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1. IMMacnopT ¢oHAA OLIEHOYHBIX CPEICTB

1.1. ObsacTe npuMeHeHust

®onx omeHouHbIX cpenctB (mamee - POC) mpeaHaszHayeH Il OLICHUBAHUS 3HAHUU,
YMEHHHA, ypOBHS CPOPMUPOBAHHOCTH  KOMIETCHIMIA  CTYJACHTOB, OOYyYaloOmUXCs IO
crenranbHocTH 38.02.03 OmnepanuoHHas IEATEIbHOCTh B JIOTUCTHKE O YYCOHOW IUCIUTIIINHE
CI'.02 Huoctpansblii s3bIK B npodeccuonanbHoil aesrenbHoct. @OC cocTaBieH HA OCHOBE
®I'OC u paboueit mporpaMmbl JUCITUTIITNHBI.

[TpomMexyTodHas aTTecTaus Mo AUCHUIIIMHE TPEayCMOTpeHa B JopMe 3aueTa ¢ OICHKOM
C BBICTaBJICHHEM OTMETKH II0 CHCTEME «OTJIMYHO, XOpOIIO, YJIOBJICTBOPUTEIHLHO
HEY/I0BJIETBOPUTEIILHO.

1.2. Ilnanupyembie pe3yabTaThbl OCBOEHHS TUCHMILIHHBI

®OC m1o3BOJISICT OLICHUTHh 3HAHMSA, YMEHHUSA, CHOPMHPOBAHHOCTH OOIUX U
poecCuOoHANBHBIX KOMIETEHIMH B cooTBeTcTBUU ¢ TpeboBanusiMu OI'OC u paboueit
POrpaMMOil y4eOHOM TUCIUTUINHBI.

1. ymenmns:

- TIOHUMAaTh OOIIMA CMBICI YETKO IPOM3HECCHHBIX BBICKA3BIBAHMK Ha
poeCCHOHANIbHBIC U OBITOBBIC TEMBI;

- TIOHUMATh TEKCTHI Ha 0a30BbIC U MPO()ECCHOHATILHBIC TEMBI;

- CTPOUTH MPOCTHIC BEICKA3BIBAHUS O Ce€0€ 1 O CBOCH NMPOPECCHOHATBHON JIeATEIILHOCTH;

- y4acTBOBAaTh B JHAJIOrax Ha oOIIMe NPoQecCuOHAIbHBIE TEMBL;

- KpaTKo 0OOCHOBBIBATH U OOBSCHITH CBOM JICHCTBUS;

- mmcatb  TPOCTHIC CBSI3HBIE  COOOIICHHS Ha 3HAKOMbIC WM HWHTEPECYIOI
- Bectu Oeceny (Bkitovasi TesiepOHHbBIE EPETOBOPHI) HA UHOCTPAHHOM SI3BIKE
2. 3HAHMA:

- TpaBWiIa  IOCTPOEHHS  TPOCTBIX W CIOXKHBIX  MNPEIIOKEHUH  Ha
npodeccuoHaIbHbIE TEMBI; TPO(PECCHOHATBHBIE TEMBI;
- OCHOBHBIE O0IIEYOTPEOUTEIbHBIE TTIAr0JIbl OBITOBAs M MPO(ECCHOHAIbHAS JIEKCHUKA);
- JIEKCUYECKUH MUHHUMYM, OTHOCSIIMNACS K ONMCAHUIO
MIPEMETOB, CPEJICTB U MPOLECCOB MPO(PECCHOHATBHOM eI TEIEHOCTH;
- 0COOEHHOCTH
MPOU3HOIICHHUS CIIOB;
- TpaBWIa YTEHUS TEKCTOB NPO(eCcCHOHAIBHOM HANIPaBIEHHOCTH;
- (¢pa3bl-KiuIIe
JUIs BeZleHUsI Oece/bl M EPENUCKU Ha MHOCTPAHHOM SI3BIKE;
- OCOOEHHOCTH MEPEBOJIa IOKYMEHTOB C MHOCTPAHHOTO SI3bIKA;
- TpaBWJIa OpraHu3alyy NpuemMa noceTuTenen

1.3. KomnereHnuum, popmMupyembie B pe3y/bTaTe 0CBOCHUS AUCHUIIIUHbI:

Oo0mue

IToxa3aTenn oneHKH pe3yJibTaTa
KOMIIeTEeHIINH

Hcnonp30BaTh COBPEMEHHBIE CPEICTBA NIOMCKA, aHAJIM3a U UHTEPIIPETALlUU
OK 02 nHpopmarui, U UHOOPMAITMOHHBIC TEXHOJOTHM [JIsl BBITIOJHEHUS 3a1ad
po(hecCHOHABLHOM e TENLHOCTH.

ITons3oBaThCA HpO(I)eCCHOHaHLHOﬁ Z[OKYMeHTaHHCﬁ Ha TOCYAAapCTBCHHOM U
OK 09 HHOCTpPaHHOM A3bIKax.




1.4. Buabl KOHTPOJIS U MeTObI OLIEHKHU

Buib1 KOHTPOJISt ¥ METOIBI OLICHKH

BHeMeHUT Texyumii KOHTPOJIb [IpomexxyTouHas arrecranus
yueOHOI
S — Mertoibt [IpoBepsiembie MeTOMbL OLEHKH [IpoBepsiembie
OLICHKU OK bt ot OK
Pazgen 1. Poan HHOCTPAHHOIO 13BbIKA B
npo¢ecCHOHATBHOM 1eSITeJILHOCTH
Tewma 1 YcrHbIM onpoc
Kapbepa Tectuposanune
pEep p OK 02, OK 09
IIpakTrueckoe
3angrue Ne 1
Tema 2 VYcrHblit onpoc
Opranuzanust TectupoBanue
o OK 02, OK 09
KOMIIaHHH IIpakTrHueckoe ’
3angrue Ne 2
Tema 3 v .
- CTHBIH OIPOC
TIpaBJICHUC TectupoBanue
T1CpCOHATIOM [IpakTuueckoe OK 02, 0K 09
3aggrue Ne 3
Tema 4 VYcrHbli onpoc
MeToauku TectupoBanue
A P OK 02, OK 09
[JTAHUPOBAHUS [IpakTuueckoe
3angrue Ne 4
Tema 5 VYcrHbli onpoc
Pabora B xomanze Tecruposanme | o5 oy 09 | 3aver ¢ onenkoii | OK 02
IIpakTHueckoe
OK 09
3angarue Ne 5
Tema 6 VYcrHbIl onpoc
€JIOBBIE [TOE3IKHU Tectuposanue
a A P OK 02, OK 09
IIpakTrHueckoe
3angTue Ne 6
Tema 7 VYcrHbIl onpoc
ex B padoT Tectuposanue
erex B pabore p OK 02, OK 09
IIpakTHueckoe
3angarue Ne 7
Tema 8 VYcrHbIl onpoc
PasBuTieE IEI0BBIX Tectuposanue
A3BHTHE ACT0 P OK 02, OK 09
OTHOILLIEHUU [IpakTrnueckoe
3angrue Ne 8
VY cTHEI omrpoc
Tema 9 TeCTI/IpOBa}II)I/IC
HCHOBBIC 3aJa4u U HpaKTquCKoe OK 02’ OK 09
neim 3angrre Ne 9
YcTHBIN ompoc
Tema 10 Tectn OBa}I;I/Ie
CobeceoBanms Ha P OK 02, OK 09
IIpakTueckoe

paboty

3aasaTue Ne 10




2. OuieHOYHBIE CPeICTBA /1JIsl IPOBEIEHUS TEKYIIEro KOHTPOJIS yCIeBaeMOCTH
2.1. Boripocsl )i YCTHOTO onpoca (codece0BaHuA)
Pa3nes 1. Pojib HHOCTPAHHOTO SI3bIKA B MPO(eCCHOHAIBLHOM eI TeIbHOCTH

Tema 1. Kapbepa
1. Do you consider yourself as an ambitious person? Why? Why not? (Give a full

detailed answer)

2. Do you have a career plan? What do you think can help you to improve your career?

(Give a full detailed answer)

3. Would you prefer to work for one company, for several companies or for yourself

during your career? (Give a full detailed answer)

answer)

answer)

Tema 2. Opranu3anusi KOMIAHUU
1.  Which of these companies would you prefer to work for? Why? (Give a full detailed

2. A family owned company (Give a full detailed answer)

3. A multinational company (Give a full detailed answer)

4.  Your own company (be self-employed). (Give a full detailed answer)
Tema 3. YnpaBJjieHue MepcoHAIOM

1. Kaeys to successful management. (Give a full detailed answer)

2. Leadership vs. Management. (Give a full detailed answer)

3. Business etiquette of a manager. (Give a full detailed answer)

4. Peculiarities of business management in Western Europe. (Give a full detailed answer)
5. Peculiarities of business management in Asian countries. (Give a full detailed answer)

Tema 4. MeToAMKH NIIAHMPOBAHUS

1.  Tactical planning in business. (Give a full detailed answer)

2. Open business plans. (Give a full detailed answer)

3. Succession planning: how to do it right. (Give a full detailed answer)

Tema 5. PadoTa B komaH/1e

1. Team Building Strategies. (Give a full detailed answer)

2. Team Building Techniques. (Give a full detailed answer)

3. How do you create a healthy project environment? (Give a full detailed answer)

4. Benefits Effective Teamworking (Give a full detailed answer)

Tema 6. [leji0BbI€ MOE3TKH

1. Technology travel tips for business travelers. (Give a full detailed answer)

2. Tips for business travel abroad. (Give a full detailed answer)

3. Peculiarities of travelling to different countries. (Give a full detailed answer)
Tema 7. Ycnex B padore

1. Business image — an important part of business promotion (Give a full detailed

2. Adisciplined approach to Business Planning. (Give a full detailed answer)
3. Women’s Career In Men’s Business. (Give a full detailed answer)

Tema 8. Pa3ButHe 1€JI0BBIX OTHOLIEHHU A

1. Non-Verbal Communication in Building Relationships. (Give a full detailed answer)
2. How to Re-Build Broken Relationship. (Give a full detailed answer)

3. Using Emotional Intelligence to Build Relationships. (Give a full detailed answer)

5



4. Managing Relationship Related Stress. (Give a full detailed answer)

5. Relationship Building with Managers and Team Leaders. (Give a full detailed answer)
Tema 9. [les10BBI€E 32/1a4M U LETH

1. What are SMART goals? (Give a full detailed answer)

2. What’s the benefit of business planning? (Give a full detailed answer)

3. How do you set a goal? (Give a full detailed answer)

Tema 10. CobecenoBanue Ha padoTy

1. What’s the most important thing you should do at a job interview? (Give a full

detailed answer)
2. What things you shouldn’t do there? (Give a full detailed answer)
3. How to get a job you want? (Give a full detailed answer)

Kpurepun oueHuBaHmsi:

OneHka «OTJIMYHO» BBICTABISETCA CTYIEHTY 3a IJIYOOKOE€ M IIOJIHOE OBJIAJIEHUE
collepkaHueM Y4eOHOro MaTepuana, B KOTOPOM CTYAEHT JIETKO OpPUEHTHPYETCs, BiaJleHUE
HOHATHHHBIM amnraparoM, 3a YMCHHUC IMPUMCHATL TCOPCTUYCCKUEC 3HAHUA TpPU PCUHICHUHN
npakTUyeckux 3anad. OTiIMYHasg OTMETKAa MPEAIoJiaraéT IPaMOTHOE, JIOTUYHOE W3JI0KEHUE
YCTHOI'O OTBETA.

OneHkKa «XOpOIL0» BBICTABISIETCS CTYACHTY, €CIU CTYICHT IMOJHO OCBOWUJ Yy4YeOHBIN
MaTepuall, BJIaJeeT NOHATUWHBIM aIlllapaToM, OPUEHTHUPYETCS B U3yYEHHOM Marepualle, paMOTHO
U3JIaraeT yCTHBIM OTBET, HO cojiepaHue U (popma OTBETa UMEIOT HEKOTOPHhIE HETOYHOCTH.

OmneHka «yIOBIETBOPUTEIBHO» BBICTABISIETCS CTYACHTY, €CIIM CTYACHT OOHApy>KUBAaeT
3HAaHWE M TOHUMaHHE OCHOBHBIX MMOJIOXKEHUH y4yeOHOro maTepuana, HO H3JlaraeT €ro HemoJjHo,
HEIOCJIe10BaTEeNbHO, I0IyCKAeT HETOUHOCTH.

OneHka «HEYIOBJIETBOPUTEIIbHO» BBICTABIACTCA CTYICHTY, €CIU CTYACHT HMeEeT
Pa3pO3HCHHEIC, OeccrucTeMHbBIE 3HaHUA, HC YMCCT BBIACIIATL TIJIABHOC W BTOPOCTCIICHHOC,
JOTyCKaeT TMpH OTBeTe rpyOble OMMOKH, 3a MOJHOE HE3HaHWE U HEMOHUMaHHe Y4eOHOTO
MaTepuaia.



2.2 OueHOYHbIE CpeICTBA /ISl IPOBEPKHU YPOBHS c()OPMUPOBAHHOCTH KOMIETEHIN

Ne
n/n

TecToBBIC 3a71aUH IIpaBWIbHBII OTBET

KoMmner
eHI A

1. 3agaHue 3aKPHITOrO THIIA HA YCTAHOBJIEHHE COOTBETCTBHA

Column A (Terms):

1. Promotion

2. Career ladder

3. Full-time job

4. Retire
Column B (Definitions):
A. To stop working, usually because of age.
B. A move to a higher position with more
responsibility.
C. Work that takes the whole of the normal working
week.
D. The series of steps by which you progress in your
work.

1-B, 2-D, 3-C, 4-A

OK 02,
OK 09

Column A (Departments):

1. HR Department

2. R&D Department

3. IT Department

4. Marketing Department
Column B (Responsibilities):
A. Deals with computers, software, and networks.
B. Responsible for finding new employees and
training.
C. Researches and develops new products.
D. Promotes and advertises the company's products.

1-B, 2-C, 3-A, 4-D

OK 02,
OK 09

Column A (Actions):

1. Tohire

2. Tofire/ dismiss

3. Totrain

4. To motivate
Column B (Meanings):
A. To teach someone the skills for a job. 1-C, 2-D, 3-A, 4-B
B. To give someone a reason to work hard (e.g.,
bonus).
C. To give someone a job.
D. To stop employing someone, usually because of
poor performance.

OK 02,
OK 09

Column A (Planning Tools):

1. To-do list

2. Schedule / Timetable

3. Goal

4. Deadline
Column B (Descriptions):
A. A plan of when things will happen and be done.
B. A list of tasks that need to be completed.
C. The specific time or date by which something
must be done.
D. Something you hope to achieve in the future.

1-B, 2-A, 3-D, 4-C

OK 02,
OK 09

Column A (Team Roles):
Leader
Supporter 1-C, 2-D, 3-A, 4-B
Creative thinker
Critic

e NS s

OK 02,
OK 09




Column B  (Functions in a Team):
A. Comes up with new and original ideas.
B. Finds problems and possible risks in plans.
C. Guides the team and makes final decisions.
D. Helps other team members and offers
encouragement.

Column A (Vocabulary):

1. Business trip

2. Agenda

3. Accommodation

4. Expense report
Column B (Definitions):
A. A document that lists money spent during a trip.
B. A journey for work purposes.
C. A list of items to be discussed at a meeting.
D. A place to stay, like a hotel.

1-B, 2-C, 3-D, 4-A

OK 02,
OK 09

Column A (Quialities):

1. Reliable

2. Punctual

3. Flexible

4. Proactive
Column B (Descriptions):
A. Able to adapt to new or different conditions.
B. Someone you can trust to do things well and on
time.
C. Taking action and making changes yourself.
D. Always arriving on time.

1-B, 2-D, 3-A, 4-C

OK 02,
OK 09

Column A (Actions):

1. To network

2. To follow up

3. Tonegotiate

4. Totrust
Column B (Meanings):
A. To discuss something in order to reach an
agreement.
B. To contact someone again after a meeting.
C. To have confidence in someone's honesty.
D. To meet and talk to people to exchange
information.

1-D, 2-B, 3-A, 4-C

OK 02,
OK 09

Column A (Terms):

1. Objective

2. Priority

3. Strategy

4. Task
Column B (Definitions):
A. A specific piece of work that has to be done.
B. A long-term plan for achieving success.
C. A specific goal or target.
D. Something that is most important and needs
attention first.

1-C, 2-D, 3-B, 4-A

OK 02,
OK 09

10

Column A (Interview Stages/Terms):

1. Cover letter

2. Work experience

3. Strengths

4. Salary expectations
Column B (Descriptions):
A. The skills and abilities you are good at.

1-D, 2-B, 3-A, 4-C

OK 02,
OK 09

8




B. The jobs you have done in the past
C. The amount of money you hope to earn.
D. A letter sent with your CV to explain why you are
suitable.

2. 3anafme 3aKPLBITOI'0 TUIIA HA YCTAHOBJICHUE MMOCJIEI0BATECJIBHOCTH

11

Pacrnonoxure 3Tambl Kapeepsl B XPOHOJIOIMYECKOM
TIOPSIIKE.

A.  Retirement (BbIXO Ha NEHCHIO)

B.  Getting the first job (momyueHue mnepBoi
paboThl)

C. __ Education / Studying (o0pa3oBanue / yueba)
D.  Promotion to a senior position (TOBBIIICHHE
JI0 PYKOBOZSIIEH JOIDKHOCTH)

1-C, 2-B, 3-D, 4-A

OK 02,
OK 09

12

PacrionoxuTe ypoBHH HEpapXuyd B KOMIIAHHH OT
BBICIIIETO K HU3IIEMY.

A.  Manager (MeHEeXED)

B. __ CEO/ Director (reHepaibHblIii AUPEKTOP)

C. __ Intern/ Trainee (cTaxep)

D.  Team Leader (pykoBoauTEb IPYIIIIbI)

1-B, 2-A, 3-D, 4-C

OK 02,
OK 09

13

Pacnonoxxute aTamel mpolecca HaliMa HOBOTO
COTPYJHHUKA B IIPaBHJIbHOM IIOPSIKE.

A. __ Conducting job interviews (mpoBeaetue
cobece0BaHHiA)

B. __ Advertising the vacancy (myGmuxaitus
BaKaHCHH)

C. ___ Signing the employment contract
(moxmucanue TPpYZOBOI'O ,I[OFOBOpa)

D. _ Reviewing CVs and cover letters (mpocmotp
PE3IOME U COMMPOBOAUTCIBHBIX HI/ICGM)

1-B, 2-D, 3-A, 4-C

OK 02,
OK 09

14

Pacronoxure Imard Mo IUIAHUPOBAHHIO pabovero
JHS B JIOTUYCCKOM MOPSAJIKE.

A. ___ Estimate time for each task (ornenuts Bpems
Ha KaXyI0 3a/1a4y)

B. __ Check your calendar for meetings (mposepurs
KaJIeH1aph BCTPEY)

C. __ Mark completed tasks as done (ormeruthb
BBITIOJTHEHHbIE 3a,[a4H)

D. _ Make a list of all tasks (cocraButs crrcok
BCEX 3ajay)

1-B, 2-D, 3-A, 4-C

OK 02,
OK 09

15

Pacnonoxxure 3Tambl  pabOTBl Hax KOMaHIHBIM
HPOEKTOM.

A. _ Presenting the final result (mpeseHTammus
KOHEYHOT0 pe3yJIbTaTa)

B.__ Brainstorming ideas (M0O3roBoi mrypm uueii)
C. _ Assigning roles and tasks (pacmpexnenenune
pouteii 1 3a1a4)

D.__ Executing the tasks (BsimonHeHue 3a1a4)

1-B, 2-C, 3-D, 4-A

OK 02,
OK 09

16

Pacnonoxute JeMCTBUS, CBSA3aHHBIC C JICIOBOM
MOE3/IKOH, B MPaBUILHOM TIOPSIIKE.

A. ___ Submitting an expense report (nozaua ot4yera
0 pacxopax)

B.  Booking flights and hotel (6ponuposanue
OWJICTOB H OTEJIST)

C. __ Returning to the office (BosBpauieHue B
oduc)

D. __ Attending meetings or a conference
(moceriieHne BCTpEY WM KOH(EPEHITHH)

1-B, 2-D, 3-C, 4-A

OK 02,
OK 09




17

Pacronoxxure marm K MJOCTIKEGHHIO ycIexa B
MPOEKTe.

A.  Receive feedback from the client (momy4urs
00paTHYIO CBSI3b OT KIJIMEHTA)

B.  Setaclear goal (mocTaBUTh YETKYIO LIEIIB)

C. __ Implement improvements (BHecTH
YIAYYIICHHUS)

D. ___ Deliver the work (caats pabory)

1-B, 2-D, 3-A, 4-C

OK 02,
OK 09

18

Pacnionoxxure [[eflCTBHH BO BpEMsA HCTBOPKUHI-
MEPOIPUATHUS.

A. __ Exchange business cards (oOMeHsTBCS
BU3UTKaMU)

B. __  Introduce yourself and your company
(mpenmcTaBUTHCA W HA3BATH KOMITAHHIO)

C. ___ Follow up with an email (otnpaBuTts mrcHEMO
MOCJIE BCTPEYH)

D. _ Have a short conversation / small talk
(moaepkaTh KOPOTKYIO Geceay)

-B, 2-D, 3-A, 4-C

OK 02,
OK 09

19

Pacnonosxkure 1aru JJ1A  IIOCTAaHOBKHM ILIC€JIIHM 11O
meronuke SMART B norudeckomM mopske.

A. __ Define how you will measure success
(ompenenuTh KPUTEPUU U3MEPEHHUS)

B. __ Setadeadline (ycraHoBuTh CpoK)

C. __ Make sure the goal is realistic (y6enurscs,
qTO L CJIb peaJ'II/ICTI/I‘IHa)

D. _ Clearly state what you want to achieve (getko
c(hOpMYyIHPOBATh KEITAEMbIH PE3yIbTAT)

1-D, 2-A, 3-C, 4-B

OK 02,
OK 09

20

Pacnonoxwure »Tambl ycrpoiictBa Ha paboTy B
XPOHOJOTUYCCKOM MOPAIKE.
A. _ Receiving a job
MIpeanoKeHust o paboTe)

B. __ Searching for vacancies (mouck BakaHCHiA)

C. __ Attending an interview (mpoxoxmeHue
cobece10BaHMs)

D. _ Sending a CV and cover letter (ormpaBka
pesiome)

offer (momy4enue

1-B, 2-D, 3-C, 4-A

OK 02,
OK 09

3. 33)18]—[1/16 OTKPLITOI'o THIIA ¢ pPa3sBEPHYTHIM 0TBETOM/ 3agavda

21

Curyauus: You are 20 years old. You have a part-
time job in a café, but you want to start a
professional career in your field (e.g., as a technician,
administrator, etc.).
Bonpoc: What are your career goals for the next 5
years? Mention at least two steps you need to take.

[TpumepHsiii (Expected
answer):

My main career goal is to get a full-
time job as a
[technician/administrator] in a good
company. In the next five years, I
want to finish my education and get
practical work experience. | also hope
to get a promotion to a senior
position.

OTBECT

OK 02,
OK 09

22

Curyanus: You work for a medium-sized company.
A new employee, John, doesn't understand who is
responsible for fixing his computer.
Bomnpoc: Which department should John contact?
What is this department responsible for?

IIpumepHsIif OTBET:

John should contact the IT
Department. This department is
responsible for managing computers,
software, networks, and solving
technical problems for employees.

OK 02,
OK 09

23

Curyanus: You are a team leader. One of your team
members, Anna, is often late and misses deadlines.
You need to talk to her.
Bomnpoc: What is the HR term for removing someone

IIpumepHsIil OTBET:

The term for removing someone from
a job is "to fire" or "to dismiss".
Before taking this step, | should talk

OK 02,
OK 09

10




from their job? What should you do before taking
this step?

to Anna to understand the problem
and give her a warning. | should also
try to motivate her or offer additional
training.

Curyanus: Tomorrow is a busy workday. You have
to: a) write a report (2 hours), b) attend a meeting at

IIpumepHsIii OTBET:
The best tool for tomorrow is a
schedule or a timeline. My plan is:

24 11:00 AM, c) call a client, d) answer emails. | first, | will answer urgent emails from | OK 02,
Bonpoc: What planning tool (e.g., to-do list, | 9:00 to 10:00. Then, I will attend the | QK 09
schedule, Gantt chart) is best for tomorrow? Quickly | meeting at 11:00. After lunch, I will
plan your day in chronological order. call the client and finally write the

report.
IIpumepHsIil OTBET:
Curyanus: Your team has a new project. One | would aSS|gn"fhe creative person the
. . A role of the "creative thinker" to
person is very good at generating creative ideas, . .
. oo . ; generate ideas. The person who finds
another is great at finding small mistakes, and a third : e OK 02,
25 . ; mistakes would be a good "critic" to
person is excellent at supporting others. . OK 09
. o check our work. The supportive
Bonpoc: What team roles (e.g., leader, critic,
supporter) would you assign to these people? Why? person would  be ~an excellent
' ' "supporter” to keep team morale
high.
IIpumepHsIil OTBeET:
Curyauus: Your boss asks you to go on a business | Before the trip, | must book my
trip to another city for three days to visit a client. | transport (train or plane tickets) and

26 You need to book everything. | my accommodation (a hotel). I also | OK 02,
Bonpoc: Name three things you must book or | need to prepare the documents for the | QK 09
prepare before the trip and one thing you must | meeting. After I return, | must submit
do after you return. an expense report.

. . . IIpumepHsIil OTBET:
CnTyaunﬂ.T_wo employees_work mthe_ same office. Employee A is very reliable. This
Employee A is always on time, does his tasks well, L .
. quality is extremely important for
and can be trusted. Employee B is often late, needs
. X . success because managers and | OK 02,
27 constant  reminders, but is very creative. .
. . ’ X . colleagues need to trust that you will | QK 09
Bomnpoc: Which quality (punctual, reliable, flexible,
LT ) complete your tasks correctly and on
proactive) is most important for Employee A? Why | -
A - time. A reliable person forms the
is this quality important for success?
stable base of a team.
IIpumepHsIil OTBeET:
Curyanus: You met a person from another | *The next step is to follow up. |
company at a conference. You had a short, | should send a short email within 2-3
interesting conversation and exchanged business | days. In the message, | should say OK 02

28 cards. that it was nice to meet them at the OK 09’
Bonpoc: What is the next step to develop this | conference and refer to something we
business relationship? What should you write in your | discussed, for example: "It was nice
message to them? discussing new marketing trends with

you."*
IIpumepHsIit oTBET:
Curyanus: Your department has three objectives for g}gs hlbghesst%pn%r;gu; t?[ |cr;icrréecat7e
this month: 1) Increase sales by 5%. 2) Find a new y ’ . . ectly
. - . affects the company's main business OK 02
29 software provider. 3) Organize the office party. results. A goal (like increasing sales) ,
Bomnpoc: Which of these is the highest priority? | . ) : OK 09
- . . wean | 1S @ larger result we want to achieve,
Explain why. What is the difference between a "task - Lo
"o while a task (like finding a software
and a "goal" here? : : R
provider) is a specific piece of work
that helps us reach our goals.
Curyanus: You have a job interview tomorrow for | IlpumepHslii OTBeT:
a position in your field. The interviewer will | "One of my strengths is that 1 am
probably ask: "What are your strengths and | very reliable and always meet OK 02
30 weaknesses?" deadlines. A weakness | am working OK 0 9’

Bomnpoc: Name one professional strength you have
and one weakness you are working to improve.
(Answer as if you are in the interview).

on is my public speaking skills; |
joined a club to practice and become
more confident when presenting."
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4. 3ajaHusl OTKPBITOr0 THNA C KPATKUM OTBETOM/ BCTABUTH TEPMHH, CJI0BOCOYETAHHUE.....,

AONMOJHUTD NPEAJIOKECHHOE

When you move to a higher position with more
31 responsibility = and  money, you get a oromotion OK 02,
OK 09
The department that deals with finding new
32 employees, training, and payroll is called the | Human Resources Department/ HR | OK 02,
(abbreviation is OK). Department OK 09
33 To someone means to give them a hire OK 02,
job. The opposite action is "to fire" or "to dismiss". OK 09
34 A I is a list of tasks you need to do, to-do list OK 02,
often written in order of priority. OK 09
e person who guides the team, makes fina
Th h des the t kes final
decisions, and motivates others is the team leader OK 02,
OK 09
36 A document where you list all the money you spent
during a business trip (on taxis, meals, hotels) is exDEnse report OK 02,
called an P P OK 09
A person who always arrives on time for work and OK 02
37 meetings is punctual ’
OK 09
38 To contact someone again after a meeting or
conference to remind them about you is called to OK 02,
follow up
OK 09
39 The specific date or time by which a task must be OK 02
completed is called a deadline ’
p OK 09
40 A letter that you send with your CV to explain why
you are suitable for a job is called a OK 02,
cover letter
OK 09
5. 3anaHusi KOMOMHHMPOBAHHOIO THIA C BbBIOOPOM OJHOI0/HECKOJBKMX MPABHJIbHOIO
0TBETA M3 MPENJI0KEHHBIX C MOCTeTYIOINM 00bsICHEHHEM CBOEro BbIOOpa
Bompoc: Which of the following is a sign of career | IlpaBunbHslii oTBeT: B
growth? OObsicuenue: Promotion o3HauaeT
A) Getting a negative performance review MOBBIIIEHHE B JJOJDKHOCTH, YTO
1 B) Receiving a promotion to a senior position SABJIAETCS TTIABHBIM IPH3HAKOM OK 02,
C) Having your salary reduced KapbepHoro pocra. OcTajbHbIE OK 09
D) Being demoted to a lower position BapUaHThI (HEraTHBHBIN OT3bIB,
YMCEHBUICHUC 3apIlIaThl, HOHI/I)KeHI/Ie)
03Ha4ar0T perpecc.
Bompoc: Which department is responsible for | IIpaBunbneiii oTBeT: C
promoting products and attracting customers? O6mpsacuenue: Marketing Department
A) Finance Department 3aHMMAETCs TIPOABIKEHHEM
42 B) IT Department MPOJIyKTOB U TIPHBJIEYEHHEM OK 02,
C) Marketing Department KJIMEHTOB Yepe3 peKiiamy 1 OK 09
D) Human Resources Department MapKEeTHHTOBbIC KamIanuu. Finance
oTBevaeT 3a aeHery, | T — 3a
TexHUKY, HR — 3a mepconai.
Bomnpoc: What are two common ways to motivate | [IpaBunbHbiii oTBet: B, C
employees? (Choose TWO options) O6bsicuenue: bonyc (GpunancoBas
43 A) Ignoring their achievements MOTHBAIHSA) U THOKMI rpaduk OK 02,
B) Giving them a bonus (HemarepuaIbHAs MOTHUBALINS) OK 09
C) Offering flexible working hours SIBISIFOTCS 3 (EKTUBHBIMH
D) Never giving feedback croco0amMy MOTHBAIHH.
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HrnopupoBaHue JOCTIKEHUN U
OTCYTCTBHE OOpaTHOM CBS3H,
HA000POT, IEMOTUBUPYIOT
COTPYJHHKOB.

Bompoc: What is the best tool to use if you want to
organize your daily tasks by priority?

A) A Gantt chart for long projects

B) A to-do list with urgent/important marks

[IpaBunbHEIH oTBET: B

O6bsicuenue: To-do list (crmcok nen)
C TTOMETKaMH CPOYHOCTH —
HIeabHBIN HHCTPYMEHT JUISt

44 C) A random notebook eXKeTHEBHOTO TIAHUPOBAHUS U OK 02,
D) A company's annual report paccTaHOBKH IIPHOPUTETOB. OK 09
Huarpamma 'anTa HyXHa 11
JIOJITUX TPOCKTOB, & TOI0BOW OTYET
— JUTs aHAJIM3a MPOIILIOro, a He
TUTAHUPOBAHUS JIHS.
Bompoc: Which behavior is harmful (mmoxo) for | IlpaBunbnslii oTBeT: C
teamwork? Oo0mwsacuenne: [TocTossHHAS KpUTHKA
A) Supporting team members 6e3 mpemsiokeHus pemennii (being a
45 B) Sharing ideas during a brainstorm negative critic) paspymaer OK 02,
C) Always criticizing others without offering | komangHbIi AyX 1 MemaeT pabore. OK 09
solutions IMoanepxka, 0OOMEH UACAMH U
D) Meeting deadlines coOIIoIeHue AeIaiilHOB — 3TO
TMOJIC3HOE MOBE/ICHHUE.
Bompoc: What should you typically do AFTER a | IIpaBunbasiii otBet: B, C
business trip? (Choose TWO options) O6bsicuenue: [Tocne moe3aKu HyKHO
A) Book a hotel C/IaTh OTYET O pacxojax (expense OK 02
46 B) Submit an expense report report) U OTHPaBUTh MUChMa HOBBIM ’
C) Send a follow-up email to new contacts 3HakoMbiM (follow up). OK 09
D) Pack your suitcase BpoHupoBaHue OTeNIst U yITaKOBKa
yemozana jaenatorcs JIO moe3axu.
Bompoc: Which two qualities are most important for | IpaBunbsrii otBer: B, C
being considered a "reliable” employee? O0mwsacuenne: Hanexnsrii (reliable)
A) Always arriving late COTPYJHUK — TOT, KTO BBIMIOJHSET OK 02
47 B) Completing tasks on time o0emanys 1 3aKaHYUBaAET 3aa4H ’
C) Doing what you promised to do BoBpemst. Oro3nanus u OK 09
D) Ignoring instructions UTHOPUPOBAHUE HHCTPYKIIMH —
YepThl HeHAISKHOTO YEeIOBEKa.
Bompoc: You met a person at a conference and want | TIpasunbzsiif otBeT: C
to develop a business relationship. What should you | O6bsicuenne: Jlyummii cioco6
do? Pa3BUTh OTHOIICHHST — OTIPABHUTh
48 A) Forget about them immediately follow-up email (mmircemo mocte OK 02,
B) Wait for them to contact you first BCTpEYH), HATIOMHUB O cebe u OK 09
C) Send a short follow-up email mentioning your | pasroBope. JKnath, oka CBSKYTCS
conversation MEPBBIMA — MACCHBHO, & 3BOHUTH
D) Call them at 2 AM HOYbI0 — HEMPO(ECCHOHATIBHO.
Bompoc: What is the difference between a "task" and | TlpaBusbHsIii oTBeT: B
a "goal"? OO0mwsacHenue: 3amaya (task) — sto
A) They are the same thing KOHKPETHOE JISHCTBHE (HAIpHUMED,
49 B) A task is a specific piece of work; a goal is a | "manucars mucemo"), a uens (goal) OK 02,
larger result — 9T0 00JIee KPYIHBIN PE3YIBTAT OK 09
C) A goal is a small job; a task is a big aim (Hampumep, "yBETMUIHUTH TPOTAKHA").
D) Tasks are only for managers 3aaun BBITOTHSIFOTCS ST
JOCTYKCHUS 1ICNICH.
Bompoc: During a job interview, which two things | TIpaBumbasrii otBet: A, C
are appropriate to discuss? O6bsicuenune: Ha cobGecenoBanuu
A) Your relevant work experience HYXXHO TOBOPHUTB O CBOEM OIIBITE
B) What you didn't like about your previous boss paboOTHI ¥ CHIIBHBIX CTOPOHAX. OK 02
50 C) Your professional strengths OOcyxaaTh HEraTHB O MPOLLIOM OK 0 9’

D) Confidential information about your last company

HavdaJIbHUKE WM pasriiamarb
KOH(UAESHIIMAIEHYIO HH(POPMAILHIO
HenpogecCHOHATLHO U CO31aCcT
IUIOXO€ BIICYaTIICHHE.
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Kpurepun onenuBanus:

Or1eHKa «OTIUYHOY» BBICTABIISICTCS CTY/ICHTY, €ciu OH npaBuibHO oTBeTHI Ha 90-100% oT
00IIero YrciIa BOMPOCOB TECTOBBIX 3aaHUH.

Or1eHKa «XOpOIII0Y» BBICTABISACTCS CTYJIEHTY, €CJIM OH MpaBmwibHO oTBeTH Ha 70-89% ot
00IIero YrciIa BOIPOCOB TECTOBBIX 3aaHUM.

O1eHKa «yJIOBJIETBOPUTEIILHOY» BBICTABIISCTCS CTYJCHTY, €CIIM OH NMPAaBUJIBHO OTBETHII HA
50-69% ot o01Iero uyncia BOMPOCOB TECTOBBIX 3aJaHUN.

O1eHKa «HEYJOBICTBOPUTEIBHO» BBICTABISICTCS CTYIEHTY, €CJIM OH NMPaBUIBHO OTBETHII
menee ueM Ha 50% ot o01ero ynciaa BOIPOCOB TECTOBBIX 33 JaHHIA.
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3. OueHo4YHbIe CPeACTBA A1 MPOMEKYTOYHOI aTTecTAllNU

[TpomMexyTodHas aTTecTalus Mo JUCIUILUIMHE MPEIyCMOTpeHa B opMe 3aueTa ¢ OIEHKOM
C  BBICTABJICHMEM OTMETKM II0 CHCTEME «OTJIMYHO, XOpPOILIO, YJIOBJIETBOPUTEIBHO,
HEYJIOBJICTBOPUTEIILHO». 3a4eThl TPOBOAATCS TWperojaBarelieM Y4eOHOW JUCHHMILTUHBI Ha
MOCJICAHEM 3aHITHHU IO pe3yJibTaTaM pabOThI B CEMECTpE.

3.1 Bonipockl K 3a4eTy C OLIEHKOIH

1. What is the word for moving to a higher position in a company? (Give a full detailed
answer)

2. What do you call a job that takes the whole working week (40 hours)? (Give a full
detailed answer)

3. What is the opposite of "to hire™ someone? (Give a full detailed answer)

4. Name one reason why people decide to change their career. (Give a full detailed answer)

5. Which department deals with computers and technical problems? (Give a full detailed
answer)
What does HR stand for? (Give a full detailed answer)
Who is the head of a company, the top person? (Give a full detailed answer)
Which department is responsible for making new products? (Give a full detailed answer)
. What is the process of finding and hiring new people called? (Give a full detailed

©ooNo

answer)

10. What do you call the money you receive for your work every month? (Give a full
detailed answer)

11. If an employee needs to learn new skills, what do they need? (Give a full detailed
answer)

12. What is a positive reason to stop employing someone (e.g., they are old)? (Give a full
detailed answer)

13. What do you call a list of tasks you want to complete? (Give a full detailed answer)

13. What is the English word for "cpok cnaun"?(Give a full detailed answer)

14. What tool helps you plan your time during the day (hours and activities)? (Give a full
detailed answer)

15. What should you do with a task that is not urgent and not important? (Give a full
detailed answer)

17. What do you call a short meeting where a team generates many ideas? (Give a full
detailed answer)

18. What is the role of a person who guides the team? (Give a full detailed answer)

19. If you support and encourage your colleagues, what team role do you have? (Give a
full detailed answer)

20. Name one quality of a good team player. (Give a full detailed answer)

21. What is a journey for work purposes called? (Give a full detailed answer)

22. Where do you stay during a business trip? (Give a full detailed answer)

23. What document lists all the money you spent during a trip? (Give a full detailed
answer)

24. What do you need to board a plane? (Give a full detailed answer)

25. What do you call a person who always arrives on time? (Give a full detailed answer)

26. What word describes someone you can trust to do things well? (Give a full detailed
answer)

27. If you are active and do things without being told, you are...? (Give a full detailed
answer)

28. What is the result of successful work? (e.g., getting a higher position) (Give a full
detailed answer)
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29. What is it called when you meet people to exchange contacts and information? (Give a
full detailed answer)

30. You meet someone at a conference. What do you exchange? (Give a full detailed
answer)

31. After a meeting, you send an email to remind them of you. This is called...? (Give a
full detailed answer)

32. When you discuss terms to reach an agreement, what is it called? (Give a full detailed
answer)

33. What is a bigger, long-term aim: a goal or a task? (Give a full detailed answer)

34. What is a specific piece of work you have to do? (Give a full detailed answer)

35. What is the word for something that is most important and urgent? (Give a full detailed
answer)

36. What does the "T" in SMART goals stand for? (Give a full detailed answer)

37. What document lists your work experience and education? (Give a full detailed

answer)

38. What do you send with your CV to explain why you want the job? (Give a full detailed
answer)

39. Name one common interview question about your qualities. (Give a full detailed
answer)

40. What should you research before a job interview? (Give a full detailed answer)

Kpurepun ouenuBanmsi:

OneHka «OTIMYHO» BBICTABIAETCS CTYACGHTY 3a IJIyOOKOE€ M IIOJHOE OBJIAJICHUE
collep’)kaHMeM Y4eOHOro MaTepuana, B KOTOPOM CTYIEHT JIETKO OPHEHTUPYETCs, BIAJCHHE
HOHATHHUHBIM amnmaparoM, 3a YMCHHUC HNPUMCHATL TCOPCTUUCCKHUEC 3HAHHA IIPU PCHICHUU
npakTUyeckux 3anad. OTiM4YHasg OTMETKa MPEeAIoJiaraeT IpaMOTHOE, JIOTUYHOE W3JI0KEHUE
YCTHOT'O OTBETA.

OrneHkKa «XOpOI0» BBICTABISIETCA CTYAEHTY, €CIU CTYICHT IOJTHO OCBOWJI Y4eOHBIH
MaTepual, BJIaJIeeT MOHATUWHBIM allllapaToOM, OPUEHTUPYETCA B U3YYEHHOM MaTepHalle, IpaMOTHO
U3JIaraeT yCTHBIM OTBET, HO cojiepaHue U (hopMa OTBETa UMEIOT HEKOTOPhIe HETOYHOCTH.

OIIGHKa «KYAOBJICTBOPUTCIIBHO» BBICTABIACTCA CTYACHTY, €CJIM CTYICHT O6Hap}I)KI/IBa€T
3HAaHWE M MOHUMaHHE OCHOBHBIX MOJIOKEHUH y4eOHOTOo Marepualia, HO M3JaraeT ero HEeMoJHO,
HEIOCJIe10BaTEeNbHO, I0IyCKAET HETOYHOCTH.

OueHka «HEYAOBIETBOPUTEIbHO» BBICTABISAETCA CTYACHTY, €CIM CTYJIEHT HMEET
pa3po3HeHHbIe, OECCUCTEMHBIC 3HAHHS, HE YMEET BBIACIATh TJABHOE M BTOPOCTEIIEHHOE,
JOTYCKaeT MpH OTBeTe TrpyOble OMMOKH, 3a TMOJHOE HE3HAHWE U HENMOHMMaHHWE Y4eOHOTO
MaTepuaia.
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