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BBEJEHHUE
eab 1 3a1a4M OCBOEHUSA U CIUILIMHBI

Llenb OCBOCHUS AMCHHUIUIMHBL: (POPMUPOBAHUE YHUBEPCAbHBIE U 001IeTTPOdecCHOHAIBHBIX
KOMITeTeHIIMM Oynyiero OakanaBpa (CIEIHAINCTa) [0 COOTBETCTBYIONIEMY HAlpaBJICHUIO
MOJITOTOBKHU B 001aCTH ITU(POBBIX TEXHOJOTHI U 00pabOTKU JaHHBIX.

3a/1a4u OCBOCHUS U CIUILTHHBL:

— 3HAKOMCTBO CTYJEHTOB C COBPEMEHHBIMH HANpaBICHHSIMH B  00JacTH
nudpoBU3aIuu 00IIeCTBa, 3KOHOMUKH U 00pa30BaHMS;

- (dhopMUpOBaHHE KOMIIOHEHTOB HH(POBOW T'PAMOTHOCTH W HABBIKOB 00PaOOTKH
JAHHBIX C TIOMOIIBIO U (PPOBBIX TEXHOJOTHI;

— o0yueHue CTYACHTOB OCHOBHBIM CTpaTerusiM  IOWCKAa  pEIICHUI
WHTEIUICKTYallbHBIX 3324 C IPUMEHEHHEM [TU(POBBIX HHCTPYMEHTOB;

- NOJY4YEeHUE IIEJIOCTHOrO NPEACTABICHHS O HANPABJICHUSIX W BO3MOXKHOCTSX
COBPEMEHHBIX CPEICTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA B IPO(ECCHOHATIBHOM NeSITeTbHOCTH;

- (dopMuUpOBaHHE CHUCTEMBl 3HAHWI, YMEHHUW W HAaBBIKOB B 00JACTH MPUMEHEHHS
U(POBBIX TEXHOJIOTH, Pa3BUTHE Yy CTYASHTOB TOTOBHOCTH K T'PaMOTHOMY HCIOJIb30BAHUIO
CpeACTB HHPOPMAIIMOHHBIX TEXHOJIOTHN;

- U3y4YCHHUE MPAKTHUYECKHUX  AacleKTOB  pa3pabOTKH  CPEINCTB  peajM3aliu
UH(POPMAIMOHHBIX TEXHOJIOTHH.

B pe3yabTare 0CBOEHUSI JUCHUIIMHBI CTYAEHTbI J0JIKHbI

3HaTh:

- OCHOBBI IIOMCKa M KPUTHYECKOTO aHaIn3a HHPOpMaIiy;

- METOAbl CHUCTEMHOrO MOJAXO0Ja JJIg pElIeHUs] MOCTaBJIEHHBIX 3a7ad C MOMOIIBIO
U (POBHIX U HHPOPMAITMOHHBIX TEXHOJIOTHIA;

- OCHOBHBIE 3Tallbl OPraHU3ANKNH JUIHOTO U (GPOBOTO MPOCTPAHCTBRA;

- BO3SMOXKHOCTH TPUMEHEHUS TEXHOJIOTUH 00Pa0OTKN JaHHBIX.

- BO3MOXKHOCTH ITU(POBBIX HHCTPYMEHTHI JJISI PEIICHUS MTOCTABJICHHBIX 3a/1a4;

- CIOCOOBI MPUMEHEHUS UG POBBIX TEXHOJIOTHH JIJIsl pEIICHHUs TOCTABIICHHBIX 33144,

- 3aKOHOJATEJIbHbIE U MHBbIE MpaBoBble akThl Poccuiickoir denepannu, peryiupyronme
MIPaBOBBIE OTHOIICHUS B chepe MHPOPMAITMOHHON 0E30MacHOCTH M 3alIUThl TOCYAapCTBEHHON
TalHBI.

Ymern:

- IPUMEHSATH OCHOBBI IOUCKA M KPUTHUECKOT O aHaJIM3a HH(OpMAInu;

- HCIIOJIb30BATh METOJBl CUCTEMHOIO MOAXOJAa AJS PEIICHHS IOCTaBJIEHHBIX 3aJad ¢
MOMOIIEI0 U(POBBIX ¥ UH(GOPMAIIMOHHBIX TEXHOJIOTHIA;

- OpraHu30BaTh JUYHOE HU(PPOBOE TPOCTPAHCTBO;

- IPUMEHSITh OCHOBHBIE TEXHOJIOTUU 00PaOOTKH JaHHBIX.

- IPUMEHSATH BO3MOXXHOCTHU LIU(PPOBBIX MHCTPYMEHTHI JJIsl pEILICHUS TOCTABICHHBIX 33/1a4;

- HCIOJBb30BAaTh CHOCOOBI TPUMEHEHUS MHUQPPOBBIX TEXHOJOTUW JJIsl PelIeHUs
MOCTaBJICHHBIX 3a/1a4;

- AHAJIM3UPOBATH 3aKOHONATENIbHBIE W HHbIE MpaBoBble akThl P®, perymupyrommue
npaBoBble OTHOIICHUS B cdepe Mb nns opranmsanmu Npo@rIaKTHKHA IPaBOHAPYIICHUH B

nudpoBoii cpene.

Biaanern:
- TEXHOJIOTUSIMU MTOMCKa MH(POPMAIIHH;



- METOZAMU CHUCTEMHOTI'0 MOAX0/a JJI PEeIIeHHsI HOCTaBIEHHBIX 33/1a4 C [IOMOIIbIO
U (POBHIX U UHPOPMALIMOHHBIX TEXHOJIOT A
- TEXHOJIOTMEH OpraHu3aluy JIMYHOro U (POBOro NpoCTPaHCTBA;
- TEXHOJIOTHSIMH 00PaOOTKH JJaHHBIX.
- U (POBBIMU UHCTPYMEHTaMH;
- METOZaMHU IPUMEHEHUS IU(PPOBBIX TEXHOJIOIH JJIs PEIICHUS TOCTaBICHHBIX 3a/1ay;
- TEXHOJIOTHEW OpraHu3aIui 0€30MaCHOr 0 JINYHOTO HU(POBOTO IPOCTPAHCTBA



CTPYKTYPA U COAEPKAHUE TABOPATOPHBIX PABOT

JlaboparopHnast paéora 1.
Cucmemamu3zayusa u xpanenue ungpopmayuu na IIK. Ocnoevt pavoomot 6 OC Windows /
Astra Linux. @aiinwt u gpaitnosasn cucmema

Leab padoThl: MO3HAKOMUTHCA C HUHTEPPEHCOM U OCHOBHBIMU BO3MOXHOCTSIMHU PabOThI
B orepaioHHoi cucreme Windows.
Bonpockl (koMneTeHIIMU, HABBIKM) JIJISl 0CBOCHUS:
1. 3yunTh KOMIIOHEHTHI MTOJb30BaTeNbCKOro nHTepderica OC Windows / Astra Linux.
2. TlozHakomuThcsi ¢ Bo3MokHocTsMu Hactpoiiku OC Windows / Astra Linux. u
3JIEMEHTOB paboyero croia.
2. VI3y4nTh OCHOBHBIC BO3MOKHOCTH PabOThI B omepannonHoii cucteme Windows / Astra
Linux.
3agaHus 1J1s BHINOJIHEHUS] 1 MeTOANYeCKHE PeKOMEeH 1Al HH:
3amanme 1. 3anonHure TabauIy, OTBEYasi HA BOIPOCHI, paclonokKEHHbIE B JIEBON KOJIOHKE.
Ne
n/n
1. Hacrpoiiku nepconammsamuu B OC Windows/ Astra
Linux.
2. IManens 3amay OC Windows / Astra Linux, nazHauenue,
HJIEMEHTHI TAHEJH 3a/1a4, HacTpoiiKa
3. Cranpaprasie npuwiokenus OC Windows / Astra
Linux. Pacrmonokenue, Ha3HayeHHe. IlepednciIuTh
HanOoJ1ee NOIMYJIsIPHBIC.

Bomnpoc Windows | Astra Linux

4.
OOBEKTHI NMOJIB30BATEIHCKOI'O YPOBHS: TOHSATHE

2 OKHO Nanky, Ha3HA4E€HUE, DIIEMEHTHI OKHA

6. OKHO TOKyMEHTa, Ha3HauY€HHU e, DJIEMEHTHI OKHA

7. ITpoBonHuk (MeHemxep) aiinos. Haznauenue. Pabota
C IPOBOJJHUKOM

8. daiinoBast cucrema OC Windows / Astra Linux.
NIEPEYHCIINTE BCE BO3MOXKHBIE AEHCTBUSI C (halimamu

0. UTo Ha3bIBAIOT SAPJIBIKOM MIPOrpPaMMbl UM JTOKYMEHTA,

Ha3HAYEHHUE APIIBIKA, CIOCOOBI CO3/IaHMs

10. | [Mauens ympasienuss OC Windows / Astra Linux.
Pacrnonoxenue, HazHadeHue. HacTpoiika mapameTpoB
HaHEIH YIpaBJICHUS

11. YnaneHve 1 yCTaHOBKA MPOrpamMm

12. .
Kop3uHna: Ha3HaueHne, BoccTaHOBIEHUE (aiiioB

13. . .
Ceresnie cpencrea OC Windows / Astra Linux.

14.

MHoro3agaqyHocTb ¥ MHOTOoTo4HOCTE OC




3anonuennyro mabauyy 6 euoe ¢haiina 3acpyzume ¢ Omuem no JIP.

3aganme 2. [IoAroToBbTE BHICTYIUIEHHE U ITPE3EHTALMIO 110 OAHOW U3 TEM:

1. OmnepauuoHHbIE CUCTEMBI 11 MOOMJIBHBIX YCTPOWCTB
0O630p Unix-onepanoHHbIX CUCTEM Pa3IMYHBIX IPOU3BOAUTENEH
Onepannonnas cuctema Astra Linux
OmneparonHnas cuctema MacOS komnanuu Apple
Snpo onepanMoHHON CHCTEMBI: CYIIHOCTh MOHSATHUS, OCHOBHBIE (QYHKIUH siJIpa
CpaBHHTEIbHAS XapAKTEPUCTUKA COBPEMEHHBIX ONEPALMOHHBIX CHCTEM
CpaBHeHue onepaloHHbIX cucteM: Astra Linux u Windows
Hacrpoiika 1 onTuMH3aus NpOU3BOAUTEIBHOCTH ON€PAllMOHHBIX CHCTEM
TenneHMU pa3BUTHS PhIHKA ONEPALIMOHHBIX CUCTEM

10 YcTaHOBKa HECKOJIBKUX ONepalnoHHbIX cucteM Ha [IK: Bo3HMKaroume npobiemMsl 1
UX pelieHue

11. OmnepanmonHnslie cucteMsl HTepHET-CEpPBEPOB

12. BupryasnbHble MalllMHbI U UX ONEPALMOHHBIE CHCTEMbI

wCooNO WM

Ilpezenmayuro 3aepysume 6 Omuem no JIP.

JlabopaTopHas paGora 2.
Dnexkmponnsie noumosste cepsucovt u Cemesoii Imuxkem.

Leab padoThi:
HayuuThcs co3gaBaTh SIIMK DJIEKTPOHHOW TOYTHI, paboTaTh ¢ COOOMIEHUSMH, (HOPMUPOBATH
aJIpeCHYI0 KHHUTY ¥ CPOPMHUPOBATH MPAKTHYECKHE HABBIKH CETEBOT'O ATUKETA.

PaccmarpuBaembie BONPOCHI:

Co3pnanue 3IeKTPOHHOIO [IOYTOBOI'O SIHKA.
[IpaBuna co3manus ANEKTPOHHBIX COOOIIEHUH.
Oprannzanus konTaktoB B Mail u Gmail.
00630p BO3MOXKHOCTEH COBPEMEHHBIX ITOYTOBBIX CEPBHUCOB.
Cucremaru3zanys COOOIIEHHH.
be3onacHOCTE M MCIIOIL30BaHUC BPCMCHHBIX MOYTOBLIX SAIUKOB U aHOHI/IMaI‘/'I?)epOB.
OdopmieHue 31eKTPOHHOI 0 MM CcbMa O(PUIIMATIBHOTO XapaKTepa
CocraBnenue «PernaMeHT MeponpusTuing
YMeHue oTBeuaTh Ha rpy0yro pedb B 3JEKTPOHHBIX MUCbMAaX M COOOIIEHUX
10 [TpaBuia oOIICHHUS B MECCEHKEPAX

CoNoR~wLdOE

Otnpasasercs 2 nucbMa 10 3JIEKTPOHHON OUTE Ha SIIUK IpenojgaBatess. O0paTUTh BHUMaHUE,
YTO MEPBOE 3a/1aHNE — B NIEPBYIO 0YEPEb 3TO paboTa ¢ TeKCTOM. [I1MCbMO HY)KHO BHUMATEIBHO
[IPOYUTATH U CTPYKTYPHUPOBATH HHPOPMALHIO.

3ananue 1
Bsl — MeHeKep KpynHOU KoMITaHuM. Bam nanu cienyrouee 3a1anue:
I'pamoTHO HanucaTh 1€0BOE MU CHbMO apTHEPAM 10 OH3HECY, M OTIIPAaBUTh €T0 Ha aJIpec

MpernojaBaTess:
Bot uTo Bam ckazan qupeKkTop, coOMpasich Ha OUEPEIHYIO JIEIOBYIO BCTPEUY:
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«OTnpaBulllb MUCBMO O 3aBTpaliHeM coBeljanuu! OHUM MHE Bce 3aBTpa HyKHBI yTpoM! bes
onosznanui! B 8:00 yxe Hauny ciymats nokiaansl. Keratu, mpuriacu skcnepra o Ipojaxam
MupoHOBa 1 BKJIIOUH €ro B CIIUCOK BhICTynawomux. IlycTte Bce coOuparoTcst B KOH(pEPEHL -3ae.
Beponuke s ckazai, TEXHUKY OHa MOATOTOBUT. 3acefaHue OyneT UATH 10T 0, TI03TOMY BCTaBb B
pacnucanue koge-nay3y. Hauném c¢ noknana IlerpoBa o mponaxax B mpoILJIOM KBapTaje, 3aTeM
OTBEAM BpeMs sl Hamiero uHBectopa ['puropust Anexkcanapouuya CadoHoOBa, MOTOM YK
OyXranTepHs MOJIKIIOUNTCS, AalbIle 1, Hy U 9KCIEepT 10 IpoAakaM. AX, 1a 4yTh He 3a0bL, ITocie
COBCIAHUS NpHUeAeT aBTOOyC, MO3BOHM Ha OOBEKT, YTOYHH BCE JM Y HUX T'OTOBO, BCE IOCIE
COBEMIaHUS MOEAYyT cMOTpeTh HOBBIM TL[: Dkckypcus, Bce nena, Hy W JOKIaja Opuraaupa.
PernamenT st Bcex - 25 MUHYT?.

3ananue 2.

BbI — mupexTop 0JHOTO U3 MPEANPUITHI 3aCTPOUIIIMKOB. BBl BBIMTpan TEHIEP HAa CTPOUTEIHCTBO
JETCKOM MJIOIIAJAKH OTHOTO M3 MUKPOpPaliOHOB. ABaHC BaM Ha CUET yI€sn, OyMaru Bce MO/IHCaHBI,
OJTHAKO Balll 0OBEKT «3aMOPO3MIN» OpraHbl MOXKapHOUM Oe3omacHoCTH. Bameil BUHBI B TOM HET,
MOJIHOCTBIO BHHA JIEXKUT Ha 3aka3unke (Crenane Uropesuue). OnHako, BaM MPUXOIUT THEBHOE
MHUCHMO OT 3aKa34yuKa:

«JIE TOTOBBIN OBBEKT IIO YJIUIE MOJIJJABCKOI? Bee cpoku yixe mpountu!!!! Eciu
BbI, yBaxaemble, He crnaguTe HaM OOBEKT, B YETBEpPr Ha CIEAYIONIEH HEAeIH, KaKk 3TO ObLIO
OI'OBOPEHO B JIOTTOBOPE, TO HAIII PA3T'OBOP 6yner npogomkaThcst yKe B cye!»

Bama 3amaya — KOppEKTHO OTBETUTh Ha YIpO3bl 3aKa3yuka, OOBICHUTh CUTYyal[MI0 U ObITh
HEMNPEKJIOHHBIM B CBOUX JIOBOJIAX.

JlaGopaTropHnas pabora 3.
Nutepuer-rexnonorun. Iouck ungpopmavyuu ¢ cemu Hnmepnem u Cemegule cepsucsl

Leab padoThi:
OcBouTh HaBBIKH 3 (HEKTUBHOTO TTOUCKA B ceTH MHTEpHET

PaCCManI/IBaeMbIe BOIIPOCHI:
Pa6ora B Google (www.google.ru)
Sndex (www.yandex.ru)
Pam6iep (www.rambler.ru ) u np.

PaccmoTpeTh coBpeMeHHBIE IM(POBBIE CEPBHCHL.
U3yunTh OCHOBBI MX PUMEHEHUS B IM(HPOBOM OOILECTBE M COBMECTHOM B3aUMOICHCTBHU.
AnpoOupoBaTh ceTeBbIe XPaHMIIUILA.

>Us wNE

OcHOBHbIE NOHATHS:

[Mouck nHpopmaruu B IHTEpHETE OCYIIECTBISETCS C MOMOIIBIO CIIEUATBHBIX IPOTPaMM,
oOpabaTpIBarOIIMX 3anpockl — uHpopMannoHHO-mouckoBbix cucrem (MIIC). CymectByer
HECKOJIbKO MOJIeJIeH, Ha KOTOPBIX OCHOBaHA pa0OTa IMOMCKOBBIX CHCTEM, HO UCTOPHYCCKU JIBE
MOJICTTH TTPUOOPENT HAUOOJBIIYIO MOMYJSIPHOCTh — 3TO MOUCKOBBIC KATAJIOTH W MOWCKOBBIC
yKa3aTel.


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

[TonckoBbIe KaTajgoru ycTpoeHsl 10 TOMY K€ IPUHIIUIY, YTO U TEMATUUECKUE KaTaJoru
KpyNHbIX On6moTeK. OHU OOBIYHO MPEICTABIAIOT COOON HepapXUUECKUE THIIEPTEKCTOBbIE MEHIO
C MYHKTaMM U MOJIYHKTaMHU, ONPEAEISIOIIMMU TEMAaTUKY CalTOB, ajJjpeca KOTOPBIX COJEpKATCs
B JJaHHOM KaTaJlore, ¢ MOCTENeHHbIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

[TorckoBbIE KaTaJIOTH CO3/AIOTCS BPYYHYIO. BBICOKOKBamM(UIIMPOBAHHBIE PEIAKTOPHI
JUYHO TMPOCMAaTpuBalOT MHPOpManmoHHoe npoctpaHcTBOo WWW, oTOuparoT TO, 4TO MO HUX
MHEHHUIO IPEACTaBIsIeT O0IIECTBEHHBIH HHTEPEC, U 3aHOCAT B KaTaJIOr.

OcHOBHOIl Tpo0JIeMOIl TOMCKOBBIX KAaTaJOrOB SIBJISETCS YPE3BBIYAHHO HU3KHUI
kod(punment oxsara pecypcoB WWW. UToObI MHOTOKPATHO YBEIHMUUTh KOA(DOUIIMEHT OXBaTa
pecypcoB Web, u3 mporecca HamosHeHusi 0a3bl JaHHBIX MOMCKOBOM CHCTEMBI HEOOXOIUMO
UCKITIOYUTH YeTOBEUECKHH (pakTop — paboTa J0KHA ObITH aBTOMATH3HPOBaHA.

ABTOMaTHUecKyo KaTanoruzanuio Web-pecypcoB 1 yA0BIETBOPEHUE 3aIIPOCOB KJIMEHTOB
BBITOJTHAIOT IMOMCKOBBIE yKa3aTelan. PaboTy MOMCKOBOTo yKa3aTessi MOXKHO YCIOBHO Pa3JeNUTh
Ha TpH dTana:

- cOop nepBuYHOMN 6a3bl JaHHBIX. 71 CKaHUPOBAHMS UH(POPMAILIMOHHOTO MPOCTPAHCTBA
WWW ucnosnb3yrores crieliuaibHble areHTCKUE IPOrpaMMbl — Y€pBH, 3a/1adya KOTOPbIX COCTOUT
B [TIOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpaLlUs UX B 0a3e JaHHBIX;

- wuHAeKcanus 0a3bl JaHHBIX — MEepBUYHAS 00pabOTKa C IEIbI0 ONTUMHU3ALNHU TOUCKA.
Ha stame nnaexcanuu co3garoTcs Crielnaan3upOBaHHbIE JOKYMEH Thl — COOCTBEHHO MOMCKOBBIC
yKa3aTeny;

- paduHHpOBaHUE PE3YJIbTUPYIOLIETO CrKcKa. Ha 3ToM 3Tarme co3maercst CiucoK CChUIOK,
KOTOpBI OyJeT IepenaH IOJIb30BAaTENI0 B KadyecTBE pe3yibTupytouero. Padunuposanue
PE3yJIbTUPYIOLIErO CIHUCKA 3aKJII0YaeTCsl B GUIbTPALMU U PaHKUPOBAHUHU PE3YyJIbTATOB MOUCKA.
[Ton dunpTpanueli MOHMUMAETCI OTCEB CCHUIOK, KOTOphIE HEIenecooO0pa3sHo BbIIAaBATh
MOJIb30BATENIO (HampuMep, mpoBepsieTcs Haauuue qy0nuKaToB). PaHkupoBaHue 3aKiI04aeTcs B
CO3JIaHUU CIIELMAILHOIO MOPSAJKAa MPEACTABICHUS PE3yJbTUPYIOUIEro CIHUCKa (10 KOJIUYECTBY
KITIOYEBBIX CJIOB, COMYTCTBYIOLIUX CJIOB U JIp.).

B Poccun Hanbosnee KpynmHbIMU U TONYJISPHBIMU TOMCKOBBIMH YKa3aTEJISIMU SBIISIOTCS:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- Pambnep (www.rambler.ru)

3apanue 1. 3anonHuTe TabIUILy 3a1IPOCOB.
[TockonbKy KaXkIblii TOUCKOBBIHM pecypc, uMes 0011IMe MPUHIUITBI TOCTPOEHUs, 00J1alaeT CBOUMU
0COOEHHOCTSIMH, PACCMOTPUTE BO3MOYKHbIE BAPUAHTHI IIOUCKA:

Pe3ynbraTel moncka

KiroueBas daza
Google Yandex Rambler

[udporoe ob1IECTBO

Hudposuzanus
HNudopmaTuzanus

3ananue 2. dpdexTuBHbi nouck B Google
B nouckoBoii cucreme Google BHITOTHUTE CICAYIONINE YITPAKHEHUS:
1. Iowuck ppa3sl HEJTUKOM
Ecinu B3sTh TekcT B KaBblukH, Google OyaeT uckarpb (hpa3zy ¢ TOUHO TAKUM K€ MOPSAKOM CJIOB.

GO SlC "caiT o TBOpyecTee” &= O n

2. Tlouck mMponyuieHHOI o cJ10Ba


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

Korzxa HYKXHO HalTH MMponymeHHOC B NUTATE CJIOBO, IIPOCTO BO3BMUTE BCHO (1)pa3y B KaBBIYKHU U
BMECTO HYXXHOI'O CJIOBA ITOCTAaBbTEC 3BC3JOUKY.

GO glC “3acepnanue npoaoskaeTcs, rocnoaa * sacenarend” = O n

3. Omneparop «site»
Ecim HeoOxonumo HaliTH WHQOPMAIIIO HA ONPEACICHHOM CaiiTe, BOCIOIB3YHTECh OMEPaTOpOM

«site», IIOCTAaBbTEC ABC TOUKHU U BBCAUTEC I/IHTCpeCYIOH_II/Iﬁ 3a1pocC.
GO Sle site: adme.ru XyaoKHWKK-aKBapenncTbl g n

4. CyxeHue mMouckKa
C nmomonibio cuMBOJIa aMIepcani «&» MOXKHO UCKaTh cpasy JIBa CIOBa, KOTOPbIE OYAYT CTOSTH B
OJTHOM TIPE/IJIOKECHHUU.

GO 816 XUBOTHbIE & HacTpoeHue = n

5. HckaodeHHe cJI0BA U3 MOUCKA
HaanMep, HCO6XOILI/IMO HalTH peucuTt JueTUICCKOro necepra, 1 OH 0053aTeNHHO JOJIKCH OBITE
oe3 caxapa. Hanummre 3aIIpoOC U IMMOCTaBbTC MUHYC IICPEC/ CJIOBOM Caxap.

GO Sle AnaainH -cTyaun -610po -koHdepeHUns -BbicTaska = “

6. ITouck npuemaeMoii EHBI
[Touck TOBapoB B ompeAeneHHOM uana3oHe [eH. BBenuTe Ha3BaHUe ToBapa M Marnas3oH IeH
qepes JIBE TOUKH.

GO 8[6 3epkansHan potokamepa canon 15000..30000 = O n

7. JlokymMeHTBI B onpeieieHHOM opmare
Beenute oneparop «filetype» u uepes 1Be TOUKHM HAMUIIUTE HA3BAHKE 3aBETHOTO hopMaTa.

GO 8[6 ucropus ausaina filetype:PPT 0 n

[Touck nadopmanmu o popmaty MoxkeT padoTaTh u 63 oneparopa «filetype». [IpoBeaure monck
npe3eHTanuu Ha Temy «L{udpoBast skoHOMHKAY.

8. KaabkyasaTop
B crpoke momcka MOXXHO MOJIyYHTh PE3yJbTaT 3ampoca M KAJIBKYJISATOP Ul AajibHeHIen

paboTHI.



Google 792410375 = o |

Nouck Kaprut Kaprusicu Bugeo Eweé ~ WHCTpymeHT! noucka

Pesyneraros: npumepto 32 900 000 (0,33 cex.)

Coser. o 3TOMy 3aNpoCy Bbl MOXETE HalTK CaTLI HA PYCCKOM A3bike. Ykasarh
NPeANONTHTENLHBLIe A3LIKA ANA PE3YNLTATOBR NOUCKA MOXHO B paagene HacTpoiku,

9792 + 10375 =

20167
Rad x! ( ) % AC
Inv sin In 7 8 9 +
n cos log 4 5 6 X
e tan v 1 2 3 =

Ans EXP x! 0 - - +

Noapotres

9. MepeBogumnk
ITepen ¢pazoii, KOTOPYIO CIEAyeT IEPEBECTH, BBEANUTE «translate», a mocie — «into» ¥ yKeJiaeMblit
SI3BIK.

GO\ Sle translate s nio6nio TBopYecTso into italian = 0 “

Mowck KapruHku Buaeo HosocTi Kaprat Ewe VHCTDYMEHTH NOMCKE

Peayneraros: npumepto 816 000 (0,39 cex.)
Mepesectu "a N6NO TBOPYECTBO" Ha A3bIK: UTANBAHCKUNA

translate.google.ru
% £ nobnio TBOpYECTBO - [0 amo la creativita

10. OnpenesteHust 3HAYEHHUSI CT0BA
YToObl TOJYYHTh pPa3BEPHYTOE OIpPEEICHHE HEU3BECTHOIO CIIOBA, BOCIOJB3YHCS
orepaTopom «define:».
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GO \)816 ’ deﬁ_ne: TBOP4ECTBO

Nouck Kaprimixu Bugeo Kapru HosocTu Eweé ~

Peaynsraroa: npumepHo 18 700 000 (0,29 cex.)

TBOPYECTBO

Onpepenexun B UHTepHete

TBOPYECTBO — NPOLECC AEATENLHOCTH, CO3AAKMA KAYECTBEHHO HOBLIE

MarepuanbHbie ¥ QyXOBHbIe LEeHHOCTH WNK UTOr Co3aaHusa 0OBEKTUBHO HOBOTO.
OCHOBHOM KPUTEDMIA, OTNMHBHOLIWMA TBOPHECTBO OT M3rOTOBNEHUS — YHUKANLHOCTL €ro
peaynbTara. PesynbTaT TBOPUECTBA HEBOSMOKHO NPAMO BLIBECTH U3 HEBYANbHLIX

yCnoBu, ...

http://ru.wikipedia.org/wiki/Taopuyectso

11. KouBepTep BeJUYHH
Google Bcé cnenaer 3a 1e0s1!

GO& ) Sle "calT o TBOpYecTee”

12. Pacnucanue KMHOCEAHCOB

GO‘\ ')8[6 KMHO Ka3aHb

Nowuck Kapri Buaeo KapruHxum

Pesynsraros: npumepro 11 200 000 (0,27 cex.)

®unbmbl (Kasaus)

Tpaxcdopmeps: 3noxa uctpebnexus ...

Mauo u Borar-2

Tpaticopmepst: 3noxa uctpebnewus
Kak npupyuunts apakoxa-2 3D
Cmewansbe

Kak npupyuuTs ApakoHa-2

+ Mokaaats Apyrue punbme!

11

24

.

24

.
1u.

1.

. 37w,
52mun.
. 37mmn,
A2mu.
S57mm,
42mm.

Hosoctw Ewe ~

Boeanx
Boesux
Boeawx
MynbThunsm
Komenun
MyneTdunom

MHCTpYMEHTLI NOWMCK:



13. Tounoe Bpemst

GO\ 'Sle BPEMA Napux = 0 n

MNowex Buaeo Kaprot HosocTu Kaprusku Eweé ~ VIHCTRYMEHTS! NOWCKE

Peaynwraroa: npuepto 15 400 000 (0,37 cex.)

12:24 sropHuk (CEST) - Bpems Mapux, ®panuun

14. Pacmmpennslii nouck B Google

Google UMcPOBOIA KypaTop m § Q

Bce KapTuHim Bugeo HoeocTu KapThi Ewe Hactpoiimm WMHCTpyMeHTEI

5 =
Peayneratoe: npumepHo 4 270 000 (0,42 cex.) Sl

Haewm (Languages)
Lucbposoi kypaTop - Poccuidckoe obluecTBo «3HaHI
hitps:/iwww.znanierussia. u/useful/Pages/digital-curator.aspx -
Pacropmkexuen MNpasutensctea Poccuiickoil Oenepaum ot 28.07.201  Bee peaynsratel
nporpamma «Llngpoean skoHomwea Pocowidckon Qepepaumme

Brntouute BezonacHsin nowck

PaclwmperHEiR nonck

Baww nanHebie 8 MNoncke
KOHC)I’ﬂbTaHT B oBnacTu pazBnTnA LJ,HCIJF)OBbIX KOMNE

https://mephi_rwobrdeyat/Profstandart/digital_curator.php = WcTopua
MpoekTsl keanudmratyii - NMpoekt npodieccuoHansHoro cTaHgapTa - Ko

- . Mowck B cnpaeke
pasBUTHA KOMNETEHUMIA Hacenesna (undpoBoK KypaTop) ...

POFT | |lnchbpoBoit kKypaTap - MpodeccroHanbHble cTaHAapThI®
profstandart.rosmintrud.ru/.../MC%20LMpposoiA%20kypatop%2030_08_2018_new2... v
OTKPEIEAOWME HoBle BosmoxHocTH! MpoekT «Lindporon kypatops. MNpoekt «Lindpoeoi kypatops
r. Mockea, 2018 r. MNpoekT B chepe coumansHOR 3aWMTHI.

Google

PaclumpeHHbIN Nnouck

Haiitin cTpaHuubl
Co cnosammn

CO CnoBoCoYeTaHueMm:
¢ MioBbiM 13 aTUX CNOB:
Gea cnoe:

C AWanazgHOM Yucen

[ononuutensHele
HaCTPOMKU

MckaTs Ha:

CrpaHa

[Jata ofHoeneHuA:
CailT unu gomeH:
Pacnonoxetue cnoe
Bezonackeii nouck
Dopmart daitnos:

anBa Ha ucnons3oeaxne

[ lwdppoeoi kypaTop

nobom AlsIKe

nwoban

noban

Tfi€ YTOAHO Ha CTPaHuye

MokasbiBaTb BCE pesynbraThl

moGok

© moGok nuuensuen

Kak ato pabotaet B 06bIYHOM NOHCKe
BeeauTe KNIOHEBLIE CNOBA: MBAH CEACPOBHY KpPYSEHUTEPH
3aKnIouMTE CNOBOCOYETAHME B KABLMKM: "KHWM 3 HBAH KpyseHuTepH™

BcTaseTe onepatop OR MEXY CNOBaMK: Yen0BeK OR napoxoa

MOCTABLTE 3HAK WMHHYCA NEPE] CHOBAMM.
-NApoxed, -"KHAra o napoxoae”

EcTassTe Qe TONKM MENZY SMCNAMM W YEKUTE EAMHHLY MIMEPEHHR:
3@0..1000 pybned, 1812..1846

Mowck CTPaHML Ha B5IBPAHHOM S3biKe.

MOHCK CTRAHMU, CO33aMHBIX B ONPEJENEHHOR CTRANE

MoHCE CTPaHMLL, KOTOPbIE Bbifk CO3AaHE! UMK OBHOBNEHE! B TENeHIE
YKASAHHOMD BpeMEHH

Mowck Ha onpefenexHOM caiTe (Hanpumep, wikipedia.org Junu e
Aomene (Hanpumep, .edu, .Org unu .gov)

To#CK NO TEKCTY. 3AronoBKy MK 33PECy CTPAHML, 3 TAKKE NO CCbiNKaM Ha

HIAX.

wre B ¥ NoncK, YToOb! 135 OT HENPUATHBIX U
IbiX CAHTOB M KB nowmcxa.

Mowck cTpanuy 1 hainos onpeaenerHoro opmara

TTOMCK CTPaHUL, KOTOPSIE MOXHO BECMNATHO MCNONB3OBATS,
PAcNPOCTPAHATE M UIMEHATD.



[Tone3nas nHbopMalus HAXOAUTCS B HUYKHEH 4acTH OKHA pacIIMpeHHOoro noucka. Haxmure
Ha ccbUlKy «lIpuMeHHuTh ToMcKOBbIE omepaTopbl». M3yuure Tabiuiy € omepatopaMu, HX
MIPUMEHEHUEM 1 Ha3HAUEHHUEM.

@OyHKIUU PACIIMPEHHOT0 MOKUCKAa MOTYT MEHSATHCS B 3aBUCHUMOCTH OT TOTO, IIe UMEHHO
BBINOJIHACTCS TOUCK. Bhllie OblI pacCMOTpEH BapuaHT I IOMCKa Ha BeO-CTpaHUIAX, HO €CIU
IIPOBOJIUTH MTOMCK CPEIU KapTHHOK, a 3aTEM MEPEHTH B PACIIMPEHHBIN IOUCK, TaM OTKPOIOTCS
HOBbIE (DYHKIIHH.

B paznene «JlonosHuTEnbHBIE HACTPOMKI» MOXKHO 3a/1aTh:

- Pasmep kaptuHOK. B BbImagaromieM CHIHUCKE €CTh MHOXECTBO BapUaHTOB pPa3MeEpOB
n3o0pakennii. [lonckoBHUK OyaeT HAXOUTh BAPUAHTHI C 00JI€e BHICOKUM 3HAYCHUEM.

- ®opma uzobpaxeHuil. OUILTPYIOTCS KBaJApaTHBIE, MPSMOYIOJbHBIE M IaHOPAaMHbIE
KapTUHKH.

- OunbTp uBera. Ilonesnas QyHKIHS, C TOMOLIBI0 KOTOPOH MOXHO HAlTH depHO-Oerbie
CHUMKH, png-¢hainibl ¢ mpo3padyHbiM (JOHOM HIIM KapTHHKH C MPeo0IalaloiiM I[BETOM.

- Tun xaprunku. C momouiplo 3TOro (UIBTPa MOKHO OTOOpasHTh MO OTIEIbHOCTU
¢dororpadun, KIUM-apThl, TOPTPETh, AHUMUPOBAHHBIE N300parKEeHHS.

AHaNOrMuHbIM 00pa3oM paboTaeT paclIMPEHHBIH NOUCK JJIs1 BUAEO.

3aganue 3. IPppexkTUBHBIN NOUCK B SHAEKC.

AHANOrMYHO 33/JIaHUI0 2, TPOBEOUTE TMOUCK C HCIOJb30BAHUEM BBIIIETICPEUUCICHHBIX
MIPUEMOB U ONEPATOPOB.

OTKpoO#TE ¥ U3yYUTE BOZMOKHOCTH PACHIMPEHHOr0 MOKCKA.

fHDeKC = wipposon kyparop Hafiu 4| = Byaste & Mnioce
Mounck
B Cragponone 4 i TouHO Kak B zanpoce
Pyccrmin AHTTIMACKMIA Ewe ~ Tun dhaiina ~
3a cyTin 3a 2 Hegenu 3a mecAl
5l Undppoeoit kypaTop — npoceccua uutposoro mupa o Hawnock 44 Mnx pesynkratoe
profstandart.rosmintrud.ru > 135 Lindposoit kyparop... v 3 @ 796 noka3zos B MecAL
Undpoeon kypatops. r. Mockea, 2018 r. MpoekT & cihepe counansHol 2aWmMTel K
3aHATOCTH ... [poekT npodreccuoHansHoro cTargapra «Lndpoeoi kypaTops.
Opranuaauuu-paspabGorunin: Poccuiickoe obujecTeo «3HaHmes .. YuTate elyé >
1l TNocmoTpets & CoxpanuTe Ha Axperc. Iuck

© Mpodeccns — undpoBoi KypaTop | AHOekc [3eHe
Zen.yandex.ru > AHAekc 3eH > id...
Mpw 3TOM «UMppoBOI KypaTops 3aMbILLNASTCA Kak NONHOLEHHaA NpoheccoHankHaA ...
CraHpapt «LlndppoBoi kypaTops yiKe Nonydnn ouLnantHLIA CTaTyC — 0H YTEEPHOEH..
HuTaTs elwE >

* UndppoBoii Kypatop®
znanierussia.ru > useful/Pages/digital-curator.aspx
Lndpoeon kypatop. [naexan ctpanvuyalleaTencHocTs. Lindpoeoi kypatop. KonTewTt
CTpaHuUsl HuTaTs elg »
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3amanmue 4.
Nzyuute matepuainsl cetn UaTepuet: 35 cexpemos noucka Google. 31k nouckosvix 3anpocos
Google. https://be-0s.ru/google-search/

DNEeKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanmue! Pe3ynbTaT BBIIOTHEHUS MEPBOTO 33/1aHUS (3aMOJHEHHYIO Ta0uIly) 1ab0paTopHOit
paboTel B Buae (paiina BBIIOKHUTE B 3JIEMEHT Kypca 3ajaHue

Hayuutbcsi paboTaTh B COBPEMEHHBIX CETEBBIX CEPBHCAaX M IPUMEHSTh UX B COBPEMEHHOU
1 dpoBoH cpene.

JlaGopaTropHbie padoThi 4.
Oobpabomka mexkcmogou ungopmayuu. 3HaKOMCMeEo ¢ OPUCHBIMU M EKCH 08bIMU
peoaxkmopamu.

eab padoThI:
HayunTtcst ocHOBaM IOATOTOBKU JOKYMEHTOB CIIOKHOW CTPYKTYPBI

PaccmaTpuBaembie BONPOCHI:
1. U3yunth BO3MOXHOCTH TEKCTOBOro pemaktopa Word s TOATOTOBKH HAYYHOMH
JOKYMEHTAIMH U JJOKYMEHTOB CJIOKHOM CTPYKTYPBHI.
2. Hayuutbcsa npodeccnoHanbHO paboTaTh C TEKCTOBBIMU JOKYMEHTAMH U OQOPMIIATH UX.
3. HayuuTbcs aBTOMAaTHUYECKH CO3/1aBaTh OTJIaBJICHUE K JOKYMEHTY.
4. Hayuutbcs A00aBJIATH B JOKYMEHT TaOJMIBI, TUArpaMMsbl, (HOpMyJbl, CHOCKH, CCBIIKH,
yKa3aTesu, IpUMedaHus U APYrue 3IEMEHThI HayUHbIX CTaTeH.
5. Hayuutbcsa paboTath ¢ 60IBIINM JOKYMEHTOM B PEXKHUME «TJIABHOTO JIOKYMEHTa»
6. Hayuutbes coznaBaTh JIEKTPOHHBIE JOKYMEHTHI cpenctBamu Word.

JlabopaTopHan paGora 5.
Oo6padoTka TekcToBOM UHGopManuu. Texnonozuu hopmamupoeanus 00KymeHmos.
Co3oanue maonuy

Bonpocel (koMneTeHIIMU, HABBIKM) [IJISl 0CBOCHUS:
1. HayuuTbcs co3aaBaTh U yaaisaTh Tadaumsl B8 MS Word.
2. V3yunTh npaBWiia peakTHPOBAHUS TAOIHII.

3. U3yuuts npaBuia ucronb3oBaHue GopMyJl B TaOIMLAX U BBIYUCIECHUS B JJOKYMEHTaX
MS Word.

4. Hayuutcs paboTaTh ¢ JAaHHBIMH TAOJIHIIBI.

5. Hayuutscs pabotaTh ¢ rpadudeckuMu 00beKTaMu.
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http://lumpics.ru/secrets-of-proper-search-in-yandex/

6. WM3yuuth mpaBuia paboThl ¢ TpapuuecKuMu HUTypamu.
7. Hayuuthcs pabotaTth ¢ o0bektamMu WordArt, SmartArt.

8. U3yunts mpasuna co3npanus uarpamm B nprinoxennd MS Word.

3agaHus AJs BBINOJHEHUS U MeTOAUYECKHE PeKOMEH A MM :

Tadauua npeacrasisieT co00i HaOOp AYeeK, PACIIONIOKEHHBIX B BUJIE CTPOK M CTOJIOIIOB.
Kaxnas sdvelika TaOJUIBI MOXET COAEpPKaTh TEKCTOBYIO, YHCIOBYIO MM TpapUUecKyro
nHpopMaluo. MoXHO TPOU3BOAUTH JIIOObIE MAaHUIYJSUN C JAaHHBIMU TaOJIMIBI, HAIPUMeED,
BCTaBJIATh U yJAIATh, pOpMaTUPOBATh JaHHBIE, HE HAPYIIasl IPH 3TOM PACIOJI0KEHUS CTOJIOLOB.

Co3oanue maoauyl

Jlng BcTaBKM TaOJULBl CIYKUT KHONKa 7abauywl, pacnojoKeHHas Ha naHenu Tabauybl
BKIIaAKu Bcmaeka. lpy HakaTHH Ha 3Ty KHONKY MOXHO B MHTEPAKTHBHOM pPEXHMeE BHIOpATh
HE00XO0IMMOE KOJIMYECTBO CTPOK U CTONOLOB JUIs Oy y1Iiel TaOauIIbl

Ecimn Ttabsmma oueHp Oosbliags M KOJMYECTBO j npeIaraeMbIx
A4eeK HEJOCTaTOYHO, HYKHO BOCIOJb30BaThCsl  OMIMEH Bcemasums mabauyy
(puc. 1) M B TNOABUBLIEMCS JAMAJIOrOBOM OKHE 3a4aTh HeoOxoaumoe
KOJINYECTBO CTPOK U CTOJIOLI0B

el B P

Tabauua|| PuoyHor Kavn  ®urypel Sn

TaBnuua

TaBnuuel

BeTaska TabnvLbl

I I
I
I
I I
I I
I
I
I

| j EcTasnTe Tabanuy... |

HapucogaTe Tagauuy

£

-hﬂﬁl Tadauua Excel

j JECNpecc-Tadanuel 4

Pazmep TalnLes

d  Yucno cTonBuos: 5 #
YMCND CTPOK: 2 -

1 AsTonoafop WKpKHL! cToNBUOE
n F.Y
(*) nocrogHHan: AsTo s

) no copepsimMomy

) o WKpkHE oKHA

1 (] Mo ymonuaruo ans HoBbix TaBmw,

I OK ][ OTtmeHa ]

Puc.1. Co3panue Tadauubl

3aoanue 17. Co3naiite Tabnuiy U3 5 cmonouoeé u 6 cmpok 4epes nuanoroBoe okHo BeraBka
Ta0JIMIbI, 3aMI0JIHUTE IIANKY TaOIUIIbI, KaK Ha pUC. 2, 3a/1aiiTe TPaHUIIbI TaOIUIBL.
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Ne ' D anoImia IIna

O11eHEA CTIHIIeHTHA

Puc. 2. Oopazey Tadruyw 1.
Omoopasrcenue u cKkpvlmue TUHUU CEMKU, 6HEUIHUE ZPAHUL DL
[lo yMonuaHui0 pexXuM OTOOpaKeHHs pPaMKHM TaOMUIBl M Pa3AEIUTENbHBIX JIMHUN
BKJIFOYCH. TeM HE MCHEC, AK€ €CJIM JIMHUU CCTKU 6y,[[y’1‘ y,IIaJ'ICHLI C UCIIOJIB30BAHUEM KOMAaH/IbI
I'panuis! u 3asmBka, Word no-npesxHeMy 0yieT 0ToOpaXkaTh JIMHUU CETKH, Pa3ACAIONINe SUEHKU
TAOJUIIBI, 9T JIMHUU HE OTOOpa)karoTcs Ha redyaTw. Jyis 100aBJIeHUs TpaHUI] U 3aJIMBKH B

TaONMUIIAX HCIOJNb3yeTCs OKHO Juajiora
I'pannubl ¥ 3aJMBKa OTKpBIBAIOLIECECS U3
KOHTEKCTHOU BKJIAJIKA Konctpykrop
—naHens HapucoBate Tabimiy —KHONKa
Br16op rpanun

WJIM CPECTBA pabOThI C TPaHULIAMU U
3QJIMBKOM, pacCIONOKEHHBIMU BO BKJAJKe
Koucrpykrop — mnanens Ctwim  Taliun
—['panunbi— I'panuiist u 3anuBka(puc. 3).

Puc. 3.
I'pannusbl 1 3a1MBKA

OxHO jauaJjiora

Fpaunu,hl H 3a/THEKA

[paHHuLE l CTpaHHua ] Sanverka ]

Thn: Tun:

(Obpazel

A AoBaBNEHHA FPaHHL LENKHHTE
0Bpasel, MK MCNoNE3YHTE KHOMKKH

=

HapwooEaTe NacTHE
Taganuy

HapwucogaTe rpaHULb E

0,5n7

[E]
_# UgeT nepa -
B
(8]

Fuonka ertbop rpanmin

|Ta6nnue j

o]

apyran ]

MaHene | [OpH30HTANEHAA AHHKA. .. | OTHEHS |

3aoanue 18. Paboma c¢ mabnuyen. Ilo 3aBepuieHMH CO3AAaHMS TaOJMLBI B HeEe
HEOOXOJMMO BBECTH TEKCT. T €KCT BBOAUTCS B KaXAYIO U3 S4€eK TaOJIUIbl B OTEIbHOCTH, IPUYEM
Ui ero (opMaTHpOBaHUS MOAXOAUT OOJBIIMHCTBO CTaHAAPTHBIX (YHKUHUI (GopMaTHpOBaHUS
Word. [lns nepemenieHns mo sueikaM TaOJIMIBI HCIIOIb3YIOT KJIABHUIIH YIPABICHUS KyPCOPOM,
MaHMITYJIITOP MBIIIM U crenuanbHble kaaBuim (Tab). [Ipu odopminenun Tabiuis! Moabp30BaTeNb
MOXKET yCTaHOBUTb CBOMCTBAa BbIOpaHHOW TaOIMLbI, Hanpumep, GblpasHuUEaHUe, UHMEPEAbL,
WUpuHy cmonbyos, 2panuybl U 3a1U6Ky 4epe3 KOHTEKCTHYIO BKIaaKy Makert (puc. 4).

Puc. 4. Bkiaaaka Maket

I/I3y‘~II/ITe BO3MOXHOCTH, MMPEAOCTABIIACMBIC KOHTCKCTHBIMH BKJIaAKaMU KOHCTPYKTOP u

Maker.

kg Belgenute = ?< ﬁ Iﬁ BraeuTe cHW3Y O6BEAMHNTE ANEAKY
[ OTo6pasuTs ceTky ~J]_| BeraeuTe cneEa HEH Paz6uTe Aueiiku

. . YganuTe | Beraeute
' CeoWcTEa - cBepxy J]j'EcraEnrb npasa 5Pa:-‘:nrb TaBauLy

Taéanua CTpokM 1 cTonBusl [F] OBBEgHHUTE

Maker

ilessen | | BEEE A3 J f\l
st ®2EE — 7
H nerue  Mons Ce OBK:

g = ﬁ anpasneHun ona OPTUPOEKA

aqeiikn
BripaEHWEAHUE

“_‘] MoETOPUTE CTROKM 33rON0EKOE
HZ MpeoBpasosate B TEKCT
Jx Dopmyna

JaHHEle

HEH 2T
A ~ETONOABOP TEKCTa

Pasmep aueitkn =

16



3aoanue 19. Hzmenenue pazmepos cmpox u cmonoyos. 3Bvipasnueanue mexcma u
dopmuposanue wipughpma ¢ auenkax maodauyol.

HaunbGonee mnpocTbiM cmocoOOM H3MEHEHHs] pa3MepOB CTOJIOLOB U CTPOK SBJISIETCA
MEepeTaCKUBaHWE WX TpaHull BpydHyr. HyKXHO moaBecTHM yKkas3aTedb MBI K JIMHUH,
paszensromel 1Ba CToja0ma U B TOT MOMEHT, KOI'JIa yKa3aTeidb NMPUMET B JBOWHON CTPEIIKH,
Ha)kaTh JIEBYIO KJIABUIIY MBIIIHU U MIEPEHECTU I'PAHUILy CTOJIONA B CTOPOHY (puc. 5

Mo | Damunue rE!
nmn

—IHaETDDHTb cTonbel, TaﬁnnublE
<>

Puc. 5. Hacmpoiika wiupunsl cmononyoe

JUist yka3aHMs YU CIIOBBIX 3HAUEHUH pa3MepoB CTOJIOLA WIIM CTPOKHU UCIOJIb3YETCsl BKIIAIKa
Maker —Pa3Mep sueiiku, 3/1€Ch kK€ I0JIb30BATEIb MOXKET YCTAHOBUTH ABTONOA0OP IIMPUHBI U
BBICOTHI TYEEK

Jlis u3MEHEeHUsI UPHUHBI CTOJIOOB TAOJUIbI MOYXHO BOCIOJIb30BAThCsSl TOPU3OHTATBHON
nuHelKoi. Ha ropu3oHTabHOMN JIMHEHKe pacnoiaraloTcss METKH I'PaHHUL] CTOJIOL0B TaO MBI (pUC.
6.). YcTaHoBUTE KypcOp Ha METKY, M KOI'Za MOSIBATCS CTPENIKU MU3MEHEHUs pa3MepOB, HAXKMUTE
JIEBYIO KHOIIKY MBIIIU U, yAEPKUBasi €€, IepeMeCcTUTE IPaHully SUeHKU TaOIMLIbL.

1ol 2 0 3 0 de1 5ol badl+7

Puc. 6. Ynpasaenue mnpm{% g%lg%ér'ﬁ%% IIJIR% %100%%%1 KOOPAMHATHOM JTMHENKHU

Cy3bTe CTONOIIBI, B KOTOPOM BBENICHBI N2 1/n, oyenKa u cmuneHousi i pacuimpbTe CTOJIOCI,
B KOTOPOM BBeJleHA (hamuiusl.

Ilepen Tem, kak HadaTh (OPMATHPOBAHUE JAHHBIX TAONUIBI, SYCHKH HEOOXOIMMO
BbIIEUTh. [lonb3ysick Bkiagkod Maker—mone Tabmuna— BeinenuTs, MOXHO BBIICIUTH TY
CTPOKY WJIH CTOJIOEI, B KOTOPBIX MPEIBAPUTEIHLHO YCTAaHOBJIEH KYpCOp, & €CIH ISl BBIICICHUS
XOTUTE BOCITOJIB30BATHCS MBIIIBIO - TMOJBEIUTE YKa3aTelb MBIIIN JIEBEe CTPOKH WA BBIIIIC
crojllla M WIENKHUTE MBIIIBI0 B TOT MOMEHT, KOIJla yKa3aTeidb MpUMET (OpMYy CTpEIKH,
YKa3bIBAIOIIEH Ha BBIACIAEMBIA y4acTOK. Bvidenume nepeyio cmpoky mabauysl, 3aN0JIHEHHYIO
MmeKCcmoM.

BripaBHuBanue tekcra U popMaTHpoBaHue MIpUQTa B SUEUKAX TaOIUIBI TPOU3BOIUTCS
TPaJUIIMOHHBIM CIIOCOOOM C HCHOJIb30BAaHHEM KHOMOK BbIPAaBHMBAHHUS a03alleB Ha BKIAJKe

I'maBHas, mu6o Ha BKiaake Maketr —moje BeipapauBanue (Puc. 7).
KoHCTRYETOR Maket

=33 g J

=l |=| |= —

HanpaeneHwe [loAaa
= = = TekcTa AYSHEN

EI:IrJaEHHEBHHE
Puc. 7. BolpaBHHMBaHHe TEKCTA B iYCHKe
YcTaHoBUTE 111 IEPBOM CTPOKH TAOIUIBI BEIPABHUBAHKE MO TOPU3OHTAIHM U BEPTUKAIN
1o ueHTpy. /i nepBoit crpoku tabsmiel ycranopute mpudt Times New Roman, pasmep 14,
KU PHBIH.
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3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyoe

JU1st BCTaBKU CTPOKHU/CTOJOIA B IMEIOIILYIOCS Ta0IHUIly HEOOXOIUMO YCTAHOBUTH KYpCop B
CTPOKY WJIM CTOJIOEL] Iepe]] UM TOoce KOTOPhIX Heo0XoauMo A00aBUTh CTpoKy/ctonden. Ha
BKJaike MakeT BbIOpath nojie CTPOKH M CTONOLBI M JOOABUTh HY)KHBIH 2JIEMEHT

UroOb1 100aBUTH CTPOKY B #5 & Borasums chusy KOHIIE TaOJNHIILI, HEOOXOINMO
YCTAaHOBUTH KypCOp B IOCIICTHEH Efl i Brasurs cnesa SYCHKE, PACIOJIOKCHHON B
[IPaBOM HHXKHEM YTJIy TaOJHUIGL, U | Ecrasute HakaTh KiaBuiry Tab.

JlobaBsTe o0dum cronGen == L BIEENTRiRaEa  pooye cronGna Mma. Brecute

— - 5

3aroJoBOK cronbua Omuecmego. ='HEHIIETAAGHE ° 3anonHuTe TAOMMILy TaHHBIMU
Kak Ha puc. 8. Cronber N n/n 3amIOTHUTE TPU MOMOIIM HYMEPOBAHHOT'O CITHCKA, BEIOPAB €ro Ha
BKJIaJIKe riaBHas B nojie A63ai. Jlo6aBbTe B KOHIIE TAOIUIBI OAHY MMYCTYIO CTPOKY.

IP:I DavILma Hmsa OTIeCTBO Omenka | CTHIICHIHA
1. |MeaHoB AHDpei AnekcesBrY 4] 1250

2. | CepresBa MWapna llBaHOBHE 4 1000

3. |BopoHoe [MeTp 1Nk K1y 4 1000

4 |KopoThoB EereHnid | CemMeHOBHY 3 0

5. | AHApeesEa Bepa [NeTpoBHA A 1250

53

Puc. 8. 3anosiHeHnHas Tadiuna
Yoanenue cmpoxku unu  cmonbuya - OCymeCTBIAETCS ~— KOMaHAOM  YIaJMTh
CTPOKH/cTOJ0UBbI/AYeliKku Ha BKIaake Maket (Puc. 9)
s 2 'EI Ecrae
2l BE
*-J]_l BeTae
¥aanuTe|| BcTaenTe
o ceepry [ Berae

o ¥aanuTe aueiki..,
i ¥AaNUTE CTOABLE

=N | ¥YpanuTe CTPOKK

_,3] ¥AaNUTE TaBauuy

Puc. 9. Komanasl ¥YaaauTh CTPOKH/CTOI0UBI/AYeHKH
3aoanue 21. Copmupoeka 0anHHbIX 6 madauyax.

BbINOTHUTG COPTHPOBKY 10 BO3PACTAHMIO WM IO YOBIBAHHMIO MO3BOJIAIOT KHOIIKA
CopTupoBKa 110 BO3pacTaHN0/yObIBAHUIO, PACIIONOKEHHAs Ha naHenu [ naBHas B nosie A03ail

Al
Z
CopTHpOoBEKa

. CopTupoBaTh MOKHO KaK YHCJIOBBIE, TAK U TEKCTOBbIE JaHHBIE.

B okne nuanora CopTupoBKa, OTKpbIBatolerocs Bkiagake Maker nosne JJaHHbIe MOXXHO
YCTaHOBUTH MapaMeTphl 111 COPTUPOBKH JIaHHBIX, UCHOJb3YIO 0 TpeX Mojiel TabuLbl, YKa3aTh
TUIl COPTUPOBKH (mexcm, uucio, oama) W TOPSJAOK COPTHPOBKH JUIA KaXaoro mois (no
803PACMAHUIO UTU NO YOBIBAHUIO).
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CopTHpoEKa E| E|

CHa4ana no e
= * MO BOZPACTaHHHD
CTonbuam 1 i [TekcTt ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTed no

{* No Bo3pAacTaHkH
| - THM:  [TekcTt - =
" nio yBRIEaHHRD

4 .

Mo: |a63au.arr|
2aTed No
| = -
~
CMHEOK
" co cTpokoA 3aconoska {* Bes CTpOKM 3aronoBka

:

MapamMeTpel... | k. OTHEHA

Puc. 10. Inanorosoe okHo CoprupoBka
ITpoBenuTe COPTUPOBKY IO BO3PACTAHUIO paHEE CO3/1aHHOM TaOIHUIIBI 110 o0 PamMuJIus.
B orkpbiBmiemcs auanoroBoM okHe COPTHPOBKA YCTaHOBUTE nepgvli kaioy: Cmoabey — 2,
Iopsaoox — no eo3pacmanuio.
Brumanue! Ecnu Oannvie mabauyvl He 6vloenums, a npocmo yYCmMaHo8UmMb Kypcop 6
npeoenax copmupyemo2o nois, mo COpmupo6Ka npousotioem 6e3 npuesA3Ku OCMaibHblX OAHHbIX
maobauyb.

NCTIOJIb3OBAHUE ®OPMVYIJI B TABJIMIIAX U BBIUMCJIEHU A B
JOKYMEHTAX
3aoanue 22. Hexotopsle Tabauibl, co3naBaeMble B Word npeqHazHadeHbl I XpaHEeHU ST
YUCJIOBBIX JaHHBIX. J[JI BBIMOMHEHUs] BBIYUCICHUN HAJl DTUMH JAHHBIMH MOXKHO BKIIIOUaTh B
TaOaMLBl HOpMYIIBL.
J1yist TOro 94TOOBI UCIONB30BaTh (HOPMYITY HEOOXOIUMO:
*  VYCTaHOBUTH KYpCOp MBIIIM B SIUEHKY, TJ€ JOJDKEH OBITh MOJY4YEH pe3yJbTatr
BBIUHMCIIEHUI
* BriOpaTth Bkinanky Maker — moJie Jannsie —®opmyaa. [Ipu 5ToM Ha dKpaHe
MOSIBUTCSL OKHO auaniora @opmyaa (puc. 11).

Papmyna:

PopMaT YHCna;
| [
BCTSEHTE dryHKLHAD

| =l Ef

| OTHEHE |

Puc. 11. Inanorosoe okHo ®opmyJia
*B cmucke BeraButh (yHKIHIO BHIOpaTh HYXKHYH (QYHKIUIO (BBIOpaHHAS (YHKIHS
no6aButcs B nosie @opmyJia).
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*B ckoOKM BBeAMTE HANpaBJICHUE PACIOJIOKEHHS TOICYUTHIBAEMBIX SUYEeK (CBEpPXY-
above, ciesa- left, cmapsa-right).
= [Ipu HE0OXOIMMOCTH MOXKHO BbIOpaTh popMaT OTOOPaKEHUS PE3YJIbTATOB BBIUMCICHUS
B criricke Popmar ymcJia
=*B pesynprare Word BCcTaBUT mose, coaepxkaiiee (GopMmylly, B sSYCHKY TaOJUIBI U
0TOOpa3UT pe3yabTaT BHIYHCICHUSI.
Takske MOKHO NPOU3BECTH MOACYET CJeYIOIIHUM 00pa3om:
Uto0sl 3a0amb 6 siuetike hopmyy, HY)KHO BBITTOTHUTH CICAYIOIINE TCHCTBUS:
® TIOMECTUTh KypcOp B SUEHKY TaOJIUIIBI HITH 2| x|
B TO MECTO JJOKYMEHTA, 1€ JOJKEH BIBOAUTHCS
pe3yJIbTarT;
® BLINOJIHUTH KOMaHAy /Jlanuvie -Dopmyna
JNeHTsl Makem;

DopmMyna:
|=a1+az-a3

DOpMAT YMCna:

fo,00 =]
e B nosiBUBLIEMCS OkHE Popmyaa (puc. 12) _
B CTpOKe hOPMYITBI l_B_CTaBHTb yHEUMHD: BCTaBMTL 3aKnaaKy;
3anucath (QopMmyiy, ykazaTb (opMmar BBIBOAA ; E )
pe3ynpTaTa B CTpoke (opmara uwucna, mpu ’TI e |
HEOOXOIUMOCTH BBIOpaTh (YHKIMIO B IOJe

BCTaBKU (pyHKIMU U HaxaTh OK.
3ameyanue. Jluana3oH S4YEEK YKa3bIBAETCs
4yepe3 ABOETOYME OT BEPXHEH JIEBOU SYEHKH 10 HYXKHEH MTPaBOM.

Boruncnute cpennuii 6aiin CTyAEHTOB U OOLIYI0O CyMMY CTUIIEHIMHM B CO3/IaHHOM paHee
tabnuie. [{7s 9ero ycraHOBHTE Kypcop B IyCTYIO STUeiKy 1o nojem OueHkKa, BRIOEpUTe BKIAIKY
Maket — noJie /lannbie —@opmyana. B okde auanora @opmyna ycTaHOBUTE KYPCOp B CTPOKY
dopmyia, 3arem Boibepute Qynkiuo (SUM, AVERAGE).

3aoanue 23. Obvedunenue u pazouenue aueex

Jlnsg o0benuHEeHUsT HECKOJIbKUX S4eeK B OJHY, HEOOXOJUMO BBIJCIUTH OOBEAUHSIEMbIE
SYEKHU, a 3aTeM BBIOpaTh BKIaAKy MakeT — moJsie O0bequHUTH siueiiku. [[ns pasnenenus
SYeeK C UCTMOJIb30BAHUEM MEHIO HEOOXOANMO BBIJCIUThH OJIHY HIJIM HECKOJBKO sUeeK U BBIOpaTh
BKIaiKy Maker — mnoJie O0bennuntb— Pa30ouTh siueliku. B nosiBuBmeMcs okHe Auajora
yKa3aTh, Ha CKOJIBKO CTOJIOIIOB UJIM CTPOK CIIEAYET pa3/leIUTh BBIICICHHYIO SUCHKY.

OO0beauHUTE MEpBbIC YEThIpe SYCHKH TaOIHUIIBI B MOCIeqHe cTpoke. B oObeanHeHHbIe
s4eKku BBenuTe TeKCT: Mmozoevlie 3nauenusa. Iloncuurtaiite 00IIyI0 CyMMYy CTUNEHINH U
CPEAHIONO OLIEHKY. B pe3ynbTaTe Bbl 1ODKHBI OTYYUTh TaOIMIly Kak Ha puc. 13.

Puc. 12. OkHo 6600a hopmyvl 6 maodnuyy

Taodauna 2.

r?; Panmrma Hma OTIeCcTRO Onesxa | CTHIIeHIHA

1. |WeaHoBE AHOper AnerceeBny 4 1250

2. | Cepreess hlapns lBaHoBHE 4 1000

3 |BopoHoe MNeTp 1k 1y 4 1000

4 |KopoTkoe EereHuid | CemMeHoBHY 3 0

5. |AHOpesBs Bepa [NeTpoBHa o 1250

MTOroEbIE IHAYEHWA; 42 4500

Puc. 13. I'oTroBas Tadauna
Coxpanute co3aHHYIO TabIHIly B cBoeil make moa umeHneM Taduauua 2
CamocrosTenbHO co3maiite Tabmuny (puc. 14) mo o0pasiy, moacyuTanTe CTONOEI
Cpeonuii 6ann.
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Taobnuua 2.

Ne DHO IIpegmersr
o p =
° = : e
& = = 5
: : : : :
i e e ) o
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. BolunciieHue cpeiHero 3Ha4eHust

Ilpumeuanue: Ilpumenenue opmyn 6 mabauyax

Jlnsg mpoBeneHUsS HJIEMEHTAapHBIX BBIUKCICHHA B TaOmuIle peaar30BaH MeEXaHU3M
npuMeHeHus gopmyn. Tak, mobas sueiika TaOIUIBI MOXKET ObITh «BBIYMCIISIEMOI» Ha OCHOBE
MIpUNHCAHHON el (opMyiibl ((HYHKIMH), OEpaHJaMU KOTOPO SBJISIOTCS 3HaU€HUs (Kak IpaBUIIo,
YHCIOBBIC) APYTUX SYEeK WM ISl HEKOTOpPHIX (yHKuMH ux rpymm. [Ipu sTom Bcs Tabmmima
paccMaTpuBaeTCs KaKk MaTpHUIla, CTPOKM KOTOPOH HYMEPYIOTCs, HAYMHASI C €IUHHIIBI, a CTOJIOIIBI
0003HaYAIOTCS JTATHHCKUMH 6}f_1<BaMH, HayuHasi ¢ A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus aueex mabauyvl

UrtoObI 3a1aTh B A4eiike (opMyIly, HY>KHO BBINOJIHUTH CIIEAYyIOIINEe AeHCTBUS:

- MOMECTHTbh Kypcop B slUEWKYy TaONWIbl MJIX B TO MECTO JTOKYMEHTa, Ie OJKEH
BBIBOJIUTHCS PE3YNIbTAT;

- BBINIOJIHUTHL KOMaHAy JlanHbie — @opMyiia JieHTel Maker;

- B nosiBuBIIEMCS OKHe DopMyiia B cTpoke (popMyiisl 3anucath GopMyily, ykazats popmar
BBIBO/Ia pe3yJIbTaTa B CTpoKe (hopMaTa 4yucia, MIpU HEOOXOJUMOCTH BhIOpaTh (PYHKIMIO B IOJIE
BcTaBKHU (hyHKIIMU U HaxaTh OK.

3ameuanue. JIlnanazoH s4eeK yKa3blBaeTCsA YEPE3 IBOECTOYUE OT BEPXHEH JIEBOU AYEHKHU 10
HWKHEH IIPaBOU.

Popryna:
|=al+az-33 '

PopMaT YMcna:

||:|,n|:| =l

BCTaBMTE dryHELMHD: BCTAEMTE 3aKNaaKy:

| o | 7
O I OTMEHA | [
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OxHo 6600a popmynvl 6 mabauyy

UToObl U3MEHUTH 3aMCAHHYIO (POPMYITy, HY>KHO:

- BBIICIIUTH SIUEHKY ¢ POpMYIIOif;

- BBIIIOJIHUTHh KoMaHAy JlanHble — @opMyiia JieHTel Maker;

- BHECTH M3MEHEHMs B MOsBUBLIEMCS OkHE (popmyn. JInOo BI3BaTh MO MpaBOM KHOIKU
MBIIIA HA BBIJIEICHHON siuelike kKomaHny WM3MeHuTs mnone-OopMynia W BBINOJHUTh €€
pEIaKTUPOBAHHUE.

YroObl mepecunuTaTh pe3yiabTaT (GOpMYJIbl IPU U3MEHEHUH YUCIOBBIX JaHHBIX B IPYTHX
syeiikax TaOJauIbl, yYacTBYIOUIMX B (hopMyJie, Hy>KHO NPH BbIIETIEHHON siuelike ¢ hopMyIaoil mo
MpaBOi KHOMKE MBIIIN MPUMEHUTh KoMaHy OoHosums nose. UToObl yaaauTh GopmMyiy, HY»KHO
JIBaXKIbI MPUMEHUTH KoMaHay Delete k BeIeIeHHOMY pe3ynbTaTy (hOpMYIIb.

3aoanue 24. /lobaenenue nazeanun Kk maodauye. Eciivu B TOKyMEHTE IMpENIOJIAraeTcs
HaJIM4YMe MHOXKECTBAa TaOnMIl, TO Uil yJo0CTBa MOJBb30BATENEel CYIIECTBYET BO3MOXXHOCTD
CO3JIaHMsI aBTOMATHYECKOW MOIMMCHA K TaOJMIE C COOTBETCTBYIONICH MepeHyMepalued npu
N00aBIICHHH HOBBIX TAOJIHMII B IOKYMEHT.

Jlnist moGaBiieHus Ha3BaHUsI K TaOJIMIIe, BBIIEIUTE TaOIMIly ¥ BEIOEpUTE KOMaHy Bemasumb
nazeanus mnianenu Hazeanus Bkianku Ccewiiku. B mosiBuBmemcst okne Hazeanue (puc. 15)
YKQ)KUTE TEKCT MOIIKCH, €€ IOJOKEHHE OTHOCHTEIbHO TaOumipl. Ecim BB XOTHTE, YTOOBI
MOJNKCH K Tabmie J00aBIsIach aBTOMATHYECKH TPH BCTAaBKE HOBBIX TaOJMI] B JTOKYMEHT, TO
UCTIONB3YS KHOMKY A8moHa36anue HACTPOUTE MapaMeTphbl MOIINCH U YKaKUTE, YTO €€ CIeNyeT
00aBIIATH 115 BceX 00bekToB THNA «Tabmuia Microsoft Word» (puc.16 ).

) HaieaHWe EE[ | ABTOHA3BAHKE EE”

AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

HazeaHke:
= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint
M= 2T Chafia Microsoft Office PowerPoint 97-2003
, nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe
AR E TaﬁJ'IHLI.a |E| Tafnuua Micrasoft YWard 3
TOUEYHE PHEYHOK =
AONOKEHKE Haga, BblAENEHHEIM b EEKTOM arin MIDI =
MCKAHOYMTE NOANKCE M5 HASEaHHA MapameTpel

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. /lnanorosoe 0kHO Ha3BaHUe

| ok || omena |

Puc. 16. BctaBka ABTOHa3BaHHUA TA0JINIBI

PABOTA C AAHHBIMU TABJINIIbI

3aoanue 25. Ilpeobpazosanue maonuyst 6 mekcm.

ITpu BO3HUKIILIEN HEO0XOIUMOCTH MOJIYYUTh u3 UMeIoLIeNncsa Ta0JIULBI
CTPYKTYPHUPOBAHHBIN TEKCT, BOCIIONB3yiiTeCh KoMaHaoi JlanHbie - [Ipeobpa3oBaTh B TEKCT JCHTHI
Maket. B utore Oyner mojiy4eH TEKCT, pa3/ieJIieHHbIM B MecTax pa3feeHHs siTueHKaMu TaOJIHUIIbI
BBIOPAHHBIMU Pa3EIUTEISIMH.

Ilpeobpa3zoeanue mexcma ¢ maonuuy

MoxHO npeBpamaTh yke HaOpaHHbIN TeKCT B Tabiuity. s 3Toro HeoOXoauMo

e BrigenuTs HYXHBIH 070K Tekcra W BbeIOpaTh omnuuio IIpeobpa3oBate B Tabiuity
kHonku Tabnuia.

e B mosBuBmIEMCS OKHE HAJ0 3a7aTh MapaMeTphl OyTyIIel TaOIUIbL.
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Crnenyer wuMeTh BBHIY, 4YTO (ParMeHT TEKCTa JOJDKEH OBITh TpPeIBAPUTEIHHO
oTGOopMaTUPOBAH CHUMBOJAMU-PA3ICIUTEIAMHA (HampuMep, Tadymsanued uiaum ad3amem), 4ToObI
porpamMma CMOrJIa Pa3IHdUTh SICHKHA TaOJIUIIBI.

PABOTA C U30BPAKEHUAMU

Microsoft Word npegocraBisier 10CTaTO4HO OOJIBIINE BO3MOXHOCTH paObOThI ¢ IpaduKoi.
Hammune rpaduyecknx oOBbEKTOB B TEKCTOBBIX JOKYMEHTAX 4acTO JKeIaTeJIbHO, a B HEKOTOPBIX
cllydasx pOCTO HEOOXOAUMO.

OcHOBHBIE CTIOCOOBI BKJIIOUEHHS TpaUKH B JOKYMEHT - UMIOPT rpaduKu U3 IPYrux
MPWIOKEHUH WM CO3JJaHKe TpadUIecKuX 00bEKTOB HEMOCPEICTBEHHO B TOKyMeHTe. OCHOBHBIC
WHCTPYMEHTBHI JUII pabOTHI ¢ TpauKON HAXOIATCS Ha JIeHTe Bemaska nanens Unniocmpayuu.

Bcmaeka uzoopasicenuii uz opyzux npunoxscenuil

I'paduueckue 00BEKTHI U3 APYrHX MPHIOKEHUH B HokymMeHT WOrd MOXHO BCTaBHUTS,
ucronb3ys Oydep odmena. s 3TOro HyXKHO CKONMMPOBATh KAPTUHKY W3 JIFOOOr0 MCTOYHHUKA -
BEO-CTpaHUIIbl, IPYTOro TOKYMEHTA, IPYroro NpuIokKeHus, a I0OTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’KHOE MECTO TEKYIIIETr0 JOKYMEHTA.

3aoanue. OTKpOITE TAKTOBBIM JOKYMEHT, CO3/IaHHBIM paHee, U BCTaBbTE B HEro JIHOOOM
rpadudeckuii 00BEKT, ucronb3ys oydep oOMeHa.

Bcmaeka pucynxoe u3z paiina

Jlns BCcTaBKM pUCYHKa U3 uMeromerocs rpagudeckoro (aiina, HE0OX0IUMO
BOCIIOJIB30BAaThCs KHONKOU Pucynox nanemu Maniocmpayuu Ha BKIaJKe Bemaska.

B nmosBuBHIEMCA OKHE HalguTe H
BbIOEpUTE HYXKHBIM Tpaduyeckuil  aii.

ElE] |r )
N300paxeHne BCTaBUTCS B IOKYMEHT. < Kkl _} Z ﬁ ﬁ @i+
3ameuanue. CJ‘IGZ[yGT YUUTBIBATH, 4YTO PucyHok fapTvHea Purypel Smartsrt Juarpamma CHUMOEK
BCTaBJICHHOE n300pakeHne 3a4acTylo " -

3aHUMAET 3HAYUTEIBHBIM O00BEM TAMSTH. LR T

[TosTOMY BBIMOMHEHHE HEKOTOPBHIX Onepaluii OyneT 3aHuMaTh OMpEIeeHHOE BpeMs, MPHUEM,
OHO Oyner TeM Oomblie, YeM OOJIbIIe pa3Mep BCTaBIsIeMOro Qaiifia ¥ HUkKe POU3BOJAUTETHLHOCT b
KomnbioTepa. YToObl paboTta ¢ n300pakeHUsIMU Oblia Oosiee yqOOHOM, a MTOTOBBIA pa3Mep
TEKCTOBOT'O JOKyMEHTa He OBl OueHb OOJBIIMM, IeJ1eco00pa3HO CcaeaaTh KOMIITPECCHIO
n3ob0paxxkenus. /{1 aToro Ha Bkiagake Qopmam Ha NaHenu Usmenums gvlopams kKHONKY Corcamue
PUCYHKA.

3aoanue. ]JloGaBbTE B TEKCTOBBIM MOKYMEHT PHCYHOK W3 (aiina. M3yunTte maHenb
Usmenenue. TIpoBenuTe KOPPEKLUHIO SPKOCTH M ILBeTa pUCyHKa. [[00aBbTe Xym0KECTBEHHBIE
3¢dexTel K pUCYHKY. IIpOBEIUTE me—

H -
KOMITPECCHULO I/1306pa)1<eHI/I$L Ecmu " ix Koppekuwa - A3,
UCYHOK HMMEET  OJHOPOIHBIN OH '
PHUCYHOK HOPOA o, "ﬂ {EE LigeT ~ Efg
nonpoOyiTe ymaanmuth (GoH H300pakeHUs VaanuTe | o
IIPH TTIOMOIIM KHONIKU YOoaniums ¢hon. G oH _h XypomecTEeHHbe 3hdekThl = '*"Lg ~

chaekapucynkoe U3 Kojiekuuu. MzmMeHEHHE

Jl1st 3TOM pabOThI CIYKUT 00JaCTh
3anay Kapmunka. JlaHHas KOJUIEKIUS COAEPKHUT IMOAOOPK
penakTopa.

s BctaBku Kapmumnku HEOOXOIUMO |_<|
HaXaTh KHONKY Kapmunka Ha TaHeIn PucyHok] KapTuska fouryper SmartArt Juarpamma CHUMOK
Hnnocmpayuu Bxnanku Bcmaska. Cnpasa
MOSIBUTCS TMaHeNnb Kapmunka C KHOIKOH
Hayams, Ha)xaB HA KOTOPYIO, MBI YBUIUM KOJUICKIIHIO U300PasKCHHIA .

Ha0opa KapTUHOK TEKCTOBOTO

Wanwocrpaumun
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3aoanue. I[Ipocmompume Konnekyuro uzodpasjiceHutl u 0obasvme 000U U3 PUCYHKOE 8
MeKcmoeulil OOKyMeHm, 6blopae Komandy Bcmasumv unu 06axcovl wenkHye Mmuliibio no
uz0bpasicenuio.

Co3o0anue zpagpuueckux npumMumueos

Kuonka Q@ueypur manenu HUinniocmpayuu BKIagku Bcmaeka CIy>KUT A5 OBICTPOrO
co3llaHus rpauuecKux MPUMUTHUBOB. ISl co3MaHUs HYKXHOTO MPUMHUTHBA BBIOEPUTE €ro M3
BBITIQ/IAIOIIETO CIUCKA M «HAPHCYWHTE» B JNOKYMEHTE MPOTSHKKOW MBIIIM C HAXXAaTOW JIEBOM
KHOITKOM.

3ameuanus.

e Jlns Toro 4ro0bl (urypa mMena \E‘ ElS)
OJIMHAKOBblE  MPONOPIHMHM, BO  BpeMs
pHCOBaHMS HAAO YACPKUBATH HAXKATOH
kHonky Shift. [lpu naxaroit knasumm Ctrl
¢urypa Oyaer HapuCcOBaHa «OT LIEHTPA.

* Ilpu co3nanuu GuUryp MOXKHO UCIIOIB30BATH MOJIOTHO, KOTOPOE MO3BOJISET pa3MeIIaTh
Ha HeM rpaduueckue OOBEKThl U IEpeMellaTh, BpallaTh, YIAJISITh cpa3y BCE OOBEKTHI,
pa3MeleHHble Ha HeM. YTOoObI co3/1aTh MOJIOTHO, BBIOEPUTE KOMaHIy Hogoe noiomno U3 MEHIO
KHONIKH Queypwi (BKIaaka Bemaska-Hnntocmpayuu).

ITpu BeiAeneHuH GUrypbl Mo KpasMm MOsBISETCS paMKa ¢ Mapkepamu. Cumnue kpyenvie
Mapkepvl  TO3BOJSIIOT ~ MPOMOPLUOHATBHO  W3MEHUTh  pa3Mmepbl  QUIYpBl, cunue -
HENPONOPLUOHAIBbHO. JKenmbiti pomMOOGUOHbII MapKep TaKXKE CIYXKUT JJ1 W3MEHEHUS
reoMeTpUYecKuX pazMepoB Gurypsl. Purypy Mo>xHO BpalllaTh, JJIsl 3TUX LIEJIEH CIIYKUT 3eneHblli
Kpyanvlll Mapkep, PacloNOKeHHbI Haja ¢urypoi. Jlyis BpalieHHs NPUMUTHBA HEOOXOIUMO
YCTaHOBUTH KypCOp MBIIIHM Ha MapKep U, HAXKaB JIEBYIO KHOIKY, IPOU3BOAMUTD JIBUKEHUS MBIIIBIO.
ITpu 3ToM (urypa Oyzaer Bpamatbesi B Ty HIIM HHYIO CTOPOHY .

3aoanue. Co3naiite HeCKOJIbKO rpaduyeckux NpuMUTUBOB. IIpu co3manuy NpuMHUTHBOB
ucnonb3yiTe kinasumm Shift u Ctrl. I[TopaboTaiiTe ¢ CO3aHHBIMU M300PaKCHUSMH: YBEIHUBTE
WM YMEHBIIUTE pa3Mep N300pakeHUs, TOBEPHUTE U300 paskeHue.

Wanwfrpaumum

3aoanue. Co3naiite MOJIOTHO M Pa3MECTHTE HA HEM HECKOJBKO FreOMETPUYECK
mopaboTaiTe ¢ IBETOM, 3aJIMBKOM, KOHTYpaMu U ApyrumMu 3 dexkramu Guryp.
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Peoaxmuposanue uzooparcenuil

Jlns u3MeHeHHusl KaKuxX-ITuoo mapamMeTpoB U300paKeHUi (PUCYHKOB), HY>KHO BBIICIUTH
BCTaBJICHHOE M300pa)K€HHE, MPU STOM MOSIBUTCS HOBBIN KOHTEKCTHBIM MHCTpyMeHT Cpedcmea
pucoeanus, coiepxxaumii Bkiaaky @Popmam (puc.l ) ¢ HHCTpyMEHTaMu Uil 00paboTKu
1300pakeHMUs.

; H 9- 3 .‘l @ W J s METOAWNYECKHE PEKOMEHAALIN [PEXMM OrpaHMYeHHON dYHKLMOHANEHOTH] - Microsoft Word CpeacTEa PUCOBAHWA - = x
FhasHas Bcraska PasmeTka CTpaHuLE Ceinkn Paccoinkm PeLiersuposatne Bua PaspagoTumk Haacrpoiiku dopmar

] ) - &3 - [ it ) e H i - 2B © - o

INNOOB < aNMEKE GUrYPEI ‘ s l . £ = 3, Ha nepearuii naan I,:-. HPOBHATE il 2

VLD OG- . . . | PRrempamEme ® £%0, @ 8, <b @ Ha sagenii nns + [ Ppynnposars ~

! —| & ; 3 et OBBem MonoxeHue b= i

[TA 3k --%---\ — = P vsmerume urypy T L qepn - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o
]

BeTaeuTe Gurypsl & CTHan Guryp & [l 3PekTE TEHH O6bem ¥NopajoYHTE U Pasmep

Puc.1. Cpeacra pucoBanus

C ux moMouIbi0 MOKHO ITPOU3BOJIUTH HECIOXKHBIE ONepalii peaaKTUPOBAHUs PUCYHKA -
U3MEHSTh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpalaTh, BHIOUPATh CTUIb IS PUCYHKA (MOXKHO
3a/aTh ero GopMy, IBET T'PAHULEI, a TakkKe 3()PEKThI), YKa3bIBATh MOJOKEHHE OTHOCHTEIHHO
TEKCTa.

1. Ytobsl  usmenumsv  Apkocmv, KOHMPACMHOCMb, NEpeKpacums  PUCYHOK B
OIpeNeNIeHHBIN LBET (HalpUMep, CAelaTh €ro MeHee SAPKUM, YTOOBI HCIOJIb30BaTh B KauecTBE
¢dona), Ha maHenu Mszmenumsr BrkIanku @Dopmam (Pabota ¢ pucyHKamH) BBIOEpHTE
COOTBETCTBYIOUINE ITyHKTEHI.

2. Yto0bl 3a1aTh cmuib oghopmaenus, N3MEHUTb (hOpMY PUCYHKA, 3a]1aTh BHII €TO ePAHUY
u a¢ppgexmvl (TEHb, OTPAKEHUE, CBEUEHHUE, CIIIAXKUBAaHUE, pelbed, MOBOPOT), MCIOJIb3YHTE
WHCTPYMEHTHI ¢ manenu Cmuau pucynkos BKIaaku @opmam. Taxxke 1 ohopMIIeHUS pUCYHKOB
M0 Ha)KaTUIO MPaBOW KHOMKHU MBIIIM MOKHO BBI3BaTh KOHTEKCTHOE MEHIO M BBIOpATh KHOIKY
Dopmam pucyHka.

3. UToObl ommenums 6ce ucnpagieHHvle napamempsl Ha TaHelu M3menums BBIOEpUTE
kHonKy Copoc napamempos pucyHka.

4. YUtobbl 3a0amb HysiCHLUL pa3mep PUCYHKA, MOXHO, BBIJIEIUB €ro, U3MEHUTh pa3Mep
BpYy4YHYI0, OO 3a7aTh TOYHBIC 3HAUEHUS pa3Mepa Ha maHenu Pazwep. Ha sToii ke maHenu
JOCTyIHa KHomKa O6pe3ka, KOTopas MO3BOJISIET 0Ope3ams PUCYHOK C KaKJOW CTOPOHBL. BaxkHO
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yuutbiBath, 4ro WoOrd He ynanser oOpe3aHHYH YacTb PHCYHKa, a IMPOCTO IEpecTacT ee
0TOOpaXKaTh.

5. UroObl nosepnymv/ompasums PUCYHOK, UCHOJB3YHTE KHONKY [loeepHymb TNaHEIU
Ynopsoouums.

6. UtoObl cepynnuposams HECKONBKO PUCYHKOB B OIMH (1151 Oojee yaoOHOH paboThI C
MHO)KECTBOM M300paK€HUH ), HCIIOJIBL3YHTE KHOIIKY [ pynnuposams Ha manenu Ynopsoouume.

7. UtoOsl pacnpedenums rpaduueckue 00bEKTH OMHOCUMENbHO Opye Opyea U CIMPAHUYbL,
UCIIOJIB3YUTE KHOMKY Boiposuams, Ha 3a0nuti naan, Ha nepeonuii nian nanenu Ynopsaoouumeo.

8. Utobw1 omobpaszums cemky, KOTOpasi MO3BOJIIET 00JIee TOUHO pacCIpenesiTh O0OBEKTHI
Ha CTpaHulle, BEIOepuTe MyHKT Omobpasxcams cemky KHONKHU Bviposnsams anenu Ynopsoouums.
HaxaB xHonky [llapamempwvl cemxu, MOXHO HACTPOUTh HEOOXOAMMBIE MapameTpbl pabOTHI C
cerkoi. Tak, OOBEKTBHI, TMPHUBSA3AHHBIE K CETKE, OYIyT TMEpeABUTaThCs TOIBKO IO
COOTBETCTBYIOIIUM KJIETKaM CETKH U PACIIONaraThCs B HUX.

9. Ina HACTPOMKHU pacnonodcenus zpaguueckozo 00veKma OMHOCUMENbHO meKcma
(obmexanust), NICONB3YHUTE KHONKY Obmekanue mexcmom nanenn Ynopsoouums (puc. 2). Ilo
YMOJYAHUIO MIporpaMMa YCTaHaBJIMBAET PeXUM 00TekaHUs «B Tekcrey», mpu KOTOPOM PUCYHOK

«paspeiBaeT» TeKCT. MOxHO BBIOpaTh 000N Apyrou S DT s
HNOAXOMAIMKA BapuaHT oOTekaHus: - Bokpyz pamxu - T

PUCYHOK BIIMCAH B IIPSIMOYTOJIbHUK, TEKCT OOTEKAET €ro 1o |- B

paMKe 3TOro HpsMOyronbHuka; Ilo Kommypy - TEKCT J_G RV

00TeKaeT pUCYHOK I10 €r0 I'PaHHMIIE; lﬂ flo Kovrey

- 3a mexcmom - PUCYHOK OyAeT UrpaTh POJb (POHOBOIO 3 3arexcrom

M300paKEHUS; ¥ DepeaTexcrom

- Ilepeo mexcmom - puCyHOK Oy/IeT TOMEIIEH HaJl TSKCTOM | (] Ceepxy v crusy

U 3aKpOEeT cOo00i €ro 4acTb; ¥ CxsosHoe

- Ceepxy u cnuzy - TeKCT OyJeT PacronaraTbCs BBILIE M [+

HMKC pUCYHKA, || AonoaHuTensHsie NapameTpel pasMeTKM...

IIpu HEOOXOAMMOCTH MOKHO HM3MEHUTH KOHTYD
o0TeKaHUs TEKCTOM. Jns 3TOrO BRIOCDHTE p
COOTBETCTBYIOIYI0 KOMaHJly MEHIO KHONKU ObmekaHue
mekcmom. 1lpu 3TOM BOKpPYr oOBbEKTa MOSBUTCS paMKa C MapKepamu, Iepemernias KOTOpbIe,
MO’KHO OyJ1€T U3MEHUTb KOHTYD.

Take MOKHO 3a1aTh FOTOBBIM BUJ 00TeKaHus, [lo0oicenue nanenu Ynopaoouums.

3aoanue. OnpoOyiiTe Bce BO3MOXHBIE BAPUAHTHI PA0OTHI C TeOMETPUIECKUMH 00BEKTAMH.

Co3zoanue oovexkmos WordArt

2 Knonka Obmexanue mexkcmom

WordArt - 3To kpacuBO OQOPMIICHHBIH TEKCT HA OCHOBE TOTOBBIX IIA0JIOHOB, KOTOPBIC
MOYKHO penakTupoBath. J{is BctaBku o0bexta WordArt npennasnadena kaomnka WordArt (puc. 3)
Ha naHenu Texcm BKJIAIKU Bcmaexa, KOTOpasi MO3BOJSIET BBIOPaTh oOpasel U3 KOJUISKIMH U
BHECTH CBOM TEKCT.

ITocne BcraBkm ob6wvekta WOrdArt B okue ﬂ

=l Ixcnpecc-Bnokn 7 | g CTpoka nognwom T

MPOrPaMMBI TOSIBIISIETCS KOHTEKCTHBIA UHCTPYMEHT Al Wordart - o
Paboma ¢ o6wekmamu WordArt-@opmam (puc. 4). Hagnmes— : .
= AS Fykewua - bgd OfBekT ~
Tercr
Puc.3
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w

wWidw-o 4+ Word_na6_pa6_4.docx - Microsoft Word
m lhasHas Bcraeka PasmeTka cTpaHuubl Ceninkm Pacceinkm PeueH3nMpoBaHue Bug PaspaboTymk Ddopmat
- —
E\\NOoOo - X 1 33nmeka durypei ~ Y A U‘ﬁ Hanpasnexue Tekcra v & 7( [y Nepemectus Bnepea ~ I;-.v a2z =
ALL S G- E ~ | IZ Kontyp durypsi & - [Z]Buposnats Texcr * [ Nepemecrus Hasaa ~  [¢]
- 3kcnpecc- Monoxerre ObTekaHne — -
”4 AN { } %7 < 3pdexTol puryp ~ anam~ AT &2 Cosgath (BA3b - TekcToM ™ @L} O6nacTb BoigeneHua P Al R 165 v
Bcraska puryp Cruan puryp Crunan Worg Ynopagounte Pasmep
Lol T >
[B i 2 i a0 A- 117121 F 1 41 e 11 W-12: 1 013+ 1 01400 2150 1 - K pegge ]
i T T T = T T T
Otpaxerue 4
Cseuenune 4
[ //—\ Penved »

J’"_\ NosopoT 06bemHOl Gurypbl »

4% Npeo6pasosatb 4

Puc.4
Ha manensx maHHOW JCHTHI MPEACTABICHBI WHCTPYMEHTHI I PabOThl C OOBEKTaMH
WordArt, koTopble TO3BOJISIOT U3MEHATh (HOpMY, MapaMeTpbl U HampaBiICHUE TEKCTa, MEHSThH
CTUJIM 00BEKTA, BBIITOJHATh HACTPOUKY OOTEKaHHUS, PACIIOJIOKEHUS H T. 1.
3aoanue. Cosnaiite oobekr WordArt. IlpuMenure K 3ToMy 00bEKTY O(OpMIICHHE IO

CBOEMY YCMOTPEHHIO.
L)

0l TER(T

Oobvexmur SmartArt

O6bexThl SmartArt - HoBbIl TUII TpaduyecKux deMeHTOB. Takue 00bEeKTHI BISIOTCS YEM -
TO CpPeIHUM MEXAYy AHarpaMMaMH U (UTYpaMH, OHH JAfOT BO3MOXKHOCTb MPEICTaBUThH PAa3HYIO
nH(OPMAITUIO B BUJIE YAOOHBIX TpauIecKuX OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.

IIpu BBIOOpe mabioHoB SmartArt HeoOXoAMMO YYHTHIBaTh MX IIE€PBOHAYAIBLHOE
npenHasHadyenue. J{ns BcTaBkM oO0bekTa SMartArt ciykuT OZHOMMEHHas KHOIKA Ha IMaHEeNn
Unnrocmpayuu Bkaaku Bemaeska, KOTopasi BRI3BIBA€T OKHO BBIOOpa prCyHKA (puc. 5).

ByiGop pucyHra SmarthArt

R Bee .
£ ook i . “\
W% Moouecs 3
& e ; e a5
5y MeEpapan
Y 1=
@ mempua i
Boponxa
CRRNE] ® .
B T -.° = Cnysint ana oroboasens A
| DUASTDAIY MHOODNELYS K
Bu CARMAR <aCTEN B 00RO LerDe,
. ANLSHTUDYST Braaie Ha
? <OmEHON PeSyAeTETE, ManeT
B 6 l '™ COZE0MATL 20 “RTLPEX CTPCK
(=) =] TEXCT YIOBHE 1; NOCTRINES 1S
2TVX CTPOK OTODPEXASTEA N
..\ Q =] ¥ S000-K00, 3 SCTAMereR v
L X || Omew

Puc. 5. Oovexmor SmartArt
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BriOpaB maGioH, BBl YBHAMTE €ro KpaTkoe onucanue. Ilocne moOapieHus madioHa B
JOKYMEHT B OKHE TEKCTOBOI'O Ipolleccopa MOSIBUTCS KOHTEKCTHBIM WHCTpyMeHT Paboma c
pucynkamu SmartArt, conepxxamuii e neHTh: Koncmpykmop n @opmam (puc. 6).

J171st 3am0JTHEHUSI TEKCTOBBIX TOJIeH 11ablioHa mpeHa3HaYeHbl 00JIaCTH, TTOMEUYEHHBIEC KaK
Texcm, nu0OO neBas maHenb SMartArt-oobekra. [l 100aBIIEHHS HOBOI'O 3J€MEHTa B OOBEKT
SmartArt Hajgo mpocTo Haxarth kiaBuily Beojaa. ITyHkrsl Jobasums gueypy eviwe u Jobasume
¢gucypy Hudice IpeHA3HAYEHBI U1 BCTABKU DJIEMEHTA IPYTroro ypoBHs. Ecin kakue-To KHOMKH
HEAKTHUBHBI, 3HAYUT JOOABJICHHE HOBOTO 3JIEMEHTAa HEBO3MOXKHO. JIJIsl ymayieHUs KaKoro-imoo

,ﬂ;l) d9-0 = i ) M P60TA ¢ prcphaaue Smartant 2
&) —_—

fresman  Berascs Fazuercs crpamings Conaen Pacamen Peysnnipoeanne Sz Lonrpyxrop Scomar

i Jotasar> Mapeep @ [omstwrsjposens | vJ l
v v
' p r | g o : '7 ‘ L)
8 Croasakinso P Nowrs v | omma \ : [ ] |
fbaenty UL ] - n _ | M .. ————y =
puryay et [Dmmml 5 e
Coyam: pucynor MaxeTu Cruenu Smartarnt Cépec
' R R R S S R A A R K T S I T
EL — 'Ii~ - T B N
i
o Beepuare Tencr X
mh
.|
* [Taxer]
o [Tauer] 9
Henpepisnem DAouMbIN NPOLECT...

Puc. 6. Paboma c pucynxamu SmartArt

3NIEeMEHTa HeOOXOAUMO €ro BhIICINTh U HaxkaTh KiaBuiry Delete. Knonku ITogvicums yposens u
Ilonuzumys yposens mpeqHa3HAYECHBI 111 U3MEHEHUS YPOBHS BBIJI€ICHHBIX 3JIEMEHTOB.

O06bexTer SMartArt popMaTupyrOTCst Kak U OOBIYHBIN IpaPUUECKUN TPUMHUTHUB, JJISI STOTO
UCTIONIb3YHTE MHCTPYMEHTHI MaHenel JieHTbl Popmam KOHTEKCTHOTO MHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Cozoavime 3-4 ob6wvekma SmartArt. Pasmecmume mexcm 6Hympu 3mux
00vexkmoas. I[Iposedume opmamuposanue 06vbeKmMOo8, UCNOIL3YL BOZMONCHOCIU KOHMEKCMHO20
uncmpymeuma Paboma ¢ pucynkamu SmartArt.

Huazpammut

B JOKYMCHTBI Word MOXHO BCTaBISATh JAuarpaMmabl. HpI/I ImoMomu AJuarpaMm MOKHO
HarjpiiHo HIpCeACTaBUTL YHCJIOBBIC JIAHHBIC B I‘pa(bI/I‘IeCKOM BHUAC, HX TOopasgo Jerde
BOCIIPUHUMATD.
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s cozmanus auarpaMmbl HEOOXOOUMO BbIOpaTh BKIAAKY Bcmaexka W HaXaTb KHOIKY
Juaepamma na nanenu Hnrocmpayuu. B mosBuBmeMcs okHe Bcmaegka ouaspammvl HAIO

BBIOpAaTh THUIl JUArpaMMbl U €€ BH]L.
ITocne 9TOTO, aBTOMATHYECKHU
OTKpBIBaeTCs OKHO mporpammbl Excel
2007, ¢ HabopoM  HEKOTOPBIX
CTaHJAPTHBIX 3Ha4YEHU N JUISt
MOCTPOEHUs1 auarpammbl  (puc. 7).
Heobxonnmo BBECTH CBOM JTaHHBIC IS
€€ MOCTPOCHHUS.

Ilocne BBOma  NaHHBIX B
JIOKyMEHTE Word MOSIBUTCS
nmocTpoeHHas auarpamma. [Ipu sTom B
JICHTE TJABHOTO MCHIO  TOSIBUTCS
KOHTEKCTHBI HMHCTpyMeHT Paboma c
ouazpammamu,  COACpXAIUH  TpU
JICHTHIL: Koncmpyxmop, Maxem,
Dopmam.

» Jlenma Koncmpyxkmop

taBorac anarpammans

Puc.7. Okno nocmpoenusn ouazpammol

COCTOMT M3 4YeThlpex naneneu: Tun, Jaunvie, Maxemol ouacpamm, Cmuau ouacpamm. OCHOBHBIE
Olepalliy, BBHIMOJHACMbIC ITHMH HHCTPYMEHTAMHU: W3MCEHEHHE THUIIA W BHJIA JHArpaMMBbI, €¢

JaHHBIX U CTHUJIA.

» Jlenma Makem conepxuT mecTb naneneu: Texywuii ppacmenm, Bemasums, [loonucu,
Ocu, @on, Anaruz. ITH WHCTPYMEHTHI NIPEIHA3HAYEHBI JUII HEMOCPEACTBEHHOTO0 0(GOPMIICHHUS
BHEIIIHET'0 BUAa OTJICIbHBIX 3JIEMEHTOB quarpaMmsbl. Jj1si BBIOOpa 2JIeMEHTa HarpaMMbl CITYKUT
BBINIAJIAOIINI CITUCOK Texyuuii ppacmenm.
» Jlenma @opmam cOOEPKUT UHCTPYMEHTHI JJIs1 HPUAAHUS THArpaMMe OKOHYATEIbHOT O

BHUA.
3aoanue. Cozoaiime ouazpammy no OaGHHbIM 0OHOU U3 MabaUY 1aOOPAMOPHOL padomul.
3anarme AJIA Pa3BUTUA U KOHTPOJA BJAAJCHUA KOMIICTCHIUAMMU:
1. Cozpaiite Tabmuny «Kannemnsipckue ToBapb» 1Mo o0pasiry:
Ta6auua 1. Kanueasipckue ToBapbl
#

Kon HanMmeHOBAHHE En. Tiena (pyd.) IIpuxoxg Pacxon OcraTor
TOBapa TOBapa HIMeEpEeHHSA ! Koa-go Ha cymmy Kon-go Ha cymmy Koa-é0 Ha cymmy
001 Py4kH VIAaKOBKa 100 20 2000 15 1500 5 500
002 Kapagnama VIaKOBKa 54,36 15
003 TetpanH (12 THCTOR) IIT. 0,18 200
004 TerpanH (18 NHCTOE) IIT. 14,30 50
005 TeTpanH (48 MHCTOB) IIT. 42,15 30
007 BIIOKHOTEL IIT. 15 10
008 ATEBOMEL IIT. 6550 30
009
010
011
012
013
014
015

HTOI'O:

— 3arnojHUTe TabJaHIly TOBapamu;
— TPOCTaBbTE LIEHY U KOJMYECTBO TOBAPA;
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—  BBIICJICHHBIC STYEHKH MPOCYUTANTE MPHU MOMOIIHU CIIeNHAIBLHBIX Gopmyn (pabota ¢
dopmynamu onucana B pasaene Ilpumeuanue);
— 100aBbTE aBTOMATUUYECKOE Ha3BaHUE K TaOIHUILE.

JlabopaTopHas paGora 6.
Oopabomka mexkcmogoit ungpopmayuu. Cozoanue 00KymMeHma cioHcHoi CmpyKmypbol.
Cmunu. Aemomamuueckoe coz0anue oz2nagnenue
Bonpocskl (koMneTeHIIMU, HABBIKM) IJISI 0CBOCHUS

1. N3y4nuTh BO3MOXHOCTH TEKCTOBOro pemakropa Word mans MmOArOTOBKH
JIOKYMEHTOB CIIOKHOU CTPYKTYDBI.

2. Hayuuthcs mpodeccuonanbHo paboTaTh € TEKCTOBBIMU JIOKYMEHTaAMHU U
o(hOpMIIATH HX.

3. HayunTbcs aBTOMaTH4YECKH CO3/1aBaTh OIJIaBJIEHUE K JIOKYMEHTY.

4. Hayuntbess 100aBisTh B JNOKYMEHT TaOJMIIbl, JuarpaMmbl, OpMyJibl, CHOCKH,
CCBUIKH, YKa3aTeJH, IPUMEUaHus U APYrHe 3JIeMEHThl HayYHbIX CTaTel.

5. Hayuutbcs paboTath ¢ 0OIBIINM TOKYMEHTOM B PEXHUME «TJIaBHOT'O JOKYMEHTa»

6. Hay4aunTbcs co3paBath JIEKTPOHHBIE JOKYMEHTHI cpeacreamu Word.

3aganus il BHINOJHEHUS U METOAHYECKHE PEKOMEHIAIMH:

PABOTA C JOKYMEHTAMM CJIO)KHOM CTPYKTYPbBI
B nokyMeHTBI 60TBIIOT0 pa3Mepa MOT'YT BCTABIISTHCS HEKOTOPBIE JIEMEHTHI, KOTOPhIE OOBIYHO
HE BCTpeYaroTcs B HEOOJbIIMX JOKYMEHTaX: OIJIaBJICHHE, pa3/ielibl, 3aKJIaJKU, NEePEKPECTHBIE
CCBIJIKH, TPEIMETHBI yKa3aTelb, KOJIOHTHTYJbI, CIHUCKH WJUIIOCTpalUii W TabmuI u mp.
OCoO0OEHHOCTH HCIMOJIb30BaHUS ATUX SJIEMEHTOB 3aBUCAT OT BbIOpaHHOrO crocoda paboTel ¢
OonpmuM JToKyMeHTOM. Kpome Toro, B OOJIBIIOM JOKYMEHTE 1I€JeCO00pa3HO HCIOIb30BaTh
CTUJIU 111 OPOPMIIEHUS €0 TEKCTA.

OdopMmieHue 10KyMEHTA ¢ HCIOJIb30BAHUEM CTHJIEH

Crunb - 310 HabOp MapaMeTpoB GOPMATHPOBAHUS, KOTOPBIA COXpPaHSIETCS MOl CBOMM UMEHEM U
MOYKET MHOT'OKPAaTHO HCHOJIb30BaThCs. CTHUIM MO3BOJSIIOT YCKOPUTH Iporecc 0o(popMIEHHS
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTHI OMPEIeJICHHBIX CTAaHAAPTOB, CTPYKTYPHPOBATH JOKYMEHTHI.
Word conepkut 60bI110€e YUCIIO CTaHAapTHBIX cTHiiel odopmiienus. Kpome Toro,
MOJIb30BaTEIb MOXKET CO3/1aTh CBOM COOCTBEHHBbIE CTUIIU. CTHIIM OBIBAIOT IBYX THUIOB: CTUIIU
CHUMBOJIOB U CTUJIM a03aleB.
Korpma monp3oBarens co3gaer HOBBIM JOKYMEHT M HauMHAeT HAOWpaTh TEKCT, ITOT TEKCT
aBToMaTuuecku opopmisiercs cruiieM «OOBbIUHBIN». 3arojoBKaM JOKyMEHTa I10JIb30BaTellb
JOJDKEH TMPUCBOUTH CTUJIM COOTBETCTBYIOIIME YPOBHAM 3THX 3aroJIOBKOB. OTO IO3BOJUT
HOJYYUTh CTPYKTYPUPOBAHHBIN JOKYMEHT U aBTOMATHYECKU J00ABUThH K HEMY OrJIaBJICHUE.
3aoanue 1. Pabota co cTUIAMHU.

1. CxonupoBath B TU4YHYIO nanky n1okymeHT Teker 1.doc, oTkpbITh ero. [lepeitanre
K OCHOBHOMY TEKCTy AOKyMeHTa (cmpanuya 3). TeKCTOBBIA HOKYMEHT O(OpPMIIEH CTHIIEM
Ob6vrynonii. 3sMeHnTh napaMerpbl cTuiiss OObiunbiil.

2. [Tanens I'naBuasi — CTHJIM — IMIETYOK MPAaBOM KJIaBUIIEH MbIU 110 OObiuHbll —
HN3menuts. B quanoroBom okHe U3meHenune cTuiisi yctaHosute: Keenv — 14, Buipasnusanue —
no wupuwne, Unmepsan — noiymopusiti, 000asums omcmyn 6 nepgoi cmpoke abzaya: @opmam —
Abzay — Ilepsas cmpoxa — Omcemyn. YoequTech B TOM, 4TO 0(hOpMIICHHE TEKCTa U3MEHUTCS Ha
BCEX CTPaHUIIAX JOKYMEHTA.

3. Odopmuts Bce 3arosoBku nokymeHta Teker l.doc (3aconosxku 6 mexcme
8blO€IeHbl NOTYHCUPHBIM UWPUGMOM) CTAHAAPTHBIMU CTHIIIMU B COOTBETCTBHH C MX YPOBHEM
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(Cmunu 3azonoeox 1, 3azonoseok 2, 3azonoeok 3) (puc. 1). ns dYero BBIACIUTH
COOTBETCTBYIOIIUN (PparMeHT TEKCTa U BHIOpATh CTWIIH HA TaHemn CTHIIN.

Beenenne CTHNE 3azonoéok 1
T'naea 1 CtHie Jazonoeok 1
IMaparpad 1.1 CtHie Jazo1060k 2
IMaparpad 1.2 CtHie Jazo1060k 2
CTHIE 3020/1060K 2

T'naga 2 CtHie Jazonoéok 1

[

IMaparpad 2. CTHTE 302071060k 2

[

IMaparpad 2. CTHTE 302071060k 2

(eciu € napazpage npucyincmeViom HOONVHKMLL, MO OHU 0 OPMILAMCA CIMUTEM
30201080k 3)
CTHTE 3a201060K 2

3agIvdeHHe CTHTE Jazonio6ok 1

Pucynok 1 — OdopmieHne 3arojioBKoB TeKcTa ¢ nomouipo Ctumei

4, N3menuTs mapamerpsl cruiiel 3arojioBkoB (Hampumep, ais 3aroiioBka mepBoro
ypOBHS — 3arojioBoK 1: eapuumypa — Times New Roman, keenv — 16, Hauepmanue — noay#CupHulil,
@opmam — Llpugm - Bce nponuchuvle, ygem mekcma - CUHUL, BbIPAGHUBAHUE NO YEeHmPY,
@opmam — Abzay — Illepsas cmpoka — omcmyna Hem). ]Ins npyrux ypoBHEH 3arojoBKOB
HACTPOWTE MapaMeTpsl IO CBOEMY YCMOTPEHHUIO).
Wnoraa nonp3oBatenb HE MOKET HAlTH TpeOyeMblit 11 0pOpMIIeHUS JOKYMEHTa CTuib. B aTom
cllydae CTHJIb MOKHO CO37[aTh CAaMOCTOSATEIBHO.

5. Cospaiite gBa codbcTBeHHbIX cTUs (Mot cmune 1 u Moti cmune 2). CTUITE MOKET
OBITH CO3/IaH ABYMsI clloco0aMHu:

a. «Ilo odpa3uy». lns s3Toro HeoOxoaUMO: OTHOPMATUPOBATH (PparMeHT, KOTOPHIH OyneT
CIIY’)KUTh 00pa3llOoM; YCTaHOBUTh KypcoOp BHYTpH ¢parMeHTa; BbI3BaTh KOMAaHIY
Coxpanums 6vl0eleHHbIL (ppacmMeHm KAK HOBblll dKCnpecc-Cmuib... Ha nanenn CTHIIH,
JlaTh UMl co3aBaeMoMy cTuiito Mot cmune 1 B mone Uma - menkHyts Ha OK.

b. «C myas». [lns co3maHus CTUIIS TAKUM CIIOCOOOM CIIEyeT: BbI3BaTh KoMaHay dopMmar -
Ctwin u ¢popmarupoBaHue - HaxaTh KHONKY Co031aTh CTHJIb - BBECTH MUMSI HOBOTO
ctuist Moti cmune 2 B mosie Umst - BeIOpath THN cTUis (CTUIb ab3ama uiM CUMBOJIA) - B
nosie OCHOBAaH Ha CTHJIe YCTAHOBUTH «OOblunbl» - HAXKaTh KHONIKY opMar - BbIOpaTh
U3 COHCKa MapaMmeTpoB ¢opmMaTa HYXKHBIE U 33JaTh JKEJaeMble XapaKTEPUCTUKU -
nienkHyTh Ha OK.

[IpumenuTe co3maHHbIe CTUIIN K JIFOOBIM ABYM a03aliaM Ballero TeKCTa.

6. B TekcTe yacTto BcTpedaroTcs HyMepOBaHHbIE U MapKUPOBAHHbIE CIMCKU. WX Tak
&Ke MOKHO O0(OPMHTH C HCIOJIb30BAaHUEM CIIeUaIbHBIX CTHIIEH criickoB. Hanmpumep, opopmum
CIIMCOK JIUTEPaTyphl, PACIIOIO0KEHHBIN B KOHIIE JOKYMEHTA, /11l YEro BbIACINTE UCTOYHUKU U Ha
nanend Ctuiau BeiOepute cTiiib CHHCOK (€Ciy Bbl HE HAXOIUTE HYKHBIA CTUIb €r0 MOXKHO
CO3/1aTh OJHUM U3 H3Y4YEHHBIX paHee crmocoOoB). Ecmu BHIOpaHHBIN CTHIIb HE COIEPKHT
HyMmepanuu ad3areB, ee MoXHO 100aBuTh: Komanna M3menutrs — @opmar — Hymepauus —
BKsasika HyMepoBaHHbIH — BEIOpATh JH00YI0 HyMEPAIUIO U3 MPEIJIOKEHHBIX BAPUAHTOB).
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7. Haiinute B TexcTe m000H CHOUCOK (HAampUMep, CIHCOK HCHOJIb30BAHHBIX

HCTOYHHUKOB) U O(POPMUTE €r0 BUJE MAPKUPOBAHHOI'O CIHMCKA MEPEUHCICHUI.
ABTOMATHYECKOE CO3/1aHNe OTJIaBJIeHUEe JOKYMEHTA

OrnasJieHue WK coJep:KaHHe JAaeT YNTATENsIM Ipe/ICTaBlIeHHEe 00 OCHOBHBIX ITOJIOKEHUAX
TeM, paCCMaTPUBAEMBIX B JIOKYMEHTE, U MIO3BOJISIET JIyUIlle OPHEHTUPOBATHCS U OBICTpEe
repeMenaTbesi B JOKYMEHTE.
Haunbonee mpocTsIM criocoO0M CO3AaHHUs OTJIABICHUS SIBISETCS UCTIOIb30BaHNE BCTPOCHHBIX
(hopMaToOB YPOBHEI CTPYKTYPBI UM CTHJIEH 3ar010BKOB.
3aoanue. Co3naHue OriaaBICHUS

1. B nokymente Teker 1.doc mepemecTuTe Kypcop B Hadalo JOKYMEHTa W Ha
OTIeNbHONM (BTOpOM cTpaHulEe) co3gaiite ornaBieHue. Ha manenu CcebliikH BbiOepuTe
OraaBienue. BoiOeprute roToBbIi CTHIIB OTJIABJICHUS U3 TPEAJIOKEHHBIX MJIM HACTPOWTE CTUIIb
OIJIaBJIEHUS, BbIOpaB KoMaHy OrJiaBjieHue, 3a/1aiiTe TPU yPOBHS 3ar0J0BKOB JJIsl BKIIOUEHUS
X B OIJIABJICHUE U JIPYTHE MAPAMETPbI OIJIABIICHUS, HAPUMED, 3a10THUMENb (puc. ?).

CrnaeneHue w YKAZaTEAN

¥kazatens | OCNasneHwe |Cnur_o|cwnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
S3AIronoBoOK1......... 1 SArQNOBOK 1
JATOTOBOK 2 e 3 3aroaoeok 2

Saromoeor 3 ... 5 3aroaosox 3

MNokazaTb HOMEDS CTPaHKLL ang:ncu:mr:m BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

3ANOMHUTENE: | .ueaa. |ZI

Obwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

[ 0K ][ OTMeHa ]

PucyHok 2 - JInanorosoe okHo OriaBieHHE U yKa3aTelH

2. [lenxauTe no kHonke M3MeHUuTH AnanoroBoro okHa OriiaBjieHne U yKa3aTeJIH.
OtkpeiBmieecs OokHO CTHIAb TO3BOIUT OGOPMHTH CTHJIb KaXKJIOro IIYHKTa OTJIaBJICHUS
(Oenasnenue 1, Ocnasnenue 2, Oznagnenue 3) 10 BaleMy ycMoTpeHuro. Hactpoiite mapamerpsl
OTJIABJICHUSI.

Brumanue! Eciu ocnasnenue yoice co30ano, Cmuib €20 RYHKIMO8 mMakK e MOACHO
Hacmpoums, 0Jis 9M020 HeOOX0OUMO 8bl0EUMb 021A8IeHUe, WeIKHYMb NPABOU Klauuiell
MbIUU O HEMY U 8 KOHMEKCMHOM MeHio gblopamb H3menums none — Oznasnenue —
H3zmenums (puc. 3).
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[ Ctane @

BrIGEpMUTE HY#HBIA CTUNL ANA 3NEMEHTE
YKAZaTENA

Crinum:
OrnaeneHdes 1

___Ornasnenve 1|8

1l Ornaenexue 2
1l OrnaeneHue 3
{l OrnaeneHue 4
{1l OrnaeneHue 5
1l OrnaeneHue o

F

W3mereHne cTna

1l Ornaenexme 7 CeolicTBa
1l OrnaeneHue 8 Wms:
1l OrnaeneHwe 9
CTune: ARzaLa
Ofpasey OHOBaH Ha CTHNE: 1l OBkLIuHRI Izl
= 1 |Ksmenn CTWNb cneayrolero absaua: 1l OBEINHEIR Izl
ARIAL = 1 e
DOpPMATHUPOBAHME
OBbMHE + LWpkdT: (Mo ymondaHmio) Arial, nonysag .
BCE NPOnWcHbIe, MEXaQyCTp. MHTEPEAN: 04WHEPHLIN,) Arial |E| 14 IE' & 4 & v
WHTepean Mepen: 15 NT, 3BTOMATHYECKDE DOHOBNE —_ = — . A= 4= o -
=E==BB-=|zs*
E J [ _ome
L.
BEEQEHHE 1

ObbuHEr + WpidT: (no ymonuaruo) Arial, nonysmpHel, soe
NpoMMCHEE, MEXAYCTP. WHTEPEAN: OOWHAPHEIR, MHTEPEAN Mepea:

18 nT, GETOMaTHHECKDE DOHOBNEHKWE

[] pobasuTe B wWafinoH

OBHOBNATE BBTOMATHHECKK

[ ok

] [ OTmMeHa

Pucynox 3 - JluanoroBsie OKHA JJIs1 U3MEHEHHS CTHIICH OTJIaBJICHUS

3.

M3MmeHuTe Ha3BaHHUE OOHOI'O UJIM HECKOJIbKUX pa3CIOB JOKYMCHTA, r[IO621BBTC NI

yaaiute Hekotopeie ab3ampl. OOHoBuTe ornasienue (lllemuok mpaBoi KiaBumedl MbIIIM B
obnacrtu orjapieHuss — OOHOBUTH MoJe — OOHOBHUTH LEJTHKOM).

4.

COSI[aHHOG OIJIABJICHUC ABJIACTCA cunepmexcmom, T.C. IO3BOJEACT IMECPEXOAUTh K

COOTBETCTBYIOIIUM pa3zfienaM JokyMeHTa. [lonpoOyiiTe U3 ornaBiieHUs MepeiTH K OJHOMY H3
pa3ziesioB Bamiero AOKYMEHTa, JUIS Yero, yAepkuBas Hakatod kimaumy Ctrl, menkuute jeBoi
KJIABHIIIEH MBIIIH 10 JIOOOMY YHKTY OTJIaBJICHHUSI.

PABOTA C 3JIEKTPOHHBIM JOKYMEHTOM
Co31anue 3aK1a/10K, CHOCOK, IPUMeYaHU i, epPeKPeCTHBIX CCHLIOK
3aknaoxka — 3T0 MECTO B IOKYMEHTE, KOTOPOMY JIaHO UMS. 3aKJIaJIKH U CIIOIb3YIOTCS TS
OBICTPOrO MEePEMEIIECHUS K OMPEACIICHHOMY MECTY B IOKYMEHTE.

3aodanue. 3aKiiaaku

1. CozpaiiTe HECKOJBKO 3aKJIaJIOK B BallleM JTOKYMEHTE, JIJIsl YEro: BBIICITUTE DJIEMEHT,
KOTOPOMY ClIeIyeT Ha3HAUUTh 3aKJIaJKy, UM IIEIKHUTE B IOKYMEHTE MECTO JUisi ee BcTaBkH. Ha
naneny BeraBka BeiOepurTe koMaHay 3akiaaaka. B mone Mms 3akiagku BBEIUTE UK BHIOEPUTE
HykHOE uMs. (MM 3aKIaIK¥ TOJDKHO HAUWHATHCS ¢ OYKBBI; B HEM MOTYT HCIIOJIb30BAaThCS IU(PHI,
HO He JI0JI’KHO ObITH NpodenoB). Haxxmure kHONKy /100aBUTH.
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2. llepeiinute K (hparMeHTaM Ballero IOKYMEHTAa, HCIOJNb3ysS CO3IaHHBIC 3aKJIaJIKH

(BcraBka — 3akiaaka — BeiOepute 3akinanky - IlepeiiTn).

CHocku.

Word moxer co3iaBaTh JiBa BUAa CHOCOK — OObIUHBIC M KOHIIEBbIe. OObIYHASI CHOCKA
pacrnosyaraercsi, Kak paBuio, BHU3Y CTPAHUIIbL, @ KOHIIEBAsI — B KOHIIE pa3/ielia Ui JJOKYMEHTa.
3aoanue. J106aBbTe B TOKYMEHT OJIHY JIBE€ CHOCKH, JIJISl Y€r0 YCTAHOBUTE KypCOp B KOHIIE CI0BA
WK TIPEIJIOKEHUS, K KOTopoMy OyneT nobGaBieHa cHocka. Ha manenu Cebliiku BbiOepuTe
komaHay BeraBUTh CHOCKY (CHOCKa Oyner no0aBiieHa Ha TeKyllel crpanuie) uin BeraBuTh
KOHIIEBYIO CHOCKY (CHOCKa OyzaeT 100aBiieHa B KOHIIE IOKYMEHTA UJIM B KOHIIE pa3/iena).
Kypcop aBTomMaTHuecku nepeMecTuThesl B 001acTh A1 CHOCKU. BBeaute Teket cHocku. Jlist
yJlaJ€HHsI CHOCKH JI0CTaTOYHO yJAIUTh €€ MapKep B TEKCTE TIOKyMEHTA.

Ilpumeuanus

Ilpumeuanus npenHa3HadeHsbl Uil 10OABIEHUS KOMMEHTApUEB K TOKyMeHTY. [Ipumedanus
SBIISIIOTCS CaMbIM MOJXOSAIIMM MECTOM JIsl 3aMEeUaHUi U BOIIPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B nmpumeuanue BriroyaeTcs HHGOpMaLKs O PElleH3eHTe, CIeNIaBIIeM 3TO IPUMEUaHue.
Nupopmarus o perieH3eHTe JonkHa ObITh IpeIBapuTENIbHO BBeAeHa B osie Ums
noJib3oBareisi, Uuunuaasl B MmeHro Paiia — Ilapamerpsl — O6mue.

3aoanue. Co3nanve npuMedaHuil

1. BBemute cBOM JaHHBIC Kak O peneH3eHTe qokymenta Texer 1.doc.

2. JlobaBpTe mpuMedaHHs K JroOoMy maparpady HOKYMEHTa, IJIsi Yero yCTaHOBHTE
Kypcop B TOM MeECT€ JOKyMEHTa, K KOTOpPOMY Haja0 caenath npumedanue. Ha mnanenu
PeuensupoBanue BridOepute komanay Co3narb npumedanue. B nmanens [Ipumeuanue BBequTe
TEKCT MpUMEYaHuUs.

Pabora c npumedanusMu BeaeTcs npu nomoiny Bkiaaaku [pumeyanus nanenu
PenensupoBanmue.
[Ipumedanus yaaasiloTcs, €CIM YAAIUTh BECh TEKCT, COEPKAILMI 3HAK TPUMEYaHUs WU
Ha)KaTHEM KHOIIKU Yoanums nanenu Penen3upoBaHue.
IlepexkpecmHuyle ccolnku 00J€r4aroT OPUEHTALIMIO B JOKYMEHTE, €CITU IIPU YTeHUH MPUXOIUTCS
oOpamarbcst K pparMeHTam, pacroiaoKEHHBIM Ha Pa3HbIX CTPaHUIIAX.
[TepexpecTHas cchlIKa COCTOUT U3 ABYX YacTeil: U3 TEKCTa BBOAUMOIO BPYUHYIO, U U3
uHdopmanuu Berapisiemoid Word aBromatndecku. Hanpumep: mexem « Cm. makoice cmp.»,
3amem nepeKpecmHas CColka Ha HOMep CMPanuybl uiu Homep aosaya,; uau « Cm. maxoicey,
3amem nepexpecmuas CColika Ha C10680, KOMOPOe UCNONIb3YEemcs 8 meKcme 6 Kauecmee
3axnaoku.
3aoanue. I1epexkpecTHbIE CCBIITKU
Co3znaiiTe NepeKpecTHYIO CChUIKY, JJI YEro

1. Baenure conpoBOAUTENbHBIN TEKCT IEPEKPECTHON CCHUIKHU, Hanpumep, Cu. maxorce.

2. Ha manemn BeraBka BoiOepute IlepekpecTHast ceblika.

3. B crmucke Tum ccblIKM — OOBEKT, HA KOTOPBIA JENaeTcs CChUIKA (HAmpuMmep,
3axnaoka).

4. B cnucke BeraBuTh CCBLIKY HAa — BUJI HHGopManuu o0 o0bekTe (Hanpumep, Texcm
3aKIAOKU).

5. B cnucke s kakoro 00beKTa — KOHKPETHBIM 00BEKT BEHIOPAHHOTO THUIIA.

6. Haxats kHonky BeraButh (puc. 4).
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r
MepexpecTHbie cobkM ﬁ

THN CobInKM: BCTaeWTe CCBINKY Ha:
TR~ | | Texcr sacnaxn B

BCTEBWTE KaK TMNEpCoBIyY

PasaoenuTens HOMEDOE

ANA KaKoM SaKnamkm:

BuaeokoH]
KoMNBlOTEDHBIE_TENEKOHD
TenexoHpepeHwA

pepe; = ~

[ BcTaeuTe ] [ OTMeHa

Pucynok 4 - [luanorosoe okHo [lepekpecTHble CChUIKH
[TonpoOyiiTe ocyeCTBUTD MEPEXO/ IO CO3JaHHON BaMU MEPEKPECTHOM CCBLIKE.
PASBUBKA JOKYMEHTA HA PA3JIEJIbI
OaHUM U3 BAXKHEUILIMX CTPYKTYPHBIX 3JIEMEHTOB JOKYMEHTa siBJsieTcs pasaen. Pazgessnl
— 3TO YaCTH JJOKYMEHTa, KOTOPbIM Ha3HA4al0T HEKOTOPbIE TapaMeTphbl, HAIIPUMED, pa3Mepbl
CTPaHHIIBI U €€ OPUEHTALUs, KOJIMYECTBO KOJIOHOK, KOJIOHTUTYJIBI U 1p. MI3Ha4ampHO KaXK b1
JIOKYMEHT COCTOUT U3 0JHOro pasaena. Ho ecau He06X0IMMO OT/AENbHBIM YacTIM JOKYMEHTa
Ha3HA4YUTh Pa3HbIEC XapaKTEPUCTUKH, CIIEAYET B JOKYMEHTE CO3/1aTh HECKOJIBKO pa3/eoB.
Co3maroTcst pa3ensl CIeAYIOIUM 00pa3oM:
1. IlomecTuTh Kypcop B Ty TOYKY JAOKYMEHTA, OTKyJa JOJDKEH HauyaTbCsl HOBBIN
pasnen.
2. Bpmomnute Ha Bkiaake Pasmerka crpaHuubl komaHay PaspeiB u, B
OTKPBIBIIEMCSI CIUCKE, BBIOPATh HY>KHBII BapuaHT.
3aoanue. Pazoeiite nokymeHnT Teker 1.doc Ha pa3jensl B COOTBETCTBUU C TJIaBaMU
JIOKYMEHTa, OpraHu3ysl HOBbIE pa3/ie/ibl Ha TeKYIIeH CTPAHULLe.
IlepBsiit paznen 1o0aBbTE OCIE 3arojoBka BeeaeHnue, BTOpoil B KOHIIE TEKCTa BBEACHHUS, BCE
MIOCJIEYIOIIU € TIOCJIE TJIaB JIOKYMEHTA.
st yno6cTBa paboThI MOJKIIIOUNUTE Heneuamaemvle 3HAKU (CUMBOLbL (popMamuposarus).

3Ha4YOK v Ha nanenu ['naBHas.

Odopmute pasznen BBE/[EHHUE B Buje 1ByX KOJIOHOK Te€KCTa. [[j1s Uero ycTaHOBUTE Kypcop B

Ipezesbl TeKCTa BBeIeHus, BeIOepuTe Ha maHenu Pazmerka crpanuubl komanay Kosionku —

Tumn: Ipe — OK.

Yo6enutech, 4TO B BUJE KOJIOHOK OBbLT OT(OPMATHPOBAH TEKCT TOJILKO pasnena BBE/JEHUE.
TUTYJbHBIN JUCT

TumynvHoui 1ucm - IepBasi CTPAHUIA, HA KOTOPOM yKa3bIBalOT Ha3BaHUE PabOTHI, aBTOpa
U Ipyrue HeoOXOAUMBIE CBEICHUSI.

Jlnst co3nanus TUTYJIBHOIO JIMCTA CYIIECTBYIOT CIleLIMAJIbHbIE 3arOTOBKU. [J1si BCTaBKU B
JIOKYMEHT THTYJIBHOTO JINCTA

e [lepeiinute Ha BKIaaky Bcmaeska n BbiOepuTe Tumynvhas
cmpanuya B rpynne Cmpanuybl. ] TuTynbHaA CTPAHNLE *

e B nmosBHUBIIEMCS OKHE BBIOGPUTE HYXKHBIH MIA0NOH ] Mycras crpanmua

TUTYJIBHOTO JIUCTA. ¥=) Pa3phiE CTPaHNLLE!

CTpaHuuR
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e [locne BCTaBKM B JOKYMEHT BBIOPAHHOTO JIMCTA, BBEAUTE B TIOJISI HYXKHBIA TEKCT,
HEHY)KHBIC DJIEMEHTHI yIaJIuTe, MEIKHYB Ha HUX M J[Ba pa3a HaxxaB kiaBumry Delete.

UroObl ynanuTh TUTYIBHYIO CTPaHUILy, BBINOIHUTE KOMAaHLY Yoanums mexywyro
MUmMyIbHy0 CMpanuyy B MEHIO KHOTIKU TumynbHas cmpanuya.

3aoanue. Coszoatime mumyibHulil 1Ucm OJis 8auie20 OOKYMeHmd.

Jlo6aBiieHHE K JOKYMEHTY KOJTOHTHUTYJIOB
Kaxxnas crpanuiia 1oOKyMeHTa, TOMUMO TOJIeH U 001aCTH TEKCTa, UMEET JIBE 00JIacTH,
Ha3bIBaeMble KOJOHTHUTYJIAMH Ha BEPXHEM U HIDKHEM ToJie JokyMeHTa. Eciu BBectu B
KOJIOHTUTYJ Ha OJTHOM CTpaHHIle KaKyro-1u0o nHpopMaIuio, To JaHHast nHopMaius 0yaer
MOBTOPATHCS Ha Kakaoi cTpanuiie. WOrd mo3BosisieT pa3melnath pa3indHy o nHOPMAIIHIO Ha
MEepBOM, YETHBIX M HEUETHBIX CTPAHMIIAX TOKyMeHTa. ECM JOKyMeHT pa3OuT Ha pa3fielibl, TO
JUISL KaX/10T0 pa3jiesia MOXKHO OPraHn30BaTh CBOM KOJIOHTHUTYJ. JIJ1s 3TOro B 00JIacTIX
Paznuuamo kononmumynsl auanorooro okHa Iapamerpsl crpanuubl — Bkiagka Mecrounuk
oymaru (manens PazmeTrka cTpaHuibl) HEOOXOAMMO BBIMOJHUTE COOTBETCTBYIOLIIE
HacTpouk# (puc. 9).

r ~
MapameTpel cTpaHuusl [ ? i:hJ
| Mona | Pazmep Bymarn | WMCTouHWK Bymari
Pasaen
Ha4aTs pasaoen: Co cneayrowei cTpaHiLb |Z|
3aNpeTTh KOHUEBLIE CHOOKM
PA3MUYETE KONOHTHT Yk
]iMeTHER 1 HeYETHEIX CTPEHMLLE
| nepegi cTpaHuL
00 BEPXHEro KonoHTHMTYna: |1,25cm =
OT kpas:
00 HAKHEND KONOHTUTYNE: 1,25m =
CTpaHiua
BepTHKanLHOE BhIpABHWBEHWE: | [0 BEPXHEMY KpPaD E|
Obpazew,
MpUMEHWTL! | K TEKYLWEMY PESOENY Izl | HyMepaLma cIpoK... | | [paHMusL... |
Mo yMon<aHumn [ OK ] | OTmeHa |

Pucynok 9 - Jluanorosoe okHo [lapameTpsl cTpaHuUILbl
3aodanue. J1006aBbTE B 007aCTh HUKHETO KOJIOHTUTYJIA HyMEPALMIO CTPAHUI] BAalllero JOKYMEHTA.
Howmep Ha nepBoii (TUTYIIBHOM CTpaHUIIE JOJIKEH OTCYTCTBOBATH), HO OHA CUMUTAETCS CTPAHUIICH
1. Hymepanus HaunHaeTcst co ctpaHuiisl OryaBieHue (ctpaHuua 2).

Jlsist HyMepaluu CTpaHUI] CIY)XUT KHonka Homep cmpanuy (Bkianka Bemagka - naHemnb
Konoumumynwi).

e HeoOxoauMo BbIOpaTh BapuaHT pa3MEIICHHs HOMEpa Ha caMOW CTpaHHUIle U TpU
HE0OXOJMMOCTH HACTPOUTH (POpMAT caMmoro HoMepa.

e [Ipu HEOOXOAUMOCTH 3JIEMEHTHl HOMEPOB CTPAHHIIBI MOKHO COXPaHAThH, TOOABISS B
KOJIIEKITUIO CTaHAAPTHBIX ONOKOB. [l 3TOro, BCTAaBUB M HACTPOMB HOMEDP, HAKMHUTE KHOIKY
Homep cmpanuyer n BeiOepuTe KOMaHay Beepxy/snuzy cmpanuysi - Coxpanums GvloeieHHblll
ppazmenm Kaxk Homep CMpPAHUYbI.
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e Yrto0bl yOpaTh HOMEp C NEPBOIl CTpaHUIIbl B JOKYMEHTE, HY)KHO BOHTH B 001acTh
KOJIOHTHUTYJIOB U BBIOpaTh Ha BKIaake Koncmpyxkmop nyHkT [lapamempoi - Ocobbiii KOTOHMUmMY1
0711 Nepeoll CMpPaHUYbl.

Yemanosume nymepayuro cmpanuy 6 mexkcmogom 0okymenme Texem 1.

3aoanue. Co3naiiTe pa3IMYHbIE KOJOHTUTYJIBI JJI1 YETHBIX M HEYETHBIX CTPAHUL JOKYMEHTa U
Co3JaHHBIX pa3aenoB fokyMeHTa Teker 1.doc.

Jlns mepeMelieHus B 00J1aCTh KOJIOHTUTYJIA BeIOepuTe koMaHy Bepxuuit/Husknuii
KOJIOHTHUTY.JI aHens BeraBka.

B KOJOHTHTYJIBI HEUETHBIX CTPAHULl BBEUTE Ha3BaHUE I'JIaBbl, B KOJOHTUTYJ YETHOW CTPaHMIIBI
naty paboThI ¢ TOKyMeHTOM (KHomka JlaTa, manenu nHCTpyMeHTOB KoJIOHTHTY IbI).

Jlo6aBbTe 351eMeHTHI 0O(pOpPMIIEHHUS K KOJIOHTUTYJIaM, HallpuMep, TOPU30HTAIBHYIO YepTY,
KOoTOpas Oy/eT OTAeNATh KOJOHTUTYJ OT OCHOBHOT'O TEKCTa JOKYMEHTA.

JlaGoparopHnas pabora /.
Opzanuzayus padomsl ¢ MadGAUYHBIMU OAGHHBIMU CPEOCH 6AMU ITIEKMPOHHBIX
maonuy. 3HAKOMCME0 ¢ OPUCHBIMU MADTUYHBIMU PEOAKM OPAMU

eab padoThI:
MMO3HAKOMHUTHCS C BO3MOXKHOCTSIMH OOpaOOTKH JAHHBIX C TOMOIIBIO AJICKTPOHHBIX TAOJIHII.
[TomyuuTh mpencTaBlieHUE 00 HCIONIB30BAHUH JJICKTPOHHBIX TAOJMI] B MPOQPECCHOHATBHOMI
JeSITeIIbHOCTH TpernoaBareiss. HayduThbes BBIMOIHITh TPOCTSHINNE CTATUCTHYCCKUE PACUCTHI B
Excel, ananmu3upoBaTh pe3ysibTaThl H 000CHOBBIBATH MEArOIMUECKYIO CTPATErHIO.
PaccmaTpuBaembie BONPOCHI:
1. W3y4uTth BOZMOXKHOCTH 00pa0OTKH JTAHHBIX C MIOMOIIBIO DIEKTPOHHBIX TAOJIHII.
2. HayuuTbcs BBHIMOJTHATH CTAaTUCTHYECKHE pacueTsl B Excel.
3. HayuwTtbcs UCIOIB30BATh JICKTPOHHBIC TAOMIIBI B MPOQECCHOHATBHON eI TeIIbHOCTH
TIperoIaBaTers.

JlaGopaTopHasi padora 8.
Opzanuzayus pabomol ¢ madIUYHBIMU OAHHBIMU CPEOC 8AMU IJ1EKMPOHHBIX
maonuy. Agmomamu3zayus npu 6600e OAHHBIX, 00PADOMKA YUCI08bIX OAHHDIX,
MAKPOKOMAHObL

Heanb padorsl: u3yunth pabouee MpoCcTpaHCTBO npuiokeHus MS EXxcel, mayuutbcs
MPUMEHSATDH Pa3JIMYHbIe TapaMeTpsl (OPMATHPOBAHUS K TAaHHBIM.

Opranauzanuonnas gopma 3ansarus: [Ipaktuueckas padora.

Bomnpocsl 1151 ocBOeHus:

1. W3yuuth 351eMeHThI OKHa mpuioxeHus MS Excel.

2. Hayuutscs HactpauBaTh okHO MS EXxcel.

3. U3yuuts ocobenHoctr BBoaa uHpopmarmu B MS Excel.

4. Wsyuuth mapameTpsl (GopmatupoBaHus gaHHbix B MS Excel u HayuuTbes ux
HACTpPauBaTh.

5. Hayuutbcs co3gaBaTh MOCIE0BATENBHOCTH JAHHBIX.

3amaHus A5 BHINOJTHEHHS] U METOANYECKHE PEKOMEHIAI[HH:

DJIEMEHTHI OKHA MS EXCEL U ETO HACTPOMKA

3aoanue 1. 3anycmume npunoscenue MS Excel u uzyuume cneyuanvnvie snemenmol

unmepgetica.
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3amycrute 3nexkTpoHHblid mporeccop MS Excel u3 rmasnoro mento Windows (ITyck —
Iporpammbl — Microsoft Excel). B okHe mporpaMMBbl 10 yMOJT4aHUIO OYIET PACKPBIT JOKYMEHT,
HasbiBaeMblii KHura 1 u copepkamuii HEKOTOpOe, yCTAaHOBJIEHHOE paHee, KOJIMYECTBO JIMCTOB.

M3yunte okHO mporpammbel MS EXxcel u ero cniennansueie snementst (Puc.1).

F= = Keural - Microsoft Excel e -
@ nasHaa Bcraska PasmeTka cTpaHWLE! Dopmynel AaHHeie PeueHIWpOBaHWE Bua [~ @ = B B3
ij' Calibri 11 v Ay = [=] B =¢  OBuwwmit - :Eig __,j;,j __;a' i:i;:::'b: E: N Ea
g EKEU- H-[&- A EEEEE E e W e s~ | [Eloopuar= | @+ Sheor MR
Eydep o6MeHa WpngT BtlpaEm Yncno g F CTunn “ Auerikn Pe,:\amwiazamé
S (2) v
A B c D E FNL__A H 1 J K L N ) P a R s =
j:l -
L .
3
4
5
6
7
8
9
10
12
13 L
14
15
16
17
18
19
20
21
22
23
24
25
26 I
27 / v
M 4 F v Nmerl Nner2 [Nnerd ¥ 4 I »[]
ToToso | | [FE|c 1003 (=} y; +)
Puc.1. Oxno npozpammor MS Excel
1. Ilone umenu
2. Crpoka popmyn
3. KHomkH 3arojIoBKOB CTOJIOIIOB
4. KHomnku 3arojioBKoB CTpOK
5. Tekyuias akTHBHAA siUeKa
6. KHomnku npokpyTku JmcTa
7. SIpJIbIYKY TUCTOB
3aoanue 2. Cozdanue paboueil Khueu ¢ 3a0AHHbIM KOIUYECMBOM JTUCTOB.
1. Jns u3MeHeHuss KOJu4ecTBa JIMCTOB, CO3JAaBAE€MbIX 10 YMOJMMAHHIO B HOBOM
paboueii kHUre, BhIOepuTE B MeHIO @aiin komanay [lapamerpsl Brianky Oomme.
2. 3anaiite Umeno aucroB — 10, Ok.
3. Brimonnute komanny @aiisa — Co3nars — HoBasi kHura.

B pesynbraTte npoaenaHHbIX 1€ CTBUI TOSBUTCA TOKyMEeHT KHura 2 ¢ gecsiteio pabounmu
JUCTaMH.
3aoanue 3. [lepeumenosanue 1ucmos.

1. [lenkuuTe ABa pasza Ha sApabrake Jlucm 1 (Mnu meaKHuTe NpaBold KHOIMKOW MBIIIH
10 ApJbIUKY Jlucm 1 1 BeiOepuTe KoManay IlepenMeHOBATS).

2. B none ms nucra nabepute HoBoe umsi CIIMCOK

3. Haxwmure knaBumry Enter. Pabouemy Jlucmy I npucsoeno umsa CIIMCOK.

3aoanue 4. Bcmaska u yoanenue aucma.

Jlna ecmasxu aucma

1. [[lenxkHUTE MPaBOl KHONKOM MBIIIN Ha ApiblYKe Jlucm 2.
2. B koHTeKcTHOM MeHI0 BbIOepuTe KOMaHTy BeTaBuTh.
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3. B oTkpbIBIIEMCS TMATOTOBOM OKHE Bcmaska, yoeauTech, 4To 3Ha4OK Jlucm
BbIZIeNIeH U mienkHuTe o kHonke OK. HoBwiii Jlucm 11 6yner BcTaBiieH CIeBa OT TEKYIIETO
JIUCTA.

s yoanenus aucma

1. [IlenkHUTE MpaBOW KHONMKOM MBIIIN HA sipyibrake Jlucm 10).

2. B KOHTEKCTHOM MEHIO BHIOEPUTE KOMaHAY Y AAJUTh.

3aoanue 5. bvicmpoe nepemewienue no aUcmam 21eKmpoHHOU Madauybl

[lenkauTe mpaBoil KJIaBUIIEH MBI MO JHOOONW M3 KHOMOK CTPENOK, CIYKalUuX JJIs
MepeMEIIeHHsI 110 JIUCTaM TaOJMIIbl, 1 B OTKPHIBIIEMCS KOHTEKCTHOM MEHIO BBIOCPHTE HYKHBIH
JIUCT.

12

v | Cnucok
Nuecr2
Nucr3
Nucrd

Nwcrs

TS S S S B SR Y SO Y

Nucra
Nucr?
Nncrd
Nncrd

[N RN N N

NMwucrld
W F F T CMACOK - NMucr2 o Nucr3 2 Nucrd - Nuers o Nn

rotoso | 23 |

3aoanue 6. Bvidenenue omoenbhbix aueek u 610K08 saueeK Ha pabouem aucme.

1. Jl1st BBIICNICHUS STYEHKHM HA paOOYeM JIMCTE JIOCTATOYHO IIEIKHYTH 110 HEH JIeBOM
KJIaBUIIIEH MBIIIIH.

2. Jl71s OTHOBPEMEHHOTO BBIJIEICHUS HECKOJBKUX siU€eK Ha paboueM JIHCTe ATy XKe
OIEpaIi0 HEOOXOAMMO ITPOU3BECTH, yaepkuBas kinapuiry Ctrl.

3. st BeIeTIeHust 6J10Ka sT9eeK HE0OXO0UMO HISTKHYTh JIEBOM KJIABHIIIEH MBIIIH IO
MEPBOi sueiike, BXOAIIEH B 3TOT OJI0K, a 3a TeM, yaepxwuBast Shift, mo mocnennei sueiike u3
atoro Osoka. Hanpumep: Bvioerume 6aox B4 : C10. (IIlpumeuanue: ITy Ke ONEPaLui0 MOKHO
MIPOJIEIIATh, YACPKUBAsI HAXKATOM JIEBYIO KJIABUIILY MBIIIH).

4. Jlnst BBIIETICHUST HECMEXKHBIX OJOKOB yaepkuBaiite knaunty Ctrl. Buideaume
oonospemenno onoku: A4:C8; C10: E15; D1:F9.
5. J171s1 BBIICTIEHUS CTPOKH, IIEJIKHUTE HA KHONKE 3a20108KA CMPOKU,, 1J1s1 BBIJIEJICHUS

cToJIONa, MEJIKHUTE HAa KHOMKE 3a20/106Ka cmoabya.
BBO/JI IAHHBIX B MS EXCEL

B m00yto s4eiiky MOXKHO BBOAMTH TEKCT, YMcia UM (popMyJibl. Jljig 3TOro 10CTaTOYHO
aKTUBU3HMPOBATH HY)KHYIO SU€iiKy U HaOpaTh ¢ KJIaBUATYpbl HEOOXOIUMYI0 HH(pOpMALUIO. 3aTeM
Ha)kaTh ENter umm ocymecTBUTH MIETYOK MBIIIH 10 000 Apyroi sueiike TaOuIibI.

Ecnu BBomuMas nHdopmaiiys He COOTBETCTBYET pa3Mepy SYEHKU MOKHO:

1. N3meHuTs ee pa3mepsl, I 4YEro yCTAHOBUTH KypPCOP MBIIIU Ha TPaHULLy MEXIY
KHOIIKAMHU 3arojioBKa CTOJOLOB U, IOIMaB JBYHAaINpaBI€HHYIO CTpPEIKY, YBEIMUYUTh WIN
YMEHBILIUTh Pa3Mephl 4YEHKH.

2. Ha Bxiagke I'maBuas B pasznene Slueiikm BbiOpaTh kHONKy Dopmar u 3aaaTh
HE00XOMMbIC TTapaMeTPhI ISl IIUPUHBI U BBICOTHI STYEHKH (puc. 2).
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P ) ) VU MR UDRG 1 IaRTiE e

= | Popmat ~ L M GUAETP ™ BbIgBAWTE ™
| Pasmep auedkw
i[ BrICOTE CTROKH...

AETONOAEO0P BRICOTH CTPOKHK

+|—a|b WupKrHa cToaéua...
ABTONOAEOPD WHWPKWHBE CTONELA
WKpKHa No yMOAYaHKKD,..
EMaMmocTh
CEpPEITE MAKW OTOBPAZHTE 3
YnopagouynTe AKCTEI
MeperMeHoOEaTE AMCT
MepeMecTUTE MAK CKONMWPOBEATE AMCT..,
UgeT apnewidka .
JalWMTa
&g 33WMTUTL AMCT...

Fl |

1) BnokwpoeaTte Auerky

% dopmar aueex...

Puc. 2. Ilapamempol popmamuposanusn aueex

3. 3anaiite npyrue napaMmerpbl GopMaTHPOBAHUS: PACIIOIOKUTE TEKCT B STYCHKE B JIBE
crpoku. [[nst dero BeiOepuTe omuuio @opmar siyeek BKIaJKa BhIpaBHHBaHHWe, BKIIIOUUTE
koMaHy IlepeHocHTB 11O ci10BaMm.

4. PacnonoXuTe TEKCT 10 BEPTUKAIM, AJIS YETO B TUAJIOroBOM OkHe dopmar siueexk
BKJIaJIKa BblpaBHUBaHMe BBIOPAaTh COOTBETCTBYIOIIYIO OPUEHTAIIMIO TEKCTA.

OO0beauHeHHE TUYeCeK

OObenuHeHHas sTYeiKa CTPOUTCS U3 SYEEK CMEXKHBIX CTPOK M CTOJIOIOB, OOBOJHUTCS Ha
paboueM JMCTE eIMHON TpaHUlel, 1 UMEET aJIPec, COBIAIAIONICH C a[pecoM €€ JICBOW BepXHel
sueiiku. [l co3nannsg o0beAMHEHHOH STUeliKU HE00X0IMMO BBIICINUTD AYEH KU, KOTOPbIE BOUIYT
B €€ COCTaB, 4 3aTE€M BBIIIOJIHUTH OJHO U3 CIEAYIOIUX JEeHCTBUIM:

= VYcraHosure ¢aaxok O0beIHHEeHNe siYeeK Ha BKJIajke BolpaBHuBaHMe.

= Haxarte kHOKy O0beAUHUTH U IOMECTUTH B LIEHTpe E Ha na”enu ['y1aBHas.

IIpeoGpa3oBaHue CTPOK B CTOJIOULI H 00PATHO

Wnorga tpedyerca mHpopmanuio, HabpaHHYI0 B CTOJOEL, pacHoioXuTh B cToke. J{uis
ATOr0 HYXKHO (puc. 3):

=  Beienure quanasoH.

= Ckomupyiitre ero (Ctrl + C) umimm, HaxaB Ha HpaBYK KHOIKY MBbIIIH, BbIOSpHUTE

«Komuposatb» (Copy).
= [IlénkHuTEe MpaBOM KHOIMNKOW MBIIIKA MO SYEWKE, KyJa XOTUTE BCTABUTH JAHHBIE, U
BBIOCPUTE B KOHTEKCTHOM MEHIO OJWH M3 BapHAaHTOB CIICIMAIILHOW BCTAaBKM — 3HAYOK

«TpancnonupoBatb» (Transpose).
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I‘l_—t“ = R - |= Knural - Microsoft Excel

m [nasHaa EcTaska PazmeTka cTRaHHLB PopmMynsl JaHHEe PeLgHIMpoEaHWE Bug, (A e = Iﬁq

= [ a f
® Calibri 1l v = == 5S¢ Obuwi YA, e Berasume - z - N Ea
- = .
Sa- XK & Y- A A == B D@ % oo F* yoanute - | @]
BcrasuTe A PR 8 1T Cronm |, CopTupoBka HaiiTi K
- 7 o G- A- FEIE | P o0 +,0 v | El®opmar | 27y puaetp - BRgeaTE
Eydep obmeHa WprgT BrlipaEHWEaHME Yucno Aueiikn PegakTHpoBaHKe
-~ - ~
1 v Calibri -~ 11 - A" o ©F - o, o0 5 =
w
K& = - A~ <0 0 |
A B - I s F G H 1 |
1 Mockea M - - - M Craeponone Kynyra PAazaHb B
:l 4 BolpezaTe p ¥y
2 |CapaHck §
-3 KonwposaTe
3 |Bonrorpag a3 | Komp
- m —
4 BopoHem e _apaM_Epr',Bcr . . .
5 |Craeponone 3| 123 | i L0 %y ==
6 |Hynyra CneuraneHan BCTaBKa.. 4
7 PAzaHb
BcIaeuTh. .
8
Y¥aanuTe...
9
a7 OYHCTUTE COgepXUMOE

Puc. 3. Ilepepacnpeodenenue ungpopmavuu

3aoanue 7. Ha aucme CITHCOK co3oavime mabauyy Crucok compyoHuKoe no oopasyy
(puc. 4):

A B C D E F G
Ne ®amunus Uma Omyecmseo | lon Fog Omaden
1 n/n poxdeHua
2 1|AkumMmoBa Bepa PegopoBHa H 1973 2
3 2| AHMCUMOB Argpeit AnekcanHgposud M 1956 1
4 3|Bbanaes Wropb Cepreesud M 1954 3
5 4|Bbopees Buktop Anekcangposud (M 1965 3
g 5|bopkyT puHa AnekcaHgpoBHa [ 1974 2
7 6|BopoHoBa Hapexxpa |/eaHoeHa L 1984 2
8 7|Bopowunoe |MNetp Mnbuu M 1980 3
9 8|VearoB Wnes AnekceeBud M 1983 1
10 9|Monos Buktop Cepreesud M 1973 2
11 10|WLlepbakosa |Enena BaroBHa ad 1962 1

Puc. 4. Obpazey madauyst 014 3ano0aHeHUA

1. Wcnonp3ys, noixydyeHHble 3HaHUS 11O BBOJY TEKCTOBOW MH(pOpMAalUH B UKW,
3aMOJHUTE 3aT0JIOBKH CTOJIOIOB Tabmuibl. OGopMuUTe 3ar0JIOBKH CTOJIOIOB TaOIHIIBI, HCTIOIB3YS
BKJIaJIku BeipasHuBanme u Hlpudgt meno @opmar sueek nanens ['imasnasn. /s sToro:

® BpigenuTe Bce 3aM0JIHEHHBIE A4 EUKH;

= Bo Briaake BbIpaBHUBaHMe YCTaHOBUTE: BulpasHusanue no 20pu3oHmaiu u
Buipasnueanue no eepmuxanu - [lo yenmpy, Yemanosume grasicox Ilepenocums no crosam.

= Bo Bkiaake lllpudr ycranosure nauepmanue I[lonysrcupnsiii Kypcus.

2. Bnecute B Tabnuiy nannaeie He MeHee ueM 1o 30 coTpyaTHUKaM.

3. Co3naiiTe BOKpYT IaHHBIX TaOJIMIIBI paMKy, UCIIONB3Ysl KHONKY I'panunsl — Bee
rpanuubl Ha naeny IimasHas uim Bkinaaky I'panuuna B meHro @opMart s4eHKH.

[HOCJIIEAOBATEJIBHOCTU JAHHBIX

B  Excel mnpemycmoTpeHO  cpeacTBO Ui BBOJA  YacTO  HCIOJIB3YEMBIX

MOCIIeI0BAaTEIbHOCTEH TaHHBIX (HaTypaJbHBIX YK Cel, JHEW HeAelu, MECSIIEB U T.1.).
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3aoanue 8. Ha Jlucme 11 66edume nociedosamenbHocns, COCMOAWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsayes.

1. B nro0b1e aBE psAnoM cTOsIME STYCUKH BBEIUTE BA Yucna. Hanpumep: B sueliky
Al — 1, 6 auetiky A2 — 2,
2. Brinenure (3aMmapkupyiTe) 3aM10JHEHHbBIC STYEUKH C TTOMOIIBIO MBIIIIH;
3. [loaBenuTe Kypcop K MapkKepy AaBTO3aNOJIHEHHUs], HAXOASAIIEMCS B IPaBOM
HUKHEM YTy BBIJIETICHHBIX sU€EK, Kypcop IPUOOPETET BUI TOHKOI'O KPECTUKA.
4. Haxxmure J1eByr0 KJIaBMIIY MBIIIM U, YAEPKUBas €€ HAXKATOU, IPOTIHUTE Kypcop
BHM3, TIOKA HE MosBUTCS nudpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ 4%os*anwmeﬂuﬂ
4
5. B saueliky Bl BBeauTe Ha3BaHME IIEPBOrO MECALA — SHBAPb;
6. [TonBenuTe Kypcop K MapKepy 3all0JIHEHUS U IPOTSHUTE €ro BHU3 10 ssueiku B12.

B pe3ynbraTe M0nKHA MOTYYHTHCS MTOCIEA0BATEIFHOCTD, COCTOSIIAS U3 MECAIIEB Toja.

3aoanue 9. Cozoanue cobcmeeHnol nocae008amenrbHOCMU OAHHbBIX.

Bl MOkeTe co3/aTh CBOIO IMOCIIEIOBATEIBHOCTh JaHHBIX, KOTOPYIO BBI IpeArojaraere
4acTO MCIOJIb30BaTh. JleaeTcs 3TO OAHUM U3 ABYX CJICAYIOIIMX CIIOCOOO0R:

| cnoco6 — UMnopT nocj1e10BaTe/IbHOCTH:

1. Brinenure (3amapkupyiiTe) 6JI0K siUeeK, coAepKamuii GaMuInu COTPYAHUKOB Ha
mcte CITMCOK;

2. Bemonnure komanay weHo Pain — I[lapamerpsl — /lomoJHHTENBHO —
N3MeHUTH CIUCKMH;

3. B none okHa MMnopT cnucka u3 siueek OyaeT HAXOJUTHCA aJpec BBIIECICHHOTO
JaIla30Ha sTYeeK.

4. enkuure no kHonke UmMmopT u yoeaurech, yTo Ha BkiIagke CHUCKU TOSIBUIACH
HOBAasi UMIIOPTUPOBAHHAS [1OCJIEA0BATEIbHOCTb.

5. 3axpoiite quanor Ilapamerps! menukom no kHonke OK.

Il cioco® — PyuHoii BBOJ noc/1e10BaTEIbHOCTH:
BBenem mocienoBaTensHOCTh YYEOHBIX MPEIMETOB, KOTOPYIO OyleM HCIOIb30BaTh B
nanpHeWIIel padore:

1. Otkpoiite auanoroBoe okHo  Cnuckm (MeHio Paita — Ilapamerpsr —
JomonHutebHO — U3MEHUTH CIIUCKH);

2. [[lenKHUTE MBIIBIO B IPABOM M0JI€ DJI€MEHThI CIIUCKA;

3. HaGepute, Hampumep, CHUCOK KaHLEISIPCKUX ToOBapoB: ITempaou, Pyuku,

Kapanoawu, Anvb6omei, Datinei, Ckpenku, Knonku, OTHEnsisi KaXAbld 3JIEMEHT CIHCKa OT
IPeABIIYIIEro 3aMsiTol WK HaKuMasi Tocie Kakoro sjaeMenTta Enter.

4, [enkuute Ha kHoOmKe J[00AaBUTH — M HOBas MOCJIENOBATEIbHOCTh OKAXKETCS B
JIEBOM I10JI€ CIIUCKA.
5. [TonpoOyiiTe BOCTIpOU3BECTH BHOBB CO3/JaHHbIE criucky Ha Jlucte 11.

JlabopaTopHas pa6ora 9.
Paboma c oaunvimu 6 31eKmpOHHBIX MadaIUUaAX
ILeap padoThl: H3y4UTH NpaBUia co3AaHus GOpPMYII, HAYUYUTHCS 00pabaThIBATh JaHHBIC B
npuiokenun MS Excel mpu momornwm hopmya u GyHKIHIA.
OpranuzauuonHas gopma 3anaTus: [Ipaktuueckas pabora.
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BOl'[pOCbI AJidd OCBOCHUSA :

1. Hayuutbcs co3naBath popmysl u pyukiuu B MS Excel.

2. N3yunTs mpaBuia co3panus GopMys U QyHKITUH.

3. N3yunths Ha3HaueHHe okHa MacTep PYHKIMHA ¥ HAYYUThbCS UCIIONIB30BAaTh ONLUU
3TOT0 OKHA JIJIsI CO3/1aHus (DYHKIUH.

4, M3y4uTh BO3MOXKHOCTH HCIIOJB30BaHUS aOCONIOTHOW M OTHOCHUTEIHHOM

aJipecany si9eeK Ipu co3aanuu GopMyst U QyHKITUH.

3amanus Ui BHIMOJIHEHUS] U METOANYECKHEe PEKOMEHIAI MU

Buumanue! Bce gpopmynwt 6 MS Excel ooncnor nauunams co 3naxa pasencmea

3aoanue 1. Cozoatime mabnuyy Pezynemamult mecmupoeanus, paccuumatime cpeouuil
noxkasamenb MeCmMupo8anusi 05l KAHCO0020 cOMpYOHUKA.

1. Cospmaiite TabIUITy, COEPKAIIYIO CIEAYIOIIHIE OIS
=
3 ~ ~ M ~ TS
S S g
N 3 S S s s T 3
o)
= : S | S8 | 3%
S N N N~ N~ O §
=
2. 3anonnute Tabiuuy ngaHHbIMH. [loms Ne m/m u @aMuiaMs  3arnoJHHTE,

BOCITOJIb30BABIIMCh (DyHKIIMEH aBTo3amonHeHus. [ 3anonnenus damunuii MS Excel 6yner
UCII0JIb30BaTh CIIMCOK, CO3JaHHBIM BaMu B | mpaktudeckoir paborte. [IpocraBpTe pe3yibTaThl
TecTupoBanus (puc. 1).

A B C [ E F L)
«fl
[ § - oy o -+ E E
B S E E E E |S &
| 3 $ (8|8 |8 |88
E - - - - g- =
[=]
E
1
2 1| AKMMOES 26%| TeY| 87%| B0%
3 2| AHWCHMMOE B5%| T0%| 569%| B80%
4 3|Banaes Bo0%| Ta%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g o|EopkyT FO%| 84%| 929%| B82%
7 6|BopoHOEA 24% | TaY| 54%| 81%
g 7|Bopowmnoe | 63%| 88%| 94%| 86%
g B|leaHor B5% | 84%| 79%| 94%
o | 9MNonos 61%| 26%| 60%| 62%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabnuuya pe3ynomamul mecmuposanus
3. PaccuuTtaiite Cpeanmnii moka3arejib TECTUPOBAHMS KaXJO0ro cOTpynHuka. s
3TOrO:
. Boigenute myctyto sueiiky B none Cpednuil nokazamenb HANPOTHB (aMUIAU

MIEPBOTO COTPYIHHKA.
Je

BCTaEuTh
DYHELMD
= Haxxmute kHOnKy BeraBuTh QyHKIMIO B CTPOKE BBOJIA UJIU HA NAHEIU

DopMyJIbI.
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. B okxne nuamora Macrtep ¢ynkmmii BpiOepure CTAaTHCTHUYECKHE B CITHCKE
Kareropusi. Beioepute CP3HAY B ciicke @ynknmii. Haxxmure kaonky OK (puc. 2).

Cla
[naeHas BcTaeka PazmeTea CcTpaHULLI DoprMyNE JaHHbI2 PeyeHIMpoEaHK
ﬁ % AsTOCyMME T ﬁ Norvdeckne - [_,l CeblNEW W MACCHEBR] ™ g |
E} HefagHo MCMOAE30EANMCE ™ EA TekCTOERIE ™ @ MatematH4yeckne ~ e
Bcraentel - - ] AncneTtyep
YHELRD @3 DHUHAHCOERIE ™ ﬁf}',ﬂ,aTa W EpeMA T ﬁﬁ’_‘j,ﬂ,pyrme DYHELMK ~ MMEH
BUEAMOTEKE DYHKLMA |
G2 O xvI[&] =
A B C D E F G
g
- | ey b ]E E
N2 n/n Pamuiua g g 5 5 2 S
& & & £ &8
1 e
2 1|Axmmosa 36% 7604 37%% EEI%|=
3 2| AnmcumMoE 8304 70% 6904 80%4
4 '
5| MacTrep dyHrUmiA - war 1 us 2 lilﬂ_hJ
6 | Mook dyHELIMI:
T
s | | BEEOMTE KDATKOE OMMCAHWE AEACTEMA, KOTOPOE HYHHO
3 S BLINONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropma: | CTaTucTHYeckMe Izl
11 _ | | BeibepuTe dyHKLMKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 ceHad
16 CP3HAYA d
CP3HAYECTM
17 CP3HAYECTIAMH 2
18 CP3HAM (uncnol;uncno?;...)
19 BosBpalaeT cpeaHes apUbMETUHECKOE CEOMX S0ryYMEHTOE, KOTOPEIE MOFYT
20 BbITE YMCNEMA, MMEHSMA, MACCUBAMM UMW CCLINKAMI HE AYEMKIA C YWCTEMA,
21
22
23
24 CNpaBka No 3ToR OyHKLIK [ QK ] [ OTMEHS ]
25
2R
Puc. 2. /Jluanozosoe oxkno Macmep gpynxyuii
u B nogsusmemcs ANAJIOrOBOM OKHC YKaXXUTEC JUAIIA30H AYCCK (6 Hauiem npumepe:
ouanason — C2:F2), cpenu KOTOPBIX Ha10 HAUTH cpeaHee 3HadyeHue u Hakmute OK.
4. PaccunraiiTe cpenHMil mOKa3zaTelb TECTUPOBAHUA I BCEX COTPYIHHUKOB,

MPOTAIIMB MOJYYEHHBII Pe3ybTaT 32 MapKep aBTO3AMOTHEHHS BHU3.

3adanue 2. Obpabomra 0anHbIX NPU NOMOWU JI0ZUHECKUX PYHKYUIL.

IIpn momomu soruveckor ¢yHkuuu Ecam omnpenenuTe NpONLIA WM HE MPOIUIA
COTPYJIHHKM TecTHUpoBaHWe. Ecinm cpegHuil mokasarenp 3a TecTUpoBaHME MeHbile 60 %
COTPYAHMK TECTHPOBAHUE HE MPOIIET.

1. JobGaBpTe Kk Tabmmie cromoenm ¢ 3arosoBkoMm  Ilpomes/He mpomen
TeCTHPOBaHMe.
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2. VYcTaHoBUTE Kypcop B MyCTYIO iUEHKY HAIIPOTUB NIEPBOr0 COTPYAHUKA. BrizoBuTE
Macrep ¢pynknuii: B criucke Kareropus soioepute Jlornueckue, B ciicke @yHKIMi QyHKINIO
Ecau (umu BeiOepute kateroputo Jloruueckune HEMocpeCTBEHHO Ha aHeu Dopmy.n).

3. B nuamoroBom oxHe AprymeHTohl (yHkuuum (puc. 3) ycranosure: Jloe
svipasicerue: G2>60%, 3nauenue ecau_ucmuna: mecm. npowuiei;, SHaueHue eciu_JjodCb: mecm.
ne npowen. Haxmure OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe okno Apzymenmeul (hynkyuu
4. CxonupyiiTe nosy4eHHyo GopMyIly 1Jis BCEX OCTaJIbHBIX COTPYIHUKOB, IPOTSIHYB
sg4yeiKy ¢ popMyIoii 3a Mapkep aBTO3aMOJHEHHUS.
Buumanue! MooicHo ycrodxcuums 3a0a4y u paccuumams noKasamev «HPOuieny Uil «He
npowen» compyOHUK mecmuposanue He moJibko no cpeoHemy 6alty 3a mecmuposanue, a
C Y4emom 6cex pe3yibmamos no ecem mecmam. s 3mo20 ucnoab3yemcs 102UecKas
@yHKYUS eciu ¢ OONOIHUMENbHBIM ONePamopom u.(puc. 4)
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- T T — - - T ——
IZlI H |= Knwra_l [Pexum cosmectumoctu] - Microsoft Excel

@ InasHaa Beraeka PasMmeTka cTpaHMLB Dopmynsl JaHHuie PeLeHIMpoBaHue Bug

=l &

2 g o T A A 1y i =
BcTaenTe b O | s =] = 1
Bydep obmena Wpngt BripasHusaHne Hwcno Cruan
EC/TA - K " fe | =ECNWM{W(C2>60%;D2>60%;E2>60%;F2>60%);" nonyyaer"; "He nonyuaet”)
A B £ D E F G H J K L M
9 g
a 33
. 5 o =
No = N e ) % E % g
= ®amunus £ £ £ £ |58 g8
n/n ] o o o Q2 =S
- ~ ~ ~ | &8 8 E
Q 3 O
= @
S E
Q
4 =
2 1|AkmmoBa 56% 76% 57%| 80% \=EcnM(wc2>5U%;DQ>50%;E2>50%;F2>50%::"nonyuaeT";"He nonyuaet”)
3 2| AHUCMMOB 85% 70% 69%| 80% nomyJaer
4 3|banaes 80% 75% 90%| 84% nony4aet
5 4 EopeeB 52% 36% 72%| 69% HE nonydaet
6 5 EOpI{yT 79% 84% 52%| 82% He nonyyaer
7 8 BOpOHOBa 54% 78% 54%| 81% HE nonyyaet
8 7|Bopowmunos 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nony4aet
10 9|MonoB 61% 56% 60%| 62% He nomyyaet
1 10|WepbGakosa 88%| 68% 92%| 88% nomyvaet
12
13
14
M 4 M| Tabnuuz 1 | Tabnuua 2 -~ Tabnwua 3 LaHHEIe ANA KOHCONMAALMA KoHconugauma JarHeiel HaHHee? -~ Nucrl |I|<
—— =N

Puc. 4. @ynxkyusa ecnu ¢ 00nOJTHUM EJIbHBIM OREPAMOPOM U

3adanue 3. Paccuumaiime pazmep npemuu O KAHCO020 COMPYOHUKA, UCXO00S U3
Koaghuyuenma u pacuemnoti cymmol npemuu ¢ 1000 pyoaetl.

KoaddumnmeHnr paccuuThiBaeTcs B 3aBUCHMOCTH OT CpEOHErO IOKas3aTens 3a
TECTUPOBAHHUE: €CIM cpenHuii mokaszatenb a0 60 % (T.e. COTpyOIHHUK HE caal TecT), TO
kod(pumment 0, ot 60% mo 70% xodddunuent 1, ot 70% mo 80% kodrdpdunuent 1,2, Boime 80
%-15.

1. JlobaBpTe Kk paHee co3gaHHoM Tabmuie none Koappuumenrt. Paccuuraiite
KOd(QGUIMEHTHI IS KXKIO0r0 COTPYTHUKA, UCXOMASl U3 PEe3yJbTaTOB TECTHUPOBAHHS IIO
dopmye:
=ECJIU(G2>80%;1,5;ECIN(G2>70%;1,2; ECJIN(G2>60%31;0)))

2. Jlo6aBpTe k Tabmuie mone Ilpemusi. OTCTYNUB OAHY SYEHKY OT TaOJMIIBI
3anumnTe PacyeTHasi cymMMa Uil IPEMUM U B MYCTYIO SYEWKY BIHILUTE CyMMY, HalpuMep
1000.

3. Jliss mepBOro COTpyIOHMKA B TaOJWIIE pACcCUHTAUTE MPEMHIO TO (QopMye
pacuemnas cymma * xkosghguyuenm, UCIONIB3ys aOCOMOTHBIE M OTHOCHTENBbHBIC CCHUIKM Ha
sueiiku. OTHOCUTENbHASI CChLIKA 33/1a€TCs aJpPecoM SUelKH, aOCOMIOTHAs CChIJIKA CONEPXKUT B
3amucH ajpeca 3Ha4o0K $ mepen OykBou cTonbda u uudpoit crpoku. Hanpumep: omHocumenbHas
ccouika — A2, D4; abcomomnas ccoiika - $A$2; $D$4. B dopmyne mns pacuera mpemun
OTHOCHUTENbHAS CChUTKA 3aJjaeTcsl ISl STISHKH, colepKaield KoapHUIMEHT, a a0COMIoTHAS — JJIs
azpeca SYEHKHU ¢ pacueTHOM cymmoi. [[is Hamiero nmpuMepa yCTaHOBUTE Kypcop B siueiky J2 u
nabepure: =$L.$2*12 (puc. 5).
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Puc. 5. Tabauuya mecmuposanus compyoHuKkoe
4. Bocrnonp3oBaBmmch (PyHKIMEH aBTO3AMONMHEHHS, CKOMHPYHTE MOJIY4EHHYIO
dbopMyy IS pacdeTa MPEMHUU OCTaJIbHBIX COTPYIHUKOB. OOpaTUTE BHUMAHUE, YTO CChLIKA Ha
SYEHKy ¢ aOCOTIOTHON aapecalieil Mpu KOMUPOBAHUH HE U3MEHSETC .

5. [ToncuuTaiite 001IyI0 CyMMy, TOTPauyE€HHYIO Ha MPEMHIO JJIsl BCEX COTPYIHHUKOB,
BOCII0JI30BaBIIMCh (DYHKIIMEH aBTOCYyMMHpOBaHKeE. 1 3TOrO0:

. Boigenute nmyctyto stueiiky moj nociegHuM 3HaueHueM crosoua Ipemus

. Haxxmute Ha KHONKY ABTOCYMMHPOBaHHE % pa namenu TJaaBHas WiH
®opmy.ibl.

= [IpoBepbTe, MpaBUIBHO JIM BBIJIEIEH AMANA30H SUEEK ISl CYMMHUPOBAHUS WM
BBIJICJIATE HYKHBII JUANa30H MBIIIbIO

. Haxxmute Enter

3aoanue 4. Cocmagnenue niamexicHou 6e00MOCMU.

1. CxonupyiTe, MOJy4eHHYIO TaOJHUILy Ha ITYCTON JIUCT CIEAYIOLIMM 00pa3oM:

= Brinenure Tabauily, He 3aXBaThIBasi CTPOKY ¢ o0OmIeld cyMMOil mpeMun, BbIOepuTe
Ha naHenu I'naBHas xomanay KonupoBars;

= IIpeniaure Ha IyCTOM JIUCT;

. VYcranoBute Kypcop B siueiiky Al v BbINOJHUTE KOMaH1y BeTaBuTh 3HAYeHHA U

ucxoaHoe GopMaTHPOBAHUE UJIM B JUaJOroBoM okHe CrnemuajbHasi BCTABKA - 3HAYEHHUS U
(¢opmarsl unces,;

2. Tak kak mpoOMeXyTOUYHbIE JAHHBIE HAM HE MOHaA004TCs, TO CKpoeM ux. [l aToro
BBLICITUM 3TH cTONOIBI (0T cTosb1a C no cronbdma l). u BemonanM komMany @opmar — CKpbITh
Wi 0TO0Pa3uTh — CKPBITH CTOJIOIBI.

3. OzarnaBbre TaOMUIY «lliamedcnas eedomocmvy. JlJg 3TOro A00aBbTE OJIHY
NYCTYIO0 CTPOKY Mepe TabuIei ciueayomuM o0pa3oM: BeienuTe MbIbI0 CTpoKy 1, BIOepUTe
Ha na"enu I'naBHas koManny BeraButh — BCTaBUTH CTPOKH Ha JIMCTe.

4. Jlob6aBwTe Kk Tabmuie emie aa noisi: Hanoz u K evtoaue.

5. PaccunTaiiTe HaJIOr U1 KaXA0r0 COTPYJIHUKA, €CJIM U3BECTHO, YTO OH COCTaBJISIET
13 % OT HauUKUCIIEHHON CyMMBbI TPEMUHU.

6. Paccuwuraiite cymmy k Boigaue: Ilpemusi — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
c 5 - | N | = | E 3 E: g3 S & a3
= = E| 5|8 |E|2s§| 838 3 = Ew =
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ S o o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Taonuua Illnamescnas éedomocmo

3aganue gas Pa3BUTHUA U KOHTPOJISA BJAJCHUA KOMIICTCHIUAMM::

1. Cozpnaiite Tabmuiy o oopasny (puc. 7):

=
3 =
E o (-] E =
E|l s | 2| 2| = S e
Ne = =1 = = = e =
Damunua = o s = = = 8
nin e | 5| =| 2| & = 8
£ | = 5 = = z e
z = | = | & 3
= =5
T L]
=
1] Meaxor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepBakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Bbanaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopaszey «Taonuya Cmyoenm)

2. PaccunTaiiTe cpenHunii 0a 3a CECCHIO KaKJOTr0 CTY/ICHTA.

3. Jlob6aBbTe Kk momydeHHou Tabmuie nosst Kosgguyuenm n Cmunenousi u pacCIUTANTE
CTUTICHUIO AJIsl CTYJAEHTOB Ipynmbl. J{Js 3Toro:

= OTtcoprupylite TabaMIly B MOpsaKe Bo3pactanus Cpeoneco bainia 3a ceccuio

= [IpocTaBbTe KO3 PUIIMEHTHI CTYICHTAM T'PYIIIIHI:

kod¢pdunment 1 — cpennuit 6ami = 4;

kod¢pdunment 1,2 — cpeanuii 6amn > 4, Ho < 5;

koapdunment 1,5 — cpeanuii 6amt = 5;

. B mo0yro s4eiiky, He BXOASINYIO B TaOJIHIy 3aHECUTE UCXOAHYIO CYyMMY IS
pacuera crunenauu, Hanpumep 1000
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. JUis mepBOro CTyAeHTa B TaOJHIle pacCYMTAlTe CTUNEHAMIO 1O (opmylie
pacuemnas cymma * kosghguyuenm, UCIONIb3ysl a0CONIOTHbIE U OTHOCUTEIbHbIE CCHLIKH Ha
SITYCUKH.

= Bocnonb3oBaBumch (QyHKIMEH aBTO3AaMOIHEHMS, CKOMUPYUTE MOJyYEHHYIO
dopMmynny JuUIg pacuera CTUINEHIMM OCTAJbHBIX CTYACHTOB Ipymibl. OOpaTUTe BHUMAaHUE, YTO
CCBIJIKA Ha sTYEHKY ¢ aOCOJIFOTHOM ajipecaliueil mpu KOMMPOBAHUH HE U3MEHSETCS.

4. Ckomupyiite Tabmuny CrtyaeHT Ha nyctoil muct (Cmonbywvi: Ne n/n,
@amunus, Haszeanus npeomemos). Bocnonb3oBaBmmchk ¢yHkuuerd Ecaum ¢ q0moTHUTETEHBIM
napametrpoM M BeissicHUTE OYyAYT JIM CTYAEHTHI MOJIy4YaTh CTUNIEHANIO (pHC. §)

A B C|/D/E|F| G H [ | kK | L | M ]
=] 15 — -
E % g E z e R E
m | E|lo|=|T = @ r =
He s |l=ls|= |83 8 =z
Qaumnua | 2 (o (s |[a3 |22 R
n/n s |E|%x|2|5= &S E
&= |5|5& S -
1 = E|=|E T 5
2 1|HMearoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet", "He nonyyaet")
3 2| AHHUCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNonyyaet
fi b|Bopowwnoe| 3] 3| 3] 4 3|He mony4aer
il 7 |BopkyT 5 5] 4] 4 3|He mony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Taonuya Cmyoenm
Buumanue! @ynxyuro u apeymenmol pynkyuu 3a0atime 6 CHeYUaIbHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” ﬁ = "He nonydaeTt”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozosoe okno Apzymenmot pynkyuu

JlabopaTopHnas padora 10.
I1o020moexka demoncmpayuoOHHBIX MAMePUANOs. SHAKOMCH 80 RPOZPAMMHBIMU HPOOYKMAMU
0J151 CO30aHUA npe3eHmauuil
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Bonpocel (koMneTeHIIMU, HABBIKM) [1JISI 0CBOCHUSA

1. N3yuuts Bo3MoOkHOCTH mpuioxkeHuss MS PowerPoint 11 cozganust yueOHBIX
IIPE3EHTAllUM.

2. N3yunTh TEXHOJOIMU CO3JaHUS IPE3CHTALIUN.

3. HayuuThcs co3naBate yueOHbIe pe3eHTanuu cpeactsamu MS PowerPoint.

4. [MonyuuTe mpencTaBieHHs O BO3MOXHOCTSIX HCIOJb30BAHUS IPE3CHTAlMi B

podeCCHOHAILHOM JSATEIBHOCTH MPEIO1aBaTelIs.

TeopeTuveckasi 4acThb

[IpesenTtanus (OT aHTII. presentation - IPeACTaBICHHUE) B JIEKTPOHHOM BHUE — 3TO (popma
O00bEIMHEHUS pa3IMYHBIX BUAOB MH(QOPMAIMM B OJHOM JOKYMEHTE, NMpEIHA3HAYCHHOM JIJIS
[I0Ka3a Ha dKpaHe MOHUTOpA.

[IpeseHTanuu HCHONB3YIOTCSA B peKJIaMe, [JI CONPOBOXACHMS BBICTYIUICHUH Ha
koHpepennusax. Ceituac 6€3 MyJIbTUMEIUHHON MpPE3eHTAIlTN HEBO3MOXXHO MPECTaBUTh HU OJHO
BBICTYILJIECHHE Ha CEMUHApPE UJIH KOH(epeHIINH.

Ho Bo3MokHOCTH Takoil (opMbl mpencTaBieHus WHGOPMAIMU TaK Pa3HOOOpa3HbI, YTO
OHa MJIeajJbHO MOAXOAMUT IS CO3JAaHUS MYJIbTUMEIUIHBIX y4yeOHBIX MOCOOMH: C KpacO4HOM
rpauKoil ¥ BUIEOCIOKETaMHU, 3BYKOBbIM O(QOpPMIICHHEM, aHUMalMed. JTu ydeOHble mocolus
MO’KHO MCII0JIB30BATh U J1JIs1 COMPOBOXKACHUS JIEKLIUH.

CaMoe rmpocToe U TOCTYITHOE CPEeCTBO A CO3AaHMs Tpe3eHTanuii mporpamma Microsoft
Power Point.

JlokyMeHTOM, T.e. 00beKTOM 00paboTkum Microsoft Power Point sBusiercs ¢aiin ¢
[IPOM3BOJbHBIM HMMEHEM U pacHIUpeHHs MU ppt (mpe3eHTauus) HIM pps (JEeMOHCTpanus
MIPE3EHTALINN ), COCTOSIIIAsl U3 SKPAaHHBIX CTPAHMII-CJIAII0B. OTJIMYHME B TOM, YTO IIPE3EHTALUs [IPU
e 3aIlyCKe 3arpy»aercs B IporpaMmme, oTo0pakasch Ha paboyeM MoJje ee OKHa, a JIEMOH CTPALIUS
cpa3y pa3BOpavyMBaeTCs BO BECh DKPaH.

3agaHus AJs BHINOJHEHHUS M MeTOAUYEeCKHe PeKOMEeH Al Mu:

PABOTA C IIABJIOHAMM NPE3EHTALIUIA
Bamycruth Microsoft PowerPoint 2010/13/16.
1. B oxHe nporpammsl BBITOJHUTH — MeHIO «Dailim» => myHKT «Co3aaTh».
2. W3 pasnmena Obpasyvi wabaonos BeiOepuTe mabdinon Obyuenue wu Haxmure Cozdamo

(cripaBa)

[TpocMoTpuTE CHaliIbl, KOTOPBIE JOOABHIIMCH B IPE3EHTALIMIO TTOCTIE BEIOOPA MabIIoHA.

4. OOpatuTe BHHMaHHE Ha TO, YTO MIAOJIOH MOXKET COJAEpXKaTh HE TOJBKO O(QOpMIICHHE
cnaiiioB, HO U 3QdekTsl aHuManuu. YtoObl yOenuThcs B ITOM, BKJIIOUHUTE Ha JIEHTE
Anumayus Obracme anumayuu v, IEPEXoAs Mo ciaiam, HallIuTe Te U3 HUX, K 00beKTaM
KOTOPBIX IPUMEHHUIN 3 PEKThl AHUMAIIUH.

5. Tax e maOioH MOXET coAepXaTh MEPEXOAbl MEXKIY ClaigaMu. AKTUBUPYHTE JIEHTY
Ilepexoovr n BwIOepuTe BUa Copmuposwuk cratioog. OKOIO CHANI0B, COAEPIKALIIIX

w

MEePEXO/Ibl, BB YBUAUTE 3HAUOK =
6. Ilpu Hanmuuu noakio4YeHHus K VIHTepHETY, BBl MOXKETe BOCIOJNB30BATHCS IAOIOHAMU
y3mna Office.com
7. CoxpaHuUTE CO3IaHHYIO MIpe3eHTalNI0 oA uMeHeM Oobyuerue.pPptx
8. CozpaiiTe emie Tpy Npe3eHTAMA Ha OCHOBE I1a0JIOHOB:
e BriOpats kateroputo «Kanenmapu» M co3gaTh OAMH KaleHAAph M3 MPEIIOKEHHBIX
1a0JIOHOB.
e BriOpaTths kateroputo «Pacmucanus 3aHATHN U YPOKOB» M CO3[1aTh OJTHO PaCIHCAHHUE
3aHATHI U3 TPEJIOKEHHBIX 111a0JI0HOB.
e BriOpats karteropuio «CepTudUKATB» U cO3[aTh OJIHY TPAMOTY U3 MPEATIOKEHHBIX
111a0JI0HOB.
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9. CoxpaHuts pe3yabTaThl — MeHIO «Daiim» => myHKT « COXpaHUTHY.
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3. OdopmMuTe TpH CO3aHHBIX MTPE3CHTAIMH C IIOMOIIBIO CIEAYIOMUX CIIOCOOO0B:

a) MeH1o «/{u3aitn» => «Tembl». [IpucBanBaeT Bcell mpe3eHTAMKM TEMY O(QOPMIICHUS.

0) meHto «Jluzaita» => «llBeTa». [IpucBanBaeT Bcel Mpe3eHTAIIUHU IBETOBYIO CXEMY.

B) MeHto «Jluzaitn» => «llpudTe». [IpucBanBaer Bceli mpe3eHTaMK MPUPTOBYIO CXEMY.

BEd9-00&|s Mpesentauma3 -
Darn [nasman Berasxa Lmsaitm Nepexoam Ay MNoxas craiaos Peusrcuposanne Bua
! [ 1s A !uuu . 3 i Gaiia ¥
a |A | Wpndre: «
MNapanerpei Opnentauma ansmss - v‘ Iddexr * [7] Crpurs domonsie pucywxn

CTPaMMUN  CRORAA *
MapasteTpor Crparminus Term Dom

I') KOHTEKCTHOE MEHIO Ha oHe craiifa (He Ha 00beKTaX, a UMEHHO, Ha (hOHE ciialia) => MyHKT
«Dopmat donay => nuanororoe okHo «DopMmat GoHay => 3akmanka «3amuBkKa». BeiOpaTh onun
U3 TPEUIOKCHHBIX BapUaHTOB — CIUIONIHAS 3aJIMBKA, TPAJUCHTHAS 3aJlMBKA, PUCYHOK WIIH
TEKCTYpa, Y30pHasi 3aJIMBKa.

MopmMat doHa e 2] x|
— I | 3anueka
HacTpoixa pucyrKa € Cnnousan sanvexa
LiseT pucyHxa @ [pagmesTHan samexa
XyaomecTseHHbie shhexTsl € Pucynox i TexcTypa
€ Ysopear samexa

I Cxpuire dososeie pucyrear

Hassarsse sarotost: |l vl

T m
Harpasneryse: - |
yrop: 270°

Heer Oy w | Donowerse: m

ApeocTe J—— J_ r* 3.
Oposp CTo! )‘ EV‘ E
B

ITPEOBPA30OBAHUE CTPYKTYPbI B IPESEHTAIIIO
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Oco0eHHOCTH CO3/1aHUs IPE3EHTALN HA OCHOBE CTPYKTYPBHI:
e lcxo[HBIN TEKCT JODKEH GBITh CTPYKTYPUPOBAH 3ar0JI0BKaMHU.
e  ®Dail1, U3 KOTOPOTO UMIIOPTUPYETCS CTPYKTYPA, A0JKEH ObITh

[ToaroroBka k pabore
e Ortkpoiite B TekcToBoM peaaktope MS Word daiin Hmnopm cmpyxmypwr.docx.

@' I.H 9-0 1 @ \j @ = WmnopT crpykTypei(6es 3aronoskoe).docx - Microsoft Word
nasHaa MeH Bcraeka PasmeTka CTpaHMUbL Cehlnkn Pacceinkn PeUeHINPOBAHKE Bua PaspaboTumk Office Tab
B . Arial Marrow ~ 24 A A | Aa- B IS
B A b= dabéBsI AaB6| AaB6E AabBGBi AaBoF | AaB6Bel
Berasuts - o - 37 . - |[= i 1
'E \;mopma'rno S K E 9 abe X, X iz A = Briaenenne HHEWB... 7 3aronoe.. Haseanwe |7 QBmIYHEIA
Eydep obuetia Wpuor A6y 4a56Be AaB6BE Aab6Bel JaB0Bsl AaE6Bsl AaB6Bsl |
Hasurauna ¥ X | pabor.docx X‘@ Cnocobel cozganna u ..1A npesedtauyan.doce | Mogsaron..  Crporwii  7TEes uHTe.. C(naGoes.. CunbHoe..  LiwraTa 2 (
Mowck B gokymerTe P~ NN, - - 1 213 P L
[u] : & u z AaB6Bsl AsBEBe] AABEEE AABEBB AaBb6Bel i

oo | =
J oo | = BeigenedH.. (na6an cc.. CWneHan .. Hassanme.. TAB3aycC..
COXPAHWTE BBJENEHHBIA (ParMEHT KaK HOBBIA 3KINPECC-CTMAB. .
3TOT AOKYMEHT HE COAEPKIAT 3ar0N0BKOB, =
=, Quuctute dopmat

08 CO3ZAHNA BKNGA0K HABMTALMW CO3AaNTE
3aronosku B AOKYMEHTE, MPUMEHUE CTHNK .
3aroN0EKOE. =

OtdopmaTupyiiTe TEKCT C IMOMOILBIO CTHJIEH, BBIOpaB MU CTPOK, HAOpaHHBIX KpPYIHBIM
mpu(TOM, CTHIIb 3aroJI0BOK 1, 111 OCTaJIbHBIX CTPOK — CTUJIb 3aroj0BOK 2
e (CoxpaHuTe | 3aKpoiTe daii.

M, DpvmernTs craan...

1. CospaiiTe mpe3eHTaIIO Ha OCHOBE TeMbl 0dopmieHus OCTHH
2. W3 Bemagaromero cnucka kHonku Cozdamsb npesenmayuto, Beioepute BapuanT Cratiobl

U3 CmpyKmypbi.

RES-6 0% = = ZE-

(= -
Pann InasHas Bcraska Awnzann Mepexoawl AHMMaLMA Mokas cn
(e
= 1 [&] Maker ~ - | @
_“ - T A A
1 85 Boccranosums
Berasuts |Cozpars| K K& U 8 she AV- A \
o cnaig | o Pasaen =
Eydep 06M.. = || Ocrun
7 e
i Mpesenraups
Cnaiigel C f
1 L
TUTYNBHEIR Cnaig 3aronoBoOK M 3aronosok
oBbekT pazpena

—————— | [ m— | [ m—

Asa o6vekTa CpasHeHne TonsKD 3aron0E0K

s [ —— [ —

Mycron cang Ofwext ¢ Pricyrion ¢
NoANACEKD NoANKCER

U3 /Ay6nvpoBEaTh BEIAENEHHEIE CRaFgE
& Crailaw w3 crpykTyphL.,
=] [oBTOpHOE MCMOABIOEAHWE CNAHAOE..,

w

Yxkaxure daitn Xunopm cmpykmypst 1 faiTe KOMaHay Bemasume.

4. B noay4mBIICHCS TPE3CHTALIMK ITyCTON TUTYJIBHBINA CIAWI yIaIUTE, a U1 IEPBOTO cliaiaa
¢ MHpOpMAIIMEH U3MEHUTE MaKeT Ha TUTYJIbHBIN CIaiI.

5. CoxpaHure npe3eHTanuio B popmare .pptx nog umenem Cmpykmypa.

PABOTA CO CTPYKTYPOM NPE3EHTAIIUH
1. Tlepexit0YUTECH B PEXKHUM CTPYKTYPBHI.
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1/ | Bo cagy nu, B oropoge...
Kypow) 008 patomHUNDE 002 00RE0KIY KOMNIHUT

2 I'Ipewmymemaa ANA KoMnaHnK
© Cosgaet pounoy
© PaCumpReT EDyT KNASHTOS
© Yy auacT penyTame
o WHTEPEC K C3N0B0ACTEY

3/ Onucaqne

Bo cagy nu, B
oropopge...

Kypcei dna pabomAukoe
cadoeodyecKux KoMnaHut

VB e 2 R ]

2. ]JloGaBbTe HOBBII cnaiia mocie 3aroinoBka OnucaHnue. J171s 3TOro yCTaHOBUTE Kypcop Iociie

3aroioBKa 1 Haxxmute Enter

Ha monyuuBiemcs ciaiiie 100aBbTe 3arojloBoK IIpoepamma Kypcog

4. Brigenure CesoHnble npednodceHus B OTAEIbHBIN crai. st 5Toro BRI30BUTE HA JAHHON
CTPOUKE KOHTEKCTHOE MEHIO M BbIOepute KoMaHay llosvicums yposens. JlobaBbTe Ha
CJIAl] TEKCT:

w

o CKHIKH
e [louck KiIMEeHTOB
e becrnaTHast cepTuhHUKaAIMS
5. llpucoenunuTte ciail]l ¢ mporpaMMoil KypcoB K ciaiiny Onucanue. J1ji 3TOr0 BBI30BUTE
Ha cTpouke [Ipoepamma Kypcoe KonmekcmHoe MEHIO U BblOepuTe Komanay [lonuzums
Ypos6eHp.

4
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@ Mpezenraumal ppbx X [, NapameTpol BCTaBKA:
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t/o. Bocagy nu,B ol —  c..oum >
KYpCk) O7F PaOOMHUKDE £30080]
4  PassepHyTs | v
2/ [penmywectsa gn Y
o Cosgast pewnavy
o PaeupRsTipyrkmeTos | S0 YaaauTe craig
© YMyumacT penyTame
o MopgepamsasT witepeckcs <@ [OBHICMTE YPOBEHD
37 Onucanue % TOHWIMTE P 0BEHE
4  Beepx
© NporpaswAa KYRCCE v  Brns
o MNpeaccraenAeT ceant -
gmm 1 % TUNEPECLINKE. ..
(QRHONETHIE PACTEHRA
:“mm M_d MokasaTe dopMaTUpPOBAHME TEKCTA
CHHOHWME 3
4/ CesoHHble npeanoy ..
lag Depesoa
o becnaatHOa cepTHCOMKOLLWME | | |V‘
o CruarH Century - 24 ~ A 57 EIEiE Y
© MNoHCK KAMEHTCE
XEKE=E=ZA-0-2-F

el Houw Ml

6. C nmomomrsto KoMaH Beepx 1 BHu3 KOHTEKCTHOTO MEHIO TOMEHSIMTE TOPSIIOK CIIETOBAHMS
TekcTa Ha crnaitne Ce30HHble NPeonodceHusl.
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7. Hamneuaraiite cTpykTypy npe3eHtanuu. J{us atoro B paszaene Paiin — [leuams B MyHKTE
Hacmpoiika BwibepuTe Bapuant Cmpyxkmypa. IlpocMoTpute, Kak OyaeT BBITIISIETb
Hale4yaTaHHas B 3TOM PeXHUMe Mpe3eH Talusl.

8. Ortmpasste cTpykTypy B Word. {ust atoro Beibepute @aiin — Coxpanumes u omnpasums —
Cozoamy svioauu — Cozoams evidayu —ommemums Tonvko cmpykmypa. OTKpoeTcs daitn
MS Word, conmepxamuii CcTpyKTypy npe3eHTanuud. DopmMaTupoOBaHHE COXPAHUTCS
YaCTUYHO

9. Ecnu HYXHO COXpaHUTh HE€ TOJBKO TEKCT, HO U (opMaTUpPOBAHUE, COXPAHUTE
MpEe3EHTAlUI0 B pexuMe CTPYKTyphl. st atoro Beibepute @atin — Coxpanums Kak —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaHeHHylo cTpykrypy B Word. OOpaTtute BHUMaHUE, YTO COXPAHMIICS HE
TOJIBKO MCXOTHBIN TEKCT, HO M (popMaTHpOBaHHUE.

CO3JAHHUE ®OTOAJIBBOMA

Ecnu mpe3eHTaus conepKuT 00JbIIoe KOJINIeCTBO KapTUHOK, YA00HO CO31aTh €€ Kak
¢doToansOoM. DTO AACT BO3SMOKHOCTD 32 OJJMH ITPHEM IIOMECTUTH B MPE3EHTAIINIO BCE
n300paxkenus. OcTaabHbIE 3JIEMEHTBI MOXKHO OyeT J00aBUTh B MPOIECCE OOBITHOTO
penaKTUPOBaHUS MPE3CHTAIUH.

1. Co3narbs doroanbom. B MeHt0 «BcraBka», HaxaTh KHONKY «P0T0anb00M» (HHIKHIOKO
4acTh KHOMNKH), MyHKT «Co31aTh (oToamp00m».
- ¥ A o | m -, “ ) A 4 5 - E ]-[: s

|

b
T

[ SN TEnaTy R

IlosBsIETCS HOBOC IHAJIOT OBOE OKHO «®DoToamp0o0M»

2| x]
Conepsmmoe aneboma
A00SEMTE PHCYHOK M3 MCTOYHMKE:  PHCYHKDE B anebome: MpocHaTp:
DaAn MAH AHCK... |
AofagEneHme TekcTa;
Co3AaTE HaAMHCE |
MpacHaTR EEIASNEHHOMD
MapaMeTpe! PHCYHEA: ANEMEHT 3 HEEOSMOMEH
[ Maanmck nog BEEMM EHCYHEAMH
I~ BeE BHEYHKH YepHO-HeEE
T | 1 | Y AANITE | i | | ']l 1| .]l ll
PazmeTia anbboMa
PasheTka pHEYHEE? IBI'IHEaTb B CNaia LI b8 R
EEME patkH: |I'Ips|m0yronbﬂm< LI i '
TEMa! I CEZ00.. |
COsAETE | OTMEHS |

Haxatp kHOnKy «@aiin niam nuck». OTKpoercss HOBOe OKHO, B KOTOPOM HY)KHO yKa3aTb (hailsibl
PUCYHKOB.
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von oina; [ =l
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ITocne aToro nmoab30BaTesb 6yz[eT BO3Bpalll€H K IMPCAbIAYHIEMY OKHY «DoToamL00M».

2]
CoAepHMOE ANBO0MS
JoBEEHTE PHMCYHOK K3 HCTOWHMES!  PHCYHEOE B ansGome: MpocHaTR:
Dakin K AKCE. .. | 1 100_g564
AofaeneHHe TEKCTA! 3 100_6566
4 100_6567
C034aTE HAAMKCE | 5 1006568
& 100_&559
MMapaMeTpbl pHCYHEE: g igg_ggg?
= Moanmcy noa BEEK pHcyHkamm g 100:6562
[~ BCE PHCYHKH YepHO-GenkIe 10 100_6563
ta] e | ]| ot]oi] s
PazveTka aneboma
o e
PazMeTia pHCYHES: IBHMEaTb B Cnana LI fﬁ ‘F
HOEHE pamEH T Il'lpﬂMD'}.-'anbHMK ;I
Tema; I obzop... | ﬂ
Cos4aTE | CTHEHA |
HENECIEI e

C IIOMOLIbIO KHOIIOK MOXHO BpalllaTb pPUCYHKH, UBMCHATD UX APKOCTb U KOHTPACTHOCTb.
PazmeTra ansboma

PazmeTka pHCYHES! IE PHCYHEE € 3aranoBk oM ;I
DOPMa paMKH: |MpocTan pamka, wepHan | m m
Tema: | Ofsop. .. |

Co3a8TE J CITMEHS |

Haxxats kHONIKY «CO031aTh» I MOATBEPKACHUS co3aHus GoToanpdoma.

2. B okne co3nmanus (ortoansboma BeiOepuTe pacmoniokenue (ororpaduii mo omHON Ha
crmaiine (pa3meTka pUCYHKa — 1 PHUCYHOK) M TOMEHSIHTE HOPSAAOK HMX CIEJOBAHUSA
¢ororpaduii.

3. dopma paMKHu — CKPYTJIEHHBIH MPSIMOYTOJbHUK.

4. Jlna co3maHusi aBTOMaTHYECKUX IOAMUCEH MOcTaBbTe ranouky «llommucu mox Bcemu
pPHCYHKaMM»
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Bribepure ogHy U3 TeM opopMIICHHUS.
[IpocmoTpuTe nonyuusuiics ¢poroansOom. [laiite eMy Ha3BaHue.

7. W3menurte pasmemenue ¢otorpaduil Ha ciaiigax Tak, 4yTOObl BepTUKajbHbIE (OTO
pacrnoyiarajJych 1o AB€ Ha Clanje.
8. JlampHelilee peJaKTHpPOBaHUE IMPE3CHTAIIMM MOXKHO OCYIIECTBJISATh KaK B CaMou
Mpe3eHTAallul, TaK M ¢ mnomolibio (yHknuun BceraBka — doroansbom — H3MeHUTH

(hoToambOo0M.

9. CoxpaHuTe Mpe3eHTaLHIO.

COXPAHEHME IIPESEHTAIIUU

Cy1iecTByeT HECKOJIbKO BAPUAHTOB COXPAaHEHMsI Balllel
MIPE3eHTAllNH, B 3aBUCUMOCTH OT €€ JalibHEeHIIero ucnoib30BaHu .
CoxpaHuTe Bally Npe3eHTALMIO B KAKI0M U3 YKa3aHHBIX
(popMaToOB U MPOCMOTPHUTE Pe3yJIbTAT

1. Ortkpoiite co3gaHHyI0 paHee npe3eHTanno Pomoaiboom.
1.1. Eciiu HeoOX0AMMO COXpaHUTh MPE3CHTAIMI0O B (popmaTe mokasa CiaijioB, BHIOEpUTE
®aiin — Coxpanuth Kak — Jemoncmpayus Power Point (.ppsX) . ITpe3eHTanmo MOXHO

TOJIBKO IIPOCMATPUBATD.

1.2. Beibop Bapmanta Hepedaxmupyemasi TIpE3CHTallUs COXpaHUT €€ B BHJE Habopa
KapTHHOK. CJIaiiIbl MOXKHO YAQISATh, 100ABISTh, MCHATh MECTaMH, JOOABISATh MTEPEX OB
Y T.II., HO HEJIb3S PEIaKTHPOBATh HHPOPMAIIHIO HA HUX.
=

TnasHan Beraeka

| Coxparuts
B coxparums kak
5 OTkpuTe

[ 3akpute

CBeAEHNA

MocnegHne

Cozaate

Mevars
<ovaaiigipge-
PowerPointTab

Cnpaska

2] Mapamerps

[ Bexon

Avsaiin

Uj Onpasims o anekrporHoi nosTe
@ Coxpanys va ee-caire
Coxpaims & SharePoint
13 Winpoxosewiarenshsii nokas
' Cnaiigos

Mepexogsl  AHWMALMA

COXpaHUTL U OTAPABUTE

Onyavkoeats cafigs:

Tunol daiinos

E_l VismenuTs Tan daiina
Cosgars goxyment PDE/XPS
[ [ —
B 34 1A
4 Ynakosate npesenTauuo Ana
KoMnakT-ancka
Ll j G etinacin

Peuewsuposaue  Bug  Paspabotumk  Office Tab

Cozaatb aokyment PDF/XPS

COXPaHEHHE NPEIEHTALMH B HEMIMEHASMON hopMaTE.

[IoKyMERT BHIFIAGHT GANHBKOBS Ha BOMBLUNHCTEE KOMMBIOTEPOS
Coxpanenite Wipndos, hopuaTMposaHIs 1 n3oBpakeriii
CoAEpPIMOE HENb3A NErKO MIMEHNTS.

BecnnaTHble cpeacTsa npocoTpa gocTynHe! & Mireprete

=

Co3pate
PDF/XPS

1.3. Coxpanenue B popmatax PDF nmm XPS nmpeoGpazyer npe3eHTannio B HEpeTaKTUPY MBI
¢daiin ¢ COOTBETCTBYIOIIMM PpACIIMPEHUEM, IPUTOAHBIM Ul IPOCMOTpa C IOMOILBIO

CIICHHUAJIBHBIX ITPOrpaMM.

1.4. Coxpanenue B ¢opmare JPG mpeBpaTHT Npe3eHTAMIO B HAa0Op HM300pakeHUH,
MTOMEIIEHHBIX B MMAaIKy, HA3BaHWE KOTOPOIl COBIMAIaeT C HA3BaHHEM MPE3CHTAIUH.

1.5. Co3nate Bujaeo(daiii HAa OCHOBE MPE3CHTALIMM MOXHO C MOMOIIBID KomaHnObl Daiin —
Coxpanums u omnpasums — Cozdams sudeo. UTtorom 6yner Bugeopomk popmata WMV
(cmegyer UMeTh BBUY, YTO CO3/IaHKE BUAcO(daiisa - JIUTEIbHBIN MpoIecc)
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JlabopaTopHas padora 11.
IToozomoexa oemoncmpauuonnvix mamepuanos. Kynomypa npezenmayuu

eab padoThI:

— pacumpeHue o0mIel KyIbTypbl CO3aHus U MPEACTABICHUS MPe3eHTANN

wmn

PaCCManI/IB A€MbI€ BOIIPOCHI:

W3yunts BO3MOXHOCTHM npuioxeHuss MS PowerPoint a1 co3manus  yueGHBIX
MpPEe3eHTALNN ¢ dJIeMeHTaMU UH (orpaduky.

N3y4nTh TEXHOJIOTUU CO3aHUS IPE3CHTALUN.

HayuuTbcs co3naBath yueOHbIe Ipe3eHTanuu cpeacrsamu MS PowerPoint.

[TonmyuuTs TpencTaBleHUs O BO3MOMHOCTSAX  MCIIOJIB30BAHMS IPE3CHTALUA B
npodeccoHaIbHON ASSITEIbHOCTH

Hactpoiika anumanuu

ITonroroBka mpe3eHTaluy K JEMOHCTPALUN

HACTPOMKA AHUMALIMN

I pexTh aHUMaMU MOT'YT IPUMEHATHCS K JH0OBIM 00BEKTaM Ha craiiie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOJIUIaM U T.1.

K omHOMY 00BEKTY MOKHO IPUMEHUTh HEOTPAHUYEHHOE KOMUYECTBO I EKTOB.
Bce a3 dekThl pacipeneneHbl o KaTerOpH siM:

.

e 3bdeKThl BX0Ja

3¢ deKThI BbliEIEHUS

[ ]
e >30deKThI BbIX0Aa
[

IIyTH [IepeMeleHud

OTkpoiite poroansooM.

BriGepuTe cnaiin ¢ nepsoit ¢pororpadueii. Bernenure gpororpaduto.

[Iepeiinute B MeHIO « AHUManus». B rpynie kHonok «Pacimmpennas aHuManus HaKMUTE
KHOIIKY «J[00aBUTh aHUMALIHIO».
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136 0TYME Office Tab Ddopmat
# Eg,ﬂ OBNacTe aHUMaLMK P Hauano v Wsmer
AoBagute |, X o :
aHMMaLI 7| P AHUMALKA No 06pasLy 9 3apepxka - v
| Bxog alf
. ks . —
. ¢ X bt T
!l BOZHWKHOE.. BrILUEETaHME Brinet MnagHoe np.. MaHopama
# A F N
1:( —\‘k y d #
o) 7 >
I MoaeneHne durypa Yacoead crp.. CAYyYalHBIE .. YEEAWYEHW...
L ] )
Qﬁﬁ (‘;‘
MacwTtaéup... EpaweHune BrlcKaKWER.., =
_ Beigenenune
> A ot
e > e w4
E o) o) I L} " Z"?
Mynecayma LgeToEan M. KauaHue EpaweHune WMzmeHeHme ...
MpueedeHn... 3aTemHeHwe BoicBeTneHwe [lpo3padHo.. LUseT o6bekTa
Aonoadwte.,.,  UseT nvHuK  LUgeT 3anvBkW
o H K
Braxog
g S L ¢
WeyesHoee,,  BoiugetaHwe  Beinet 3a kp..  [MnasHoe ya.. MaHopama |«
':_*' ,IononHmTeanhle 3T BXOAA.. I
{& AononHuTencHele 3¢ dekTol BRgeneHna..,

| A= JdonoaHuTeneHElE 3G GEKTE BEX0AR. .

1 ég Jpyrue nyTi NepemMeweHmna..
5

Boibepute s¢dext u3 kareropuu <«3(pQexTsl BX0Ha», OTKPBIB IOJHBIH IEepedyeHb
ahdexToB «/lonomaurensubie 3¢ dexTrr Bxoaay. [Tocne npumenenus s dekra — B IeBOM
BEPXHEM YTy 00bEKTa MOSBISIETCS TOPIIKOBBIN HOMEp cpabaTbiBaHus Y deKTa.
[IpeBpatute moxamuck K QoTtorpaduu B CaMOCTOSTENbHBIH 00beKT. BriObepure ans
nofnucu 3P ekt u3 kareropu « 3P eKThl BBIICTCHUD).

BrinosHuTe 10MOIHUTENBbHBIE HACTPOUKHU 3(h(PEKTOB KHOMKOM Hap'g%ﬂbz ahghekmos.

Qoroans6om.pptx - Microsoft PowerPoint PaoTaC Py
e |

L L3 i

Mapametp | Ao6asuts X
* bperton~|| anmmaimo - Ky AniMaUms no 06pasLy

IPEHHAN BHMMALMA

Office Tab @opwar @

Wumauws | Mokas craigos Bua

30 06nacrs armmaumn | b Hawano: Mowenuxy = WSMeHWTo MOPAZOK aHMMALWMM

BJJI "
K w

MM Macwrabup..  Bpawenne

¥*

Baickakmsa.

© Onurenshocts: 0200 3 | & Mepewe
00,00

Bpema noxa

7 Tourrep ~
® 3aaepxra
\nmmaLm Hanpan/

221 eeneme
IO IO ereBene o0 1n 1e 192 )

2

[ 8]

Durype

O Kpyr
D MpamoyronsHmk
[ O e
L QLY

Prve

MepbweHe

[

13k PucyHox 1

LiewTp ropoaa

“n 4

————
Cesymamv] <[0] + 2 »
+ +

7. Jlns MONOJIHUTENLHOW HacTpouku d(¢exkToB anumaruu otkpoite Oob.iacms anumayuu,
IIEJKHYB IO COOTBETCTBYIOIIECH KHOMKE HA BKIAaIKe AHumayus
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‘55."3 Q6nacte EHHMELI,HH]
?3 Tpurrep =

AoBaenTe
FHUMALAID ~ %AHmuau,m no oépasuy

PBCI.IJH[‘JEHHBH dHHMMaLKMA
Ha nanHbIii MOMEHT mpe3eHTanus o00janaeT CIeAyloIel OCOOCHHOCThIO — Tpedyercs
Ha)XXUMaTh JIMOO KHOMKY MBIIH, TM00 KJIaBUIy Ha KJIaBUAType, YTOOBI cpaboTall CleNyO Ui
s dext anumarmu. YtoOsl 2 exThl aHuManuu cpadaThiBaId aBTOMATUIECKH, 0€3 yJacTHsI
M0JIb30BAaTENs, HEOOXOMMO ITPOBECTHU CIEAYIOLINE HACTPOMKH:
a) JUI IepBOro 00beKTa — MEHI0 « AHUMaIus» => nojie «Hauano» =>myHKT «C NpeapayImm».
0) s mocIenyrnmXx 00BEKTOB (HO TOJBKO Ha ITOM ClIali[ie) — MEHI0 «AHUMAIUsS» => TOoJie
«Hauano» => nyHkr «[locie npeapiyero»

Wotoanebom.pptx - Microsoft PowerPoint | =i
HaoE PeueH3MpoBaHne Bug PazpaboTumk Office Tab
E
i YL - @@ gﬂOﬁnacrb aHHUMa LMK  Hawano: € npegbliayuy.. |7| W3MeHWTE NOpAZOK aHUMaLKMK
AR

AE " ; Tpurrep = D AdauTenkH Mo weaqky
BpaweHue Brickakwga.., | — [1APEMETPE JoBasnTb _
pat T 3beKTOE ™ | aHMMaLMIO T T @ 3agepxkka © MPEAEAYIMM MepemecTHTs ENEpe,
Mocne npegeigywero |
PaClWMpeHHaR aHMMALNA erprewererrerre AR 0B

CBnacte aHuMaumm

Toxke camMmoe MOXKHO cJeaTh B obiacTu aAHUMalluun:

Lewtp roposa

“n 4

[ Comas~]<[0] + 2

B pesynbraTte — B JI€BOM BEpXHEM YTIIy BCEX OOBEKTOB Ha cllaijie OyaeT yka3aH MOPSIKOBBINA
Homep 0.
8. TloBTopuTe MOCNea0BaTEIbHOCTD I CTBHIA, TOKa3aHHYIO B IYHKTaxX a) U 0) Ha OCTaJbHBIX
cllanjax.
9. IIpocmoTpuTe U coxpaHuTe GoToATHOOM.

JOBABJIEHUE 3AMETOK ITPU CO3JAHUU NTPESEHTALIUU

OO6nacTh 3aMETOK BBIBOAMTCSA MOJ KaKAbIM craiioM. (OHa BbineneHa (UONETOBBHIM Ha
pucyHke.) B mycToii o6mactu "3aMeTku" BRIBOAUTCS HAANUCh 3aMETKH K ciaiiny. BBenure B Hee
3aMETKU JoKjaauuka. Eciu Bbl He BUAMTE 00JAcCTh 3aMETOK WJIM OHA IOJIHOCTBIO CBEPHYTA,
LIeJKHUTE 3aMETKU Ha MaHeNlu 3ajJad B HUKHeH yactu okHa PowerPoint (3Ta KHONKa Takxke
BBbIJIeJIeHA (PHOJIETOBBIM HA PUCYHKE).

O0J1acTh 3aMeTOK JO0KJIaTunKa B PowerPoint

Ecmn 3amerku He ymemaiorcss B obmactu "3ameTku', B OOKOBOH dYacTH o00iacTH
MOSIBJISIETCSL BEPTUKAJIbHAS TToJioca MpokpyTku. B PowerPoint 2013 u PowerPoint 2016 BbI Takxke
MOKETe YBEeNMYHUTh 00nacTh "3amerku". [l 3TOro HaBEeOUTE yKazaTedb MBIIIM HA BEPXHIOKO
JIMHUIO 00JIACTH M KOTJa yKa3aTeiab MPUMET BUJ IBYHAIPABICHHOMN CTPENKH, IepEeTALUTE JUHUIO
BBepx. (B PowerPoint Online Bam He ynacTcst u3MEHUTH pa3Mep obnactu "3ameTku'.)
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HauvaJjio npe3eHTaluM 4 NPOCMOTP 3aMeTOK B pPesKMMe JOKJIATUNKA

[Moaxmounte MoHUTOPHI U PowerPoint aBToOMaTHYEeCKM HACTPOUT PEKUM JOKIATUnKa. B
9TOM PEXKUME Bbl MOXKETE MPOCMATPUBATh CBOM 3aMETKH BO BpEeMsl MOKa3a, a 3pUTENISIM OyIyT
BHJIHBI TOJIBKO CJIAi/bl. (3aMETKH BBl HaiiieTe B MPABOM YaCTH OKHA MPUIIOKEHUS O] ICKU30M
crnaiina B pasaene Cieayrommii ciaiin).

. Ecmu pexum noKIagyumka OTOOpakaeTcss HE Ha TOM DJKpaHe, MOXKHO
OBICTPO MEPEKIIOYHUTH €r0 Ha IPYToid SKpaH.
. Ecnu BBl HEe XOTUTE UCTIOIB30BATH PEXKUM JTOKIATUYUKA, OTKIFOYUTE €TO.

Hauano nokasa
B HmxHelt yactu okHa crnaiina PowerPoint Haxxmute kHonky Cuiaiia-imoy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Eciu BBl pabortaere ¢ PowerPoint Ha 01HOM MOHMTOpPE M XOTUTE HEPEUTH B PEXKUM
JOKJIaauuKa, B pexume Ciaai-1moy B JIEBOM HUKHEM YIJIy Ha MAaHENU JIEMEHTOB YIIPaBJICHHUS

LIEJKHUTE 3Ha4OK 4 | a 3ateM BelOepuTe NyHKT [loka3aTh pe:kum J0KJIaT4HKA.

Hcnonp3oBaHue 31eMEHTOB YHpaBJICHHA B pCXKUME JOKJIaA9UKa

o UL mepexoja K - NpeAbAylleMy WM CIEAYIOLIEMY  Clauay
Haxxmute Hazan unu Jlasee;

@ Cnana 1 wn3 13

(] qT06I)I HpOCMOTpeTI) BCEC Cﬂaﬁﬂbl HpeBeHTaHI/II/I, BI)I6epI/ITe
komauay IIpocMoTp Bcex ci1ai10B.

MpocmoTp Bcex cnaiigos

COBET : Bbl yBuauTe 3CKM3bl BCEX ClaiioB NMpe3eHTaluuu (Kak MOKa3aHO HUXKE), YTO
YIPOILAET NEPEX0, K KOHKPETHOMY CIaiy.
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. YroObl Jdydine paccMOTpeTh JeTald claiijga, HaXMHUTE YBeJdUYeHue
Macmraba ciaaiiga, a 3aTeM HaBeIWTE YyKas3aTelb Ha Ty 4YacTb, KOTOPYI HY)KHO
YBEIHYUTb.

. UroObl yKa3aTh Ha ONPEACICHHBIM AJIEMEHT WM CIEJaTh PYyKOIHUCHYIO
HaJIMKUCh Ha claiijie, Bocnonb3yiTech HHCTpyMeHnTamu "'[lepo" u ""Jlazepnas yka3ka'".

MuctpymenTel "Mepo” n "fasepras yraska"

UYrobsl oTkmounth nHCTpyMeHT "[lepo", "JlasepHas ykaska" wim "Mapkep", HaXXMUTE
knasunry ESC.

. UYUToObI CKPBITh MJIM 0TOOPa3UTh TEKYLIHH Claii]] B IpE3EHTALMH, BBIOEpUTE
KoMaHIy YUepHbIA HJIX HOPMAJBHBIN 9KPaH BO BpeMH CJIAi/ - 1110

i Q

EPHBIA WKW HOPMANEHEIA 3KPaH NpW NoKase CNaijos

Brr moxere ucnonszoBath PowerPoint Ha cmaprdoHe Kak MyJabT AMCTAHIIMOHHOTO
YIIPaBJICHUS I IOKA3a CJIaiI0B M IPOCMOTPA 3aMETOK JTOKJIa49MKa. J[OMOJHUTEIbHBIE CBEACHUS
(1 BUICOPOJIMK) MOXHO HAWTH B cTaThe Mcrmonb30BaHME Jla3epHON yKa3Kh Ha cMapTdOHE BO
BpeMs JIEMOHCTpAallUK Mpe3eHTanuu B PowerPoint.

[lepexntoueHre MOHUTOPOB, MpPEIHA3HAYEHHBIX IJIsI PEKUMA JOKJIATUUMKAa U PEeKUMaA
clIaii1oB

UroObl BpyuHYIO BBIOPaTh, Ha KAaKOM JKpaHE OTOOpa)kalOTCs Ballld 3aMETKU B PEKUME
JOKJIATYMKA, & Ha KaKOM — TOJIbKO CaMM CIIali[ipl, HA NAHENIH 3a7a4 B BEPXHEW 4aCTH OKHa
pexumMa  JOKJIaayuka — ImeiakHuTe — oneMeHT Ilapamerpsl  oToOpa:keHusi 1 BbIOepuTe
koMaHy Ilepek/IIOUNTHCA MeKIY PeKMMOM JOKIATYNKA H CJAii-1I0Y.
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3 NOKAZATH NAHENL 3AJA" ©1  3ABEPLUIMTE NOKA3 ( NAMAOB

Kak BBITTSIST 3aMETKU B peKUME JOKIIaTunKa

Ecin KOMIbIOTEp MOAKIIOUYEH K MPOCKTOPY, TO MPH MOoKase cnaiin-moy "***™ Ha Bariem

9KpaHEe MCIOJb3YeTCd PEKUM JIOKIaJuMKa, a Ha JKpaHe IMPOEKTOpa OTOOpakaroTcsi TOJIBKO
claibpl. B pexuMe AOKIaadMKa B XOJ€ NMPE3CHTALMU BBl CMOXKETE YUTATh CBOU 3aMETKH, IIPH
3TOM I Ay IUTOPUH OyIyT OTOOPaskaThCsl TOJIBKO CIIAHIBI.

i T ]

S

T Feagnah Ao
Cmman = chupessH o

Bpsine Wasmca
[

Tttt i i
Bagyu Al [Py oo T PP M

HueaTs ¥annom
Crmspanrc no MT

3ameTkd OTOOpakaroTCs B OOJIACTH cripaBa. TeKCT TMEPEHOCHTCS aBTOMATHUYECKH, a
BEPTHKAJIbHAS TI0JI0CA MMPOKPYTKHU MOSBIISCTCS MPU HEOOXOAMMOCTH. BBI Takke MOXKETe MEHSTh
pa3Mep TeKCcTa B 00JIACTH 3aMETOK C TTIOMOIIIBIO CIICAYIOIINX JIBYX KHOIOK B JICBOM HUKHEM YTy
9TOM 00JaCTH:

-

F. A

OTKII0YeHHEe pexuMa TOKJIATIUKA
UTo0Bl OTKJIIOYUTH PEKHUM JOKJIAJUMKA BO BpEMsl MOKa3a MPE3EHTAIMH, BBIITOJHUTE
YKa3aHHbIE HUKE JICHCTBUSL.
Ha Bxnanke Caaiia-moy ieHTsl cHUMUTE Giakok Pemxum mokaaxyuka.

Peuersnposarne Bug Q Yro el xoTHTE caenars?

=] .
F_j Momurop: AsTomartiuecku -

_— 5 L S Gk v| Bocnponssecti peuesoe ConpoBoXaeHHe

4 = :’ - v MEI'IDJ'II:SDBETE BFEL‘H
Hactpoiika Ckpuime  Hactposika 3anwce cnaiig- | Pewanm goknagunka
cnaiig-woy cnaiia BpEMEHM woy - +| MNoKa3aTe 3NEMEHTEI YNPABNEHHA NPOHTPBIBATENEM

Hacrpoika MonwuTops

MEYATD CJANTO0B U PASTATOYHBIX MATEPUAJIOB POWERPOINT
B PowerPoint MoxHO pacreyaTeiBaTh Claipl (IO OAHOMY Ha CTPAaHHUIY), CIAWIBI C
3aMeTKaMy JOKJaJuuKa WM CTPYKTYpy IIpe3eHTaluu. BBl Takke MOXKETe pacnedyaraTb
pa3aaTouHble MaTEepUAIbl IJI MPE3EHTAUMU C OJHUM, JIBYMS, TPEMS, YETHIPbMS, IIECTbIO WIIU
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JACBATBIO CﬂaﬁﬂaMH Ha CTpPAaHHIIC. CnymaTeJm MOT'YT CBCPATHCA ¢ HUMH 110 XOAY HPE3CHTAINH
HJIN COXPaHUTh UX IJIA UCII0JIb30BAHUA B 6y1[ymeM.

[

Pa3narounsle MaTtepuansl ¢ TpeMs ClIalilaMH Ha CTPaHULE BKIIIOYAIOT CTPOKH, KOTOPBIE
CIIyLIATEJIM MOT'YT UCIIOJIB30BATh JJIs 3aMETOK.

WindowsMacOnline

Ha cBoem koMmbroTEpe BBl MOXKETE HACTPOUTH pa3Mep CIIai10B, OPUEHTALIMIO CTPAHUIIbI
Y HaudaJbHbBII HOMED Claiila, 3a1aTh IapaMeTphl I1€4aT, a 3aTEM COXPAaHUTh HACTPOMKH.

1. Ha Bknanke daiin BoiOepute nyHKT Ievars.

2. VYKaxkuTe, CKOJIbKO KOIIUN HYKHO Halle4aTaTh.

1 -

Konuu:

3. Y6enutech, 4T0 BHIOpaH TOT IPUHTEP, KOTOPHIH BBl XOTUTE M CIOJIb30BATh.
MpuHTep i

J Canon Mx922
% [oToBD

CEOHCTEE NPHUHTERE

HlenkHuTe CTpeikKy BHU3 (KaK MOKAa3aHO HAa WIUIIOCTPALMU), 4TOOBI YBUJAETH Ipyrue
MIPUHTEPBHI, a TaKke KoMaHay Jl00aBUTh NPUHTEP, C MOMOIIBI0 KOTOPOH MOKHO IOAKIIOUYUTHCS
K IPUHTEPY, AOCTYITHOMY B CETH.

MpunTep i

J Canon MX922

-
% lNoToBO

| Canon MX522
&

% [oToOBO

Fax

{; [oToBD

AoBaBHUTE NPHHTER..

MeyaTe & Gann

4. Eciu  Bbl  BBINOJHWIM ~ HACTPOMKYy  NapaMeTpoB  Ie€4yaTH, BbIOEpUTE
komanay Ilewars. B nporuBHOM ciyyae mnpojospkaidTe BbIOMpaTh Apyrue mnapaMmerpbl B
COOTBETCTBMM C INPUBEAEHHBIMHU Jajiee MHCTPYKLUUAMHU (HANpUMeEp, YKaxKUTe, KaKUe CIaiJibl
MeJaTaTh, U BEIOEPUTE MaKET JJIsI 3aMETOK MJIH pa3JaTOYHBIX MAaTe PUAJIOB).

Ecnu Bl oTKpbLIM nuanoroBoe okHo "Ileuats", a moTOM pazgymaiu mnedaraTh, MPOCTO
OTKpPOMTE IPYryr0 BKJIAIAKY JIeHThI PowerPoint, Hanpumep Bkiaaky I'taBHast, 4T0OBI 3aKPBITH 3TO
JIMAJI0r0BOE OKHO.

Ykazanmue CTPaHUuI AJId me4YaTu
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HacTtpoiika

. HaneyaTate BCe cnaigel
L Hameuatate BCHY MpeEIEHTALIMMD

Cnaigen i

I[To ymomuanuro B pasznene Hacrpoiika nuanoroBoro okHa I[ledars mepBsiM BbhIOpaH
napameTp Hameuarars Bce caaiiabl.

Ecnu BaM He HY>XHO nedartath Bce ciailipl, B mose Ciaiabl BBEIUTE HOMEpa TeX CIaiioB,
KOTOpBIE XOTUTE HaneyaTatb. M0KHO yKa3bIBaTh HOMEPA OTAEIbHBIX CIANWI0B WM JUANla30HbI CO
3HAKOM IepeHoca, pa3elisis ux 3amsaTbiMu (0€3 TpoOeioB).

Hactpoiika
MpowzecneHBIR gnanazoH

(] T

EE'E,J,HTE HoMERS '_'."IEIH,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | ;

Hanpumep, npu BBoge 1,3,5-7,10 6ynyT Hanedaransl ciaiasl 1, 3,5, 6, 7 u 10.

Bbl Takke MoOxkeTe MENKHYTh CTPEJIKy BHHM3 M BMecTo napamerpa Hamedararb Bce
caaiiabl BeIOpaTh  apyroii, Hampumep Hamewarars Tekymwmii cuaaiin niu Hanewarars
BbI/Ie/ICHHbIN (pparMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! ]

-
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnaigbl

. | HanewaTaTh Bre cnaifbl
i HamneuaTaTe BCH NPEe3eHTaLMID

HanewataTh BLIAENEHHBIA (parmMenT
[ HameyaTaTe TOALKD BEAEAEHHEIE CAAREL

HanewataTs TEKYLWHMA Cnang
Hane4aTaTe TONBKO TEKYWMA cnaiig,

MNpoWsBoNbHBIR AWanasoH
1] v
_1* ]  Beegute HoMepa cnaiigoE, KOTOPEIE CNEAYET HAMNEYATATE

. UroObl HameyaTaTh OJWH WM HECKOJbKO BBIOpAaHHBIX CIAWI0B, BEPHUTECH HA
BKJIaAKy ['JiaBHast 1 B OOBIYHOM PEXHUME BBIIEIUTE CIalIbl B 00aCTH ACKU30B cieBa. UToObI
BBIJICIIUTH JJIs1 I€YaTH HECKOJBKO CIIAKJI0B, IIECIKHUTE UX, YAepxKuBas HaxaTou kinasuiy CTRL.
BoinenmuB  cnmaiiner, BeiOeputTe snemeHThl @aiin > [leuats > Haneyarats  BblaeJeHHBIH
(¢pparmenr.

. UroObl HameyaTaTh claii, HaJ KOTOPHIM BbI paboTanu B 00JacTH crpaBa Meper
BbIOOpOM 3sieMeHTOB @aiia > [lewarb, ucnosb3yiite napamerp Hameuarars BblaedeHHbBIH
¢pparmenT. (I[Tocne BeIOOpa 3TOro mapameTpa MOSIBUTCS 007aCTh MPEABAPUTEIHHOTO MPOCMOTPA
C BBIOpAaHHBIM JJIsI [T€YaTH CIIaiioMm. )

IleuaTs 3aMeTOK H cJ1aii10B

[Ipu meyaTn 3amMeTOK AOKJIaJA4MKa MOKHO pacrioiarath o OJHOMY CJIaiily Ha CTpaHULE,
OCTaBIISII MECTO JJIi 3aMeTOK moj ciaiigoM. B guanorosom oxHe "Ileuats" B o0Omacru
MpeIBapUTENHLHOI0 MPOCMOTpPA Bbl YBUJIUTE, KaK OyAET BRITJISACTh HalledaTaHHas CTPAHUILIA.

1. B nuanoroom okxHe Ileuars B pasznene Hacrpoiika menkaute BTOpoe moje (B
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KOTOpOM MO yMoO4aHUIO BblOpaH mapamerp CJiaiiibl pa3MepoM BO BCK) CTPaHHUILY), YTOOBI
pa3BepHYTh CHUCOK BapuaHTOB. B pasnene Maker medaru BoiOepure BapuaHT CTpaHUIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Eciu  Bel  BBINOJHWIM  HACTPOMKY  MapamMeTpoB  Ie4aTH, BbIOEpUTE

komaHay Iledarb. B npoTuBHOM cilyyae NpoOJOJDKalTe BBIOMpaTh JpPYrue IapaMeTpbl B
COOTBETCTBHMM C MHCTPYKLMSAMH B IPYTUX pa3jienax dTON CTaTbH.

[Ipu ucrionp30BaHKM IpyruxX BApUAHTOB U3 pasjena MakeT nme4aTu U BCEX BapUaHTOB U3
pasnena Pa3naTounble MaTepHMaJibl IEYATAIOTCS TOJNBKO CHAlABl MU WX COAEPKHUMOE Oe3
3aMETOK JIOKJIaTUHKa.

Ieyars pa3aaToYHbIX MATEPHATOB
Brl Moxere HameuaTath pa3gaTouHbie MaTepuansl ¢ 1, 2, 3,4, 6 wim 9 craiijamu Ha CTpaHHIIE.
Ecnu BBl mevaraere Tpu cilaiija Ha CTpaHULE, C JIEBOM CTOPOHBI CTPAHUIIBI I1€4ATAIOTCS CIIANIBI,
a ¢ MpaBOM — JIMHUM I 3alIMCU 3aMETOK. JIMHUM [T 3aMETOK MEYATAIOTCS TOJIbKO B MAKETE C
TpeMsl ClalIaMu.

B nuanorosom okue Ileuars B paznene Hacrpoiika menkHuTe BTopoe moie (B KOTOpoM
0 yMOT4aHUIo BeIOpaH nmapaMerp Coaiiibl pa3MepoM BO BCIO CTPAHHULY ), YTOOBI Pa3BEPHYTh
CIHCOK BapuaHTOB. 3aTeM B paszjeie Pa3narouHble mMaTepuasbl BHIOEPUTE HYXKHBII MakeT
CTpPaHULIBL.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

Jlns pa3fgaTodyHbIX MaTEpUalioB, COAEPIKAIUX YEThIPE, LIECTh WIIU JIEBITH CIAIOB Ha
CTpaHUIle, TOCTYITHBI Ha BBIOOpP MO JIBa BapUAHTA: MO0 TOPU30HTANHU (CM. TIEPBBIA PUCYHOK HIDKE)
Y TIO BEPTUKANHU (CM. BTOPOH PHCYHOK HUXKE).

- . Cnakg 2 . - Cnaiig 4
THTYNBHBIA Chaig TUTynbHbIA CRaidg

P /
4

Cnaidg 3 Cnakig 4 Cnaidg 2 Cnaiig 5

J
Cnaiig 5 Cnaiig 6 Cnaiig 3 Cnaig &
e
1. Ecmu BbI BBIITOJIHHIIN HaCTpOﬁKy mapamMe€TpoOB ncyaTru, BBI6epI/ITe

komanay Ilewars. B nporuBHOM ciyyae mnpojospkaidTe BbIOMpaTh Apyrue mapaMmerpsl B
COOTBETCTBHUM C MHCTPYKLUHUSAMHU B IPYTUX pa3/iesiax 3TON CTaThU.

Ileuyars cj1ali10B pa3MepoOM BO BCIO CTPAHUILY

IIpu ucnosib30BaHUM 3TOTO MapaMeTpa Bbl MOJIYYaETE MO OJHOMY CJally Ha CTpaHHUIIE.
OpueHTanusl NeYaTHBIX CTpaHUI] (ATLOOMHAs WM KHWKHAS) MOIOMpPAaeTCss B COOTBETCTBUU C
OpHEHTAlLlMEel MaKeTa CJIai10B.

1. B nuanorosom okue Ileuarsb B paznene Hacrpoiika yoeauTech, 4T0 BO BTOPOM
nosie BeIOpaH mapametp CJjaiabl pa3MepoM Bo BCKO cTpaHully. Ecim 3To He Tak, MIENKHUTE
CTPENKYy BHM3 Ha DJIEMEHTE YIpPaBIIEHHs, YTOOBI pa3BEpHYTh CIUCOK IapaMeTpoB. 3aTeM B
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paznene MakeTt medatu BeiOepuTe BapuaHT Caaiabl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

r g g

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnmu  Bel  BBIMONHWIM  HACTPOMKY  MapamMeTpoB  Ie4yaTH, BBIOEpHUTE
komanay Ileyars. B mnporuBHOM ciydae mpopo/pkaiite BbIOMpaTh JApyrue napaMeTpbl B
COOTBETCTBMM C MHCTPYKLUSAMU B IPYTUX Pa3fAesax 3TOU CTaThH.

Jlpyrue napamMeTpsbl MakeTa

. UroOpl HameuaTtaTb BOKPYI KaXKIOTO claiija TOHKYIO paMKy, BbIOepuTe
napametp O0pamiieHHe CIai/10B.
. UYroObl HameyataTh COACPKUMOE Claiija MaKCHMAallbHOIO pa3Mepa, KOTOpBIH

YMECTUTCS Ha CTpaHHUIIe BEIOpAaHHOTO pa3Mepa U OpHeHTaluu, BeiOepuTe mapamerp BmecTurs B
pa3Mep JIUCTA.

. UroObl yBeIMYUTh pa3pelieHHe, O0O0EeCHeYyuTh IJIaBHOCTh IEPEeXOof0B Ha
[IPO3pavHbIX PUCYHKAX U MATKHE TEHH, BbIOEpUTE mapameTrp Boicokoe kadecTBo.
. I[Ipu  BbIGOpe  mapamerpa Ileyararp  npuMe4YaHussi U PYKONMCHbBbIE

NMpUMEYaHMs e4aTaeTcsd OTJAEJIbHAs CTpaHUlla [Js [OpUMEUaHUil, cojAepXKalluxcs B
Mpe3CHTAIUH.

CTF}EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

] El H

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun _ _ _
1 ;ﬁ,q 2 cEﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [rEaEpTMK.aﬂm] 6 Cnalgoe [I'I_CIBEpTHKE.ﬂH] 9 cnalgoe [I'I_CIBEpTHKE.ﬂH]

DEpamneHne cnalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

IleyaTs cTPYKTYPBI
B nuanorosom okue Ileuars B paznene HacTpoiika neaxkHuTe BTopoe mojie (B KOTOpoM
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0 yMOJYaHUI0 BbIOpaH napamerp Caaiiabpl pa3MepoM BO BCIO CTPaHHUIY ), YTOOBI pPa3BEpHYTh
CIHUCOK BapUaHTOB. 3aTeM B pasnene MakeTt neyaTu Boioepute BapuanT CTPyKTYypa.
Hacrpoiika

. Hane4atate BCe cnaiael
h HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnmu  Bbl  BBIMOJHWIM  HACTPOMKY  MapamMeTpoB  Ie4yaTH, BBIOEpHUTE
komanny Ileyars. B mnporuBHOM ciy4yae mpoaospKaiTe BBIOMpATh JpYyrue MapaMeTpbl B
COOTBETCTBHH C MHCTPYKIHUSMU B IPYTUX pa3zenax 3TOH cTaThH.

JlaGopaTopHasi padora 12.
Hudgposvie uncmpymenmor. Menmanwvhvie Kapmol

Leap paGoThI: NONYYUTh MPEACTABICHUE O CO3/IaHUM 3JIEKTPOHHBIX MEHTAIbHBIX KapT.
[TonyunTh mpeacraBieHHE O BO3MOXKHOCTSIX CO3/IaHUS 3JIEKTPOHHBIX JIOKYMEHTOB CpE€ICTBAMHU
Google u MindMeister.

Bonipocekl (koMneTeHIIMU, HABBIKH) [IJIsl 0CBOECHUS:

1. TTo3HaKOMHUTBCS ¢ BO3MOKHOCTSIMHU cepBuca MindMeister.

2. Pa3paboraTh  MHTEIUIEKT-KAPTy MEAArOrMYecKOd  JIEATEIbHOCTH  CPEACTBAMU
MindMeister.

3. PazpaGoTaTh UMHTENIEKT-KapTy I[EJaroruuyeckoil  JesATeJIbHOCTH  CPEACTBAMU
MindMeister.

4. TIpoBecTu CpaBHHUTENLHBINA aHAJIN3 TEXHOJOTUN Pa3pabOTKU JIEKTPOHHBIX MHTEIUIEKT-
Kapr.

3agaHus AJs BHINOJHEHUS U MEeTOAUYECKHE PeKOMEH A MM

3aganue 1. O3HAKOMHUTBHCH € TEOPHEH HHTEJIEKT-KapT

TepMuH MHTEIUIEKTyabHasl KapTa, WK Kaprta 3HaHui, (Mind Map) Okt npenoxen T.
bbro3eHoM, KOTOpBIII MHOTO C1eall J1s TPOABUK €HUS TEXHOJIOIMH UCIIOJIb30BAHMS TAKUX KapT B
oOpa3oBanue W ympaBieHHe. KapTbl 3HaHMW — [AMarpaMMbl, CXEMbl, B HArJISITHOM BHJE
MIPENICTABIIAIOLINE PA3IMYHBIC UICH, 33]1a4H, TE3UCHI, CBI3aHHBIE IPYT C APYTrOM U 00bEANHEHHbBIE
Kakoi-To oOmell uaeeil. Kapra mo3BoisieT OXBaTUTh BCIO CUTYallUI0 B I€IOM, a TakKxke
yAEp)KUBaTh OJHOBPEMEHHO B CO3HAHUM OOJIBIIOE KOJMYECTBO MHPOPMALIUU, YTOOBI HAXOAUTh
CBSI3U MEX]Y OTJENbHBIMH YYacTKaMH, HEAOCTAIOIIUE 3JIEMEHTHI, 3alIOMUHATh WH(OPMALIUIO U
OBITH CITIOCOOHBIM BOCIPOHM3BECTH €€ JaXKe CITYCTS JIUTEIbHBIA CPOK.

WNHorna B pycckux nepeBofax TEPMUH MOKET MEPEBOAUTHCS KaK «KapThl yMa», «KapThl
pasyma», «HMHTEIUIEKT-KapThD», «KapThl MaMATH» WM «MEHTAJIbHBIE KapTel». Haumbomee
aJICKBATHBIN MIEPEBOJT — «CX€Mbl MbILILJIEHUSD.

PazHooOpasHble cpencTBa CO3JaHUS U PENaKTHUPOBAHUS AMArpaMM CBSI3ed WM KapT
3HaHU# BKJIOYAeT CBOOOIHBIC TIporpaMMbl U ceTeBbie cepBuck (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Cereesie auKer

CeTesbie 0pHCEl

- doTocepeuce

Panoramio

Pucynox 10.1 — Cepucer Be6 2.0

ITonpoGHee 0 pazHO0Opa3uy CBOOOJHBIX IIPOTPAMM U CETEBBIX CEPBUCOB B CTATHE ITPOCKTA
Jleronucu «Buzyanusanus 3HaHUN».

Hurennexr-kapThl (Mind Maps, tuarpaMMbl CBSI3ei) - UHCTPYMEHT ISl PEIICHUS TAKHX
3aJja4, Kak MPOBEJIEHHE MPE3CHTALUN, IPUHATHE DEIICHUH, MIAHUPOBAHUE CBOETO BPEMEHH,
KOHCHEKTUPOBaHHE JIEKIMH, 3allOMUHaHHE OoJjbIIuX O0BEMOB HH(MOpPMAIMM, IPOBEIEHHE
MO3rOBBIX HITYpPMOB, CaMOaHalu3, pa3pabOTKa CIIOXKHBIX MPOEKTOB, COOCTBEHHOE OOydeHue,
pa3BUTHE, U MHOTUX Jpyrux (puc.10.2).

o

»z,n..,. Nlomamun nogrdenmal” |
Yuebnume

=) W [V N —— npesentaunn

Pators co CraTWCTIMOR nowca na caltty |
o e Tex.

(c) present.griban.ru ' Lmerwcrpawps s comre + nagmosa (CB, VM

Pucynox 10.2 — [Ipumep uHTEIEKT-KapThl caiita YueOHbIe [Ipe3enTanuu.pd
HHTennexkT-kapTa peaqu3yercs B BUAE JPCBOBUIHOW CXEMbI, HA KOTOPOW HM300pakKeHBI
CJIOBa, WUJIEU, 3aJla4d WIH JPYTUe€ MOHSITUA, CBI3aHHbIE BETBSIMU, OTXOASAIIMMU OT LEHTPATIBHOTO
MOHATUSL WM UJeu. B OCHOBE 3TOW TEXHHMKH JIEKUT MNPUHLUIT «PAJUAHTHOTO MBINUICHUS,
OTHOCSIIIUICA K aCCOUMATHUBHBIM MBICIUTEIbHBIM MPOLIECCAM, OTIIPABHOM TOYKON HMJIA TOYKOMH
MIPHIIOKEHHUS KOTOPBIX SABJISETCS IEHTPAIbHBIA 00BEKT (pauaHT — TOYKAa HeOCCHOM chepsl, 13
KOTOpOH Kak OBl MCXOASAT BUAMMBIC NMYTH TEJI C OJUHAKOBO HAMPABICHHBIMU CKOPOCTSIMH,
HaIrpuMep, METEOPOB OJHOT'0 MTOTOKA). DTO MOKa3bIBaCT OECKOHEYHOE pa3HO00pa3ue BO3MOKHBIX
acCcolMaIMil U, CIIeOBAaTEIbHO, HEHCUEPIIAeMOCTh BO3MOXHOCTEeH Mosra. [lomoOHbIi crmocob
3alMCH MO3BOJISIET MHTEIJIEKT-KapTe HEOTPAHUYEHHO PACTH U JOMOJIHSIThHCA.
[IpaBuna opopmMiIeHUS HHTEIUIEKT-KapT
e UYewm 6osble aMCT, TeM Jdydlie. MUHUMaIbHBIA pekoMeHayemblit popmar — A4. Jluct
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HEOOXOAMMO PACIIONIOKHUTH TOPU3OHTAIBHO.
e B nenTpe pacnonaraercs o0pa3 Bceil mpoOsieMbl, IEHTPaIbHON 3aauH.
e OT neHTpa UCXoAT TOJICThIE OCHOBHBIE BETBU C MOJAINUCAMH — OHHM O3HAYarOT IJIABHBIE
paszzeisl quarpaMmbl. OCHOBHBIE BETBH JIEJISTCS Ha 00J1€€ TOHKUE 3JIEMEHTHI.
e JKenaTtenbHO MCIIONIB30BATH IT€UATHBIE OYKBBI.
e Heobxoammo UCIOIb30BaTh KaK MOXHO 0oJiee pa3HOOOpa3HyI0 BU3YalbHYIO JIEKOPALIUIO
— (opma, 11BeT, 00bEM, MPUQT, CTPENKH, 3HAYKH.
e BaxHo BbIpabaThiBaTh CBOW COOCTBEHHBIM CTUJIb B PHCOBAHWUU IHArpamMM, KOTOPBIHA
MIO3BOJIIET BaM JIy4llle OPUEHTUPOBATHCS Ha AUarpamMMe.
[lepciekTHBHOM OTKpPBITOM CpeAoW Il CO3AaHUSA KapT 3HAHWW HA JOKAJbHOM MallHE
(6e3 MuTtepHeTa) W NajbHEWIEro pa3MENIeHHUs 3TUX KapT Ha pa3IMYHBIX CETEBBIX CEpPBHUCAX
ssistiercst cpena FreeMind. FreeMind — cBoboaHas mporpamma Uit CO3JaHUSI KapT 3HAHHIA.
FreeMind namucana Ha s3pike Java M pacrpocTpaHsieTcs CBOOOTHO COTJIACHO C JIMIIEH3UEH
OoTKpeITOro kona. IIporpamMma o001anaeT paclIMpeHHBIMH BO3MOXKHOCTSIMHU 3KCIIOPTHPOBAHMSL.
CpenctBo MO3BOJISIET CO3/1aTh KapTy-CXEMY C pa3BETBIEHHOW CTPYKTYpOM M CChUIKAMHU Ha
BHELIHUE UCTOYHUKH.

Co30annoii Kapmoii MOMHCHO NOOENUMBCA C OPYUMU YUACIHUKAMU U 8 11000€e 8peMs Hauamb
MO0320601 wmypm. Bozmooicna oonoepemennas paboma 6 0OHOU UHMENNEKM-KApMe 8 pedtcume
coemecmnoeo Odocmyna. Kaswcoomy nonvzosamenio 6yoem npuceoen YHUKANbHLIU Y8em, HO
KOMOPOMY Ne2KO U3V ANbHO ONpedelumsb asmopa 6HeCeHHO20 8 Kapmy U3MeHeHUs.

Kaptsl, co3nannsie B cpene FreeMind, MoryT ObITh B IOCIEICTBUM 3arpy>KeHbl B Cpey
MenuaBuku. IIpu 3TOM OHU COXpaHSIOT BCE CBOM (DYHKLMOHAJIbHBIE CBOMCTBA U MBI MOXKEM
OTKPBIBATh U 3aKPbIBATH Y3JIbI I IPOCMOTpA.

3ananue 2. 3HAKOMCTBO € 3J1eMeHTAMH HHTep(eiica peJaKTOPAa PUCYHKOB U HHTEJIJIEKT -
kapTt Google Docs (puc 10.3)

Google

[lnce

~

WHTennekT-kapta (MpubaH) [
convn | &
Q®ann [lpaska Bwup Bcraska @opmat Ynopagouuts Cnpaeka —_—
B NokymeHT
- o~ g - aQ k \-Gu-[I ] Npezentauua

&= -
im Tabnuua

Pucynoxk 10.3 - Untepelic penakropa pucyHKOB U MHTEJIEKT- B vopma

kapt Google Docs Pucyrok
1. IepeiinuTe Ha cTpanuiy cepBuca «JokymenTs» - https://docs.google.com.
2. Co3snaiite nmanky «JlabopaTopHas padota 9.
3. B manke «JIabopaTopHas pabora 9» co3maiiTe unte/uiekT-kapry B Google Docs
(Cozoam, Pucynok) c HazBanueM «MHTeekT-kapra (CBOs (haMUIus).
4, Co3naiiTe HHTEN1EKT-KapTY, B3SB 32 OCHOBY OJUH U3 CICAYIOIINX BHIOB!

® KOHCIEKTUPOBAHHUE JICKIUH,

® KOHCIEKTUPOBAHUE KHUT,

® [IOArOTOBKA MaTepHalia Io ONpeaeIEHHON TEME,

® peElIeHHE TBOPYECKUX 3a/ady,

* MO3TOBOH HITYpM,

* Mpe3eHTalus,

* [IJJAHUPOBAHME M pa3pabOTKa MPOSKTOB Pa3HOW CIIOKHOCTH.

S. O3HakoMbTECh ¢ TPeOOBAHUAMH K OQOPMIICHHIO U COJIEPIKAHUIO WHTEJUICKT-
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KapThbI:

a) KapTa JI0JDKHA COJEPKaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPBI KapT);

0) B OCHOBHBIX 0JIOKaX JOJDKHBI IPUCYTCTBOBATH JOMOJHUTEILHBIC.

B) MHUHHMYM B OZHOM OJIOKE JOJDKHA MPHUCYTCTBOBATH WMIUIIOCTpAIlUsl, HAlJCHHAS B
CETU UHTEPHET.

6. IIpepocraBbTe 10CTYM JJ1s1 PEIAKTUPOBAHUS CBOMM KoJleraM (MUHUMYM TPEM) -

UM HeoO0XoauMo 100aBHTh 1O ogHOMY 010Ky B Bamry kapty (Puc. 10.4).

[lobaeuTe nonwzosatenei: Buibpath B koHTaKTaxX

Beeawre umena, agpeca 3neKTPOHHON NOYTHI | Pegaktop ~
v OnoBecTUT: N0 3NEKTPOHHOM
noute - [lobasutt cooblyeHue

OTKpbITL fOCTYN OTMeHa OTnpaeuTe MHe KONKK

Pucynok 10.4 - [IpenocraBienue nocryna Juis peJakTHPOBaHUS
7. Tlonyuennsiii pe3yibtatr coxpanure B Google Docs u Ha kommnbrotep B popmarax pdf
u png (Puc. 10.5).

3arpyauTs Kak ’ [NokymenT PDF (_pdf)

Cmhimiosats s Verepeare. Scalable Vector Graphics (.svg)

OTﬂpaBMTb coaeropam.. M306p8>KeHMe PNG (png)

[NpukpenuTs Kk COODLLEHMIO 3N. NOYTLL.. WUsoBpaxenme JPEG (jpg)

Pucynox 10.5 — Bei6op dhopmata
8. OTkpoiite coxpanéunsiii ¢aiin B Adobe Photoshop:
- 100aBbTE (DOHOBBII CIIOM B BUJIE TPaIMEHTHOM 3aJIUBKY;
- C ITOMOIIBIO BCTPOCHHBIX KMCTEH pa3HbIX TUIIOB U IIBETOB O(hopmuTe rpaduieckne 6JI0Ku;
- 100aBbTE CBOM KOMUPANT (CM. B IpUMEpPE NEPBYIO KapTy, BHU3Y IO LEHTPY).

9. OueHuTe KayecTBO MpEAJIaraéMbIX MPUMEPOB HHTEIUIEKT-KapT (YKaXUTe UX
Hegoctatku) (Puc. 10.6)

MpesenTauuu
Cosewarus &
[IOMKHOCTHBIE MHCTPYKLMA

Buaxec
OTBeTH HA 3BOHKN _~ Cnuckn « 110 KynuTE»
OGyueHne HOBbIX COTPYAHUKOS
KoHcnextuposanme
——t
ﬂpumeueuue ‘ O6yqeHue AHaNK3 / noHuMatme
UHTennekT-kapr |
MpuHATHE peLLeHns 4 3anoumuHarme
()
‘x % E
v - “ Gl Mnau
'/ Hanwcanwe craren = :
e~ [MpeaexTayuu Cnanabl / nnaxarsl
@ AHAnNuU3 »m3nn Pa3garc

(c) Ceprent Wnnywos, www.mind-map.ru
Pucynxu: Akuxa Coxonosa
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Pucynok 10.6 — IIpumeps! HHTENIEKT-KapT
3ananue 3. 3HakoMcTBO ¢ cepBucom MindMeister

Cepsuc MindMeister (unmennexm-kapmot) noodoepxicusaem pycckuil A3vlKk uxnmepgeica,
npeodocmasisiem 603MONCHOCHb COBMECHHO20 PEOAKMUPOBAHUSL U IKCNOPMA CO30AHHBIX KAPM 8

pasnuunvle gopmamel. [na pabomer ¢ npocpammor He mpedyemcs OONOIHUMENbHO20
NPOSPAMMHO20 0OecneyeHUs U pacuupeHull.

1. Habepume 6 aopecHotl cmpoke bpayzepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Omcens + Gner + A Procest

ul’niﬂdm OGsop xapr  Muctpymentat  Tapudw: Perncrpauns

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

§ ey

Pucynok 10.7 — CepBuc mindmeister

3ananue 4. Co3naHue HHTEJIEKT-KAPThI

Cepsuc MindMeister nozsonsiem 6ecniamno cozdamvs u COXpAHUmMb OOHOBPEMEHHO
TOJIBKO mpu unmennekm-kapmul. Imo epcus c80000H020 UCNOIb30BAHUSL.

1. Cozoaume kapmy MindMeister na ocnose yuebnoco mamepuana (yuebnas mema uiu
pasoen), UCNOIb3Ys 603MOHCHOCMU BCMABKU PUCYHKOS U 3HAYKO8, A MAKHCE GNIONCEHHBIX (aliios
U 3aMemox.

2. Dxcnopmupyiime xapmy 6 pasiudHblX Gopmamax, cOXpauume HA KOMAblOmMepe
JIOKAJIbHO.

3. IlIpeoocmasvme oocmyn K pedaxmuposanuro kapmul Bawwum ronneeam (ne mernee
mpex).

4. Onybnuxyiime kapmy u pazmecmume CCbLIKY Ha kKapmy 6 Baw 6102 u 3auemxy.

5. Ilpumume yyacmue 6 pabome ghopyma [Jnesnuxa o6yuenusn ¢ « Omxpvimom kuaccey.
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JlabopaTopHas padora 13.
Hugpopmayuonnan dezonacnocms u eé cocmagasarouiue

3aganmue 1. U3yunTe TeopeTHyecKkuii MaTepual NPAKTHYECKOH padoThI

@UIIMHT — BUJ MHTEPHET-MOIICHHUYECTBA, KOIZJA 3JIOYMBIIJIECHHUKH IBITAIOTCA
NOJYYUTh KOH(UIEHIMATIbHYI0 HMH(OPMAIMIO I0JIb30BaTeNe, Hampumep, JOTHH, MapoJb,
JaHHbIC 0AHKOBCKOM KapThl.

Jl51s TOro 4To0B! 3aMaHUTh Ha MOJAJEIbHBIN CalT, MOIIEHHUKU HCIOJIb3YIOT COLMAIbHbBIE
cetr, SMS niM 31eKTPOHHYIO MOUTY.

ConuanbHble ceTn

BaMm MoryT HamucaTth ¢ HEM3BECTHOT'O aKKayHTA HJIM CO B3JIOMaHHOTO TPOGHIISL 3HAKOMOT O
¢ pock0O0oi mepeitu mo ceplike. Kak mpaBuiio, mpocsTt modsicTpee KIMKHYTh Ha CCBUIKY, 4TOOBI
y3HaTh HEYTO HEOOBIYHOE UJIM LIEHHOE.

370yMBIIUIEHHUKH 3aMaHHUBAIOT KEPTBY C OMOIIBIO YITOMHHAHHUS B 3alIMCH COOOIIECTBA.
Hanpumep, MomeHHuKH (panbcuGuuupyroT IpyIny U3BECTHOM pagMOCTaHLUMHU, U COOOIIAIOT B
nyOJMKalMM OT MMEHH TPYIIIbl, YTO Bbl BBIMIPAJIM LIEHHBIH MpPU3 M JOMKHBI MPSIMO ceduac
MIEPEUTH HA CAUT JJIS MOJNy4YECHUS NaJIbHEUIINX HHCTPYKIIUM.

Kcratn, ecim BaM npenyiaratoT oIjaTUTh MEPECHUIKY MJIM CTPAXOBKY 3a BBIMIPBIII WM
IIOIAPOK, TO ITO TOXKE MPU3HAK MOLIEHHUYECTBA.

SMS

Ecnu BbI Kor1a-mu60 pasmelany Ui pa3MecTuTe 00bsIBIIEHHE HA MOMYJISIPHBIX HHTEPHET-
IUIOIIA/IKAX,, TAKUX KaK AVito, 310yMBIIUICHHUKHA MOT'YT BKJIFOUHUTH Balll HOMep B SMS -pacchliky.
B srom cnydae Bam mpunyt SMS ¢ mpeniokeHneM oOMeHa M CCBUJIKOM Ha CTPaHHUILY SKOOBI
toBapa. Cchuika OyaeT BeCTH Ha (UILIMHIOBBIM CaiiT, a MOXET, U Ha 3apa’kKEHHYI0 BUPYCOM
CTpaHHILY.

Kak u B cilyuae ¢ colnaabHbIMU CETSIMHM, MOLIEHHUKU MOT'YT IIPUKUHYTHCS 3HAKOMBIMU U
MIPEJIOKUTD MEPEUTH MO CChIIKE, YTOOBI YBUIETh HH(POPMAIIUIO IKOOBI O Bac.

DNeKTpoHHAas ouTa

Crioco60B 3aMaHMThH TMOJb30BaTeNed Ha (PUIIMHIOBBIA CAaMT C MOMOIIBIO JIEKTPOHHOU
IIOYThl y MOLIEHHUKOB NPOCTO MHOXecTBO. Beap nmuceMa nopnepxusatror HTML-BEépcTky n
azpec QUIIMHTOBOIO caiiTa MOKHO 3aMacKHpPOBATh MOJ 3HAKOMBIi MOJIb30BATENSM JOMEH.

IInceMa moaaenBpIBalOTCS MO COOOIISHUS O SAKOOBI B3JI0OME IMOYTHL, OAaHKOBCKOrO CuéTa,
CTpaHMIBI B COLMAJBHBIX CETAX; YBEJOMJIEHHsS OT OpPraHOB BJIACTH, OJAroTBOPUTEIBHBIX
opraHm3alMii M cyAeOHbIX MHCTaHIUH; uMHpopManuio o Bo3MoxHOM Bo3Bpare HJIC mnpu
3apyOexHbIX MMOKYIKaX ¥ HEOOXOAMMOCTH OIJIATUTh Hajloru uiu wmrpadsl. Bee nucbma OyayT
COZlep)KaTh CCBUIKU JJIS Iepexo/ia Ha (DUIINHIOBBIN CalT.

Ccblika MoxeT ObITh BbIOIHEHa M B BuAe (QR-koma. Hampumep, Bam npennoxat
MIOJIE3HYIO IIPOrpamMMy JJIs BO3BpaTa HaJIOrOB MJIM CHYDKEHUS IITpagoB.

QOUIIMHT HANpaBJIeH HAa KpaxKy MEPCOHAIbHBIX JaHHBIX M10JIb30BaTENIEH MO/ MPEII0oroM
OIJIAThI MJIM PETUCTPALIMU B KAUECTBE KJIMEHTA. TaK MMOAeNbIBAIOT CAUTHIL:

- aBHMAKOMIIAHUH;

- 0aHKOBCKMX U MUKPO(HHAHCOBBIX OPraHU3alNA;

- IUIaTEXKHBIX CUCTEM;

- CTpaHUIbl aBTOPU3ALIMU U OIJIATHl HHTEPHET-Mara3uHoB.

Co3parenu (UUIMHIOBBIX CAaWTOB CTapalOTCsd OTBJEYb IOJIb30BATEIsl OT HU3Y4EHUs
CTpaHUIbl M IOMCKA MPU3HAKOB IMOAJEIKU. MOIIEHHUKH OTCIEXKHUBAIOT XaWIOBBIE TEMBI WJIU
MIPOCTO UTPAIOT Ha YEJIOBEUECKON KaTHOCTH U JKEJIaHUU XaJIsABbL, peziaras Beiurpars iPhone X,
aBTOMOOMIIb MJIM OOJIBIION AeHEXHbIH pu3. JlOMOTHUTEIBHO 37I0yMBIIITICHHUKH YCTAHABIIMBAIOT
TaiiMep, 4TOOBI MOJIH30BATEIHN MOTOPONUINCH C BBOJJOM IEPCOHATBHBIX JaHHBIX.

MoleHHUKN MOTYT ChIrpaTh U Ha 4yBCTBE cTpaxa. Hampumep, npeniokuTh NpOBEPUTD,
HE YUCIUTCS N OaHKOBCKash KapTa B pPEECTpe YKpaJeHHBIX XakepaMu AaHHbIX. [l 3TOro
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IpeANoKaT BBECTHM HOMEpa KapTbl, CpoKa JeHCTBUM, MMEeHM M GaMWIMM BIAenbla u
CVvC2/CVvV2.

B 3TOT MOMEHT Ba)XHO COCPELOTOYUTHCS U MPOBEPUTH CAUT HAa NPU3HAKU (UIIMHTA.

HenpaBunbHoe 1oMeHHOE UMS

Kak mnpaBuino, MOILIEHHUKH PETUCTPUPYIOT IOXO0XKHMe JomeHbl. Hampumep, BmecTo
«online.sberbank.ru» moxHo yBuzeTh «onllinesberbank.ru» vnm «online.sbrbank.ru». Takxke caidt
MOJKET pacroiaratbcs Ha MoJA0MeHe, Hanpumep, «sberbank.site.ruy.

OtcyrctBue SSL ceptudukarta

[lonmynsipubie  caliThl uCHONB3yIOT mMdpoBanue SSL  ang  mepenaud  JAaHHBIX
nosib3oBaTesel. [1pu ncnonb30BaHUM ITOM TEXHOJIOTHU ajpeca caiiTa HaunHaeTcs Ha «https://».
A BOT ecnu caiiT OaHKa MJIM aBUaKOMITAaHUM HauynHaeTcs Ha «http://», 3TO MOBOA YCOMHUTHCS B
OpPUIMHAJIBHOCTH cTpaHuLbl. K coXajleHuto, MOIIEHHMKY HE COCTaBUT TpyJda IOIy4YHUTh
nercTBUTENbHBIN SSL cepTuHKAT A MOJAEIBHOIO caiiTa — ceifyac ero MOXKHO MOJYIHTh 32
20 MuHYT OecrIaTHO MPU MOMOIIM CTIEUATbHBIX CEPBUCOB.

I'pammaTuueckue, opdorpadpuueckue u AU3aiiHEPCKHE OMINOKU

JIOBOJIBHO 4YacTO pacno3HaTh MOLIEHHMKOB MOXHO IO HAJIMYUIO TPaMMAaTHYECKUX WU
opdorpaduueckux ommOOK B TEeKCTe CTpaHul. KpymHble KOMIaHWKM UMEIOT B IITaTe WM Ha
ayTCOPCUHIe MNMPO(EeCcCUOHATIbHBIX AU3AaHHEPOB, KOMUPAUTEpPOB, PENAKTOPOB M KOPPEKTOPOB,
KOTOpBIE€ CTPOIO CIEAAT 3a COOJIOACHUEM IMpaBui opopmiieHus caiita. HacTopoxxuTh 10OKHBI
HeMpaBUJIbHBIC HA3BaHUS OpPraHM3alllK, OOUIIME OMEeYyaTOK M OIIMOOK, TMoexaBilas BEPCTKA,
HENPaBUJIbHOE MCIIOJIb30BAHKE LIBETOB B IU3aliHE, HAJMYKME TIOCTOPOHHUX 3JIEMEHTOB JM3aliHAa.

Paznuuue cTpyKTyp CTpaHuUIl C OPUTMHAIBHBIM CAUTOM M MOJO3PUTEIbHBIE NIATEKHbIE
(dopMbl

[TocmoTpuTe Ha HaJM4KMe CCHUIOK Ha cTpaHule. Ecnu npu kinMke Ha HUX Bbl IEPEXOIUTE
Ha CTPAaHHUIy C OIIMOKOM MM HA CTPAHMIIbI, KOTOPBIE HE MOXO0KHU OPUTMHAIILHBIN pecypc, 3HAUUT,
BBl IMoNaJd Ha (UIIMHTOBBIA calT. IIpocTO 3aKpoiTe BKIAAKY W HE BBOIUTE MEPCOHATIbHBIC
JaHHBIE B IIIATSXKHYIO (hopMmy.

[TpusHakoM QUIIMHTOBON (OPMBI MOXKET CTAaTh TOT (DAKT, UTO OHA pa3MelleHa Ha (oHe
yCTapeBIIEro Au3aiiHa caiTa.

Ecnu caiit BbI3Bas y Bac 0J03pEHNE, ITHOPUPYHTE U €ro MIaTeXHYI0 hopMy.

OTcyTCTBHUE MOJIH30BATENBCKUX COTJIAIICHUN U CTPAHHBIE KOHTAKThI

[IpoBepbTe CallT Ha HaJIW4YME IOJB30BATEIIHCKOTO COrJAalI€HUs, YCIOBUU OIUIAThl U
JIOCTaBKM, €CIM OHU INpenycMOTpeHbl. VIHTepecyeT He TOJbKO MX HAJIM4UE, HO U CaM TEKCT
COTJIAIlIEHHWH, B KOTOPOM HE JODKHO OBITh YKa3aHU CTOPOHHMX KOMIAaHMEH, HE MMEIOLIHX
OTHOLICHUS K CaUTy.

Eumie omuH cmoco® — MpOBEpUTH CTPAaHUUKY «KOHTAKTBI», YTOOBI YOETUTHCS, YTO
¢busnyeckuii agpec He BeAET Ha HECYUIECTBYIOIIEE UM MOA03pUTENbHOE cTpoeHue. Hampumep,
aBUAKOMIIaHUS HE MOXKET HaxXOOUThCS B IPOMBIIIJIEHHONM 30He, a OaHKOBCKUH o¢uc B
3a0poieHHOM Oapake Ha OKpauHe ropoa.

[IpenmosioxkuMm, 4TO BBl BCE-TaKU MONAIM HA (PUINMHIOBBIM CaliT, HO CyMEIH BOBpEMs
pacno3Hath ero. Toraa Bbl MOXKETe TOMOYb KOMITAHUSIM U TIOMCKOBBIM CHCTeMaM 3a0JI0KHPOBATh
pecypc.

CBsKUTECH C aIMUHUCTPATOPAaMH OPUTMHAJIBHOTO caiTa

[lepenate wuHdOpManuio o (UIIMHIOBOM CalWTe MOXHO UM HY)KHO BIaJebliaM
OpUT'MHAJIBHOrO pecypca. [[ns 3TOro Ha OpPUTHHAJIBHOM CalTe HaXOAUM pas3Aesl KOHTAKThI U
MUIIEM 3JIEKTPOHHYIO MOUTY WJIM 3anojiHseM (GopMy oOpaTHOM CBSI3U C yKa3aHUEM JaHHBIX O
(UIIMHrOBOM caiiTe. DJIEKTPOHHBIE aJpeca OPUTHMHAJIBHBIX KOMIAHUH, OOBIYHO HAUWHAIOTCS CO
croB support wim info.

CBsKUTECH CO CYKO0aMU MOAIEPKKHU TIATEXKHBIX MPOBAi1epOB

Maunblif ¥ cpeHUN MHTEpHET-OM3HeC Mpuberaer K yciayraMm IUIaTeKHBIX MPOBaiIEepoB -
KOMIIaHHU#, KOTOpbIE OPraHU3yIOT MpHeM IulaTexei onnaitH. Eciu Bbl 3anmono3puin, uto gopma
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OIJIaTHl MOJJIENbHAs, BBl MOXKETE MOATBEPAUTh €€ OPUTHHAIBHOCTh Yepe3 CIyXO0y MOIACPKKU
MJIATEKHOTO MPOBaiiepa, Ha3BaHWE KOTOPOTO YKA3aHO B IJIATEXKHOU (popme caifTa.

Hampumep, Ha oQUIHMATBHBIX CTPAaHHWIAX IUIATSKHBIX IPOBAWICPOB  YKa3aHbI
JJIEKTPOHHBIE ajpeca CIyKO KIMEHTCKOW MOAJEPKKH, C TIOMOUIbI0 KOTOPBIX MOXHO
YJIOCTOBEPUTHCS B OPUTHHATIBHOCTH MM COOOIIMTH O (pasibchpUKALMK IIATSKHON (POPMBI.

Coo00uTE NONCKOBOH CUCTEME

Y Google u «nmekc» yxke ecTh crenuaibHbie (OPMBI, Yepe3 KOTOPbIE BBl MOXKETE
MOXKAJI0BAThCS HA (PUITMHTOBBIC pecypchl. [[0TpaThTe MUHYTY BPEMEHH M BBI TIOMOXKETE 3aIIUTHTh
JpYyTUX MOJIb30BaTeNe OT MOIICHHUKOB.

[Iponndopmupyiite XOCTUHT

B Whois-undopmanuu, kotopyro Mbl MoxeM mnomyduTh oT RU-Center wim 2IP.ru
YKa3bIBa€TCSI M XOCTUHT JOMEHa. MOXXHO HamucaTh MHCHbMO aJMHHHCTPATOpPaM XOCTHHTA C
yIIOMHUHaHUEM (PUILMHIOBOIO caiiTa AJid €ro OJIOKMPOBKH.

3ananue 2. [TpoBepbTe c IIOMOIIBIO CEPBUCOB «Whois CEPBUCH
(https://wwwe.nic.ru/whois/? wm https://2ip.ru/whois/) un «Google-0e3omacHblii POCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 mo0bix caiiToB. Pe3ynabTarh
IIPOBEPKU 0TOOpa3UTE B OTUETE.

3aganme 3. IlogroroBbTe W OTHpaBbTe XOTd OBl  OJHO  COOOIIECHHUE

0 (bUIIMHTOBOM caiite Ha pecypchl oT google.com
(https://safebrowsing.google.com/safebrowsing/report phish/?hl=ru) 158) 05 yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BhinosHeHHYIO pabory

OIUIINTE B OTYETE K MPAKTHUECKOH padore.

PEKOMEHAYEMASI IUTEPATYPA

IlepeyeHb OCHOBHOM JIMTEPATYPHI:

1. bammaxoga,, E. . UndopmaTika 1 HHPOpMAIIMOHHbIE TEXHOJIOTUU. TeXHOI0TUs
pabotst B MS WORD 2016 : yuebHoe mocobue / E. W. bammakoBa. - MHbopmaTuka u
nHpopMalmonHbie TexHojgoruu. TexHomorus padotsl B MS WORD 2016,Bech cpok oxpaHbl
aBTOPCKOTrO MpaBa. - DneKTpoH. AaH. (1 daiim). - Mocksa : Al IIu Ap Menua, 2020. - 90 c. -
aNeKTpoHHBIA. - KHura naxoaurest B npemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMIUIIPOB HEOTPAaHHUYCHO

2. bammakosa,, E. . Uadopmatnka n mHpOpMAlMOHHBIE TEXHOJIOTHH. Y MHBIH
Excel 2016: 6ubmuoreka ¢ynkuumii : yueoHoe nocooue / E. . bammakoBa. - MadopmaTrka u
nHdopmarmonHbie TexHoJaoruu. YMHbI Excel 2016: 6ubnunoreka Gynkmuii,Becb cpok oxpaHbl
aBTOPCKOrO IpaBa. - DineKTpoH. naH. (1 gaiin). - Mocksa : At Ilu Ap Menua, 2020. - 109 c. -
aNIeKTpoHHBIHA. - KHura naxoxurcst B npemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0516-7, 5K3eMIUIIPOB HEOTPAaHHUYCHO

3. Mannpa,, A. I'. Uadopmatika 1 MHGOpMaIMOHHbIE TEXHOJIOTUY : 1JAOOPaTOPHbIH
npaktukyM / A. I'. Mannpa, A. B. ITonos, A. U. JIpsikoHoB. - MHbopMaTHKa 1 nH(OOpMaIMOHHbBIE
texHonoruu,2026-09-20. - Onektpon. aan. (1 daiin). - Camapa : Camapckuii rocyaapCTBEHHBIH
texHnueckuil yausepcurer, ObC ACB, 2020. - 64 c. - anekTpoHHbI. - KHHra Haxogurcs B
npemuym-sepcun Ob6C IPR BOOKS. - ISBN 2227-8397, 3x3eMIUISIpOB HEOI' PAHUYEHO

4. [IBerkoBa, A. B. Undopmatuka u nHGOpMaMOHHbIE TEXHOJIOTUU DJIEKTPOHHBII
pecypc : Yuebnoe mocobue ans CIIO / A. B. LiBetkoBa. - MadpopmaTika U HHPOpPMALIMOHHBIE
texnonoruu,2020-08-30. - CaparoB : Hayuynas kuura, 2019. - 190 c. - Kuura Haxomutcs B
npemuym-Bepcun 3b6C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIUIsipoB HEOrpaHUYEHO

HepequL JOIOJHHUTEIbHOM JUTEpaTypbI:
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1. CoBpemeHHble MHGOPMALMOHHBIE TEXHOJIOTMM OJIEKTPOHHBIM pecypc : COOpHUK
TPyAOB 1O MaTepuasam 3-i  MEXKBY30BCKOM HAay4YHO-TEXHHYECKOW KOH(EpeHIUH ¢
MEeXJyHapoIHbIM yuyacthueM 29 centsiOops 2017 r. / B. U. BonoBau [u ap.] ; pea. B. M.
Aptromenko. - Koponés : Hayunsnii koncynerant, MI'OTYVY, 2017. - 191 c. - Kuura maxoaurcs B
npemuym-sepcuu 3b6C IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMILISIpOB HEOTpaHUYEHHO

2. CoBpeMeHHbIE MYJIbTUMENUHHBIE HH(POPMALMOHHBIE TEXHOJIOTUU JIEKTPOHHBIN
pecypc : yaedbnoe nocodbue / C.C. Msuitbko / [I.A. Penieuko / A.Il. Anexcees / A.P. Bantotun /
N.A. Koponbkosa. - CoBpeMeHHbIE MyJIbTUMEIUHBIE HHPOPMalIMOHHbIE TexHOoI0ruu,2019-05-
25. - Mocksa : COJIOH-TTPECC, 2017. - 108 c. - Kaura naxogutcs B 6a3oBoii Bepcuu DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIIIpOB HEOrPAHUYEHHO

3. CoBpemeHHbIe WH(OPMALMOHHBIE TEXHOJOTMHM OJJEKTPOHHBIA pecypc : yueOHOe
nocobue / C.C. Merteko / I.A. Penieuko / 1. A. KoponbkoBa / A.P. Banrotun / A.Il. Anekcees ;
pen. AJl.  AnekceeB. - Camapa : IloBOKCKMII TOCyZapCTBEHHBIM  YHUBEPCUTET
TeJIeKOMMYHUKalui 1 uHpopmatuku, 2019. - 101 c. - Kuura naxoautcs B 6a3oBoit Bepcuu IbC
IPRbooOKS., 3K3eMIUISIpOB HEOTpaHUYEHHO

4. Annep, IO.II. Cratucruueckoe ympaBieHHe IpoueccaMu. «bonblve aaHHBIE»
OnexTpoHHBIN pecype : yuedHoe nmocodue / E.A. Yepnrix / FO.II. Annep. - Cratuctuueckoe
ynpasieHue npomeccamu. «bonpmme manapie»,2019-09-01. - MockBa : WUznatensckuii J{om
MUCuC, 2016. - 52 c. - Kaura naxogurcs B 6a3oBoii Bepcuu Ib6C [PRbooks. - ISBN 978-5-
87623-969-3, a3x3eMIIsIpOB HEOTPAHUYEHHO

Ilepeuenb pecypcoB MH(POPMANMOHHO-TEIEKOMMYHUKAIMOHHOH ceTH «HTepHETY,
HEOOXOAMMBIX JIJISI 0CBOECHHSI THCHHILTHHBI (MOTYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuenunem ®I'AOY BO CKDY.
JluctaHIMOHHAs oAepkKa qucuuIuinabl «I{udpoBas rpaMoTHOCT U 00pabOTKa TaHHBIX

2. http://www.un.org - Caiir OOH WHdopmaiimoHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUN

3. http://www.intuit.ru — UaTepuer-YHuepcuTer KOMIBIOTEPHBIX TEXHOJIOTHA.

JlabopaTopHas padora 14.
Hugpopmayuonnvie mexnonozuu 6 npogheccuonanvuoii oeamenbHocmu

Crneunanu3upoBaHHOE MporpaMmMHoe odecrieuenue (mo odnactsam 3HaHuM), CrpaBoOYHO-
npaBoBbie cuctemsl (CIIC), CrnenuanusupoBanHbie 0a3bl naHHBIX. ba3pl naHHBIX. BBeneHue B
6a3pl naHHbIX. PaboTa ¢ OCHOBHBIMH OObekTaMu 6azamu JaHHBIX. Co3gaHue TabIuUI], 3apOCoB,
$hopM 1 0TUETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb 0CHOBHOM JIMTEPATYPHI:

1. bammakoga,, E. . UadopmaTtrka u nHOOpPMAIIMOHHBIC TEXHOJOTHH. TEeXHOJIOTHS
pa6otet B MS WORD 2016 : yuebnoe mocobue / E. M. bammakoBa. - MHpopmaThka u
uH(dopMaIMoHHble TexHoJoruu. Texnomorus padorest B MS WORD 2016,Becy cpok oxpanbl
aBTOPCKOro mpasa. - DneKTpoH. aaH. (1 daiim). - Mocksa : Ail [lu Ap Menua, 2020. - 90 c. -
aneKTpoHHbIN. - Knura naxoaurcs B npemuym-sepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 3K3eMILISIPOB HEOI'PAHUYEHO
24, IIBerkoBa, A. B. UndopmaTrika u nH(HOPMAIIMOHHBIE TEXHOJIOTHU DK TPOHHBINA PECYpPC :
YuebHoe mocodbue mms CIIO / A. B. IlBetkoBa. - HMuHdopmatnka u uHPOpMAIHOHHBIE
texHonornu,2020-08-30. - CaparoB : Hayuynas kuura, 2019. - 190 c. - Kuura Haxomutcs B
npemuym-sepcun 3bC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIuIsspoB HEOrpaHUYEHO
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IlepeyeHb 1ONMOJHUTETbHOI JTUTEPATYPbI:

3. CoBpemeHHBIE HH()OPMAIMOHHBIC TEXHOJIOTHHM OIIEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Meitbko / [I.A. Peneuko / U.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AL AnekceeB. - Camapa : IIoOBOJKCKMI TOCYyIapCTBEHHBI  YHUBEPCUTET
TesieKoMMyHUKaui 1 uapopmatuku, 2019. - 101 c. - Knura maxogutcs B 6a3oBoit Bepcun IbC
IPRbooks., 3Kx3eMILIsIpOB HEOIPAHHUYECHHO

IIepeuenb pecypcoB MHPOPMALUOHHO-TEJIECKOMMYHUKAIMOHHOM ceTH «HTepHeT»,
HeO0XOAMMBIX /LISl 0CBOECHMS THCHHMILIMHBI (MOIYJIs)

1. http://el.ncfu.ru/ — cuctema ynpasnenus ooyuenuem ®I'AOY BO CKDY.
JlucTaHIIMOHHAS TOoIepKKa qucuUILTHHbL «L{ndpoBas rpaMoTHOCT U 00pabOTKa TaHHBIX)

2. http://www.un.org - Caiir OOH WH(popManmoHHO-KOMMYHHKAIUOHHBIC TEXHOJIOTUU

3. http://www.intuit.ru — Marepuer-Yuausepcuter KOMIBIOTEPHBIX TEXHOIOTHA.
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1. OOuue moJI0KeHus

CamocrosTenbHas paboTa - IIaHupyeMas yueOHas, yaeOHO-MCCIe10BaTeNbCKas, HAy4YHO-
HCCIIeZI0BaTENbCKask paboTa CTYIE€HTOB, BHITOJHAEMAs BO BHEAYAUTOPHOE (AyJUTOPHOE) BpEMS 10
3aJJaHUI0 M TIPU METOAMYECKOM PYKOBOJCTBE IMpPENojaaBaTelisi, Ho 0€3 ero HemocpeaCTBEHHOro
y4dacTus (MIpU YaCTUYHOM HEMOCPEICTBEHHOM Y4aCTHUU MPENOoJaBaTeN s, OCTABISIONIEM BEIYIIYIO
POIb 32 pabOTOI CTY/IEHTOB).

CamocrosTenpHas padota cryaeaToB (CPC) B BY3e siByisiercs BaXKHBIM BUIOM Y4€OHOU 1
Hay4YHOU AesTeNbHOCTH cTyaeHTa. CaMocTosTenbHas padoTa CTY/IEHTOB UTPACT 3HAYUTEIbHYIO
POJIb B pEHTHUHTOBOW TEXHOJIOTHH 00y4YEHUSI.

K 0CHOBHBIM BHJIaM caMOCTOATENBHOM pabOThI CTYICHTOB OTHOCSTCSL:

— ¢opMupOBaHUE U YCBOCHHE COJEPKAHNS KOHCIIEKTa JICKIM Ha 0a3e peKoMEeHJ0BaHHOH
JIEKTOpPOM Y4eOHOM JuTepaTypbl, BKJIIOYas HMH(POpPMAIMOHHBIE 0Opa3zoBaTelbHBIE PECYPCHI
(371eKTpOHHBIC YYEOHUKH, JIEKTPOHHBIC OUOIMOTEKH U 1. );

— HalMcaHue JOKIIaJ0B;

— MOJrOTOBKA K CEMHHapaM, IPaKTUYECKUM U JIaDOpaTOPHBIM paboTaM, X OPOPMIIEHHUE;

— COCTaBJIEHME AaHHOTHUPOBAHHOI'O CIIMCKAa CTaTel M3 COOTBETCTBYIOLIUX >KYPHAJIOB I10
OTpaciisiM 3HaHUH (TeJarornyecKux, NCUXoJ0rn4eCKUX, METOAUUECKUX U JP.);

— BBINIOJIHEHHE y4eOHO-UCCIIe0BATENbCKUX Pa0OT, IPOEKTHAS AeITeTbHOCTD;

— TOATOTOBKA MPAKTUYECKHX Pa3pabOTOK M PEKOMEHAALMH MO PELICHUI0 MPOOIEMHOMN
CHUTYaINH;

— BBINOJIHEHUE JOMAIIHUX 33JaHUM B BUJAE PEIICHUS OTAEIbHBIX 3a/ay, IPOBEACHUS
THIIOBBIX PAaCYETOB, PACYETHO-KOMITBIOTEPHBIX W HWHIWBUAYAJIBHBIX padOT 1O OTACIBHBIM
paszzenam coaepyKaHus IMCUUILIMH U T.J.;

— KOMITBIOTEPHBIH TEKYIIMH CAaMOKOHTPOJIb M KOHTPOJIb YCIEBAaeMOCTH Ha 0ase
3JIEKTPOHHBIX 00YYAIOIIUX U ATTECTYIOLIUX TECTOB;

— BBINOJTHEHUE KYPCOBBIX PaboT (TPOEKTOB) B paMKaX M CIUILINH;

— BBINOJTHEHHE BBITYCKHON KBaJIM (QUKAITMOHHON PaOOTHI U JIp.

Metoauka opraHu3aliyd CaMOCTOSATEIBHON pabOThI CTYACHTOB 3aBUCUT OT CTPYKTYPBHI,
XapakTepa M OCOOEHHOCTEH H3yyaeMoW AMCUMILIMHBI, 00ObeMa 4acoB Ha ee M3ydyeHHe, BHIa
3aJJaHUi JUIS CaMOCTOSITENIbHOM paOOThl CTYACHTOB, MHIUBUAYAJIbHBIX KAayeCTB CTYJIEHTOB U
yCIIOBUl yueOHON eI TEIbHOCTH.

[Ipoiecc opraHuzanuyM CamMOCTOATENBHOM pabOThl CTYJEHTOB BKIIIOYAaeT B cels
CIIEAYIOIIHE ITaIbI:

® [OATrOTOBUTENbHBIN (OmpeneneHue Ieled, COCTaBlIEHHE MPOrpaMMbl, MOATOTOBKA
METOAMYECKOro o0ecrnedeHus, MoAroToBKa 000py10BaHus);

® OCHOBHOH (peanu3anus MporpaMMbl, UCIOJb30BaHUE IIPUEMOB IOUCKAa UH(pOpPMALIHH,
YCBOEHHUS, MepepabOTKH, NPUMEHEHHUs, Iepefaun 3HaHuM, (QUKCHUpOBAaHHUE pE3YNIbTATOB,
caMOOpraHu3alus mpoiecca padoThl);

® 3aKJIIOYMTEIbHBINA (OIIEHKAa 3HAYMMOCTH M aHaJH3 Pe3ylbTaTOB, UX CHCTEMAaTU3alIUA,
olieHKa 3 (eKTUBHOCTH MPOTPaMMBbI U TIPUEMOB PaOOTHI, BBIBOJIBI O HATIPABIECHHUSIX O THMU3AIHH

Tpyna).

2. Ilean m 3a1a4u caMOCTOSITEILHON PadoThI

Benymas nenp oprammzanum u ocymiectBieHuss CPC coBmamaer ¢ 1enbpio 00ydeHHS
cryaeHta — ¢GopMuUpoBaHHE HaOopa OOIIEHAYYHBIX, MPOPECCHOHANBHBIX H CIIEIHATBHBIX
KOMITeTeHIIMI OynyIero 0akagaBpa o COOTBETCTBYIOIEMY HAIPABICHHUIO MTOATOTOBKU
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[Ipu opranuzanuu CPC BaKHBIM U HEOOXOJUMBIM YCIOBHUEM CTaHOBSTCS (POPMUPOBAHUE
YMEHHSI CaMOCTOSITENIbHOW paboThl Ui MPUOOPETEHUs] 3HAHWN, HABBIKOB M BO3MOXKHOCTH
Opra"u3anuy yueOHON ¥ HayqHOU JesATeIbHOCTH. L[enpio caMOoCTOsSTENbHOM PaOOThl CTYICHTOB
SABJICTCA OBJIaJICHUEC q)YHI[aMCHTaJ'IBHBIMI/I 3HaHUAMHU, HpOCI)eCCI/IOHaJ'II)HI)IMI/I YMCHUSAMU U
HaBBbIKaMHU ACATCIIBHOCTHU I1O HpO(I)I/IHIO, OITBITOM TBOpquKOﬁ, HCCHCHOB&TCHLCKOﬁ AC€ATCIBbHOCTH.
CamocrosTenbHas paboTa  CTYJIEHTOB  CIHOCOOCTBYET  pa3BUTHIO  CaMOCTOSTEIILHOCTH,
OTBCTCTBCHHOCTH U OPIraHU30BaHHOCTHU, TBOPUYCCKOI'O IIOJAX04a K PCIICHUIO HpO6JI€M y‘-IG6HOFO n
po(hecCHOHAIBLHOTO YPOBHSI.

3amagyamu CPC sBistroTcs:

® CHCTEMaTH3alUs U 3aKPEIJICHUE ITOJIyYEHHBIX TEOPETUYECKUX 3HAHUN U IPAKTUYECKUX
YMEHUH CTYE€HTOB;

e yriyGJeHne U pacluIupeHrue TEOPETUIECKUX 3HAHHH;

e (QopMHpOBaHHME YMEHUH HCIOJIb30BaTh HOPMATHBHYIO, IIPaBOBYIO, CIPaBOYHYIO
JOKYMEHTALUIO U CIIEUUaIbHYIO JTUTEPATYPY;

® DA3BUTHC II03HABATCIBHBIX CIIOCOOHOCTEH U aKTUBHOCTH CTYACHTOB! TBOp‘-IGCKOfI
HMHUIOUATHBbI, CAMOCTOATCIIbHOCTH, OTBETCTBCHHOCTH U OPraHU30BAHHOCTH;

L] ¢)OpMI/IpOBaHI/Ie CaMOCTOATCIbHOCTH MBbBIIJICHHA, CITIOCOOHOCTEH K CaMOpa3BUTHUIO,
CaMOCOBCPHICHCTBOBAHUIO U CaMOpCaIin3alu,

® Da3BUTHUE UCCIIEN0BATEIIbCKUX YMEHUN;

® CIOJIb30BaHUE MaTepHasa, COOPAaHHOTO U IIOJIyYEHHOIO B XOJE CaMOCTOSATEIbHBIX
3aHATUN Ha CEeMHHApaXx, Ha MPAKTUYECKUX U JJAOOPATOPHBIX 3aHSITUSAX, IPH HAIIMCAHUHU KYPCOBBIX
Y BBIYCKHOW KBaJM(HUKALIMOHHON paboT, 11t 3((EeKTUBHOM MO OTOBKH K UTOIOBBIM 3a4eTaM U
JK3aMEHaM.

3. Ilopsiiok BBINOJHEHUS] CAMOCTONATEILHON PadOTHI CTYAEHTOM

3.1. Memoouueckue pexomernoayuu no pabome ¢ y4eOHOU 1umepamypou

[Ipu pabGoTe ¢ KHUTOM HEOOXOOUMO MON0OpaTh JUTEPATYpPY, HAYUUTHCS MPABUIBHO €€
4YUTaTh, BECTU 3anucu. [y monbdopa aurepaTypsl B OMOIMOTEKE UCTIONB3YIOTCS aa(paBUTHBIA U
CHCTEMAaTHYECKHIl KaTaJlory.

Ba)xHO NOMHMTb, 4TO pallMOHAIbHBIE HABBIKM pabOThI ¢ KHUTOM - 3TO Bcerja Oosbluas
HKOHOMMSI BpEMEHH U CHUIL.

IIpaBuibHBI 1ONO0Op Y4YEOHHMKOB PEKOMEHIYETCs IpenojgaBaTeseM, YUTAIOLMM
JEeKIMOHHBIA Kypc. HeoOxoaumas imTepatypa MOXKET OBbITh TaKXK€ yKa3aHa B METOAMYECKUX
pa3paboTKax Mo JaHHOMY KYpCy.

N3yudast matepuas no y4yeOHHUKY, CIeAyeT MEPEeXOoquTh K CIEIYIOLEMY BONPOCY TOJIbKO
110CJI€ MPABHJIBHOTO YSICHEHHUS MPEJIbITyIero, ONUChIBAs Ha OyMare BCe BBIKJIAIKH U BHIUUCIICHH 5
(B TOM uucIe Te, KOTOphIe B YUeOHHMKE OIYIIEHBI MIIM Ha JIGKIUU JaHbl JUIsI CAMOCTOSATEIILHOTO
BBIBOJIA).

[Ipu usydenuu 1r000H TUCHUIIIMHBI OOJBIIYIO U BaXKHYIO POJIb UTPAET CAMOCTOSTEIbHAS
WHAUBUIYalbHas paboTa.

Ocoboe BHMMaHME cielyeT OOpaTHUTh Ha ONpeeIeHHEe OCHOBHBIX MOHATHH Kypca.
CTymeHT ToJDKeH MoApoOHO pazOupaTh MPUMEPHI, KOTOPHIC MOSCHSIIOT TaKUE OMpEeNeNeHUs, U
YMETb CTPOUTH AaHAJIOTMYHBIE INPUMEPBl caMOCTOATeNbHO. HyKHO m00MBaThCS TOUYHOIO
IIPEJCTaBICHUS O TOM, UTO U3y4daellb. [lone3Ho cocTaBisiTh OnopHbIE KOHCNIEKTHI. [1pu n3ydenun
MaTepuaia Mo y4eOHUKY MOJIE3HO B TeTpaau (Ha CIELUUaIbHO OTBEACHHBIX IMOJSIX) AOMOIHATD
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KOHCHEeKT Jekuui. Tam ke cienyer oOTMeudaTb BONPOCHI, BBIAEIEHHBIE CTYAECHTOM JJId
KOHCYJIBTAIlUU C IIPEIOIABATEIEM.

BrIBOZBI, IOJy4EHHBIE B PE3YJIBTATE U3YyUEHUS, PEKOMEHAYETCSI B KOHCIIEKTE BBIJEIIATH,
YTOOBI OHU MPU NEPEUUTHIBAHUU 3aIIMCEH JIy4llle 3a1IOMUHAIICh.

OnpIT MoKa3bIBae€T, YTO MHOTMM CTYJEHTaM [OMOIaeT COCTABJIIEHHE JIUCTAa OMOPHBIX
CHTHAJIOB, CO/IEpXKAIero BaKHeWIe u Hanboee yacTo ynorpedyseMbie GopMyibl U TTOHATHS.
Taxoif nmUCT MoOMoraeT 3alOMHUTH (DOPMYJIbI, OCHOBHBIE IOJIOKEHUS JIEKIIUH, a TAKKE MOXKET
CIIY’KMTb IIOCTOSSHHBIM CIIPAaBOYHHMKOM JJIsl CTYJI€HTA.

YreHrne Hay4yHOrO TEKCTa SBJISIETCS YaCThIO MO3HABATENILHOM JeATenbHOCTH. Ee nenp —
U3BJIEYCHHE U3 TeKCcTa HeoOxoaumoin nHdopmanuu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHSII yCTaHOBKAa MpPU OOpAlIEeHHUH K IMEYaTHOMY CJIOBY (HAWTH HY>KHBIC
CBEJICHHSI, YCBOMTh MH(OPMAIMIO MOJHOCTHIO HJIM YaCTUYHO, KPUTUYECKH MPOAHATH3UPOBATDH
MaTepuai U T.1.) BO MHOTOM 3aBUCUT 3(P(EKTUBHOCTb OCYIECTBIISIEMOIO 1€HCTBHUS.

Boinensitor uemuipe ocnogHbie ycmano6Ku 6 YmeHuu HaAy4HO20 MeKcma.

UH(GOPMAIIMOHHO-TIOMCKOBBIN (3a71a4a — HAMTH, BBIAEIUTH UCKOMYIO HH(OPMAIIHIO)

ycBauBaromiast (yCUiIis YuTaTells HallpaBlIeHbl HA TO, YTOOBI KaK MOYKHO TTOJIHEE 0CO3HATh
1 3alIOMHUTB KaK CaMU CBEIEHMsI U3JlaraeMble aBTOPOM, TaK U BCIO JIOTUKY €r0 Pac CyKIeHHIl)

AQHAJIMTUKO-KPUTHYECKAsl (YUTATENb CTPEMHUTCS KPUTHUECKH OCMBICIMTH MaTepual,
[IpOaHaJIM3UPOBAB €ro, OIPEEIUB CBOE OTHOIIEHHUE K HEMY)

TBOpYECKas (CO3/aeT y YUTaTeNlsl TOTOBHOCTh B TOM WIIM WHOM BHUJE — KaK OTIIPaBHOU
MYHKT JUIsl CBOUX PacCyXJeHU, Kak o0pa3 JJjs ASHCTBHS MO aHAJIOTUU U T.NI. — UCIOJIb30BATh
CYXKIICHHs aBTOpa, XOJl €ro MBICIEH, pe3ynabTaT HaOMIoAeHHs, pa3paOdOTaHHYI METOAMKY,
JIOTIOJIHUTH UX, IOJABEPTrHYTh HOBOI IIPOBEPKE).

OcHognbie 6U0bl CUCMEMAMUSUPOBAHHOU 3ANUCU NPOUUMAHHOZ0!

AHHOTHPOBAaHME — TIPENEIBbHO KpPaTKOE CBA3HOE ONHCAHUE IIPOCMOTPEHHOW WU
IIPOYUTAHHOW KHUTHU (CTAaThH), €€ COAEPIKaHUs, ICTOYHUKOB, XapaKTepa U Ha3HauYEHUs;

[InanupoBaHue — KpaTKasl JJOrH4ecKasi OpraHu3alus TEKCTa, paCKpbIBAIOLIAs COAEpKaHNe
U CTPYKTYpY U3y4aeMOro MaTepHuaa;

Te3upoBanue — JTaKOHUYHOE BOCIPOM3BEIACHHE OCHOBHBIX YTBEPXKACHHUM aBTOpa 0Oe€3
MpUBJIeYeHUS (PAaKTHUECKOTro MaTeprania;

[{utpoBaHue — TOCIOBHOE BHIMHUCHIBAHUE U3 TEKCTa BBIAEPXKEK, U3BJICUEHU, Hanbomee
CYILLECTBEHHO OTPa)KaIOIIUX Ty UM UHYIO MBICIIb aBTOPA;

KoHcnektpoBanue — KpaTKOe M IOCIENOBATENBHOE H3JI0KEHUE COIEPIKaHMs
MIPOYUTAHHOT 0.

KoHcnekT — clnoHbIH crnocod M3710kKeHHs COAEp)KAaHUS KHUTY UM CTaThU B JIOTHYECKOM
nocienoBaTeNbHOCTH. KOHCIEKT akkyMynupyeT B ce0e MpenblIyIye BUIbI 3aiCH, T03BOJISET
BCECTOPOHHE OXBATUTh COJEPIKAHNE KHUTH, cTaThU. [103TOMY yMeHHE COCTABIIATh IIaH, TE3UCHI,
JIeJIaTh BBITMCKHU U IPYTHE 3aIIMCH ONPEAEIISIET U TEXHOJIOTHIO COCTABJICHUS KOHCIIEKTA.

Memoouueckue pekomenoayuu no coOCmMasieHuI0 KOHCNeKma.:

1. BaumaTenbHO MPOYUTANTE TEKCT. Y TOUHUTE B CIIPABOYHON JIMTEPATYpPE HEMOHSITHBIC
croBa. [1pu 3anucu He 3a0yIbTe BEIHECTU CIIPABOYHBIC JaHHBIE HA MOJISI KOHCIIEKTA;

2. BolgenuTe raaBHOE, COCTaBbTE TUIAH;

3. Kpatko chopmymnupyiite OCHOBHBIE MOJOKEHHS TEKCTa, OTMEThTE apryMEHTAIIHIO
aBTOpA;

4. 3aKkOHCIEKTUPYITEe MaTepUa, YeTKO Caenys MyHKTaM I1aHa. [Ipu KoHcnekTHpoBaHUU
CTapalTeCh BBIPA3UTh MBICIIb CBOUMH CJIOBAaMU. 3aMMCH CIEAYET BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe nuTathl. L{IuTHpys, yduThIBaiiTe JAKOHUYHOCTh, 3HAUMMOCTh
MBICIIH.

B TekcTe KOHCIIEKTa KeJIaTeIbHO IPUBOJUTE HE TOJIBKO TE3UCHBIE IOJIOKEHUSA, HO U UX
nokazaTenbcTBa. [Ipu opopmiieHHH KOHCIEKTa HEOOXOAMMO CTPEMHUTHCS K €MKOCTH KaXKIO0ro
npeaioxkeHus. MpbIca aBTOpa KHUTH CJEQyeT u3jaratb KpaTko, 3a00TsACh O CTUJE U
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BBIPA3UTEIBHOCTH HANTMCAHHOTO. YKMCIIO TOMOHUTEIILHBIX 3JIEMEHTOB KOHCIIEKTa JODKHO OBITh
JOTUYECKH  OOOCHOBAaHHBIM,  3alHMCH  JOJDKHBI  paCOpenenarTbcsi B ONpPEIETICHHOU
MOCJIEA0BATEIbHOCTH, OTBEUAIOLIEH JOTMYECKON CTPYKType mpousBeneHus. s yTOUHEHHS U
JIOIIOJIHEHMS HEOOXOUMO OCTABJIATh MOJIA.

OBitajieHre HaBbIKAMHM KOHCIIEKTUPOBAHUS TPEOyeT OT CTyJAEHTa IeJICYyCTPEMIICHHOCTH,
TOBCETHEBHON CaMOCTOSITEIILHON pabOTHI.

3.2. Memoouueckue pexomeHOayuu nO NOO20MOBKe K NPAKMUYECKUM U 1aDOPAmMOpPHbIM
3AHAMUAM

st TOro 4ToOBI MpaKTHYECKHE W JTaOOpATOPHBIC 3aHATHS MPUHOCUIM MaKCUMAIbHYIO
M0JIb3y, HEOOXOIMMO IIOMHHUTD, YTO YIPAKHCHHE U PEIICHUE 3a/1a9 TIPOBOASTCS 110 BEBIMUTAHHOMY
Ha JISKIUSIX MaTepUaly U CBSI3aHBI, KaK MPABUIIO, C IETAILHBIM pa300pOM OTIEIBHBIX BOIPOCOB
JNEKIMOHHOTO Kypca. Crnenyer MOAYEPKHYTh, YTO TOJIBKO TIOCIE YCBOCHHS JIEKIMOHHOTO
MaTepuaia ¢ ONpENelIEHHOW TOYKM 3peHHs (a MMEHHO C TOW, ¢ KOTOpPOM OH HM3jaraercs Ha
JIEKIMIX) OH OYyJeT 3aKperIATbCS Ha MPAaKTUUECKUX 3aHATHIX KaK B pe3yJbTaTe 00CYXJIEHUS U
aHaNM3a JEKIMOHHOTO MaTepualia, Tak U C MOMOIIBIO pelIeHus MpoOJeMHBIX CUTYallHi, 3a1ad.
[Ipu 3TUX yCIIOBUAX CTYJEHT HE TOJBKO XOPOILIO YCBOUT MaTepHall, HO U Hay4UTCs IPUMEHATH
€ro Ha IPAaKTUKE, a TAKXKE MOJIYUYUT JOMOJHUTENbHBIN CTUMYI (M 3TO OYE€Hb BaXKHO) JUIsl aKTUBHOU
pOpabOTKH JIEKLIUH.

[Ipu caMoOCTOSATENBPHOM pEIIEHUH 33/1a4 HY>KHO OOOCHOBBIBATH KaXIBIA 3TAal PEIICHMUS,
HCXOISl U3 TEOPETHUECKUX MOJOXKEHUIN Kypca. Eciii CTyAE€HT BUIUT HECKOJIBKO MYTEN pEIeHUs
npobJieMsl (3a7a4u), TO HY’)KHO CPaBHUTh UX W BHIOpaTh camblii panroHanbHbIA. [lonesHo o
Hayaja BBIYMCICHUH COCTABHTh KpAaTKUKM IUIAH pEIICHHs NpoOsemMbl (3amaum). PemieHue
MpoOJIEMHBIX 3a7a4 WA IPUMEPOB CJEAyeT M3Jarath MOAPOOHO, BHIYMCIEHUS pacroiiarath B
CTPOrOM TOPSIAKE, OTAENSS BCIIOMOraTelIbHbIE€ BBIYMCIECHHS OT OCHOBHBIX. PemeHus mnpu
HEO0OXOMMOCTH HY)KHO COITPOBOXIATh KOMMEHTAPHUSIMHU, CXEMaMH, YePTEKAMH U PUCYHKAMHU.

Crnenyer MOMHHTH, YTO PEIICHHE KaXIOW y4eOHOW 3aavyl JOHKHO JTOBOIUTHCS 10
OKOHYATENFHOr0 JIOTUYECKOTO OTBETa, KOTOPOro TpeOyeT YCIOBUE, W IO BO3MOXKHOCTH C
BbIBOAOM. [lomydeHHBI OTBET ClieyeT MPOBEPUTH CIOCOOaMH, BBHITEKAIOUIMMHU W3 CYIIECTBa
naHHoM 3agaun. [lone3no takxke (€ciau BO3MOXKHO) peliaTh HECKOJIbKUMH CIIOCOOaMU U CPAaBHUTH
MOJIYYCHHBIC pe3yJIbTaThl. Pelenue 3a1au JTaHHOTO THITA HYXKHO TTPOIOJDKATH 10 TPUOOPETCHUS
TBEP/IbIX HABBIKOB B UX PEIICHUU.

3.3. Memoouueckue pexomenoayuu no camonposepke 3HaHutl

ITocne u3ydeHus: ompeneneHHOM TeMbl IO 3alMCAM B KOHCIEKTE M y4eOHHKY, a TaKxke
pelIeHrss JOCTaTOYHOIO KOJMYECTBA COOTBETCTBYIOINMX 3a]ad HA NPAKTUYECKUX 3aHATHAX U
CaMOCTOATENIBHO CTYJIEHTY PEKOMEHAYETCs, IPOBECTH CaMOIPOBEPKY YCBOEHHBIX 3HAHUM,
OTBETHUB Ha KOHTPOJIbHBIE BOIIPOCHI 110 U3YYCHHON TEME.

B ciyuae He0OXOAMMOCTH HYXHO €ellle pa3 BHUMATEIbHO pa300paThCs B MaTepHae.

NHorga HENOCTaTOYHOCTh YCBOEHUS TOIO MJIM MHOI'O BOIIPOCA BBIACHAETCS TOJIBKO IIPU
U3y4EHUH JaJbHENIIEro MaTepruana. B 3Tom ciydae Halo BEpHYTbCS Ha3al U MOBTOPUTH IUIOXO
YCBOCHHBIA MaTepuas. BakHbI KPUTEPUH YCBOEHUS TEOPETHYECKOrO MaTepuana - YMEHHE
pemars 3aJayd WM OPOMTH TECTUPOBAHME MO MNPOMACHHOMY Matepuaiy. OmHaKo ciexyer
IIOMHUTb, YTO MPAaBWJIBHOE PEIIEHUE 3aJa4d MOXET IMOJYYUTHCS B PE3yJbTaTE IPUMEHEHUS
MEXaHUYECKH 3ay4CHHBIX (OpMYI 63 MTOHUMAaHUS CYIHOCTH TEOPETHYECKUX MOJIOKEHUH.



3.4. Memoouueckue pexomeHOayuu nO HANUCAHUI) HAVYHBIX MEKCMO8 (00KIA008,
00KIA006086, ICCe, HAYYHbIX cmametl U m.o.)

[lepen Tem, Kak NPUCTYNUTh K HAIIMCAHUIO HAYYHOI'O TEKCTa, BAKHO pa300paThCs, KakoBa
WCTHHHAS [1eJ1b BaIller0 HAYYHOT'0 TEKCTa - ATO MOMOKET BaM Pa3yMHO paclpeIesIuTh CBOU CHIIbI
U BpeMHL.

Bo-niepBbIX, cHadaa HYXHO ONpPENEIUTHCS C MJeed HaydHOro TEKCTa, a JAJs 3TOro
HEOO0XOIMMO HaYUUThCS JIMO0 OTHOCUTHCA K PAa3HBIM SBJICHUAM U (paKTaM HECKOIbKO KPUTHUECKU
(cBOs Maest — Kak MHas TOYKA 3PEHUs), JTMOO HAYUUTHCS YBJIEKATHCS KAKUMHU-TO MU3BECTHBIMU
UaesIMU, KOTOpble HYXAAIOTCS B JopaboTke (Mles — Kak ONTUMHUCTHYECKas TIO3ULUS U
HaIIPaBJICHHOCTD Ha JlajbHENIIIEe COBEPIIEH CTBOBAHUE YK€ U3BECTHOI0). BO-BTOPBIX, HAYUNTHCS
OpraHH30BbIBaTh CBOE BpeMs, B€/lb, KaK U3BECTHO, CBOOOAHOE (OT BCAKUX TIIYNOCTEH) BpeMs —
Ba)KHEIlIIee yCIIOBHE HACTOAILEr0 TBOPUECTBA, JAJI1 HEr0 HAaKOHEI -TO MMosABJIsieTcs BpeMs. MHorna
MMEHHO Ha OpPraHM3aIMI0 TAKOTO BPEMEHH YXOAUT HeMallasi 4acTh CUJI U TaJTaHTOB.

[Tucathb cienyer siCHO U MOHSATHO, CTapasich OCHOBHBIE MOJI0XKEHHUS POPMYITHUPOBATH YETKO
Y HEZIBYCMBICJIEHHO (UTOOBI U CaMOMY MOHSATHO OBLI0), @ TAK)KE CTPEMACH CTPYKTYpHUPOBAThH CBOM
TekcT. Kaxkaplit pa3 HaJio mpencTaBisTh, YTO Ball TEKCT OyAeT KTO-TO YUTATh U €My 3aX0UeTCs
COPMEHTUPOBATHCSI B HEM, OBICTPO HAaXOJUTh OTBETHl HAa HHTEPECYIOIIME BOIPOCH! (3a0HO
IpefcTaBbTe ce0sl Ha MecTe Takoro yesnoBeka). [IoHsaTHO, 4TO paboTa, HaNMCaHHAs! «CILJIOLIHBIM
TEeKCTOM» (0€3 3aroJIOBKOB, O€3 BbIIETICHHS KPYITHBIM HIpU(GTOM Hanboiee BaXKHbIM MECT | T, I1.),
y KyJIbTYpHOTO 4YHUTATeNs JOJDKHA BBI3BIBATH OpE3rJMBOCTh M XK€ JKAJIOCTh K aBTOPY
(MCKIJIIOUEHHS COCTaBISIOT HEKOTOphIEe APEBHUE TEKCTHI, KOT/Ia U >KaHP ObLI MHOM U K TEKCTaM
OTHOCWJIMCh MHAue, Jla U CaMHX TEKCTOB OBbLIO ropa3/l0 MEHbIIEe — HE TO, YTO B 3IOXY
«MH(OPMALIMOHHOIO B3PbIBa» U COOTBETCTBYIOILETO «MH(POPMALIIOHHOTO MYCOPay).

O0beM TekcTa W paziaudHbie OopopMUTENbCKHE TPeOOBaHUS BO MHOTOM 3aBHUCIT OT
MPUHSATHIX B KOHKPETHOM y4e0HOM 3aBEICHUU MOPSIIKOB.

JloKiag - 3TO CaMOCTOSITENIbHOE MCCIIEAOBAaHHE CTYJIEHTOM OIpee]IeHHOW MpoOIeMsl,
KOMIUIEKCA B3aMMOCBSA3aHHBIX BOIIPOCOB.

Jloknaa He T0JDKHA COCTaBIIAThCS U3 (parMeHTOB craTeil, MoHorpaduii, mocodbuii. Kpome
MIPOCTOr0 M3J0XKEHHUsS (PaKTOB M IUTAT, B JOKJAX € JODKHO MPOSBIATHCS aBTOPCKOE BUICHHE
MpOoOJIEMBI U €€ PELIeHHUS .

PaccMoTpuM OCHOBHBIE ATaIlbl TOATOTOBKH

a CTYZIEHTOM.

Brimonnenne gokaia HAUMHAETCS C BEIOOPA TEMBI.

3areM CTyOEHT NPUXOAUT Ha TMEPBYI0 KOHCYIBTALHUIO K PYKOBOJIUTENIO, KOTOpas
peaycMaTpHUBaeT:

- 00cy)K/IeHHe 1IeNH ¥ 3a/1a4 pabOoThl, OCHOBHBIX MOMEHTOB U30paHHOI TEMBI;

- KOHCYJIbTUPOBAHUE 110 BOIIpOcaM 1oA00pa IUTEpaTyphl;

- COCTaBJIEHUE NPEABAPUTENBHOIO IIaHA.

CrnenyrommmM sTtanoMm siBisiercsi pabora ¢ nutepatypoid. HeoOxomummasi nmurteparypa
noJ0UpaeTCs CTYAEHTOM CaMOCTOATEIbHO.

[Tocne mopOopa nuTepatypsl enecoodpa3Ho crenaTh padbounii BapraHT riana pabotsl. B
HEM HYXHO BBIICTIUTH OCHOBHBIE BOIIPOCHI TEMBI U Maparpadbl, paCKphIBAIOIINE UX COACPKAHHUE.

CocraBiieHHBIN CIIMCOK JIMTEPATYPbl U MPEABAPUTEIbHBIN BapUAHT IJIaHA YTOUHSIOTCS,
COIJIACYIOTCSl Ha OYEPEAHOI KOHCYIbTALUU C PYKOBOIUTEIIEM.

3areM HauWHAeTCs CIEAYIOLMI 53Tanm  paboThl - H3ydeHUE JUTepaTypbl. TOJIBKO
BHUMATEIbHO YUTast U KOHCIIEKTUPYS JIMTEPaTypy, MOXKHO pazo0paTbcsi B OCHOBHBIX BOMPOCAX
TEMBI U MOJTOTOBUTHCS K CAMOCTOSITENBHOMY (aBTOPCKOMY) M3JIOKEHUIO COJAEPKAHUS OKJIala.
KoHcriektupyst nepBOMCTOUHUKH, HEOOXOIUMO OTPa3UTh OCHOBHYIO MJIEI0 aBTOPA U €r0 MO3UILIUI0
I10 MCCJIEyEMOMY BOIIPOCY, BBISIBUTH MPOOJIEMBbI U HAMETUTD 334a4u JUIS JaJdbHENHIIero n3y4eHus
JTaHHBIX TPOOIIEM.



CucremaTH3alsi W aHalM3 M3YyYEHHOW JHUTEpaTyphl MO MpobieMe HCCIeI0BaHUS
MO3BOJISIIOT CTY/ICHTY HamucaTh padboTy.

PaGounii BapuaHT TeKCTa JOKJIaIa MPEIOCTaBIsIETCS PYKOBOAMUTENI0 HAa TpoBepky. Ha
OCHOBE pabodero BapuaHTa TEKCTa PYKOBOJUTEIh BMECTE CO CTYJEHTOM OOCYXIaer
BO3MOXKHOCTH J0paOOTKH TeKcTa, ero odopmienue. [locine mopaGoTku AOKIaa craercs Ha
Kadeapy AJis ero OleHUBAaHUS PYKOBOIUTEIIEM.

Tpebosanus k Hanucauuio 0OKA0A

Hanmcanne 1 mokmama siBisieTcst 00s13aTeNbHBIM yclioBUeM BbimoaHeHus minaHa CPC mo
000 T CUTUTMHE TPO(PECCHOHAILHOTO ITUKIIA.

Tewma nokmana MoXKeT OBITh BRIOPAaHA CTYJEHTOM U3 MPEJIOKEHHBIX B paboueli mporpaMmMe
wii GOHJE OICHOYHBIX CPEACTB AMCIMILTUHBI, TUOO OmMpeielieHa CaMOCTOSTEIbHO, UCXOIS U3
WHTEPECOB CTyJEHTa (B paMKaX HW3y4aeMOH AMCIHILINHBI). BhIOpaHHYI0 TeMy HEOOXOIMMO
COrJIacOBaThCs C MPETogaBaTesIeM.

Jloknaza noykeH ObITh HAITMCaH HaYYHBIM SI3BIKOM.

O0BeM noKJIaaa T0DKEeH cocTaBisaTh 20-25 cTp.

Cmpykmypa ookiaoa:

e Bgenenue (He Oonee 3-4 ctpanuil). Bo BBegeHun HeoOXoaumMo 0OOCHOBATH BBHIOOD
TEMBbI, €€ aKTyaJbHOCTh, OUEPTUTh O00JIACTh MCCIEAOBaHUsA, OOBEKT MCCIEIOBAHUS, OCHOBHBIC
LIEH U 3a7a49H UCCIIEAOBAHUS.

e (OcHOBHas 4acTh COCTOMT M3 2-3 pa3zesioB. B HUX packpbIiBaeTcsi CyThb HMcCCIenyeMon
npoOJieMbl, IPOBOIUTCA 0030p MHUPOBOW JUTEPaTyphl U UCTOYHHKOB VMHTEpHET MO HpeameTy
WCCIIEZIOBAHUS, B KOTOPOM JaeTCsl XapaKTepUCTHKA CTENEeHU pPa3padOTaHHOCTH MPOOJIEMBI U
AaBTOpCKAsl aHAJMTUYECKas OI[EHKA OCHOBHBIX TEOPETHUECKUX TOJXOJI0B K €€ PEIICHUI0.
W3noxenne martepuana HE JODKHO OTPAaHUYMBATHCS JIMINb ONKMCATEIBHBIM IMOJXOJ0M K
pacKpeITHIO BBIOpaHHOM TeMbl. OHO TakXKe JOJDKHO COJEpKaTh COOCTBEHHOE BHUICHHE
paccMaTpuBaeMoi MPoOIEMbl U U3JIOKEHHE COOCTBEHHOM TOYKHU 3pEHUS HAa BO3MOXKHEIE TYTH €€
peuieHus.

e 3axmovenue (1-2 crpanuisl). B 3akitoueHUH KpaTKO M3JIAraloTcs JOCTUTHYTbIE TIPH
M3YYEHUH TTPOOJIEMBI I[EITH, IEPCIIEKTUBBI Pa3BUTHS UCCIEAYEMOr 0 BOIIpOca

e (CnHCOK MCIOJIb30BaHHOW JUTEpaTyphl (He MeHbIe 10 MCTOYHUKOB), B anpaBUTHOM
nopsiike, opOpMIICHHBINH B COOTBETCTBUHU C MPUHATHIMU MPABHJIAMU. B CIIMCOK MCIOJIb30BaHHOM
JTUTEPATypPhl PEKOMEHAYETCsl BKIFOYATh PA0OTHl OTEYECTBEHHBIX M 3apy0eKHBIX aBTOPOB, B TOM
YHUCII€ CTaThH, OMMYOJIMKOBAHHBIEC B HAYYHBIX )KypHaAJIaX B TE€UEHHUE MOCIEIH UX 3-X JIET U CCBUIKU
Ha pecypchl cetu HTepHeT.

o [Ipunoxenue (Mpu HEOOXOIUMOCTH).

Tpebosanus xk ogpopmieHuro:

TEKCT C OIHOM CTOPOHBI JIMCTA;

mpudt Times New Roman;

Kerup mpudra 14;

MEXKCTPOYHOE paccTosinue 1,5;

noJis: CBepXy 2,5 cM, cHU3y — 2,5 ¢M, cieBa - 3 ¢M, cripasa 1,5 cm;
JIOKJIa/l TOJDKEH OBITh MPEICTaBIICH B COPOIIIOPOBAHHOM BH/IE.

Tlopsoox 3awumst doknaoa:

3ammra MOKJIaga MPOBOJUTCS HA MPAKTUYECKUX 3aHATUSIX, MOCIE OKOHYAHUS padOoThHI
CTyIEHTa HaJ HUM M HCIPABIICHUS BCEX HEIOYETOB, BBISIBJICHHBIX IPEMOAABATEIEM B XO/E
KOHCynbTaui. Ha 3amuty mokinaga oTBOAUTCS 5-7 MUHYT BPEMEHHU, B X0JI€ KOTOPOTO CTYJCHT
JOJDKEH MoKa3aTh CBOOOAHOE BIIAJICHHNE MaTEpPUAJIOM 110 3asiBJIeHHOH Teme. [Ipu 3ammre qoknaga
MIPUBETCTBYETCS UCIOJIb30BAHUE MYJIbTUMEINA -TIPE3ECHTAIU Y.

Oyenka 0oknada

Jlokma i OIieHUBAETCS 10 CIICIYIOIUM KPUTEPHSIM:

* coOmroIeHNe TpeOoBaHUH K €ro 0(hOPMIICHHIO;
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* HEOOXOJUMOCTb M JOCTATOYHOCTD JIJIsl PACKPBITUS TEMBI IPUBEIEHHOMN B TEKCTE JOKIa1a
uH(popMmanuy;

* YMEHUE CTYJIeHTa CBOOOJHO U3J1araTb OCHOBHbBIE U], OTPaKEHHBIE B JIOKJIA/E;

* CIIOCOOHOCTH CTYJEHTA IMOHATh CYTh 3aJ]aBa€MbIX IPENOJABATEIEM U COKYPCHUKaMU
BOIIPOCOB U C(OPMYIIMPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenxa «omauyHo» BBICTABIIAETCA CTYIEHTY, €CIIUM B JIOKJIAJl€ CTYAEHT MCUEpPIBIBAIOLIE,
[OCJIEJ0BATENBHO, YE€TKO U JIOTHYECKU CTPOWHO M3j1araeT MaTepHall; CBOOOJHO CIPABIISETCS C
3aJlayaMH, BOMPOCaMU U APYTUMHU BUJaMH NPUMEHEHUs 3HAHWM; WCIONb3YyeT JUJIsl HalHCaHUs
JIOKJIala COBPEMEHHbIE HayuyHble MaTepuajbl; aHaJIU3UpyeT IMOJyYeHHYI0 HH(GOPMALHIO;
MIPOSIBJISIET CAMOCTOSITEILHOCTD TP HAIIUCAHUU JIOKJIa/1a.

Oyenkxa «xopowio» BBICTABIIIETCS CTYAEHTY, €CIM KayecTBO BBINOJIHEHMS JAOKJaaa
JOCTaTOYHO BbIcOKO€. CTyI€HT TBEPJO 3HAET MaTepHall, TPaMOTHO U IO CYIIECTBY U3J1araeT ero,
He J0IycKas CYIECTBEHHBIX HETOUHOCTEN B OTBETE Ha BOIIPOCHI I10 TEME J0KIaJa.

Oyenka «yooenemeopumenbHo» BBICTABISIETCA CTYACHTY, €CIM MaTepuan JoKjIajaa
U3J1araercsi YaCTUYHO, HO MPOOEJbl He HOCAT CYLIECTBEHHOI'O XapakTepa, CTYACHT JOIMycCKaer
HETOYHOCTH M OLIMOKM IIpU 3aLIMTE JTOKJIaJAa, JaeT HEAOCTaTOYHO MpaBUiIbHbIE POPMYIUPOBKH,
Ha0JII0AAI0TCS HAPYLIEHUs JIOTMYECKOM I1OC/IEI0BATEIbHOCTH B U3JI0KEHUN MaTepHaa.

Oyenka «Hey0oe1emeopumenbHo» BBICTABIAETCS CTYIEHTY, €CIIM OH He HOATOTOBUII
JOKJIaJ MJIM JONYCTHJI CyllecTBeHHble OIMOKH. CTyqeHT HEyBEpEeHHO Hu3JaraeT MaTepual
JI0KJ1aJja, HEe OTBEYAET Ha BOIIPOCH! IIPENOAaBaTEeIs.

3.5. Memoouueckue peKOJweHdaL;uu 10 8bINOJHEHUIO UCCIe008AMEIbCKUX npoexKnoe

UccnenoBarenbckass mpoekTHas pabora — 3To IpynmoBas paboTta, Uil BBITOJHEHUS
KOTOpOH HEOOXOAMM BBIOOp M MPHIIOKEHHWE HAyYHOW METOIMKM K IOCTaBJIEHHOM 3anade,
MOJIy4eHUE COOCTBEHHOIO TEOPETHYECKOr 0 WM HKCIIEPHUMEHTAIBHOI O MaTepralla, Ha OCHOBAaHUHU
KOTOpPOr0 HEOOXOAMMO IPOBECTU aHAIM3 M CHAENIaTh BBIBOABI 00 MCCIEAYEMOM SIBICHHH.
BeimonHeHne mnpoekra — 3TO BCerAa KOJUIGKTHBHAs, TBOpUYECKas IpakTHUecKas padora,
IpeJHa3HAYeHHas [UIsl TOJY4YEeHMs] ONpPENEJICHHOIO MPOAYKTa WM HayYHO-TEXHHUYECKOIO
pesynbTata. Takas paboTa moppa3syMeBaeT 4eTKoe, OJHO3HAYHOe (POPMUPOBAHKE TTOCTABIEHHON
3aJjaud, OIpEJe/IeHNe CpPOKOB BBINOJHEHUS HAMEUEHHOIo, OIpeAesieHne TpeOoBaHUM K
pa3pabaTbIBAEMOMY OOBEKTY.

BoimonHenue 1 rpynnoBoro npoexTa SIBIsIETCS O00SI3aTENbHBIM YCIOBHEM BBIIOJIHEHUS
CaMOCTOSITEJIbHON paboThI 110 JIF0OOH TUCHUIIIMHE PO ECCHOHATBHOI0 UKIIA. Tema IpoeKTHOro
3aJlaHusl MOXKeET ObITh BBIOpPaHa CTYJIE€HTOM U3 IIPEIJIOKEHHBIX B pabouell mporpamme win (Gouzae
OLIEHOYHBIX CPEACTB JUCLMILIMHBI, MO0 OHpeaeleHa caMOCTOATENbHO, UCXOs U3 MHTEPECOB
CTyZlEeHTa (B paMKax U3y4aeMOM AUCLHUIUIMHEL). BrIOpaHHy0 TeMy HE00X0IMMO COrIacoBaThes ¢
IIPENOIaBaTEIIEM.

Tpebosanus no 6bINOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Ipu BeIMOSHEHUH NPOEKTa MPUBETCTBYETCs paboTa B rpymnie (2-3 yenoseka). [IpoekT —
3TO MCCIeNoBaTeNbCKas paboTa, B XOAE€ KOTOPOHW CTYJEHTHI JIODKHBI IPOJEMOHCTPUPOBATH
BJIaJICHUE HaBbIKAMM HAY4YHOIO HCCIIEAOBAaHUS, YMEHHUS MPOBOAUTH aHaIM3, 00001aTh
uHGOPMaLUIO, JeNaTh BBIBOJBI, MpeJjaraTb CBOM PEIICHUS MPOoOJIeMbl, paccMaTpUBAEMOH B
IIPOEKTE.

[Ipy moAroToBke MaTepuajoB MPOEKTa CTYAEHTHl JOJDKHBI IPOJEMOHCTPHUPOBATH
BJIaJICHUE COBPEMEHHBIMU METOJIaMU KOMIIBIOTEPHOI 00pabOTKH JaHHBIX.

Kpumepuu oyenxu pabomer yuacmnuka npoekma.

JIjis KaX/10ro U3 y4aCTHUKOB IPOEKTA OL[€HUBAIOTCS:

* mpoeccuoHaIbHbIE TEOPETUUECKUE 3HAHUS B COOTBETCTBYIOIIEH 001acTH;
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* yMeHHE pPaboTaTh CO CIPAaBOYHON M HAYYHOH JHTEpaTypol, OCYILIECTBIISATH MOUCK

HeoOxoaumon uHpopmanuu B IHTEpHET;

®* YMCHHUC pa60Tan, C TCXHUYCCKUMU CPEACTBAMU,

. yMeHUue

I10JIB30BATHCsA

HH(bOpMaI_IPIOHHBIMI/I TCXHOJIOIUsAMMU,
®* YMCHHEC I'OTOBUTb MAaTCpHaJIbl IIPOCKTA AJIA IPE3CHTAIIMN: COCTABJIAThL U PCAAKTUPOBATH
TEKCTbI, (POPMHUPOBATH MPE3EHTALMNIO TPOEKTA;
* yMeHHe paboTaTh B KOMaH/IE;

®* YMCHHEC HY6J'II/I‘—IHO NpEaACTABIATH PE3YJIbTAThI COOCTBEHHOM JCATCIIBHOCTH

COOTBCTCTBYIOIIUMU

BBIITOJIHACMOMY

® KOMMYHI/IKa6eJ'II)HOCTB, HHUIUATHUBHOCTL, TBOPYCCKHUE CITOCOOHOCTH.
Kpumepuu 6blcmaesjlieHusl OYeHKU y4acmHuuKkam npoekma

MIPOEKTY

Hubie
Komnerenmuu,
YHUBEpCAJIbHbIE
CBSI3aHHBIC C
KOMIIETEHLIUH
UCIOJIb30BaHUEM
(koMM yHHKaOEb
COOTBETCTBYIOIINX HOCTL
[Ipodeccronansubie BBIIIOJIHSAEMOMY ’ OT4eTHOCTh
Onenka UHUIIUATUBHOCTD,
KOMIIETEHIIUU MIPOEKTY
yMeHue padoTaTh
TEXHUYECKUX
B «KOMaH/IE»,
CPEICTB H
YIpPaBJICHY €CKHE
UH(GOPMAITMOHHBIX
N HAaBBIKH 1 T.JI.)
TEXHOJIOT U

«OtmnyHo» | PabGota BeimonHeHna Ha | TexHuueckue Crynent nposiBui | [Ipoekt
BBICOKOM CpeacTBa U | UHUIUATHBY, MPeACTaBICH
npo¢ecCHOHATHHOM MH(OPMAIMOHHBIE | TBOPUYECKUH MOJTHOCTBIO U
YpOBHE. TEXHOJIOTUH MOIXO/I, B CPOK.
[IpencraBieHHbIN OCBOCHBI U | CIOCOOHOCTh K
MaTepraJl B OCHOBHOM | MCIOJIb30BAHBI JIJISI | BBITIOJIHECHUIO
(akTUYEeCKH  BEpEH, | peaan3aluu CIIOKHBIX
JIOITY CKatOTCs MpOeKTa 3a/laHHi, HABBIKU
Herpyoble MTOJIHOCTBIO paboThI B
(hakTHUEeCKuE KOJUICKTHBE,

HeTouyHOCTH. CTyIEHT OpraHu3alMOHHbI
CBOOOJIHO OTBEYAET Ha € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3aHHBIE C

MPOEKTOM.

«Xopomo» Pabora BeimonHena Ha | O6HapyxkuBatorca | CTyaeHT ITpoekT
JIOCTaTOYHO BBICOKOM | HEKOTOpHIE JIOCTaTOYHO MPEICTaBIICH
npodeccruoHaabHOM OIINOKHU B | IOJIHO, HO 0€3 | I0CTaTOYHO
ypoBHe. J[omyIieHo 10 | UCTIOIb30BaHUH WHUIMATHBBL ¥ | IOJTHO U B
4-5 (aKTHYECKUX | COOTBETCTBYIOIIUX | TBOPUYECKHUX CpOK, HO ¢
OIIOOK. CTyleHT | TEXHUYECKUX HaXOIOK HEKOTOPBIMU
OTBEYAET Ha BOIPOCHI, | CPEACTB Y | BBITTOJHUII HenopaboTKa
CBsI3aHHBIC ¢ | ”HQOPMAIIMOHHBIX | BO3JIOKEHHBIE HA | MU.
MPOEKTOM, HO | TEXHOJIOTHI HEro 3aJIayHu.

HEJ0CTaTOYHO MOJIHO.

«Y10BIETBO | YPOBEHD OO6nHapyxuBaer Crygent [Ipoekt cnan

PUTEIBHOY HEJ0CTATOYHO BBICOK. | HEIOCTATOUHOE BBITTOJTHUJT co
Honmymeno  no 8 | BIajeHue OONBITIYI0 YacTh | 3HAYUTEIBHBI
(hakTUIECKUX HaBbIKAMHU pabOTHI | BOJIIOKEHHOM Ha | M
OO OK. CTyIeHT | ¢ TEXHHUYECKUMU | HEro paboThI. OTO3JTAHUEM
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Hubie

MaTCpualiC MpoOCKTaA.

Kommerenmun,
YHHUBEpCaIbHbIE
CBSI3aHHBIE C
KOMITETCHIIUN
UCIOJIb30BaHUEM
(KOMMYyHUKa0eNb
COOTBETCTBYIOIIUX HOCTE
[IpodeccronanbHbie BBITIOJIHSEMOMY ’ OTyeTHOCTh
Ornenka WHUIIUATHBHOCTD,
KOMIICTCHITHH MIPOEKTY
yMeHue paboTaTh
TEXHUYECKUX
B «KOMaHJIE,
CPEACTB U
YIPaBJICHY €CKHE
MH(OPMAITMOHHBIX
. HAaBBIKH U T.]I.)
TEXHOJIOTHA
MOJKET OTBETHTh JIUIIb | CPEIACTBAMHU u (6onee
Ha  HEKOTOpPBIE W3 | COOTBETCTBYIOIIUM HEJIeNN) W He
3aJlaHHBIX BOMPOCOB, | U MIOJIHOCTBIO
CBSI3aHHBIX ¢ | nH(MOPMAITMOHHBIM
MPOEKTOM. Y TEXHOJIOTUSMU
«Heynosner | PaGota He BhinonHeHa | HaBbikoB pabotsl ¢ | CTyaeHT IIpoekt  He
BOPUTEJIBHO» | WUIM BBIMIOJHCHA HA | TEXHHYECKUMU MPAKTHYECKH HE | CHaH.
HU3KOM YpOBHE. | CpeACTBaMH  HET, | paboTai, HE
HomymeHno Oonee 8 | nuHGOPMAIMOHHBIE | BBIOJHUI  CBOU
(akTHIECKUX TEXHOJIOTHH HE | 3aJa4H Wi
ommOok. OTBEThI Ha | OCBOCHBI BBITIOJTHAJI JTAII
CBSI3aHHBIC C OT/ICJIbHBIE HE
MPOSKTOM  BOIIPOCHI CYIICCTBCHHBIE
00HapyKHUBAIOT MTOPYYCHHS B
HEMOHUMaHHe TPYIIIOBOM
npeaMeTa u MIPOEKTE.
OTCYTCTBHE
OpHEHTAINH B

CmyOenmbi 00ndiCHbL: 3AIMUTUTh MPOEKT B PEKUME MpPEe3eHTAalUM, NPEAbIBUTh (ailiisl
BBIIIOJIHEHHOT'O IIPOEKTa, YMETh pPACCKa3aTb O TEXHOJIOTHAX, MCIIOJIb30BAHHBIX HMMH IIPH
BBIIIOJIHEHHUH IPOEKTA, 1aTh OLICHKY Pa0OThI KaXKIOr0 WieHa TPYIIILI (eciu npoeKm epynnosotl).

MaxkcumanbHO BO3MOXKHBIM 0ajul 3a BeChb TEKYIIMH KOHTPOJb yCTaHABIMBAECTCS PaBHBIM
55. Teky1iee KOHTPOJILHOE MEPOIIPUSTUE CUUTACTCSI CIAHHBIM, €CJIU CTYJIEHT IOIY4MJI 32 HEro He
MmeHee 60% OT yCTaHOBJIEHHOI'O JIJIsl TOr0 KOHTPOJISE MAKCUMaJIbHOro Oaiia. PedTHHroBbIi Oai,
BBICTaBJIIEMBIII CTYACHTY 3a TEKyLIE€ KOHTPOJIbHOE MEPOIPUATUE, CIAHHOE CTYAEHTOM B
YCTaHOBJIEHHBIE TPA(QUKOM KOHTPOJBbHBIX MEPONPUSATUN CPOKH, ONpPENEsieTcs CleNyHOLUM

oOpa3zom:
YpoBeHb  BBIIIOJHEHHUS KOHTpOJIbHOTO | PeliTuHroBeiii 6amt (B % OT MaKCHMaJbHOTO
3aIaHus Oaiia 3a KOHTPOJBHOE 3a7aHuUE)
OTIn9IHbII 100
Xopommi 80
Y 10BAE€TBOPUTETHHBIN 60
HeynoBneTBopuTenbHbII 0

10




3.6. Memoouueckue pexomenoayuu no n0O20Mo6Ke K IK3AMEHAM U 3aUemam

N3ydenune MHOrux oOmenpodeccuoHalbHbIX U CIENHAIbHBIX JUCHUIUIMH 3aBeplIaeTcs
sk3amMeHoM. [ToAroToBka K sK3amMeHy CIOCOOCTBYET 3aKpENJIeHHIO, YIIyOIeHHI0 U 0000IMEeHUTO
3HaHUH, NOIy4aeMblX, B IIpolecce OOY4YeHHs, a TaKKe IMPUMEHEHHI0O HUX K pEIIeHHIO
MPAaKTUYECKUX 3a7a4. ['0TOBSICH K 3K3aMEHY, CTYACHT JMKBHIUPYET MMeEIoIUecs MpoOelsl B
3HaHUSX, YIIyOJsieT, CUCTeMaTU3UpyeT U yIOpsAJounBaeT cBOM 3HaHMs. Ha sk3aMeHe CTyaeHT
JEMOHCTpUPYET TO, YTO OH HpuoOpen B mpoiecce OOydeHUs MO KOHKPETHOW yueOHOU
JTUCLUILIINHE.

DK3aMEHAIlMOHHAsl CeCcCUsl - 3TO CepUs IK3aMEHOB, YCTAHOBJIEHHBIX YUEOHBIM TJIAHOM.
Mexny sk3ameHamu uHTepBanl 3-4 nua. He cnemyer mymars, uto 3-4 AHS JOCTaTOYHO MAJIs
YCIIEITHOM MOJATOTOBKH K DK3aMEHaM.

B o111 3-4 nHS HY)KHO CHUCTEMaTHU3MpOBaTh YK€ MMerluecs 3HaHusA. Ha koHcynpTanumn
nepes] 9K3aMEeHOM CTYAEHTOB IMO3HAKOMSAT C OCHOBHBIMH TPEOOBAHMSIMU, OTBETST Ha BOSHUKIIINE
y HUX Borpocsl. [ToaToMy nocerieHne KoHCyJIbTaluii 00513aTeNIbHO.

TpeOoBaHus K OpraHM3alMy MOATOTOBKM K SK3aMEHaM Te Xe, 4TO U IPH 3aHATUAX B
TEUYEHUE CEMECTpa, HO COOJIOAAThCS OHU JIOJDKHBI Oosiee cTporo. Bo-mepBbIX, oueHb Ba)HO
COOJIIOJIEHNE PEKUMA JHS; COH HE MEHEE § 4acOB B CYTKH, 3aHSATHUS 3aKaHYMBAIOTCS HE M103]HEE,
yeMm 3a 2-3 gaca 10 cHa. OnTuManbHOE BpeMsl 3aHATHM - yTPEHHUE U JHEBHBIE Yackl. B nepepeiBax
MEXAY 3aHATHSAMH PEKOMEHIYIOTCS MPOTYJKH Ha CBEKEM BO3IyXe, HEyTOMHUTEJbHbIE 3aHATUS
criopToM. Bo-BTOpPBIX, HaaM4YMe XOPOLIMX cOOCTBEHHBIX KOHCIEKTOB JIeKIi. Jla’ke B TOM ciaydae,
eciy OblIa IpoIyIeHa Kakasi-1100 JISKIUs, HEOOXOAMMO BO BpeMs €€ BOCCTaHOBUTH (TIepenucaTh
ee Ha kadenpe), 001yMaTh, CHATh BO3HUKILKE BOIIPOCHI JJI TOr0, YTOOBI 3alIOMUHAHUE MaTepralia
ObLIO OCO3HAHHBIM. B-TpeTbux, npu MoAroToBKe K 5K3aMEHaM Yy CTYJI€HTa J0JKeH ObITh XOPOILUI
y4eOHMK HMJIM KOHCHEKT JIMTEpaTyphl, MPOYUTAHHON IO YKa3aHUIO IpernojaBaTeisi B TEUEHHE
ceMecTpa. 31ech MOXXHO 3()(PEeKTUBHO MCIOIB30BATH JIMCTHI OMOPHBIX CUTHAJIOB.

BHauarne crnenyer mpocMoTpeTh BECh MaTepHall o CAaBAeMOM JUCIUILUINHE, OTMETUTD JJIs
ceds TpymHble Bompockl. OO0s3aTenbHO B HHMX pa3zoOpaTbes. B 3akmoueHue eme pas
1[e1IeCO00Pa3HO MOBTOPUTH OCHOBHBIE MOJIOKEHMSI, MCIOJIb3YS IMPH 3TOM JIMCTHI OMOPHBIX
CHUTHAJIOB.

CucremaTHueckas MOArOTOBKA K 3aHATHSIM B TEUEHHE CEMECTpa MO3BOJIUT UCIOIb30BATh
BpeMs DK3aMEHALlMOHHOM CECCUU UL CUCTEMATU3aluU 3HAHHUM.

KonTpoJb camocTosiTeIbHOM PAa00THI CTY1EHTOB

KoHTposs camocTosTenbHOM paboThl TPOBOAUTCS MIPETIOJABATEIIEM B Ay JUTOPHH.

IIpenycmoTpeHsl caeqyonue BIAbl KOHTPOJIS: coOeceq0BaHue, OLIEHKA JOKJIaAa, OLEHKA
IIPE3ECHTALMH, OLICHKA YYaCTHsI B KPYTJIOM CTOJI€, OLICHKA BBIINOJIHEHUS ITPOCKTA.

ITonpoOHble KpuTepUM OLIEHMBAHMUSA KOMIIETEHIMH npuBeneHsl B DOHIE OLEHOYHBIX
CPEACTB U1 IPOBEAEHUS TEKYLIEH U IPOMEXYTOYHON aTTECTALlUU.

Cnmcok ureparypsl 111 Bpinoanenuss CPC

OcHoBHas JuTEpaTypa:

1. CoBpeMeHHBbIE HH(POPMAIIMOHHBIE TEXHOJIOTUH OJEKTPOHHBIH pecypc : ydeOHoe
nocobue / C.C. Muitbko / JI.A. Penieuko / . A. Koposabkosa / A.P. Bantotun / A.Il. Anekcees ;
pen. AL AnekceeB. - Camapa : IloBOJKCKMII TOCYyIapCTBEHHBI YHUBEPCUTET
TeJIeKOMMYHUKai 1 uHpopmatuku, 2016. - 101 c. - Knura naxoautcs B 6a3zoBoit Bepcuu IbC
[PRbooks., 3x3eMIIsIpOB HEOrpaHUYEHHO
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2. Annep, HO.II. Cratuctuyeckoe ympaBieHue mnpoueccamu. «bonpiive gaHHBIC)
DOnexkTpoHHBIA pecype : yuebnoe nmocobue / E.A. Uepnwix / FO.II. Annep. - Cratucruueckoe
ynpaBiienue mnporeccamu. «bonbmme nanubie»,2021-09-01. - MockBa : Usmarensckmit [Jom
MUCuC, 2016. - 52 c. - Kaura naxonurcs B 6a3zoBoii Bepcuu IbC [PRbooks. - ISBN 978-5-
87623-969-3, 3x3eMIIsIPOB HEOTPAHUYEHH O

JdonosHuTeIbHAS JIUTEpaTypa:

1. CoBpemeHHBIE HHPOPMAIIMOHHBIE TEXHOJIOTUU JIEKTPOHHBIH pecypc : COopHHK
TPYJOB IO MaTepuajaM 3-i  MEKBY30BCKOM HAay4YHO-TEXHHUYECKON KOH(EpEeHIHH ¢
MEeXJIyHapoIHbIM yuyactheM 29 centsiOops 2017 r. / B. W. Bonosau [u ap.] ; pea. B. M.
Aptromenko. - Koponés : Hayunsnii koncynsTant, MI'OTY, 2017. - 191 c. - Kuura mHaxoaurcs B
npemuyMm-Bepcun DBC IPR BOOKS. - ISBN 978-5-9500999-7-7, 3x3eMIUIIpOB HEOTpaHHYEHHO

2. CoBpeMeHHBIE MYJIbTUMEAMMHBIE HH()OPMALMOHHBIE TEXHOJOIMH OJIEKTPOHHBIN
pecypc : yaedroe nocodbue / C.C. Msuitbko / JI.A. Perieuko / A.Il. AnekceeB / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEIUHBIE HHPOpMaMOHHbIE TexHoorun,2021-05-
25. - Mocksa : COJIOH-TTIPECC, 2017. - 108 c. - Kaura naxomutcs B 6a3oBoii Bepcuu DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIIIpOB HEOIPaHUYECHHO

MeTtoauueckas JuTeparypa:
1. Meronuyeckue peKOMeHIAIMU U1 CAMOCTOSTEIbHON PadOThI CTYJCHTOB MO AUCIMIUINHE
«BBenenne B ”HPOPMAIMOHHBIC TEXHOIOT MU
2. Meronuveckue ykazaHHs K JIaOOpaTOpHbIM paboTaM MO MUCHMILIMHE «BBeneHue B
UH(POPMAITUOHHBIC TEXHOJIOT U
HNHTepHET-pECypChI:
1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuenunem ®I'AOY BO CKDVY. [TucranunonHast
noanep)kka AucuIuinabl «L{udpoBas rpaMoTHOCTE 1 00pabOTKa TAHHBIXY
2. http://www.un.org - Caiit OOH MHpOopMaimoHHO-KOMMYHUKAI[HOHHBIC TEXHOJIOTHH
3. http://www.intuit.ru — Mareprer-YHuBepcuter KOMIbIOTEPHBIX TEXHOJIOTHH.
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