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1. IMMacnopT ¢oHAA OLIEHOYHBIX CPEICTB

1.1. ObsacTe npuMeHeHust

®onx omeHouHbIX cpenctB (mamee - POC) mpeaHaszHayeH Il OLICHUBAHUS 3HAHUU,
YMEHHA, ypOBHS C(HOPMHPOBAHHOCTH KOMITETCHIIMH CTYIEHTOB, 00YJAIOIIUXCS 110 CIICIUATBHOCTH
38.02.03 OnmepanmoHHass JeATEILHOCTh B JIOTUCTUKE 10 ydeOHoM nucummuinae CI0.02
WNuoctpanubiii A3bIK B npodeccnonanbHoi aesrensHoctd. POC coctasnen Ha ocHoBe PI'OC u
paboueit mporpaMMbl TUCIUATLTAHEI.

[TpomMexyTodHas aTTecTaius Mo AUCIUILIMHE TPEIyCMOTpeHa B popMe 3aueTa ¢ OICHKOM
C  BBICTaBJICHHEM OTMETKH II0 CHCTEME «OTJIMYHO, XOPOIIO, YJIOBJICTBOPUTEIHLHO
HEY/I0BJIETBOPUTEIILHO.

1.2. Ilnanupyembie pe3yabTaThbl OCBOEHHS TUCHMILIHHBI

®OC mo3BOJISICT OLICHUTHh 3HAHWSA, YMEHHUSA, CHOPMHPOBAHHOCTH OOIIUX W
po(hecCHOHANBHBIX KOMIETEHIUH B cooTBeTcTBUU ¢ TpedoBanusmu ®PI'OC u pabdoueit
POrpaMMOil y4eOHOM TUCIUTUINHBI.

1. ymenmns:

- TIOHUMAaTh OOIIMK CMBICA YETKO IPOM3HECCHHBIX BBICKA3bIBAHMM Ha
poeCCHOHANIbHBIC U OBITOBBIC TEMBI;

- TIOHUMATh TEKCTHI Ha 0a30BbIC U MPO()ECCHOHATILHBIC TEMBI;
CTPOUTH MPOCTHIC BRICKA3bIBAHUS O c€0€ U O CBOCH MPOQPECCHOHATBHON IeATSIILHOCTH;

- y4acTBOBAaTh B JHAJIOrax Ha oOIIMe NPoQecCuOHAIbHBIE TEMBL;

- KpaTKo 0OOCHOBBIBATH U OOBSCHITH CBOM JICHCTBUS;

- TIHcaTh  TPOCTBIC CBSA3HBIE  COOOIIECHUS HAa 3HAKOMBIE WIM HHTE
pecyronue mpohecCuOHATBLHBIC TEMBI,

- BecTH Oeceny (BKJIIOYas TelaeOHHBIE IEPETOBOPHI) HA UHOCTPAHHOM SI3bIKE

2. 3HAHHSA:

- TpaBWJIa  TOCTPOEHUS  MPOCTBIX M  CJIOXKHBIX  MPEAJOKEHUU  Ha
poQeCCHOHANIbHBIE TEMBI; MPOGECCUOHATHHBIE TEMBI;

- OCHOBHBIE OOIIEYNOTPEOUTETHHBIE TTIAT0JIBI OBITOBAas U MpodeccuoHaIbHAS JIEKCHUKA);

- JIGKCMYECKUH MUHUMYM, OTHOCSIIIUKCS K OMTUCAHUIO

MPEeIMETOB, CPEJICTB U MPOIIECCOB MPOPECCHOHATBHON JAEATENLHOCTH;

- 0COOEHHOCTH
MIPOU3HOILIECHHUS CIIOB,;

- TIpaBUJIa YTEHUS TEKCTOB MPOPECCUOHAIBHON HAIIPABICHHOCTH;

- (paszpl-Knuie

JUTSI BEICHHS O€ce/Ibl U MEePENMCKH Ha HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTH MEpeBO/ia JOKYMEHTOB C HHOCTPAHHOTO SI3bIKa;

- TpaBUJia OPraHU3alUU TTPUEMa TIOCETUTENEH

1.3. KomnereHuuu, GpopMupyembie B pe3yJbTaTe 0CBOCHUS TUCHUNINHbBI:

Oo0mme

IMoka3aTe/n olleHKH pe3yJabTaTa
KOMIETEeHIINU

Hcnons30BaTh COBpEeMEHHBIEC CPEICTBA TTOMCKA, aHAIN3a U MHTEPIPETAIUN
OK 02 uHdopmanuy, 1 UHGOPMALIMOHHBIC TEXHOJOTUH JIsS BBITOIHEHUS 3a/1a4
poheCCUOHAITBHON JEATETHHOCTH.

[Tonp30BaTbCst MPOPECCHOHAIBHON TOKYMEHTAIMEH Ha TOCYIapCTBEHHOM
OK 09 Y NUHOCTPAHHOM SI3bIKaX.




1.4. Buabl KOHTPOJISI 1 METO/IbI OLleHKHU

Bubl KOHTPOJIA 1 METOABI OLEHKHU

3HeMeHuT Texymuii KOHTPOIb [IpoMeXyTOYHAas aTTeCTalus
yaeOHOM
S — Meronsl IIpoBepsieMble 1 PSS — IIpoBepsiemble
OILICHKU OK Abt ol OK
Pa3nes 1. Poib HHOCTPaHHOIO A3bIKA B IPOg)ecCHOHATBHOM
NesiTeIbHOCTH
Tema 1 YcrHblii onpoc
Kapbepa TectupoBanue
phep P OK 02, OK 09
[IpakTrueckoe
3ansiTue Ne 1
Tema 2 YcrHblii onpoc
Opranusanys TectupoBanue
o OK 02, OK 09
KOMITaHUHU [IpakTrueckoe ’
3aasTue Ne 2
Tema 3 v .
v CTHBIH OIpOC
TIpaBJICHAC TectupoBanue OK 02. OK 09
TICpCOHATOM [IpakTHyeckoe ’
3ansTue Ne 3
Tema 4 VYeTHbIl onpoc
M T
€TOJIUKH €CTUPOBAHUE OK 02, OK 09
[JIAHUPOBAHUS [IpakTueckoe
3ansTue Ne 4
Tema 5 VYeTHbIl onpoc
PaboTa B Komarze Tecruposarue | (6> (K 09 | 3aver ¢ onenxoii | OK 02
IIpakTueckoe
OK 09
3ansATHe Ne 5
Tema 6 YcTHBIN ompoc
JIOBBIE I1 KU1 TectupoBanue
flenostie roesx P OK 02, OK 09
IIpakTueckoe
3aHsTHe Ne 6
Tema 7 VYcerHblii onpoc
TectupoBanue
Ycnex B paboTe p OK 02, OK 09
IIpakTueckoe
3ansitue No 7
Tema 8 YcTHBIN ompoc
P TectupoBanue
a3BUTHE JIETIOBBIX p OK 02, OK 09
OTHOIICHUIA [IpakTueckoe
3aasaTHe Ne 8
VYceTHbIi onpoc
Temad TeCTI/IpOBaIfI/Ie
ZICJIOBBIC 3a1a49u u HpaKTI/I“IeCKOC OK 02’ OK 09
HEIHn 3ansiTue No 9
VYcrHbIil onpoc
Tema 10 Tectn OBalfﬂe
CobecenoBanus Ha P OK 02, OK 09
abory [IpakTrueckoe
P 3ansitue Ne 10




answer)

2. OHGHO‘IHBIG CpeacTBa IAJd NPOBEACHUA TEKYIIEro KOHTPOJIA YCIIEBACMOCTH
2.1. Boripocsl )i YCTHOTO onpoca (codece0BaHuA)
Pa3)1e.11 1. Poan HHOCTPAHHOI'O siI3bIKA B HpO(l)eCCI/IOHaJILHOﬁ JCATCJIBbHOCTHU
Tema 1. Kapbepa
1. Do you consider yourself as an ambitious person? Why? Why not? (Give a full detailed

2. Do you have a career plan? What do you think can help you to improve your career?

(Give a full detailed answer)

3. Would you prefer to work for one company, for several companies or for yourself

during your career? (Give a full detailed answer)

answer)

answer)

Tema 2. Opranu3anusi KOMIAHUU
1.  Which of these companies would you prefer to work for? Why? (Give a full detailed

2. A family owned company (Give a full detailed answer)

3. A multinational company (Give a full detailed answer)

4.  Your own company (be self-employed). (Give a full detailed answer)
Tema 3. YnpaBJjieHue MepcoHAIOM

1. Kaeys to successful management. (Give a full detailed answer)

2. Leadership vs. Management. (Give a full detailed answer)

3. Business etiquette of a manager. (Give a full detailed answer)

4. Peculiarities of business management in Western Europe. (Give a full detailed answer)
5. Peculiarities of business management in Asian countries. (Give a full detailed answer)

Tema 4. MeToAMKH NIIAHMPOBAHUS

1.  Tactical planning in business. (Give a full detailed answer)

2. Open business plans. (Give a full detailed answer)

3. Succession planning: how to do it right. (Give a full detailed answer)

Tema 5. PadoTa B komaH/1e

1. Team Building Strategies. (Give a full detailed answer)

2. Team Building Techniques. (Give a full detailed answer)

3. How do you create a healthy project environment? (Give a full detailed answer)

4. Benefits Effective Teamworking (Give a full detailed answer)

Tema 6. [leji0BbI€ MOE3TKH

1. Technology travel tips for business travelers. (Give a full detailed answer)

2. Tips for business travel abroad. (Give a full detailed answer)

3. Peculiarities of travelling to different countries. (Give a full detailed answer)
Tema 7. Ycnex B padore

1. Business image — an important part of business promotion (Give a full detailed

2. Adisciplined approach to Business Planning. (Give a full detailed answer)
3. Women’s Career In Men’s Business. (Give a full detailed answer)

Tema 8. Pa3ButHe 1€JI0BBIX OTHOLIEHHU A

1. Non-Verbal Communication in Building Relationships. (Give a full detailed answer)
2. How to Re-Build Broken Relationship. (Give a full detailed answer)

3. Using Emotional Intelligence to Build Relationships. (Give a full detailed answer)
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4. Managing Relationship Related Stress. (Give a full detailed answer)

5. Relationship Building with Managers and Team Leaders. (Give a full detailed answer)
Tema 9. [lesioBble 321a4M U 1IN

1. What are SMART goals? (Give a full detailed answer)

2. What’s the benefit of business planning? (Give a full detailed answer)

3. How do you set a goal? (Give a full detailed answer)

Tema 10. CobecenoBanue Ha padoTy

1. What’s the most important thing you should do at a job interview? (Give a full

detailed answer)
2. What things you shouldn’t do there? (Give a full detailed answer)
3. How to get a job you want? (Give a full detailed answer)

Kpurepun oueHuBaHmsi:

OneHka «OTJIMYHO» BBICTABISETCA CTYIEHTY 3a IJIYOOKOE€ M IIOJIHOE OBJIAJIEHUE
collepkaHueM Y4eOHOro MaTepuana, B KOTOPOM CTYAEHT JIETKO OpPUEHTHPYETCs, BiaJleHUE
HOHATHHHBIM amnraparoM, 3a YMCHHUC IMPUMCHATL TCOPCTUYCCKUEC 3HAHUA TpPU PCUHICHUHN
npakTUyeckux 3anad. OTiIMYHasg OTMETKAa MPEAIoJiaraéT IPaMOTHOE, JIOTUYHOE W3JI0KEHUE
YCTHOI'O OTBETA.

OneHkKa «XOpOIL0» BBICTABISIETCS CTYACHTY, €CIU CTYIEHT IMOJHO OCBOUJ Yy4eOHBIN
MaTepuall, BJIaJeeT NOHATUWHBIM aIlllapaToM, OPUEHTHUPYETCS B U3yYEHHOM Marepualle, paMOTHO
U3JIaraeT yCTHBIM OTBET, HO cojiepaHue U (popma OTBETa UMEIOT HEKOTOPHhIE HETOYHOCTH.

OmneHka «yIOBIETBOPUTEIBHO» BBICTABISIETCS CTYACHTY, €CIIM CTYACHT OOHApy>KUBAaeT
3HAaHWE M TOHUMaHHE OCHOBHBIX MMOJIOXKEHUH y4yeOHOro maTepuana, HO H3JlaraeT €ro HemoJjHo,
HEIOCJIe10BaTEeNbHO, 10IyCKAeT HETOUHOCTH.

OneHka «HEYIOBJIETBOPUTEIIbHO» BBICTABIAETCA CTYIEHTY, €CIU CTYACHT HMeEeT
Pa3pO3HCHHEIC, 6€CCI/ICT6MHBIG 3HaHUA, HC YMCCT BBIACIIATD INTaBHOC Y BTOPOCTCIICHHOC, NOITYCKACT
P OTBETE rPyObIe OLIMOKH, 32 MOJHOE HE3HAHUE M HETIOHMMaHKHe y4eOHOro MaTepuarna.



2.2 OueHOYHbIE CpeICTBA /ISl IPOBEPKHU YPOBHS c()OPMUPOBAHHOCTH KOMIETEHIN

Ne
n/n

TecToBbIC 3a712uH

IIpaBUIBLHBIN OTBET

Kommner
eHI A

1. 33)]3]-[1/10 3aKPLITOIr0 TUIIA HA YCT

AHOBJICHHE COOTBCTCTBUSA

Set up matches

Terms:

1. Promotion

2. Career ladder

3. Full-time job

4. Retire

Definitions:

A. To stop working, usually because of age.
B. A move to a higher position with more
responsibility.

C. Work that takes the whole of the normal working
week.

D. The series of steps by which you progress in your
work.

1-B, 2-D, 3-C, 4-A

OK 02

Set up matches

Departments:

1. HR Department

2. R&D Department

3. IT Department

4. Marketing Department

Responsibilities:

A. Deals with computers, software, and networks.
B. Responsible for finding new employees and
training.

C. Researches and develops new products.

D. Promotes and advertises the company's products.

1-B, 2-C, 3-A, 4-D

OK 02

Set up matches

Actions:

1. Tohire

2. To fire / dismiss

3. Totrain

4. To motivate

Meanings:

A. To teach someone the skills for a job.

B. To give someone a reason to work hard (e.g.,
bonus).

C. To give someone a job.

D. To stop employing someone, usually because of
poor performance.

1-C, 2-D, 3-A, 4-B

OK 02

Set up matches

Planning Tools:

1. To-do list

2. Schedule / Timetable

3. Goal

4. Deadline

Descriptions:

A. A plan of when things will happen and be done.
B. A list of tasks that need to be completed.

C. The specific time or date by which something
must be done.

D. Something you hope to achieve in the future.

1-B, 2-A, 3-D, 4-C

OK 02

Set up matches
Team Roles:
1. Leader

2. Supporter

3. Creative thinker

1-C, 2-D, 3-A, 4-B

OK 02




4. Critic

Functions in a Team:

A. Comes up with new and original ideas.

B. Finds problems and possible risks in plans.
C. Guides the team and makes final decisions.
D. Helps other team members and offers
encouragement.

Set up matches
Vocabulary:

1. Business trip
2. Agenda

3. Accommodation
4. Expense report
Definitions:

A. A document that lists money spent during a trip.

B. A journey for work purposes.
C. Alist of items to be discussed at a meeting.
D. A place to stay, like a hotel.

1-B, 2-C, 3-D, 4-A

OK 09

Set up matches

Qualities:

1. Reliable

2. Punctual

3. Flexible

4. Proactive

Descriptions:

A. Able to adapt to new or different conditions.
B. Someone you can trust to do things well and on
time.

C. Taking action and making changes yourself.
D. Always arriving on time.

1-B, 2-D, 3-A, 4-C

OK 09

Set up matches

Actions:

1. To network

2. To follow up

3. To negotiate

4. Totrust

Meanings:

A. To discuss something in order to reach an
agreement.

B. To contact someone again after a meeting.
C. To have confidence in someone's honesty.
D. To meet and talk to people to exchange
information.

1-D, 2-B, 3-A, 4-C

OK 09

Set up matches

Terms:

1. Objective

2. Priority

3. Strategy

4. Task

Definitions:

A. A specific piece of work that has to be done.
B. A long-term plan for achieving success.

C. A specific goal or target.

D. Something that is most important and needs
attention first.

1-C, 2-D, 3-B, 4-A

OK 09

10

Set up matches
Interview Stages/Terms:
1. Cover letter

2. Work experience

3. Strengths

4. Salary expectations

1-D, 2-B, 3-A, 4-C

OK 09




Descriptions:

A. The skills and abilities you are good at.

B. The jobs you have done in the past.

C. The amount of money you hope to earn.

D. A letter sent with your CV to explain why you are
suitable.

2. 3agaHue 3aKPBITOr0 THIIA HA YCTAHO

BJICHHE NMMOCJEI0BATCJIBHOCTH

Arrange the career stages in chronological order.
(PacmosiokuTe 3TAMBI KAphepbl B XPOHOIOTHIECKOM
HopsJIKe. )

1. Retirement (BbIX0J1 Ha TIEHCHIO)

1 2. Getting the first job (momy4eHue nepBoit paboThI) 3,241 OK 02
3. Education / Studying (o6pasoBanue / yueba)
4. Promotion to a senior position (HOBBIIICHHE IO
PYKOBOJISIIIEH TOJHKHOCTH)
Arrange the company's hierarchy levels from top to
bottom. (Pacmonokure ypOBHHM HWEpapXWu B
KOMIIaHHMH OT BBICHICTO K HI/ISH.IeMy.)
12 1. Manager (Menemxep) 2,1,4,3 OK 02
2. CEO / Director (reHepaIbHBIN AUPEKTOP)
3. Intern / Trainee (cTaxep)
4. Team Leader (pykoBOANTEIb IPYIIIBI)
Arrange the steps of the new employee hiring process
in the correct order. (Pacmonoxure 3Tambl mporecca
HaiiMa HOBOTO COTPYIHHKA B TIPABUILHOM MOPSIIKE.)
1. Conducting job interviews (nmpoBenenue
cobecenoBaHmii)
13 2. Advertising the vacancy (myGmukanusi BAKAHCHH) 2,4,1,3 OK 02
3. Signing the employment contract (moammcanue
TPYIOBOTO JOTOBOPA)
4. Reviewing CVs and cover letters (mpocmotp
pe3roMe M COMPOBOAUTETBHBIX TUCEM)
Arrange the steps for planning your day in a logical
order. (Pacromokute mIard MO IUIAHUPOBAHHUIO
pabouero JHs B IOTHYSCKOM TTOPSIIKE. )
1. Estimate time for each task (orenutr Bpems Ha
KaXIyIO 3a/1a4y)
14 2. Check your calendar for meetings (nposeputs 4,2,1,3 OK 02
KaJIeH/1apb BCTPEY)
3. Mark completed tasks as done (ormerurs
BBIIIOJTHCHHBIC 3a;[aq1/1)
4. Make a list of all tasks (cocraButh crmcok Bcex
3aa4)
Organize the stages of working on a team project.
(Pacmosniockure 9Ttambl  paboOTBl HAL KOMAHIHBIM
TPOEKTOM.)
1. Presenting the final result (mpesenranms koHeuHOTO
15 pesynbTaTa) 2,3,4,1 OK 02
2. Brainstorming ideas (Mo3roBoii mrypm uieii)
3. Assigning roles and tasks (pacripezenenue poseii u
3a/1a4)
4. Executing the tasks (BbimosnHeHue 3a1a4)
Arrange the actions related to your business trip in the
correct order. (Pacnonoxure JeUCTBUs, CBSI3aHHbBIE C
JIeTIOBO# MOE3KOH, B MPAaBHILHOM MOPSAKE.)
1. Submitting an expense report (mogava oTdyera o
16 | paoxom) 2,4,3,1 OK 09

2. Booking flights and hotel (6porupoBanue GuaeToB
1 OTes)

3. Returning to the office (Bo3Bparenue B oduc)

4. Attending meetings or a conference (mocemienue
BCTPEY MM KOH(EPEHIINH)

9




17

List the steps to achieving success in the project.
(PacmonokuTe mIard K JOCTHKCHHIO ycCIexa B
TPOEKTeE. )

1. Receive feedback from the client (momyunTh
00paTHYIO CBA3b OT KIMEHTA)

2. Set a clear goal (mocTaBUTH YETKYIO LIENb)

3. Implement improvements (BHecTH ymydrieHms)

4. Deliver the work (caate paborty)

2,4,1,3

OK 09

18

Arrange your activities during a networking event.
(Pacmosiokute OEHCTBHS BO BpeMsi HETBOPKUHT-
MEpOTIPUATHSL.)

1. Exchange business cards (o6MeHsTBCS
BU3HUTKAMH)

2. Introduce yourself and your company
(mpemcTaBUTHCS M HA3BATh KOMITAHHUIO)

3. Follow up with an email (otmpaButh mcsMO
TIOCIIe BCTPEYH)

4. Have a short conversation / small talk
(morepxath KOPOTKYIO Oeceay)

2,4,1,3

OK 09

19

Arrange the steps for setting a SMART goal in a
logical order. (PacmonokuTe Imard ist IOCTAHOBKH
nenu mo Meroauke SMART B JToriHyeckoM mopsiaKe.)
1. Define how you will measure success (onpenenurs
KPUTEPUH U3MEPEHUSI)

2. Set a deadline (ycraHoBUTB CpOK)

3. Make sure the goal is realistic (y6equtscs, uTo 116756
peaucTUIHa)

4. Clearly state what you want to achieve (uerko
cOpMyIHPOBATH JKENASMBbII Pe3yIbTaT)

4,1,3,2

OK 09

20

Arrange the steps of the job application in
chronological order. (Pacmonoxure  3TamBI
YCTPOHCTBA HA pabOTY B XPOHOJIOTHIECKOM ITOPSIKE.
1. Receiving a job offer (monyuenue npeioxenus o
pabore)

2. Searching for vacancies (rorck BakaHCHIA)

3. Attending an interview (mpoxoxkmeHue
cobecemoBaHms)

4. Sending a CV and cover letter (otnpaBka pe3tome)

2,4,3,1

OK 09

3. 3agaHune OTKPHLITOTrO

THNA / 3a1a4a

21

Cutyauus: You are 20 years old. You have a part-
time job in a café, but you want to start a professional
career in your field (e.g., as a technician,
administrator, etc.).
Bonpoc: Name two steps you need to take to start
your professional career.

get certified and find an internship

OK 02

22

Curyauus: You work for a medium-sized company.
A new employee, John, doesn't understand who is
responsible for fixing his computer.
Bompoc: Which department should John contact?
What is this department responsible for?

IT Department, working with
computers

OK 02

23

Curyanus: You are a team leader. One of your team
members, Anna, is often late and misses deadlines.
You need to talk to her.
Bomnpoc: What is the HR term for removing someone
from their job? What should you do before taking this
step?

dismissal, talk to Anna

OK 02

24

Curyanus: Tomorrow is a busy workday. You have
to:

a) answer emails

b) call a client

c) attend a meeting at 11:00 AM

schedule

OK 02
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d) write a report (2 hours)
Bonpoc: What planning tool is best for tomorrow?

25

Cutyanus: Your team has a new project. One person
is very good at generating creative ideas, another is
great at finding small mistakes, and a third person is
excellent at supporting others.
Bompoc: What team role for the person who generates
creative ideas?

creative thinker

OK 02

26

Curyanus: Your boss asks you to go on a business
trip to another city for three days to visit a client. You
need to book everything.
Bompoc: Name three things you must book or
prepare before the trip and one thing you must
do after you return.

transport, accommodation, meeting
plan, expense report

OK 09

27

Curyanus: Two employees work in the same office.
Employee A is always on time, does his tasks well,
and can be trusted. Employee B is often late, needs
constant reminders, but is very creative.
Bompoc: Which quality is most important for
Employee A?

reliable

OK 09

28

Cutyanus: You met a person from another company
at a conference. You had a short, interesting
conversation and exchanged business cards.
Bomnpoc: What is the next step to develop this business
relationship? What should you write first?

send an email, conference reminder

OK 09

29

Cutyauus: Your department has three objectives for
this month:

1) Increase sales by 5%.

2) Find a new software provider.

3) Organize the office party.

Bonpoc: Yto sBiseTCs caMbIM IPUOPUTETHBIM?

increase sales

OK 09

30

Cutyanus: You have a job interview tomorrow for a
position in your field. The interviewer will probably
ask: "What are your strengths and weaknesses?"
Bonpoc: Name one professional strength and one
weakness?

punctuality, fear of speaking in public

OK 09

4. 3agaHusi OTKPBITOIO THUNA C KPATKUM OTBEeTOM/ BCTABMTH TEPMHH, CJI0BOCOYETaHUE.....,

MPEAJI0KCHHOEC

JAOMOJTHUTH

31

When you move to a higher position with more
responsibility and  money, you get a

promotion

OK 02

32

The department that deals with finding new
employees, training, and payroll is called the
(abbreviation is OK).

HR department

OK 02

33

To someone means to give them a
job. The opposite action is "to fire" or "to dismiss".

hire

OK 02

34

A is a list of tasks you need to do,
often written in order of priority.

to-do list

OK 02

35

The person who guides the team, makes final
decisions, and motivates others is the team

leader

OK 02

36

A document where you list all the money you spent
during a business trip (on taxis, meals, hotels) is called
an

expense report

OK 09

37

A person who always arrives on time for work and
meetings is

punctual

OK 09

11




38 To contact someone again after a meeting or
conference to remind them about you is called to

follow up OK 09

39 The specific date or time by which a task must be
completed is called a . deadline OK 09

40 A letter that you send with your CV to explain why
you are suitable for a job is called a cover letter OK 09

5. 33[13[-[1/[51 KOM6HHHp0BaHHOFO THIIA C BblﬁOpOM OIIHOI‘O/HeCKOJII)KI/IX NMpaBUJIBLHOT0 OTBE€TA U3 NPECAJIO0KCHHBIX

Which of the following is a sign of career growth?
A) Getting a negative performance review

41 B) Receiving a promotion to a senior position B OK 02
C) Having your salary reduced

D) Being demoted to a lower position

Which department is responsible for promoting
products and attracting customers?
42 A) Finance Department
B) IT Department
C) Marketing Department
D) Human Resources Department

C OK 02

What are two common ways to motivate employees?
(Choose TWO options)
43 A) Ignoring their achievements
B) Giving them a bonus
C) Offering flexible working hours
D) Never giving feedback

B,C OK 02

What is the best tool to use if you want to organize
your daily tasks by priority?
a4 A) A Gantt chart for long projects
B) A to-do list with urgent/important marks
C) A random notebook
D) A company's annual report

B OK 02

Which behavior is harmful (moxo) for teamwork?
A) Supporting team members
45 B) Sharing ideas during a brainstorm

C) Always criticizing others without offering
solutions
D) Meeting deadlines

C OK 02

What should you typically do AFTER a business trip?
(Choose TWO options)

A) Book a hotel

B) Submit an expense report

C) Send a follow-up email to new contacts

D) Pack your suitcase

46 B,C OK 09

Which two qualities are most important for being
considered a "reliable” employee?
47 A) Always arriving late
B) Completing tasks on time
C) Doing what you promised to do
D) Ignoring instructions

B, C OK 09

You met a person at a conference and want to develop
a business relationship. What should you do?

A) Forget about them immediately

48 B) Wait for them to contact you first C OK 09
C) Send a short follow-up email mentioning your
conversation

D) Call them at 2 AM

49 What is the difference between a "task™ and a "goal™?

A) They are the same thing B OK 09
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B) A task is a specific piece of work; a goal is a larger
result

C) A goal is a small job; a task is a big aim

D) Tasks are only for managers

During a job interview, which two things are
appropriate to discuss?

A) Your relevant work experience
50 B) What you didn't like about your previous boss AC OK 09
C) Your professional strengths
D) Confidential information about your last company

Kputepuu oneHuBanus:

O1eHKa «OTIUYHOY» BBICTABIIICTCS CTYJICHTY, €Ciu OH npaBuibHO oTBeTHI Ha 90-100% ot
00IIero YrciIa BOMPOCOB TECTOBBIX 3aJaHUH.

Or1eHKa «XOPOIII0Y» BBICTABISACTCS CTYIEHTY, €CJIM OH MpaBmwibHO oTBeTH Ha 70-89% ot
00IIero YrciIa BOIPOCOB TECTOBBIX 3aaHUM.

O1eHKa «yIOBJICTBOPUTEIILHOY» BBICTABIISCTCS CTYJCHTY, €CIIM OH MPAaBUJIBHO OTBETHI HA
50-69% ot o011ero yncia BOIIPOCOB TECTOBBIX 3aaHUH.

O1eHKa «HEYJOBICTBOPHUTEIBHO» BBICTABISICTCS CTYICHTY, €CJIM OH NMPaBUIBHO OTBETHII
mernee ueM Ha 50% ot o01iero ynciaa BOIPOCOB TECTOBBIX 33 JaHHIA.
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3. OueHo4YHbIe CPeACTBA A1 MPOMEKYTOYHOI aTTecTAllNU

[TpomMexyTodHas aTTecTanus Mo JUCHUILIMHE TPEyCMOTPEHA B JOpME 3a4eTa ¢ OIICHKOM C
BBICTABJICHUEM  OTMETKM IO  CHCTEME  «OTIMYHO,  XOpOWIO,  YJAOBJIETBOPUTEIBHO,
HEY/IOBJICTBOPUTENIBLHO». 3a4yeThl MPOBOJATCA IMpenojaBaTesieM Y4eOHOW AUCIUIUIMHBI Ha
MOCIICAHEM 3aHITHHU IO pe3yJibTaTaM pabOThl B CEMECTpE.

3.1 Bonipockl K 3a4eTy C OLIEHKOIH

1. What is the word for moving to a higher position in a company? (Give a full detailed
answer)
2. What do you call a job that takes the whole working week (40 hours)? (Give a full detailed
answer)

3. What is the opposite of "to hire™ someone? (Give a full detailed answer)

4. Name one reason why people decide to change their career. (Give a full detailed answer)

5. Which department deals with computers and technical problems? (Give a full detailed
answer)

6. What does HR stand for? (Give a full detailed answer)

7. Who is the head of a company, the top person? (Give a full detailed answer)

8. Which department is responsible for making new products? (Give a full detailed answer)

9. What is the process of finding and hiring new people called? (Give a full detailed answer)

10. What do you call the money you receive for your work every month? (Give a full detailed
answer)

11. If an employee needs to learn new skills, what do they need? (Give a full detailed answer)

12. What is a positive reason to stop employing someone (e.g., they are old)? (Give a full
detailed answer)

13. What do you call a list of tasks you want to complete? (Give a full detailed answer)

13. What is the English word for "cpok cnaun"?(Give a full detailed answer)

14. What tool helps you plan your time during the day (hours and activities)? (Give a full
detailed answer)

15. What should you do with a task that is not urgent and not important? (Give a full detailed
answer)

17. What do you call a short meeting where a team generates many ideas? (Give a full
detailed answer)

18. What is the role of a person who guides the team? (Give a full detailed answer)

19. If you support and encourage your colleagues, what team role do you have? (Give a full
detailed answer)

20. Name one quality of a good team player. (Give a full detailed answer)

21. What is a journey for work purposes called? (Give a full detailed answer)

22. Where do you stay during a business trip? (Give a full detailed answer)

23. What document lists all the money you spent during a trip? (Give a full detailed answer)

24. What do you need to board a plane? (Give a full detailed answer)

25. What do you call a person who always arrives on time? (Give a full detailed answer)

26. What word describes someone you can trust to do things well? (Give a full detailed
answer)

27. If you are active and do things without being told, you are...? (Give a full detailed answer)

28. What is the result of successful work? (e.g., getting a higher position) (Give a full
detailed answer)

29. What is it called when you meet people to exchange contacts and information? (Give a
full detailed answer)

30. You meet someone at a conference. What do you exchange? (Give a full detailed answer)

31. After a meeting, you send an email to remind them of you. This is called...? (Give a full
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detailed answer)

32. When you discuss terms to reach an agreement, what is it called? (Give a full detailed
answer)

33. What is a bigger, long-term aim: a goal or a task? (Give a full detailed answer)

34. What is a specific piece of work you have to do? (Give a full detailed answer)

35. What is the word for something that is most important and urgent? (Give a full detailed
answer)

36. What does the "T" in SMART goals stand for? (Give a full detailed answer)

37. What document lists your work experience and education? (Give a full detailed answer)

38. What do you send with your CV to explain why you want the job? (Give a full detailed
answer)

39. Name one common interview question about your qualities. (Give a full detailed answer)

40. What should you research before a job interview? (Give a full detailed answer)

Kpurepun onenuBanus:

OneHka «OTIMYHO» BBICTABISIETCA CTYJIEHTY 3a TIJyOOKOe U IIOJHOE OBJIAJCHHE
COJepKAHMEM Y4eOHOro Mmarepuanga, B KOTOPOM CTYAEHT JIETKO OPHEHTUPYETCs, BIaJICHHE
HNOHATUIHBIM anmnaparoM, 3a YMEHHE NPUMEHSTb TEOPETHYECKUE 3HAHUSA IPU pEIIeHUH
npakTHUeckux 3agad. OTiauyHas OTMETKa IPEAIoJiaraeT I'PaMOTHOE, JIOTUYHOE U3JI0KEHUE
YCTHOT'O OTBETA.

OneHka «XOpoIl0» BBICTABISIETCA CTYAEHTY, €CIU CTYIEHT II0JHO OCBOWJI Y4eOHBIH
MaTepHall, BlIaJeeT NOHATUIHBIM anapaToM, OPUEHTUPYETCS B H3YYEHHOM MaTepHale, FpaMOTHO
U3JIaraeT yCTHBIM OTBET, HO cojiepaHue U (popma OTBETa UMEIOT HEKOTOPbIE HETOYHOCTH.

OneHka «yZOBJIETBOPUTENIBHO» BBICTABIISETCS CTYAEHTY, €CIU CTYACHT OOHapy>KUBaeT
3HaHME U TIOHMMAHUE OCHOBHBIX IOJIOKEHHH yuyeOHOro MaTepuaia, HO M3JlaraeT ero HeroJjHo,
HEIOCJIe0BaTENIbHO, JONYCKAaeT HETOYHOCTH.

OneHka «HEyIOBJIETBOPUTENIBHO» BBICTABISAETCS CTYACHTY, €CIM CTYIAEHT HMEET
pa3po3HEHHbIEe, 0ECCUCTEMHbIE 3HAHU, HE YMEET BbIIEISATh IIaBHOE M BTOPOCTENIEHHOE, JOMYCKaeT
[P OTBETE rpyOble OLINOKH, 3a MOJTHOE HE3HAHUE U HEMTOHMMaHNEe y4eOHOIro MaTepuaa.
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