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1. IMMacnopT ¢oHAA OLIEHOUYHBIX CPEICTB

1.1. Ob6sacTh NpUMEHeHUs

@®onp oueHouHblx cpeact (gaee — DOC) nmns TEKylero KOHTPOJS YCIIEBAEMOCTH MU
MIPOMEXYTOYHOM aTTeCTallud IpeaHa3Ha4YeH AJis MpeJHa3Ha4yeH JJis OLEHWBAaHUS 3HAHUM, YMEHUH,
ypOBHS C(HOPMHUPOBAHHOCTH KOMITETEHIIMI CTyIEHTOB, oOydaromuxcs mno crenuaibHoctu 38.02.03
OnepanvonHas JAesaTeNbHOCTh B Joructuke, no gucuumuimHe CI.03 HMHocTpaHHBIM S3BIK B
podecCHOHATLHOM IS TEIILHOCTH.

®OC cocraieH Ha ocHoBe PI'OC cpennero obmiero oopa3oBaHus M paboyel MpoOrpaMMbl
mucuuruirabl CI'.03 MHOCTpaHHBIH S3BIK B TPO(GECCHOHATBHON IEATEIBHOCTH.

[TpomexyTouHas aTTecTauus o JTUCLUILITAHE IpelyCMOTpEHa B dbopme
ouggepenyuposannozo 3auema C BBICTABICHUEM OTMETKH II0 CHCTEME «OTIMYHO, XOpOIIO,
YAOBJIETBOPUTENIBHO, HEYAOBIECTBOPUTEIBHOY.

1.2. [lnanupyemble pe3y/jbTaTbl 0CBOEHHUS JMCIHUILIHHBI

B pe3yabTare ocBOeHUs Y4eOHOM TMCHUIIIUHBI 00y4YAIOUIUIICS 10/2KEH YMETh:

VY.l - obmarbea (YCTHO M TMHCHbMEHHO) HAa WHOCTPAaHHOM SI3bIK€ Ha MpodeccHoHalbHBIE U
MTOBCETHEBHBIE TEMBI,

V.2 - mepeBoAUTSH (CO CIOBAapeM) HHOCTPAHHBIE TEKCThI MPO(HECCHOHATLHOM HAIIPaBICHHOCTH;

V.3 - caMOoCTOsTEILHO COBEPIIIEHCTBOBATh YCTHYIO M MUCHbMEHHYIO P€Yb, MOMOIHAThH CJIOBapHBIN
3armac;

B pe3yabTare ocBOeHUSs Y4eOHOIH IMCHUIIIUHBI 00y4YAIOIIUICS 10/2KEH 3HATh:

3.1 - nekcuueckuir (1200 - 1400 nexkcuyecKuX €OUHHI)) UM TPAMMATUYECKUH MHHHUMYM,
HEOOXOIUMBIA JIJIT YTCHHUS M TIepeBoja (CO CIoBapeM) MHOCTPAHHBIX TEKCTOB MPOQECCHOHATBHOU
HAIMPaBIEHHOCTH.

Komnerenuuu, ¢popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS THCHHIJIMHbBI:

oowue:
OK 04. DddexTuBHO B3aUMOICHCTBOBATH U PA00OTATh B KOJUICKTHBE U KOMAH/IC,
CopnelicTBOBaTh COXPaHEHUIO OKPYIKaIOIIEH Cpesibl, pecypcocOepekeHn 0, IPUMEHSTh
OK 07. 3HaHUS 00 U3MEHEHUHU KIIMMaTa, MPUHIMIIBI O€pEeXIUBOr0 MPOU3BOACTBA, 3PPEKTUBHO
JIeIICTBOBATh B UPE3BbIYANHBIX CUTYalLUsX;

1.3. Buabl KOHTPOJIA ¥ METO/bI OLIEHKHU
IIpenmMeToM  OLEHKH  CioyXaT  yYMEHUs,
PO eCCUOHATBHBIX KOMIETEHITUH.

3HaHUs, C(OPMUPOBAHHOCTb  OOLIMX U

Tab6muia — KoHTpoJb 1 OlIeHKa OCBOSHUS yUeOHOM NUCIMIUIMHBI IO TeMaM (pa3/iernam)

DneMeHT Buipl 1 MeTO/IbI OLICHUBAHUS
yueOHOM Texkynmii KOHTPOJIb IIpomexxyTouHas arrecTanus
AUCIUIITAHBI Meronsl [Iposepsiemsbie Meronsl [Iposepsiembie
OLICHKHU OK IIK Y, 3 OLICHKH OK YV, 3
Tema 1. YcTHbI omnpoc, OK 02, OK 09; Juggepenyu- OK 1-OK 9;
Kapbepa cobecenoBanue V.1-Y.3; 3.1 POBAHHDbIL V.1-V.3;
TECTUPOBAHUE 3auem 3.1
Tema 2. VYeTHbIi onpoc, OK 02, OK 09;
Opranuszanus cobeceroBanue V.1-¥.3;3.1
KOMIIAaHUU Ornenka
BBITIOJTHCHUS




MPaKTUYECKHUX
3aJaHuN

Tema 3.
Yupasienue
MepPCoOHAIOM

YcTHBIN onpoc,
cobeceroBanue
OrneHka
BBINOJTHEHHS
MPAKTHYECKUX
3aJaHuN
KoHTpousbHbI cpe3

OK 02, OK 09;
V.1-¥.3; 3.1

Tema 4.
MeToauKu
MJIAHUPOBAHUSA

VYcrHblii onpoc,
cobeceoBaHUE
OrneHka
BBIIIOJITHCHUS
MPaKTUYECKHUX
3aJlaHui

OK 02, OK 09;
V.1-¥.3; 3.1

Tema 5. PaGoTa B
KOMAaH/Ie

YcrHblii onpoc,
cobeceoBaHHUE
Onenka
BBIIIOJTHCHUS
MPAKTUYECKUX
3aJIaHui

OK 02, OK 09;
V.1-¥.3; 3.1

Tema 6.
JleJ0BBIE MOE3TKH

YcrHblii onpoc,
co0ece0BaHNE
Ouenka
BBITIOJTHCHUS
MPaKTUYECKHUX
3aJaHui
Kpyraslii cton

OK 02, OK 09;
V.1-¥.3; 3.1

Tema 7.
Ycnex B padore

YceTHblii onpoc,
cobecenoBaHme
Ouenka
BBITIOJTHCHUS
MPaKTUYECKHUX
3aJaHui
KoHTpousbHBI cpe3

OK 02, OK 09;
V.1-¥.3; 3.1

Tema 8. PazButne
MeJI0BBIX
OTHOLICHUH

YcTHBIN onpoc,
cobeceI0BaHue
OrneHka
BBIIIOJTHCHUS
MPaKTUYECKHUX
3aJaHuM
Kpyruslii cron

OK 02, OK 09;
V.1-¥.3; 3.1

Tema 9.
JlesioBBIE 321244 U
e

YcTHBIN ompoc,
co0eceioBaHNE
Onenka
BBIITOJIHEHU L
IIPAKTUYECKUX
3a1aHUI
KoHTposibHbIi cpe3

OK 02, OK 09;
V.1-¥.3; 3.1




Tema 10. YcerHblii onpoc, OK 02, OK 09;
CoOecenoBanmsi Ha| cobGeceoBaHUe V.1-V.3;3.1
padoTy Ouenka
BBIITOJHEHUS
MIPaKTUYECKHUX
3aJlaHui
Tema 11. YerHbIit onpoc, OK 02, OK 09;
Pa3paborka co0eceI0BaHNE V.1-¥.3; 3.1
COOCTBEHHOI0 OreHka
MPOIAYKTA BBITIOJTHCHUS
MPAKTHYIECKHUX
3aJaHuN
KoHTpousbHbI cpe3

2. OneHOYHBIE CPEACTBA /15 IPOBEJACHUS TEKYIIero KOHTPOJISA YCIIeBAeMOCTH
2.1. IlepeyeHb JMCKYCCHOHHBIX TeM KPYIJIOr0 CTOJIa

Tema 6. Jlej10BbI€ MOE3AKHU

1. Communication in business;

2. Composing a business letter: basic rules and effective guidelines;
3. The Message.

Tema 8. PazBuTHe 1€J10BBIX OTHOIIEHH I

1. English as a global means of communication;

2. Communication skill as an essential part of Business English;
3. The notion and classification of Business English VVocabulary.

Kpurepun onenuBanus:

OneHka «OTJIMYHO» BBICTABISAETCS CTYACHTY, €CIM CTYIEHT JIEMOHCTPUPYET COOJIIOJIEHHE
o0beMa BBICKa3bIBaHUs, COOTBETCTBUE TEME, OTPAXKEHbI BCE ACMEKThI, yKa3aHHbIE B 33JaHNUHU, CTUIIEBOE
oopmIIeHHE pedYd COOTBETCTBYET THUITy 3a/aHus, apryMEHTalusi Ha COOTBETCTBYIOIIEM YpPOBHE,
COOJII0/ICHHE HOPM BEXKJIMBOCTH.

OrneHKa «XOpOIlI0» BBICTABIISAETCS CTYEHTY, €CIIU CTYJIEHT IEMOHCTPUPYET YMEHHE JIOTUYHO U
CBA3HO BecTHM Oecemy, coOJIOaTh OYEPENHOCTh MpPU OOMEHe peruIMKaMmH, JaBaTh
apryMEHTHUPOBAHHBIE W pPa3BEPHYTHIE OTBETHI Ha BOMPOCH coOECeNHWKA, YMEHHE HadyaTh M
NOJIIEP>KUBATh Oecely, a TakKe BOCCTAHOBUTH €€ B cllyyae c0osi: Iiepecnpoc, yTOUHEHHE

OneHka  «yIOBJIETBOPUTEIBHO»  BBICTABISIETCS  CTYAEHTY, €CIM CTYAEHT YacTHYHO
JIEMOHCTPUpPYET COO0/IeHe 00beMa BBICKA3bIBaHUS, BBICKA3bIBAHHWE HE BCErJa JOIMYHO, UMEIOTCS
HOBTOPBL. Jlonyckaromcs nekcudeckue u 2pammamudeckue owudOKu, Komopwvle 3ampyOHsIom
NOHUMAHUe.

OrneHka «HEYJOBJIETBOPUTEIHHO» BBICTABIISETCS CTY/IEHTY, €CJIM KOMMYHUKaTHBHAsI 3ajjaua He
BbINOJIHEHA. JlomycKaoTcss MHOTOYHCICHHbIE JISKCHUECKHE M IpaMMaTH4YecKHe OIIMOKH, KOTOpble
3aTPyAHSAIOT [IOHUMaHUE.

2.2. KoMIJIEKT rpaMMaTHY€eCKHX, JIEKCHYEeCKMX M NPOAYKTUBHBIX 3aJaHU I
KonTtpoabnblii cpe3 3a 1 cemectp. Tembr 1-3.

3ananue 1. Fulfill the gaps with the appropriate prepositions.



under on for at off at for

I’'m usually ...... work till 7.

James works ..... a big oil company.

Luckily I don’t get ill much, so I’'m not often .... work.
He has to work .... the presentation about a new project.

A team of 12 people work .... me.
[ usually leave ... for work at 7.30 in the morning.
He arrives .... work at nearly 7.50.

Noook~owhE

3anpanme 2. Choose any profession for yourself. Tell about your work considering the following
questions:

1. Do you have a part-time or a full-tome job, a permanent or temporary work?

2. What are you in charge of?

3. What time do you leave for work?

4. Do you take a lot of time off work?

3amanue 3. Write an essay on one of the given topics.
e Characteristics of the organizational structure of the company.
e Types of the organizational structures of the company.
e Communication in companies with different types of organizational structure.

3ananue 4. Which of these companies would you prefer to work for? Why?
e A family owned company;
e A multinational company;
e Your own company (be self-employed).

3ananue 5. Choose the correct options
1. Although the training organization TrainULike only set up business last year, it is doing well. It
is expanding / increasing into new markets.
2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen
internationally.
3. The Chairman of the upcoming new company wanted to establish a solid client base / basis
before moving into new areas.
4. When choosing a new job, a clean environment / economy is important to many
people.
When the contractor came into the office, he worked at the hot / limited desk.
6. Despite reports in the press of a hostile takeover, the two companies had in fact
decided to work together and had merged / partnered.

o1

3amaunue 6. Writing reports.
e Keys to successful management.
Leadership vs. Management.
Business etiquette of a manager.
Peculiarities of business management in Western Europe.
Peculiarities of business management in Asian countries.

3anganme 7. Match these words (1-4) with their synonyms (a-d).
1. to participate in a meeting a) a graph
2. to organize b) to arrange



3. an attendee c) to attend a meeting
4. a visual d) a participant

3ananne 8. Match these words (1-6) with their antonyms (opposites) (a-f).

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement c) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

KounTtpoJabnblii cpe3 3a 2 cemectp. Tembl 4-7.

3amanue 1. Writing reports.

Tactical planning in business
Open business plans
Succession planning: how to do it right

3ananue 2. Complete the sentences with these words: forecast, the planning process, to conduct an
assessment, evaluate, set targets.

1.

2.

3.

4.

If Healthy Foods has a cost of capital in nominal terms of 10% and the expected inflation rate

is 2%, whether Healthy Foods’ existing investments are value creating or
destroying.
The bottom line is that we reiterate our year-end for RUR/USD at 29.5 with the

ruble hovering within a RUR 28.7-30 range in 2013.

That initiative, in combination with the introduction of workforce analysis tools, helps
managers to plan, and monitor progress.

As a basis for planning, it is necessary an objective of
radioecological conditions for residence and to draft the appropriate standard-setting
legislation.

can provide an objective and open framework for evaluating the trade-
offs between various goals.

3ananne 3. Choose the correct options.

NGO~ wWdE

We ’re going to | ’re going make a profit this year.
Why fie won 't | won’t he come for lunch?

Who's going | Who going to lead the meeting today?
Wait for me. 1/ 1 "Il just fetch my coat.

Are you going / You going to work late today?

Shall / Will I give you a hand?

| expect I 'l be / 1 be in Barcelona tomorrow.

What are we going to do / we do about all this?

3ananue 4. Complete the missing words.

oakrwdE

How much time have we got? What’sthes ~ ule?

Can you explain to Pete what he needs to do? [ haven’t got timetob ' him.

Now our lorry is repaired, we can deliverthec_ _si__  nt.

What? Work can’t start yet? Why have we gottop ~ p _  the project?

Our customer’s not happy with the design - we need to makesomem _d_f_c____ns.
Tommy is going to be off sick for a few weeks, so we need to reor_ ___ ze the team.



3ananne 5. Complete the definitions.
1. When you make a phone call and you manage to speak to the person, you

g th
2. When you make a phone call but don’t manage to speak to the person, you may
I am on their a or on their
Y .
3. Sometimes when using a mobile phone, you might get ¢ 0 if reception
isn’t very good.
4. If you have a document to send to your business associate, you can send it in an
e-mail a .
5. If an e-mail would be useful for someone else to see, you can f it on to that person.
6. However, if the content of the e-mail is ¢ , then you need to think carefully about
who you send it to.
7. 1 need to see the Sales Manager. Can you call her to make an a , please?
8. I’m sorry you’ve had so many problems. Please put your ¢ in writing, we will
look into it.

KonTpoabnblii cpe3 3a 3 cemectp. Tembl 8-9.

3amanue 1. Writing reports.
e Business image — an important part of business promotion
e Addisciplined approach to Business Planning
e Women’s Career In Men’s Business
3amanue 2. Use a collocation from English Idioms & Idiomatic Expressions to complete the sentences.

1. This can help to sense __the object that you are trying to visualize.

2. "All my career ; you think it's petty and all that, but..”

3. It had developed a fund-raising strategy that promised to the following year.

4. There's a universal tendency to heed Dylan Thomas's exhortation and instead
of a whimper.

5. That his goose.

3ananue 3. Complete the sentences using the correct past simple form of the verbs in brackets.

1. When you your own business? (start)

2. Yesterday, | work until 9 p.m. (finish)

3. The engineer over three hours trying to fix the photocopier. (spend)
4. lreally the presentation skills seminar last week. (enjoy)

5. The company its profits by 15% last year. (increase)

6. The course as much as we expected. (cost)

7. Unfortunately, we the project on time. (complete)

8. My boss hates flying, so she to Edinburgh by train. (go)

KonTpoabnblii cpe3 3a 4 cemectp. Tembr 10-11

3anganmne 1. Writing Reports

e Non-Verbal Communication in Building Relationships
How to Re-Build Broken Relationship
Using Emotional Intelligence to Build Relationships
Managing Relationship Related Stress

Relationship
Building with Managers and Team Leaders



3amganme 2. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of customizing
the product in the way you explained.

2. The company we use for all our transport and logistics has told me their prices will be going
up. We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we can pass it
all on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a
spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/0 on delivery, 40°/0 after 30 days,
and the remainder after 60 days. That will help to cut / spread the cost.

S. Sales have been
disappointing and we're not going to make a profit. The good news is that we should at least
cover / figure out our costs, so it's not a complete disaster.

3amanue 3. Use active business vocabulary to speak about your experience in relationship-building.

3. OueHouHbIe cpeCcTBA AJs MPOMEXKYTOUHOI aTTecTallNU

3.1. KoMIuieKT rpaMMaTH4eCKUX U JJeKCHYeCKHX 3ailaHnii K 1uddepeHunpoBanHoMy
3a4eTy

3ananue 1. Fulfill the gaps with the appropriate prepositions.
under on for at off at for

I’m usually ...... work till 7.

James works ..... a big oil company.

Luckily I don’t get ill much, so I’'m not often .... work.
He has to work .... the presentation about a new project.
A team of 12 people work .... me.

[ usually leave ... for work at 7.30 in the morning.

He arrives .... work at nearly 7.50.

Touok~wdE

3ananue 2. Choose the correct options
1. Although the training organization TrainULike only set up business last year, it is doing well. It
is expanding / increasing into new markets.
2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen
internationally.
3. The Chairman of the upcoming new company wanted to establish a solid client base / basis
before moving into new areas.
When choosing a new job, a clean environment / economy is important to many
people.
When the contractor came into the office, he worked at the hot / limited desk.
Despite reports in the press of a hostile takeover, the two companies had in fact
decided to work together and had merged / partnered.

N GA

3anganne 3. Match these words (1-4) with their synonyms (a-d).



1. to participate in a meeting a) a graph

2. to organize b) to arrange
3. an attendee c) to attend a meeting
4. a visual d) a participant

3ananne 4. Match these words (1-6) with their antonyms (opposites) (a-f).

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement c) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

3anganne 5. Complete the sentences with these words: forecast, the planning process, to conduct an
assessment, evaluate, set targets.

1.

2.

3.

4.

If Healthy Foods has a cost of capital in nominal terms of 10% and the expected inflation rate

is 2%, whether Healthy Foods’ existing investments are value creating or
destroying.
The bottom line is that we reiterate our year-end for RUR/USD at 29.5 with the

ruble hovering within a RUR 28.7-30 range in 2013.

That initiative, in combination with the introduction of workforce analysis tools, helps
managers to plan, and monitor progress.

As a basis for planning, it is necessary an objective of
radioecological conditions for residence and to draft the appropriate standard-setting
legislation.

can provide an objective and open framework for evaluating the trade-
offs between various goals.

3ananme 6. Choose the correct options.

NGO~ wWdE

We ’re going to | ’re going make a profit this year.
Why fie won 't | won’t he come for lunch?

Who's going | Who going to lead the meeting today?
Wait for me. 1/ 1 "Il just fetch my coat.

Are you going / You going to work late today?

Shall / Will I give you a hand?

| expect I ’ll be / I be in Barcelona tomorrow.

What are we going to do / we do about all this?

3ananue 7. Complete the missing words.

oakrwdE

How much time have we got? What’sthes __ _ule?

Can you explain to Pete what he needs to do? [ haven’t got timetob ' him.

Now our lorry is repaired, we can deliverthec_ si___ nt.

What? Work can’t start yet? Why have we gottop ~ p _  the project?

Our customer’s not happy with the design - we need to makesomem _d_f_c___ _ns.
Tommy is going to be off sick for a few weeks, so we need to reor_ ___ ze the team.

3ananue 8. Complete the definitions.

1.

2.

When you make a phone call and you manage to speak to the person, you
g th
When you make a phone call but don’t manage to speak to the person, you may




o

~

I am on their a or on their

Y :

Sometimes when using a mobile phone, you might get ¢ 0 if reception
isn’t very good.

If you have a document to send to your business associate, you can send it in an

e-mail a

If an e-mail would be useful for someone else to see, you can f it on to that person.
However, if the content of the e-mail is c , then you need to think carefully about
who you send it to.

| need to see the Sales Manager. Can you call her to make an a , please?

I’m sorry you’ve had so many problems. Please put your ¢ in writing, we will
look into it.

3anpanme 9. Use a collocation from English Idioms & Idiomatic Expressions to complete the sentences.

6. This can help to sense __the object that you are trying to visualize.

7. "All my career ; you think it's petty and all that, but..”

8. It had developed a fund-raising strategy that promised to the following year.

9. There's a universal tendency to heed Dylan Thomas's exhortation and instead
of a whimper.

10. That his goose.

3ananme 10. Complete the sentences using the correct past simple form of the verbs in brackets.

1. When you your own business? (start)

2. Yesterday, | work until 9 p.m. (finish)

3. The engineer over three hours trying to fix the photocopier. (spend)

4. lreally the presentation skills seminar last week. (enjoy)

5. The company its profits by 15% last year. (increase)

6. The course as much as we expected. (cost)

7. Unfortunately, we the project on time. (complete)

8. My boss hates flying, so she to Edinburgh by train. (go)

3amanue 11. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of customizing
the product in the way you explained.

2. The company we use for all our transport and logistics has told me their prices will be going
up. We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we can pass it
all on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a
spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/0 on delivery, 40°/0 after 30 days,

and the remainder after 60 days. That will help to cut / spread the cost.

Sales have been
disappointing and we're not going to make a profit. The good news is that we should at least
cover / figure out our costs, so it's not a complete disaster.

Kpurepun ouenuBanus:

OleHKa «OTIMYHO» BBICTABIIAETCS CTYJEHTY, €CIM OH mpaBuibHO oTBeTHN Ha 90-100% ot

00I11ero Yucia BOMpOCOB TPAaMMATHUYECKHUX U JICKCUUYECKHUX 3a/IaHUM.

OLeHKa «XOpOIIO» BBICTABIAETCS CTYIEHTY, €CIIM OH MpaBwibHO OTBeTwa Ha 70-89% oT

00111ero Yucia BOMpOCOB TPAMMATHUYECKHUX U JICKCUUECKHUX 3a/IaHUM.

OI_ICHKE[ «YOOBJICTBOPHUTCIIBHO» BBICTABIIACTCA CTYACHTY, €CJIIM OH MPaBUJIIbHO OTBCTHII Ha 50-

69% oT 00111ero Yncia BOMPOCOB TPAMMAaTUYECKHUX U JICKCUYECKHUX 3a/IaHHM.



OrneHKa «HEeyA0BIETBOPUTEIBLHOY» BBICTABISACTCS CTYAECHTY, €CIIM OH IPAaBUIIBHO OTBETUII MEHEe
yeM Ha 50% ot o011ero ynciaa BONPOCOB TPAMMATHYECKUX U JIGKCUYECKHX 3a/1aHUi.



