YEJIOBEK, KOTOPBIM Bcerna
IIOMOXKET M CIpPaBUTCSA C JIIOOBIMU TPYIOHOCTAMH. BO3MOXKHO, NaHHBIA YEJIOBEK OYEHb
OTBETCTBEHHBIH, U Bce 3a7aHusl JJIsl CAMOCTOSITEIbHOM pabOThl BHIIIOIHAET BOBPEMs — MHOT/AA
naxe B ymepo cebe. A MOXeT, Ipyrue o1 0oJjiee HaCTOMUYMBBI I STOMCTHUYHBI.

Cnenyer mnpoaHanu3upoBaTb, 4YacTO JIM YEJIOBEK OKa3blBa€T IOMOUIb JpPYTUM.
BBINOIHSS TONOJIIHUTENBHOE 3alaHue, 4eJOBEK TPAaTUT CBOE JparoueHHoe BpeMs. HyxHo
HONBITATbC  OOBSICHUTH JIIOJSIM, TIJI€ MOXKHO HalTH HeoOXoauMmyro HHGOpMaluoo, u
pacckas3aThb, KaKk BBIIIOJHUTbH BBI3BABIIYK 3aTPyIHEHHE 3ajady. JTa CTpaTerus MMeeT [Ba
IIPEUMYILIECTBA:

- 4YeJIOBEKY HE MPUAETCS BBIIOIHATh UyXKYIO 3a/1ady;

- Ipyrue Haydarcs BBIIIOJIHATH 3alaHUE€ COOCTBEHHBIMHM CHJIaMU U Ooiiblle HE OyAyT
Ha/0e1aTh C IPOChOaMHu.

OOBIYHO YeJIOBEKY OYEHb TPYAHO CKa3aTh «HET» - OH JIMOO YYBCTBYET c€0sl HEJOBKO,
1100 K€ €ro IMpOCTO 3aCTaBJISIIOT 3TO CHEJIaTh, HE NPENOCTABIAA Jake Ipasa BbIOOpa. Keit
KuHaH coBeTyeT He 0OATHCS FOBOPUThH «HET», HO YUUT A€IaTh 3TO KOHCTPYKTUBHO. [Ipu 3TOM
PEKOMEHAYET CTapaTbCsi IOMOTraTh JEJIbHBIM COBETOM, KOTOPBIH OOJIETUUT pEIIECHUE
BO3HUKIIEH NpoOsieMbl. Beerna CTONT NOMHUTB: €CIIU K 4EJIOBEKY 00pallatoTcs ¢ Ipocb0oi, u
OH TOBOPUT TBEPIbIM rojiocoM: «Her, s He MOTy TOMOYb, HO sI MOTY NPEAIOKUTD...», TO €ro
HUKOT/A HE 3aCTaBsIT JeJIaTh TO, YTO HE BXOJUT B KPYT €T0 00A3aHHOCTEH.



Ecnu yenoBek He JOMKEH YTO-TO JI€JaTh U TOBOPUT «HET», & B OTBET MPOCUTEIb JEJIaeT
BHJl, YTO €r0 HE IMOHUMAEeT, HE HaJI0 OOATHCS CHOBA CKa3aTh: «JTO HE BXOAWT B MOH
obsi3anHocTH. Jlematp 3toro s He Oymay». Ecim mo3BoiuTh «cecTh cebe Ha TOJOBY», JHOIH
OyIyT IMOCTOSHHO oOpamarbcs ¢ mnpockbamu. Ho 3Toro MoxHO H30€XaTh, HAYYHBIIHCH
TOBOPHUTH «HET». M BIOTHE BO3MOKHO M30aBUTHCS OT HEHYKHBIX xsionoT. Heobxonmumo ymeThb
TBEPJIO CKa3aTh «HET», M JIIOJU OyayT oOpamaThes ¢ mpockbamu Bce pexe. OHU MOWMYT, 9TO
YeJIOBEK LIEHUT CeOS U CBOE BPEMsI.

3) YMmenwue ObITh HACTOWYMBBHIM. [IpUHSB pellieHne, HY)KHO HEMEIIEHHO JACHCTBOBATH.
Tonpko Tak MOXXHO JOOHWTHCS XOpOIIMX PE3yNbTaToB. [IpeycreBaroT HE TOJIBKO YMHBIE U
yaauiuBbie JT0IU. JIOOUTHCS ycrexa MOKET KaKIIbli, KTO TIOCTOSTHHO pa00TaeT M HaCTOMYNBO
CTPEMHUTCS K TOCTIKEHUIO TTOCTABIICHHBIX 1iesiel. be3ycnoBHO, 4eoBek MOJDKeH ObITh HA CTO
MPOLIEHTOB YBEpEH B HEOOXOIMMOCTH OCYIISCTBICHHS TOW WM WHOW 3amaun. OH OIIKEH
IOOMBATHCS CBOETO, MPEOJOJIEBas BO3HHUKAIOIIME NpPErpanbl M mpenarcTBus. [lpu sTom,
KOHEYHO, MOKHO YCIIBIIIIATh U HETATHBHBIC OT3bIBBI OTHOCUTEIFHO CBOMX JCHCTBHI, HAMIETCS
MHOXKE€CTBO TIPUYHUH JI0OKA3aTh HEOCYIIECTBUMOCTH TUIaHa. Ho eciin 4enoBeK TBEPIO YBEPEH B
MPABWJIBHOCTH CBOETO PEIICHHUs, ATO HE JODKHO eMy momemath. [loaTomy HeoOXomammo
MoJIaraThCsl TOJILKO Ha ce0s M YyMOPHO JOOMBATHCS MOCTABICHHBIX Ieneit. HacroitumBocTs —
KauecTBO, KOTOpO€ HEOOXOIUMO TOCTOSHHO Pa3BUBaTh W BOCHHUTHIBATE. MOXKHO JTOCTHYb
MOTPSICAIONINX PE3YIBTATOB, TOBEPHUB B yCIEX U MPOJOJDKAs HadaToe jaeso. Hy)KHO MOMHHTH,
4TO «BOJIa KAMEHb TOUUT.

4) Ymenmwe cmpaBiiaTbcsi co cTpeccoM. llepBoObITHBIE OAM OBLIM OXOTHUKAMU-
cobupatensimu. OHN obOecrieunBanu ce0s BceM HEOOXOIUMBIM, OXOTACh HAa AUKHUX KUBOTHBIX,
Cpaxasch C JpPYrHMH IUIEMEHAaMH, MOCTOSIHHO Oopsick 3a BbDKHMBaHuWe. OHHM OKUIM B
MOCTOSIHHOM cTpaxe U THeBe. CTpax M THEB [0 CHX IOP HEOTHEMJIEMbIE YaCTH YEJIOBEUECKOM
cymHocTtd. Ho 4enoBek yCTpOeH Tak, YTO MOKET CIPaBUTHCS C ITUMHU YyBCTBaMH. B oTBeT Ha
yrpo3y OMACHOCTH YEJIOBEUECKUI OpraHu3M rOTOBUTCS K IBYM BHUJaM 3allUTHON peaKIuu:

- K 60ppOe — cMelnblif M pelnTeNbHbII YeJIOBEK CHPAaBUTCS C CUTyaluen (J1ubo xe y
HETO0 MPOCTO He OyIEeT IPYyroro BeIOOPa;

- kK mo0ery — ecnu 61aropazymHee n30eKaTh TPO3SIIEH OACHOCTH.

[TonoOHBI MeXaHW3M pearupoBaHUS NPUBOAUT K BO3HMKHOBEHHUIO CTpecca, MOTOMY
YTO CIIOCOOCTBYET HAKOIUICHUIO HETAaTUBHOM SHEPTUH, KOTOPOW HE BCET/1a MOYKHO JaTh BBIXO/I.
Takum 00pa3oM, 4eI0BEK OKa3bIBACTCS B CTPECCOBOM CUTYAIHH.

[Tanamess oT crpecca peanbHO cymiecTByeT. OOBIYHO BOBICUYEHHE B KaKyrO-HHOYIb
NeSITeIbHOCTh MOMOraeT u30aBUThCS OT cTpecca. ECTh Tpu mpekpacHbIX crocoba n3baBieHus
OT CTpecca:

1) ®usuueckue Harpy3KM CHHMMAIOT HANpsDKEHWE W [OMOTAlOT BEpPHYThCA K
HOPMaJIbHOMY COCTOSTHUIO.

2) OO1ieHue ¢ OKpyXarolIUMHU, JpyKeckas Oeceia U cMeX AT BbIXOJ HEraTUBHOM
SHEPIrHH.

3) CocraBieHue pa3iMYHbIX IUIAHOB MOMOTAET OTBJIEUbCS, 3aCTaBISET 3ayMaThCs U
TakuM 00pa3oM HaIlpaBUTh PHEPTUIO B APYTO€ PYycio, XOTS 3TO U HE caMblil 3P(HEeKTUBHBIN
croco6 n30aBUTHCS OT CTpecca.



MOXHO HCIOJIB30BaTh KaXIbI METOJ OTIEIbHO, HO UX KOMOWMHUPOBAHHUE
CIOCOOCTBYET JOCTHIKCHHIO JTYUIINX PE3YyIbTaTOB.

Komy-To MOeT moka3aThCsi CTpaHHBIM Pacx0J0BaTh (PU3MUECKYIO YSHEPTHUIO HA CHITHE
ctpecca. Ho Bemp HeT HEOOXOIMMOCTH paguKalbHO MEHSTh 00pa3 >ku3HU. [IpocTo MOXKHO
cAenatb CBOM OymHM Ooyiee aKTHMBHBIMH, W OTO TIOMOXKET HM30aBUTBCS OT TIEPEeH30BbITKA
sHepruu. [Icuxonor peKOMEeHAYET:

- IPOUTHUCH MEUIKOM;

- CXOOUTh B Oacceiin;

- IOCETUTh TPEHAXKEPHBIA 3aJ1 WM TIPOCTO CACNATh 3apsIKy — 3TO yiaydmaeT Gurypy u
CIOCOOCTBYET MOJHATHIO KU3HEHHOTO TOHYCA.

CHATH HaNPSDKEHHWE MOTYT U APYTrUe BUABI (PU3UYECKUX HArpy30K: TEHHUC, CKBOII U T.
1. Hyxao mogo0Opath TOT BUI 3aHATHIA, KOTOPBIA YelIOBEKY 1o aymie. [laxke mpu HeOOIbIINX
YCHIIMSX Pe3yabTaT HE 3aCTaBUT ceOs KIaTh.

Bonpockl kK MpakTHYeCKOMY 3aHSATHIO
1. [aiiTe XapaKTePUCTUKY COCTABISIONMM J(PQPEKTUBHOTO CAMOMCHEKMECHTA,
npemnoxenusie Keitr Kunan?
2. Tombko CBOM COOCTBEHHBIC JOCTMDKEHHS MOTYT IOBBICUTH CaMOOILCHKY. YTO
pexomenayet Kunan? OTBeT o0ocHYiiTE.

Jluteparypa: [1 — 4]

I[MPAKTUYECKOE 3AHSATHE 3
MeTto/ibl MHBEHTApU3alUUd BPEMEHHU

[enb: u3yueHrne METOZIOB aHAJIM3a 3aTpaT paboyero BpeMeH!

B pesynbTaTe ocBOeHUSI TEMBI 00 yUarOIIUIICS JOJIKEH:

3HaTh: METO/Ibl MHBEHTApU3aLlUU BPEMEHU

YMeTh:0llcHHBaTh Ka4yeCTBa, HEOOXOAMMBIC [UIS YCIENIHOW MpodeccuoHaIbHON
NEATEIIbHOCTH.

Bnagets: HaBbIKAMH K MPAKTUYECKOM JIEATEIBHOCTH II0 CAMOOPraHU3alMU U
caM000pa30BaHUIO

B pesynbTaTe ocBoeHUst TeMbI GOPMHUPYETCS KOMITETCHIIHS

OK-7 CniocoO6HOCTh K caMOOpraHU3aI[ii U CaMO00Opa30BaHUIO;

OIIK-1 CriocoGHOCTh K TPUOOPETEHHIO C OOJIBIION CTENEHbIO0 CAMOCTOSITETFHOCTH HOBBIX

3HAHHUH C UCMOJIB30BAaHUEM COBPCMCHHBIX O6p330BaTeJ'ILHLIX u I/IH(i)OpMaLII/IOHHBIX TEXHOJIOTUI

TCOpeTI/I‘ICCKaH 4acCTb

Bpewms sBisieTcst HEBOCIIOJHUMBIM PECYPCOM, TTO3TOMY KaK/Iblii UEJIOBEK JIOJKEH BECTH

€ro TOYHBIN ydeT, 4TOObl HAYUYUThCSA JOPOKHUTH BPEMEHEM M OTAaBaTh ceOe MOJHBIA OTYET,
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KakuM 00pa3oM OHO pacxXxoayeTcs, B 3TOM MOKET MOMOYb HMHBEHTApPU3ALMsS M aHAIHU3
BPEMEHHBIX 3aTpaTr, KOTOphIE MPOBOIATCS C WCIIOJIB30BAHME psiia METOOB: KapTOuka
exenHeBHoro ydera BpemeHn A. l'acreBa, yuer Bpemenu II. M. Kepxenuera, ABC-
XpoHOMETpaXX, yder BpemeHn B Excel A. ®emopoma, dotorpadus paboueld HeIenH,
xpoHoMmeTpaxk 1mo [.A. ApXaHTenbCKOMY, XypHajl BPEMEHH, aHAIN3 €KEAHEBHBIX TOMEX
BpEMEHU.

Borpock! k mpakTHueckomMy 3aHITHIO:
KaxoBbl OCHOBHBIE IPUYUHBI IeUITUTA pecypca BPEMEHH?
3adeM HE0OXOIMMO YIPABIIATH PECYPCOM BpEMEHHU?
PackpoiiTe MeTOHKY €XeTHEBHOIO yueTa BpeMeHH A. ['acTesa.

Ha3zoBute ocHoBHbIE npUHIUIIBI «ABC XpoHOMETpaxa.

o &~ 0D

J1J1s 9ero Hy)KHO HCIIOIh30BaTh METOIMKY oTorpadun pabodeil Helenn 1 B 4eM e¢
CYILIHOCTh?

6. B uem 3akirouaeTcs aHANINU3 €XKEIHEBHBIX IOMEX BPEMEHHU?

3anmanuel. [IpoBenute aHamu3 3arpaT Ballero BPEMEHHM C MCIIOJIB30BaHHEM MeETOoJa
¢dotorpadum padboueii Henenu.

CyTb mpelncTaBI€HHOW METOJHMKH 3aKJII0YaeTcs B CJENYIOIIeM: HEeOoOXOAWMO BECTU
€)KEJJHEBHBIE 3aIMCH a0COIIOTHO BCEX JeJ 33 HEJEN0 C JOCKOHAIbHBIM OMHCAaHHueM pabouyero
IHS C yKa3aHWEM Hayala M 3aBeplUIeHUs JII000ro BuAa AedrenbHOCTH. Ilpuyem nanHas
KapTHHA JIO0JDKHA OBITh peajibHa, AJs TOTO, YTOOBI YBHJIETh WCTHHHBIE MPOOJIEMBI MOTEPU
BaIlIer0 BpeMeHU. 3aTeM, rocie coopa HeoOxoaumMon HHGOpMAIK MIPUCTYMNAIOT K €€ aHaIH3Y:
CTPYIIHMPOBBIBAIOT BHITIOJHEHHBIE NCHCTBUS W MPUCBAUBAIOT UM ONpeseneHHble Koapl. Hamxo
OTMETHUTh, YTO KJacCU(UIUPOBATh Jelia MOXKHO CJIEIYIOIIUM 00pa3oM: MO BBINOJIHSEMBIM
(GyHKIUAM (KOHTaKThl ¢ KiueHTamu - 3BOHKM (3), meperoBopsl (IlIp), mucema (IIm)); mo
3¢ PEeKTUBHOCTH H3PAcCXOJOBAaHHOTO BpeMeHH (pabouee Bpemsi (Pab), may3bl u mepepbiBbI
(ITa), nepabouue paszroopsl (Pa3), orasix (O)) u T.4. 3aTpaueHHOE BpeMs TaKkKe AETUTCS I10
MPUOPUTETAM: H3pACcCXOJI0OBaHHOE Ha ThaBHble 3amaud (1), Ha Tekymyro pabotry (2) u
HeBaxkHYIO (3).

Tabnuua 2 — [pumepHsblil aHanu3 pe3ynbTatoB ¢poTorpaduu padboueit Heaenu

Jara C yeM uMero J1e10
[To Tenedpony [Ipu BcTpeue | [1o snexkTpoHHOM
(Tem) (B¢) nouTte (3:1)

Yro JloroBapuBaroch (I1p)
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nemaro | PaspabateiBaro (p3)

Otapixaro (0T)

3aTCM, BBICUUTBIBACTCA 110 KaXXAOMY OCHOBAHHIO Knaccn(bnxaunn KOJIMYCCTBO
BpEMCHH, U3PaCXOJOBAHHOI'O HAa TOT MU WHOM KO, a MOJYYCHHLIC JaHHBIC I/1306pa)KaIOTC$I B

TaOJIMYHOM WJTH TPapUIECKOM BHJIE.

ITH BT P 9T T

9:00 COBELIIaHI s

AHIT

0DEeAeHHBIN IIepPepPhlB
[IpremM IIoceTHTeAel

s000 L4 _____ 4 ____

¥ Yachl

Pucynok 2 — I'paduk dpotorpaduu padoueit Henenu

HpoaHaJII/ISI/IpOBaTB, KaKk HMCHHO pacxoayeTrca BpeMA M CKOJIBKO C€ro TpaTUuTcCA,
OLICHUTH IMOJIYYCHHBIC ITOKA3aTCIIU, CACIAaTh BEIBOJALI O TOM ABJIAIOTCA JIA OHU ONTUMAJIbHBIMU

s 3¢ HEKTUBHOM PabOTHI.

3agaunue 2.

VYnpasnsere nmu Bol cBoum BpemeHem? UTOObI OBITH XOPOIIMM PYKOBOJAWUTENIEM U
obecneunBath d(PQPexkTuBHOE (YHKIHMOHUPOBAHUE (UPMBI, HEOOXOAMMO MPABHIBHO
pacmopspKaTbCsl CBOMM BpeMEHEM. BEINOJIHMB JaHHOE TECTOBOE 3aJaHue, Bbl yBuaure,
HACKOJIbKO Xopomio Bbl ymeere ympaBisaTh cBonM BpemeHeM. Camoorienka B Oammax: 0 —
«TIOYTH HUKOTIAY; 2 — «4aCTO»; 3 — «TIOYTH BCETIa.

1. 51 pesepBupyto B Hauane pabouero AHS BpeMs IS MOATOTOBUTEIBHOW pPaOOTHI,
TUTAHUPOBAHUSI.

2. 51 mepemnopy4aro BCe, YTO MOXKET OBbITh MEPETOPYUECHO.

3. 5l nucbMeHHO (PUKCHPYIO 3a7]aUu U LIEJH C YKa3aHHEM CPOKOB MX pealln3alliu.

4. Kaxnapii odumuanbHbli JOKYMEHT s CTapaloch 00pabaThiBaTh Cpa3dy U
OKOHYATEJIbHO.

5. Kaxzaplii f1eHb 5 COCTaBISII0 CHUCOK MPEACTOSIIMX JeJl, YHOPSJOYEHHBIH 110
npuoputeram. Bajkneiye 3a1anus s BHIIOJIHSIO B IEPBYIO OUEpEb.

6. CBoil pabouMii J€Hb S MBITAIOCh MO BO3MOKHOCTH OCBOOOJUTH OT MOCTOPOHHUX
TeJae(OHHBIX PAa3TOBOPOB, HE3AMJIAHUPOBAHHBIX IMOCETUTENIEH U HEOXKHJIAHHO CO3BIBAEMBIX
COBELIAHUM.

7. CBOIO DHEBHYIO 3arpy3Ky s CTaparoCh PACIPEEIUTh B COOTBETCTBUH C TpaduKoOM
cBoel paboTOCTIOCOOHOCTH.
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8. B mMoeM 1u1aHe BpeMEHHU €CTh «OKHa», MO3BOJIAIOLINE pearnpoBaTh Ha aKTyalbHbIE
MPOOJIEMBI.

9. 51 nbITaroch HampaBiIATh CBOIO AKTUBHOCTh TAaKMM OOpa3oM, 4YTOObI B IEPBYIO
ouepelb KOHIIEHTPUPOBATHCS HA HEMHOTHUX JKU3HEHHO BaXKHBIX MPOOIeMax.

10. 51 ymero roBOPUTH «HET», KOT/Ia HA MO€ BpEMs MBITAIOTCA MPETEHI0BATh APYrue, B
TO BpeMsI Kak MHE HEOOXOAMMO BBITIOTHUTH APYTUE BAXKHBIC J€Ta.

Kirou k TectoBomy 3aannio «Ynpasisere u Bel cBoum BpemeHeM?»

Cymmupyiite Oamibl, HaOpanHble Bamu B pesymbTate mpoBepku Bamrero pabodero
CTHJIS.

Ot 14 6amnoB 1 MeHee — BbI He B 1a1aX cO CBOMM BPEMEHEM, CIUIIIKOM MHOTO TPAaTHUTE
Ha TIOCTOPOHHHUE Jefna, Bl JieHuTech BBINOJHATH HY)KHble BaMm 3amaum, CIMIIKOM 4YacTo
OTKJIa/IbIBaeTe JIeja «Ha MOTOM», M3-3a YETr0 4acTO HE BBINOJIHAETE paboTy B Cpok. Bel He
PYKOBOACTBYETECH mocioBuLen: «He orTkianbiBaii Ha 3aBTpa TO, YTO MOXKHO CHEIATh
CETOJTHS».

Ot 15 GammoB m MeHee — Bbl He TUTaHHpyeTe CBOE BpPEMsl M HAXOJUTECh BO BIIACTH
BHEIIHUX 0OCTOATENbCTB. HekoTopbix M3 cBoux 1enedt Bel gocTturaere, ecinm cocTaBiisieTe
CIUCOK MPUOPUTETHBIX JIET U MPUACPKUBACTECH €TO.

Ot 16 o 20 6amnoB — Bel mbITaeTech pacopsikaThCsi CBOUM BpEMEHEM, HO HE Bcerja
JOCTaTOYHO MOCIIEA0BATENIbHBL, YTOOBI UMETh YCIIEX.

Ot 21 no 25 6annoB — Bel Xxopoio pacnopsiKaeTech CBOUM BPEMEHEM.

Ot 26 1o 30 6amnoB — Bel MOXkeTe CIIYKUTh 00pa3IoM KaXJI0My, KTO XOYEeT HaydUThCs
palnMoHaIbHO PacxooBaTh cBoe BpeMs. [1o3BonbTe okpyxkatommmM Bac moasam npruoOmuTses
K Bamemy onbITy.

3amanue 3.
PaszpabotaiiTe ankeTy njs aHanu3a 3QpGEeKTUBHOCTH HUCIIOIB30BaHUS pabodero
BPEMEHU PYKOBOJUTEIS

Jluteparypa: [1 — 4]

[NPAKTUYECKOE 3AHATHUE 4
Amnanus notrepb pabouero BpeMeHH
[enb: BeIsIBIEHHE IPUYUH TOTEPH pabOYEro BPEMEHH, aHaJIU3 IOTEPb BPEMEHHU.

B pe3ynbTare ocBOSHUsI TEMbI 00 YyUYarOIIUICS JOIDKEH:

3HaTh: METO/IbI aHANIK3A MTOTEPh pabouero BpeMeHu

YMeTh: oOlLeHHBaTh KadyecTBa, HEOOXOAWMBIC ISl YCIEIIHOW MpodeccroHambHOU
JeSATEIIbHOCTH.

Bnanetb: HaBbIKaMM K MPAaKTHYECKOW JAEATENLHOCTH [0 CaMOOPraHHW3alud H
caM000pa30BaHUIO

B pesynbrare ocBoeHUS TEMBI (OPMUPYETCS KOMITETEHITHSI

OK-7 CrocoOHOCTB K caMOOPraHH3aIH H CaMO00Opa30BaHHIO;

OIIK-1 CriocoGHOCTh K MPUOOPETEHUIO € OOJIBIION CTETIEHBI0 CAMOCTOSITEIBHOCTH HOBBIX

3HAHHUH C UCTIOJIB30BAaHUEM COBPCMCHHBIX O6p330BaTeJ'ILHLIX u I/IH(i)OpMaLII/IOHHBIX TEXHOJIOTUI

TeopeTnueckast 4acThb
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K momexam BpeMeHH OTHOCATCS — Tee(OHHBIE pa3TOBOPhI, HEOPraHU30BAHHBIM 0OOMEH
nHpopManMe MeXIy OTAelaMHU, HEYMEHHE CIylaTh APYIHX, OTBJICKAIOIMHUE OT paboThI
KOJUIETH, TEXHUYECKHE TTPOOJIEMbI C KOMIIBIOTEpaMH, TlI00anbHast ceTh IHTEpHET, YaeuTus 1
MepEKyphI, OIOPOKpaTHs, HECOBEPIICHCTBO OPraHU3AIMOHHOTO TUIAHHPOBAHUS, CTPEMJICHUE
BCE CIENaTh Cpa3y ¥ MH. JIp. — B 00IIeM, BCE TO, 4TO MemaeT 3 (HEeKTUBHO paboTaTh.

Jlist 6oppOBI ¢ HUMH, HEOOXOJAMMO MPOBOJWUTH CKECIHEBHBIM aHAIIN3 CIICTYIOIIIM
00pa3oM: MepeyuciIsaTh MOMEXH, ITPU ITOM OTMeYas, KAaKOW IPOMEKYTOK BPEMEHH OH OTHSII OT
Baieil paboThI.

3aganue 1. «AHaIu3 «IOTJIOTUTENEH) BPEMEHW

[TonpiTaliTech HACHTU(OUIHUPOBATH IMATh IMPUYHUH BPEMEHHBIX IIOTEPh, KOTOPBIC
MTOBTOPSIOTCS.

[IpocmoTpute cneayroomuii CNUCOK, cocTtosumid U3 30 cambIX CYIIECTBEHHBIX
«TIOTTIOTUTETICHY, WIH «JIOBYIIIEK», BPDEMEHH, U HAMETHTE «CBOW TSATh BAKHEHIIINX:

1. Heuerkas mocTtaHOBKa IEJIH.

2. OTcyTCTBHE IPUOPUTETOB B Jieax.

3. TlombITKa CIMITKOM MHOTO CJIENIaTh 3a OJHMH pas.

4. OTcyrcTBHME TOJHOTO TPEJACTABJICHUS O NPEACTOAIMMX 3a7adax M MyTIX HX
pEIICHNS.

5. Tlnoxoe ruraHupoBaHUE TPYTOBOTO JTHSI.

6. JluyHas HEOPraHM30BaHHOCTb, «3aBaJICHHBIN)» MMMCHBMEHHBIN CTOJ.

7. UpesmepHOe YTEHHE.

8. CksepHas cucreMa J0Che.

9. Henocratok motuBanuu (MHAU(PEPEHTHOE OTHOIICHHUE K padoTe).

10. TTouck 3ammceii, TaMATHBIX 3aIMCOK, aJIPECOB, TeIe(HOHHBIX HOMEPOB.

11. HemoctaTku KOONepaluy Wi pa3ieieHus TPya.

12. OrpeiBaroniue oT jaen Tefe)OHHbIC 3BOHKH.

13. HesarmanupoBaHHBIC TTIOCETUTEIH.

14. HecnocoOHOCTb CKa3aTh «HET.

15. Henonnas, 3ano3nanas uHGopmanus.

16. OtcyrcTBHE CaMOAUCIUTIINHBI.

17. HeymeHue 10BECTH JI€IO 10 KOHIIA.

18. OrtBiieueHue (rym).

19. 3aTrsHKHBIE COBEIAHUA.

20. HegocraTtouHasi IOArOTOBKa K Oeceam U 00CYXKACHUSIM.

21. OtcyrcTBHE CBSA3H (KOMMYHHKAIIMH) UJIK HETOYHAsI OOpaTHAasl CBSI3b.

22. BONTOBHS Ha YaCTHBIC TEMBI.

23. V3numiHss KOMMYHHKaOeTbHOCTD.

24. Ype3aMepHOCTh JeTTOBBIX 3aIHCeH.

25. CUHAPOM «OTKJIJIbIBAHUS.

26. YKenanue 3HaTh Bce (aKTHI.

27. JlnutenbHble 0KUAaHus (HaIpuMep, YCIOBIECHHOW BCTPEUH).

28. Crerka, HETEpPIICHHE.

29. CnuimkoM peakoe JelierupoBaHue (MepernopyyeHue) ael.
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30. HexocTaTouHblii KOHTPOJIb 32 IEPETIOPYICHHBIMU JI€TIaMHU.

3agymaiTech HaJ 3TUM:

OpnosieB CBOM MATh BAXKHEWILIMX <IIOMVIOTUTENEH» BpEeMEHH, BBl yxke cMoxere
NOOMBATHCS 3HAYUTEIHHOTO TTOBBIIIIEHUS] CBOCH MTPOYKTHBHOCTH.

[Tockonpky HUKTO Jydiie Bac He 3HaeT Bamux mpobieM B 4acTu opraHU3aIiu TPyaa,
MIOCTONBKY BBl yXe cerlyac IOJDKHBI HAadaTh IPAKTUKOBATH AKTUBHBIM CaMOMEHEKMEHT.
[Ipexne Bcero, mpoaHaANIM3UPYHMTE B TE3UCHOM MOpsAke Bamm «aornoturenn» BpeMEHH U

HaWAUTE CIIOCOOBI UX YCTPAHUTH.

«[Tormorurens» Bo3mosxHBIE IPUYMHBI IOTEPH Mepsl 10 yCTpaHEHUIO
BpPEMEHHU BPEMEHU

Jluteparypa: [1 — 4]

[IpakTnyeckoe 3ansTue 5
TanM-MEHEDKMEHT KaK CUCTEMA YIIPaBJICHUS

HCJ’II)Z 000CHOBaHHUE TalilM-ME€HEI)KMEHTA KaK CUCTeMa YIIpaBJICHUA

B pe3ynbrare 0ocBOeHUS TEMBI 00 yJarOIIUIACS T0JKEH:

3HaTh: CUCTEMY TalilM-MEHEDKMEHTA

YMeTh: oOLeHMBaTh KadyecTBa, HEOOXOAWMBIC JUIsI YCIEIIHOM MpodeccroHaTbHON
NEeSITEIBHOCTH.

Brnanerp: HaBplKaMM K IMPAKTUYECKOM JESTENIBHOCTH IO CaMOOpPraHM3aluu U
camMo00pa30BaHUIO

B pesynbrare ocBoeHUs TEMBI (OPMHUPYETCS KOMIIETEHIIHS

TeopeTI/I‘-IGCKa}I 4acCTb

TaﬁM-MeHeI{)KMeHT KaK CHUCTCMa YIIPAaBJICHUA BPCMCHCM BKIIOYACT B ceost pAan
QJIECMCHTOB, KOTOPBLIC, 6y,[[y‘lI/I HCIIOJIb30BAHHBIMH, B COBOKYIIHOCTH HOAKOT 3HAYUTCIBHOC
COKpaIICHUC BPCMCHU, HGO6XO,Z[I/IMOFO IJI1 OCYHICCTBJICHUS PA3JIMYHBIX ITPOU3BOACTBCHHBIX
IIponIecCCOB. K »Ttum snemeHTtam OTHOCATCA, aHaJIM3 HCIIOJIb30BaHUA pa6oqero BpPCMCHHU,
IIOCTaHOBKaA ueneﬁ, KOTOPBIC XO4YCT JOCTUTHYTH PYKOBOAUTCIIb B XOA€ HCIIOJIb30BAHUSA TalM-
MCHCI’)KMCHTA, INIAHUPOBAHUC pa6oqero BPCMCHH, BBIpa6OTKa Pa3JIMIHBIX METOOOB 60pB6BI C
IpUIrHaAMHU HCPALIMOHAIIBHOI'O UCITIOJIb30BAHUA BPECMCHHOI'O peCypca.

OI[HaI(O, HCCMOTPA Ha TAKYHO IOBOJIBHO CTpOﬁHym CUCTCMY TaﬁM-MeHeI{)KMeHTa HC
CJIeaAyeT BOCIHpPpUHHMATb €TI0 KaK aKCHMOMYy, IIOTOMY, YTO Ka)K,Z[BIIjl YCJIIOBCK ABJISCTCA
CIUMHCTBCHHBIM, KTO MOKCT PCHIUTHL IJId HETO HpO6JICMy PaOHAJIBHOTO HCIIOJIBb30BaAHUSA
BpCMCHH HAWJTYHIIHUM O6p330M H IIOOTOMY HauOoee B(I)Q)CKTI/IBHBIM SIBIISICTCS JIMYHBIN TaliM-
MCHC/I’KMCHT, KOTOpBIﬁ B KaXXJIOM OTACJIIBHOM CJIy4a€C HMHIANBHUAYAJICH. O,Z[HaKO B O6H.[€M
CJIy4ac MOXXHO ITPUMCHATD YKA3aHHBIC BBIIIC 3JICMCHTBI TaﬁM-MeHe,Z[)KMCHTa.
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AHanu3 - 3TO TaKOW MpPOLECC, KOTOPHIA IO3BOJSET BBIABUTH HEPAIMOHAIBHOE
MCIIOJIb30BaHUE pab04Yero BPEMEHH, €ro MPUYHMHBI, a TaKKe BBIWICHUTh M3 BCEX MPUYUH
OCHOBHBIE, KOTOPBIE OKa3bIBAIOT HanboIee HEOIArONPHUITHOE BO3ICHCTBUE HA HCIIOIh30BAHUE
BpEMEHHU.

[ToctaHoBKa 1ieNIe - HEOOXOMUMBIN 3Talm B TaM-MEHEIDKMEHTE, B XOAE KOTOPOTO
HE00X0MMO OTBETUTH Ha BOIIPOC, 3aU4eM TallM-MEHEPKMEHT BOOOIIIE HY)KEH ISl KOHKPETHOTO
YelloBeKa WM Ha KOHKPETHOM mpeanpustud. [locTaHoBKa 1meneil moMoraer B JalbHEUIIEM
OpPUEHTUPOBATHCA B TOM, KAKUE METO/bI YIPABICHUS BPEMEHEM CJIeIyeT MPUMEHSTh, a KaKue
MPUMEHSTH HE CIIETYeT.

[TnanmpoBaHue - 3TO TaKOW MPOIECC, B XOJIe¢ KOTOPOTO OCYIIECTBISETCS COCTABICHUE
MepeyHs 3a/1a4, KOTOPbIe HEOOXOAMMO BBITIOJHUTH 3a ONMPEACICHHBIA MTPOMEXYTOK BPEMEHHU.
[TnaampoBanne paboyero BpeMeHN HMEET HEKOTOPBIE CBOM CHICTIM(PUIECKIE OCOOCHHOCTH.

BripaboTka MeTo10B 60pbOBI C MPUYMHAMH TTOTEPHh BPEMEHHU MPEIIOJIaraeT, YTo B X01e
MPEIBAPUTENHHOTO aHAM3a ATH NMPUYUHBI OBUTH BBISBJICHBI, 1 HEOOXOAMMO JIMKBUIUPOBATH
ux. I TUOWYHBIX MPUYMH CYIMIECTBYIOT Pa3IMYHbIC THUIHMYHBIE CIIOCOOBI OOpPHOBI C HUMH,
OJTHAKO CJIENYEeT MOMHHUTh, YTO KKl KOHKPETHBIN Cllydail WHIANBUAYAJICH U HEOOXOIMMBI
WHIUBUAYATBHBIE TIOJIXO/IBI K KOKIOW MPUYMHE B KAKIIOM Cllydae.

Bonpocsl k TpakTHYECKOMY 3aHATHIO
UYro BKIIOUAET B ce0sl TallM-MEHEPKMEHT KaK CHCTeMa YIpPaBJICHUs BPEMEHEM ?

Yro Takoe aHanus?
B uyeM 3axiroyaeTcs MOCTaHOBKA LEJIENH?

el A .

Yro npeamnonaraeT BoIpabOTKa METOJ0B OOPHOBI ¢ MPUYMHAMU OTEPh BPEMEHH ?

5. IlnanupoBanue pabouero BpeMEHH HMEET HEKOTOphle CBOM clienu(puIecKue
ocobennoctu. [IpuBeante npumep.
Jluteparypa: [1 — 4]

[IpakTrueckoe 3anstue 6
[Tpruunb! ¥ mocneacTBUA JeQHUINTa BPEMEHU

HCJ’IBI BBIAIBJICHHC ITPUYHH U HOCJ'IGI[CTBI/Iﬁ ,Z[e(I)I/II_II/ITa BpPCMCHH

B pesymnbTaTe ocBOeHUSI TEMbI 00 yUarOIIUICS JOJKEH:

3HaTh: IPUYMUHBI U MTOCIEACTBUS AePUIIUTa BpEMEHU

YMeTh: OlEeHHMBaTh KadyecTBa, HEOOXOJUMBIE HJisi YCHEMHONW mpodecCHOHaNbHON
NEATEIIbHOCTH.

Bnagets: HaBbIKAMH K MPAKTUYECKOM JIEATEIBHOCTH II0 CAMOOPraHU3allMu U
caM000pa30BaHUIO

B pesynbpTaTe ocBoeHUs1 TeMbI GOPMHUPYETCS KOMITETCHIIHS

OK-7 CriocoOHOCTbh K cCaMOOpTraHU3aIK U caM000Opa30BaHMIo;

OIIK-1 CriocoGHOCTh K TPUOOPETEHHIO C OOJIBIION CTEMEHbIO0 CAMOCTOSITETFHOCTH HOBBIX

3HAHMUH C UCMOJIB30BaHUEM COBPCMCHHBIX O6pa3OBaTCJ'ILHLIX n I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTUI
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Teopernyeckas 4acThb

Jepumur BpemMeHHM - O3TO HeXBaTka BPEMEHHM, BO3HHUKAIOIIAs BCICACTBHE
HEIMPaBWJIHHOTO TUTAHUPOBAHUS PACTIOPSIKA JTHSI.

MOXHO BBLIETUTH OOJBIIOE KOJIMYECTBO PA3IMYHBIX (DAKTOPOB, MPUBOAIIINX K
moTepsiM BpeMeHU. YacTh u3 3TUX (PaKTOpPOB SBISIOTCSA CIEACTBHEM HETPAMOTHBIX IEHCTBUI
PYKOBOJUTEIISA, 9YaCTh MPOUCXOSAT HE3aBUCUMO OT HETO, a YacTh CBs3aHA HETOCPEICTBEHHO C
JUYHOCTBIO PYKOBOAWTENS, OJHAKO Ha OOJBIIMHCTBO W3 HUX PYKOBOJUTEIb HUMEET
BO3MOXHOCTh TOBJIHSATh WJIW XOTS OBl CHU3HWTH IMOTEPH BPEMEHHU, MPOUCXOISIINE H3-3a
BO3MIEHCTBUA ATHX (hakTOpoB. PaccMoTpuM 3TH rpynis! (hakTOPOB.

[IpuanHbI, KOTOPBIE SBISIOTCS CICCTBUEM HETPAMOTHBIX JCUCTBHI PYKOBOIUTEINS, K
HAM OTHOCSTCS: OECIUTAaHOBOCTH pAOOTHI, ITUIOXO HAJNAKCHHBIH B OpraHuW3alud OOMEH
nH(pOpMaNHed, OTCYTCTBHE YETKOTO pachpeiesieHus paboT MO CTENeHW HUX BaKHOCTH,
BBITIOJTHEHUE 3aJ7]a4, KOTOPBIC BIIOJHE MOTYT OBITH BBIMIOJIHEHBI MOJYWHEHHBIMH, cladas
MOTHBAIUS TPyAa. PYKOBOIUTETF MOKET BBISIBUTH 3TH (PAKTOPHI U MOMBITATHCS UX YCTPAHUTH
KaKHUM-JTH00 00pa3zom.

PaccmoTrpum 31 (hakTOpHI:

- OecrIaHOBOCTh PalOTHI. SIBIsEeTCS pe3ylbTaToM o0pas3a >KM3HU HE TOJIBKO CamMoro
PYKOBOJUTEINSI, HO W OOMIET0 CTWJIS >KU3HU JAaHHOW OpraHW3alHH. becruraHoBOCTh pabOTHI
BEJIET K TIIOCTOSIHHBIM TI€pephIBaM JUIS Pa3JIMYHOTO pOJa «YTOYHCHHI», Pa3bsICHEHH,
HEOOXOAUMBIX IJIsl AajbHeHIel paboThl pa3lNUyHBIX OTAEIOB, MOJIPA3AEICHUN U OTACIBHBIX
paboTHUKOB. [Ipu 3TOM OTBIEKAIOTCS HE TOJBKO TE€, KTO oOpaimaeTcs 3a uHpopMalnuen, Ho U
Te, K KOMY oOpalmaroTcs 3a HHpopMaIue.

- IJIOXO HaJIaKEHHBIN B opraHuzaimu ooMeH nnpopmanueit. [lepenasas nadopmanuto,
m10001 YeroBeK BCErJa yBEpeH, YTO €€ MOJydyaTelb MOJHOCTHIO OCO3HAeT M TMOHUMAeT ee
CMBICJI, OJJTHAKO 3TO He Bcerjaa Tak. Kaxaplii uMeeT CBOM paMKU BOCTIPHUSTHS, KOTOPhIE MOTYT
WCKaXXaTh MOJMy4eHHYI0 MH(opManuio. JlaJexo He Bce COBPEMEHHbIE PYKOBOJIUTENN PELIHIN
3Ty 3aaudy AJs ceds M CBOUX COTPYAHUKOB U BBEJIN Ha CBOMX (hUpMax YHUDUIMPOBAHHYIO
cucTeMy npuema u nepeaauu uHdopmanuu. Bo MHOTUX opranm3zanusax ooMeH uHQopmannei
MEXIy HOApa3/IeNeHUsIMU MIPOUCXOAUT B BUAE UCIOPUEHHOTO TenedoHa, 4acTo B Mpolecce
HedopMmanbHOro 00IIeHNs. Takke MPUMEPOM OTCYTCTBHS CTAaHAAPTOB Nepeaayn HHpopManuu
MOXET CIYXUTh OTCYTCTBHE €AWHOTO CTaHAapTa OOBSICHEHUS KIWEHTYy Mo TenedoHy
MECTOMOJIOKEHHSI OPTaHU3AINH - «KAKIBIA 00BSICHIET, KAK MOXKETY.

- OTCYTCTBHUE YETKOTO pacmpeaeseHus padoT M0 CTEMEeHN X BaAXHOCTH. JTO 3a4aCTYIO
MPUBOAUT K TOMY, YTO PYKOBOAWTENb CHayaja JeNaeT jAeia, KOTOpble Ha CaMOM Jelie He
uMeroT Oomnpiioro 3HaueHus. [Ipu 3TOM Ha HHUX pacXomyeTcss 3HAYUTEIBHOE BpEMS,
HE00X0IUMOE JUIsl pelIeHHs] IEHCTBUTEIBHO BaXKHBIX IIPOOJIEM.

- BBITIOJTHEHHUE 3a/1a4, KOTOPBIE BIIOJHE MOT'YT OBITh BBITIOJHEHBI MOAYMHEHHBIMU. Yaiie
BCETO0 PYKOBOJUTENb BBINOJHIET NOJOOHBIE 3aJauyd B Cllydae, €Clid OH HE JOBEpseT
MOTYMHEHHBIM, CUYUTAsI, YTO OHU CMOTYT BBIITOJHUTH JAaHHYIO 3a7auy TaK e KaueCTBEHHO, KaK
U OH, CaM, TO €CTb peuyb HAET 00 OTCYTCTBHUHM YBEPEHHOCTH B JIOJDKHOW KBaJU(pUKALUU
COTPYAHUKOB OpraHu3alyu. B kauecTBe mpumepa MOKHO IMPUBECTH MPUEM KIMEHTOB UMEHHO
MEHEDKEPOM, a He HaJleJIeHHEe KaKoro-imbo COTPYIAHUKA IOJHOMOYMSIMH pPabOThl C
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KIIMEHTaMH, JIMYHBIA pa30op MOYTHl, a HE MOPYYECHHE CEKPETapr0 COPTHUPOBKH BXOISIICH
KOPPECMOH/ICHITUH.

- cmabas mortuBauusa Tpyna. Cmabas MOTHBauMg Tpyla MNPUBOAUT K HHU3KOH
MPOU3BOAUTEIBHOCTH Tpyda, B OONBIIEH CTENEHM 3TO KacaeTcs HE PYKOBOAUTENS
OpraHM3aIiyi, a €ro MOAYMHEHHBIX, OJJHAKO HA MPEANPHUATHN 3Ta MPOOIEMBI MOXKET HMETh
MECTO U HU3Kasi MPOU3BOIUTEIBHOCTh Tpy/aa OyAeT BeCTH K AeUIIUTY BPEMEHH.

[IpuanHbI, KOTOPHIE HE 3aBUCAT OT PYKOBOIUTEIS

OT10 paboTa ¢ KOPPECTOHACHIINEH, OOIBIION MOTOK PYTHHHBIX AEJ, YaCTO CPOYHBIX,
paboTa HaJ KOTOPHIMH 3aHUMAET MHOTO BPEMEHH, a TaKKE€ «BOPHI BpeMeHH». PykoBoauTenb
HE MOXET H30aBUTHCA OT ITHX (AKTOPOB M MOXKET JIUIIh IONBITATECI MaKCHUMAJIbHO
YMEHBIIIUTH WX BIUSHUE HA TOTEPU BPEMCHH.

PaccmoTpum 3T pakTOpHI:

- pabota ¢ koppecnonaeHmuen. McciaenoBanus cBuaeTenbcTByOT, uTo 20 - 30% cBoero
BPEMEHU PYKOBOJUTENHh TPATUT HA pa300p KOPPECIOHACHIINU, TIpocMaTpuBas B aeHb 10 100
JOKYMEHTOB, U3 KOTOPHIX Juib 30 1o HacTosmeMmy HYXHBI. llomcunTaHo, 4To B J1€TOBOM
Mepenucke o0beM HEHYKHBIX CBeleHuH moxoauT 10 15-20%, a mo BceM KaHaiaM W3
BHYTPEHHUX HUCTOYHUKOB cBesleHuH nocrynaet Ha 30%, a u3 BHemHUX - Ha 40%.

- OOJNBIION TOTOK PYTUHHBIX I, YacTO CPOYHBIX, paboTa HajJ KOTOPHIMH 3aHUMAET
MHOTO BpeMeHH. [IpuMepamMu MOTYT CIyXHUTh Takue feiia, Kak ohopMIIeHUE MMOMEIICHHUHA, B
KOTOPBIX MPOBOJUTCS PEMOHT, BEIOOp MeOenn, He0OXOJMMOCTh JTUYHO MPOBEPATH Pa3IUYHbIC
napaMmeTpel AESITENbHOCTH OpPraHW3allMy, 3a4acTyl0 A3TO CBS3aHO C HEKOMIIETEHTHOCTBIO
MOJYUHEHHBIX WM HEXelaHue uX OpaTb Ha ceOsd OTBETCTBEHHOCTh, KOTJa OHHM CaMH
o0paniaTcs K pyKOBOJIUTEIIO C «IPOChOaMU TTOMOYB.

- «BOpBI BPEMEHM» - 3TO HEMpPEIBUACHHBIC JieNia, OONBIIMHCTBO U3 KOTOPHIX TPEeOyIOT
CPOYHOI'O PELIEHUS U HE MOT'YT ObITh MEpENOPYYEHbI NOJUUHEHHBIM. BCce 3T0 OTHUMaeT MHOIO
BPEMEHH U OTBJIEKAET OT JEUCTBUTEIBHO BaXXHBIX /€. CyllecTByeT MHOTO pa3jiNYHbIX BUI0OB
«BOPOB BPEMEHU»:

- Tene()OHHbBIE 3BOHKH;

- 3arJIAbIBAIOIIKE K HAM JIIO/IH;

- IpOoOJIEMBI C KOMITBIOTEPHBIM 000pYI0OBaHUEM;

- U3MEHEHHUE 0YEePEIHOCTH padoT, HaBA3BIBAEMOE KOJJIEIaMU;

- HEJJOCTATOK OPraHU3alMOHHOIO IUIAHUPOBAHUS;

- HEYMEHHME CIyLIaTh APYTUX JIIOJEH;

- HEYZI0BJIETBOPUTEIbHASI OPraHU3aLlMOHHAs CTPYKTYpa;

- UCTIPABJICHUE OLIUOOK, KOTOPBIX MOXKHO ObLIO ObI U30€XKaTh;

- HEPEIIUTEIbHOCTD B JIEJIOBBIX BOIIPOCAX;

- IJIOXO OPraHU30BAaHHBIE U CKOOPIAUHUPOBAHHBIE COOpaHUs;

- OTBJIEKaroLe (pakTopbl HA paboyeM MeCTe;

- ype3mepHas opucHasi OrOpOKpaTHs;

- OecroJie3HbIe IMCKYCCUU O CBOEH paboTe U paboTe Ipyrux;

- IPUYHHBI, HETIOCPEJICTBEHHO CBSI3aHHBIE C TUYHOCTHIO PYKOBOAUTES

OT0 camas cepbe3Has rpynmna pakTopoB, Tak Kak 4ToObI 3(EKTUBHO yIPaBIsATh CBOUM
MHEHHEM, HEOOXOJMMO CHayalla U3MEHHUTHCS CaMOMY, a IOTOM YK€ NBITaThCS HW3MEHHUTD
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OKPYXKAOIIYIO0 JICHCTBUTEIBLHOCTh, & U3MEHUTh CaMOT0 CeOsl - 3TO OYEHb TSIKEI0, OCOOCHHO
YeJIOBEKY, KOTOPBIH YK€ BHIUT Ce0s HE3aBHCHMBIM, T'PAMOTHBIM M 3pElIbIM BO BCEX
OTHOIIIEHUSX.

PaccmoTpum »TH pakTopsr:

- IMIOCTOSTHHAS CITeNTKa. B COCTOSHUM TTOCTOSITHHOM CTIEIIKH PYKOBOJUTEIh HE YCIIEBACT
coCpeIoTaunBaThCsl Ha TOHM 3ajaue, KOTOPYIO OH BBIMOJIHSACT B JaHHBIH MOMeHT. OH HIET 10
TOMY IyTH, KOTOPBIA IEPBBIM MPHUIIET Ha yM, BMECTO TOrO, YTOOBI MOAyMaTh O APYIHUX,
BO3MOJKHO 00JIee parmoHaIBHBIX CIIOCO0aX pelIeHUs JaHHOH 3a/1auu.

- mocTosiHHbIE JopaboTkm goma. IlocTrosHHBIE mMOpPaOOTKH 1O0Ma IOPOXKIAIOT
3aMKHYTBHI KPYT, KOT/Ia YEJIOBEK HE YCIEeBaeT B paboyee BpPEeMs BBITIOJHUTH CBOW JIENia H
pEemMTh BCe MPOOIEMBbI, B UTOTE OH BBIHYKJICH PEIlaTh WX JIOMa 3a CUYET CBOEr0 CBOOOIHOTO
BPEMEHH, OTIbIXa W JUYHON KH3HU. YeJOBEK HE MMEET BO3MOXKHOCTH IOJHOIICHHO HTh,
OTIBIXaTh W B pE3yabTaTe y HETO CHWXAeTCs paboTOCIOCOOHOCTh, YTO MPHBOIUT K
HeZopaboTKaM W CHOBa K HEOOXOAMMOCTH J0paldaThiBaTh J0Ma. ODTOT 3aMKHYTBIA KpPYyT
SIBJISIETCS CJICACTBHEM HETPABHIILHO OPTaHW30BAHHOTO pabodero BPEMEHH, U Pa3pylIUTh €ro
OBIBA€T OYEHD JAXKE TSHKEIIO.

- cyeTniBOCTh. CyeTIMBOCTH SIBISIETCS PE3YJIbTaTOM IUIOXOH OpraHu3amuu padbodero
THS, OHA TAaKXKE 3aBHUCUT OT HMITYJIbCUBHOCTH M OCOOCHHOCTEH uenoBeka. CyeTamBOMY
YEIIOBEKY TSDKEJIO BBIOPATh, @ KAKOE JIETIO B3SATHCS, OH YaCTO «MEUETCS» MEXKIY IBYMS JIeJaMH,
OJIMHAKOBO CPOYHBIMU M OJJMTHAKOBO JIJTUTEIILHBIMU B PEIICHUH, OH HUKaK HE MOXKET BhIOpATh,
3a KaKO€ M3 HHUX B3STHCS, U M3-32 3TOTO MPOMCXOIUT TpaTa BPEMECHH.

Takum oOpazom, mpobiema neduiMTa BPEMEHH 3aBUCUT OT HETPAMOTHBIX JCHCTBUI
PYKOBOJUTEINS, YTO CBS3aHA HEMOCPEICTBEHHO C JIMYHOCTBIO PYKOBOAMTENS  €T0
OpPraHM30BAaHHOCTHIO ¥ TPO(ECCHOHATBHBIX KayecTB. B pesymbrare 3TOro y deloBeKa
BO3HHUKAET CTPECCOBBIC CHUTYaI[MH, IICUXOJIOTHYECKHE CpPBIBBI, HEBPO3bI, YTO TMaryoHO
CKa3bIBACTCS HA €r0 COCTOSIHUH 370POBbSI.

Borpock! k mpakTHYECKOMY 3aHSATHIO

1. Yro mpencraBiseT coOor AePUIIMT BpeMeHU?

2. llepeuncnure KOJMYECTBO PAa3IMYHBIX (PAKTOPOB, TPUBOIAIIMX K IOTEPSIM
BpeMeHu?

3. Ilepeuncnure MPUYUHBI, KOTOPBIC SABJSIOTCS CICACTBHEM HETPAMOTHBIX JCHCTBUN
PYKOBOIUTEIIS.

4. TlepeuncauTe MPUINHBI, KOTOPBIC HE 3aBUCAT OT PYKOBOIUTEIIS ?

5. Tlepeuncnute KOJIMYECTBO PA3IMUHBIX (AKTOPOB, MPUBOAAIIMX K ToTepsM Barero
BpEMEHU.

6. Ilepeuucnure MPUYUHBI, KOTOPHIC SIBISIFOTCS CJICJACTBHEM HETPAMOTHBIX JCHCTBHIMA
Bamrero pykoBoautens?

7. Tlepeuucnure MPUUMHBI, KOTOPHIC HE 3aBUCAT OT BaIrero pykoBoIuTes.

JIuteparypa: [1 — 4]

[Ipaktuueckoe 3anstue /
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[LmanupoBanne BpeMeHU
enb: n3yunTh npouecc miaHupOBAHUSA BPEMEHHU

B pesynbTaTe ocBOCHUS TEMBI 00 yHaFOIIHICS JOJDKEH:

3HaTh: MpolecC ITAaHUPOBAHUS pabOUero BpeMeH!

YMeTh: OIleHHBaTh KadyecTBa, HEOOXOIWUMBIC I YCIEMHOH MpodeCcCHOHATBHON
NEeSATEITLHOCTH.

Bmamers: HaBBIKAMH K TIPAKTHYECKOW JIEATCIIBHOCTH TIO CaMOOPTaHHW3alUk |
caM000pa30BaHUIO

B pesynbTaTe ocBOeHUS TEMBI (OPMHUPYETCS KOMITCTCHITHS

OK-7 CriocoOHOCTh K CaMOOpTaHU3aI[uU H CaMOOOPa30BaHHUIO;

OIIK-1 CiocoGHOCTH K TPHOOPETEHHUIO C OOJIBIIION CTETIEHBI0 CAMOCTOSITEIIBHOCTH HOBBIX

3HAHMUN C UCTIOJIB30BAHUEM COBPEMEHHBIX 00pa30BaTENbHBIX U HMHPOPMAIIMOHHBIX TEXHOJIOTUI

Teopernueckas 4acThb

[InanmpoBaHne MPU3BAHO OOECIICUUTH XO3AWCKOE HCIOJIb30BAHWE CAMOTO IIEHHOTO
pecypca - BpemeHu. Uem Iydiie pacrpeaeneHo (T.€. CIUIAHWPOBAHO) BPEMsi, TEM JIydIlle OHO
MOXXET OBITh WCIOJb30BAHO B JIMYHBIX W TMPO(PECCHOHATBHBIX HHTEpPECaxX PYKOBOIUTEIS.
[InanmpoBaHMe Kak cOCTaBHAas 4YacTh 3a7a4 W TMPaBWI CaMOMCHEIKMEHTa O3HadaeT
MIOATOTOBKY K pealu3aliiy LeIeH U CTPYKTypupoBaHue BpeMeHu. [iiannpoBanue exxeTHeBHOU
paboThI, CpemHE - W JOJTOCPOYHBIX AKIMH M PE3YJIbTaTOB O3HAYAET TAKXKE BBIMTPHIII BO
BpEMEHHU, TIOCTIKEHUE ycIieXa U OOJIBIIYI0 YBEPEHHOCTH B cele.

Tak ke, kak mo0ast GpupMa IUTAHUPYET WA JTOJDKHA TUTAHHPOBATH CBOIO COBITOBYIO M
MIPOU3BOJICTBEHHYIO JIEATEIbHOCTD, KX/IbIH YEJIOBEK JOJKEH JyMaTh U paboTaTh, 3ariisibIBast
B Oyamymiee, ¥ HE OTAAaBaThCId BO BIACTh Te4YeHHs] coObITHA. HyXHO mIaHUpOBATH
WCII0JIb30BaHUE BPEMEHU JJIs TOCTHXKEHUS TTOCTaBJICHHBIX LIETIEH.

['maBHOE MpenMyIIecTBO, JOCTUTAEMOE MYTEM IIJIaHUPOBaHUSL PAOOThI, COCTOUT B TOM,
YTO TUIAHUPOBAHHE BPEMEHU MPUHOCUT BBIUTPHIII BO BpeMeHU. OO NpakTUUYEeCKUH OMBIT
Ha MPOU3BOJACTBE MOKA3bIBAET, YTO YBEIUYEHUE 3aTPAT BPEMEHHU Ha MJIAHUPOBAHUE TIPUBOJUT
B KOHEUYHOM CYETE K IKOHOMUHU BPEMEHHU B IIEJIOM.

OueBuIHO, 3aTpaThl BpEMEHHU HA IJIAHUPOBAHUE HE MOTYT OECKOHEYHO YBEJIMYUBATHCS,
CYILECTBYET ONTHUMYM, IMTOCJIE€ KOTOPOIro JajbHEHIIee YBeTUUECHUE BPEMEHU Ha MJIAaHUPOBaHUE
ctaHOBUTCS HEdPhekTuBHbIM. OT 00IIero miaHoBoOro nepuojaa (roj, Mecsil, HeAeNs, JIEHb)
HaJI0 MaKCUMaJIbHO 1% BpeMeHU TpaTUTh Ha MJIaHUPOBAHUE.

UtoObl MpaBWIBHO BBHIMIOJHATE CBOM (PYHKIIMM M JIOCTHYb CBOMX IIeJei, 4YTOObI
nepenopyvarb MEHee BaXKHbIC JeJia, YMEHbBIIATh WX YUCIIO WK OTOABUTATh Ha Oojiee MO3IHUE
CPOKH, MEHEIDKEP IOJIKEH SICHO MPEACTABIISITH CBOM BPEMEHHOM OIOHKET U COBOKYITHOCTH
3amau. [lmaHupoBaHue mpeacTaBiseT COOOM MPOEKT MPOIECCOB TpyAa Ha MPEACTOSIIUN
BPEMEHHOMU IEPUOJ.

OCHOBHBIM K€ METOJOM, MoMoraromuM 3(pGEeKTUBHO UCIOJIB30BaTh pabouee Bpems,
SIBJISIETCSl TUIAHUPOBaHME BpeMeHU. [lmaHupoBaHHME €CTh CTPYKTYPUPOBAHUE BPEMEHH IS
Han0oJiee XO35IUCTBEHHOTO €r0 MCIOJIb30BaHUS MPU JOCTHIKEHUN KaKUX-JIMOO0 Iesiei U 3aj1ad,
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CTOAIIMX Tepe] PYKOBOAWTENEM WM opraHusauued. [lnanumpoBanme MoOXXeT OBITH
JOJITOCPOYHBIM, CPEAHECPOYHBIM M KPATKOCPOUHBIM.

[InanmpoBanue Bcerma OCYIIECTBISETCS HUcxonas W3 neneil. OCHOBOM it 0000
IJJAHUPOBAHUSL CIYXXUT JOJTOCpPOYHAsi 1edb WM JoArocpounsle nend. Ha ocHoBe
JOJITOCPOYHBIX 1€J€l YCTaHABIMBAKOTCA LW CPEJHECPOUYHbIE M KPATKOCPOUHBIE. ITO
MPOUCXOIUT CIEAYIOIIMM OOpa3oM: HMCXOAs W ILETW XKU3HW WM MHUCCHUU OpraHW3allvy,
BBIICTISIIOTCS. PSIT TIOJIENEH, JTOCTIKEHHE KOTOPBIX JOJDKHO CIOCOOCTBOBATH JIOCTHKEHUIO
OCHOBHOM M€ KU3HU. DTO LEJIHU JO0JITOCPOYHOIo Xapakrtepa. B kaxaoll u3 3Tux Iuesiei
BBIICITISICTCSL PSIT TIOMLIETICH, KeIaTebHO M0 BPEMEHHOMY MPU3HAKY (KOTOPBIE TOJKHBI OBITH
OCYIIECTBIICHBI B OJMKaWIIME TOJBI), OCTIDKEHHE KOTOPBIX [OJDKHO CIOCOOCTBOBATh
TOCTIDKCHHIO TIEJICH JTONTOCPOYHOTO XapakTepa. TakuM ke o0pa3oM Ha OCHOBE IeJiel Ha TojI
BBIJICJISIIOTCS LEIM Ha Mecsl, JeKany, JeHb. Jlanee ocyllecTBiseTCs aHalIU3 CHIbHBIX WU
Ca0bIX CTOPOH YEIIOBEKAa WM OpraHWU3alllH, KOTOPhIE MOTYT HWMETh OTHOIIEHUE K
JOCTHKEHUIO T[EJIeH. DTO JeNaeTcs I TOr0, YTOOBI MOOMIPSTh CHIIbHBIE CTOPOHBI M pad0TaTh
HajJ cla0bIMHA. DTOT aHAJM3 CIYKUT OCHOBOW ISl CPEIHECPOYHOTO M KPAaTKOCPOYHOTO
MJIAHUPOBAHUSL.

Cam mporiecc TIIaHUPOBAHMSI 3aKIIFOYAIOTCS B TOM, 9TO (POPMYIUPYIOTCS PE3YIIBTATHI U
YCTaHABIIMBAIOTCA CPOKHU, KOTOPBIE OTBOJATCS MJIsi UX JOCTHXKEHHS. Pe3ynbTarhl JOJIKHBI
COOTBETCTBOBaTh 1MeiisiM. [Ipu 3TOM KenartenbHO COOMIOAATh HEKOTOpHhIE IpaBUIIA
IUTAHUPOBAHUSL:

- cJelyeT OCYIIECTBIATH IJIAHWPOBAHWE B MHCbMEHHOM BHje. UToObI miaH OblT HE
IIPOCTO MEPEYHEM €], KOTOpPhle HEOOXOAMMO BBIIIOJIHUTH 3a JE€Hb, CTOMT €r0 JeJaTh €IlIe U
MOTHUBHUPYIOIIMM HHCTPYMEHTOM - OPUEHTHUPOBATh €ro Ha pe3ynbrar. Hampumep, nucats B
CIHCKE HE «CIIeNIaTh TO-TO», a «TO-TO CAEJIAHO», YTOObI M0 OKOHYAHHMIO Jejla MOXKHO OBLIO
MIOCTABUTh PSIIOM C 3TO 3alMChIO )KUPHYIO TAI0UYKY. JTO OJHO U3 CHIIBHBIX MOTHUBUPYIOLIUX
CPEJICTB;

- cIeAyeT Y4YUThIBaThb pE3yJbTaThl IPEAUIECTBOBABLIETO aHalM3a MCIOIb30BAHUS
pabouero BpeMeHU. B mporiecce JaHHOTO aHaIM3a BBISBISAIOTCS OLIMOKU, MPHUCYIIUE JAHHOMY
PYKOBOJUTENIO B IUIAHUPOBAaHMM CBOETO pabOuero BPEMEHH U CIOCOObI HEUTpaIu3aliu
MOCJIEJCTBUI 3TUX OUIMOOK;

- HE clelyeT IJIaHUPOBaTh IMOJHOCTbIO BeCh CBOM paboumii neHb. CuMTaercs, 4To
cienyer miaHupoBath He Oosiee 60% cBoero Bpemenu, a 40% ocTaBUTh HE3aIUTAHUPOBAHHBIM:
20% uenpensuaeHHoe BpeMs U 20% CIIOHTaHHOE BpeMS;

- cleAyeT yCTaHABIMBATh YETKHE BPEMEHHbBIE HOPMbl Ha BBINOJIHEHHE JIEJ U PElICHUE
po0JieM, KOTOpbIE HE J0NYyCKaJld Obl TOJETIKY HEJOJEIAaHHOIO U PELIEHUE HEJOBEIIEHHOTO B
He3allaHupoBaHHOE BpeMs. Eciu 3Tu nena u Bompocsl JOJIKHBI ObUTM OBITh PEIIEHHBIMHU B
3amlaHupoBaHHOe Bpems. lIpakThka mnoka3bIBaeT, yToO Ha JI00OOE JAEI0 TPaTUTCS POBHO
CTOJIBKO BPEMEHH, CKOJIBKO €ro €CThb B PACHOPSIKEHHM, IOITOMY CIEAyeT YCTaHaBJIMBAaTh
YEeTKUE BPEMEHHBIE paMKH, KOTOpPbIE Obl MO3BOJISUINA BBIIIOJIHUTH HEOOXOIMMOE, U TIPU 3TOM HE
MPEBBILLIATN HEOOXOIMMOE ISl BBITIOJIHEHUS BPEMSI,;

- JUI pelIeHUs BONPOCa, a MEPENOPYUCHUH JEN CIEAYET pa3leiuTh Jeja MO CTENEHU
UX CPOYHOCTU U BaxkHOCTHU. [Ipu 3TOM Hambosee CpoUyHble U BaXKHbIE 3a7auu CIEAYyeT pellaTh
PYKOBOAMTEINO HEMEUIEHHO, BakHble. HO HE CpOYHBIE MOYHO OTJIOKHTh, OCTaJbHBIE K€ 2
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KaTeropuu JeN (HeBaKHbIE, HO CPOYHBIE U HEBAKHBIE U HECPOUHBIE) CIIEAYET MepeaaBaTh IS
peumieHuss noauuMHEHHbIM. HecpouHble pena cieayeT MOpPOpPaHXKHUPOBATH [0 BPEMEHH,
HEO0OXOUMOMY IS KaXKJIOTO U3 HUX U TIPU MOSIBICHUU CBOOOIHOTO BPEMEHH MOYKHO 3aHATHCS
COKpAILlEHUEM 3TOr0 CIMCKA - JJIs 3TOT0 XKENATEIBHO BCEI1a UMETh €ro0 MOJ PYKOK;

- CJIEYeT PEryJIIpHO IepeCMaTPUBATh IJIaHbI, TAK KaK B BUlY IOCTOSSHHOI'O U3MEHEHHUS
OKPYXaIOIEeH cpeibl MOKET 0Ka3aThCA TAaK, YTO HEKOTOPHIE IJIaHbl PYKOBOACTBA OpraHU3aluu
1 MEHEKepa yKe He OyIyT COOTBETCTBOBATH IEJISIM OPTaHU3AINHA U COOTBETCTBEHHO OymyT
HY>KJIaThCsl B KOPPEKTUPOBKE;

- IJTAHBI JOJDKHBI OBITH PEATUCTUYHBIMH M COTJIACOBAHHBIMU, TPHYEM COTIIACOBAHHBIMHU
HE TOJBKO JAPYT C APYrOM, HO M C IJIaHAMH KOJUIET, TOMIYMHEHHBIX, 00Jiee BEICOKOTO YPOBHS
PYKOBOJCTBA;

- PEryJIspHOCTH - CHCTEMHOCTb - ITOCJIEA0BATEIIbHOCTD.

Han muranamMu BpeMeHH HY)KHO paOOTaTh PEryisipHO M CHCTEMHO, MOCIEI0BATEIHHO
JIOBOJIS 10 KOHIIAa HAYaTOE JEJIO:

- peATCTUYHOE TUTAHUPOBAHUE, T.€. TNIAHUPOBATH HY)KHO TOJILKO TaKOM 00beM 3a/ad, C
KOTOPBIM MEHEIXKEP PEaTbHO MOXKET CIIPABUTHCS;

- BOCIOJHEHHE TIOTEpb BpEeMEHU. BOCHOJHATH MOTEPU BPEMEHU JIydllle [0
BO3MOXXHOCTH Cpa3y, HalpuMep Jydllle OJWH pa3 JoJblle mopaboTaTh BEUEpPOM, YE€M B
TEUYEHUE CJIEAYIOIIETrO LIEeJIOT0 JHS HAarOHATh YTPAuY€HHOE HAaKaHYHE;

- YCTaHOBJIEHME BPEMEHHBIX HOpM. OIBIT MOKa3bIBAaET, YTO Ha padoOTy, KaK MpaBuUIIo,
TPATUTCA CTOJBKO BPEMEHM, CKOJIBKO €ro uMmeeTcs B pacnopstkeHud. Ilostomy crnenyet
3a/1aBaTh TOYHbIE BPEMEHHbBIE HOPMBI, [IPEAYCMATPUBATh B IUIAHE POBHO CTOJBKO BPEMEHU Ha
TO WJIM MHOE JEJI0, CKOJIbKO OHO JAEHCTBUTEIHHO TPeOyeT;

- CpoK ucnojgHeHus. YToObl M30exaTh MPOMENJICHUS W OTKJIAAbIBAHHS JIEN, CIEIyeT
YCTaHABJIMBATh TOUYHbIE CPOKU MCIIOIHEHMS ISl BCEX BUJIOB JIE€ATEIbHOCTH.

- mepepaboTka - mepenpoBepka. I[lmaH HYXHO TMOCTOSHHO TmiepepadaThiBaTh U
NEPENPOBEPITh C TOYKHU 3PEHUS TOrO, MOTYT JHM T€ WIM WHBbIE 3aJa4d ObITh BBINOJIHEHBI
MIOJIHOCTBIO.

Borpochl k IpakTHYeCKOMY 3aHITHIO

1. Yro o3HavaeT [JIAHUPOBAHME KaK COCTAaBHAas 4YacTb 3aJa4 M  [paBuil
caMOMEHEeHKMEHTa?

2. B 4yeMm COCTOMT TIJIaBHOE NPEUMYIIECTBO, AOCTUTA€MOE IYTeM IUIAHUPOBAHHUS
paboThI?

3. Tlepeuncnure nmpaBuia MIAHUPOBAHUSI.

4. Bcerga nu miiaHupoBaHHE OCYIIECTBIISIETCS UCX01s U3 Leneit? OTBeT 00ocHyMTE.

5. Cumraercs, yTo cienyer IaHupoBaTh He Oonee 60% cBoero Bpemenu, a 40%
OCTaBUTh He3ariaHupoBaHHbIM: 20% HemnpensuaeHHoe Bpemsi U 20% CHOHTaHHOE BpEMS.
Crnanupyiite Bam pabounii 1eHs.
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I[MTPAKTUYECKOE 3AHATHE 8
I'pynmel u rpynnoBas nuHaMuka. Pazsutue camooOpa3zoBaHMs U CaMOPa3BUTHS

Lens: n3ydyeHune NoHATHs, 0COOEHHOCTEH U 3(PPEKTUBHOCTU TPyHIbl U KOMAHJBI.
[Ipouecc camooOpa3oBaHUs U CaMOPa3BUTHS

B pesynbrare ocBoeHHS TEMBI O0YUYaIOIIHICS JOJKEH:

3Hamb: onpejiefiecHue TOHATHUS TpyNNa; IMpolecc caMooOpa3oBaHMsS U
CaMOpa3BUTHS

YyMemb: XapaKTepU30BaThb OCHOBHbIE TEOPUM TIpyNnooOpa3oBaHUs; OLEHHUBATH
KayecTBa, HEOOXOAUMBIE /ISl YCTICITHOU MPO(eCcCHOHATBHON AeSITEIIEHOCTH.

enadems. (pakTOpamMu, BIHAIOIIMMHU Ha CIJIOYEHHOCTh W Ha 3()PEKTUBHOCTH
TPYIIOBOM pPabOThI; HABBIKAMH K MPAKTHYCCKOW JEATEIBHOCTH TI0 CaMOOPTaHU3aIluu W
caM000pa30BaHHIO

B pesynbrate ocBOoeHUs TEMBI (HOPMHUPYETCS KOMITETEHITHS
OK-7 CriocoOGHOCTh K cCaMOOPTaHU3AIMU U CaM000Pa30BaHHUIO;
OIIK-1 CiocoGHOCTH K TPHOOPETEHHNIO ¢ OOJIBIIION CTETIEHBIO CAMOCTOSITETHHOCTA HOBBIX

3HAHMUN C UCTIOJIB30BAHUEM COBPEMEHHBIX 00pa30BaTeNbHBIX U MHPOPMAIIMOHHBIX TEXHOJIOTUI

Teopernyeckas 4acTh

Opranusanusgs — 3TO COLMAJIbHAs KaTeropus M OJHOBPEMEHHO — CPEICTBO
JNOCTHXKEHUS 1LieJIeld. OTO — MECTO, IIe JIOAU CTPOSIT OTHOLIEHUS M B3aUMOJEHCTBYIOT.
[TooTromy B Kaxkaodl (opMaJbHOM OpraHu3aluy CYLIECTBYET CIIOKHOE IeperieTeHHne
He(OpMaJbHBIX TPYII W OpraHu3aluii, KOTopble 00pa3oBajuch 0€3 BMEIATEIbCTBA
pYKOBOACTBa. OTU HedopMallbHble OOBEAMHEHUS YacTO OKa3blBAIOT CUJIBHOE BIUSHHUE HA
Ka4eCTBO JESITEIbHOCTU U OPraHM3alMOHHYIO 3()()eKTUBHOCTh. TONKOBBIN pyKOBOIUTEIH
JOJDKEH 3HAaTh UX M B3aUMOJEWCTBOBaTh ¢ HUMHU. Ellle 0HUM HEOOXOIUMBIM YCIOBUEM
3¢ (GEeKTUBHOCTH YIPABICHUS B Hallle BpeMs SBJISICTCSI YMEHUE paboTaTh B MaJlbIX IpyMIax,
TaKMX KaK pa3jIM4HbIE KOMHUTETHI WM KOMUCCHM, CO3JAaHHBIE CAMUMH PYKOBOJIUTEISIMH, A
TaKK€ yMEHHME CTPOMTh B3aMOOTHOIIEHMS CO CBOMMH  HENOCPEACTBEHHBIMU
IO TYMHEHHBIMHU.

YenoBek HyxkaaeTcsi B OOLIEHUH U, MO-BUIMMOMY, MOJIY4aeT pajocTbh OT TaKOro
oOmieHusl. boMbIIMHCTBO U3 HAC aKTUBHO MILET B3aUMOJCHCTBUS C JPYyTrUMU JitoapMu. Bo
MHOTHX CIy4dasx Halld KOHTAaKThl C JAPYTMMH JIFOABMHM KpPaTKOBPEMEHHBI U
He3HauuTenbHbl. OJHAKO, e€clIM JBOEe WM Oosee JroAed MPOBOAAT AOCTATOYHO MHOIO
BPEMEHH B HEMOCPEACTBEHHOM OMM30CTH JApPYr K JAPYrYy, OHU IIOCTEIIEHHO HAuWHAIOT
NICUXOJIOTHYECKH OCO3HaBaTh M CYIIECTBOBaHME Ipyr apyra. Bpewms, TpeOyromeecs s
TaKkoro OCO3HAaHMs, U CTCIEHb OCO3HAHMSA OYEHb CWIBHO 3aBUCAT OT CUTYallUM U OT
XapakTepa B3auMOCBS3M Jtojed. OQHAKo pe3yJbTaT TaKOro OCO3HAHUS IPAaKTUYECKU
BCeraa OOUH U TOT k€. OCO3HaHME TOro, YTO O HUX OYMAIOT M YEro-To *AyT OT HHUX
JpyTHUe, 3aCTaBJsIeT JII0JIeH HEKOTOPBIM 00pa3oM MEHSTh CBOE MOBEJEHHE, MOATBEpIKIas
TEM CaMbIM CYLICCTBOBAHME COLMAJbHBIX B3auMOOTHOLIeHUH. Korma Ttakoi mpouecc
IIPOUCXOIUT, CIIy4YaHHOE CKOIUICHHUE JIFOAEH CTAHOBUTCS IPYIIION.

Kaxxnplii n3 HaC NpUHAAIEKUT OJHOBPEMEHHO KO MHOTUM IpymmaM. Mbl — 4JeHBI
HECKOJIBKUX CEMEMHBIX TpYII: CBOCH HEMOCPEACTBEHHOM CeMbH, ceMell 0alymiexk u
JeyIIEeK, JBOIOPOJHBIX CECTEp U OpaTbheB, POACTBEHHHKOB J>KEHbl WJIM MyKa U T.J.
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BonpmuHCTBO rOEH NPUHAIEKUT TAKKE K HECKOJIBKUM TIpYyIIIaM JIpy3ed — Kpyry
JIIOJIEH, KOTOPBIE OBOJIBHO PETYJSIPHO BUAATCS Apyr ¢ ApyroM. Hekortopeie rpynmsl,
KOTOPBIMH HaM NPUXOAUTCS B3aUMOACHCTBOBATH, OKA3BIBAIOTCS HEAOJITOBEYHBIMU, U UX
Muccus npocra. Korga Muccust BBIIOJIHEHA, WIKM KOTJA WIEHBI TPYIIIbl yTPauuBaOT K HEU
uHTEpec, rpymma pacnagaercs. I[Ipumepom Takoi rpynmbel MOTYT OBITh HECKOJBKO
CTYJIEHTOB, KOTOpBIE COOMpAIOTCS BMECTE AJIs MOATOTOBKM K MPEACTOSIIEMY HK3aMEHY.
Jlpyrue rpynmsl MOTYT CYIIECTBOBAaTh B TEUYEHUE HECKOJIBKMX JIET W OKAa3bIBaTh
CYILIECTBEHHOE BJIIMSHHE HAa CBOMX YICHOB WIM A€ Ha BHEIIHEE OKpykeHue. [Ipumepom
TaKUX TPYNI MOTYT ObITh OOBEAUHEHMSI IIKOJIbHUKOB-TIOAPOCTKOB.

ITo onpenenenuto Mapsuna oy, «rpynna — 3To J1Ba julla uiu 0osee, KOTOpbIe
B3aMMO/JICHCTBYIOT JAPYT C IPYrOM TaKUM OOpa3oM, YTO Ka)J10€ JIMIO OKa3bIBAET BIUSHUE
Ha JPYTUX U OJHOBPEMEHHO HAXOJIUTCS MOJI BIUSHUEM JPYTUX JTULD).

TpeHuHroBbIC 3aJaHUS

B »Tux ynpaxHEHHSX B KOJUIEKTHBE HCKYCCTBEHHO CO3/IAIOTCS BHYTPEHHHUE
NpoTUBOpeuns. Bemynuii 1enuT KOIEKTHB Ha 2—4 KOMaH/Ibl 0 BO3MOXHOCTH C PaBHBIM
KOJTMYECTBOM YYaCTHUKOB B Kak10i. U3 hopMynupoBku 3a/1aHus HE ICHO, KOMaHIHOE 3TO
3aJlaHle€ WU OOUIerpynmnoBoe. Benymuii He ODKEH NPOSCHATh TPyIIe 3agaHue.
YYacTHUKH KaXJO0W KOMAaHJbl CaMOCTOSITEIBHO JIOJDKHBI HCTOJIKOBATh (HOPMYJIHUPOBKY
3aJIaHMs.

JlaHHbIC yIpPaKHEHHS TMO3BOJIAIOT CIIPOTHO3MPOBATH, KaK MOBENET ceOs rpymmna u
€€ YYaCTHHKH TIpH HEOOXOJUMOCTH BBIOOpa MEXIYy JHYHBIMU U KOJJICKTHBHBIMU
WHTEpPECaMU.

[IpaBunbHBIM TpHU3HAETCS KaK BapUaHT, MPU KOTOPOM BCSl TPYIINA BBINOJHUT
3aJlaHue, TaK U BAapUaHT, MPHU KOTOPOM Kaxk/as KOMaHAa BBIIOJHUT 3aJaHUE OTACIIBHO.
Kak mpaBwiio, B JIpy>KHOM, CIJIOYCHHOM KOJUICGKTHUBE YYaCTHUKH OYIYT CTPEMHUTBHCA K
yCHeXy BCEl TPYyIIIbI, HICKAaTh 00IIee peleHue.

VYnpaxuenue «HepaBHbie pecypch»
Marepuansr:
HO>KHUIIBI,
- KJeH;
JIMHEHKA,;
- 1 nuct cuneti Oymaru (popmar A4);
1 muct Oenoit 6ymaru (popmat A4);
1 muct kpacHo 6ymaru (popmat A4);
- 1 nuct 3enenoit oOymaru (popmar A4).
HcxonHoe MookKeHHe YYaCTHHKOB: BEAYIIUH AETUT TPYINIy Ha 3 KOMAaHIBI.
Komanpl pacmonararTrces Tak, 4ToObl He MemaTh paboTe IpyT Apyra.
[TepBoii koMaH 1€ BeIIaCTCS — | JTUCT CHHEH OyMaru, HOXKHHITBI.
Bropoii komanne BwimaeTcs — 1 juct Oemoit Oymaru, 1 nmucT 3enmeHoil Oymard,

KJIeH.

Tpetbeii koMaHe BeIaeTCs — 1 TUCT KpacHOU Oymaru, JTHHEHKa.

3ajjaHKe: KOMaHJIe COCTaBUTh KaK MOYKHO ObIcTpee — Oesblii KBapaT co CTOPOHOM
2,5 cM, cUHUI NPSAMOYTOJBHUK CO CTOpoHaMu 2 U 4 cM, OyMakHYIO LIETIb U3 YeThIpex
Pa3HOLBETHBIX 3BEHBEB (KPACHOTO, OEJIOT0, CUHETO, 3eJIEHOT0).

[IpaBuna: Ha BeimonHenue 3ananus — He Oonee 15 MuHyT.
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[IpuMeuanue Ji1sl BEAYIIEro: MPaBUIbLHBIM MIPU3HAETCS KaK BapUAHT, IPU KOTOPOM
BCsI TPYIINa BHIMIOJIHUT 33JlaHUe, TaK U BaApUAHT, MPU KOTOPOM KaxJasi KOMaH/a BBITOJIHUT
3aJJaHuE OTIEIBHO.

YrpaxHenue «AKymsl!»

Marepuansl: Men.

MecTo npoBeICHNs U UCXOAHOE NOJIOKEHNE YUYACTHUKOB: HA IOy HA PACCTOSHUU
IBYX METPOB JIpYyr OT JApyra HadepyeHbl JBa KBajapaTa co cropoHou | merp. KBagpatsl
MIPEICTABIISAIOT COOOM UTPOBBIE «OCTPOBaY. Best ocTanbHas MOBEPXHOCTD MO — «MOPEM.

Benymuii nenut rpyniy Ha JB€ KOMaHJbl, paBHbIE IO KOJWYECTBY YYaCTHHUKOB.
Kaxnoit koMaHae COOTBETCTBYET OAUH «OCTPOBY.

3ajilaHue Kax 0 KOMaHJe: COXPaHUTh KaK MOKHO OOJIbIlIe CBOUX YYACTHUKOB.

3alaHNe KaXKJOMY YYACTHUKY: «BBIKUTHY.

VYipaxHeHue BKIOYAET HECKOJIbKO payHAOB. Kaxnplii payHJ HA4YMHAETCS
cinoBamu Beayuiero: «Baumanue! Axkynbl!» M 3akaHuMBaeTCs ciioBaMu Beayuero: «Bce B
MOpEM.

IIpaBuna:

1. YyactHuku HaxomsaTcss B «Mope». Ilo komanzae Beaymero «Buumanue!
Axynbl!» Kaxgas KoMaHAa JOJDKHA coOpaThbCs Ha CBOEM «OCTpPOBE» 3a 5 CEKyHI.
Y4acTHUKHM, KOTOpBIE MO HMCTEYEHHHM 5 CEKYHJ KacaloTcs «MOps» JI00OM 4YacThlo Tena,
CUMTAIOTCS ChE€JICHHBIMU aKyJaMH U BHIOBIBAIOT U3 JAIBHEUIIEr0 y4acTHsl.

2. YUaCTHUK, «CIACUIMICS» HE Ha CBOEM «OCTPOBE», CUUTAETCS ChEJIEHHBIM
KUTEIISIMUA YY>KOTO «OCTPOBa» U BbIOBIBAET U3 JAJIbHEUIIIErO yUacTusl.

3. Iocne xaxmoro payHaa BeAyUIuil yMEHbIIAET CTOPOHY «OCTpOBa» Ha 15 cMm.

4. IlepBblii TepepblB MeXAy payHaamMu — 15 cekyHn. Jlamee mepepbiB Mexmy
payHAaMH KaXKJblil pa3 yBeIMUUBAETCA HA 15 cexyHA.

[IpuMeuaHue Ui BEAyUIEro: Ha MPUMEPE YIPaKHEHUS MOXKHO IMPOCIEINTh, KakK
MEHSETCS] COOTHOLIEHUE JINYHBIX U KOJUIEKTUBHBIX MHTEPECOB MPU UX CTOJIKHOBEHUH, KaK
MOBEJIET ce0sl TPYINA U €€ YYaCTHUKU MTPU HEOOXOAUMOCTH BbIOOpA MEKy HUMHU.

YrpaxHenue «BeiurpaiiTe Kak MOKHO OOJTbIIIE)»

Marepuansi:

- 4 xkapronHple Tabmmuku (15x20 cM), Ha KaxaoW M3 KOTOPHIX HaIMCaHa
JATUHCKas OyKBa «X»;

- 4 xapronHele TaOmmuku (15x20 cMm), Ha KaxaoW M3 KOTOPHIX HaIKCcaHa
JaTUHCKas OykBa «Y»,

- MapKephl;

- Ha JucTe BaTMaHa Tabimna 1:

Komb6unarms Pesynbrar Pesynbrat 4 Pesynbrar 7 Pesynprar 10
(B 6amnax) payHaa payHJa payHja
4X Bce: -1
1X «X»: +3 BCE 3HAYECHUS BCE 3HAYECHUS BCE 3HAYECHUS
3Y KaKAbIl «Y»: -1 YMHOXKaIOTCA YMHOXKaIOTCS YMHOXKaIOTCs
2X KAXIbIN «X»: +2 Ha 2 Ha 3 Ha 5
2Y KaXIbIA «Y»: -2
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3X KaXKIbIN «X». +1
1Y «Y»: -3

4Y Bce: +1

Ha JIMCTE BaTMaHa Ttadiauna 2:

Paynn Komanna

S|o|(®|N[o|os|wN|E

HUTOT'O

HcxonHoe TMOJIOKEHUE YYACTHUKOB: BEAYIIMH JACIUT Tpymimy Ha 4 KOMaHIBI,
paBHBIC IO KOJUYECTBY uesoBeK. KoMaHIbI pacmonararoTcsi TakuM o0pa3oM, 4ToObI He
MeIaTh JAPYT Opyry mpu obcyxiaeHuu. Kaxmaoil koMaHae BbIIAeTCs OfHA TaOiMyka C
OykBoit «X» W omHa Tabmmuka ¢ OykBoW «Y». Ha creHe mpukperieHbl BaTMaHBI C
tabmunamu 1 u 2.

3ajanue: HaOpaTh KOMaHE KaK MOYKHO OoJibIlie 0aslioB.

[IpaBuna:
1. Vopaxuenune coctout u3 10 paynmoB. Ilepen kaxapiM payHIOM KOMaHIaM

naetcst 1 MuHyTa Ha 00CYKJIEHUE TAaKTUKH BBIMOJHEHUS 3aAanus. O01maTbes MeXIy coooi
KOMaH/1aM HEJb3sl.

2. Tlo cnoBam Beaymiero «Bei0op» Bce KOMaH bl OJJHOBPEMEHHO TOJHUMAIOT OJTHY
U3 BBIJJAHHBIX Ta0auuek (60 «X», 1160 «Y»).

3. Begymuit B cooTBercTBUM ¢ Tabnuiei 1 3amonHser Tabmuily 2 (3amUCBIBAET,
CKOJIBKO OaJlJIOB MOJTydaeT B JAHHOM payHJIe KaXKaast 3 KOMaH).

4. Tlepen 4eTBEPTHIM, CEIbMBIM U JECATHIM PayHIaMHU BEAyUIUH MPEIOCTABIISET
MpaBO KaXJI0W KOMaHJE BBIOpPATh OJHOTO yYaCTHUKA I MEPErOBOPOB. ITH YYACTHHUKHU
COBEIIAIOTCS B TeYeHHE | MUHYTHI BHE UTPOBOTO MOMEIICHHUS, TIOCIIE Yero BO3BPAIIAOTCS
K CBOUM KOMaH/IaM.

5. B gerBepToM payHze 3HaueHue OayioB B Tabnuie 1 yBenmuumBaeTcs B 2 pasa, B
cebMOM — B 3 pasa, B IECATOM — B 5 pa3. Y4acTHUKaM 00 3TOM rOBOPUTCS MEpei HadyaioM
COOTBETCTBYIOIIETO payHa.

[Ipumedanue Juis BEIyIIETO: BEAYIIMH HE JOJKEH IMOSCHATH TPyNIe 3aJaHue.
YYacTHUKM KaXJIOM KOMaHJbl CaMOCTOSATEIHHO JOJIKHBI HCTOJIKOBATH (OPMYIHPOBKY
3aJIaHusl.
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3amadue 1

[IpounTaiite CIHUCOK CIOB M U3Y4YUTE €r0 B TE€UEHHE nosryropa MUHYT. llombrranrech
IIPOM3HECTH CJI0Ba O NOopsAKy. B ciyyae ommnbok nepecuntaiite Bce €10Ba, KOTOPBIE YIAI0Ch
3aIIOMHHTH TOYHO.

Ecnu BeI 3anomuunu ot 18 1o 20 cioB, BenukoienHo; ot 15 1o 17 - 3To emie Xopoio; ot
10 no 14 - cpenne; ecnu Menbiie 10 - 3TO JOKa3bIBAE€T, UTO Bhl HE YMEETE MOJIb30BATHCS
Bamel nmamsTeio. Ho B r0O0M ciydae OyabTe yBEpPEHBI, UYTO ATO MOJIOKEHHE IMOMPABUMO U B
y4eOHHMKE BBl HaieTe HEOOBIYHBIN CIIOCO0 IS 3alIOMHUHAHMS TaKOTO JIUCTA IO MOPSIAKY (3TO
crioco0 M300pa3UTEIbHBIX aCCOIMAIIHH ).

3aHecuTe B KJICTKY Balll pe3ynbrar: //.
BrI cMoskeTe ero CpaBHUTH € TEM, YTO Y Bac Oy/IeT BITOCIICICTBUH.

Cmucox cnoB: Kacmprons, Cmyn, bapaban, Ilapychuk, Meino, banan, Kosep, byksa,
Aemomoduns, Pexa, Ilpooka, Opyoue, Canoanus, bynrasxa, Cymka, Ilepo, Kapmuna, Basa,
Bepesxa, Meoanw.

3amanue 2
VYrpakHeHre TI0 Pa3BUTHIO MBIIIUICHUS «3aBEPIIUM MBICITB)

B nanHOM ympakHEHUHM MpeIaraeTcsl 3aBepIINTh HayaTyio aQOPUCTHYHYIO MBICIHb,
MPOBEpUB ce0s1, HACKOJIBKO TOYHO BbI CIIOCOOHBI OINPENIENIUTh TTIaBHYIO UJICI0 BBICKA3bIBAHUS U
«IIpaBWIBHO» 3aBeplIuTh €e€. «lIpaBWIBHBIMMY» CUHMTAIOTCSA TAaKKE OTBETHI, KOTOPBIC
MaKCUMaJbHO OJIN3KM 10 CMBICIY M COAEpKAaHUIO K OTBETaM, IPUBEAECHHBIM B KOHILE
TECTOBOIO YIPaXKHEHHUS.

I'maBHasg wnenp 3agaHusg — HE CTOJIBKO YraJaTh 3aBEpLIAIONIEE CJIOBO, CKOJIBKO
noOyAuTh cebsl JymaTh, BKIIOUUTHCS B HMHTEIUIEKTYaJbHO-IIO3HABATENIBHYIO AEATEIbHOCTD,
MO3BOJISIONIYI0 COBEPILIEHCTBOBATH CBOU OLICHOYHO-IIPOTHOCTUYECKUE U IO3HABATEIbHO-
IBPUCTUYECKUE CIOCOOHOCTH
Hrak, 3aBepIIUM MBICIIb...

1. Cuactbe 0OBIYHO OBIBAET HA CTOPOHE TE€X, KTO MHOTHM.......... (aro?)

2. Mpl mo3HaeM YesoBeKa MOpoi He TI0 TOMY, YTO OH 3HAET, a 110 TOMY, YEMY OH.......... (uTo
nenaer?)

3. OO0bIYHO HrOIEl CAABIINXCSA OBIBAET 3HAYUTEILHO OOJIBIIE YEM.......... (kakux?)

4. VYcTaHOBIIEHO, YTO yjaua ObIBaeT 0X0Xka Ha.......... (xoro?)

5. Ilouemy-To maymiero yenoBeka cyapoa BEJET, a yMUPAIOLIETO.......... (daro nmenaer?)

6. UYenoBek, BUAEBIINH IPAKTHYECKH BCE, OYCHb YaCcTO HE 3aMEYACT.......... (uero?)

7. He unru Biepen B OOJBIIMHCTBE CIy4aeB O3HAYAET UATH.......... (kyna?)

8. Korma yxe HEBO3MOXXHO pabOTaTh HaIpsHKCHHEE, HEOOXOAMMO HavaTh padoTaTh....
(xak?)

9. To, 4To mepecTaeT yAOBICTBOPATH, OOBIYHO MEPECTALT H.......... (uro menath?)

10. HeoOxoauMo B KM3HU CIIOKOWHEE BOCTIPUHUMATH TO, UTO.......... (ato?)

11. Huyto Tak He Hay4aeT, KaKk OCO3HaHHE COOCTBEHHOM.......... (uero?)

12. YenoBek 0XOTHEE MPU3HACT OMIMOKHU B TIOBEICHUH, YEM OIIUOKHM. ......... (B ueM?)

13. OOBIYHO YEIOBEK OCO3HAET TO, YE€TO.......... (uTo?)

14. Eciu 4enoBeKk He BCTPETHJI Ha CBOEM >KM3HEHHOM MYTU MPEMSITCTBUMA, O HEM TOBOPST,
YTO OH.......... (daro?)

15. He cnenyet cTecHATHCA Mpoiiecca COOCTBEHHOTO.......... (uero?)

16. OObluHO HE clenyeT MNPUCIYIIMBAaTBCS K COBETaM, KOTOpbIE IIOJAIOT Ham
COOCTBEHHBIH.......... (uaro?)
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17. He cnemyet 60poThCs C COOO#, IOTOMY YTO BCE PABHO.......... (uro cienaenin?)

18. Camass  Oosbmmasi  ommOKa, TIMOPOXKIAKOIIAasi HEYBEPEHHOCTh, - OTO  OOS3HB
COBEPIIHTb.......... (aro?)

19. CunbHble Mr0M, 1east OIMUOKH, 0OBIYHO MYKECTBEHHO HX.......... (aro nemaroT?)

20. Ompenensisi cBou 1enH, HEoOXoauMo (opMynmupoBath uX B ¢opMe.......... (xakux?)
YTBEPKICHHM.

21. Tlpu mocTaHOBKE IIeJIeld BOOOpaKaeMbIi Pe3yJIbTaT JIOJDKCH BBI3BIBAT.......... (aT0?)

22. KpaiiHe Ba)XHO ITOCTOSTHHO BJIOXHOBIIATH C€0s1 COOCTBEHHBIM.......... (aem?)

23. Ilpu OLIEHWBAHWU CBOMX PE3YJAHTATOB BAXXHO OPHUEHTHPOBATHCSA HA COOCTBEHHYIO..........
(ato?)

24. Kaxpnoe yrpo He0OX0uMO TOBOPHUTH cebe.......... (kakme?) cioBa.

25. 310poBBE — ATO JYYIIUNA Aap MOJOIOCTH, OJHAKO TOJHKO B MOJIOJOCTH OH JIA€TCH.....
(xak?)

26. Hamre 310poBhe BO MHOTOM 3aBHUCHUT OT IMPUPOJIBI U KAUYECTBA HAIIUX.......... (uero?)

27. Bce, 4TO MBI JeIaeM, CTAHOBUTCS BOIUIOIIEHUEM TOTO, YTO MHEL.......... (uro nemaem?), u
BCE, YTO MbI [yMAaeM, CTAHOBUTCS KIIFOUOM K TOMY, YTO MBbL.......... (duro nenaem?)

28. Jla, Hy)KHO OBITH caMUM C000¥1, HO IO BOBMOXXHOCTH B.......... (kakom?) BUJIE.

29. KpaitHe Ba)XHO O0CO3HABaTh, OTYETO HYXKHO.......... (duro caenarb?), U K UeMY HYXHO..........
(duro nenate?)

30. MpbI HEBOJIBHO TIpeBpaIiaeMcs B 00pa3 TOro 4eJI0BeKa, O KOM.......... (uro genaem?)

31. KneTku opranu3mMa HEBOJILHO MOTYT «IIPUCITYIIHBATHCS K HAITHM.......... (uemy?)

32. Mensisi cOOCTBEHHBIC TIPEJCTABICHHUS, MBI KaK-TO MEHSEM JIEHCTBUTEIHHOCTh, B
KOTOPOH.......... (aro nenaem?)

33. Oco3HaBas B cebe paHee HE3aMETHOE, MbI HEBOJIBHO MEHSIEMCHL. ......... (kax?)

34. TBopuecTBO OOBIYHO HAYMHAETCS TOT/Ia, KOT/Ia MBI JIEIAeM YTO-HUOY/Ib.......... (kax?)

35. TIpekae ueM N3MEHUTHCS, HY)KHO CHadasia YyBUACTh CEOA.......... (xak?)

36. IIporecc caMOCOBEPIIEHCTBOBAHUS — 3TO, KaK MPABUIIO, TTPOIIECC TPOO H.......... (uero?)

37. bynbre BHUMATEIbHBI K COOCTBEHHBIM MBICIISIM, HOO 3TO HaYaJlo HAIUX.......... (aero?)

38. Hamm cnabocT HaM yKe HE BPEJAT, KOTJa MBI UX.......... (uaro?)

39. Ilporpecc B caMOCOBEPIICHCTBOBAHNY MPAKTUYECKA HEBO3MOXEH, MTOKa MbI IOCTYIaeM
TaK, KaK MOCTYMNAalIH.......... (kax?)
40. 310poBbE BAKHO HE MPOCTO OEpeub, UM HYXKHO.......... (uTo nenath?)

YnpaxHenue.

YacTo ObIBaeT Tak, 4TO B IIOBCEIHEBHOM CyeTe MbI 3a0bIBa€M O BaXHOM. PyTHUHHAas
paboTta, 6ecripocBeTHBIE JOMAITHHUE JIeia 3aXBaThIBAIOT BCE HAIlle BPEMS, B PE3yJIbTaTe
Yero Mbl IiepecTaeM pa3BUBaThCsA. BMecTe ¢ TeM, n3BecTeH (pakT, 4YTO TPEHUPOBATh
YMCTBEHHYIO JIEATEITbHOCTh, BOOOpaXKEHHUE U MaMATh YEIOBEKY KU3HEHHO HEOOXOIMMO.
Pa3BuBasich kaxablii I€Hb, MBI IPOJIEBAEM CBOIO KU3Hb. 3AHUMAsICh TBOPUYECTBOM U
JTOOMMBIM JIEJIOM, MBI [TOJIy4aeM IIEHHbIE TOPMOHBI cuacThsi. Ho kak e ObITh C HEXBATKOM
BPEMEHH Ha TPEHUPOBKY U TUYHOCTHBIN pocT? U 31eck ecth Beixoa! Huke nmpeacTaBieHbl
4 mydmux yrnpakHEeHUs JUIsl pa3BUTHS ce0sl, KOTOPhIE MOXHO CJIEJIaTh BCETO 3a 3 MUHYTHI.
CounHHTE CKA3Ky

OTBneKUTECh OT CYeThl U MOTPEHUPYUTE CBOEe BooOpaxenwue. [IpeacraBbTe, YTO BBI
pacckaspiBaeTe CKa3Ky C 3aXBaThIBAIOIIUM  CIOKETOM  JIIOOOMBITHOMY  PEOCHKY.
[IpunymaiiTe repoeB U HHTEPECHOE MPOUCIIECTBHUE, B KOTOPOE OHU nonaiu. [lomuuTe, 4To
mobasi CKa3ka JIOJDKHA UMETh CMBICH — JIaBaTh IICHHBIA COBET W IEpeIaBaTh KU3HECHHBIN
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onsIT. byner nmpekpacHo, eciii B KOHIIE ITOBECTBOBAHHUSI BCE ITOJIOKUTEIBHBIC IIEPCOHAKHI
OCTaHyTCSl JOBOJIbHBI M cUacTIMBHL. [lycTh 3Ta cka3ka, COUMHEHHas 3a 3 MHUHYTHI, OyJeT
KpaTKOH, HO coJiepkareiabHol. Takue ynpakHeHus HOAXOIAT Ui pa3BUTUSL BOOOpaKEHUS
U 3aJIelCTBYET Bce KJIETKM Mos3ra. Kcratu, counHsss coOCTBEHHOE NMPOU3BEAECHUE, Bbl Ha
HECKOJIbKO MHHYT IOIpPY>KaeTeChb B BOJILIEOHBIA MHpP HEU3BEIAHHOTO, YYBCTBYsS ceOs
ITIOMCTHUHE TBOPYECKON JTUYHOCTBIO.

BcnomHuTE CTHXHM, KOTOpPBIE YYHJIH B 1eTCTBE

TBOpUECTBO KaKOro Mo3Ta BhI JTIOOMIH B mikosie? HaBepHsika, y MHOTHUX U3 HAC €CTh
napa-Tpouika JOMMBIX CTUXOTBOpeHHi. [IpeObiBas B MOJHOM CIIOKOMCTBUM U CBOOOJIE OT
OTBJIEKAIOMINX (PAKTOPOB, MPOUYTUTE HECKOJBKO NMPOU3BECHUI T€X aBTOPOB, KOTOPbIE BaM
3alOMHWINCH B JieTcTBE. OCBEXHUTE B MaMITH Kajpbl M3 IIKOJIBHOM KWU3HHM, KOTJA BBbI
00p0o paccka3blBaIM BHIyY€HHOE HAM3YCTh CTUXOTBOPEHHUE TIEPE]l BCEM KIIACCOM.

Takol TpPEHUHT OTJIWYHO pPa3BUBACT TaMATh W (PUIOJOTUUYECKHE CIOCOOHOCTH,
OarOTBOPHO BIIMSISI Ha IMpaBo€ MOJyILIapue FOJIOBHOTO Mo3ra, KOoTopoe (OopMHUPYET
TBOPYECKYIO aKTUBHOCTh YEJIOBEKAa. B 3TOM yIpa)KHEHUU €CTh MaJICHbKAsl XUTPOCTh: €CIIN
HE MO’KETE BCIIOMHUTH KOHIIOBKY CTPO(BbI, IpUIYyMaiTe puphMy caMOCTOSTENIBHO.

OcBexuTe B IaMATH TA0JIHIY YMHOKEHUSA

MaremMaTH4ecKuii TPEHUHT U CYET «B yMe» — OTJIMYHbIE YIPAKHEHHUS IS
pa3BUTHUS JIEBOIO IOJYLIApUs MO3ra, KOTOPOE OTBEYAeT 3a JIOTMYECKOE MbIIUIeHHE. B
COBPEMEHHOM MUPE JIFOJU MPUBBIKJIA BCE PACUETHI JI€JATh C MOMOIIBIO KaIbKYIATOPA WUIU
CHELMAJbHBIX TNPWIOKEHUH Ha KoMmmbiloTepe. B pe3ynbraTe aBTOMaTH3alMud 3TOTO
nporecca Mbl MepecTald pa3BUBaTh CBOM YMCTBEHHbIE cIOCOOHOCTH. MHorue OyayT
YAUBIIEHbI TE€M, YTO HE CMOTYT COBEPIIUTh MPOCTEHIIME pacdeTbl 0e3 HCIOJIb30BaHUS
KaJbKyJISITOpa. A eciy MonpoooBaTh BCIOMHUTh BCIO TAOJIMIy YMHOKEHHSI, KOTOPYIO MBI
OTJINYHO 3HAJIM B LIKOJIE?

VYopaxknenue 3¢G(GEeKTUBHO pa3BUBAET HMHTEIUIEKTYalbHbIE CIIOCOOHOCTH, [enast
yIOp Ha YETKOM JIOTHYECKOM MBIIUICHUH. B CrokoiHONW 0OCTaHOBKE MOMBITAHTECh
YMHOXaTh M CYMMHUPOBaTh LU(PBI CaMOCTOSITENbHO, TpaTsd Ha TaKyl0 TPEHHPOBKY 3
MUHYTHI B AeHb. KcTaTu, /Uis maMsaTH Tako TPEHUHT Takke OyJeT IMOoJIe3eH: B Mpolecce
YOPaKHEHUS 33JIEUCTBYIOTCS KJIIETKH TOJIOBHOT'O MO3ra, OTBEYAIOIINE 32 BOCIIOMUHAHUS.
N3yunTe 3 HOBBIX CJI0BA HA HHOCTPAHHOM fI3BIKE

Bce Mbl n3yvyanu MHOCTpaHHBIN s13bIK B 1IKosie. Ho ¢ Bo3pacToMm U mpu OTCYTCTBUU
€XKEJIHEBHOTO TOJIb30BAHUS SI3BIKOM MBI TEPSieM CBOM JIMHTBUCTUYECKHE CIOCOOHOCTH.
Wrak, emie cexkpeT OJHOTO MPOCTOr0 YHPaKHEHUs ISl Pa3BUTHS M COBEPILICHCTBOBAHUS
ceOsi: TpU TIOMOIIM CJIOBapsi WM MOOWIBHOTO TPUJIOKEHHUS HaWIUTe TEpeBOJl Ha
MHTEPECYIOLIUN Bac S3bIK TPEX HOBBIX CJIOB. B TeueHue 3 MUHYT MOBTOPSAWUTE 3THU CIIOBA.
Hayuutech nmpaBuiabHO MX MPOU3HOCUTH. Kaxao/HEBHAs NMpPAaKTHUKa MPUHECET OTPOMHBIN
pe3yibTar.

BOHpOCBI K IIPAKTUYICCKOMY 3aHATHUIO:

1./laliTe KpaTKyro XapakTE€pPUCTUKY OTallOB CTAHOBJIEHHUS ICUXOJIOTMM CaMOpa3BUTHUS
YyeJoBeKa.

2. Kak ObI BbI onpeiennuiig, B 4eM [EHHOCTh camopa3BuTusi? ECTh 1 y Bac TUYHO JKeJlaHUE
pa3BuBath ce0s1? Ecnm ecth, TO uyTO B cebe BbI XOTEIH Obl pa3BUBATH?
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3. Yto oOmiero u 4ro pazauyHOro MPUBHOCUT MPUCTABKA «CaMO-» B TaKUE MOHSATHUS, KaK
CaMOYTBEPIKJICHUE U CAMOCTOSATENbHOCTh?

4. B 4eM, HO BamleMy MHEHMIO, COCTOUT OTJIMYME HCCIEHOBAHUS CaMOPa3BUTHUSA B
OTEYECTBEHHOM IICUXOJIOTMM MPH pEeaJu3ali Pa3IMYHBIX IMOAXOJAOB: KYJBTYpHO-
UCTOPUUYECKOT0, AHTPOIIOJIOTNYECKOr0, AaKMEOJIOTHYECKOT0 U CyObEKTHOTO?

5. MbI onpeeniii caMopa3BUTHE Kak crienu(UUYECcKyIo JesTeNbHOCTh. B yem, no Bamemy
MHEHUIO, COCTOUT 3Ta cnenuduka’?

6. Bbl, HECOMHEHHO, B TOW WJIM WHOM CTETCHHU 3aHMMaeTech camopaszButueM. [lompobyiite
B CBOEH KU3HU ONPEACTUTH, I7I€ 3aKOHUUJIICS OJUH LUKI CAMOPA3BUTHUS U Hayaycs JIpyroi?
7. NaiiTe onpeieneHue rpyIiibl, HA30BUTE UX BUIbI.

8. Uro Takoe rpymnmoBas JUHaMHKa?

9. KakoBbl ocHOBHBIE (DaKTOpPBIL, onpeaestomue 3QpPEeKTUBHYIO AeSITEIbHOCTh TPyHn?

10. Kak Bo3HMKaIOT He(OpMaIbHbIE TPYIIIbI B OpraHu3auu?

11. KakoBbI mpeuMyIecTBa U HEAOCTATKH HEPOpMaTbHON OpraHu3aIuu’?

12. YUto nomxkeH Jenatbh pyKoBOAUTENb A5 3(GEKTUBHOIO YIpaBIeHUs HEPOpMaIbHON
opranu3anuen’?

13. KakoBbI NpuYMHBI UCTIOJIB30BAHUS] KOMUTETOB?

14. KaxkoBbI OITMOKHA UCTIOIB30BaHUSI KOMUTETOB?

15.YT0 Takoe rpynmnoBbie HOPMBI U MpaBuia?

16. B uem paznuuue 1eieBbIX U MOICPKUBAIOLIUX POJIeH YICHOB Ipymnm?
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YYPEXJIEHUE BBICHIETO OBPA3BOBAHUS
«CEBEPO-KABKA3CKUI ®EJEPAJIBHBIN YHUBEPCUTET»

\

CEBEPO-KABKA3CKWUWA
OEOEPANBbHbIN
YHUBEPCUTET

METONYECKHUE YKA3AHU A

JUTS. OOYYarOIIMXCs 110 OPTaHU3AIMH M IIPOBEACHHUIO CAMOCTOSTEIIBHONW PaOOTHI 110
muciuiuinae «CaMOMEHE HKMEHT
JUTsl CTYJIEHTOB HampasyieHus noarotropku 38.03.02 MenemKkMeHT
(HampaBiieHHOCTH (Mpoduiib) «BU3HEC-MEHEHKMEHT B MEXKIYHAPOIHOM cpeiey,

Crasponoib
2021
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MeTtonudeckne ykazaHus pa3padoTaHbl B COOTBETCTBHH C paboyveil mporpaMMoil TUCIUTUTHHBI
«CaMOMEHEDKMEHT» U COJEp)KaT 3a/JaHus K CaMOCTOSTENIbHON padoTe, MOPAIOK UX
BBITIOJIHEHUSI M METOAMYECKHE pPEKOMEHIauuu K HuM. [lpeaHasHadyeHbl Uis CTYIEHTOB
Hampasienus noarotoBku 38.03.02 Menemxment (HampaBieHHOCTh (mpodunb) «busnec-
MEHEDKMEHT B MEXAYHAPOIHOU CpeIe»

CocraButens: K.c.H., goueHt Jlemsxosa E.H

PenenzenTsl: k.3.H. noueHt [lonomapesa E.A
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BBEJIEHUE

VYcenewHas 1esSTeNbHOCTh JII000r0 YesloBeKa BO MHOI'OM OIPENENsIeTcss YMEHHEM €ro
VIIPABIISATH CAaMUM COOOH. YTpaBieHNE COOCTBEHHOW JIMYHOCTHIO CBA3AHO C IMO3HAHUEM CeOs,
KPUTHYECKUM OTHOIIECHHEM K ce0e, aHaanM30M U Pa3BUTHEM CHIBHBIX CTOPOH, YMEHUEM
BUJICTh U MCIIPABIISITh CBOH OIIUOKH.

YacTo HESACHOCTh TOCIEICTBUIA NMPUHATHS PEIICHUS W OOJIbIIas OTBETCTBEHHOCTH 3a
MPUHAMAEMbIE PEIICHUS BBIHYKIACT WX BCECTOPOHHE aHAJIM3HPOBATH CHTYAlUIO W
MPOYHTHIBATH CONMATBHBIC MOCIeACTBUSA. OHU HaXOISATCS B CTPECCOBOM COCTOSIHUW TTOYTH
noctosiHHO. [loaTOMy MeHemkepy  HeoOXoaumo BianeTh S(O(PEKTUBHBIMH METOJAMU U
crioco0aMy BOCCTAHOBJICHUSI (DPU3UYCCKUX W JYXOBHBIX CHJI, JICJICTHPOBAHHS IOJHOMOYHH,
MOCTPOCHUSI KOMMYHHUKAIIUH, OIICHKH W Pa3BUTHSI CBOMX JIMYHOCTHBIX KaYECTB.

HuctumunHa «CaMOMEHEKMEHT» HalpaBlIeHa Ha pELICHHE CIeAYIOIUX 3a/1ay.
O3HAKOMHUTH C OCHOBHBIM TOHSATHHHBIM PSAIOM JUCHUIUIMHBI (HEOOXOJIUMBIC TOHATHS U
OIIPENICIICHUS); PACKPBITh CYIIHOCTh CAMOMCHEKMECHTA B JCSITCIBHOCTH PYKOBOIUTEIIS;
OTIPENICIIUTh IYTH YIPABJICHUS JTUYHOW Kapbepol PYKOBOIUTEIIS, PACCMOTPETh OCHOBBI TalM-
MEHEKMEHTa B YIPaBICHUYECKON NeATENbHOCTH; OXapaKTepU30BaTh CHOCOOBI OpraHU3aLUuU
pabouero MecTa pyKOBOJMTENS M METObI PAllMOHATN3ALUH €0 JINYHOTO TPYJa; PACCMOTPETh
KOMMYHUKAaTHBHBIE TEXHUKH B YIPAaBJIEHYECKOH JEATENbHOCTH; OOy4YHTh IpueMam
COXpaHEHHsI MPO(GECCHOHAIBHOTO  3JI0POBbSl  PYKOBOIUTENS; CPOPMHPOBATH  YMEHUS
OCYILIECTBIIATH CAMOKOHTPOIIb YIPABICHYECKON NS TeTbHOCTH.

B oToli CBA3M LENBI0 METOAMYECKMX PEKOMEHJAIMK K CaMOCTOSTEeNbHOWH padoTe
ABIISICTCSl  3aKpEIJICHHE  CIIyIIaTeNsiMH  TEOPETHYECKOT0 Marepuajga U IOJydeHHE
MPAaKTUYECKNX HAaBBHIKOB B 00JacTH CcaMOMEHEIKMEHTa. BmecTe ¢ MeTOOMYecKuMu
yKa3aHUsIMH K TPaKTHYECKUM paboTaM caMoOCTOATelIbHAass pabdoTa IOMOTraeT YCBOUTH

TeOpeTI/I‘ICCKI/Iﬁ MaTcpHral u CHOCO6CTByeT JydqmaemMy OCBOCHHIO npeamMeTa.
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COJIEPYKAHUE

OO0mmas XxapaKTepUCTHKA CAMOCTOSITEIIBHOU padOThI

[Tnan — rpaduK BBIOJIHEHHS 3aIaHUS

KoHTponbHBIE TOYKK W BHJIBI OTYETHOCTH IO HAM

MeTtonudeckne peKOMEHIANH 110 H3y4EHUIO TEOPETUIECKOT0 MaTepraa

MCTOI[I/I‘-ICCKI/IC PEKOMEHaAAIUN IO PCHICHHUIO 3aaa4 IMPH IIOATOTOBKE K
OPaKTHYCCKHUM 3aHATUAM

Meroandeckue peKOMEHIaIMU K HalmkcaHuio pedepara

CnHcok peKOMEH1yeMOM JIUTepaTyphl
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BBEJIEHUE

VYcenewHas 1esSTeNbHOCTh JII000r0 YesloBeKa BO MHOI'OM OIPENENsIeTcss YMEHHEM €ro
VIIPABIISATH CAMUM COOOHW. YTpaBieHNE COOCTBEHHOW JTMYHOCTHIO CBA3aHO C MO3HAHUEM CeOs,
KPUTHYECKUM OTHOIIECHHEM K ce0e, aHaanM30M U Pa3BUTHEM CHIBHBIX CTOPOH, YMEHUEM
BUJICTh U MCIIPABIISITh CBOH OIIUOKH.

YacTo HESACHOCTh TOCIEICTBUIA NMPUHATHS PEIICHUS W OOJIbIIas OTBETCTBEHHOCTH 3a
MPUHAMAEMbIE PEIICHUS BBIHYKIACT WX BCECTOPOHHE aHAIU3UPOBATH CUTYAIlMIO W
MPOYHTHIBATH CONMATBHBIC MOCIeACTBUSA. OHU HaXOISATCS B CTPECCOBOM COCTOSIHUW TTOYTH
noctosiHHO. [loaTOMy MeHemkepy  HeoOXoaumo BianeTh S(O(PEKTUBHBIMH METOJAMU U
crioco0aMy BOCCTAHOBJICHUSI (DPU3UYCCKUX W JIYXOBHBIX CHWJI, JICJICTHPOBAHUS ITOJTHOMOYHIA,
MOCTPOCHUSI KOMMYHHUKAIIUH, OIICHKH W Pa3BUTHSI CBOMX JIMYHOCTHBIX KaYECTB.

HuctumunHa «CaMOMEHEKMEHT» HalpaBlIeHa Ha pELICHHE CIeAYIOIUX 3a/1ay.
O3HAKOMHUTH C OCHOBHBIM TOHSATHHHBIM PSAIOM JUCHUIUIMHBI (HEOOXOJIUMBIC TOHATHS U
OTIPENICJICHUS); PACKPBITh CYIIHOCTh CAMOMECHEXKMECHTA B JCATEIBHOCTH PYKOBOIUTEIIS;
OTIPENICIIUTh IYTH YIPABJICHUS JTUYHOW Kapbepol PYKOBOIUTEIIS, PACCMOTPETh OCHOBBI TalM-
MEHEKMEHTa B YIPaBICHUYECKON NeATENbHOCTH; OXapaKTepU30BaTh CHOCOOBI OpraHU3aLUuU
pabouero MecTa pyKOBOJHUTENS M METO/Ibl PallMOHAIN3AIMH €T0 JUYHOTO TPYAa; PACCMOTPETh
KOMMYHUKAaTHBHBIE TEXHUKH B YIPAaBJIEHYECKOH JEATENbHOCTH; OOy4YHTh IpueMam
COXpaHEHHsI MPO(GECCHOHAIBHOTO  3JI0POBbSl  PYKOBOIUTENS; CPOPMHPOBATH  YMEHUS
OCYILIECTBIIATH CAMOKOHTPOIIb YIPABICHYECKON NS TeTbHOCTH.

B oTOli CBA3M LENBI0 METOJMUYECKUX PEKOMEHJAMK K CaMOCTOSTENbHOW pabore
ABIISICTCSl  3aKpEIJICHHE  CIIyIIaTeNsiMH  TEOPETHYECKOT0 Marepuajga U IOJydeHHE
MPAaKTUYECKNX HAaBBHIKOB B 00JacTH CcaMOMEHEIKMEHTa. BmecTe ¢ MeTOOMYecKuMu
yKa3aHUsIMH K TPAKTHYECKUM paboTaMm caMoCTOsTelIbHass pabdoTa IOMOTaeT YCBOUTH

TCOpCTI/I‘ICCKI/Iﬁ MaTcpuall u CHOCO6CTByeT JydmeMy OCBOCHHUIO ITpCAMETA.
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1. OBIIAS XAPAKTEPUCTUKA CAMOCTOSTEJIbHOM PABOThI

[lenpto ocBoeHUs UCHUIUIMHBI ~ «CaMOMEHEIKMEHT» COCTOMT B TOM, YTOOBI
copMUpPOBaTh y CTYACHTOB MPEACTABICHUE O HEOOXOUMOCTH MPUOOPETEHHS MPAKTHUECKIX
HaBBIKOB TPAMOTHOTO YIPaBJICHHs COOOH, pemeHus mpoliieM caMOOpraHH3alui U OCO3HAHNE
HEOOXOMMOCTH Pa3BUTHSI MPOPECCHOHATBHO 3HAUNMBIX JTMYHOCTHBIX Ka4eCTB, HEOOXOJMMBIX
IS yTIpaBJIeHHUsI COOCTBEHHBIMH PECYpCaMHU.

3agauu JaHHOTO Kypca:

1) obecrieunTs MprOOpPETEHNE CUCTEMBI 3HAHUI B 00JIACTH CAMOMEHEKMEHTA;

2) cdopmupoBaTh OOIIYyI0 CHUCTEMY TEOPETHUYECKHMX ¢  KOHIENTyalbHBIX
MIpeICTaBJIEHUI O MEPCOHATLHOM MEHEKMEHTE;

3) oCywecTBUTh MOJArOTOBKY K BEICHHI0 NpOo(ecCHOHAIbHOM JeATEeNbHOCTH,
0a3upyrolIeicss Ha HAyYHO — MPaKTUYECKOM OpraHu3aluy COIMaIbHOM JAeSITeTbHOCTH.

B pesynbrare ocBoeHMsS JaHHOW JUCHMILIMHBL (OPMHUPYIOTCS  CIEIyIOIIHE
KOMITETCHIIUU y 00yYaroIIerocs:

Komnerennusi YK — 6 — CnocobeH ynpaBisiTb CBOUM BpEMEHEM, BBICTPAUBATH U
pean30BbIBATh TPACKTOPUIO CAMOPA3BUTHSI HA OCHOBE MPUHIUIOB OOpa3oBaHUS B
TEUYEHUE BCEH KU3HU

Nupuxatop VYK-6. HM-1 AnekBaTHO OIICHMBaeT BpEMEHHBIE pPECypchl H
orpaHuueHus U 3(HEKTUBHO UCTIONB3YET 3TU PECYPCHI

3HaTh: OOIIYI0 KOHIEMNIMI TalM-MEHEI)KMEHTa, TMPOILECChl IJIAHUPOBAHMS
BPEMEHH Ha JINYHOM, KOMaHIHOM U KOPIIOPaTUBHOM YPOBHE

YMerb: orieHUBaTh 3((HEKTUBHOCTH UCIIOIb30BAHNS BPEMEHHBIX PECYPCOB

Buagerb: HaBBIKOM BbIOOpa ONTHUMAIBHOIO CIOCOOA pELIEHHs IOCTABJIEHHOU
3aJla4M, UCXOS U3 y4eTa UMEIOIIUXCS PECYPCOB U OTPAaHUYCHUM

Nuaukatop YK-6. U-2

BeicTpamBaeT W pealmM3yeT TNEPCOHAIBHYIO  TPAaeKTOPUIO  HEMPEPHIBHOTO
00pa3oBaHUs ¥ CAMOPA3BUTHS HA €T0 OCHOBE U TMPEANPUHUMACT IIIarH 10 e€ peaTnu3aIiuu

3HATH: BO3MOXKHOCTH COIIMOKYJILTYPHOU CPEJIbl OpPraHN3aIINY;

- OCHOBHBIC TTOTJIOTUTEIN BPEMEHH;

- METOJIbI P PEKTUBHOTO IJIAHUPOBAHUS BPEMCHH;

- MOTCHIIMAIbHBIC CUJIBHBIC M CITa0BIe CTOPOHBI TUYHOCTH;

- 3(ppekTHBHBIE CTTOCOOBI CAaMOOOYYCHHS;

-KpPUTEPUH OLICHKH yCIICITHOCTH JINYHOCTH;

YMeTh: COCTaBIATH IOJITOCPOYHBIC U KPATKOCPOUYHBIE TUTAHBI;

-aHAIM3UPOBATh ~ CMBICJIIOKU3HEHHBIC  (DK3MCTEHIMAIbHBIC)  TPOOJIEMBI U
paccTaBisTh IPUOPUTETHI);

- OPraHU30BbIBATh CBOE BPEMS;

-IJTAHUPOBATH CBOIO MPO(ECCHOHATHHYIO TPASKTOPHUIO;

-IJITAHUPOBATH CBOIO KU3HEACSITEILHOCTh Ha MEPHOJ 00yUeHHUsI B 00pa3oBaTeIbHOM
OpraHu3aIniy;

- OIPEIEISITh MPENATCTBUS, KOTOPhIE MEIIAI0T JOCTUYh YCIIeXa;

Baaners:

- TEOPETUYECKUMU U MTPAKTUICCKUMU 3HAHUSMU 0 U3YYCHHOUN JTUCIIUTIIINHE;

HAaBBIKAMU YIOPABJIATH CBOWM BpPEMEHEM, BBICTPAWBATh H  PEaTN30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHUS HA OCHOBE MTPUHITUIIOB 0OPa30BaHUS B TCUCHUE BCEH JKU3HM.
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2. TIJIAH — TPA®HMK BBITIOJTHEHNUSI CAMOCTOSTEJIBHOM PABOTHI

Bunpl 1 conepxanue caMOCTOSTENBHON pabOThI CTyIeHTa U (POPMBI KOHTPOJIS
Texnomornyeckas Kapra CaMOCTOSTENHHON PadOThI CTyAECHTa

Kon Hrtorosein CpencTBa 1 TEXHOJIOTUH
peanuzy MPOAYKT OIICHKH
eMOoM CaMOCTOSTEIIBHO
Bun nesrensHOCTH CTYIEHTOB o
KOMIIETE i paboTHI
HIAH
YK-6 | - camocTosITeTbHOE H3ydeHUE KOHCIICKT ompoc
JUTEPATYPHI
VK-6 IToaroroBka K NEKIHUSAM KOHCIEKT OITpOC
VYK-6 | [ToaroroBka K mpakTUYECKUM KOHCIIEKT co0eceoBaHNe
pabotam
YK-6 | CamocTosiTenbHOE pelieHne 3a1a4 KOHCIIEKT cobecemoBanue

3. KOHTPOJIBHBIE TOYKU U BUIbl OTYETHOCTHU I10 HUM

KoHTposab kauecTBa U CPOKOB H3yYEHUE TEM JIEKUUH BBINOIHIETCS B COOTBETCTBUM C
y4eOHbIM TpaduxoM. Odopmisercss B BUAE KOHCIEKTUpOBaHUS TekcTa. KOHTposib kayecTBa
3alUTHl JTOKJIaZa OCYILECTBISETCS B COOTBETCTBHM C YueOHbIM rpadukom. Odopmisercs B
COOTBETCTBUH C 33JJaHUEM.

[IpenycmoTpena ciaeayromnas peMTUHroBasi OLlEHKa 3HAHUI CTY/IEHTa!

Ne /it Bun nesarenbHOCTH CTYIEHTOB Cpoxku Konuuectn
BBITTOJTHCHUS 00anmoB
1 [MpakTryeckoe 3aHsATHES 1 25
2 IMpakTryeckoe 3ausaTe 5 6 15
3 IMpakTryeckoe 3ausaTHe 8 13 15
Wroro 3a 2 cemectp 55

MaxkcuMaabHO BO3MOXKHBIH OaljT 3a BECh TEKYIIHHA KOHTPOJIb YCTAHABINBACTCS PAaBHBIM
55. Tekyiiee KOHTPOJIBHOE MEPOIIPHUITHE CUUTACTCS CAAHHBIM, €CJIA CTYACHT MOJYYHII 32 HETO
He MeHee 60% OT yCTaHOBJICHHOTO IS 3TOTO KOHTPOJISI MAaKCUMAIBHOTO Oayiia. PeHTHHTOBBIM
0asu1, BHICTABJIIEMbIH CTYACHTY 3a TEKYIlIee KOHTPOJIbHOE MEPONPHUATHE, CAAHHOE CTYACHTOM
B YCTQHOBJICHHBIC TPa)UKOM KOHTPOJIBHBIX MEPOTIPUITHIA CPOKH, OTPEICIISICTCS CICAYIOIINM
o0pazoM:

YpOBEHb  BBINOJIHEHHUS KOHTPOJIBHOI'O PeliTunroseiii  Oamn B % ot
3a/aHus MaKCUMaJbHOTO  Oasuia 32 KOHTpPOJIBHOE
3a1aHKE)
OT1nuuHbIN 100
Xopomuii 80
Y 10BIETBOPUTENIBHBIN 60
HeynoBnerBopurenbHbIi 0
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[Ikaia mepecyeTa peUTHHTOBOTO Oajuia 1Mo JUCITUTIINHE
B OIIEHKY 10 5-0aJUTbHOW CHCTEME

PeliTuHTOBBIN 6aJUT 10 TUCHUTUINHE Ornenka 1o 5-6ayuIbHOM cUCTEMe
88 — 100 OTan4HO
72 —87 Xopo1o
53-71 Y 10BIIETBOPUTETHHO
<53 HeynoBnerBopuTenbHO
4. METOAUYECKUE PEKOMEHJJALIMUA 1o N3YYEHUIO

TEOPETUYECKOI'O MATEPHUAIJIA

[Mpu w3ydeHnn gucnuUIMHBI «CaMOMEHEIDKMEHT»  MPEIYCMOTPEHO  HW3yd4eHHE
TeopeTnueckoro matepuana. @opma koHTpois ganHoro Buna CPC: cobecenoBanue.

w

Tema:

Bomnpocs! a5st npoBeneHust codeceioBaHUE:
ba3oBbIl1 ypOBEHB

Tema: 3HaueHME U CYIIHOCTH camoMeHekMeHTa (YK-6)
INoHsTHE «CAaMOMEHEKMEHT». AKTYJIbHOCTh CAMOMEHE/PKMEHTA, €0 POJIb B
OpTraHMU3aINHU [eJICHAIIPABICHHOMN ASSITeITLHOCTH.
Hayunast opranu3anus JJM9HOTO TPya; 3HAaUYCHUE BPEMEHHU; WH- BEHTapU3aIus
BpPEMEHH; TEXHUKA 3aTpaT BPEMEHHU.
DyHKIIUM CAaMOMEHEKMEHTAa U OCHOBHBIC MNPEUMYIIECTBA.
HcTopus pa3BuTHS IEPCOHAITBHOTO MEHEDKMEHTa B Poccuu u 3a pyOexom.

Tema: Cnaraembie a3 pexTuBHOr0 camomenemkmenTa (YK-6)

ITonsitue nymanupoBanus. [InanupoBaHue u ynpaBieHHUE.

Buabl miiaHoB (Ha HECKOJIBKO JIET, TOJIOBOM, MECSUHBIN, HEJICAbHBIN, THEBHOM).
CopneprkaHue M B3aUMOCBS3b IJIaHOB.

I[Ipunstue pemenut o npuopurerax (mpuHoun Ilapero, BeIsiBIeHUE
MNPUOPUTETOB C moMouipio aHanuza ABB, peanuzanus pemeHuil Ha OCHOBE
NnpuHLMIIa DH3eHxays3pa).

[ToBbIlIEHHBIN YPOBEHB
[Tnanuposanue Bpemenu (YK-6)

1.0npenenenue U CyTh pacCTaHOBKH MPUOPUTETOB B TAM-MEHEKMEHTE.
2.OCHOBHBIE CITOCOOBI U METOIBl PACCTAHOBKU PUOPUTETOB B TaAM-MEHEKMEHTE.
3.0mpeneneHue MPHOPUTETHOCTH TOITOCPOUHBIX IIETICH.

4.0npeneneHue NpUOPUTETHOCTH TEKYIIHMX 3aay.

5.136aBiieHne oT HaBsI3aHHOW CPOYHOCTHU U BaXKHOCTU. CTpaTeruu oTkasa.

Tema: Taiim-menemxment (YK-6)
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1.T'ubkoe u xecTtroe mnanupoBanue B MS Outlook.

2.PaccTaHoBKa MPUOPHUTETOB.

3. HacTpoiika 1moip30BaTeIbCKOrO MPeICTaBICHUS.

4 IInanupoBanue o meroay "Jlens - Henensa". O630p CpoOKOB HCTIOTHEHHUS 3a7a9 U KOHTPOJIb
3a Ha3HAYEHHBIMH 331a4aMHU.

5. KopnopatusHsrii TaiiM-meHekMeHT B MS Outlook.

5. METOJJUYECKHWE PEKOMEHJALINUU 1O PELHEHUIO 3ATAY
I[TPU ITOAT'OTOBKE K I[TPAKTUYECKUM 3AHATUAM

HeoOxomumbie peKOMEHIAIMU 10 TIPOBEACHHUIO MPAKTHYCCKUX 3aHATHH OTPAXEHBI B
MeTomu4ecknx yKa3zaHUSX IS MPaKTHYeCKUX paboT mo aucuumuinHe «CaMOMEHEIKMEHT»
st cTyneHToB HanpasieHus moaroroBkn38.03.02 «Menemxkment» , 2021 r.- [DnekTpoHHAs
Bepcus).

Pemennsie 3amaHus B TUCAMEHHOM BHUJAE TPEIAOCTABISIOTCS IPENONABATEI0 Ha
MPOBEPKY M MOJICKAT 3aIIHUTE.

6. METOAMYECKHWE PEKOMEHIAIIM K HATINMCAHUIO PEOEPATA

K camocrosTenpHOil paboTe OTHOCHTCS HamMcaHue M 3ammra pedeparta. Boibupas temy
pedepaTa, HEOOXOAUMO O3HAKOMUTHCS C COJIEPIKaHUEM U3ydaeMOro Kypca.
[TpumepHbie TeMbl pedepaTa:

ba30BbIil ypOBEHB:

1. Bpems u koMMyHUKaMK: NOTPEOHOCTh TAPMOHUHU U UCKYCCTBO COTJIACOBAHUS.

2. I'panHuIlbl MHTEHCUBHOCTH U (PAKTOPHI MPOU3BOJUTEILHOCTH YIPABICHYECKON
JIESITEILHOCTH.

3. OcHOBHBIE 3a7jaud, KOTOpPbIE MOXET pEHIuTh TalM — MEHEIKMEHT.
WNuBenTapuzanus BpeMeHHu, caMoaHaIn3 pabovyero CTUIIs.

4, SWOT-ananu3 caMoopraHu30BaHHOCTH.

5. AHanu3 «IoTrJI0TUTENCH BpeMEHN».

6. TexHnka >KOHOMUU BpeMeHU. buonormyeckue yackl. UeTbipe MNOKOJICHHS
YIIPABJICHUEM BPEMEHEM.

1. [IporneccHbIil ¥ pe3yIbTaTUBHBIA KOHTPOJIb B CAMOMEHEKMEHTE.

8. [lepconanpHasi  MOTHBAIMOHHAsT  KapTa. OTapix  Kak  HMHCTPYMEHT
camomotuBanuu. Merozs! «llIBelnapckuii ceipy», «lloeganue nsarymex».

9. dopMat MOCTaHOBKHU U pabOTHI C LETBIO.

10.  Cucrema ImIaHHPOBaHUS BPEMEHH.

11.  Anxanu3 3aja4 no NpUHIMITY DH3eHXaydpa.

12.  IIpunnun ITapero.

13.  Opranaiizep: mpaBmia BeAcHHUs 3amuced u  A(P(EKTUBHOTO TepeHoca
uH(pOpMaILHH.

14.  IlmnanupoBaHHe U TpOBeAEHUE KOH(EepeHLuH, coBeuiaHuii, Bcrped. Pabora c
rOJIOBOM MECSYHOM CTpaTeruen pa3BUTHsI.
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15. BuemHee v BHyTpeHHEE BO3/ACHCTBHE HA MIPUHITHE KAPbEPHBIX PELICHHH.

16.  Texnwuka nuyHOM pabOTHL. JIMUHAs OPraHU30BaHHOCTH U AMCIUILINHA.

17. BzauMoOCBsI3b  MEXIy CIYyKEOHOW W  BHECIYXKEOHOW JAEITENbHOCTHIO
PYKOBOIUTEIIS.

18.  CamOKOHTpOJB TIpoIIecca NEATeTLHOCTH U PE3YIbTaT.

19.  Amnanu3 u OIleHKa YPOBHSI OPraHU3AINH TPYAa YIPaBICHYECKOTO MePCOHaIa.

20. JIuyHOCTHBIE XapaKTEPUCTUKA W Kapbepa: JIMYHOCTHBIE MPEANOCHIIKA
KapbepHOT0 ycIexa, BOJs, SMOIUH, TIOBEIEHUE, OTHOIICHHE K ce0e, (hr3ndeckoe 1 MOpajabHOe
COCTOSTHHE.

I1OBBIIICHHBIN YPOBEHB:!

1. CaMOKOHTpOJIb TpoIiecca AATeIbHOCTU U PE3YIbTAT.

2. AHanu3 u OIleHKa yPOBHS OpPTaHU3AIMH TPY/a yIPaBICHUYECKOTO IEPCOHAA.

3. JInyHOCTHBIE XapaKTEPUCTUKH MEHEDKEpa M Kapbepa: JIMYHOCTHBIE MPEANOChUIKH
KapbepHOTO yCrexa, BOJs, SMOIMH, TIOBEICHUE, OTHOIICHHE K ce0e, (hr3ndeckoe 1 MOpajIbHOe
COCTOSIHME MEHEKepa.

4. Mopenb pa3BUTHSI IMYHOCTH MEHEKEpPA.

5. 3HauyuMBbIC COOBITHS yIPABICHUYECKOTO MYyTH.

6. Konkypc Ha 3amenieHrue BaKaHTHOM JIOJKHOCTH.

7. KapbepHble MOTHBBI W IIEHHOCTHBIC OpPHEHTAIIMH MEHEKEpa: OOIIHME TTOIXOJIHI,
MOTHBAIHS, TIOTPEOHOCTh, UCTOYHUKU YITPABICHUECKOTO Pa3BUTHS, [ICHHOCTHBIC OPHECHTALINN
MEHeKepa.

8. lllects 3TamoB no pa3paboTKe METOUKU CHCTEMBI YIIPaBJICHUS CAMUM COOOM.

9. llpunsTe KapbepHBIX pelieHni. Buapl KapbepHbIX pelIeHu.

10. BHeniHee 1 BHyTpeHHEE BO3ACHCTBYIE HAa IPUHIATHE KApPbEPHBIX PELICHU.

B kauectBe TeMbl pedepara IO CBOEMY YCMOTPEHHIO OOyJaroIIuiicss BHIOUpAET OJHY
U3 MPEATI0KEHHBIX B MEPeYHe TeM UM COBMECTHO C TpernoaBaTeneM (GopMyIUupyeT CBOIO, HO
COOTBETCTBYIOIIYIO IPOrPaMMHOMY MaTepHally Kypca.

[locne o3HakoMIIeHHS C COAEp)KaHUEM BBIOpaHHOW TeMmbl pedepara ciemyer
O3HAKOMUTBCS CO CIPABOYHOW, HAYYHO-METOJIUYECKOM, CHEUAJIbHOM M JOMOJIHUTEIbHON
JUTEPaTypoil, HeoOXxonuMoil 1 HanucaHus paboTel. Ilepen ee HamucaHuem 00s13aTENbHO
MPOAYMAaTh U COCTABUTh YETKHUM IJIaH €ro U3JI0KEHUs, KOTOPbIi, IpU HEOOXOIUMOCTH, MOKHO
YTOYHMUTH C mpenoaasateneM. [lnan pedepara sBisercs OTpakKeHUEM €ro CTPYKTYPBI, MOJ
KOTOPO MOHUMAETCsl YETKUM MOPSIJIOK €€ MOCTPOCHHUS, B3aUMOCBS3b €€ OTJCJIbHbBIX YaCTeil.

Paboty cnenyer BeIMONHATH Ha aucTax (opmara Ha jauctax (popmara A4 (210x297
MM). Hymepanust crpanuil 1 NpuiioKeHU OCYIECTBISETCS B IPAaBOM BEPXHEM YTy U JIOJIKHA
OBITh CKBO3HAS.

TexcT paGoThl MOXKET BBINOJIHATHCS € Hcnoib3oBaHueM wmpudTa Times New Roman,
pasmep 14, unrepnan 1,5; ab3auusiii orctyn — 1,25.

Jiis paboThl PEKOMEHIYETCsI CIEYIoIast CTPYKTYpa:

1. TurynbHBII TUCT.
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Coneprxanue (OTJIaBIICHHE).
Teopernyeckas 4acThb.
[IpakTrueckas 4acTsb.

Crrcok uCnoiIb30BaHHOM JIMTEPATYPHI.

© 0k~ wbN

[Ipunoxenus.

CopneprkaHue MpeCcTaBIseT cOO0H nepeueHb pas/ieNioB U MoApa3aeoB pedepara.

Ha kaxxmyro nurary, MbICIIb, WJIEH0, TTOJ0KEHHUE, MaTeprabl (TaOIHIIbI, CXEMBI U JIp.),
3aMMCTBOBAHHBIE M3 KaKUX-THMOO HCTOYHUKOB, TOJKHBI OBITH JAHBI CCHUIKU B TEKCTE.

Bce cxembl, pucyHKH, TaONHIbBI, AMArpaMMbl M JAPYrod WILTIOCTPATHBHBIA MaTepHall
NOJDKEH WMETh Ha3BaHUE H COOTBETCTBYIOIIMKA HOMep. Ha Kaxaylo MIUTFOCTPanuio
Heo0X0oMMa COOTBETCTBYIOIIA CChIIKA B TeKcTe. VIITIOCTpaTUBHBIN MaTepual BKIIOYAeTCs B
OCHOBHON TeKCT paboThl. CHUCOK WCIOJIB3yeMON JHUTEPaTyphl TPUBOIUTCS B KOHIIE
KOHCIIEKTA.

B miporiecce 3ammThI v pH OLICHKE pabOTHI 0OpariaeTcst 0co00e BHUMAHUE Ha:

— CTETICHb COOTBETCTBHSI 00bEMa U COJIEP’KaHUS TEMbI PabOTHI ee IENIsIM U 3a/1a4aM;

— YETKOCTh U3JI0KEHUS;

— 000CHOBAHHOCTh OCHOBHBIX IT0JIO’KEHUH, BHIBOJIOB, TIPETIOKEHHIA;

— 3HaHME JIUTEPATyPHI IO pa3padaTbIBaeMOi TEME;

— Ka4ecTBO 0pOpMIICHHSI paOOTHI,

— MPaBUWJIBHOCTH OTBETOB HA BOMPOCHI B XOJI€ 3aIIUTHl pabOTHI;

— YMEHHE OTCTOSITh CBOIO TOUKY 3PEHUS.

[Ipu m3ydennn aucuUIUIMHBL «CaMOMEHEHKMEHT» MPEIyCMOTPEHO CaMOCTOSTENbHOE
U3YyYEHHE PSAAa TEM.

KoncnektrupoBanue BoInoJiHAeTCS Ha Oymare cranaaptHoro ¢popmara A4 (210x297mm)
WIH B TETPA/IU CTY/ACHTA.

B nporiecce 3amuThl ¥ pH OLIEHKE paboThI oOpalaeTcsi 0cod00e BHUMAHHE Ha:

— CTENEeHb COOTBETCTBHS 00beMa U COJIEPKAHUS TEMbI Pa0OTHI €€ LEJISIM U 33aa4aMm;

— YETKOCTh U3JI0KECHUS;

— 000CHOBaHHOCTb OCHOBHBIX ITOJIO’KEHUH, BEIBOJIOB, TIPETIOKEHHIA;

— 3HaHUE JIUTEPATyphl MO pa3zpadaTbIBaEMOU TeME;

— Ka4ecTBO 0(popMIIeHHS pabOTHI;

— MPaBWJILHOCTh OTBETOB Ha BOIIPOCHI B XO/€ 3alIUThl PaOOTHI;

— YMEHHUE OTCTOSITh CBOIO TOUKY 3PEHUSI.

CTyneHThl, HE BBINOJHUBIIANA BCE BHUABI CAMOCTOSTEIHHOW pabOThl K 3a4yeTy IIo

JUCIHHITIINHEC ((C&MOMGHGI[)KMCHT» HC O0ITYCKAcCTCA.
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Kowmrutekr 3amau
baszoeviii yposens (YK-6)

3anaua 1. Ilpoananusupyiite curyanuto, pazpaboTailTe MEXaHU3M KPUTHUKH.

Bamr 3amecturens, o4eHb OMNBITHBIA CIELUUAIMCT, OH JCHCTBUTENIBHO 3HAET pabOTy Kak
«CBOU TATh MaJIbLIEB», MPAKTUYECKU OH HE3aMEHHM, KOI/la OH DPSIIOM, Bbl YBEPEHBI, UYTO
Bce Oyner xopomo. OgHako Bbl 3HAETE, YTO OH OECUYBCTBEHHBIM YENOBEK U HUKAKHE
«UEJI0BEYECKHE» MPOOJIEMBI €ro He UHTEepeCyIOT. OT 3TOro B KOJUIEKTUBE IMOCIETHEE BpEMS
CTaJI0O TPEBOXKHO, HEKO-TOPBIE KOJUIETH COOMPAIOTCS MOAATh 3asBlIeHHE 00 yXOJe, TaK Kak
OH ux oOuzen. Bol nbiTanuch B HeQopManbHOU Oecesie ¢ HUM 3TO 00CYAUTh, HO OH JaxKe
HE TIOHMMAET, O YEM BBl TOBOPHUTE, €r0 MHTEPECYET TOJIBKO MJIaH M npuObLIb. Kak HyXHO
BO3JIEICTBOBATh HA CBOETO 3aMECTUTENS, YTOObl U3MEHHUTh CTHJIb €r0 B3aWMOJAEUCTBUS C
nepconanoM? YUto Bel npeanpumere?

3amauya 2. CocTaBpTe €XKEIHEBHOTO IUIAHA HA HEJENIO BIIEpPE] ¢ NPUMEHEHHEM METOJMK
pPacCMOTpPEHHBIX Ha CEMUHApCKOM 3aHsATWUH, Bkmodas: I[lpununun Ilapero, Marpuiy
DiizeHxayspa, METOJUKY KOHTEKCTHOTO IJIAHUPOBAHMS.

3amgaua 3. OmpenenuTe mapameTpbl COOCTBEHHOTO CTUIS PabOThI, UX aHAJIU3 Ha MPEAMET
3¢ (HEeKTUBHOCTH  TPYAOBOM  AESATENbHOCTH. BbIABUTE COOCTBEHHBIX  >KU3HEHHBIX
MPUOPUTETOB OTHOCUTEIBLHO KapbePHOTO pOCTa

3amaua 4. Ilpoananu3upyiiTe CBOM OOBIYHBIA JEHb W paclpeiesiuTe Bce Jela B
3aBUCUMOCTH OT WX BaXXHOCTHM U CPOYHOCTU (BaXKHbIE M CPOYHBIE; CpPOYHBbIE, HO HE
Ba)KHbIE, BAJKHbIE, HO HE CPOUHBIE; HE Ba)KHbIE U HE CPOUHBIE) B MIPOLIEHTOM COOTHOIICHUHU
TakK 4yToOBlI B cyMMe mnoitydanoch 100%.

3anaya 5. ChopmynupyiiTe coOCTBEHHbIE mNpaBuia 3()PEKTUBHOTO HCIOIH30BAHUS
BpEMEHHM W TMPEUIOKHUTE TOIIArOBYI0 METOJUKY BHEIPEHHS OSTUX MPaBWJI Ha
IpePUSITHH.

33,[[3‘{3 6. Brimonaute XPOHOMCETpPAXK pa6oqer0 AHA CTyACHTa COITIACHO MCTOIHKC
paCCMOTpeHHOﬁ Ha IPAKTHYCCKUX 3aHATHAX

3amada 7. OcymecTBUTE COOCTBEHHBIN aHATN3 UMEIOIIMXCS CPEJICTB IS JOCTHIKCHHS
CaMOCTOSITEIFHO MOCTABJICHHOW CpeTHECPOUHOH IIEIIH.

3anaya 8. ChopmynupyiiTe menu Bo Bcex cdepax CBOEH NesATEIbHOCTH CPOKOM Ha 5
net. Ilpoeppre ux Ha coorBercTBUE SMART-npunuuny. CTpyKTypupyilte Ueau U
paccraBbTe IpropuTeThl. C MOMOIIBIO JepeBa LI pa3IoKUTe UX Ha 3a/1auu.

3agaua 9. B Bam «JIpyXHbII» KOJUIEKTUB NPUXOAUT «HOBHUOK». OH cuuTaercs
MPEKPACHBIM CIIEIUATNCTOM U €r0 KadecTBAa COOTBETCTBYIOT OOJIBIIMHCTBY HAWITYYIIHX
KauecTB MeHemkepa. C TeYeHUEM BPEMEHU 3TO MOATBEPKIAETCS, HO BBISICHSAETCS, UTO MPU
BBITIOJIHEHUW  CPOYHBIX  33/IaHUl, TpPeOYIOIMX BBICOKOW  OpPraHW30BAaHHOCTH U
MyHKTYaJIbHOCTH, Ka4eCTBO €ro paloThl CHIKaeTcs. Bbl mpuriamaere ero Ha Oecemny u
TOBOPHUTE: ...
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3amaua 10. TlpunsB Ha paboty MeHemkepa, Bol Hagesmnch Ha Ooniee 3¢h(HEKTUBHYIO
paboTy, HO B pe3yJibTaTe pPa304yapoOBaHbI, TaK KaK OH HE COOTBETCTBYET OJHOMY W3
BOXKHEMININX KayecTB MeHepkepa — camoauciuiuinie. OH He o0si3aTenieH, He coOpaH, He
yMeeT oTKa3biBaTh. Ho TeM He MEHEe OH OTJIMYHBIN TPO(ecCHOHAT B CBOCH IEATEILHOCTH.
Kaxk BsI pazpemure naHHy10 CUTyanuro?

3amaya 11. BaM mpeuloKeHO 3alOJHUTH AaHKETY, ITOCBSIICHHYI) IIPEUMYIIECTBAM
camoMeHexkMeHTa. Kakue U3 3THX NpeuMylIecTB HauOojee BaXKHbIE M KaKue B
HaumOOJbIIEH CTENEHW OKa3bIBAIOT BIMSHUE HAa (DOpPMHUpPOBAHUE >KU3HEHHOW LEIU
MeHemkepa? Uto Bel 3anuiiere B kauecTBe onpezesieHus B rpady « OpraHu30BaHHOCTHY?

3amaua 12. Hcxons W3 Moaenum KadyecTB MEHEKEPA MCKYCCTBO IEPCOHAIBHOTO
MEHEPKMEHTA, YIPABJICHUS COOCTBEHHOW IKU3HENCATEIbHOCTBIO CKIAJbIBAaeTCs U3 7
650Kk0B KkauecTB. [lepeuncanTe 3T OJOKM U JaiTe KPaTKyO XapaKTEPUCTUKY KaxKIOTo U3
HUX.

3amaua 13. [Ipoananu3upyiiTe cuTyaluio, pa3padboTaiiTe MEXaHU3M KPUTUKH.
[TogqunHeHHBIN BaM paOOTHHK, TaJaHTIMBBIN CIEIUATUCT TBOPUECKOTO THIMA, B BO3pacTe,
obnmagaeT CcTaTycoM W JIMYHOCTHBIMU  JIOCTHIKCHHUSIMHU,  TIOJB3YETCA  OOJBIION
MOMYJISPHOCTBIO Y JIEJOBBIX IMAPTHEPOB, peliaeT JtoOble MPoOIEeMbl U BETUKOJIEITHO
B3aMMOJICIICTBYeT. BMecTe ¢ TeMm, y Bac He CIIOKMIUCH OTHOIIEHUSI ¢ 3TUM PaOOTHUKOM.
OH He BOCIPUHUMAET Bac KaK PYKOBOAMTENS, BeleT ceOsl TOCTATOYHO CAMOYBEPEHHO U
amOunno3Ho. B ero paGoTe Bbl HAlUIM HEKOTOPBIE HEJAOYETHI U PELIMIN BBICKA3aTh €My
KPUTHYECKHE 3aMEYaHUs, OJHAKO Ball MPEeAbLAYLINI OMBIT CBUAETEILCTBYET O €ro
HEraTUBHOW PEAKIMU Ha KPUTUKY: OH CTAHOBUTCS Pa3pa)KUTEIbHBIM U HACTOPOKEHHBIM.
Kak Bectu cebs?

3amaua 14. CocTaBbTe €KeIHEBHBIN IJIaH HA HEJEIIO BIIEpe/l C TPUMEHEHUEM METOIUK
pPacCMOTPEHHBIX Ha CEMHUHAPCKOM 3aHATHH, BKItoudas: [Ipunmun [Tapero, MaTpuiry
DifzeHxay3pa, METOAMKY KOHTEKCTHOTO TIaHUPOBAHUS.

3anaya 15. Onpenenure napameTpbl COOCTBEHHOTO CTUIISL PaOOTHI, X aHAJIU3 HA MPEIMET
3G (HEKTUBHOCTH TPYIOBOM 1€ATEILHOCTH.

BBIHBI/ITGCO6CTBeHHLIX)KI/ISHeHHBIXHpI/IOpI/ITeTOBOTHOCI/ITGJ'IBHOKapBepHOI‘OPOCTa.

3anayal6. OcymiecTBUTE COOCTBEHHBIN aHAIN3 UMEIOIIUXCS CPEJICTB VIS TOCTHIKCHHUS
CaMOCTOSITENBHO MTOCTABJIEHHOW CPETHECPOYHOM LIEIIH.

3amaual?. Chopmymmpyiite cobcTBeHHBIE TTpaBuia 3G (HEKTUBHOTO YelloBeKa U
MPEIOKHUTE TOIIArOBYI0 METOJIMKY BHEAPCHHS ATUX MPABUI HA MPAKTUKE.

3anayal8. PazpaboTraTh KapbepHBIN TUIAH ISl MEHEIDKEPa MO YIIPaBICHUIO TEPCOHATIOM.
[Ipoananu3upoBaTh paszenbl KapLEPHOTO IUIAHA.
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3amaual9. Jonyctum, y Bac B nogunHeHnu paboTaeT 4eI0BEK, KOTOPBIA HECKOJIBKO
Mepepoc CBOIO AOIKHOCTh. OHAKO U3-3a PA3TUYHBIX OOBEKTUBHBIX IPUUYUH KaphEPHBIMA
POCT HE BO3MOXEH, a J0X0]I JOCTATOYHO BBICOK, €CTh TaKXe KOMUCCHOHHBIE. HaliauTe
MyTH JOTOIHUTEILHON MOTHUBALIMK TAKOTO COTPYAHHKA.

3anmava 20. Kakas nmocie1oBaTeIpHOCTD U3 IPEII0KEHHBIX HUKE I1aroB
MPEANOYTUTEIbHEE IPU MIPUHATUH YIIPABICHUYECKOI O PelIeHus, Oa3upyrolerocs Ha
palroOHAIBHON MOJEn?

1. PazpaboTka BapuaHTOB peUICHUI, aHaJlu3 BapUAHTOB pEIICHHUH, BBIOOP
HaWIy4IlIero U3 BapUaHTOB.

2. AHanu3 BapHaHTOB pEICHH, BEHIOOD HAMITYULIEro U3 BApUAHTOB, COTJIACOBAHUE
BHIODAHHOTO BapHaHTAa pEHIeHUs] C KOJUIEKTUBOM, OL€HKAa pelIeHUus MpoOseMbl,
OpraHHu3alys BbIIOJHEHUS PEIICHUS.

3. @opMynupoBKa MpoOieMbl, BbIOOp MPUEMIEMOrO0 W3 BapUAHTOB PEIICHUS
po0OsieMbl, 00CYKIeHIE BRIOPAHHOTO BapUaHTa PEIIECHUSI.

4. ®opMynHpoBKa MpoOIEeMbl M NPOOJIEMHOM CUTyallH, pa3paboTka BapUaHTOB
pEIlIeHUIA, BHIOOP HAMITYULIEro U3 BAPUAHTOB, OpraHU3allks BBITOJIHEHUS PEIICHUS, OLIEHKa
penieHus npoOIeMBbl.

5. ®opMynupoBKa MpOOJEMHOM CHUTyalldd, aHajlu3 BapUaHTOB  pEUICHUIA,
oOCyXJleHue BapUaHTOB pEUICHUS B KOJIJIEKTHBE, BHIOOpD peUICHUS, OpraHu3alus
BBITIOJIHEHUS PEILICHHUs, OILICHKA PELIeHUs TPOOIEMBI.

OO06ocHYHTE CBOIO TTO3UIIMIO.
3amaua 21. OnpenenuTs UHIWBUAYATbHO-TMYHOCTHBIE KaueCTBa, KOTOPhIE HEOOXOMMBI
Bam — MmeHexepy oTnena mpojiax, ¥ BHIOEpUTE HHCTPYMEHTHI ISl X ONPEACIICHHS.

3amauva 22. K Hanbosee pacpoCcTpaHEHHBIM METO/IaM MOTHBAIIUU TIEPCOHAIA OTHOCST:
1. MoHeTapHBIH (JICHEKHBIN ) METOS;
2. T1eneBoi MeTo (YIpaBJICHHE TI0 LIETISAM);
3. olorameHnue Tpya;
4. mapTHCHUTNIATUBHOE yIpaBiieHUE (MPUBJICYCHHE PAOOTHUKOB K YIIPABJICHUIO).

Ot xakux (hakTopoB, M0 BallleMy MHEHUIO, 3aBUCUT KaKOW METO MPEUMYIIIECTBEHHO
MCIOJIb30BaTh B KOHKPETHOU cuTyanun? OOOCHYyITe BaIlll OTBET.

Tlogvluennviu ypogeHn:

CocTaBUTh MUHU-TIPOEKTHI.

1.Munu-tipoekt «9PPeKTUBHBIN JCHB
2.Munu-nipoexT «Moil JTNYHBIN )KU3HEHHBIHN TIIaH»
3.Munu-npoekt «IinanrpoBanue 1eI10BOM Kapbepbh»
4 Munu-nipoekT «K13Hp Kak MeuTa»
5.MuHU-TIPOEKT «Sl — rpaMOTHBIN PYKOBOJIUTEIbY
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1. Apxanrenbckuii, I'.A. KopnopaTuBuslii TaiiM-MeHemxMeHT / . A.
ApXaHTenabCKHUH : MPaKTUYECKOE PYKOBOACTBO DIIEKTPOHHBIN pecypc. -
KopniopatusHsiii Taiim-mMenemxmenT,2018-08-31 : Anpniuna [abmumep ;
Mocksa, 2017. - 212 c. - Kaura maxomutcs B 6a3zoBoii Bepcuu I5C [PRbooks.
- ISBN 978-5-9614-5899-2, sx3eMIUIsIpOB HEOrpaHUYCHO

2. OCHOBBI cCaMOMEHEKMEHTa DJIeKTPOHHBIHN pecype / 3anopoxen /. B.,
Haszapenko A. B., Kenuna JI. C., 3ssarunnesa O. C., badbkuna O. H., Hcaenko
A. I1. : yuebHOoe mocooue. - Ctasponois : CT['AY, 2018. - 120 c.,
9K3EMILISIPOB HEOTPAHUYECHO

3. Talim-menemxMenT. [ToaHbBINH Kypc DNEKTPOHHBIHN pecypc : yueOHoe
nocooue / T.B. Teneruna / M. A. Jlykamenko / C.B. Bextepes / I'.A.
Apxanrensckuil ; pen. I'.A. Apxanrensckuii. - TaitM-mMeHeKMeHT. [TomHbIi
Kypc,2020-08-31. - Mocksa : Anbrninna [Tabnumrep, 2017. - 311 ¢. - Kaura
Haxomutest B 6azoBoit Bepcuu DBC [PRbooks. - ISBN 978-5-9614-1881-1,
9K3EMILISIPOB HEOTPAHUYEHO

JomonHuTtenbHas
nuTeparypa

1. [Mapaxuna, B. H. CamomenemxmenT : YueObHoe nocobue / [lapaxuna B. H. -
MockBa : MOCKOBCKHH roCcyapCTBEHHbINH YHUBEpCUTET HMeHU M.B.
JlomonocoBa, 2012. - 368 c. - Kauura maxoautcs B 6a30Boit Bepcun ObC
IPRbooks. - ISBN 978-5-211-06254-2, sx3eMIIIspOB HEOTPAHHYIEHO

2. Psioukoga, H. E. [lepcoHanbHblii MEHEIDKMEHT DJICKTPOHHBIN pecypc /
Psioukora H. E. : yueOHOe mocobue i 00ydaronuxcs mo o0pa3oBaTeIbHOM
MpOrpaMMe BBICIIIEr0 00pa30BaHMS 110 HAIIPABIEHUIO MOAToTOBKH 38.03.02
MeHemKMeHT. - OpenOypr : OI'Y, 2019. - 138 ¢. - 1. - ISBN 978-5-7410-2372-
3, SK3EMILTSIPOB HEOTPAHUICHO

3. CamomeHemxkMeHT : yaeoHoe rocodue / C.B. ITozguskosa, H.1O. [doner,
I1.B. Ilo3maskos, B.A. Mopo30oB ; MUHHCTEPCTBO CEIIBCKOTO X03sicTBa PO
denepanbHOE TOCYJApCTBEHHOE OI0KETHOE 00pa3oBaTeNbHOE yUPEXKICHNE
BEICIIEro npodeccronanbHoro oopazosanus ; Kapenpa MeHemkMeHTa B
AIIK. - Canxkr-IlerepOypr : CIIGI'AY, 2015. - 55 c. : Tabi., cXeM. -
http://biblioclub.ru/. - Bubauorp. B KH, 5K3eMILIIPOB HEOTPAHHUUEHO
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