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BBEJAEHUE
Lean 1 321241 0CBOCHHUS JHCIHIIIHHBI

[{enb OCBOCHMS TUCIUTUIMHBL: (JOPMUPOBAHUE YHUBEPCATBHBIC M 00MIePOdeCCHOHATBHBIX
KOMIETeHIIMK Oyaymiero OakanaBpa (CHEIUANNCTa) IO COOTBETCTBYIOIIEMY HAIPaBICHUIO
MOATOTOBKU B 00J1aCTH IU(PPOBBIX TEXHOJIOTUH U 00paOOTKH JTaHHBIX.

3agaur OCBOCHUS TUCIUILINHEL

- 3HAKOMCTBO CTYJICHTOB C COBPEMCHHBIMU HAIPABJICHUSAMHU B O00OJacTH
1u(poBHU3aINH 00IIIECTBA, SKOHOMUKU U 00Pa30BaHHUS,

- (dopMHpOBaHHE KOMIIOHEHTOB ITM(PPOBON TPaMOTHOCTH M HABBIKOB 0OpabOTKH
JAHHBIX C TIOMOIIBIO TU(PPOBBIX TEXHOJIOTHIA;

- oOydeHune CTYJICHTOB OCHOBHBIM CTpaTerusiMm ITOMCKa pelreHui
WHTEIJIEKTYyalIbHBIX 33/1a4 C MPUMEHEHUEM U(PPOBBIX HHCTPYMEHTOB;

- MOJTy4YeHUE I1IEJIOCTHOTO TIPEJCTABICHUS O HAMpPABICHUSAX W BO3MOXKHOCTSIX
COBPEMEHHBIX CPEJICTB MHPOPMAITMOHHBIX TEXHOJIOTHH B MPO(PECCHOHAIBHOMN JIeITeIbHOCTH;

- (GbopMUPOBaHHWE CHUCTEMBI 3HAHWA, YMCHHA W HAaBBIKOB B OOJIACTH MPHUMEHCHUS
U(POBBIX TEXHOJOTHH, Pa3BUTHE y CTYJACHTOB TOTOBHOCTH K TPaMOTHOMY HCIOJB30BaHUIO
CpeacTB MHPOPMAITMOHHBIX TEXHOJIOTHIA;

- U3YYCHHE IPAKTHYCCKHX  AaCIeKTOB  Pa3pabOTKU  CPEACTB  pealli3aliu
UH(OPMAIIMOHHBIX TEXHOIOTHIA.

B pe3ysabTaTe 0CBOEHHUS AUCUUILINHBI CTYAEHTbI J0JKHBI:

3HaTh:

- OCHOBBI IOMCKA ¥ KPUTHUYECKOTO aHAIM3a NHPOPMAIUH;

- METOABl CHCTEMHOTO IIOAXOAa JUI PEUICHUS MOCTABICHHBIX 33/a4 C ITOMOIIBIO
U(PPOBBIX U HHPOPMALMOHHBIX TEXHOJIOTUH;

- OCHOBHBIE 3Tallbl OpPraHU3alNH JMYHOTO HHU(POBOTO MPOCTPAHCTBA;

- BO3MOKHOCTH MIPUMEHEHUS TEXHOJIOTUU 00paOOTKHU TaHHBIX.

- BO3MOXKHOCTH LU(POBBIX HHCTPYMEHTHI ISl pEIICHNS TIOCTABICHHBIX 33/1a4;

- criocoObl MpUMEHEHHsI HU(POBBIX TEXHOJIOTUHN /7Sl pEIIEHHs TOCTABJICHHBIX 3a71ay;

- 3aKOHOJIATEJIbHBIE W HWHBIC MPaBOBBIE aKThl Poccuiickoit @enepanuu, peryaupyromue
IpaBOBBIC OTHOIIEHUS B chepe MHPOpPMAITMOHHONW 0€30MacCHOCTH U 3alIUThl TOCYAAPCTBEHHOM
TaiHBI.

Ymersb:

- IPUMEHATH OCHOBBI ITOMCKA U KPUTUYECKOTO aHAIN3a HH(POPMALINH;

- UCIOJIB30BaTh METOAbl CHCTEMHOTO MOAXOJAa AJI PEUICHHs IMOCTAaBJICHHBIX 3a7ad C
MOMOIIBIO IU(PPOBBIX U HHPOPMALTMOHHBIX TEXHOJIOTHH;

- OpraHu30BaTh JINYHOE U(POBOE MPOCTPAHCTRO;

- IPUMCHATH OCHOBHBIC TCXHOJIOTUH O6p&60TKI/I JaHHBbIX.

- IPUMEHATH BO3MOKHOCTH IIU(PPOBBIX MHCTPYMEHTHI JJIs pEIIeHHs] TOCTaBICHHBIX 3a]1aY;

- WUCMOJNB30BaTh CIOCOOBI TMPHUMEHEHUS UU(PPOBBIX TEXHOJOTUH IS pPELICHUs
MOCTaBJICHHBIX 3a71a4;

- AHAJIM3HUPOBATH 3aKOHOJATENILHBIE W HHBIE MpPaBOBblE akThl P®d, perymmpyronime
npaBoBble OTHOIICHHS B chepe Wb s opranmsanmm npopuiIakTUKH TMPaBOHAPYIICHUNA B
1upoBoi cpee.

Baagers:
- TEXHOJIOTHSIMHU TTOMCKa WH(OpMaInu;



- METOJITaMH CHCTEMHOTO TIOAXO/a JJIsl PEIICHNS TIOCTABICHHBIX 33/1a4 C TOMOIIBI0
U(PPOBBIX U NHPOPMALMOHHBIX TEXHOJIOTUH;

- TEXHOJIOTHUEH OpPTaHU3aLUH JMYHOTO U(PPOBOTO MIPOCTPAHCTBA;

- TEXHOJIOTUSIMH 00paOOTKH JJAHHBIX.

- (G POBBIMU HHCTPYMEHTAMH;

- METOZaMHU PUMEHEHUS IIUPPOBBIX TEXHOJIOTUH [T PEeLICHHs TOCTABICHHBIX 3a/1a4;

- TEXHOJIOTHEH OpraHU3aluy 0e30MacHOT0 JIMYHOTO NH(POBOTO MPOCTPAHCTBA



CTPYKTYPA U COAEPKAHUE JJABOPATOPHBIX PABOT

JlabopaTopnasi padora 1.
Cucmemamu3zayus u xpanenue ungpopmauuu na INK. Ocnoeswt pavoomot 6 OC Windows /
Astra Linux. @aiinsl u ¢paiinosas cucmema

Lesab padoThl: TO3HAKOMUTHCA C HHTEP(PEHCOM U OCHOBHBIMH BO3MOXHOCTSIMH PaOOTHI
B oneparoHHon cucreme Windows.
Bomnpockl (koMneTeHIMU, HABBIKH) 1JIS1 OCBOCHHUSI:

1. 3yunTh KOMIIOHEHTHI OJIB30BaTenbekoro narepdeiica OC Windows / Astra Linux.

2. TloznakomuTbesi ¢ Bo3MoxkHOcTsiMH HacTpoiiku OC Windows / Astra Linux. u
3JIEMEHTOB paboyvero CToJa.

2. VI3yynTh OCHOBHBIC BOBMOKHOCTH PadOTHI B onepannonHoi cucreme Windows / Astra
Linux.

3agaHus /151 BHINOJTHEHHS U MeTOAUYECKHE PEKOMEHIalNu:
3ananue 1. 3anonHuTe TAOIMITy, OTBEYAsi HA BOIPOCHI, PACIIOJIOKEHHBIE B JICBOM KOJIOHKE.
Ne
n/n

Bomnpoc Windows | Astra Linux

1. Hacrpoiiku nepconammzanuun B OC Windows/ Astra
Linux.

2. IManens 3agay OC Windows / Astra Linux, HazHaueHue,
AJIEMEHTHI MaHeNH 3a/1a4, HaCTPOHKa

3. Cranmaptaeie mpuinoxkenus OC Windows / Astra
Linux. Pacnonoxenue, Ha3zHaueHue. [lepednciuThb
Han0oJIee MOMYJISIpHEIE.

4.
OOBEKTHI OTB30BATEIHCKOTO YPOBHS: IOHSATHE

. OKHO Ianku, Ha3HA4YEeHUEe, ITEMEHTHI OKHa

6. OKHO OKyMEHTa, Ha3HaYEeHUE, SJIEMEHTHI OKHA

7. [TpoBogHuK (MeHemxkep) daitnos. Haznauenue. Pabora
C IPOBOJIHUKOM

8. ®daiinosast cuctema OC Windows / Astra Linux.
NIEPEUYMCIUTE BCE BOZMOXKHBIE ACUCTBUS ¢ (hailnaMu

0. Yro Ha3bIBAIOT SIPJIBIKOM MPOTrPAMMBbI MU JOKYMEHTA,

Ha3HAYCHHE SIPIIBIKA, CIOCOOBI CO3/TaHUs

10. | [Manmens ympamnenuss OC Windows / Astra Linux.
Pacnonoxxenne, HaznaueHue. Hactpolika mapaMeTpoB
TaHEU YIPABJICHUS

11. VY nanenue u ycTraHOBKa POrpaMM

12. .
Kop3una: HazHaueHue, BOCCTaHOBJICHUE (aiiioB

13. . .
Cetessie cpenctea OC Windows / Astra Linux.

14.

MHoro3anadgocTh 1 MHOronoTouyHocth OC




3anonnennyro mabauyy 6 suoe ¢haiina zaepyzume ¢ Omuem no JIP.

3amanue 2. [loAroToBbTE BHICTYIUICHUE U MTPE3CHTALIAIO IO OJTHOW U3 TEM:
OnepanoHHbIC CUCTEMBI I MOOUIIBHBIX YCTPOHCTB
0630p Unix-omepaioHHBIX CHCTEM Pa3JIMYHBIX MPOU3BOIUTENCH
OnepanronHas cucrema Astra Linux
Omneparmonnas cucrema MacOS kommnanuu Apple
SAnpo onepanoHHONW CUCTEMBI: CYIITHOCTh MOHSTHS, OCHOBHBIE (DYHKIIHH sSpa
CpaBHuUTENbHASA XapaKTEPUCTHKA COBPEMEHHBIX OMEPALIMOHHBIX CUCTEM
CpaBHeHue onepanoHHbIX cuctem: Astra Linux u Windows
HacTtpoiika u onTuMu3anus npou3BOIUTEIILHOCTH ONEPALlMOHHBIX CUCTEM
TenneHIun pa3BUTHUS PHIHKA ONEPAIIHOHHBIX CUCTEM

10 YcraHoBKa HECKOJIBKUX onepanmoHHbIX cucteM Ha [1K: Bo3HuKaromme mpo0aemMsl U
UX pelIeHue

11. Onepanmonnsie cucteMbl THTEpHET-CEpBEPOB

12. BupryasibHbIe MAalTUHBI U UX OTICPAIIUOHHBIE CHCTEMBI

CoNoO~WNE

lIpesenmayuro 3acpyszume 6 Omuem no JIP.

JlaGopaTtopuas pabora 2.
dnexmponnvie noumogsie cepsucvt u Cemesoii ymuKem.

esab padoThi:
Hayuntbes co3znmaBath SIIUK SJEKTPOHHOM MOYTHI, paboTaTh € COOOLICHUSIMHU, (POpMUPOBATH
aJIpeCHYIO KHUTY ¥ cpOPMHUPOBATH MPAKTUYECKUE HABBIKM CETEBOTO ITHKETA.

PaccmaTpuBaeMbie BOIIPOCHI:

Co3znanne dIeKTPOHHOTO TTOYTOBOTO SIIHKA.
[IpaBuia co3maHust ANIEKTPOHHBIX COOOIICHHUH.
Opranusamnus koHTakToB B Mail u Gmail.
0O0630p BO3MOKHOCTEH COBPEMEHHBIX ITOYTOBBIX CEPBUCORB.
CucremaTu3anus COOOIIEHHI.
Be3onacHOCTh M MCITOJIB30BAaHUE BPCMCHHBIX ITOYTOBLIX SITUKOB U aHOHHMaﬁ3CpOB.
OdopmieHune 31eKTPOHHOTO MTHChMa O(QUIIMAIBHOTO XapakTepa
CocraBnenue «PernamMeHT MeponpusTHI
YMeHue orBeyaTh Ha rpyOyIo peub B JIEKTPOHHBIX MHCbMaxX U COOOIICHUIX
10 [TpaBuia oO1IeHNS B MECCEHKEepax

©oNoOk~wDE

OTtnpasnsercs 2 mucbMa 10 3JIEKTPOHHOH 1MoUTe Ha SIMUK mpenoaaBatens. OOpaTuTh BHUMaHHE,
YTO MEPBOE 3aJaHNE — B IIEPBYIO 0UepeIb 3TO paboTa ¢ TeKCTOM. IIMCbMO HY>)KHO BHUMATEIbHO
IPOYUTATh U CTPYKTYPUPOBATH HH(OPMAIIHIO.

3aganue 1
Bl — MeHepKep KpynIHOM KOMITaHUU. Bam nanu cienyrolnee 3alaHue:
I'pamOTHO HamKcaTh 1€I0BOE MUCHMO MMapTHEPaM Mo OM3HECY, U OTIPABUTH €T0 Ha apec

npenoaaBaTens:
Bort uro Bam ckazan IupeKTop, COOMpasCh Ha OYEPETHYIO IETOBYIO BCTPEUY:
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«OTnpaBunis MUCBMO O 3aBTpamiHeM coBemanuu! OHU MHE Bce 3aBTpa HY»KHbI yTpoM! bes
ono3nanuii! B 8:00 yxe HauHy ciaymaTh aokiaabl. KcraTu, nmpuriacu skcnepra Mo npoaakam
MupoHoBa U BKJIIOYH €ro B CHCOK BeicTynatouiux. [lycTs Bce cobuparotcs B KoH(pepeHI[-3ae.
Beponuke s cka3ai, TEXHUKY OHA IMOATOTOBUT. 3aceiaHue OyaeT UATH J0ro, MO3TOMY BCTaBb B
pacnucanue kode-nay3y. Hauném ¢ noxmnana [lerpoBa o mpogakax B MPOILUIOM KBapTaie, 3aTeM
OTBEIM BpeMs Aisi Hamiero uHBectopa ['puropus Anexcanapouya CadoHOBa, MOTOM YK
OyxranTepus MOIKIIOYUTCS, JaJIbIIE 51, HY U OKCHEPT MO MpoaaxaM. AX, Aa 4yTh He 3a0bL, [oclie
COBEIIAHUs TPHUEIET aBTOOYC, MO3BOHM HAa OOBEKT, YTOUYHH BCE JIU Y HHUX T'OTOBO, BCE TOCIHE
COBEIIaHUsI TOeAYT CMOTpeTh HOBBIM TII: Dkckypcus, Bce nena, Hy W JIOKJIaJ] Opuragupa.
PernameHT ais Beex - 25 MUHYT».

3aganue 2.

Bl — 1upekTop 0AHOTr0 U3 IPEANPUATUN 3aCTPOULIMKOB. BBl BBIUTPAII TEHIEP HA CTPOUTEIBLCTBO
JIETCKOH IUIOINAAKH OJJHOIO U3 MUKPOPaiiOHOB. ABaHC BaM Ha CYET yIén, OyMaru Bce MoAM1CaHBbI,
OJTHAKO Balll 00BEKT «3aMOPO3MIINY OPTraHbl MOKapHOH Oe3omacHOCTH. Baieit BUHBI B TOM HET,
IOJTHOCTBIO BMHA JISKUT Ha 3akazuuke (Crenane Mropesnue). OqHako, BaM MPUXOJUT THEBHOE
IIACBMO OT 3aKa34uKa:

«JIE TOTOBBIM OFBEKT IT10 YJIMIE MOJIJTABCKOI? Bee cpokn yxe npouum!!!! Eciu
BbI, yBaxxaemsbie, He cAaauTe HaM OOBEKT, B YETBEpPr Ha CICAYIOIICH HEIeTu, Kak 3TO OBLIO
OI'OBOPEHO B IOTTOBOPE, TO HALLI PA3I'OBOP Gynet nmpogomkaTbes yke B cyae!»

Bama 3amaya — KOpPpeKTHO OTBETHTh Ha YIpoO3bl 3aKa3uhKa, OOBSCHUTH CUTYAIMIO0 U OBITH
HEINPEKIOHHBIM B CBOMX JOBOJAX.

JlabopaTopHas padota 3.
HNutepuer-texnonorum. IHouck ungpopmayuu ¢ cemu Hnumepnem u Cemeewie cepeucul

Hean padoThI:
OcBouth HaBbIKH 3 (PeKTUBHOTO MOMCKa B ceTh HTepHeT

PaccmaTpuBaemblie BONIPOCHI:
Pa6ora B Google (www.google.ru)
SIndex (www.yandex.ru)
Pamb6nep (www.rambler.ru ) u ap.

PaccmoTpeTs coBpeMeHHBIE ITU(POBBIE CEPBUCHI.
M3y4nTb OCHOBBI X IPUMEHEHUS B IIH(PPOBOM 0OIIIECTBE U COBMECTHOM B3aWMOICHCTBHH.
AnpoOupoBaTh CeTeBbIE XPAaHUINIIA.

ok whE

OcCHOBHBIC IOHATHSA:

[Touck nadopmarun B MTHTEpHETE OCYIIECTBIIETCS C TOMOIIBIO CIICIUATBHBIX IPOTPaMM,
oOpabaTeiBaronux 3ampockl — uH(popMannoHHO-TIoNCKOBbIX cucteM (MIIC). CymectByer
HECKOJIbKO MOJIeNIel, Ha KOTOPBIX OCHOBaHA paboTa MOMCKOBBIX CHUCTEM, HO MCTOPUYECKHU J[BE
MOJIeJN MpUoOpen HauOOJBIIYI0 MOMYJISIPHOCTh — 3TO MOUCKOBBIE KAaTaJlOTH U MOHCKOBBIE
yKa3aTemnu.


http://www.google.ru/
http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

[TonckoBbIe KaTaJOrH YCTPOEHHI 110 TOMY € MPUHIUIY, YTO U TeMaTHUYECKHUEe KaTaloru
KpYIHBIX 0M0moTek. OHM 0OBIYHO MPEACTABISIIOT COO0M HepapXuiecKrue rUNepTeKCTOBBIE MEHIO
C IMMyHKTaMH U MOAMYHKTaMH, OTPEACIISIONIMMU TEMAaTUKY CalTOB, ajipeca KOTOPBIX COJIepKaTcs
B JIaHHOM KaTaJIore, ¢ OCTEIEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHHEM TEMBI.

[TonckoBble KaTaloru CO3JalOTCS BPYUHYIO. BbhICOKOKBaM(UIIMPOBaHHBIE pPEAAKTOPHI
JUYHO MPOCMATPHUBAIOT MH(pOpMaNMOHHOE MpocTpaHcTBO WWW, oTOuparoT TO, YTO MO HUX
MHEHUIO IIPEJCTaBIISIET OOLIECTBEHHBIH HHTEPEC, M 3aHOCAT B KaTaJoOr.

OcHOBHOW MpOOJEMON TMOMCKOBBIX KAaTaJlOTOB SIBJISICTCSI YPE3BBIYAMHO  HHU3KUH
koa(durment oxsata pecypcoB WWW. UToObI MHOTOKPATHO YBEIUYUTH KOI(PGUIIMEHT 0XBaTa
pecypcoB Web, u3 mporecca HamoidHEHHUs 0a3bl JAHHBIX TOUCKOBOW CHUCTEMBI HEOOXOIUMO
HCKITIOUYHThH YeJI0BeUeCKUi (hakTop — paboTa JoKHA OBITh aBTOMAaTH3UPOBAHA.

ABTOMAaTHYECKYIO KaTtanoruzanuio Web-pecypcoB 1 yZ0BIETBOPEHHUE 3aIIPOCOB KIMEHTOB
BBITMOJHSIOT MOUCKOBBIE yKa3aTrenu. PaboTy MOMCKOBOTO yKa3aTelss MOKHO YCJIOBHO pa3JeluTh
Ha TPH dTarna:

- cOop nepBuYHOI 0a3bl JaHHBIX. J{J1s1 cCkaHMPOBaHUS MH()OPMAIIMOHHOT'O IPOCTPAHCTBA
WWW ucnonb3yroTcs criennaibHble areHTCKHE MPOrpaMMbl — Y€pBH, 33a4a KOTOPBIX COCTOUT
B TIOMCKE HEU3BECTHBIX PECYPCOB M PETUCTpALMS UX B Oa3e JaHHBIX;

- UWHAeKcanus 0a3bl JaHHBIX — TIEpBUYHAS 00padOTKa C IENhI0 ONTUMHU3AINN TTOUCKA.
Ha srane nnaexkcanum co3aaroTcs CeHaIn3upOBaHHbIE JOKYMEHTBI — COOCTBEHHO ITOMCKOBBIE
yKazaresu;

- paduHUpOBaHUE PE3yIbTUPYIOLIETO criucka. Ha 3Tom 3Tane co3maercs CIuCcoK CChUIOK,
KOTOpBI OyJaeT mnepeAaH IOJb30BATENI0O B KauyecTBE pe3ylbTupyromero. PadunupoBanue
PE3yNBTUPYIOIIETO CIHMCKA 3aKI0YaeTcs B QUIbTPAllMKM U PAaHKUPOBAHUH PE3yJIHTATOB MOKCKA.
Ilon ¢unpTpammeii mNOHUMAETCs OTCEB CCBUIOK, KOTOpBIE HEIEeNecOo00pa3HO BhIIABATh
MOJIb30BATENI0 (HAaIpUMep, MPOBEPsETCS HauuKue AyOiuKaTtoB). PamkupoBanue 3akioyaercs B
CO3JIaHUM CHELHATBHOTO MOpSAKA MPEJCTABICHUS PE3yJIbTUPYIOIIETO CIUCKA (IO KOJUYECTBY
KITFOUEBBIX CJIOB, COMTYTCTBYIOIIUX CJIOB U Jp.).

B Poccun Hanbosnee KpyNnHbIMU U MOMYJISIPHBIMU IIOUCKOBBIMH YKa3aTEJISIMU SIBJISTIOTCS:

- Google (www.google.ru)

- SIndex (www.yandex.ru)

- PamOnep (www.rambler.ru)

3aganue 1. 3anomHUTE TAOIUILY 3aIIPOCOB.
[TockoBbKY KaXKIbIi TIOMCKOBBIA pecypc, UMest 00IIHe PUHIIUITEI TOCTPOSHHUS, 00J1a/IaeT CBOMMHU
0COOCHHOCTSIMHU, PACCMOTPUTE BO3MOXKHBIC BAPHAHTHI TIOMCKA:

Pesynbrarsl noucka

Kirouesas ¢aza
Google Yandex Rambler

[{udposBoe obmecTBO

[udposuzarus
Wudopmaruzanus

3ananue 2. DpdexkTuBHbIil nouck B Google
B nonckoBoii cucreme Google BHIIOIHHUTE CIIEAYIONINE YITPAKHEHHUS:
1. Tlouck ¢ppa3bl HeJTUKOM
Ecnu B3sTh TeKCT B KaBbIUKH, Google Oyner uckath ppa3y ¢ TOUHO TAKUM K€ TOPSAKOM CIIOB.

GU Sl{’ "caiT o TBOpYecTEE” i n

2. Tlouck MpoNMylIeHHOTO CJI0BA


http://www.google.ru/
http://www.yandex.ru/
http://www.rambler.ru/

Korna HyHO HaliTH MPOMYIIEHHOE B IIUTATE CJIOBO, MPOCTO BO3BMUTE BCIO (Ppa3zy B KaBBHIUKHU U
BMECTO HY>KHOT'O CJIOBA MTOCTaBbTE 3BE3/I0UKY.

GID SIC *3acenaHwe npoOormMKaeTcA, rocnoga * aacegarend” (i U n

3. Omneparop «site»
Ecnmu HeoOxoaumo HaTH HHPOPMAIIMIO HA OMPEICIICHHOM CaiTe, BOCTIONB3YHTECHh OTIEPaTOPOM
«site», MOCTaBbTE JIB€ TOYKU M BBEJUTE HHTEPECYIOIINN 3a1pOC.

GID SIE site: adme.ru Xy4oKHWKK-BKBaPEnnCThI =E U “

4. CyxeHue nmoucka
C moMoIIpI0 CUMBOJIA aMIIepcan]] «&» MOKHO HCKaTh cpa3y JiBa CI0Ba, KOTOPBIE OYIYT CTOSATH B

OZTHOM MPEJIOKEHUU.
GU SIL WWBOTHbIE & HAacTpoeHWe e 0, n

5. HckiaouyeHue cJI0BA U3 MOUCKA
Hanpumep, HeoOX0aMMO HATH peLeNT TMETUYECKOTO JIecepTa, M OH 00s3aTeIbHO JTOJDKEH OBIThH
0e3 caxapa. Hanmummmre 3amnpoc 1 mocTaBbTe MUHYC TIEPE]] CIIOBOM caxap.

GO SIE awaaik -cTyauA -610po -KoHMepeHLUWA -BbICTaBka 2 “

6. Ilonck npuemIeMoii EeHBI
[Touck ToBapoB B ompeeIeHHOM Juarna3oHe 1eH. BBenuTe Ha3BaHKWe TOBapa U AMana3oH LEeH

4epe3 ABC TOYKHU.

GO 81{: 3epkansHas dpoTokamepa canon 15000..30000 Rl \!} “

7. JlokymeHTHI B onpeaejieHHOM (popmaTte
Beemute onepatop «filetype» u yepe3 1Be TOUKM HAMTUIIIMTE HA3BAHKUE 3aBETHOTO (hopMaTa.

GO SIC McTopuA amsanHa filetype:PPT JE.: “
[Touck nadopmariu o popmaty MokeT padboTaTh u 6€3 oneparopa «filetype». [IpoBeauTe mouck
npe3eHTanmu Ha Temy «l{udposas s3xoHOMUKAY.

8. Kaabkyasitop
B crpoke moucka MOXKHO IOJY4YHUTh PE3YJbTAT 3alpoca U KaJbKyJATOpP I JajbHEUIIEH

paboTHL.



Google  s7a2+10075 = ¢ 5N

Mouck Kaprai Kapruion Bugeo Ewé = WHCTPYMeHT noncka

PesynbTanos: npumapHo 32 900 000 (0,33 cex.)

Coser. Mo aToMy 3anNpocy Bbl MOMETE HAWTH CAATH HA pyceKom R3bike. Yrkasars
NPeanoYTHTENLHLIe AILIKK ANA Pe3yNLTATOE NOWCKa MONMHO B pasgens HacTpoiiku,

20167
Fag x! ( ) % AC
Inv sin In 7 8 9 +
n cos log 4 5 6 x
e tan v 1 2 3 -

Noapobnes

9. IlepeBonumk
[Tepen dbpazoii, KOTOPYIO CIEAYET MEPEBECTH, BBEIUTE «translatey, a mociae — «intoy u xKenaeMblid
SI3BIK.

GD gle translate s nioBnio TBOpYecTso into italian e 0 n
MNowck KapTaHKm Buneo HosooTi KapTe Ewg ~ MHCTDYMEHTH NOWCKE

PeaynetaTos: npumepto 816 000 (0,39 oex.)
Mepesect "A NGNKO TBOPYECTBO" Ha A3LIK. UTANBAHCKWA

translate.google.ru
m s NoBnio TBOPYECTBO - lo amo la creativita

10. OnpeneneHusi 3Ha4YeHHUA CJI0BA
YroObl MONyYUTh PaA3BEPHYTOE OMNpEACICHUE HEM3BECTHOTO CJIOBA, BOCIOJB3YHCS
onepaTopom «define:».
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GDg }SIE ‘ define: TBopyecTBO

Nownex Kapmmms Buaeo Kapmal

PesynsTatos: npvsepHo 18 700 000 (0,29 cex.)

TBOPYECTBO

Onpegenexvn B MiHTepHeTte

o o

Hosocth Ewgé ~ HHETRYMBHTI NovcKa

TeOp4YecTao — NPOUBCE ABATENLHOCTH, COANAKWMA KAYECTEEHHD HOBLIE
METEPHANEHBIE W JyX0BHEE LBHHOCTH WKW MTOM co3aaHwn obbakTHEHO HOBOTD.
OcHOBHOM KPMTEDMA, OTNHYSHWWA TEOPYECTED OT M3FOTOBNEHWA — YHUHANLHOCTL &ro
pelyneTATA. PBT_.I'J'IhT!T TBOpYECTEA HEBOIMOWHD NDAMO BMBECTH M3 HEYANbHBLIX

YCROBUA, ...

hitp:ffru. wikipedia.org'wiki/TeopuyecTao

11. KonBepTep BeJHYHH
Google Bc€ cnenaet 3a TeoOs!

GOL, lglﬂ "calT o TROpYacTee”

12. Pacnucanne KHHOCEAHCOB

GO*‘- ‘JS[E KMHO Ka3aHb

Nowck KapTh Buaeo KapTuHiu

HoaocTw Ewe - HHCTRYMEHTbI NOWCK:

PesynsTaros: npuaepHo 11 200 000 (0,27 cex.)

®unbmbl (KazaHb)

Tpaxcdopmepsr: 3noxa MeTpebnesun ...

Mayo w Borax-2

Tpascdopmeps:: 3noxa weTpebnexus
Kak npupy«4uTe apakoda-2 30
CMewaHHLe

Kak Npupy4MTe ApakoHa-2

+ Mokasate Apyrue unkme

11

4.

14,
4.

14.

. AT,
52mu,
. ATMm,
42Mu.
5Tmim,
421,

Boeawx
Boeawmx
Boeawx
MyneTdiansm
Komenmun
MynsThunem



13. TouHoe BpeMsi

Goo SEE BPEMA NapyK =m 0 “

Nowecx Buneo KapTu HoBsoo T KapTuHkn Ewe - MHCTDYMEHTR! NOWCKE

PaayneraTton: npessepto 15 400 000 (0,37 cex.)
12:24 BTOPHHE [CEET} - BpemAa napmn, mpauuun

14. Pacuuupennblii nouck B Google

Google LdppoBoit KypaTop m 4 Q

Bce KapTuHkm Bugeo Hoeoctu KapTsi Ewe HacTporixun MHCTpYMEeHTEI

H =
PeaynetaToe: npumepHo 4 270 000 (0,42 cex) Pl

Hzeim (Languages)
Ludbposoi kypaTop - Poccuinickoe oBLuecTBo «3HaHI
hitps-/iwww.znanierussia. ru/useful/Pages/digital-curator aspx -
Pacropsekenmen Mpaeutensctea Poccuitckoil Gegepaumu ot 28.07.201  Bee peayneTatul
nporpamma «Llndpoean skoHomuka Pocowidckod Qegepawmme

Brntownte BezonacHsii nowck

PaclumperHEi nowck

Baww ganHeie B Moncke
KOHcyﬂbTaHT B oBnacTu pasBuTA LJ,H(ppOBbIX KOMMNE

https://mephi.ru/obrdeyat/Profstandart/digital_curator.php « Weropua
MpoekTel kEanudmkaumi - NpoekT NnpogeccHoHansHoro cTaHgapTa - Ko

- - Mouck B cnpaeke
paseuTHA KOMNETEHLMI HaceneHnA (UMD poBO# KypaTop) ..

PO | ldppoBoii KypaTop - MNpodeccuoHanbHbie cTaHAapTLI®
profstandart rosmintrud ru/_. /MC%20LIMbpoB0i%20KypaTop%2030_08_2018_new2 . +

OTHPLIEAHWME HOBLIE BoamoxmHocTH! MpoexT «luwdpoeoi kypaTops. MNpoekT «Undposoi kypatops
r. Mockea, 2018 r. MNpoekT B cthepe coUManEHON 3aWMTEL

GD-::g|e

PaclumpeHHbIn nounck

Haiitin cTpaHuLbl Kak ato pabotaer 8 06LINHOM NOHCKE

Co cnosamun I hwq:poaoﬁ KypaTop BeaguTe KNKNEBRIE CNOBA: MBAH SEAOPOBHY KPYSEHUTEDH

CO CNOBOCOYETAHUEM: 3aKNIouMTE CIOBOCOMETAHNE B KABLMKW. "XHUTA HBAH KpysexuTepn™
¢ NioBbiM W3 3TUX CNOB: BeragsTe onepaTop OR MEXZY CIOBAMK, HeNoBEK OR Mapoxoa

e cros e gy

C AManazoHOM Yncen g;éa!:;:ﬂ:;ﬁc::ﬂh‘Miﬁzj-Hf:;:EMM M YKQAUTE ESMHNLY NIMEPEHMS.
[ononuutensHele

HaCTPORKK

Wekats Ha: moBom AbIKe TMouck cTpariy Ha eciSpantom Asbike

Crpana nobas ToMCK CTPaHML. CO3ZAHMBIX B ONPEIENeNNOR CTpaNe.

[Nara oBHosnennA: maBan Mowck cTPaHML, KOTopbIE BNk CORAAHE! MK OBHOBNEHE! B TedeHne

Cait unu gomen:

Pacnonosenne croe:

BezonacHelil nouck:

Dopmat dafinos:

MpaBa ka ucnons3oBaxne:

A€ YTOAHO Ha CTRaHuue

NoKa3LiBaTh BCE PesynLTaThl

moGoR

© noGol NUUEH3HER

YKABAHHOMD BPEMEHM

TlowcK Ha onNpeaeneHHoOM canTe (HanpuMep, wikipedia.org Junn e
Aouere (Hanpumep, .edu, .org unK .gov)

TTOHCK 1O TERCTY, SATOMOBKY MMM APECY CTPANMLL A TAKKE N0 CCBINKaM Ha

HI

HenonbsyiTe BesonacHei nouck, YyTo0wl 135aBHTECA OT HENPUATHEX W
HENPUCTONHBIX CAHTOE W KANTHHOK B PESYNETATAX NOMCKA

TOHCK CTPaNKL M AR08 ONPENENEHHOM0 DopMaTa

ToMCK CTPaHKL, KOTOPBIE MORHO BECNNATHO MCNONBI0EaTL,
PACNPOCTPAHATE M MIMEHATE.



[Tone3nas nHGOpMaIsI HAXOAUTCS B HIDKHEH YaCTH OKHA PacIIMPEHHOTO Torcka. Haxmure
Ha cchUIKYy «lIpuMeHHTH TOMCKOBBIE omeparopbl». M3yuure Tabnuily ¢ omneparopamu, HUX
IIPUMEHEHNUEM U Ha3HAYECHHEM.

@YHKIMM PaCIIMPEHHOTO MOMCKAa MOTYT MEHSTbCS B 3aBUCUMOCTH OT TOIO, I'Zl€ UMEHHO
BBITOJHSAETCS MOMCK. Brilie OblT paccMOTpeH BapuaHT JJs MOMCKa Ha BeO-CTpaHUIaX, HO €Clid
IIPOBOAMTH MOUCK CPEAM KApTHUHOK, a 3aTE€M NEPEUTH B PaCUIMPEHHBIA MOUCK, TaM OTKPOIOTCS
HOBBIC (PYHKIINH.

B pasnene «/lonosHUTENbHBIE HACTPOUKNY) MOXKHO 3aaTh:

- Pa3mep kapTuHOK. B BBIIagaromeM CIHCKE €CTh MHOXECTBO BapHUaHTOB pPa3MEPOB
n3o0paxenuii. [IoncKoBUK OyJeT HAXOUTh BAPUAHTHI C 00JI€€ BHICOKUM 3HAYCHUEM.

- ®opma wuzobOpaxkeHui. OUIBTPYIOTCS KBaJApaTHBIC, NPSIMOYTOJbHBIE W TaHOPAMHBIE
KapTUHKH.

- @wuptp nBeta. [lone3nas GyHKIHS, C TOMOIIBIO KOTOPOM MOKHO HAWTH YepHO-OeIbie
CHHMKH, png-(haisibl ¢ Ipo3pavyHbIM (POHOM WIIM KaPTUHKHU C MPE0OIIaIaloINM [[BETOM.

- Tun xaptuaku. C moMomibio 3TOro (uiIbTpa MOXKHO OTOOpa3uTh MO OTAEIBHOCTH
¢dororpaduu, KIUNI-apTHl, IOPTPETHI, AHUMUPOBAHHBIE U300pAKEHUSI.

AHaJOTMYHBIM 00pa3oM paboTaeT pacIUPEHHbIN MOUCK ISl BUJIEO.

3ananue 3. DpdexTUBHBINA NoUCK B SHaEKC.

AHa.HOI‘I/I‘IHO 3aJaHUIO 2, HpOBe,Z[I/ITe IIOUCK C HCIIOJBb30BaAHHUCM BBIIHeHepe‘II/ICJIeHHBIX
MIPUEMOB U OTIEPATOPOB.

OTKpoiTE U N3yUUTE BO3MOKHOCTH PACIIMPEHHOIO MMOUCKA.

SIHOEKC | undposoi kypatop Haitru 8| = Byaste & Mnioce
Mounck
B Craeponone 4 .ru TouHo Kak B zanpoce
Pyccrmin AHTTIMACKMIA Ewe ~ Tun daiina ~
3a cyTrM 3a 2 Hepgenu 3a mecAl
5l UndppoBoin KypaTop — npodeccis unmdgpoBoro mupa !e Hawnoce 44 mnk pesyneTatos
profstandart.rosmintrud.ru > 138 Lindposoi kyparop... v &3 @ 796 nokazoe B MECAL
Lndppoeoi kypatops. r Mockea, 2018 r. MNpoekT & cihepe cOLMaNEHOA 3aLUMTE 1
38AHATOCTH ... [poekT npodrecenonansHoro cTaHgapTa «Lndpoeo# kypaTtops.
Opranuzauuu-pazpabotunkn: Poccuiickoe obLlecTED «3HaHues . HuTaTs elé »
Lld  TMocmoTpets & Coxpanute Ha Sxgerc Quck

© Mpodeccns — uncbpoBoi KypaTop | AHgekc [3eHe
zen.yandex.ru > Axgekc [13eH > id...
Mpw aToM «uMdppoBOH KyPATOP» 3AMBILINASTCA KaK NONHOLEHHAA NPohecCHOHANLHAR ...
Cranpapt «Lludppoeoit kypaTops e Nonyunn ouLMANEHEIR CTATYC — OH YTEEDHIEH
HuraTs ews >

(")

Undpoeon kKypatop®

znanierussia.ru > useful/Pages/digital-curator.aspx

Lndpoeon kypatop. [naskan cTpakuualenTensHocTs. Uudpoeoi kypatop. KoHTeHT
cTpaHuuel. YuTaTh ewwd »
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3ananue 4.
Nzyuurte matepuansl cetu UHTEpHET: 35 cexpemos noucka Google. A3bik nouckogvix 3anpocos
Google. https://be-0s.ru/google-search/

DJIEKTPOHHBIE PECYPCHI:
1. https://takprosto.cc/10-hitrostey-dlya-poiska-v-google/ ,
2. http://lumpics.ru/how-to-use-advanced-search-in-google/#relatedpost
3. http://lumpics.ru/secrets-of-proper-search-in-yandex/

Buumanue! Pe3ynbraT BBIONHEHUS TIEPBOTO 3a7aHusl (3aMOTHEHHYIO TaOIHIly) T1abopaTopHO
paboTsl B BuE (haiisia BEUIOKUTE B AJIEMEHT Kypca 3ajaHue

Hayuutbcsi paboTaTh B COBPEMEHHBIX CETEBBIX CEpBHUCaxX W TNPUMEHSTh UX B COBPEMEHHOM
1 poBoi cpee.

JlabopaTopHblie padoTsI 4.
Oopabomka mekcmogoit ungopmayuu. 3HAKOMCMEO ¢ OPUCHBIMU MEKCMOBLIMU
peoakmopamu.

Hean padoThI:
HayuuTcs ocHOBaM MOATOTOBKU JOKYMEHTOB CJIOKHOM CTPYKTYPBI

PaccmaTpuBaemblie BONPOCHI:
1. MH3yuuTh BO3MOXXHOCTH TEKCTOBOro pemaktopa Word ans TOATOTOBKM HAy4YHOH
JOKYMEHTAlUU U JJOKYMEHTOB CJIOXKHON CTPYKTYPBI.
2. Hayuutbcsa npodeccrnoHaabHO paboTaTh ¢ TEKCTOBBIMU TIOKYMEHTaMH U O)OPMIIATD UX.
3. HayuuTbcs aBTOMaTHUECKU CO3/1aBaTh OIJIaBJICHHE K JJOKYMEHTY.
4. Hayuutbcst 100aBIATh B JAOKYMEHT TaOJMIbI, JHAarpaMMmbl, (OPMYIBI, CHOCKH, CCBUIKH,
yKa3aTenu, IPUMEYaHUs U Ipyrue JIEMEHThl HayYHbIX CTaTeu.
5. Hayuutbcs pabotaTh ¢ 60JBIIUM TOKYMEHTOM B PEKUME «TTIABHOTO JTOKYMEHTa
6. Hayuurtbcs co3naBaTh 2J€KTPOHHBIE JOKYMEHTHI cpeacTBamMu Word.

JlabopaTopnasi padora 5.
Oo0paboTka TekcToBoil uHGopmanun. Texnonozuu popmamuposanus O0OKymeHmos.
Co3zoanue maonuy

Bonpocsl (koMneTeHUMH, HABBIKHU) VISl OCBOCHUSI:
1. Hayuuthcs co3maaBarh U yaansaTh Tadbmuisl 8 MS Word.
2. W3yuuTh npaBuiia pe1akTHPOBAHUS TaOIHII.

3. M3yunuTth nmpaBuiia UCTIOIB30BaHUE (POPMYIT B TAOJIUIIAX M BHIYUCICHHUS B IOKYMEHTaX
MS Word.

4. Hayuutcs paboTaTh ¢ JaHHBIMU TaOJIUIIBI.

5. Hayuutscst paboTath ¢ rpapuueckumMu 00bEKTaMH.
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http://lumpics.ru/secrets-of-proper-search-in-yandex/

6. M3yunuth npaBuiia paboThl ¢ rpaduIeCKUMH PUTYpamHu.
7. Hayuutscst pabotats ¢ oo0bekramu WordArt, SmartArt.

8. M3yuuts npaBmiia coznanus uarpamm B npuinoxkeanu MS Word.

3agaHus 1J151 BbINOJHEHHS U MeTOAUYeCKHe PeKOMEeHIaliu:

Tabauna npeacrasiser coboil HAbOp siueeK, PacHOI0KEHHBIX B BUE CTPOK U CTOJIOIIOB.
Kaxnas syeiika TabIMLBI MOMET COAEpKAaThb TEKCTOBYIO, YHCIOBYIO WM TIpaHUuecKyro
uH(popMalio. MOXHO MPOU3BOAUTH JIFOOBIE MAHUIYJISIIIAA C JAHHBIMHU TAOJHIIBI, HAPUMED,
BCTaBJIATh U yAaJATh, pOpMaTUpOBaTh JaHHBIE, HE HAapYyLIas IPU 3TOM PACIOJI0KEHHUS CTOIOIIOB.

Co3oanue maonuywt

Jlis BcTaBKM TaONMIBI CIIY)KUT KHOMKA 7abnuyvl, pacnofio’keHHas Ha maHenu Tabauybl
BKIIATKU Bcmaska. Tlpyu HaxaThu Ha ATy KHONKY MOXHO B MHTEPAKTHBHOM PEXHME BhIOpAThH
HE0OXOAMMOE KOJIMYECTBO CTPOK M CTOJIOIOB JJIst Oy IyIIei TaOIHIThI

Eciu Ttabmuma odeHp Ooybmasi W KOJIMYECTBO j npeaIaraeMbIix
AYEeK HENOCTaTOYHO, HYXXHO BOCIOJB30BAThCS — OMIIMEH | Bcmasumo mabnuyy
(puc. 1) W B TMOSBHUBIIEMCS JUAJIOTOBOM OKHE 3a/aTh HE00X0IUMOe
KOJIMYECTBO CTPOK U CTOJOIIOB

[ ] [P

Tabauua|| PuoyHor Kavn  ®urypel Sn

TaBauua

TaBnuuel

BeTaska TabnvLbl

I I
I
I
I I
I I
I
I
I

| j EcTasnTe Tabanuy... |

HapucogaTe Tagauuy

Tadauua Excel

B & o B

JECNpecc-Tadanuel 4

Berasiarabmam [2)[X)

Pazmep TalnLes

{  Yucno cronfups: 5

LN

YWono CTpoK: 2

1 AsTonoafop WKpKHL! cToNBUOE
n F.Y

(*) nocrogHHan: ABTo E

) no conepsmmany

) o WKpkHE oKHA

1 (] Mo ymonuaruo ans HoBbix TaBmw,

I OK ][ OTtmeHa ]

Puc.1. Co3aanue TadauubI

3aoanue 17. Co3pnaiite Tabnuiy u3 5§ cmonoyos u 6 cmpox depes IUaroroBoe OkHO BeraBka
TA0JIMIBI, 3aIIOJTHUTE [IANKY TaOJIHIIBI, KaK Ha pHC. 2, 3aJaliTe TPaHHUIbI TAOINIIBI.
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Ne ' $anormid s O11eHEA CTIHIIeHTHA

Puc. 2. Oopazey Taonuyuw 1.

Omoodpasicenue u cKpvlmue JTUHUU CEMKU, GHEUWIHUE ZDAHUbL

[Io ymonuaHuiO peXxuUM OTOOpaKEHUS paMKU TaONMIBI U Pa3AeNUTEIbHBIX JTHHHMA
BKIItOUeH. TeM He MeHee, TaXe eClIU IMHUU CETKU OyIyT yJaJCHbI C UCTIOIB30BaHNEM KOMaH/IbI
['panuns! u 3anuBka, Word no-npesxxaemy 0y1eT 0ToOpaxarh JIMHUU CETKU, pa3eiione sueiiku
TaONIMIIBI, PTH JIMHUM HE OTOOpakaroTcs Ha medatd. (s moOaBleHHsS T'paHUIl M 3aJUBKH B
TabJIMIaX HUCIHOJB3YeTCsl OKHO Jualora
'panunbl U 3a1MBKa OTKpHIBAIONIIEECS U3

Fpaunu,hl H 3a/THEKA

KOHTGKCTHON  BKuagku  KoHcTpykrop | Dowe | Croame | samec |
: Thn:
—manens Hapucosars Tabamily —KHOmMKa | el ofpese
_ - AinA A00AENEHA FPAHHL WENKHHTE
BI)I60p rpaHHu et EI 0Bpasey, MK MCNONBE3YHTE KHOMKK
WITH CPENICTBA PA0OTHI C TPAHUIIAMHE H - —
() > T ot
3aJIMBKOHU, PACIOJOKXCHHBIMH BO BKJIAAKE D 0.5t . |
Koncrpykrop — mnanens Crunu Tabmui 2 Hapucogate Nactuk
_# LlgeT nepa ~ - LY
— T panunbi— I'panuibl 1 3anuBka(puc. 3). e HEET IED T
HapwcogaTs rpaHmusl F
Puc. 3. OxkHO aumajiora | Kuonka ee1bop rpannit
Apyrasa 1
I'paHuubl 1 3a/IMBKA - frervus K
MaHene | [OpH30HTANEHAA AHHKA. .. | o). | OTHEHS |

3aoanue 18. Paboma c¢ mabnuyen. Ilo 3aBepliieHUu co3gaHus TaOIMIBI B Hee
HEOOXOANMO BBECTH TEKCT. TEKCT BBOANUTCS B KAKAYIO U3 ST9€EK TaOIUIBI B OTJEILHOCTH, IPHUEM
Ui ero (hOpMaTHPOBAHUS MOAXOIUT OOJBIIMHCTBO CTAHAAPTHHIX (YHKUUN (OpMATUPOBAHMS
Word. [l mepemenieHus 1o sueikaM TaOJIUIbl HCIONB3YIOT KIABUIIU YIPABICHUS KypCOpOM,
MaHMITYJIATOP MBI U criennanbHble kKiaaBumu (Tab). Ilpu odhopmiennn TabmuIs oabp30BaTeNb
MOXET YCTaHOBUTH CBOWMCTBa BBIODAaHHOHN TAOIWIBI, Hanpumep, 8bIpA6HUBAHUE, UHIMEPBAb,
WUpUHY cmonbyos, 2panuysl U 3a1UeKy 4epe3 KOHTEKCTHYIO BKIIaAKy Maker (puc. 4).

Puc. 4. Bkiaaaka Makert

N3yunte BO3MOXKHOCTH, IIPEIOCTABIsEMblE KOHTEKCTHBIMU BKJIaakamu KoHcTpykTop u
Maker.

Maker

l¢ BrgeauTs * % ﬁ Ed Berasums cruzy Oereannnteausiin | G j0gsen 2 HE | BB E A= Al ) MoETOPUTE CTROKA 3aroNOEKOE
o = o
[ OTo6pasuTs ceTky - 5 ~J]_| BeraeuTe cneEa HEH Paz6uTe Aueiiku j 579 o 'jj =E=3 " R = ~ ‘Z‘ HZ MpeoBpasosate B TEKCT
. . YganuTe | Beraeute = B anpagneHue Mona || CopTMpoEKa
% CeolcTER - cBepxy il BerasuTe cnpasa 5 Paz6ute Tabauuy ;af AETONOABOR === TekcTa aueliku Jx ©opryna

Taéanua CTpokM 1 cTonBusl [F] OBBEgHHUTE Pazmep aueiikn = BripasHWEaHNE JaHHele
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3aoanue 19. Hzmenenue pazmepoé cmpok u cmonouos. 3Bvipasnueanue mexcma u
dopmuposanue wpugpma 6 aueiikax madauysl.

Haubonee mpocThiM crmocoOOM HU3MEHEHHUs pa3MEPOB CTOJOIOB M CTPOK SIBIISICTCS
MEpPeTaCKUBAaHUE WX TPaHUIl BpydHyro. HYXXHO TOJIBECTH yKa3aTelb MbIIHA K JIMHHH,
pazzensioniel 1Ba cToyudla 1 B TOT MOMEHT, KOrJa yKa3aTellb MPUMET BUJ JBOWHOM CTPENKH,
HAXXaTh JICBYIO KJIABHIIY MBI U IEPEHECTH TPAHUILY CTOJONA B CTOPOHY (pHC. 5

Mo | Damunue rE!
nmn

HacTpoMTE cTonbEL, Taﬁnnum!

<>

Puc. 5. Hacmpoiika wiupunsl cmonoyos

Jist yKa3aHUs YUCIIOBBIX 3HAYCHUH Pa3MepOB CTOJIONA MITH CTPOKH MCIIONIb3YeTCs BKIIAIKA
Maker —Pa3mep siueiiku, 3/1eCh K€ MOJIb30BATENb MOKET YCTAHOBUTH ABTOMOAOOP IIMPUHBI U
BBICOTHI IYEEK

Jly1s n3MeHeHus IUPUHBI CTOJOLOB TaOIHUIIBI MOKHO BOCIIOJIB30BAThCS TOPU30HTATBHON
auHelKoi. Ha ropu3oHTanbHOM IMHEHKe pacnoiaaraloTcsi METKH T'PaHHUL] CTOJIOLOB TaOIH1IbI (pHC.
6.). YcTaHOBHUTE Kypcop Ha METKY, U KOTJa MOSBITCA CTPEIKU U3MEHEHHUS Pa3MepOB, HAKMUTE
JIEeBYIO KHOTIKY MBIIIH U, YAEPKUBas €€, IEPEeMECTUTE IPaHUILy STUCHKN TaOJIUIIBL.

1ol 2 0 3 0 de1 5ol badl+7

Puc. 6. Ynpasienne uman(N}l ecTTl(Q)iJ}ﬁr oB 114131% '1%911\6%%%4 KOOPAMHATHOM JIMHEHKH

Cy3bTe cTo01IBI, B KOTOPOM BBEJCHBI N n/h, oyenka u cmuneHous i paciiupbTe CTOJIOCTI,
B KOTOPOM BBEJICHA (hamuiuisl.

[Tepen Tem, kak HavyaTh (OpMATUPOBAHHE MAHHBIX TAONHIBI, SUYECHKH HEOOXOIMMO
BbIIeTUTh. [lonb3ysack BkIaakoi Maker—mone Tabmuiia— Bwigenutb, MOXHO BBIICIHTH TY
CTPOKY WJIM CTOJIOEI], B KOTOPBIX MPEABAPUTEIIFHO YCTAHOBIICH KYPCOpP, a €CIIU ISl BBIICICHUS
XOTHUTE BOCIIOJIBH30BATHCS MBIIIBIO - MOJBEANTE yKa3aTeldh MBIIIN JIeBee CTPOKU WIIH BBIIIE
CTOJIOIIAa W IIEITKHUTE MBIIIBI0 B TOT MOMEHT, KOTJa yKa3zaTellb MpUMET (OpMy CTpPEIKH,
YKa3bIBAIOIIEH Ha BBIIEISIEMBIA Y4acTOK. Buldenume nepgyro cmpoxy madiuyvl, 3anoIHeHH)IO
MEKCMOoM.

BripaBHuBaHue TekcTa U popmatupoBaHue mpudTa B sYekax TaONUIBI TPOU3BOAUTCS
TPAAUITMOHHBIM CITOCOOOM C HCIIOJB30BAHMEM KHOTIOK BBIPAaBHMBAHHWS a03alleB Ha BKIIAJKE

I'maBHas, mubo Ha Bkiagke Maket —none BeipaBHuBanue (Puc. 7).
KoHCTRYETOR Maket

=33 g J

=l |=| |= —

HanpaeneHwe [loAaa
= = = TekcTa AYSHEN

ErlpasHHUEaHWE
Puc. 7. BolpaBHHBaHHe TEKCTA B TYeHKe
VYcraHoBuTE IS IEPBOI CTPOKU TaOJIHIBI BEIPABHUBAHUE 110 TOPU3OHTAIN U BEPTUKAIN
no uentpy. /s nepoii ctpoku Tabimuipel ycranosute mpudrt Times New Roman, pazmep 14,
JKUPHBII.
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3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyos

Jyist BCTaBKH CTPOKH/CTOJIONA B UMEIOITYIOCS TaOIUIly HEOOXOIMMO yCTaHOBUTH KYypCOp B
CTPOKY WJIM CTOJIOCIl Mepe]] WU TMOCe KOTOPBIX HEOO0X0IuMO M00aBUTH CTpoKy/cTonberr. Ha
BKJIaike MaxkeT BbIOpath nosie CTPOKH U CTONOIBI M JOOABUTH HYKHBINA JIEMEHT

Yrobsl 100aBUTH CTPOKY B ¥ B Borasims cnsy KOHILIE TaOJIHLbI, HEOOXOAUMO
YCTaHOBUTb Kypcop B IOCIEIHEN Efl JH Brasus cnesa A4elKe, PpaclojI0KEHHOH B
IPaBOM HUKHEM YTy TaONUIbL, U | Berasuts HaxkaTh Kiapuiry Tab.

Jlo6aBbTe 00um cTonmben =~ CEEP A Barasuts cnpaga | poone cronGia Mma. Baecue

CTROK oné [
3aroJIoBOK croubna Omuecmego. =TPPHH M ETOABLE ° 3amosHUTE TAOIUIY JAHHBIMHU
Kak Ha puc. 8. Cronben N n/n 3ar0HUTE NP MIOMOIIM HyMEPOBAHHOTO CITUCKA, BHIOPAB €ro Ha
BKJIaJIKE TJIaBHas B mojie A63ail. Jlo6aBbTe B KOHIIE TaOIUIIBI OJTHY MMYCTYIO CTPOKY.

IP:I DavILma Hmsa OTIeCTBO Omenka | CTHIICHIHA
1. |MeaHoB AHDpei AnekcesBrY 4] 1250

2. | Cepresea MWapna llBaHOBHA 4 1000

3. |BopoHoe [MeTp 1Nk K1y 4 1000

4 |KopoThoB EereHnid | CemMeHOBHY 3 0

5. | AHApeesEa Bepa [NeTpoBHA A 1250

53

Puc. 8. 3anojHenHas Tadanna
Yoanenue cmpoxu wunu  cmonbuya - OCymeCcTBIAECTCS ~ KOMaHIOHM  YIaJUTh
CTPOKH/CTO0UBbI/A4eliKu Ha BkiIaake Maket (Puc. 9)

;W 2 'EI EcTae
2 B
*-J]_l Becrae
¥aanuTe|| BcTaEWTe
o ceepry [l Berae

o ¥aanuTe aueiki..,

i ¥AaNUTE CTOABLE

=N | ¥YpanuTe CTPOKK

_,3] ¥AaNUTE TaBauuy

Puc. 9. Komanabl YaaauTh CTPOKH/CTOJOUBI/TYEHKH
3aoanue 21. Copmupoexa 0anHvlx 6 madauyax.

BbINOMHUTE COPTUPOBKY MO BO3PACTAHUIO MU IO YOBIBAHUIO IO3BOJISIOT KHOIKA
CopTHpoBKAa 10 BO3pacTaHUIO/yObIBAHUIO, PACTIOJIOKEHHAs Ha raHenu [ 1aBHas B moye AO3ail

2!
CopTiposka

. CopTHpoBaTh MOXHO KaK YUCJIOBbIE, TAaK U TEKCTOBBIE JIaHHBIE.

B okne quanora CopTupoBKa, OTKpBIBAIONIETOCS BKiIaake MakeT nosie /[aHHbie MOXHO
YCTaHOBUTD MapaMeTPhl ISl COPTUPOBKU JaHHBIX, HCIIOIB3YIO 10 TpeX MoJied TaOluIbl, yKa3aTh
TUATl COPTHPOBKHU (mexcm, uucio, oama) W TIOPSAOK COPTHUPOBKU [UJISI KaXIOro mois (no
803pACMAHUIO UTU NO YObIBAHUIO).
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CopTHpoEKa E| E|

CHa4ana no e
= * MO BOZPACTaHHHD
CTonbuam 1 i [TekcTt ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTed no

{* No Bo3pAacTaHkH
| - THM:  [TekcTt - =
" nio yBIEaHHRD

4 .

Mo: |a63au.arr|
2aTed No
| = -
~
CMHEOK
" co cTpokoA 3aronoeka {* fes CTPOKH 3aronoeka

:

MapamMeTpel... | k. OTHEHA

Puc. 10. luanorosoe oxkHo CopTHpoOBKa
[TpoBeauTe COPTUPOBKY MO BO3PACTAHUIO PaHEE CO3TaHHOM TAOIUIIBI IO MO0 DPaMuJInsl.
B otkpsiBmieMcs: auanorooM okHe COpPTHMpPOBKA yCTaHOBHTE nepsviil kuou: Cmonbey — 2,
Tlopsook — no eospacmanuro.
Brumanue! Ecnu dannvle mabauyvl ne 6vl0eiums, d NPOCMO YCMAHOBUMb KYPCOpP 8
npeoenax copmupyemoz0 nojis, mo cOpmuposKa npouzotioem 0e3 NpuesasKu OCManrbHblX OAHHbIX
mabauyb.

NCIIOJIbB3OBAHUE ®OPMVYJI B TABJIMIIAX 1 BBIUNCJIEHN A B
JOKYMEHTAX
3aoanue 22. Hexotopsle Tabnuiiel, co3naBaemble B Word npeHa3HaueHbl ISl XpaHEHUs
YHCJIOBBIX JaHHBIX. J{JIs1 BBIMOJIHEHUS BBIYMCIEHUI HaJ 3TUMHU JaHHBIMM MOXHO BKJIIOYaTh B
TaOIUIIBI POPMYIIBIL.
Jy1st Toro yToOBI UCTIOJIB30BaTh (OPMYITy HEOOXOIUMO:
* VCTaHOBUTH KypCOp MBIIIM B SUEHKY, T'Zl€ JOJDKEH OBITh MOJY4YeH pe3yibTar
BBIYMCIICHUI
* BriOpars Biagky Maker — noJie Jlannbie —®opmyaia. [Ipu sTom Ha sKpane
MOSIBUTCS OKHO nuajora @opmyJa (puc. 11).

Papmyna:

PapMaT yicna:
| =]
BCTIBHMTE dryHELHHD:

| =l Ef

| OTHEHE |

Puc. 11. luanorosoe okHo ®opmyna
=B crucke BeraBuTh (YHKIMIO BBHIOpAaTh HYXHYIO (DYHKIUIO (BhIOpaHHas (QyHKIIUS
no6asutcs B nosie @opmy.ia).
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*B ckoOku BBeIUTE HAMpaBICHHE PACIOJOKEHHUS IMOACYUTHIBAEMBIX siUeeK (CBepXy-
above, ciea- left, cnapsa-right).
= [Ipy HEOOXOAMMOCTH MOKHO BBIOpATh popMaT 0TOOpaKEHUS PE3yIbTATOB BEIUUCICHUS
B criiucke Popmar uunciia
=*B pesynsrate Word BcTaBuT mose, coiepikamiee (Gopmyiy, B sUeHKy TaOIWIBI U
0TOOpa3UT pe3ybTaT BEIYUCICHHUS.
Takike MOKHO IPOU3BECTH MOACYET CJIeTYOIUM 00pa3om:
Urto0bl 3a0ams 6 auetike ¢hopmyny, Hy’KHO BBIIIOTHUTD CIEAYIOLINE JeHCTBUS:
® IIOMECTUTH KypCop B sTUCHKY TaOIMIIbI WIIN 2] i
B TO MECTO JOKYMEHTA, II€ I0JKEH BBIBOJAUTHCS
pe3ynbTar;
® BBINOJHUTh KOMaHny /lannwvie -Popmyna
neHTsl Maxem;
fo,00 -]
e B nosiBUBILIeMcs okHE Popmyna (puc. 12) -
B CTpOKe hOPMYJIBI ﬁfTaﬁHTb dyHKUHHD! BcTaBnTe 3aKknaaKy:
3anucath (opMyiy, yka3aTh (opMmaT BBIBOJA t

dopryna:

|=a 1+aZ-a3

POpMAT YHCNA:

= =
pe3ynbrata B CTpoke QopmaTa 4Hcla, HOpH ’TI
HEOOXOIMMOCTH BBIOpaTh (YHKLIHIO B IOJIE
BCTaBKU (DyHKIIMHU U HAXKaTh OK.

3ameuanue. JlMana3oH SA4YEEK YKa3bIBACTCS
yepes IBOCTOUHE OT BEPXHEH JIEBOM STUEHKHU O HUKHEW MPaBOM.

Brruucnure cpennuit 6aimi CTyA€HTOB U OOIIYI0 CYMMY CTHUIICHIUHM B CO3JJaHHOM paHee
tabnuue. s 4ero ycTaHoBUTE Kypcop B MyCTYIO sueiiky o nojiem OueHka, BEIOEpUTe BKIAIKY
Maker — noJie {annubsie —PopmyJia. B okae nquanora @opmyiia yCTaHOBUTE KypCcOp B CTPOKY
dopmyia, 3ateM BeiOepute Gyukmuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazduenue ayeex

g 0ObequHEeHHs] HECKOJIbKUX SY€eK B OJHY, HEOOXOIMMO BBLACITUTH OObEINHSAEMbIE
SYCHKH, a 3aTeM BBIOpaTh BKIAAKy Maker — mose O0beAMHMTh siuelku. /s pazaeneHus
SAYEEeK C UCIOIb30BAaHUEM MEHIO HEOOXOJUMO BBIICIUTh OJIHY MM HECKOJIbKO SYEeK U BHIOPATh
BKiIanky Maker — mosie O0benunutb— Pa30ouTh siueiikn. B nosiBUBIIEMCS OKHE aMaora
yKa3aTb, HAa CKOJIKO CTOJIOLIOB WIIM CTPOK CJIEIYeT pa3Je/IuTh BbIICTICHHYIO SUEKY.

OObenuHUTE TEpPBHIC YETHIpPE STUCHKHU TAONHIIBI B MOCIETHEH cTpoke. B o0bennHEeHHBIE
sUeKu BBeAUTE TeKCT: Mmozoevle 3nauenus. lloncumraiite OOIIYIO CyMMYy CTUIICHIUU H
CPEIHIO0 OIleHKY. B pesynbrare Bl TOMDKHBI TONTYyYUTh TAOMUIy Kak Ha puc. 13.

OTHEHa |

Puc. 12. Oxno 6600a chopmynvt 6 mabauuy

Taobauna 2.

r?; Panmma Hma OTIeCcTRO Onenxa | CTHIICHIHA

1. |MeaHoB AHOper AnNerceeBmy a 12460

2. | Cepreees hlapns I eaHoBHE 4 1000

3 |BopoHoe MNeTp iy S 4 1000

4 |KopoThoe EereHuA | CemMeHoBHY 3 0

5. |AHOpesBs Bepa [NeTpoBHA o 12450

MTOroEbIE IHAYEHWA; 42 4500

Puc. 13. I'oTroBas Tadanna
CoxpaHuTe CO3TaHHYIO TaOIUIly B CBOCH make moa umeHeMm Tadauna 2
CamocrosiTenpbHO co3faiite Tabnumy (puc. 14) mo oOpasiy, moacuuTaiiTe cronberr
Cpeonuti 6ann.
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Tabauya 2.

Ne DHO IIpegmersr
° = : e
& = = 5
: : : : :
= 2 g ) @
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. BoruncijieHue cpeHero 3Ha4eHust

Ilpumeuanue: Ilpumenenue chopmyn 6 mabauyax

Jlnsi mpoBeNeHHS DIIEMEHTApHBIX BBIYMCICHUN B TaOJHIIE pealn30BaH MEXaHU3M
npuMeHeHus Gopmyi. Tak, mobas sueiika TaOIUIBl MOXKET OBITh «BBIYHCISEMON» Ha OCHOBE
MPUTTUCAHHOM el hopMyIIbl (PYHKIIMN), OTIEpaHIaMH KOTOPOU SBJISIOTCS 3HAUCHUSI (KaK MPaBUIIO,
YKCJIOBBIC) IPYTUX SUCEK WM JUIsl HEKOTOpBIX (GyHKIMi ux rpymm. [Ipu 3ToM Bes Tabiuia
paccMaTpuBaeTCs Kak MaTpHIla, CTPOKH KOTOPOH HYyMEpPYIOTCS, HAUWHAS C €AMHHUIIBI, & CTOJIOIIBI
0003HAYAIOTCS JTATUHCKUMH 6}}/¥(BaMI/I, HauMHasg c A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aodpecayus aueex madbauyvi

YroOsl 3a1aTh B siueiike HopMyiy, Hy’KHO BBIITOJHUTD CIEAYIONINE NeHCTBUS:

- TIOMECTUTh Kypcop B S4eiKy TaOJMIbl WIM B TO MECTO JOKYMEHTa, T JOKEH
BBIBOJIUTBCS PE3YJIbTAT;

- BRINOJIHUTH KomaHy Jlanueie — @opMyra ieHTsl Maker;

- B osiBUBIIEMCS OKHE DopMyia B CTpoke (hopMyJibl 3anucath GopMyity, ykazats popmar
BBIBOJIA pe3yJibTaTa B CTpoKe dopmara yucia, Mpu HEOOXOIUMOCTH BHIOpaTh (YHKIHUIO B TIOJIC
BCTaBKU (QPyHKUIMHU U HaxaTh OK.

3ameuanue. Jlnana3oH siY€EK yKa3bIBAE€TCS YE€pPE3 IBOCTOUME OT BEPXHEH JIEBOM STUEHKH 10
HIDKHEH IIPaBoM.

Popryna:
|=al+a2-33 '

PopMaT YMcna:

||:|,n|:| =l

BCTaBMTE dryHELMHD: BCTAEMTE 3aKNaaKy:

| o | 7
O I OTMEHA | [
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OxHo 6600a ¢hopmynvl 6 maodauyy

YroObl N3MEHUTH 3aMUCAHHYIO (OPMYITY, HY>KHO:

- BBIJICTIUTH STYCHKY C GOPMYIIOH;

- BBIIIOJIHUTBL KOMaHy JlaHHbIe — Dopmya ieHTsl Maker;

- BHECTH M3MEHEHUs B NOsABUBLIEMCcA OKHE (Gopmyil. JInGo BbI3BaTh MO NPaBOM KHOIKU
MBI Ha BBIJCICHHOW sYeiike KomaHny HM3menurs nose-PopMmyna U BBIIOJIHUTH €€
PEAAKTUPOBAHUE.

YroObl mepecyuTaTh pe3yibTaT (popMyIbl IPU U3MEHEHUH YHCIOBBIX JaHHBIX B JPYTUX
suerkax TaOJUIbI, YIaCTBYIOIIMX B (JOpMyJIie, HY>)KHO MPHU BBIICIEHHON siuelike ¢ GOopMyIIoi o
IPaBOil KHOIKE MBIIIU MPUMEHUTh KoMaHy O6Hosumsb none. YToObl ynanuth GopMyiy, Hy>KHO
JBaXK]bl IPUMEHUTH KoMaHTy Delete k BbIIeIEeHHOMY pe3yJsibTaTy (GOpMyJIbl.

3aoanue 24. /lobasnenue nazeanus Kk maoauye. Ecnu B TOKyMEHTE MpeaIonaracTcs
HaJIMYue MHOXECTBa TaOnuil, TO Uid yA0OCTBa IMOJIb30BaTEIe CYyIIECTBYET BO3MOXHOCTH
CO3/IaHUsl aBTOMATUYECKOM MOANMUCH K TAaOJNHIE C COOTBETCTBYIOIIEH MepeHyMepaluei mpu
J00ABJICHHH HOBBIX TaOJUII B TOKYMEHT.

Jlist moGaBrieHnst Ha3BaHUS K TaOIUIlE, BBIICIUTE TAOIHILY U BBIOEpUTE KOMaHAy Bcmagumy
Ha3zeanusi nianenu Hazeanus Bxnanku Cewiiku. B nosBuBmemcs okHe Hazeanue (puc. 15)
YKaXHUTE€ TEKCT MOJIUCH, €€ TMOJOXKEHHUE OTHOCUTENbHO TaOnuibl. Eciam BBl XOTUTE, YTOOBI
MOJMKUCH K Tabyuile J00aBIsIach aBTOMATHUYECKU MPH BCTAaBKE HOBBIX TAOIHI] B JTOKYMEHT, TO
UCIIOJIB3YSl KHOTIKY A8moHna36aHue HACTPOUTE MapaMeTphl MOANUCH U YKaXHUTE, YTO €€ CIIEeIYeT
N00aBIIATH 7S Bcex 00bekToB Tuma «Tabmuia Microsoft Word» (puc.16 ).

" Hassanwe s | [T ——, |

MEERERTI=S AoBaENATE HaZBaHHE NPM BCTaBKe 00LeKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

MNapamMeTpel

NoAMMCE: TabnHua

m

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

|E| V] Tafnuua Micrasoft YWard

WCKAHOUMTE NOANMCE M3 HA3EAHMA MapaMeTpil

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. Jluanorosoe 0KHO Ha3BaHHe
’ Ok ] [ OTMEHA ]

Puc. 16. BcraBka ABTOHA3BAaHUSA TA0JHILI

PABOTA C JAHHBIMU TABJIMIIbI

3aoanue 25. Ilpeoodpazosanue madauyvl 6 mexcm.

[Ipu BO3HUKIIIEN HEOOXOIUMOCTH MOJYYUTh u3 HMEIOIIENCS TaOJIUIIBLI
CTPYKTYpHUPOBAHHBIN TEKCT, BOCIIONB3YHTECh KoMaH 01 JlanHbIe - [IpeobpazoBaTh B TEKCT JCHTHI
Maket. B utore OyaeT moydeH TEKCT, pa3JeCHHBIA B MECTaX pa3AC/ICHHs SueiKaMu TaOIHIIbI
BBIOpaHHBIMU PA3ACTUTENSIMHU.

Ilpeoopaszosanue mexkcma 6 maonuyy

MoxHO npeBpalarh yxe HabpaHHbIA TeKCT B Tabnuiy. st 3Toro Heo0X0AUMO

e Beienute HyXHbBIH ONOK TekcTa W BbIOpaTh omumio [IpeoOpasoBarh B Tabmuily
KHOIIKHA Tabmwura.

e B nosBuBIIEMCS OKHE HAJIO 33/1aTh MapaMeTpbl Oyy1ei TaOIHIIbL.
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Crnenmyer wMeTh BBHUAY, 4YTO (parMeHT TEKCTa MJODKEH OBITh IPEIBAPUTEIHHO
oTopMaTHpPOBAH CUMBOJIAMHU-PA3ICTUTENIMU (HampuMep, Tadynsnueld win abd3arem), 4To0bl
porpaMMa CMOTJIa Pa3IHIUTh STYCHKH TaOIUIIBI.

PABOTA C N30bPAKEHMAMU

Microsoft Word nipegocraBiseT 70CTaTOuHO OOJIBIIHE BO3MOKHOCTH paboThI ¢ rpaduKOii.
Hanmuuue rpadudecknx 0ObEKTOB B TEKCTOBBIX JOKYMEHTAX 4acTO XKEJIaTelbHO, 8 B HEKOTOPBIX
CIIy4asx IpoCTO HEOOXOIUMO.

OcHOBHBIE CIIOCOOBI BKIIIOYEHHUSI TpapUKU B JOKYMEHT - UMIOPT IpaduKu U3 APYTHX
NPUJIOKECHUN WM co3/IaHue rpaduyeckix 00BbEKTOB HEMOCPEICTBEHHO B TOKyMeHTe. OCHOBHEIC
WHCTPYMEHTHI [T pabOThI ¢ TpaduKOi HAXOATCs Ha JIeHTe Bemaska nanens Unirocmpayuu.

Bcmaeka uzoopasicenuii u3 opyzux npuioxiceHuil

I'paduueckue 0OBEKTHI M3 APYTHX NPUIOKEHUH B AO0KyMeHT WOrd MOXHO BCTaBHTb,
ucronb3yst 0ydgep odMeHa. [[is1 3TOro Hy>)KHO CKONMMPOBATh KAPTHHKY U3 JIFOOOT0 MCTOYHHUKA -
BEO-CTpaHUIIBI, APYTOTO TOKYMEHTA, APYTOro MPUIIOKEHHs, a TOTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’)KHOE MECTO TEKYIIETO JOKyMEHTA.

3aoanue. OTKpoiiTe TAKTOBBINA JOKYMEHT, CO3JJaHHbII paHee, U BCTaBbTE B HEro JH000
rpagudecKkuii 00bEKT, HCTIONB3Ysl Oydep oOMeHa.

Bcmaexa pucynkoe u3 ¢haiina

JInsi  BCTaBKM pHUCYHKa M3 HMeromierocs rpadudeckoro (aiina, HeoOXoIumo
BOCIIOJIB30BaThCA KHONKOMN Pucynox nanenu Miriocmpayuu Ha BKIagke Bemaska.

B nosBuBmieMcS OKHE HaWguTe U
BBHIOCpUTE HYXHBIM Tpadudeckuid  (aii.
N3006paskeHue BCTaBUTCS B JJOKYMEHT.

3ameuanue. Cnenyer y4UThIBAThb, 4YTO
BCTaBJICHHOE n300pakeHue 3a4acTylo
3aHMMaeT 3HAYUTENbHBIH 00bEM MaMSTH.
[TosTOMy BBINONIHEHHE HEKOTOPBIX ONepauuii OyJeT 3aHMMAaTh ONpEAETICHHOE BpeMs, IIPUYEM,
OHO OyieT TeM OoJiblie, 4YeM OOoJIbIIe pa3Mep BCTaBISIEMOro (aiiia U HUKe TPOU3BOAUTEIIBHOCTD
KommbioTepa. UToObl pabora ¢ m3o0pakeHussMH Oblia Oojee yJOOHOH, a WTOTOBBIM pa3mep
TEKCTOBOTO JOKyMEHTa HE ObUI OYeHb OONBIIHMM, IIEJIECO00pa3HO CAelaTh KOMIIPECCHIO
u300pakenus. st aToro Ha BKkiIaake Qopmam Ha naHenu Mzmenums evi0pams kHONIKY Corcamue
DUCYHKA.

3aoanue. Jl06aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK M3 (aiina. M3yuurte mnaHenb
H3menenue. TlpoBenure KOPPEKLUHMIO SIPKOCTH M LIBeTa pHCyHKa. J[00aBbTe XyH0KECTBEHHBIE
apdextet Kk pucyHky. IIpoemute
KOMIIPECCHIO M300paskeHMsL. Ecin
PUCYHOK HUMEET OIHOPOJHBIA  (OH,
nonpoOyiiTe yganuth (HOH H300pakeHUs
MIPU TIOMOIIY KHOTIKH Yoanums ¢hoH.

Bcmaeka pucynkog us konnexkyuu.

Jliist 3TO# paboTHI CITY)KHUT 00JIaCTh
3amau Kapmumnka. JlaHHas KOJUIGKLHUS COAEPXKUT TMOAOOPK
penakTopa.

Jnst BcraBku Kapmunku HEOOXOAUMO |l
HaXaTb KHONKY Kapmunxa Ha TaHENH
Hnnmocmpayuu Bxnanku Bcmaska. Cnpasa
NOSIBUTCS NaHenb Kapmunka ¢ KHOIKOU
Hauamy, Ha)xaB Ha KOTOPYIO, MBI YBUJIUM KOJUIEKIIUIO H300paKeHUH.

1
i
I

ElE |_T ) >j i
al lea 1 42 il @+
PucyHok FapTuHEa $urypel Smartart Juarpamma CHUMOK

- -

Wanwocrpauum

Habopa KapTUHOK TEKCTOBOTO

1
I
I

P2 il

PucyHo®] KapTuHea [Purypel SmartArt Juarpamma CHAMOEK

- -

WManmcrpauum
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3aoanue. [Ilpocmompume Konnexyuro uzoopasxiceHutl u 0obasbme 100O0U U3 PUCYHKOS 8
MeKCcmoagvlll OOKyMeHm, 6vblopas Komanoy Bcmasumv unu 08axicovl WeikHy8 Mbuliblo No
uzobpasicenuio.

Co3zoanue cpaguueckux npumumueos

Knonka @ueypwr manenu Unnrocmpayuu BKIAOKH Bcmaska CIyXuT st OBICTPOTO
co3manus TpadUIecKuX MPUMUTUBOB. JlJis co3MaHus HYKHOTO MPUMHUTHUBA BEIOEPUTE €ro w3
BBINTA/IAIONIETO CIHCKA U «HAPUCYHUTE» B JIOKYMEHTE MPOTSHKKOW MBIIIM C HAXKATOW JIEBOU
KHOIIKOM.

3ameuanus.

e Jlns Toro 4tobbl durypa umena %%
O/IMHAKOBBIE  TIPONOPIUH, BO  BpeEMs

pUCOBaHMSI HAIO YIEpXKUBATh HaXaTol LS L
kHomnky Shift. IIpu Haxaroit kiaBumu Ctrl Wi
¢durypa OyeT HapuCOBaHa «OT IEHTPay.

* IlIpu cozpanuu GuUryp MOKHO HCIIOJIb30BaTh IMOJIOTHO, KOTOPOE MO3BOJISIET pa3MeIaTh
Ha HeM rpaduyeckue OOBEKTHI M TIepeMellarh, BpaliaTh, YIalsiTh cpa3y BCe OOBEKTHI,
pa3MmereHHble Ha HeM. YToObl co31aTh MOJIOTHO, BEIOEpUTE KOMaHay Hogoe noiomHo U3 MEHIO
KHOMIKH @ueypel (BKIanka Bemaska-Hnntocmpayuu).

[Ipu BbIgeneHun GUrypbl MO KpasM MOSIBISETCS paMmka ¢ Mapkepamu. Cuwue Kpyeivie
Mapkepbl  TIO3BOJISIIOT — MPONOPIMOHAIBHO  M3MEHHMTh  pa3Mepbl  QUTYpBI, cuuue -
HENPONMOPIUUOHANBHO. JKenmbili pomMOOBUOHbLE Mapkep TaKXKe CIYXUT JJi W3MEHEHUs
TreOMETPUUECKUX pazMepoB GuUrypsl. GUrypy MOXKHO BpallaTh, IS 3TUX LENEH CITYKUT 3e1eHblll
Kpyenvlti Mapkep, PAcIoOiOXKEeHHBIH Hanm ¢urypoit. Jlns BpamieHuss NMPUMUTHBA HEOOXOIMMO
YCTaHOBUTH KYypPCOP MBIIIH Ha MapKep ¥, HAXKaB JIEBYIO KHOIIKY, IPOU3BOIUTH IBH)KEHUS MBIIIIBIO.
[Tpu sToM purypa OyaeT Bpamatbes B Ty UIH HHYIO CTOPOHY.

3aoanue. Co3naiite HECKOIBKO TpadUuecKuX NPUMHUTHBOB. [Ipu co31aHUN TPUMUTHUBOB
ucnonp3yiite kinaBuim Shift u Ctrl. [Topabotaiite ¢ CO3MaHHBIME H300pAKEHUSMH: YBEITHYBTE
WINA YMEHBIINUTE pa3Mep U300parkeHus1, TOBEPHUTE N300paKEHHE.

Durypel|SmartAt Juarpamma CHUMOE

-

3aoanue. Co3aiiTe MOJIOTHO M Pa3MECTUTE Ha HEM HECKOJBKO F€OMETPHYEC
nmopaboTaiTe C BETOM, 3ATMBKOM, KOHTypaMH U IpyrumMu dddexramu Guryp.
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Peoaxmupoeanue uzoopasrcenuii

Jlns U3MEHEHUs] KaKuX-THO0 MapaMeTpoB M300pakeHUH (PUCYHKOB), HYXKHO BBLICIHTH
BCTaBJICHHOE M300pa’keHUE, MPHU ITOM IOSBUTCS HOBBIM KOHTEKCTHBIA MHCTpYMEHT Cpedcmea
pucosanus, conepxkammi BkiIanky @opmam (puc.l ) ¢ WHCTpyMEHTaMu s 0OpabOTKH
HU300pakeHUSI.

; H 9- 3 .‘l & RN ¥ METOANYECKME PEKOMEHAALIN [PEXMM OrpaHNyeHHON dyHKLMOHANEHOCTH] - Microsoft Word CpeAcTEa pUCOBAHMA = = x
nasHas craska asMEeTKa CTPaHMLE Celkn acceunkn eLleHINP OBaHIe g aspabaTamk aacTpoiiki opmat
T B P Ci P P B P: 6 H i [
INNEOOB o & 3anmeka durype ~ ‘ il "’l . £ [F] 3 Ha nepearmii naan = |;_-|. BLpOBHATE ~ iz =
VLD OG- . . . | PRrempamEme ® £%0, @ 8, <b @ Ha sagenii nns + [ Ppynnposars ~
| — & = 3P dexTnl Obbem Monoxerne — -
[TA 3k --%---\ = P vsmerume purypy T L e - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o
[}

BeTaeuTe Gurypsl & CTHan Guryp & [l 3PekTE TEHH O6bem ¥NopajoYHTE U Pasmep

Puc.1. CpeacrBa pucoBanust

C X MOMOIIBI0 MOKHO MPOU3BOIUTE HECIOXKHBIE ONEPALUU PEAAKTUPOBAHUS PUCYHKA -
U3MEHATH SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BRIOUPATh CTWIb IJII PUCYHKa (MOXKHO
3a1ath ero (opmy, IIBET TpaHUIbl, a Takke IP(DEKThI), YKa3bIBaTh MOJIOKEHNUE OTHOCHUTEIHHO
TEKCTA.

1. YtoObl  usmenumv  ApKocmv, KOHMPACMHOCMb, NEPeKpacums  PUCYHOK B
OTIpe/ICNICHHBIA 1BET (HAMpUMEp, CIeNaTh ero MEHEee SPKUM, YTOOBI MCIIONB30BATh B KaueCTBE
dona), Ha maHenu Msmenums» BrIaaku QPopmam (Pabota ¢ pucyHkamu) BbIOEpUTE
COOTBETCTBYIOIIINE MTyHKTHI.

2. UtoO®I 3a1aTh cmuib ohopmaeruss, UBMEHUTD ()opMy pucyHka, 3aaTh BUJ €TO SPAHUY
u a¢gexmor (T€Hb, OTPaKEHUE, CBEUEHHE, CIIAKUBAHHE, peiibed, MOBOPOT), HCIOJIb3YHTE
UHCTPYMEHTHI ¢ manenu Cmunu pucynkos BKIaaku Popmam. Takxe 11 opopMIIEHUS PUCYHKOB
M0 HAKATHUIO MPABOW KHOMKHU MBI MOXHO BbI3BaTh KOHTEKCTHOE MEHIO U BHIOpATh KHOIIKY
Dopmam pucyHka.

3. UtoOBl ommenums 6ce ucnpaeieHnvie napamempsl Ha nanenu Mzmenums BbIOEpUTE
kHonky Copoc napamempos pucyuka.

4. YtoObl 3a0amb Hyd’CHLIU pazmep PUCYHKA, MOXKHO, BBIIEIHUB €r0, H3MEHHUTh pa3Mep
BpYy4YHYI0, TUOO 3a7aTh TOYHBIC 3HAUCHHUsS pa3Mmepa Ha maHenu Paszmep. Ha sTol ke manenu
JoCTyIHA KHoMKa Obpe3ka, KOTopast TIO3BOJISIET 0Ope3ams PUCYHOK C KaXI0W CTOPOHBI. BaxkHo
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yuuTbiBaTh, 4to WOrd He ymanser oOpe3aHHYI0 4YacTh PUCYHKA, a MPOCTO IEPecTaeT ee
0TOOpaxarh.

5. Utobbl nosepnyms/ompasums PUCYHOK, WUCIONB3YWTE KHONKY [logepHyms TaHenu
Ynopsoouums.

6. UToOBI cepynnuposams HECKOIBLKO PUCYHKOB B OAWH (i1 Oosiee ya00HOM paboThI ¢
MHO>KECTBOM M300paKeHU ), UCIIONIb3YHTE KHOMKY / pynnuposams Hananenu Ynopsoouume.

7. UtoOBI pacnpedenums rpaduueckre 00bEKThI OMHOCUMENLHO OpYe Opyea U CIMPAHUYb,
UCTIONIE3YHTE KHOTIKY Boiposname, Ha 3aonuii nian, Ha nepednuii nian manenu Ynopsoouums.

8. Uto0b1 omobpazums cemky, KOTOpas MO3BOJIIET O0JIEE TOUHO PACIPENCIATh OOBEKTHI
Ha CTpaHHMIIe, BEIOepuTe MyHKT Omobpasicams cemky KHOTKH Buiposnsams TaHENH Ynopadouums.
HaxaB xHonky [lapamempwsi cemku, MOXXHO HACTPOUTH HEOOXOIMMBIE MapaMeTpbl padOTHI C
cetkoil. Tak, 0OBEKTH, TpHUBSI3aHHBIE K CETKEe, OyIyT TepeABUTaThCA TOJBKO IIO
COOTBETCTBYIOIIUM KJIETKaM CETKU U PacIoiararbCs B HUX.

9. Ins HACTPOWKM pacnonodxcenus zpaghuueckozo oObeKma OMHOCUMENbHO MeKCma
(obmekanus), NCNIONB3yiTe KHONIKY Obmekanue mekcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOTYaHUIO MPOTPaMMa yCTaHABIUBACT PEXKUM 00TeKaHus «B TekcTey, mpu KOTOPOM PHCYHOK

«paspbiBacT» TeKCT. MOXKHO BBIOpaTh 000 IPYroM Fasomme recrom - ohe o

NOIXOAALINA BapuaHT oOTekaHusi: - Bokpye pamku - Bl 5 yexcre

PUCYHOK BIIHCaH B MPSAMOYTOJbHUK, TEKCT OOTEKAET €ro o |- B

paMKe 3TOro MpsIMOYroilbHUKA; [lo Koumypy - TEKCT 11 i

00TeKaeT PUCYHOK I10 €r0 FPaHHUIIE; i‘{ Ve e

- 3a mexcmom - PUCYHOK OyIeT UrpaTth poiib ()OHOBOTO é A T

M300PaKCHNS; ] [DepeaTekcrom

- Ileped mexcmom - puCyHOK Oy/IEeT TIOMEIICH HaJl TCKCTOM | (M|  Ceepxy u crisy

U 3aKpOoeT co00ii ero yacTh; | CxoosHoe

- Ceepxy u cHu3y - TEKCT OYyNET pacroNaraThCs BBILIE U |;i]

HWXE pUCYHKA; L] AonoaHuTensHeie NnapaMeTpel pasMETEM. .,
[Ipy HEOOXOOUMOCTH MOXHO H3MEHUTH KOHTYP

oOTekaHus TEKCTOM. Honst 3TOTO BBIOEpHTE Puc. 2 Knonka Obmexanie mexcmom

COOTBETCTBYIOIIYIO KOMaHAy MEHIO KHONKU OOmexanue
mexcmom. 1lpu 3ToM BOKpPYTr O0OBEKTa MOSBUTCA paMKa C MapKepamu, Nepemernias KOTOphIe,
MO>KHO Oy/IeT UBMEHUTH KOHTYP.
Takxe MOXHO 3a7aTh TOTOBBIM BU 00TeKaHwusl, [lonodicenue TaHeu Ynopsoouums.
3aoanue. OnpoOyiiTe Bce BO3MOKHBIE BAPHAHTHI pAOOTHI C TEOMETPHUUECKUMHU 0OBEKTAMHU.
Coszoanue oo6vexmoe WordArt

WordArt - sto kpacuBo 0(OpMIIEHHBIH TEKCT Ha OCHOBE TOTOBBIX IIAOJOHOB, KOTOPHIE
MOHO pefakTupoBatk. J{ist BcraBku o0bexTa WOrdArt npennasnadena kaonka WordArt (puc. 3)
Ha naHenu Texcm BKIaaKu Bcmaeka, KOTopasi MO3BOJIAET BbIOpaTh 0Opasel] M3 KOJUIEKIHMU U
BHECTU CBOU TEKCT.

[Tocne BcraBkum oObekrta WOrdArt B okue pr e T —

MPOrPaMMBbI MOSBISETCSI KOHTEKCTHBIM MHCTPYMEHT A Wordart - Er ) ——
Paboma c o6vexmamu WordArt-dopmam (puc. 4). Hagnuee—— .
= AS Fykewua - bgd OfBekT ~
Tercr
Puc.3
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Puc4
Ha nanensx naHHOW JIGHTHI MPEACTaBICHBI WHCTPYMEHTHI A pabOTHl ¢ 0OBEKTaMH
WordArt, koTopsie MO3BOJISIOT M3MEHITH (POpMy, MapaMeTpbl U HANpaBlICHHE TEKCTa, MEHSTh
CTHUJIM 0OBEKTA, BBIIIOJIHATH HACTPOHKY OOTEKaHMUs, PACIIONOKEHHS U T. II.
3aodanue. Coznaiite oobekr WordArt. [Ipumennute kK 3ToMy 00BEKTY O(GOPMIICHHUE IO
CBOEMY YCMOTPEHHIO.

] (V)

i TeKQT

Oo6vexmot SmartArt

OO0bekThl SMartArt - HOBbIH THIT rpagUIECKHUX AITEMEHTOB. Takue 00BEKTHI SIBJISTFOTCS YeM-
TO CPEIHUM MEXIy AUarpaMMaMy U GUTYpaMH, OHH JAFOT BO3MOXKHOCTH MPEJICTABUThH Pa3HYIO
nHpopMaIrio B BUE YI0OHBIX rpaduuecKuX OJIOKOB - Pa3HOOOPA3HBIX KPACOUHBIX CXEM.

IIpu BbIOOpe mabmonoB SmartArt HEoOXOOUMO YUYUTHIBaTH HMX MEPBOHAYAIBHOE
npenHazHadeHue. g BctaBku oObexTa SMartArt ciy’kuT OZHOMMEHHAs KHOIKA Ha TTaHeNn
Unniocmpayuu Bknaaku Bemaska, KOTOopasi BRI3BIBAET OKHO BBIOOpa pUCYHKA (PHC. 5).

Bribop pucyrka SmartArt |

~
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o B as’ Vg
o o . | "o [~
: LMK /)
w2 [Mouex ‘
T W - BE an
=) |
faw  Mepspan
G | -
9 v i
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NEMALE \
2, T ag. E% e ‘:. Crywort ana orofoaxensa A
- = OUASTIAIY MAOODHALH WK
. ’ n — CRMAMAR <3CTE) B 00RO LENOe,
ANUSHTUDYST Bt Ha
. oL F <O-EuHON PesyARTETE, Mower
999 ° -y COECHATE S0 “ETHPEX CTREK
Q (-] TEKCTA YDOBMR 1} NOCRAHRS 1
FTVX CTPEK OTODPEXASTCA Mg
LN [=] =] L ¥ | S000-K0N, 3 0CTaMeRE v
| & || Omew

Puc. 5. Oovexmuvr SmartArt
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BriOpaB mabio0H, BB yBUAWTE €ro Kpatkoe omnucanue. [locne moOaBneHus mabioHa B
JOKYMEHT B OKHE TEKCTOBOTO TpOIleCcCOpa IMOSBHUTCS KOHTEKCTHBIM HHCTPYMEHT Paboma c
pucynkamu SmartArt, cogepxammuii aBe 1eHTI: Koncmpykmop n @opmam (puc. 6).

Jiist 3anoTHEHUS TEKCTOBBIX TMOJIeH abIoHa MpeTHa3HaueHbl 00JIACTH, TOMEYCHHBIE KaK
Texcm, nmubo neBas maHenb SmartArt-oobekra. s qo0OaBiieHHs HOBOrO 3JIEMEHTa B OOBEKT
SmartArt Hamo mpocTo HaxkaTh KiIaBuIy BBoAa. [IyHKTHI [Jobasums gueypy eviwe u Jobasums
@ueypy Hudice IpeTHA3HAUCHBI TSI BCTABKHU AJIEMEHTA JIPYroro ypoBHs. Eciu Kakue-TO KHOIKA
HEaKTHUBHBI, 3HAYUT J00ABJIICHHE HOBOTO JJIEMEHTa HEBO3MOXKHO. sl ynaneHus: Kakoro-imbo

ej) W9-0 = Vucr 7 cayaamion 1z Mitrosol 2360Ta ¢ prcypcaue Smatin - =
" u p—————————— S -
(rsenan  Bersees  Prswerce crpssings Conaen Fatarot Peye LY Lanrpyrop Sopuat Ll
I foGasars maprep @ [oESTRT: jposen: i ou ‘ ?
LN '
" 8 Cnpasa masee0 ¥ Moy v ana M r" 3 o .
Aekaiins - . . o . . . J‘ - ..a | [— . . . . == .. - B e
piryoy - er f ot " | e : -
CoyaTE pucynac MageTu Cnine Smartart spec
¥ - [r—————— - e = T e T
E_IL C RN R R TR A R AR R A Y
i [
Boegate TencT X

(3
» [Taner]
o [Tescr] @

Puc. 6. Paboma c pucynxamu SmartArt

3JIEMEHTa He0OXOIMMO €r0 BhIICIUTh U Haxath Kiasuiny Delete. Knomnku I1ogsicums yposens n
Tonusums ypogers NpeHA3HAUCHBI [T K3MCHEHHSI YPOBHS BBIICIICHHBIX 3JIEMEHTOB.

OObekTl SmartArt popMaTHUpPyIOTCS Kak U OOBIYHBIA IpadHUUeCKU TPUMHUTHUB, JJIS ITOTO
HCIOJIb3yHTE MHCTPYMEHTBI TAHEJCH JeHThl Popmam KOHTEKCTHOTO MHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoatime 3-4 ob6wexkma SmartArt. Pazmecmume mexcm 6Hympu 3mux
06vexmos. [Iposedume popmamuposanue 06beKmMo8, UCNONb3YS BOIMOICHOCIIU KOHMEKCIMHO20
uncmpymenma Paboma ¢ pucynxamu SmartArt.

Huazpammot

B noxymenTer Word MOXXHO BCTaBJISITH Auarpammbl. [Ipu momomm aumarpaMM MOKHO
HArJIAHO TMPEJCTAaBUTh YHCJIOBBIE JlaHHbIE B TpadUyecKOM BHJIE, HX TOpa3a0 Jierde
BOCITPUHUMATb.
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Jlst co3manus AuarpaMMbl HEOOXOIMMO BBIOpATh BKIAAKy Bcmaska M HaXKaTh KHOIKY
HHuaepamma wa nanenu Himocmpayuu. B mosiBUBIIEMcs OkHe Bcmaska ouazpammsl HAIO

BbIOpaTh TUIl JUarpamMmbl U €€ BHJI.
IIocne 3TOTO, aBTOMAaTHYECKH
OTKpBbIBaeTCsl OKHO MporpamMmbl Excel
2007, ¢ HabopoM  HEKOTOPBIX
CTaH/IapTHBIX 3HaYEHUI TUISt
IIOCTPOEHUs Jauarpammsl  (puc. 7).
HeoOxoaumo BBeCTH CBOM JaHHBIE AJIs
€€ MOCTPOEHHUS.

Iloc1e BBOmAa  HAaHHEBIX B
JIOKYMEHTE Word MOSIBUTCS
nocTpoeHHas auarpamma. Ilpu sTom B
JIEHTE TJIABHOTO MEHIO  TOSBUTCS
KOHTEKCTHBIM WHCTPYMEHT Paboma c
ouazpammamy,  COIAEpXKAlMH  Tpu
JICHTBI: Koncempyxkmop, Maxkem,
Dopmam.

* Jlenma Koncempyxkmop

Puc.7. OkHO nocmpoeHus ouazpammot

COCTOMT W3 YeThIpex maneneut: Tun, /Jannvie, Maxemot ouacpamm, Cmunu ouazpamm. OCHOBHbBIE
ofepalyy, BHIOJHSEMbIE 3TUMHU WHCTPYMEHTAMM: M3MEHEHHE THUIAa U BHJA JHUarpaMMbI, €€

JaHHBIX U CTHUJIA.

» Jlenma Makem cOnepXUT MIeCTh Manenen: Texywuii ppacmenm, Bcmasums, Iloonucu,
Ocu, @oH, Ananu3z. DTH UHCTPYMEHTHI MpPEAHA3HAUYEHBI IJIs1 HEMOCPEACTBEHHOTO 0(OpMIICHUS
BHEIITHETO BUJA OTJICIBHBIX 3JIEMEHTOB quarpaMmsl. [[is BbIOOpa aneMeHTa JuarpaMMbl CITY>KUAT
BBITIA/IAIONIUH CIIUCOK Texywuil hppazmenm.
» Jlenma ®@opmam COAEPKUT UHCTPYMEHTHI JIJIsl IPUIAHKS TUarpaMMe OKOHYATEIIbHOTO

BUaa.
3aoanue. Cozoaiime ouazpammy no OGHHbLIM 0OHOU U3 MAdIUY 1aOOPAMOPHOU Pabombl.
3ana}me AJId Pa3sBUTHA U KOHTPOJA BJAJTCHUA KOMIICTCHIIUAMM
1. Co3spaiite Tabnuiy «Kanuensipckue ToBapbl» Mo 00pasiy:
Tab6anna 1. Kanneasipckue ToBapbl
+
Kox HaunMeHOBaHHE En. Ilera (py6 IIpuxon Pacxon OcTaToR
TOBapa TOBapa H3MEepeHHs ®y6.) Koa-so Ha cymmy Koa-so Ha cymmy Kon-60 Ha cymmy
001 Py4rH VIIAKOBKA 100 20 2000 15 1500 5 500
002 Kapanpams YIAaKOBKa 54,36 15
003 TetpanH (12 THCTOR) IIIT. 9,18 200
004 TetpanH (18 THCTOR) IIT. 14,30 50
005 TerpanH (48 IHCTOE) IIT. 42,15 30
007 BII0KHOTEI IIT. 15 10
008 ATB00MEL IIT. 6550 30

009

010

011

012

013

014

015

HTOT'O:

— 3aroJIHUTE TAaOJIUIly TOBapaMu;
— IIPOCTaBbTE LICHY U KOJIUYECTBO TOBAPA;
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—  BBIJICJICHHBIC STYCHKH IPOCUUTANTE TPHU MOMOIIH CHEeIHATIbHBIX (hopMyIT (padoTa ¢
dopmynamu onucana B pasznene Ilpumeuanue);
— 100aBbTe aBTOMAaTHYECKOE HA3BaHUE K TA0IHUIIE.

JlaGopaTtopnas pabora 6.
Oopabomka mexkcmogoit ungpopmayuu. Coz0anue 00KyMeHma cioHcHOU CMPYKmMypbl.
Cmunu. Aémomamuueckoe co3oanue o2naeienue
Bonpocekl (koMneTeHUMH, HABBIKU) 1JI51 OCBOCHHUS:

1. N3yunTh BO3MOXXHOCTH TEKCTOBOro pemaktopa Word s MOATOTOBKU
JIOKYMEHTOB CJIO)KHOM CTPYKTYPBHI.

2. Hayuntbes mnpodeccrnoHanpHo paboTaTh € TEKCTOBBIMU JOKYMEHTaMHU U
0hOpMITATH HX.

3. HayuuTbcs aBTOMaTHYECKH CO3AaBaTh OTJIABJICHHE K IOKYMEHTY.

4, Hayunthbcsi 100aBIsTE B JOKYMEHT TaOJUIIBI, AUArpaMMbl, (OpPMYJIbI, CHOCKH,
CCBUIKH, YKa3aTelld, IPUMEUYAHHsI U JPYTHE AIEMEHTHI HAYyYHBIX CTaTeH.

5. Hayuuthcs pabotath ¢ O0NBIINM JOKYMEHTOM B PEKHUME «TJIABHOTO JJOKYMEHTa

6. Hayuutbcs co3naBaTh 3J€KTPOHHBIC JOKYMEHTHI cpeactBamu Word.

3agaHus AJs BHINOJHEHUS U MeTOAUYECKHE PEKOMEHIAllNuU:

PABOTA C JJOKYMEHTAMMY CJIOJKHOM CTPYKTYPBI
B moxyMeHTHI GONIBIIOTO pa3Mepa MOTYT BCTABISITHCS HEKOTOPBIC DIIEMEHTHI, KOTOPBIE OOBIYHO
HE BCTPEYAIOTCS B HEOONBIIMX JOKYMEHTaX: OTJIaBJIEHUE, pa3/ieibl, 3aKJIaiKu, MepeKpecTHbIe
CCBUIKH, TPEIMETHBIH YyKa3aTellb, KOJIOHTHUTYJbI, CIOUCKH WUIIOCTpAlMid W TaOiaWm u Tp.
OC0OCHHOCTH HCTOB30BAHMS ITHX SJEMEHTOB 3aBHCAT OT BBIOPAaHHOTO criocoba pabdoThI ¢
O6onbmuM OKyMeHTOM. Kpome Toro, B OOJBIIOM JOKYMEHTE II€JIECOO0Pa3HO HCIOIb30BaTh
CTHIIN [T 0OPMIICHUSI €T0 TEKCTa.

OdopMmiieHHe TOKYMEHTA ¢ HCNIOJIb30BAHUEM CTHIIEH

Ctunb - 310 Habop MapamMeTpoB (HOPMATUPOBAHUS, KOTOPHIN COXpaHsIETCs MO CBOUM UMEHEM U
MOKET MHOTOKPAaTHO HCIOJIb30BaThcs. CTUIM TMO3BOJSIOT YCKOPHUTH Mpoliecc odopmiieHus
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTHI OMPEENIEHHBIX CTAHIaPTOB, CTPYKTYPUPOBATH JOKYMEHTHI.
Word comepxut 60IbIIOe YUCIO0 CTAaHAAPTHBIX cTuieit odopmueHus. Kpome toro,
M0JIb30BaTENb MOXKET CO37aTh CBOM COOCTBEHHbIE CTHIIN. CTUIIM OBIBAIOT IBYX THUIOB: CTUIIU
CUMBOJIIOB ¥ CTHUJIH a03a1ieB.
Korna mnonp3oBaTenb co3gaeT HOBBIM JOKYMEHT M HAuyMHAeT HaOUpaTh TEKCT, STOT TEKCT
aBTomMatuyecku odopmisiercss crtuieM «OOBYHBINY». 3arojoBKaM JOKYMEHTa IO0JIh30BaTEIb
JOJIKEH MPHUCBOUTH CTHJIM COOTBETCTBYIOIME YPOBHSAM OJTHX 3arojoBKOB. OJTO IO3BOJUT
MOJIyYUTh CTPYKTYPUPOBAHHBIN IOKYMEHT U aBTOMAaTUYECKH 100aBUTh K HEMY OIJIaBJICHUE.
3aoanue 1. Pabota co CTUIISIMH.

1. CxonupoBath B JIM4YHYIO nanky 1okyMeHT Teker 1.doc, oTkpeITh ero. [lepeiinure
K OCHOBHOMY TEKCTYy MOKyMeHTa (cmpanuya 3). TeKCTOBBI JOKYMEHT OGOpPMIICH CTHIIEM
Obviunwiti. I3MeHUTD TapaMeTpsl cTuist OObiyHblI.

2. [Tanens I'maBHasi — CTHIIM — IIETYOK MPaBOil KiaBUILEH MbIH 1m0 OObluHbIl —
N3menuTs. B nuanoroBom okHe U3meHenmne cTuiist ycranosute: Keenv — 14, Bvipasnusanue —
no wiupune, lnmepean — noaymopHuulii, 006asums omcmyn 6 nepeoii cmpoke abzaya: Popmam —
Ab6zay — Ilepsas cmpoka — Omcemyn. Y0eauTeCh B TOM, YTO 0POpMIICHNE TEKCTa M3MEHHUTCS Ha
BCEX CTPaHMIIAX JOKYMEHTA.

3. Odopmuts Bce 3aronoBku gokymeHTta Teker l.doc (3aconosku 6 mexcme
8b10€IeHbl NONYHCUPHBIM WPUGMOM) CTAaHAAPTHBIMU CTUIISIMH B COOTBETCTBHH C UX YPOBHEM
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(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeox 3) (puc. 1). Jlnsg dYero BBIIEIUTH
COOTBETCTBYIOIINI (DpAarMEHT TEKCTa M BHIOPATH CTHIIb HA aHenn CTHIIH.

Beenenne Ctuns Jazonosok 1
I'maea 1 CtHie 3azon060k 1
IMaparpad 1.1 CtHie 3201060k 2
ITaparpad 1.2 CtHib 3a2o1060K 2

CTHIB 3a201060K 2

I'maBa 2 Ctuns Jazonoséox 1
IMaparpad 2.1 CtHie 3201060k 2
ITaparpad 2.2 CtHib 3a2o1060K 2

(eciu e napazpage npucyimcmeyViom nOONVHKINGL, Mo OHU 0OPMIAIOMCA cCIuieM

3a20/1060K 3)
CTHTE 3a201060K 2

Jara4dcHHe CTHIE 3a201060K 1

Pucynoxk 1 — OdopmieHue 3aroioBKOB TekcTa ¢ momoisio Ctumei

4. W3menuts mapamerpsl ctuiield 3aronokoB (Hampumep, 11t 3aroioBka mepBoro
ypoBHsI — 3arosioBok 1: capnumypa — Times New Roman, keenv — 16, nauepmarue — noJwy#cuphwil,
@opmam — [lpugm - Bce nponucHvle, ysem mekcma - CUHUL, GbIPAGHUSAHUE NO YEHMPY,
@opmam — Abzay — Illepsas cmpoka — omcmyna Hem). ]Ins npyrux ypoBHEW 3aroJiOBKOB
HACTPOWTE MapaMeTpsl [0 CBOEMY YCMOTPEHHUIO).
WNHorna monp30BaTes HE MOXKET HAaWTH TpeOyeMbIit 111 0hOpPMIICHHS TOKYMEHTa CTHJIb. B aTOM
CJIy4yae CTUJIb MOKHO CO3JaTh CAMOCTOSTEIBHO.

5. Cosznaiite a1Ba cobcTBeHHBIX CTUIIS (Mot cmuns 1 v Mot cmuns 2). CTHIIb MOXKET
OBITH CO3aH ABYMS CIIOCOOaMM:

a. «Ilo obpa3uy». /[ sToro HeoOxoauMo: oTHopMaTUPOBaTh GparMeHT, KOTOPBIA OyaeT
CIIy)XHTh OOpa3IOM; YCTAaHOBHTH KypcOp BHYTpH (¢parMeHTa; BbI3BaTh KOMaHIY
Coxpanums eviOeneHublli (hpazmenm KaK HOBblU dKCHpecc-cmuisb... Ha naHenu CTuim,
JaTh UMs co3flaBaeMoMy cTuIto Mo cmuns [ B osie Uma - menkuyTts Ha OK.

b. «C wyasi». JI7st co3Manust CTHIIS TAKUM CIIOCOOOM CIIyeT: BbI3BaTh KomaHay dopmar -
Ctunu u popmaTupoBaHue - Haxarh KHONKY Co034aTh CTWIb - BBECTH UMs HOBOTO
ctunst Moii cmunw 2 B iosie Umst - BBIOpATh TUTI CTHIISA (CTHIIh a03alia Wik CUMBOJIA) - B
nosie OCHOBAaH Ha CTHJIE YCTaHOBUTH «OObiunbIli» - HAXKATh KHONKY dopmar - BeIOpaTh
U3 CIHMCKa MapaMeTpoB (Qopmara HyXHbIE W 3a/aTh >KElIaeMble XapaKTEepPUCTUKH -
menkHyTh Ha OK.

[IpumenuTe co3gaHHbIEe CTUIIU K JIFOOBIM IBYM ab3aliam Balllero TeKCTa.

6. B TekcTe 9acTo BCTpedaroTCs HyMEepOBaHHBIC U MapKUPOBAaHHBIC CIIMCKU. WX Tak
e MOKHO 0(OPMUTH C MCIOJIb30BaHUEM CHEIMAIBHBIX CTUIIEH criuckoB. Hampumep, odpopmum
CIIUCOK JINTEPATYPhI, PACTIOIOKEHHBIN B KOHIIE TOKYMEHTA, JJIsl YeTO BBIJCIUTE UCTOUHUKH U Ha
naHenu Ctuiau BeiOepute cTiib CHHMCOK (€CiM Bbl HE HaXOAWTE HYXKHBIM CTHJIb €r0 MOXHO
Co3MaTh OJHMM W3 W3YYEHHBIX paHee croco0oB). Eciu BBIOpaHHBIN CTHIL HE COIEPIKUT
HyMmepanuu ab3ares, ee MOxHO 100aBuTh: Komanna U3Menuts — @opmar — Hymepanusi —
BkI1agKka HyMepoBaHHBII — BEIOpaTh MIO0YI0 HyMEPAILUIO U3 MPEJIOKEHHBIX BAPHAHTOB).
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7. Haiimure B TekcTe m000H CNHCOK (HAampUMeEp, CIHCOK HMCIOIb30BaHHBIX

HUCTOYHUKOB) ¥ 0)OPMHUTE €TO BHJIC MAPKUPOBAHHOTO CIIHCKA MEPEUUCTICHHI.
ABTOMaTHYecKoOe CO31aHHe OIJIaBJIeHHe JOKYMEeHTa

OrJaBjeHue Ui CoACpKaHue TacT YUTATCIIAM IIPCACTABICHUE 06 OCHOBHBIX ITOJIOXKECHUAX
TEM, pacCMaTpUBAEMbIX B JOKYMEHTE, U MO3BOJISET Jy4llle OPUEHTUPOBATHCA U ObICTpEe
MNepeMCIIATHCA B JOKYMCHTC.
Haubonee nmpocThiM crmocoO0oM co3aHus OTJIaBIECHUS SBJSETCS UCIIOIb30BAHUE BCTPOESHHBIX
(dopMaToB YpOBHeii CTPYKTYPbI WK CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3manue OrjiaBiacHUsI

1. B nokymente Teker l.doc mepemecTuTe Kypcop B Haudajao JOKYMEHTa M Ha
OTIENbHON (BTOpPOM cTpaHuie) co3naite ornaBieHne. Ha mnanenun CceblIKH BbIOepUTE
OruaBieHue. Beibepute TOTOBBIN CTUIIb OTJIABICHUS U3 MPEATOKEHHBIX MM HACTPOWTE CTUIIb
orjaBiieHHUs, BbIOpaB komaHay OriasiieHue, 33/1aliTe TPU YPOBHS 3ar0JIOBKOB ISl BKIIIOUEHUS
MX B OIJIaBJICHUE U IPYTHUE NAPAMETPhI OIJIABJICHHS, HANPUMED, 3aN0NHUMELb (puc. 12).

OrnaeneHue 1 YKAZaTEAN

¥kazatens | OCNasneHwe |Cnur_o|cwnngcrpaumﬁ |

ODpazew NeyaTHOrD JOKYMEHTE Obpazey Bed-goKyMeHTa
3AIoNnoBoOK1......... 1 SArQNOBOK 1
K TV (1) 10) 3 3aroaoeok 2
Saromoeor 3 ... 5 3aromozo 3

MNokasaTb HOMEDS CTPaHKLL ang:ncu:mr:m BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

3ANOMHUTERL: | e |E|

Obwme
doprate: | M3 wabnora |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |[Uavere... |

[ 0K ][ OTMeHa ]

Pucynoxk 2 - /Tuanorosoe okHo OriaBieHHE U yKa3aTeNN

2. [enxkaute no kHonke M3MeHUTH 1HanoroBoro okHa OryasjeHne U yKa3aTeJiu.
OtkpeiBiieecss OokHO CTWIB TMO3BOIUT O(DOPMHUTH CTUJIh KaXJOTO MYHKTA OTJIABICHUS
(Ocnasnenue 1, Ocnasnenue 2, Oznasnenue 3) 1o BaieMy ycMoTpeHuro. Hactpoiite mapamerpbl
OTJIaBJICHUSI.

Buumanue! Ecau oenasnenue ysce co30ano, cmuis e20 NyHKIMO8 MAK Hce MONCHO
Hacmpoums, OJisl 9MO20 He0OXO0UMO 8blOENUMb 02NABIeHUe, WEeKHYMb NPAGoll K1asuulell
MblWUU NO HEMY U 8 KOHMEKCMHOM MeHIo blopams HU3menums none — O2nasnenue —
H3menums (puc. 3).
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[ Ctane @

BrIfEpUTE HY#HBIA CTUNL ANA 3NEMEHTE
YKAZaTENA

CTinum:
OrnaeneHds 1

___Ornasnenve 1|8

1l Ornaenexue 2
1l OrnaeneHue 3

1l Ornaenexue 4 r
1l OrnaeneHue 5 WzmereHne cTna é|

1l OrnaeneHue o

1l OrnaeneHue 7 CeoWCTBS
1l Ornasneque 8 1Ma:
1l OrnaeneHue 9 -
CTuns: ARzaLa
Ofpaseu OCHOEaH Ha CTHNE: 1l OBkLIuHRI Izl
= 1 |KzmeHu CTune cneayrollero absaua: 1l OBEINHEIR Izl
ARIAL =1 [owe
. o ( ) | DOpPMETHPOBAHME
ObbiHEl + WpudT: (Mo ymonyaHue) Arial, nonysg :
BCE NPOnWcHbIE, MEXAYCTP. MHTEPEAN: 0AWHEPHLIN,) Arial |E| 14 |E| & 4 & v
wHTepsan Mepea: 18 nT, SETOMaTHYECKOE ofHOBNE —_ = — . A= 4= o -
EEEE——+E+E = ==
0K [ omme
|-
BEEQEHHE 1

OfbMHBI + LWk T: (Mo yMondaHuee) Arial, nonys#MpHBIA, Boe
NponKcHElE, Me#dyCTp. MHTEPEaN: OOWHaPHEIA, MHTEpBanN Mepen:
18 nT, BTOMaATHHECKDE DAHOBNEHKME

[7] fofaEuTe B WabnoH OBHOBNATE SBTOMATHUECKH

[ 0K ] [ OTMEHE

PucyHok 3 - J/InanoroBble OKHa /Jisi U3MEHEHUs CTUJIEH OTrJIaBiIeHUs

3. W3menuTe Ha3BaHUE OJJHOTO MIJIM HECKOJIBKUX Pa3/ieloB JOKYMEHTa, 100aBbTe WK
yaanuTe HekoTopble ab3ampl. OO0HOBHUTe ornamienue (Il[enuox mpaBoif KiIaBHIEH MBIIK B
obactu ornasieHuss — OOHOBHTH moJie — OOHOBHTD HEJTHKOM).

4. CoznaHHOE OIJIaBJICHUE SIBISETCS 2UNEPMeEKCmOoM, T.€. IO3BOJIAET MEPEXOAUTH K
COOTBETCTBYIOIIUM pa3jenaM JokymeHTa. llompoOyiiTe U3 ornaBieHusi nmepeiTH K OJAHOMY U3
pa3zenoB Ballero JOKYMEHTa, Ui 4ero, yaepuBas Haxaroi kmaBumty Ctrl, menkaure neBoit
KJIaBUIIEH MBIIIN MO JIIOOOMY MYHKTY OTJIaBJICHUSI.

PABOTA C 3JIEKTPOHHBIM JOKYMEHTOM
Co3naHne 3aKJ1a/10K, CHOCOK, IPUMEYaHHUI1, IePeKPECTHBIX CCHIIIOK

3axnaoka — 3T0 MECTO B IOKyMEHTE, KOTOPOMY JaHO UMsl. 3aKIaJKH UCTIONb3YIOTCS [T
OBICTPOTO NEpEMEILIEHUS K ONPEeICHHOMY MECTY B JOKYMEHTE.
3aoanue. 3akianku

1. Co3paiiTe HECKOIBKO 3aKJIaJJOK B BallleM JOKYMEHTE, JUIsl YErO: BBIJIEIUTE DJIEMEHT,
KOTOPOMY CJIelyeT Ha3HAYNUTh 3aKJIAJKY, WIH IIEJIKHUTE B JOKYMEHTE MECTO JUIs €€ BcTaBku. Ha
na"enu BeraBka BeiOepute komanny 3akiaaaka. B none Ums 3akiaaKu BBeIUTE WIN BBIOEpUTE
Hy>kHOe M. (MMs 3akaku JOHKHO HaYMHATHCS ¢ OyKBBI; B HEM MOT'YT UCITIOJIb30BaThCs LIM(PHI,
HO He JI0JI2KHO OBbITh npodesioB). Haxmute kHonky J[00aBUTH.
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2. llepeiinute k (parMeHTaM Ballero JOKYMEHTa, WCIOJIb3YysS CO3JaHHbIE 3aKJIaIKU

(BcraBka — 3akaaaka — BeiOepure 3aknaaky - [lepeiiTn).

Crocku.

Word moxer co3qaBath J1Ba BUJa CHOCOK — OOBIYHBIC M KOHIIEBbIe. OObIYHAS CHOCKA
pacmojaraercsi, Kak paBuiio, BHU3Y CTPaHUIIbI, a KOHLIEBAs — B KOHIIE pa3zielia WK JOKYMEHTA.
3aoanue. ]106aBbTE B TOKYMEHT OJIHY JIBE€ CHOCKH, JJISl 4YETO YCTAHOBUTE KypCOp B KOHIIE CIIOBA
WJIU TIPEJITIOKEHUsI, K KOTopoMmy OyzaeT modasneHa cHocka. Ha manenu Cebliiku BeIOepUTE
kKoMaHay BeraBuTh cHOCKY (CHOCKa OyaeT no0aBiieHa Ha TeKylIel cTpaHule) win BeraBuTh
KOHIIEBYI0 CHOCKY (CHOCKa OyJieT mo0aBiieHa B KOHIIE JOKYMEHTA WJIM B KOHIIE pa3jena).
Kypcop aBTOMaTHuecKkH nmepeMecTUThbCs B 00JIaCTh sl CHOCKH. BBenure Tekct cHocku. J{ist
yAaJeHUs] CHOCKH JJOCTaTOYHO YAAUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ipumeuanus

Ipumeyanus npeaHasHAuEHBI 1S 100aBIEHUS KOMMEHTApUEB K JOKYMeHTY. [Ipumeuanus
SIBJISIFOTCS] CAMBIM TIOJIXOASIIIM MECTOM JUJIsl 3aMEYaHUN U BOIIPOCOB PELIEH3EHTOB K aBTOPY
JIOKYMEHTA.

B npumevanue BrirouaeTcst ”HGOpMAIHs O PEIIEH3EHTE, CACTIAaBILIEM 3TO MPUMEYaHUE.
WNudopmarnius o perieH3eHTe 10JKHA ObITh peABapUTENbHO BBeleHa B mojie Ums
noJjnb3oBaressi, MHunmansl B MeHto Paiin — [lapamerpsr — O0mmue.

3aoanue. Co3nanue npuMedaHuil

1. BBemuTe cBOM JaHHBIC KaK O perieH3eHTe nokymenTa Teker 1.doc.

2. JloGaBpTe mpuMeyaHus K JI0OOMy maparpady AOKyMeHTa, Ui 4Yero YCTAaHOBUTE
Kypcop B TOM MecT€ JOKYMEHTa, K KOTOpPOMY HaJ0 caenaTh npuMmedanue. Ha manenu
PeuenzupoBanme Boioepute komanay Co3aats npumevanue. B manens [Ipumeuanne BBeure
TEKCT NPUMEUaHHUSL.

Pabora ¢ npumevanusimu BesieTcs npu oMoy Bkiaaku [lpumeyanus nanenu
PenensupoBanue.
[TpumeuaHus ynaasiloTcs, €y yAAIUTh BECh TEKCT, COAEPIKAIUI 3HAK TPUMEUaHUs WIN
Ha)KaTUEM KHOIKHU Yoanums nanenu PeneH3mpoBanme.
Ilepexpecmusie ccoinku 00JI€r4at0T OPUEHTALIMIO B IOKYMEHTE, €CJIA TPU YTCHUH MPUXOAUTCS
oOpatatecs K (hparMeHTaM, pacroiOKEHHBIM Ha Pa3HbIX CTPaHHUIAX.
[TepexkpecTHas cChUIKA COCTOUT U3 JIBYX YacTeW: U3 TEKCTa BBOJUMOTO BPYyUHYIO, U U3
uHdopmarmu Beraisiemoit Word aBromatudecku. Hanpumep: mexem « Cm. makoice cmp.»,
3amem nepeKkpecmuas CCobliKa Ha HoMep CmpaHuysl Uiy Homep adzaya; uiu « Cm. maxoicey,
3amem nepeKpecmuas CCobliKa Ha C1080, KOMOPOe UCNONb3YEmc s 8 meKkcme 6 Kauecmee
3axnaoxu.
3aodanue. llepekpecTHbIE CCHIIKU
Co3paiiTe MepeKPECTHYIO CChUIKY, JIJISI YETO

1. BaeauTte conpoBOAUTENbHBIN TEKCT NEPEKPECTHON CCHUIKH, Hanpumep, Cu. maxoice.

2. Hananenu BeraBka BeiOepute IlepekpecTHas cchlIKa.

3. B cnucke Tum ccbUIKH — OOBEKT, Ha KOTOPBIA JeNaeTcsl cChUlKa (Hampumep,
3aknaoka).

4. B cnucke BeraBUTh cChbUIKY Ha — Bu HH(popmMaru o6 o0bekTe (Hanpumep, Texcm
3aKAA0KL).

5. B criucke Jliist Kakoro 00beKTa — KOHKPETHBIM 00BEKT BHIOPAHHOTO THIIA.

6. Haxatp kHOTIKY BeTaBuTh (puc. 4).
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r
MepexpecTHbie coblnkM ﬁ

THN CobInKM: BCTaBWTe CChINKY Ha:
TR [~ | | Texcr saknan B

BCTEBWTE KaK TMNEPCOBIKY

PasaoenuTens HOMEDOE

ANA KaKoM SaKnamkm:

Bucocosdeperrs |

KOMMBHITENHEIE _TENEKOHD
TenexoHpepeHwA

[ EcTaeuTe ] [ OTMeHa

Pucynoxk 4 - JIlnuanorosoe okHo llepekpecTHbIe CCHIIKU
[TonpoOyiiTe OCYIIECTBUTH MEPEXO/] TI0 CO3/IAaHHON BaMU MEPEKPECTHOM CCBITKE.
PA3BBUBKA TOKYMEHTA HA PA3JIEJIbI
OnHuM U3 BaXKHEMIINX CTPYKTYPHBIX 3JIEMEHTOB JIOKYMEHTA sSIBIIsIETCS paszaeil. Pasaesnsl
— 3TO YaCTHU AOKYMEHTa, KOTOPHIM Ha3HAYalOT HEKOTOPbIE TapaMeTpbl, HAITPUMED, pa3Mephl
CTpPaHHULBI U €€ OPUEHTALMS, KOJIMYECTBO KOJIOHOK, KOJIOHTUTYJIBI U JIp. MI3HayanbHO KaxIbId
JOKYMEHT COCTOUT M3 OJJHOTO pa3zaena. Ho eciin HeoOX0uMO OTAETBHBIM YacTSIM JJOKYMEHTA
Ha3HAYMUTh Pa3HbIC XapaKTEPUCTUKH, CIEAYET B JOKYMEHTE CO3/1aTh HECKOJIBKO pa3/ieiioB.
Co3pmaroTcst pa3ziensl CIeayIomuM 00pa3oMm:
1. TlomecTutrh Kypcop B Ty TOYKY JOKYMEHTa, OTKYyJa IOJDKEH HAdyaTbCs HOBBII
paszzel.
2. Brmomaute Ha Bkianke Pa3merka crpaHuunbl kKoMmaHny PaspeiB u, B
OTKPBIBIIEMCS CITUCKE, BEIOpATh HYKHBII BapHaHT.
3aoanue. Pazoetrite nokymeHT TekeT 1.doc Ha pa3nensl B COOTBETCTBUU C TJIaBaMH
JIOKYMEHTa, OpraHu3ysl HOBBIE pa3/ieibl HA TeKYIIel CTPaHUILE.
[Tepssrii pa3aen qo6aBbpTe Mocie 3arojioBka BBenenune, BTopoii B KOHIIE TEKCTa BBEJICHUS, BCE
MOCJIETYIOIIUE TTOCIIE IJIaB IOKYMEHTA.
Jnst yno6cTBa paboThI TOAKIIOUNTE Henewamaemvle 3HaAKU (CUMBOJIbL hOPMaAmupo8arus,).

3Ha4Y0K Al Ha naHenu I'iiaBHas.

Odopmure paznen BBEJEHUE B Buze IByX KOJIOHOK TEKCTa. J{JIsl 4ero ycTaHOBUTE Kypcop B

npeJenbl TeKCTa BBeACHUsI, BbIOepuTe Ha naHenu Pazmerka crpanuubl komanay Kosonku —

Tumn: [IBe — OK.

YOeauTeck, 4TO B BUJIe KOJOHOK OBLT OT(OpMATUPOBAH TEKCT TOJbKO pasnena BBEJEHUE.
TUTyJABbHBIH JTHCT

TumynvHolll 1ucm - IEpBask CTPaHUIIA, HA KOTOPOH yKa3bIBalOT Ha3BaHHUE pabOTHI, aBTOpa
U JIpyrue HeoOXOIMMbIE CBEJICHHUS.

JInst co31aHusl TUTYJIBHOTO JIMCTA CYIIECTBYIOT CHELUAIbHbIE 3arOTOBKH. JlJI1 BCTaBKU B
JOKYMEHT TUTYJIBHOIO JIMCTa

e [lepeiinute Ha BKIAAKy Bcmaska n BbiOepure TumynvHas

cmpanuya B rpynne Cmpanuysi. 2] TWTynbHas CTpaHMUa ™
e B nosBuBmIEMCA OKHe BBIOEpUTE HYKHBIM MIAOJNOH | Mycras crpaHuua
TUTYJIBHOTO JIUCTA. '=! Pazpuie cTpaHuLE
CTpaHuuR
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e [locne BCTaBKM B JIOKYMEHT BBIOPAHHOTO JIMCTA, BBEAMTE B IOJS HYXHBIH TEKCT,
HEHYKHBIC JIEMEHTHI YIaJUTe, IEIKHYB Ha HUX U JIBa pa3a HaxaB kiasuiny Delete.

YroObl yAadWTh THUTYJIBHYIO CTpPAHHILYy, BBITIOJHHUTE KOMAaHAY YOoanumv mMeKywyo
MUMYIbHYI0 CMPAanUyy B MEHIO KHOTIKU TumynbHas cmpanuya.

3aoanue. Cozoaiime mumynabHblil aucm OJis1 8auie20 OOKYMeHmA.

JlobaBjieHHe K JOKYMEHTY KOJOHTUTYJIOB
Kaxxnas ctpanuma J0KyMeHTa, IOMUMO TOJIeH U 00JacTh TEKCTa, UMEET JIBE 00JIaCTH,
Ha3bIBacMble KOJOHTHTYJIAMH Ha BEpXHEM U HIKHEM I10JIe JOKyMeHTa. Eciu BBecTH B
KOJIOHTUTYJI Ha OJTHOW CTpaHMIIE KaKyl0-Tubo uH(popMaIuio, To JaHHas nHGopmarus Oyner
HIOBTOPSATHCS HA Kax 0¥ cTpanuiie. Word mo3BosiseT pa3Meniath pa3indHy o HHGOpMaIHio Ha
NIEPBOii, YETHBIX U HEUYETHBIX CTPAaHUIIaX JOKyMeHTa. Eciiu TOKyMeHT pa30HT Ha pa3ziensl, TO
JUTSL KJKAOTO pasJiesia MOKHO OPTaHU30BaTh CBOM KOJOHTUTYI. [t 3TOTO B 00MIACTAX
Pasznuuams xononmumynvr nuanorosoro okHa IlapameTpsl cTpannubl — BKiIagka McTOUHMK
oymaru (maHens Pa3merka cTpaHunbl) HEOOXOANMO BBIIOJTHATH COOTBETCTBYIOIINE
HacTpoiiku (puc. 9).

r ~
MapameTpel cTpaHuusl [ ? i:hJ
| Mona | Pazmep Bymarn | WMCTouHWK Bymari
Pasaen
Ha4aTs pasaoen: Co cneayrowei cTpaHiLb |Z|
3aNpeTTh KOHUEBLIE CHOOKM
PA3MUYETE KONOHTHT Yk
]iMeTHER 1 HeYETHEIX CTPEHMLLE
V| nepeoit CTpaHkuL
00 BEPXHEro KonoHTHMTYNna: | 1,25 =
OT kpas:
00 HAKHEND KONOHTUTYNE: 1,25m =
CTpaHiua
BepTHKanLHOE BhIpABHWBEHWE: | [0 BEPXHEMY KpPaD IZ|
Obpazew,
MpUMEHWTL! | K TEKYLLEMY PESAENy Izl | HyMEpaLYA CTpoK. .. | | TpaHMueL. ... |
Mo yMon<aHumn [ OK ] | OTmeHa |

Pucynok 9 - JIlnanorosoe okno IlapameTpsl cTpaHUIbI
3aoanue. J106aBbTe B 00J1aCTh HUKHETO KOJIOHTUTYJIAa HyMEPALIHMIO CTPAHUI] BallIETO JOKYMEHTA.
Howmep Ha nepBoii (TUTYJIBHOHN CTpaHUIIE JOJIKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTPaHULIEN
1. Hymeparust HaunHaeTcst co crpanuiibl OrnaBienue (cTpaHuia 2).

Jlnis Hymepaluu CTPaHuIl CIYXKUT KHonKa Homep cmpanuy (BkIanka Becmaeka - aHelb
Kononmumynwi).

e HeoOxoaumo BBIOpaTh BapuUaHT pa3MeEIIeHUs HOMEpa Ha CaMO CTpaHULEe U TpH
HEO0OXOAMMOCTH HACTPOUTH (hOpMAaT caMoOro HOMepa.

e [Ipu HEOOXOAMMOCTH FJIEMEHTHl HOMEPOB CTPAHUIIBI MOXKHO COXPaHSTh, 100aBIss B
KOJUICKIIUIO CTAaHAAPTHBIX OJOKOB. /{11 9TOTr0, BCTABUB U HACTPOUB HOMEP, HAKMUTE KHOIKY
Homep cmpanuysr n BoiOEpUTE KOMaHNy Beepxy/enuzy cmpanuysi - Coxpanumo 6vl0eleHHbIl
@pazmenm Kaxk Homep CMpaHuybi.
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e Uro06bl yOpaTh HOMEp C MEPBOH CTPAHMIIBI B JTOKYMEHTE, HYKHO BOWTH B 00JIaCTb
KOJIOHTHUTYJIOB U BBIOpATh Ha BKIaake Koncmpykmop nyHKT Ilapamempoi - Ocobblii KOTOHMUmMy:
071 Nepeotl CMpaHUYbL.

Yemanosume nymepayuto cmpanuy 6 mexcmosom ooxymenme Texcm 1.

3aodanue. Co3naiiTe pa3anyuHble KOJOHTUTYJIBI ISl YETHBIX U HEUETHBIX CTPAHMI] JOKYMEHTA U
CO3MIaHHBIX pa3aenoB nokymeHTa Teker 1.doc.

s nepementieHns B 001acTh KOJIOHTUTYJA BbiOepuTe koManay Bepxuuii/Huxnmii
KOJIOHTHTYJI nnaHesns Beraska.

B KOOHTUTYJIBI HEUETHBIX CTPAHUI] BBEAUTE HA3BAHUE IJIABbI, B KOJOHTUTYJI YETHON CTPAHULIbI
naty paboThl ¢ JokyMeHToM (kHorKka JlaTa, manenn uHCTpYMEeHTOB KOJIOHTHTYJIbI).

Jlo6aBbTe 351eMEeHThI O(OPMIICHUS K KOJIOHTHTYJIaM, HallpUMeEp, TOPU30HTATIBHYIO YEpTY,
KOTOpas OyAeT OTAENATh KOJOHTUTYJI OT OCHOBHOI'O TEKCTa IOKYMEHTA.

JlaGopaTopHas padoTa 7.
Opzanuzayun padomol ¢ MadIUYHBIMU OAHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maoauy. 3HAaKOMCMEOo ¢ OPUCHBIMU MADTUUHBIMU PEOAKMOPAMU

Hean padoThI:
MIO3HAKOMUTBCS C BO3MOXKHOCTSIMH OOPaOOTKH MAHHBIX C ITOMOIIBIO AJICKTPOHHBIX TAOJIMII.
[Monmyunts mpencTaBieHHe 00 HCMOIB30BAHUHU AIIEKTPOHHBIX TabiHI B MpodeccHoHaNbHOM
JIeATEIFHOCTH TIpernojiaBaresisi. HaydnThbes BBIONHATH MPOCTEHUIINE CTATUCTUYECKUE PACUeThl B
Excel, ananu3upoBath pe3ysbTaThl © 000CHOBBIBATh NMEJArOTHYECKYI0 CTPATETHIO.
PaccmaTpuBaemMble BONPOCHI:
1. M3yuuTh BOZMOKHOCTH O0paOOTKHU TaHHBIX C TIOMOIIBIO 3JIEKTPOHHBIX TaOJIHII.
2. HayuuTtbcs BBIIONHATH CTaTUCTHYECKUE pacdeTsl B Excel.
3. Hayuutbcs MCHONB30BaTh 3JEKTPOHHBIE TAOIUIBI B NMPO(ECCHOHAIBHON JEATEIbHOCTH
IperoaaBaTes.

JlaGopaTtopnas pabora 8.
Opzanuzayusa padoomot ¢ mMadAUYHBIMU OAHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maoauy. Aemomamuzayusn npu 6600e OAHHBIX, 00PAOOMKA YUCIO6bIX OAHHDIX,
MAKpPOKOMAHObBL

Leab padoThl: M3yunTh pabodee MpPoCTpaHCTBO mpuiaoxkenus MS EXcel, mayuwurbes
MPUMEHSTH Pa3INYHbIC TapaMeTpbl ((OPMATUPOBAHHUSI K TAHHBIM.

Opranu3zanuonHas ¢popma 3ausitusi: [Ipakruueckas padora.

Bonpocsl 1151 ocBoOeHHS:

1. Usyuuts s5ieMeHTHI OKHa npuitokenust MS Excel.

2. Hayuwurscs nactpauBaTth okHO MS Excel.

3. Usyuuts ocobennoctu BBoaa nadopmaru B MS Excel.

4. M3yunth mapamerpsl (opmarupoBaHus aaHHbIX B MS Excel m Hayuutbes ux
HACTpauBaTh.

5. HayuuThcs co3naBaTh NOCIEI0BATEIbHOCTH JAHHBIX.

3agaHus AJ151 BbINOJHEHHS U MeTOAUYeCKHe PeKOMEeHIaliu:

SJIEMEHTBI OKHA MS EXCEL 1 ET'O HACTPOMKA

3aoanue 1. 3anycmume npunoscenue MS EXcel u usyuume cneyuanvuoie snemenmor

unmepdeiica.
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Bamyctute anmeKTpoHHbI mporeccop MS Excel u3 rimasaoro menro Windows (IMyck —
IMporpammsl — Microsoft Excel). B okHe nporpaMmbl 10 yMOIT9aHUIO OYAET PACKPHIT TOKYMEHT,
Ha3biBaeMbld KHura 1 u coneprkaiinii HEKOTOPO€, YCTAaHOBJICHHOE paHee, KOJMYECTBO JIUCTOB.

I/I3quTe okHo porpammbl MS Excel u ero criennanbsuble 31eMenTs! (Puc.1).

X - = Keural - Microsoft Excel =l
m TnasHaa Beraska PasmeTka cTpaHuLsl Dopmynsl AaHHbie PeueHsMpoBaHue Bua = @ (=W o<
= mmm| == - -
& Calibri 1 A OBuwwii - j‘-jl E==7) 4 Bemeis:| (X 5? }a
Ea - = = B, 3% vaanute -
T K F Y- i Sy A~ Ed . op pop | %50 5% YonoeHoe DOPMATMPOBATE CTHAW | .. . Copmpoava HaiiTi 1
7 - = s } 220 Hl GOPMATHPOBAHKE ™ KaK TAGAMLY ™ AYEEK ™ a.,JmOP”aT i 7w dubTp T BBIAEANTE T

|l

Yucno . CTuan Ayeiku PepakTuposanue

B J\t 2p o06MeHa WpndT
Y (A G
Ne/

27 -

WA - =~ i I . — —
Foreso | |ETm@m 10 (=) ] (+)
Puc.1. Okno npozpammer MS Excel

1. [Tone umenu

2. Crpoxka dpopmyn

3. KHoIKH 3arojioBKOB CTOJIOOB

4, KHormku 3arojioBKOB CTpOK

S. Texkymias akTUBHAs TYEHKA

6. KHonku npokpyTku 1ucTa

7. SIpibr4ky TUCTOB

3aoanue 2. Coz0anue paboueil KHUU ¢ 3A0AHHBIM KOIUYECMBOM JUCTO8.

1. Jlis u3MeHEeHUs] KOJMYeCTBa JHUCTOB, CO3[aBa€MBIX IO yMOJIYAaHUIO B HOBOWM
paboueii kHuTE, BEIOEpHTE B MeHIO Daiij komanay [lapamerpsl Bkiagky Oomiue.

2. 3anaiite Ynciao aucroB — 10, Ok.

3. Brimonnute komanay ®aiin — Co3nats — HoBasi kHura.

B pesynbTare npoenaHHbIX 1eHCTBUM MOSBUTCS JoKyMeHT KHura 2 ¢ necsthio pabounmu
JUCTaMU.
3aoanue 3. Ilepeumenogarnue 1ucmos.

1. [[lenxkauTe nMBa pa3a Ha spibrake Jlucm | (Mnu menkHUTe MpaBoi KHOMKOW MBIIIIH
1o sApibIuKy Jlucm 1 v BeiOepute komanay IlepenmMeHoBaTh).

2. B mone ms mucta mabepurte HoBoe nmsi CIIMCOK

3. Haxxmure xnaBury Enter. Pabouemy Jlucmy I npucoeno umst CIHHMCOK.

3aoanue 4. Bcmasxka u yoanenue aucma.

s ecmasxku aucma

1. [llenkHuTE MpaBO KHOMKOW MBIIIW Ha ApJbrake Jlucm 2.
2. B KOHTEKCTHOM MeHIO BbIOepuTe KOMaH1y BeTraBuTh.
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3. B oTkprIBIIEMCST TMATOTOBOM OKHE Bemaeka, yoenurech, 4To 3HAYOK Jlucm
BbIJIeTICH U menkHuTe 10 KHonke OK. HoBwiii Jlucm 11 OyneT BCTaBlieH ClieBa OT TEKYIIETO
JINCTA.

na yoanenus aucma
1. [llenkHuTE MpaBOM KHOMKOW MBIIIW HA sipyibrake Jlucm 10.
2. B KOHTEKCTHOM MEHIO BBIOEPHUTE KOMAHAY ¥YAAJIUTh.

3aoanue 5. Bvicmpoe nepemewenue no 1ucmam 31eKmpoOHHOLU MadIUYbL

[[lenkHUTE TIpaBOW KJIABHINIEH MBIIMIN IO JIFOOOH W3 KHOMOK CTPENOK, CIYXKaIluX JIs
nepeMenIeH s 10 JTUCTaM TaOJMLbl, U B OTKPBIBIIEMCS] KOHTEKCTHOM MEHIO BHIOEpUTE HYKHBIN
JIUCT.

12

v | Cnuncok
Nuer2
Nuer3
Nucrd
Niers
Nuerg
Nuer?
Nuerd
Nuerd

| SCT ST S S T T

Nucrlld
T CNACoK  Nucr2 w3 2 Nucrd 2 Nuers o Nin

foToBD | = |

3aoanue 6. Bvidenenue omoenvHulx ssueex u 610K08 aueeK Ha pabouem aucme.

1. Jlyist BeIIEICHHS STYCUKU HA pabodeM JINCTE JOCTATOYHO IISIKHYTh 110 HEH JIeBOM
KJIABUIIEH MBIIIIH.

2. JIJisi OTHOBPEMEHHOT'O BBIICNICHUSI HECKOJIBKHUX SYECK Ha padOyeM JIUCTE ATy Ke
oreparnno HeoOXOAUMO ITPOU3BECTH, yaepkuBas kiasuiry Ctrl.

3. Jnist BeIenieHus O6J10Ka ssueek HeoOX0IUMO HMIETKHYTh JEBOM KIIABUIIECH MBIIIH 110
NIEPBOii stueiike, BXOIAIICH B 3TOT OJIOK, a 3a TeM, yaepskuBas Shift, mo mocnenneit sueiike u3
atoro Onoka. Hanpumep: Bvioerume onox B4 : C10. (I[lpumeuanue: ITy Ke ONEPaIUIO MOKHO
IpoJieNiaTh, yASpKUBask HAXKATO JIEBYIO KJIABUIILY MBIIIN).

4, Jlns BBIACTICHHUS HECMEXHBIX OJIOKOB yiepkuBaite knauiny Ctrl. Buioerume
oonospemenno onoxu: A4:C8; C10: E15; D1:F9.
5. J1yist BBIZIEICHHSI CTPOKH, MISTKHUTE HAa KHOTIKE 3a20108Ka CMPOKU, TSI BBIICTICHHUS

CTOJNIOMA, MIETKHUTE Ha KHOTIKE 3a20108Ka cmonbya.
BBOJ JAHHBIX B MS EXCEL

B m106y1o siueiiky MOKHO BBOJUTH TEKCT, YUCia WM (GopMybl. [ 3TOro A0CTaToYHO
AKTUBH3UPOBAThH HYXKHYIO SUEUKY U HAOpaTh C KJIaBUATYPhl HE0OX0IUMYH0 HHGOpMAIHIO. 3aTeM
HaxaTh ENter miam ocyIecTBUTH MIEITUYOK MBIIIH 1O JI000H APyToi s4Yeiike TaOIHIIbI.

Ecnu BBoguMas uH(pOpMAaIis HE COOTBETCTBYET pa3Mepy SYCHKH MOMKHO:

1. W3MeHuTh ee pa3Mepsl, IS Yero YCTaHOBUTH KYpPCOP MBI HA TPAHUILY MEKIY
KHOIIKAMH 3arojIoBKa CTOJOIIOB W, MOWMAaB [BYHANpPAaBICHHYIO CTPENKY, YBEIUYUTH WU
YMEHBIIUTD Pa3MephI sSTYCHKH.

2. Ha Bruagke I'maBHasi B pasnene Slueiikm BbIOpaTh KHONKY dopmar U 331aTh
HEO0OXOAMMBIE ITapaMeTPHI JJIs IMUPUHBI U BBICOTHI STYEHKH (pHC. 2).
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Tl i} U TP U ERd MdAilF 1
=l PopMaT T | AT |y puABTp T BEIGEANTE T
Pasmep AauerKm

[ Bucota crpokm..

ABTONOABOP BRICOTE CTPOKHK

{ﬁ} WupwuHa cTonbua...

ABTONOABOP WKWPKHE CTONELE

WnpruHa Mo yMOoAYaHWD, .,
BrammocTs

CEpPBITE MAW OTOBPAZHTE 4
¥nopagouynTh NRCTEI

MepeMMeHOBEaTE AWMCT

MepeMecTUTE MAKW CKONWPOETE AWCT...

LgeT apaei4ka .
JalmmMTa

&g 33WMTHTE AWCT...

Fl |

2)| BnokwpoeaTte A4erky

%' tdopmart gueek...

Puc. 2. Ilapamempuvt popmamuposanun aueex

3. 3anaiiTe Apyrue napameTpsl GopMaTHPOBAHUS: PACTIOIOKHUTH TEKCT B STUCHKE B JIBE
ctpoku. s dero BwiOepute omnuuio dopMmar siveek BKJIaJka BbIlpaBHUBaHMe, BKIIOUHUTE
komanay IlepeHocurs o ciioBam.

4, PacnonouTe TEKCT O BEPTUKAIH, JIJIS YETO B JUAIOINOBOM OKHE PopMaT siueek
BKJIaJKa BoIpaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIUIO TEKCTA.

OO0beHeHNE AYCCK

OObenuHeHHAs sSYelKa CTPOUTCS U3 SYEEK CMEKHBIX CTPOK M CTOJIOIOB, OOBOAUTCS Ha
paboueM JIHCTE eUHON TPaHUIIEH, U UMEET aJlpec, COBIAIAIONICH C a[pecoOM ee JICBOM BEpXHEH
sueiiku. [ co3nanus 00beIMHEHHON TYeUKM HE0OX0AUMO BBIICTHUTD STYEHKH, KOTOPBIE BOHIYT
B €€ COCTaB, a 3aTEM BBIIIOJIHUTH OJJHO U3 CIEAYIOIINX JACHCTBUI:

*  VYcranoBute (praxxok O0beIuHeHUe TYeeK Ha BKIa ke BolpaBHMBaHMe.

= Haxatps kHONIKY O0beIMHUTH U IOMECTUTH B IIEHTPe E Ha nmageau 'iraBaas.

IIpeoOpa3oBaHNe CTPOK B CTOJIOIBLI M 00PATHO

HNuorma tpedyercs mHdpopMmaiuio, HaOpaHHYIO B CTOJIOEIl, PacIoIOXKUTh B cTOKe. st
ATOr0 HYXKHO (puc. 3):

=  Brigenure quamna3oH.

= Ckommpyiite ero (Ctrl + C) mnm, HakaB Ha NpaByl0 KHOIIKY MBIIIH, BBHIOCPUTE
«Konuposats» (Copy).

= [IlénkHuTe NMpaBOil KHOIKOM MBI IO SYEHKE, Ky/1a XOTUTE BCTABUTh JAHHbBIC, U
BBHIOCpUTE B KOHTEKCTHOM MEHIO OJMH W3 BapUAHTOB CIEIUAIBHOM BCTaBKU — 3HAUYOK
«TpancnonnpoBate» (Transpose).
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Puc. 3. Ilepepacnpedenenue ungopmayuu

3aoanue 7. Ha nrucme CITHCOK co3zoavime mabauyy CRucok compyoHukog no oopasyy
(puc. 4):

A B C D E F G
Ne ®amunusa Umsa Omyecmeo | lon Foo Omaden
1 n/n poXxoeHuUA
2 1|AkMmoBa Bepa $egopoBHa K 1973 2
3 2| AHMCUMOB ARgpei AneKkcanHgposud |M 1956 1
4 3|banaes Nropb Cepreesnd M 1954 3
5 4|bopeer Buktop AnekcaHgpoBud |M 1965 3
6 5|BopkyT WpuHa AneKkcasapoBHa [XK 1974 2
7 6|BopoHoBa Hapexxpa |/BaHoBHa K 1884 2
8 7|Bopowwunoe  |letp Nnbud M 1990 3
9 8|VeaHoe Nnes AnekceeBud M 1983 1
10 9|Monos Buktop Cepreesny M 1973 2
11 10|WLlepbakosa |Enena lBaroBHA K 1962 1

Puc. 4. Odpazey mabauywl 014 3an0aHEeHUA

1. Hcrnonb3ysi, modydeHHbIE 3HaHUSI 110 BBOAY TEKCTOBOW WMH(OpMAIuu B SUYCHKH,
3aI0JIHUTE 3ar0JIOBKU CTOJIOIOB Tabmuiibl. OGopMHTE 3ar0JI0BKH CTOIOLIOB TAOIHUIIBI, HCTIOIB3YS
BKJIa7ku BeipaBuuBanue u llpudt merio @opmart siueek nanens ['imaBuas. Jist storo:

= BrgeanuTe Bce 3a0JHEHHbBIC SUSHKU;

= Bo Briagke BpipaBHUBaHWe YCTaHOBUTE: Bwipasnusanue no 20pu3oHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy, Ycmanosume gnasxcox Ilepenocums no cnogam.

= Bo Bknaake Hpudr ycranosure nauepmanue Ilonyscupnolii Kypcus.

2. Brecure B Tabnuity naHHbIe HE MeHee 4eM 110 30 coTpyIHUKaM.

3. Co3zmaiiTe BOKpYT JaHHBIX TaOJMIIBI PAMKY, UCTIOIB3Ysl KHONKY I'panunbl — Bee
rpanunsl Ha nasenu I'maBHas win Bxnaaky I'panuna B MeHo dopMar sYeKH.

[TOCJIEJOBATEJIbBHOCTHU JTAHHBIX

B  Excel npemycMorpeHo  cpeactBo  JIsi  BBOAA  4YAacTO  HMCHOJB3YEMBIX

MOCJeI0BAaTENbHOCTEN NaHHBIX (HATypaJbHBIX YHCEN, THEH HelenH, MecseB U T.11.).
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3aoanue 8. Ha Jlucme 11 8sedume nociedosamenbHOCmb, COCMOAUYIO U3 HAMYPAIbHBIX
yucen (om 1 0o 12) u mecsyes.

1. B m100bie 1Be psiioM cTosIIMe STYCHKHA BBEIUTE ABa uucia. Hanpumep.: B suetiky
Al - 1; 6 auetiky A2 — 2,
2. Brinenute (3amMapKupylTe) 3aoJTHEHHBIE STMEHKH C TTIOMOIIBIO MBIIITH;
3. [TogBenuTe Kypcop K Mapkepy AaBTO3alOJHEHHS, HAXOJALIEMCS B IIPABOM
HUKHEM YTITy BBIJCJIEHHBIX siY€eK, Kypcop MpUOOpeTeT BUJ TOHKOT'O KPECTHKA.
4, Haxxmute sieBy10 KJIaBUIILY MBIIIU U, YACPKUBAS €€ HAKATOU, MPOTIHUTE KypCop
BHM3, TIOKa HE TOSIBUTCS Iudpa 12.
Ne
1| n/n
2 1 Mapkep
3 2_ 4%o&‘anwmemm
4
5. B syeiiky B1 BBenuTe Ha3BaHKME MEPBOTO MeCsIa — SIHBapPh;
6. [ToaBenuTe Kypcop K MapKepy 3aloJIHEHUS U POTSHUTE €r0 BHU3 110 siueiiku B12.

B pesynbrare 10/KHA TOTYIHTHCS TTOCIEA0BATEILHOCTD, COCTOSINASA U3 MECAIIEB TO/Ia.

3aoanue 9. Cozoanue cobcmeeHnoll nociedo8amenbHOCmu OAHHbIX.

BbI MOeTe co3/aTh CBOKO IMOCJIEI0BATEIBHOCTD JaHHBIX, KOTOPYIO BBI MPEAIOJIaracte
4acTO UCIOJIb30BaTh. J{eaeTcst 3T0 OJTHUM M3 JIBYX CIEAYIOIIUX CIIOCOOOB:

| cmoco6 — UMnopT nmocjie10BaTeIbHOCTH:

1. Brirenure (3amapkupyiite) 670K sueek, conepkaiuii paMunum coTpyJHUKOB Ha
mcte CIIMCOK;

2. Bemonnute komanny MeHroo Paitan — Ilapamerpsl — JIONOJHHMTENBHO —
HN3MeHUuTh CIUCKH;

3. B none okna UMmopT cnucka u3 siueek OyJeT HAXOAUTHCS apPEC BBIICIEHHOTO
JMarna3oHa siueek.

4. Hlenkaure no kHonke UMmopT u yoeaureck, 4to Ha BKIaake CHUCKM TOSBUIACH
HOBas UMIIOPTUPOBAHHAsSI [1OCIIEI0BATEIbHOCTb.

S. 3akporte nuanor Ilapamerpsl menukom o kHonke OK.

Il cnoco6 — PyuHoii BBO MOC/1€10BATEILHOCTH:
BBenem mocienoBaTenbHOCTh yYEOHBIX MPEIMETOB, KOTOPYIO OyAE€M HCIIOIB30BaTh B
JanpHEenIei padoTe:

1. Otkpoiite auamoroBoe okHO  Cnmckm (MmeHo Paitn — I[lapamerpsr —
JlonotHUTENbHO — I3MEHUTD CIIMCKH);

2. [I{enKHUTE MBIIIHIO B TIPABOM TOJIE JJIeMEHThI CIMCKA;

3. HaGepute, HampuMmep, CHHCOK KaHIEIAPCKUX TOBapoB. Tempaodu, Pyuxu,

Kapanoawu, Anvoomvr, Daiinvl, Cxpenxu, Knonku, OTIENSISI KaXIbIH AJIEMEHT CIHUCKAa OT
NpEIBIAYIIETO 3aMsITON MM HAKUMas TTociIe KaKa0ro 3aeMenTa Enter.

4, [[lenkuute Ha KHONKE /[00aBMTH — M HOBasl MOCIIENOBATEIBLHOCTh OKAXETCS B
JIEBOM TI0JIE CITHCKA.
S. [TonpoOyiiTe Bocipou3BECTH BHOBH CO37aHHbIe criicku Ha Jlucte 11.

JlaGopaTtopuas pabora 9.
Paboma c oannvimu 6 I1eKmMpPoOHHBIX MaAdIUUAX
Lesan padoThI: U3yUHTh IpaBUIIA CO3MAaHUS (POPMYII, HAyUYUThCS 00padaThHIBaTh JaHHbIE B
npuioxennn MS Excel mpu momonw GopMynn 1 QyHKIIHIA.
OpranuszannonHas popma 3anarus: [Ipaktuueckas pabora.
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Bomnpocsl 11t ocBoeHust:

1. Hayuunthcs coznaBate popmynsl u ¢pyHkuun B MS Excel.

2. N3yunTh npaBuia co3ganus Gopmyi U GyHKITHA.

3. N3yunts HazHayeHue okHa MacTep (pyHKIMI U HAyYUTHCS UCIIOJIB30BATh ONLUU
9TOr0 OKHA JJIs CO3aHUs (PYHKIIHH.

4. N3yunTe BO3MOXHOCTH HCHOJB30BaHUS aAOCONIOTHOW UM OTHOCHUTEIHHOU

ajZipecalfy sYEeeK IPH CO3TaHuH GOpMyIT B (PYHKITUH.
3agaHus /151 BHINOJTHEHHS U METOAUYECKHE PEKOMEH/Ialiu:
Buumanue! Bce popmynvt 6 MS EXcel oonsicnol nauunams co 3naxa pasencmea
3aoanue 1. Cosoatime mabdauyy Pezynomamol mecmuposanus, paccuumaiime cpeoHull
nokazamenb mecmupoB8anusi OJisk Kaxico02o COMpPYOHUKd.

1. CoznaiiTe Ta0nHIly, COASPKAIILYIO CICAYIOIINE TOJIS:
% =
S ~ ~ ~ -+ TS
= = = s
= 3 s s s s 2
= ) ) ) S SIS
= 3 S| & & & | &8
S O 3
s
2. 3anonaute Tabmuiyy ganHbiMU. [lomst Ne m/m u DamMuiamus 3amoiHUTE,

BOCITOJIb30BaBIIKCh (GyHKIMEH aBro3amoiHenus. s 3amonHenus damwmauit MS Excel Gyner
UCIIOJIb30BaTh CIMCOK, CO3JaHHBIA BaMH B 1 mpakTuueckoil pabore. IIpocTaBbTe pe3ysbTaThl
TectupoBaHus (puc. 1).

A B C & E F 5]
]
= ?‘:J ™ L] L] h E E
[= 3 E | E|E | E |38
| 3 S |88 |8 |88
E = - - - ,3- ]
[=]
[
1
z 1| AKMMOBS 26%| Te%| S7%| 80%
3 2| AHMCHMMOE 85%| TO0%| 69%| 80%
4 3|Banzaer B0%| 7o%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g S|EopkyT TO%| 84%| 92%| 82%
7 6|BopoHOEA 24% | TE%| 94%| 81%
g 7|Bopowmnoe | 53%| 88%| 94%| B86%
g B|leaHoR BE% | 84%| T9%| 94%
o | 9MNonos 61%| 96%| 60%| 62%
11 | 10[{WepfAakoea | 658%| 68%| 92%| 88%

Puc. 1. Tabauya pezyromamol mecmuposanus
3. Paccunraiite CpeaHuii moka3zarejib TECTUPOBAHUSA KaXXJIOTO COTpyAHUKA. Jljist
3TOrO:
. Brinenure mycryto stueiiky B mone Cpeouuii noxazamens HANpOTHB (GaMUTIUU

MEPBOTO COTPYAHUKA.
S

BLTaBuTL
DYHELMD
. Haxxmute kHOnKy BeTaBuTh (PyHKUIMIO B CTPOKE BBOJA WJIM Ha MaHEIH

DopMYy.Ibl.
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. B okne amamora Macrtep ¢ynkuuii BoiOepure CTaTHCTHYECKHE B CIIHCKE
Kateropusi. Beioepute CP3HAY B cincke @ynkumii. Haxxmure knonky OK (puc. 2).

[naeHas BcTaeka PazmeTea CcTpaHULLI DoprMyNE JaHHbI2 PeyeHIMpoEaHK
ﬁ % AsTOCyMME T ﬁ Norvdeckne - [_,l CoblnkW W MACCHEBRl ™ @ |
E} HegaeHo MCNOALE30EANMEE ™ iA TekCTOELIE ™ @ MaTematnyeckne ~ F i
Ecraente] - - AucneTtyep
DYHKLMID @E DOHMHAHCOERIE ™ [f_fr,il,aTa M EpeMa ™ ﬁjﬂpyrme DYHELMK ~ MMEH
BuBEAMoTEKE DYHKLMA i
G2 v xvI|&] =
A B C D E F G
g
b & L3y ] e ]E o
= = = = E
N2 n/n Pamuiaua g g 5 5 2 S
g g & g | &:
1 &
2 1|Asumosa 56% 76% 57% 80%|=
3 2| AnmcHMoE 839 70% 69% 20%4
4 r
5| | MacTrep dyHkumi - war 1 us 2 @lﬂ_hJ
6 | Mook dyHELIM;
7
s | | BBEaMTE KPATKOE ONMCEHWE AEACTEMA, KOTOPOE HYHHO
5 S BLIMONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropua: | CTaTUCTHYeCKME Izl
11 — | | BeibepuTe dyHKLAKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 CesHad
16 CP3HAHA 4
CPEHAYECTM
17 CP3HAYECTIAMH M
18 CP3HAM (uncnol;uncno?;...)
19 BosBpallaeT cpeaHes apMMETHHECKOE CEOMK SpryMEHTOE, KOTOPEIE MOYT
20 BEITE YHMCNEMA, MMEHEMA, MECCMEGMA MM CCBIMKAMM HE AYERKK C YMCTEMM,
21
22
23
24 CNpaBka No STOoM dyHKLMK [ ok ] [ OTHMEHE ]
25
26
Puc. 2. /luanozoeoe oxno Macmep hynkyuii
u B nosBuBmieMcs AUAJIOTOBOM OKHC YKAXKUTC AUAIa30H AYCCK (6 Hauitem npumepe.
ouanazon — C2:F2), cpeay KOTOPBIX HAJI0 HAUTH cpeaHee 3HaucHue U Haxxmure OK.
4. Paccunraiite cpegHuil IOKa3areiab TECTUPOBAHUA [UII BCEX COTPYIHUKOB,

MPOTAIIUB IMOJYYCHHBIN pe3yJIbTAT 32 MapKep aBTO3AIIOTHECHUS BHU3.

3aoanue 2. Obpabomka OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Ipu momomm sormyeckodt QyHkiuu Ecam omnpenenuTe Nponuid WIA HE MPOILIH
COTPYIHUKHM TecTHupoBaHue. Ecinum cpegnuii mokasarens 3a TecTUpoBaHue MeHbiie 60 %
COTPYAHHK TECTHPOBAHUE HE TPOIIIEIL.

1. JoGaBeTe Kk Tabmuue cronbery ¢ 3arojoBkom IIpomen/He mnpomen
TeCTHPOBaHHUeE.
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2. YcraHoBuTe Kypcop B IyCTYIO SIUEMKY HAIIPOTUB MEPBOTO COTPYIHHUKA. BrizoBHTE
Macrep ¢pynkumii: B cucke Kateropus ssioepute Jloruueckmue, B criicke ®yHKUMI GyHKINIO
Ecau (nmu Beibepute kareropuro Jloruyeckue HEMOCPEICTBEHHO Ha TTaHe T Mopmy.i).

3. B nmumanoroBom oxHe Aprymentsl (ynkmmm (puc. 3) ycranosute: Jloe
svipasicenue: G2>60%, 3nauenue ecnu_ucmuna: mecm. npowien;, 3HaueHue eciu_Jjodxicb. mecm.
He npowern. Haxxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe oxkno Apzymenmeul pynkyuu
4, Cxomnupyiite Moxy4eHHyo (GopMyTy sl BCEX OCTAIBHBIX COTPYIHUKOB, IPOTSIHYB
suerKy ¢ (hopMyJIoil 3a MapKep aBTO3aIOTHEHUSI.
Buumanue! Mooicno ycnoscnums 3a0avy u paccuumams noKa3amenb «Rpouieny uiu «He
npowen» compyOHUK mecmuposanue He mojibKo no cpeoHeMy Oailly 3a mecmuposauue, a
C Y4emom 6cex pe3yibmamos no ecem mecmam. s 9mo20 UCNONb3Yemcs N02UUECKas.
dyHKYUs ecau ¢ OONOIHUMENTbHBIM ONepamopom u.(puc. 4)
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- T - — T ——
IZlI H |= Knwra 1l [Pexum coemectumocTti] - Microsoft Excel

@ InasHas Beraeka PasmeTka cTpaHKULb Dopmynsl JaHHbie PeLleH3Mp oBaHME Bug

=l &

j 2 - A = L u, T =
BCTaENTE K K U s = = ]
Bythep o6meHa LWpndT BripasHWBaHWE Yucno CTinum
EC/TA - K " fe | =ECNWM{W(C2>60%;D2>60%;E2>60%;F2>60%);" nonyyaet"; "He nonyuaer”)
A B = D E F G H J K L M
9 g
2| 33
= § Q5
N ™ ™~ ™ by = & = o
o X
damuus 5 5 E E S g 2 8.
n/n 5] 1 o o @ =3
- - - ~ &2 g E
Q 3 1T
= 4
S E
Q
1 =
2 1|AkumoBa 56%, 76% 57%, 80% \=EcnM(wcz>s0%;Dz>50%;E2>50%;F2>50%'::"nanyuaeT":"He nonyuaer’)
3 2| AHUCMMOB 85% 70% 69%| 80% nonyJaer
4 3|Banaes 80% 75% 90%| 84% nonyJaer
5 4 EopeeB 52% 368% 72%| 68% HE nonydaet
6 5 EOpI{yT 79% 84% 52%| 82% He nonyyaet
7 B BOpOHOBa 54% 78% 54%| 81% He nonyyaet
8 7|Bopowmunce 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nony4aet
10 9|MonoB 61% 56% 60%| 62% He nonyyaet
1 10|WepbGakosa 88%| 68% 92%| 88% nonyyaet
12
13
14
M 4 M| Tabnuuz 1 | Tabnuua 2 -~ Tabnwua 3 [aHHEIe ANA KOHCONMZALMA KoHconuaauna JaHHeel HarHeie2 -~ Nucrl |I|<
—— =N

Puc. 4. @ynukyusa ecnu ¢ 00nOIHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime pazmep npemuu Ojisl KAAHCO020 COMPYOHUKA, UCX00S U3
Koaghuyuenma u pacuemnoti cymmol npemuu ¢ 1000 pyoaetl.

Koaddunment paccuuTbiBaeTCsi B 3aBUCUMOCTH OT CPEOHEr0 TIOKa3aTens 3a
TECTUPOBAaHUE: €CIM CpeAHHil mokazaTtenb 10 60 % (T.e. COTpYOHHUK HE chal TecT), TO
koddurment 0, ot 60% mo 70% xorddunuent 1, ot 70% mo 80% korddunuent 1,2, Beime 80
%-1,5.

1. HoGaBebre Kk panee co3ganHoud TaOmuie mone Kodpdumuent. Paccuuraiite
KOO PHUIUEHTHI T KaXIOTO COTPYIHHUKA, MCXOJS M3 PE3yIbTaTOB TECTHPOBAHUS IO
dbopmye:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Ho6aBpre k Tabmune mnosne Ilpemusi. OTcTynuB OnHY SYCHKY OT TaOIUIIBI
sanummTe PacdyeTHasi cymMMa Jisl IPeMHH U B MYCTYIO STYCHKY BIUIIUTE CYMMY, HalpuMeEp
1000.

3. Jlns mepBOTO COTPYIHHMKA B TaOJIMIIE pPACCUMTAWTEe MPEeMHIO 1O QopMmysie
pacyemnas cymma * xod¢hguyuenm, UCTONb3ys: aOCONIOTHBIE M OTHOCUTEIIBHBIC CCBUTKM Ha
staeiiki. OTHOCHUTENBbHAS CChUIKA 3a7aeTCsl apecoM SUCHKH, aOCOIOTHAsI CCBUIKA COACPIKUT B
3amucu ajgpeca 3Ha4oK $ nmepen OykBoit cTonOma u uudpoii ctpoku. Hanpumep: omuocumenvras
ceouika — A2, D4, abcomomnas ccoiika - $A$2; $D$4. B dopmyne mis pacuera npeMun
OTHOCHTEJIbHAS CCBUIKA 3a/1aeTCsl UIs sTYeiKH, coaepxkaniei koapuiuent, a abcomoTHast — s

azpeca STYEHKH ¢ pacuyeTHOM cyMMOH. /{151 Hamrero mpumepa yCTaHOBUTE Kypcop B siUeiiky J2 u
Habepure: =$L$2*12 (puc. 5).
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Puc. 5. Tabnuuya mecmuposanus compyoHurKos
4, Bocrnonb3oBaBmck (yHKIIMEH aBTO3AMONHEHUS, CKOMUPYWUTE TMOIYYCHHYIO
dopMyny s pacuera MPEeMHUHM OCTAIBHBIX COTPYAHHKOB. OOpaTUTe BHUMaHUE, YTO CChUIKA Ha
SYEHKy ¢ aOCONIOTHOM ajpecanneil pu KOMPOBAaHUH HE U3MEHSETCS.

5. [Toncuuraiite 001IYyI0 CyMMy, IOTPAaYE€HHYIO Ha MPEMUIO JIJISl BCEX COTPYAHHUKOB,
BOCTIOJIb30BABIINCH (PYHKIIMEH aBTOCyMMHUpOBaHue. JlJist 3TOro:

. Brinenute mycTyto sueiKy 1o mocjaeaHuM 3HadeHueM croiona [pemus

= Haxmure Ha KHOIKY ABTOCYMMHPOBaHHE % pa namern TnaBHas wm
Dopmyabl.

. [IpoBepbTe, MpaBUIBHO JIM BBIACICH JHUAMA30H SYEEK i CYMMHPOBAHHS WIIU
BBIJICJINTE HYKHBIM TNAIIa30H MBIIIbIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamexncHou 6e00MOCmu.

1. Ckomnupyiite, TOTYyYEHHYIO Ta0JIHIly Ha IMyCTON JIUCT CIECAYIOIUM 00pa3oMm:

. Brinenute Tabnuiry, He 3aXBaThIBasi CTPOKY € OOIIEH CyMMOM TIPEMHH, BEIOEpUTE
Ha nanenu ['nmaBuas komanny KonupoBars,

. [Ipelinute HA TyCTOM JIUCT;

= VYcraHnoBuTe Kypcop B siue€iiKy Al 1 BBIIOJHUTE KOMaHTy BeTaBUTH 3HAYECHHUS H

HCXO0JHOe (pDOpMATHPOBAHME WJIM B TUAIIOTOBOM OKHEe CrenMajibHasi BCTABKA - 3HAYEHUS H
(opmartel uynceds;

2. Tak kak MPOMEeXyTOUHbIE TaHHBIE HAM HE NMOHAA00sTCs, TO CKpoeM ux. st aToro
BBIIETTUM 3TH cTONOIEI (0T cTobua C no cronbma l). u BemmonHuM komanay @opmat — CKpbITh
UM 0TOOPa3uTh — CKPBITH CTOJIOIBI.

3. OszarnaBbTre Tabnuuy «llnamescnas eedomocmuy. s 3TOro no0aBbTE OAHY
MyCTYIO CTPOKY nepen Tabauieil cneayromum odpazom: Beinenure Mplibio cTpoky 1, BeiOepute
Ha naHenu I'itaBHast komanny BeraButh — BCTaBUTBL CTPOKH Ha JIHCTE.

4, Jlo6aBbTe Kk Tabaune eme aBa nois: Hanoz u K evioaue.

5. Paccunraiite HaNOT ISl KQXKIO0TO COTPYAHHUKA, €CITH U3BECTHO, YTO OH COCTABIISICT
13 % OoT HauKMCIIEHHOW CyMMBI IPEMHUH.

6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).
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A B C D E F B H | J K L
= % g E
= g - o~ ™ “t E 3 ~¥ g3 S & a3 3
= 5 E| 5|8 |E|2s§| 838 3 S En 3
s| 3 |8|8/|8 |8 |88 338 || 3 $58
by il e e - a £ E 8 S & = C
[ E O o o ©
1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a(BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|{WepBakosa | 88%) B8%[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor |K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|WepbakoBal 1500 195 1305

Puc. 6. Tabnuya Ilnamesxcnas eedomocms

33)13HI/I€ MJISA Pa3BUTUA H KOHTPOJIA BJAAACHUA KOMIICTCHIUAMM:

1. Co3zpaiite Tabmuity mo obpasmy (puc. 7):

o
I =
S = = = =
| S| S| E|=]| E¢
Neo = = s = = e =
DaMunua = & = = = = B
nin S ] = @ = =g
£ 2| 5| 5| 8| =8
=z = | | & g
= =1
T o
=
1| Meanoe 4] 4 5 4 4
2 | AHncHMoE 5 5 5 5 5
3| Nonoe 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | Wepbakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | DopkyT 50 5] 4] 4] 3
B | Bopeee 4 3 3 2 2
9| Banaes 3 3 3 3 4
10 | Axumoea 4] 5 5 5 5

Puc. 7. Oopaszey «Tadauya Cmyoenmy

2. PaccuuraiiTe cpenHmii 0amt 3a CECCHIO KaKIOTO CTY/ICHTA.

3. JobaBbTe K nonyueHHou Tabnute nonst Koagguyuenm u Cmunenous n paccuuTanTe
CTHUIICH]IUIO JUIS CTYJICHTOB Ipymmsl. [lyist aToro:

. Otcoprupyiite Tabauiy B nopsiake Bospacranusi Cpedunezo 6anna 3a ceccuio

. [IpoctaBbTe KO DHUIMEHTHI CTYACHTAM TPYTIIIBI:

KodpuuueHT 1 — cpeanuit 6amn = 4;

kod(durment 1,2 — cpeauuii 6ain > 4, Ho < 5;

ko3 duuueHt 1,5 — cpeauuii 6ami = 5;

. B mo0yto sdeliky, HE BXOIMIIYI0O B TaOJMIly 3aHECHTE HCXOAHYIO CyMMY JUIs
pacuera ctunenauu, Hanpumep 1000
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. Jlns mepBoro cTyAeHTa B TaliWlle paccuuTaiiTe CTUNEHAUI0 1o (opmyse
pacuemnasn cymma * koagpguyuenm, UCToNb3ysk aOCOJIOTHbIE M OTHOCHTEIbHbIE CCHUIKU Ha
SAYEHKHU.

= Bocrnonb3oBaBmick  (yHKIIMEH aBTO3AMONHEHUS, CKOMUPYWTE TOTYyYECHHYIO
dbopMyny nns pacuera CTUIEHIUHM OCTAbHBIX CTYAEHTOB rpymnmbl. OOpaTuTe BHUMaHUE, YTO
CCBUIKA Ha siueiiKy ¢ abCOMOTHON ajipecaniueil Mpu KONMPOBAHUN HE U3MEHSETCS.

4, Cxommpyiite Tabmumy CtyaeHT Ha myctoil juct (Cmoabywvl: Ne n/n,
@amunusa, Haseanus npeomemog). Bocnonb3oBaBimmch (yHkiuei Ecam ¢ gonomHUTEIsHBIM
napametpoM U BesicHUTE OYIyT JIM CTYACHTHI TOJIy4YaTh CTUNIEHIHIO (pHC. §)

A B c|[D|E G H [ 0 L K | L oM
=] 15 — -
=g S22 | 582
Bl2|5| & | = o r =
He s |l=ls|= |83 8 =z
Qaumnua | 2 (o (s |[a3 |22 R
n/n s|5|x|2|5= £2E
| =|E|6k S -
1 = E|=|E T 5
2 1|HMearoe 5 4] 5] 4 4| =ECTMIM(C2>=4;02>=4;E2»=4;F2>=4, G2>=4);"Mony4aet", "He nonyyaet")
3 2| AHHUCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNonyyaet
fi b|Bopowwnoe| 3] 3| 3] 4 3|He mony4aer
il 7 |BopkyT 5 5] 4] 4 3|He mony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabauya Cmyoenm
Buumanue! @yuxyuio u apeymenmol pyrkyuu 3adaime 8 cneyuaibHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” B&| = "Henonyuaer”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozoseoe oxkno Apzymenmut pynxkyuu

JlaGopaTopHnas pa6ora 10.
IToozomoexka demoncmpayuoHHbIX MAMEPUANLO8. SHAKOMCHIEO NPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHUs NPE3CHMAYUIL
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Bonpocel (KoMIeTeHUMH, HABBIKH) J1JI51 OCBOCHHS:

1. N3yunte BO3MOkHOCTH mpuiiokeHuss MS PowerPoint st co3manust yueOHBIX
Mpe3eHTalNM.

2. M3y4nTh TEXHOJIOTMU CO3/1aHMS IPE3CHTALUN.

3. Hayuuthcs co3gaBaTh yueOHbIe ipe3eHTanuu cpeacreamu MS PowerPoint.

4. [Tonyunts mnpencraBieHuss O BO3MOXKHOCTSX MCIIOJIB30BaHUS IPE3EHTALUN B

npodeccCuoHaNbHOM e TEIbHOCTH MPENo1aBaTeNsl.

TeopeTnyeckasi 4acThb

[Ipe3enTarnus (0T aHTJI. presentation - MpeACTaBICHNE) B 3JIEKTPOHHOM BHJE — 3T0 (popma
00BeAMHEHUS Pa3JIMYHBIX BUAOB HMH(OpPMALUKM B OJHOM JIOKyMEHTE, NpeJHa3HAYEeHHOM s
1oKa3a Ha 3KpaHe MOHHUTOPA.

[IpeseHTanuu HCMIONB3YIOTCS B peKJaMe, Jis CONPOBOXKIEHUS BBICTYIUICHHM Ha
koHpepeHmax. Ceituac 6e3 MyJIbTUMEAUIHON MPE3EHTAIIH HEBO3MOXKHO MPEACTaBUTh HU OJTHO
BBICTYIUICHHE HA CEMHHApE WM KOH(PEPEHIINH.

Ho Bo3moxHOCTH Takoi (opMbl TpeAcTaBiIeHUsT HH(POPMAIIMKU TaK Pa3HOOOPA3HBI, YTO
OHA WJAEATHHO MOIXOIUT JUISl CO3JAaHUS MYJIbTUMEAUMHBIX yUeOHBIX MOCOOMI: ¢ KpacOYHOMH
rpaduKoil U BUICOCIOKETaMHU, 3BYKOBBIM O(OpMIICHHEM, aHMMaIuei. DTH y4eOHbIe 1MocoOus
MO>KHO MCIIOJIb30BaTh U I COMPOBOKICHUS JIEKIIUH.

Camoe npocToe U IOCTYIHOE CPEACTBO JUISl CO3/1aHus Mpe3eHTanuil mporpamma Microsoft
Power Point.

JlokymeHToMm, T.e. oObekToM 0OpaboTku Microsoft Power Point sBnsercs daiin c
MPOU3BOJIBHBIM HMMEHEM W pacHIMpeHusMU ppt (Tpe3eHTanus) Wik pps (IAeMOHCTparus
IPE3EHTAINN ), COCTOALIAsE U3 SKPAHHbBIX CTPAHUI[-CIAWI0B. OTJINYHE B TOM, YTO MIPE3CHTALUS IIPU
ee 3aIycKe 3arpyskaeTcs B mporpamme, 0Toopaxasich Ha pabodeM IoJie ee OKHa, a IEMOHCTpaIus
Cpa3y pa3BOpayMBaETCs BO BECh SKpaH.

3agaHus 1J151 BbINOJHEHUS U MeTOAUYeCKHe PeKOMEeHIaliu:

PABOTA C IIABJIOHAMM NTPE3EHTAIIAM
3amyctuts Microsoft PowerPoint 2010/13/16.

1. B okHe mporpaMMsl BBIIIOJHUTE — MeHIO «Daiim» => nyHKT «Co3aaTby.

2. W3 pasmena Obpasywvl wabnonos BeibeputTe madion Obyuenue u Haxkmute Cozoamb
(cripaBa)

3. IIpocMmoTpuTe Ciaiiibl, KOTOpPhIE T0OABUIUCH B TIPE3EHTAIIUIO TIOCIIE BEIOOpA 11a0I0HAa.

4. OOparuTe BHHUMaHUE Ha TO, YTO INAOJIOH MOXXET COJEpXaTh HE TOJBKO O(OpMIICHHE
cnaitioB, HO U 3(dekTel anuMaruu. UToObl yOEIUTHCS B ATOM, BKIIIOYHTE Ha JICHTE
Anumayus Obaacmos anumayuu v, IEPEX0s MO CIaii1aM, HAWTUTE Te U3 HUX, K 00BEKTaM
KOTOPBIX MPUMEHIITH d()PEKTH aHUMAITUH.

5. Tak sxe mabJoH MOXET COAEP)KaTh MEPEXObl MEXKAY clainamMu. AKTUBUPYHTE JICHTY
Ilepexoowt n BbIOEpUTe BUA Copmuposwuk cratioos. OKOJIO CHAHAO0B, COIEPIKAIINX

MepeXOIbl, Bbl YBUIAUTE 3HAYOK a
6. Ilpu Hanmuuum noakioueHus K VHTepHETy, Bbl MOXKETE BOCIIOJIb30BAThCS MIAOJIOHAMHU
y3na Office.com
CoxpaHuTe CO3TaHHYIO MPE3EHTAINIO 1o MeHeM O6yuerue. pPPtx
8. Co3spaiite ere Tpu Mpe3CHTAIMU HA OCHOBE MIAOJIOHOB:
e BriGpars kareroputo «Kanenmapu» M co3iaTh OIUH KalCHIAPh W3 MPEATIOKEHHBIX
111a0JI0HOB.
e BriOpare kareroputo «Pacnucanus 3aHATHH U YPOKOB» U CO3/IaTh OJTHO PACIIUCAHHE
3aHSTHNA U3 MPEATI0KEHHBIX IIA0JIOHOB.
e BriOpars kateropuro «CepTudukaTe» U CO3AAaTh OAHY TPaMOTy M3 MPEATOKEHHBIX
111a0JI0HOB.

~
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9. COXpaHI/ITL PE3yJIbTaThl — MEHIO «d)apm» => nyHKT «COXpaHUTbHY.
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3. OdopmMute Tpu CO3AaHHBIX TPE3ECHTALIUN C TIOMOIIBIO CJICTYIONTUX CIIOCOOOB:

a) meHio «Jluzaitn» => «Temb». [IpucBanBaeT Bceil mpe3eHTanuu TeMmy oQpopMIICHUS.

0) menro «/luzaitn» => «lBeray. [IpucBanBaeT Bcei mpe3eHTAIIMHU IIBETOBYIO CXEMY.

B) MeHI0 «/lu3zaitn» => «pudte». [IpucBanBaer Bcel mpe3eHTAMK MIPUPTOBYIO CXEMY.

Blld92-00|= MpeseHTauma3 -
Darn CnasrHan Berapxa Dsaiin Mepexoge Armniaynn Moxa: craigos Peyernposarne Bua
1 s Euuu = .-,
| =Y - o Crunn doma -
] Aa IA]Ujpu@lbl -
Mapaserpsi Opuentayma eI = Cupuite OHOBBIE PHCYHEN
e J] Idderes - O poite § 1€ PHCYHEY

MNapanetpe cTpargs Ern Do

I') KOHTEKCTHOE MEHIO Ha (oHe craiija (He Ha 00beKTax, a UMEHHO, Ha (JOHE craiiia) => MyHKT
«Dopmart hona» => nuanoroBoe okHo «PopMmar poHay => 3akanka «3anuBkay. BeiopaTs onun
U3 TPEJIOKCHHBIX BapUAaHTOB — CIUIONIHAS 3aJMBKa, T'PaJAMCHTHAs 3alIMBKA, PHCYHOK WIIU

TEKCTYpa, Y30pHas 3aJIMBKa.

®opmar doHa 2] x|
—— 3anveka
HacTpoixa pucyrKa € Cnnousan sanvexa
LiseT pucyrxa @ [panmesTHan sammexa
XygomecTseHHee shdexTe e Bucyros i TeRCTYD3
€ Yiopear samvexa
[T Crperre dososeie pucyrsas
Hassaruse 3aroTOBKM: _@j
T [ <]
e ]
yrop: 270°
| op—
) [] ot %)| 3|
wer Qv coronese: T
fpwocTs: —— s
OposparesncTs: )‘ m
-

INPEOBPA3OBAHME CTPYKTYPbBI B IIPESEHTALIUIO
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Oco0eHHOCTH CO3/TaHUs TPE3CHTAIIMN Ha OCHOBE CTPYKTYPHI:
e HcxXoAHBIN TEKCT IO/KEH ObITh CTPYKTYPHUPOBAH 3ar0JIOBKAMH.
e ®Daiis1, U3 KOTOPOro UMIIOPTUPYETCHA CTPYKTYPA, [ O/KEH ObITh

[ToaroToBka k padote
e Ortkpoiite B TekcToBOM penakrope MS Word daiin unopm cmpyxkmypor.dOCX.

WH9-0 & -S@El+ Vnopr crpykTypei(6es saronoskos).docx - Microsoft Word
nasHaa MeH Beraeka PasmeTka CTpaHMUbL Cebinkn Paccuinkmn PeueH3INpOBaHHE Buag PaspaboTunk Office Tab
= . T
. - - AN AT - @B, T L= LT EEEE A
B Arisl Narrow = 24 AW A 8 =2 EE AT | gapepr AaB6| AaB6E Aab6Bi AaBGE | AzBGBel
BIIUTe s oot o ogpany | K| & T " sbe 2 ' - #2- A - [E]= 15 @ - || Bumence |13y gagney prove: T3wronos..  Hassanue |1 06w | |
Sybep obmeria ‘ Lener AGsan ‘|| 4aB6B= AaB6Be. AabbBel {aBiBsl Aab6Bsi AabéBel |
Haswrauua ¥ X |pabordock* X | B CnocoBel cosganms u ..ma npesenTaupndock | Mogsaron..  Crporwit 1 Ges uHTe., Cna6oeE. CanbHoe..  Lmara 2 {
Nowck B AOKyMEHTE P - I S T S T T T . . I
Le] =] D 0 AaBE6Bsl AABEBE] AABEBE AABEBB Aab6Bsl I
J Sé j BeigeneHn... (nabaa cc.. CWnbHaa .. HassaHwe.. 1 A63aU C..
COXpaHWTE BEAENEHHEIR ©PArMEHT Kak HOBLINA JKENPECC-CTHAG. .,
3TOT AOKYMEHT HE COAEPIKUT 38TONOBKOE, -
%) Dunawnte gopmar
Ana cosaating SKIZAOK HABKTaLMHK co3aiTe 4, Dpumers cuni,.
3aroN0EKM B AOKYMEHTE, NPUMEHIE CTHAN N
3aroN0EK0E, = - J S —

OtdopmarupyiiTe TEKCT € MOMOLIbIO CTHJIEH, BBIOpaB JUIsl CTPOK, HAOpaHHBIX KPYNHBIM
MIpUGPTOM, CTHIIb 3ar0JI0BOK 1, 17151 OCTaIBHBIX CTPOK — CTUIIb 3ar0JIOBOK 2
e CoxpaHure U 3aKpouTe aiii.

1. Co3paiiTe mpe3eHTaLNIO HA OCHOBE TeMbl opopmieHust OCTHH
2. W3 Bemapgaromero crucka kHonku Cozdamsb npeszenmayuio, Beioepute Bapuant Cratiov
U3 CmpyKmypul.
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Pann InasHas Beraska Awnzann Mepexoawl AHUMaLMA MNokas o
(e
= 1 [&] Maker ~ - | @
_“ - T A A
1 5 Baccranosums
Berasuts |Cozaars| K K& U 8 she AV Ay \
= cnaia~| o Pasnen =
Eydep 06M.. = || Ocrun
; e
i Mpesentauus
Chaiigsl c :
1 L
TUTYNBHEIR Craia 3aronoBoOK M 3aronosok
oBbekT paspena

—————m— | [ m— | [ ——————

Asa o6vekTa CpasHeHne ToneKD 3aron0E0K

s (EEe— (T —

MycToi cnailg OBBEKT C PULYHOK €
NoANMCER NOANKCER

U3 [Ay6nMpoBaTh BEIAENEHHEIE CAARAEI
& Crailgw ws crpykTyph..,

=] [oBTopHOE MCNOAE3IOBAHWE CNAHAOE...

w

Vxkaxute aitn Munopm cmpyxmypsl 1 1aite KoMaHxy Bemasume.

4. B nonyuuBuielcs Npe3eHTalUu TyCTON TUTYJIBHBIN CIIai] yIaIuTe, a sl IEPBOTO claiaa
¢ uHpopmarmeit "3SMEHUTE MakeT Ha TUTYJIbHBIN CITaiI.

5. Coxpanwure npe3eHTanuio B popmate .pptx mox umenem Cmpykmypa.

PABOTA CO CTPYKTYPOM INPE3EHTAIIUA
1. IlepexnrouuTtech B peKUM CTPYKTYPHI.
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Cnai Crpyxiyp

b
1/ | Bo cagy nu, B oropoge...
Kypost 0nR patomEuNDE 002 00YS0NIY KOMTARLT

2l I'Ipemmyw,ecma ANA KOMNaHuK
© CosgasT pexnamy
© PacimgRsT IpyT KASHTOS
© YIy-uasT penyTame
o WHTEPEC K CN0B0ACTEY

3/ OnncaHne

Bo cagy nu, B
oropoae...

Kypcei dna pabomyukoe
ca00e00YecKUX KOMIaHUL

[ I I AR TR R e R R SR T - R R MR |

2. JloGaBbTe HOBBIN craii mocnue 3aronoBka Onucanue. JI7s 5TOTO YCTAHOBUTE KypCOp MOCIIe
3arojoBKa 1 Haxxmute Enter

Ha nonyuuBmemcs cnaiifie 1o06aBbTe 3arofioBoK /lpoepamma Kypcos

Beinenute Cezonnvie npednooicenus B OTACIBbHBIN cllalil. J{1s1 TOro BRI30BUTE HA JaHHOM
CTPOYKE KOHTEKCTHOE MEHIO W BblOepuTe KoMaHny [losvicums yposens. JloOaBbTE Ha
CJIalI TEKCT:

sw

o Ckuaku
e [louck KIMEHTOB
e becnnaTtHas cepTuduUKaIus
5. TlpucoenuHure crnaiiy ¢ mporpaMmon KypcoB K criaiiy Onucanue. JIJiss 3TOTO BBI3OBHUTE
Ha cTpouke [Ipoepamma Kypcoe KommeKkcmHoe MEHIO U BblOepuTe Komanay llonHuzume
Vpo8eHb.
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@ Mpezenraumal ppbx X [, NapameTpbil BCTaBKM:
Cnaiiae CrpyxTypa % % i
1. Bocagynn,Bof - .o | »
Kypes: 05 paOOmHUNDE £30080|
4  PaseepHyTe | v
2[i MpeumywecTea aAn Y ———
o CosgaeT petnawy
© PecuwpreTipyr iwenos | % ¥aanuTe cnaiig
© YyumaeT pemyTame
o MogrepsmsasT wmepececs @ [1OBHICUTE YPOBEHb
3/ Onnecanue % [MoHUEUTE ypoBeHE
&  Beepx
o MpCorpaswaa Ky pCoE v Baus
o MNpeaocraenaer ceant -
:“Wm % Mngpcceinga...
(DRHONETHIE PACTEHIA
:mm NokasaTe GOPMaTHPOBAHHME TEKCTa
CUHOHMMEL .3
4/ CesonHble npegnos _.,
55 [Depesop

© BeCnAQTHOR CERTMODMKOLMA
© CruMaKI
© MOHCK KAMEHTOE

- (R FNTT

6. C momornsto kKoMaHa Bgepx n Bru3 KOHTEKCTHOTO MEHIO TIOMEHSIUTE MOPSIIOK CIIEAOBAHUS
TekcTa Ha cnaige Ce30HHble NPedIoNCEeHUs.
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7. Hamnewaraiite cTpykTypy npeseHtanuu. st atoro B pasaene Paiin — [leuams B yHKTE
Hacmpoiika Bwibepute Bapuant Cmpykmypa. IlpocMoTpute, Kak OyneT BBITIAICTDH
HarevyaTaHHasl B 3TOM PEKUME MPe3eHTALINS.

8. Ormpasbre ctpyktypy B Word. [liist atoro Beioepure @aiin — Coxpanums u omnpasums —
Co3zoams svroauu — Cozoamu evioauu —ommemums Toavko cmpyxmypa. OTKpoeTcs haii
MS Word, coxepxammii CTpyKTypy mpe3eHTanuu. DopMaTHpOBaHHUE COXPAHUTCS
YaCTUYHO

9. Ecnm HyXHO COXpaHHTh HE TOJBKO TEKCT, HO H (opMaTUpOBaHHE, COXPAHUTE
MIPE3CHTALNI0 B PEXKUME CTPYKTYpbl. Jlist aToro BeiOepute Patin — Coxpanums Kaxk —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHuyto ctpyktypy B Word. O6patuTe BHUMaHHE, YTO COXPAHHIICS HE
TOJIEKO UCXOIHBIN TEKCT, HO M JOPMATHPOBAHHE.

CO3JAHUE ®OTOAJTBBOMA

Ecnu nipe3enTanus coaepKuT 00JIbIIOe KOJTHYSCTBO KApTUHOK, YI00HO cO3/1aTh €€ KaKk
¢doToanpboM. DTO JaCT BOZMOKHOCTH 32 OJIMH MPUEM TOMECTUTH B TIPE3CHTALIUIO BCE
n3o0pakeHusi. OCTanbHBIC ATIEMEHTBI MOKHO OYAET 100aBUTh B MPOIECCE OOBIYHOTO
PEIAKTHUPOBAHUS IPE3CHTALINU.

1. Coznmare doroansbom. B MeHio «BcraBkay, HaxkaTh KHONKY «DOT0ambE00M» (HIKHIOIO
4acTh KHOIIKH), MyHKT «Co3/1aTh OTOATHOOMY.
] Ty W m of e “ . o ’g_ -.-" L & T[ G

# T PETETER [T Pr—] -

|

b
T

[ SN TEnaTy R

[MossisteTcss HOBOE nUaioroBoe okHO «DoToanp00My»

2| x]
Conepsmmoe aneboma
A00SEMTE PHCYHOK M3 MCTOYHMKE:  PHCYHKDE B anebome: MpocHaTp:
DaAn MAH AHCK... |
AofagEneHme TekcTa;
Co3AaTE HaAMHCE |
MpacHaTR EEIASNEHHOMD
MapaMeTpe! PHCYHEA: ANEMEHT 3 HEEOSMOMEH
[ Maanmck nog BEEMM EHCYHEAMH
I~ BeE BHEYHKH YepHO-HeEE
I | 1 | Y AANITE | g | | ']l 1| .]l ll
PazmeTia anbboMa
PasheTka pHEYHEE? IBI'IHEaTb B CNaia LI b8 R
EEME patkH: |I'Ips|m0yronbﬂm< LI i '
TEMa! I CEZ00.. |
COsAETE | OTMEHS |

Haxarp xHOnIKy «®aiin wim guck». OTKpoeTcss HOBOE OKHO, B KOTOPOM HY>KHO yKa3aTb (hailsibl
PHUCYHKOB.
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CofepyHioe ansbioma

AoBaBMTE PHCYHOK W3 HETOYHMKS:  PMCYHKOE B ansBame:

| 1 100_g564

MpocMoTR:

Dakin MK A1CK. . |

AofaEneHHe TEKCTA! 3 100_g566
4 100_6567

C0343TE HIAMHCE | = 1006568

& 100_&559

MapaMeTpEl PHCYHIKE! 7 100_6560
I Moanmey nog BCEMY pHEYHKEMA 2 ST
el 100_&562

[~ BCE PHCYHKH YepHO-Aenkie 10 100_6563

Il 1| YASMHMTE | A= | =h .‘J]l(jll "Hlml

PazveTka aneboma

z .

PasMeTES pHCYHKS! IBnMcaTb B Cnaia

HOEHE FEmHT |I'I|:|;|M0yronbm-1|< ;l
Tema; I obzop... | ﬂ
Co34aTE | CTHEHA |
x|z ool w|a

C IIOMOIIIBKO KHOIIOK MOKHO BpaH_IaTB pI/ICYHKI/I, HN3MCHATH UX ﬂpKOCTB u KOHTpaCTHOCTB.
PazmeTEa ﬂHbEDMﬂ
=i

=l
Cbzop... |

PazMeTa pHCYHES: |E PHCYHIE © 3ar0N0BKoM

DOPMA PAMKH: |I'Ipnv:'rasl PAMKA, HEpHAR

[l [

Co384TE J

Tema: |

OTMEHS |

Haxatp kHOTIKY «Co31aTh» 1151 TOATBEPXKACHUS co3aHus (poToanbOoma.

2. B okHe co3manus ¢oroamrOoMa BBEIOCPUTE pacloiokeHue (ororpaduii Mo OJHOW Ha
cmaiife (pa3MeTka pUCYHKAa — | PHCYHOK) W TOMEHSHTE MOPSAOK WX CIICTOBAHUS
dboTorpaduii.

3. dopma pamMKu — CKpYTICHHBINA TPSIMOYTOJIHHHUK.

4. Jlns cozmaHWsi aBTOMATHYECKHX IMOJIMHUCEH moctaBbTe Tranouky «[lommucu mox Bcemu
PUCYHKaMID)
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Bri6epute oquy u3 TeM 0pOpMIICHUS.
[IpocMoTpuTe nomyuusmmiics poroansoom. Jlaiite emy Ha3BaHHE.
N3menute pasmenienune Qororpadmii Ha ciaigax Tak, 4TOObI BEpPTHKaIbHBIE (OTO

pacnojarajiuch 1o ABE Ha ClIaije.
8. JlanmbHeiimee penakKTHPOBAHHME WIPE3CHTAIMA MOXKHO OCYIIECTBIATh Kak B CaMOM
Npe3eHTAllMM, Tak M ¢ mnomolnblo ¢(yHkuu BeraBka — ®oroansbom — W3MeHUTH

dboToambooMm.

9. CoxpaHute Mpe3eHTALHIO.

COXPAHEHMUE INPE3EHTAIIUN

CylecTByeT HECKOJIBKO BAPUAHTOB COXPAHEHUS Ballleil
MPE3EHTAIINH, B 3aBUCUMOCTHU OT €€ JIaJbHEUIIEro NCI0Ib30BaHMUS.
CoxpaHuTe Bally Npe3eHTANUIO B KAKA0M U3 YKA3aHHBIX
(¢popmaToB u npocMoTpHTE pe3yabTAT

1. Ortkpoiite co3gaHHyI0 paHee mpe3eHTa PomoaibooMm.
1.1. Ectu HeoOXOauMO COXpaHHUTH TMPE3CHTANMIO B (dopMare IMoKas3a CIai0B, BBIOEPUTE
®aiin — CoxpanuTth Kak — Jemoncmpayus Power Point (.ppsx) . [Ipe3eHTanno MOKHO

TOJIBKO TPOCMATPUBATb.

1.2. Boibop Bapuanta Hepeoaxmupyemas Tpe3eHTalUs COXpaHUT €€ B Buae Habopa
KapTUHOK. Cllaii/1sl MOKHO yaNATh, J00ABISATh, MEHATh MECTaMH, 100aBIISATh IEPEXO/IbI
U T.II., HO HEJIB3sI peIaKTUPOBATh HH(POPMAILIMIO HA HUX.
=N

TnaeHas Bcraeka

| CoxparuTe
B CoxpanmTs kak
5 OmkpeTs

N
0 3axpue
CeegeHna
MocnegHne
Cozgate
Meuars
v
PowerPointTab
Cnpaeka

] Napametpu

£ Bexoa

Anzaiin

Mepexoasl AHUMALMR

CoxpaHHTE M OTNPABMTE

UE §|  Ompasum no anexTparmol nowTe
@ Coxpanus Ha peb-caiite
Coxpanve & SharePoint
T=zL  lUpoxosewaTenshsidi nokas
W cainos
=1 onysaucosars craiiasi
Tune paiinos
H VsmennTs TN daiina
—=
Cospars gokyment PDF/XPS
®=]  Cosameemaco
egg  ComRm
4  Ynaxopare npeserTaumio Ans
KounzkT-ancka
BIY Cosgare onigeun

PeuersnposaHmne Bua PaspaéoTunk Office Tab

Cozpatk pokymenT PDF/XPS

COXpaHEHHE MPESEHTALINM B HEMSMEHAEMON OpMBTE.

LKy MEHT BLITAAGHT GANHGKOED Ha GOMBLUNHCTES KOMIBIOTEROS
CoxpancHie WpnTOE, GOPMITHROBZHHA H H30BRaXEHHH
CoOARPAKINOE HENE3A NETKO HEMEHITE.

BecnnaTHEIE CPEACTER NPOCMIOTRE AOCTYMHE! & HTepHETe

=

Cospare
PDF/XPS

1.3. Coxpanenue B popmarax PDF nim XPS npeoGpasyeT npe3eHTaiuo B HepeJaKTHPYEeMBbIii
¢aiia ¢ COOTBETCTBYIOUIMM pPACHIMPEHUEM, MPUTOAHBIM JUIS MPOCMOTPA C IOMOIIBIO

CIIELUAIIBHBIX IIPOTPaAMM.

1.4. Coxpanenne B ¢dopmate JPG mpeBpaTUT mpe3eHTAMi0O B HAOOp H300pakeHUH,
IIOMCIICHHBIX B HaHKy, Ha3BaHUC KOTOpOﬁ COBIIAAacT C HA3BAHUECM Hp€3€HTaI_II/II/I.

1.5. Co3marp Buaecodaiin Ha OCHOBE MPE3EHTAIMM MOXHO C TOMOIIBIO KoMaHObl Paiin —
Coxpanums u omnpasums — Cozoams sudeo. U'Torom 0ynet Buaeopoink popmara WMV
(cemyeT UMETh BBHY, UTO CO3JaHue BUeodaiia - JIUTEIbHBIN IPOLece)
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JladopaTopnasi padora 11.
Iloozomoexka demoncmpayuonnvix mamepuanoe. Kynemypa npezenmayuu

Hean padoThI:

— pacuMpeHue oOuiei KyJabTyphl CO3JaHMs U MTPeICTaBICHUs IPE3eHTAUI

Hown

oo

PaccmaTpuBaemblie BONPOCHI:

N3yunth BO3MOXHOCTH TpuiokeHus MS PowerPoint st co3manus y4eOHBIX
IPEe3eHTAIM ¢ 3JIeMeHTaMH HHpOrpaduKy.

N3y4nTh TEXHOJIOTHUU CO3AaHUs MPE3CHTALNH.

Hayuutbcs co3naBath yueOHbIe npe3eHTanuu cpeactsamu MS PowerPoint.

[lomyunTes TpeAcCTaBIEHUS O BO3MOXKHOCTSX HCIOJB30BAaHUS MpPE3CHTAlMid B
po(hecCHOHATLHON JIEATEIIEHOCTH

Hacrtpoiika anumanuu

[ToaroroBka npe3eHTaIMN K JEMOHCTPALIUU

HACTPOMKA AHUMAILIUU

I} dexTh aAHUMANMH MOTYT IPUMEHSATHCS K JTFOOBIM 00BEKTaM Ha CIaiIe —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOJIHMIIaM | T.]I.

K onHOMYy 00BEKTY MOKHO TPUMEHUTH HEOTPAaHUUEHHOE KOJMYECTBO 3P (HEKTOB.
Bce addexTsl pactpeneneHsl Mo KaTeropusim:

N

3 dekThI BX0JA
3ddeKThl Brle/IeHUs
3 deKTHI BbIX04a
IyTH NlepeMelleHus

OTtkpoiite hoToaTbOOM.

Bribepure cnaiizn ¢ nepBoii ¢pororpadueii. Beinenute potorpaduro.

[lepeiinute B MeHIO « AHMMaLKA». B rpynne kHonok «PacimmpenHast aHumanusy HaXMUTE
KHOTIKY «Jl00aBUTH aHIMAIIUIOY.
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|
136 0THHE Office Tab Dopmat

*  Vzmer

AF Ak

alf

| %

=
2

hAd

! Bo3HWKHOE.. BeILUEETaHWE Ewinet MnagHoe np.. MaHopama
* A ™
ﬁ —* - &
”~ 7~ *
I MossneHKe durypa Yacogad cTp.. CAydaiHeie ..  YESAMYEHM..,
L ] )
#xx x ¥
Macwraéup... EpaweHue BritkakuEa... =
_| Buigenexne
v L% .
> Iy i
! 15 e s L] :{‘r
Mynecayma LigeToEas .. Kauanue EpaweHune MzmeHeHKe ...
MpueegeHn... 3aTemHeHwe BoicseTneHwe [po3paddo.. LUeeT ofbekTa
k 7 A A
JononHuTte..  LUBeT AMHWKM  LIBeT 3anMBkn
u b #
Bexog

. ¢ X hat 3T
WMeyesHoge,.  BeiugetaHwe  Brinet 3a kp..  [lnagHoe ya.. MaHopama |+
':_‘* ONOAHWTENEHEIE 3¢t ekTH BXO43...

{% JononHuTeneHele 3¢ ekTrl EBgENeHME...

§ ¥ JononHuTensHele 3bd ekTrl BEXOAA. .

7 é{ ApyCue NyTH NepeMeweHIA..,

2

Bribepure sddext u3 kareropun <«3((eKTbl BX0Aa», OTKPHIB IOJHBIM IepeueHb
s dexroB «JlomomHuTenpHbIC 3P PexTh BXxoaa». [locne npumenenus 3¢ dexra — B JICBOM
BEPXHEM YyIiIy 00bEKTa MOSBISAETCS MOPSAKOBBIM HOMEp cpadaThiBaHus 3 dekra.
[IpeBpatuTe moanuck kK Qororpaduu B camMOCTOATENbHBIH O0BEKT. BriOepute s
noanucu 3PPexT U3 kareropun «IPQPEeKTs! BHIACTCHUSD.

BrimonHnTE JOMOJIHUTENBHBIE HACTPONKH 3$$eKTOB KHOTIKOM HaRaMempbz aghghexmos.

Doroansbom.ppix - Microsoft PowerPoint = |
HiaumE | MloKas cnailace Bua Office Tab oapmar ~> @
i e J e | % *3) O6nacrs armmatm| b Hauano: Mowenuky =  VSMEHMTS MOPAZOK aHMMALHM
B * -,., 5 - # Tpwrrep ~ @ AnwrensHocrs: 02,00
e Macuts6ip.,  Bpauerme  Buckaswea.. |v|TORMETR | Aeceeh g o no ospasy | @ Suepox 0000
\HissiaLmA Hanpasflenne APEHHAR AHIMALMA Bpess nokasa craiaos
(OBrecisamman v X

by -

[z ar B 6 A 2 e w2 [
= |} MNpocwoTp
ey e 13k Pucynox 1 [=

Duryps

Q o
) O e

UexTp ropoaa

“n 4

 S—re R 3

+ ¥ +

st momomHUTEIbHOM HACTPOUKHU d(dexToB aHuMaruu otkpoite Obracms anumayuu,
IIEJKHYB [0 COOTBETCTBYIOIIEH KHOIIKE Ha BKIAJKE AHuMAayus
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‘55."3 Q6nactb EHHMELI,HH]
?3 Tpurrep =

AoBaenTe
AHMMALMID * %AHmuau,m no oépasuy

PBCLIJH[‘JEHHBH dHHMMaLKMA
Ha nanHbIii MOMEHT mpe3eHTanusi oOJamaeT Cleayloniell OCOOEHHOCThIO — Tpedyercs
Ha)KUMAaTh JIMOO KHOIIKY MBIIIH, JIUOO KIaBUIITY HA KIaBUAType, 4TOObI CpaboTall Cleayomui
s dext anumanuu. YToos! 3¢G(HEKTh aHUMAIMKM cpadaThIBAIM ABTOMATUYECKH, O€3 ydacTus
MOJIb30BaTENsl, HEOOXOIUMO MPOBECTHU CIIEIYIOIINE HACTPOUKH:
a) JUIsl IEPBOT0 00bEKTa — MEHIO «AHUManusa» => noje «Hagano» =>nyHkt «C npeapirymum.
0) nns mocienyrmux 00BEKTOB (HO TOJIBKO HA ATOM CIIAlfie) — MEHIO «AHHMALUS» => TOJIe
«Hauano» => nyHkT «Ilocne nmpeapiayero»

Gotoansbom.pptx - Microsoft PowerPoint | =
Ha0E PeueHIvpoBaHMe Bug PazpaBoTumk Office Tab
cat YL - @@ Egﬂ O6nacTe aHUMAaLK K F Hawano: Cnpe,th,qyu.l....m M3MeHUTE NOPAZOK aHKMMALLKK
N ~ A% ; Tpurrep O AawTensH| Mo weaqky

EpalweHme Brickakwga..,  — Iapametpe | [obasnTe _
pau T 3GpekTOE T | aHUMaLo T T B 3apepwka ﬁnpe,th,a,yu.mm MepemecTuTe BNepes
ocne Npejsiayera | .
PacwnpeHHan aHUMaLna H,Eﬂ' IETE <1306

OBnacTe aHUMaLmK

Toxe camMmoe MOKHO clejaTh B 00J1aCTH aHUMALIUU

Office Tab

30 OBacrs sz

° Uewrp ropoaa

w4

[ Copamv] <[0] + 2

B pesynbTate — B 1IeBOM BepXHEM yIly BceX OOBEKTOB Ha claiife OyAeT ykasaH HMOpSIKOBBIA
Homep 0.
8. TloBTopuTe MOCIEeI0BATEIHFHOCTD JECHCTBUM, MTOKa3aHHYIO B ITYHKTaX a) U 0) Ha OCTaJIbHBIX
cranaax.
9. TIpocMoTpuTe B COXpaHHUTE POTOATHLOOM.

JOBABJIEHUE 3AMETOK ITPU CO3JAHWU TPEZEHTAIIUU

OO65acTh 3aMETOK BBIBOJUTCS MOJ KaxabIM ciaioMm. (OHa BbigeneHa (UOJETOBBIM Ha
pucyske.) B mycToii obnactu "3ameTku" BEIBOIUTCS HAAMKUCHh 3aMETKH K crlaiiny. BBeaute B Hee
3aMeTKM JoKjaauuka. Eciu Bbl He BuAHMTE 00JIACTh 3aMETOK WJIM OHA IOJHOCTHIO CBEPHYTA,
HICJIKHUTE 3aMETKHM Ha IMaHeIu 3ajay B HWDKHEH 4yacTu okHa PowerPoint (3Ta KHONKa Takke
BBIZICJICHA (DHOJIETOBBIM Ha PUCYHKE).

Oobaactb 3aMeTOK HokJIagunka B PowerPoint

Ecmm 3ametkn He ymemarorcs B obmactu "3amerku'", B OOKOBOM dYacTh 0O0JacTH
NOSABIISICTCA BEpPTUKAIbHAs mojioca mpokpyTku. B PowerPoint 2013 u PowerPoint 2016 BbI Takxe
MOXXETE YBEIWYUTH o0jacTh "3ameTku". sl 5TOro HaBeIWUTE yKas3aTeslb MBI Ha BEPXHIOIO
JUHHIO 00JIACTH U KOT/Ia YKa3aTellb MPUMET BHJI ABYHAINIPABIICHHOM CTPENKU, TIEPETAIINUTE JIMHUIO
BBepx. (B PowerPoint Online Bam He yaacTcst UBMEHHUTH pa3mep obnactu "3ameTku".)
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HavaJjio npe3eHTanuu U NPOCMOTP 3aMETOK B PesKMMe JOKIATYHKA

[Monxmounte MoHUTOPH U PowerPoint aBToMaTnyecku HACTPOUT PEXUM JTOKJIaauuKa. B
9TOM PEXHUME Bbl MOXETE NPOCMATPUBATh CBOM 3aMETKH BO BpeMs MOKa3a, a 3pUTEIsIM OynyT
BUJHBI TOJIBKO Ciai/bl. (3aMETKU BBl HaiieTe B IPaBOW YaCTU OKHA MPUJIOKEHUS MO ICKU30M
crnaiina B pasznaene Ciaeayomuii ciain).

. Ecnmu pexxuM pokinaguvka OTOOpakaeTcss HE Ha TOM JKpaHEe, MOXKHO
OBICTPO MEPEKIIIOYUTH €r0 Ha JPYTrod IKpaH.
. Ecnu BbI HE XOTHTE UCTIOIB30BATH PEKUM JOKJIAAUMKA, OTKIIFOUUTE €TO0.

Hauano nokasa
B HmxHeit yactu okHa cnaiina PowerPoint Haxxmute kHOnKy Ciiaia-uioy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecmu BB paboraere ¢ PowerPoint Ha olHOM MOHHTOpPE W XOTUTE TMEPEUTH B PEXKHUM
JOKJIaquMKa, B pexkuMe CiaiiA-110y B JIEBOM HMKHEM YIUIy HA MAHENIH IEMEHTOB YIPaBIICHUS

IIETKHUTE 3HAYOK S5 | a 3aTeM BbiOepuTe MyHKT [loka3aTh peskuM J0KIaTUUKA.

Hcnons30BaHue 2J1EMEHTOB YIIPABICHUS B PEKUME JOKIaA4nKa

o JUIL  TepexoJa K - OpeablayuieMy  WIM  CIEAYIOIIEMY  Cllaiiay
Haxmute Hazan nnu [anee,

. YtoObl  MpPOCMOTpPETh  BCE  CIIAWIBI  TMpE3CHTAIluu,  BBIOEPHUTE
koMmaHnay IIpocMoTp Bcex caaifgoB.

MpocmoTp Bcex cnaiigos

COBET : Bbl yBuauTe 3CKH3bI BCEX CIAN0B Mpe3eHTANNH (KaK MOKa3aHO HUXKE), U4TO
YIPOIIAET NEPEX0] K KOHKPETHOMY CIIaii]Ty.
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. UroObl Jydile paccMOTPETh JeTalu ciaijga, HaXMHUTE YBeJdnYeHHe
Macmrada ciaiga, a 3aTeM HaBeOUTE YKa3aTellb Ha Ty YacTh, KOTOPYH) HY>KHO
BEJINYUTD.

¥eenuueHwe cnafga

o Uto0bl yKa3aThb Ha OIPENETICHHBINH 3JEMEHT WIH CHelaTh PYKOIMUCHYIO
HaJIKCh Ha CJIaie, BOCNoab3yiTech MHCTpyMeHnTamu "'[lepo' u '"Jlazepnas yka3zka''.

*_.

WuctpymenTter "Mepo” n "Jlazepran ykasxka"

YroOsl otkimounth MHCTpyMeHT "[lepo", "JlazepHas ykaska" miam "Mapkep", HOXMHUTE
kiasuiry ESC.
. YUToObI CKPBITH WIIM OTOOPA3UTh TEKYILUH CIIaii]] B IPE3CHTAIIUH, BEIOCPUTE
KoMaHay YepHBIM HJIH HOPMAJLHBIA DKPaH BO BpeMsl CJIal/1-1110
A

'ﬁ L
EPHBIA WKW HOPMANEHEIA 3KPaH NpW NoKase CNaijos

Bbr mMoxxete ucnoib3oBate PowerPoint Ha cmaprdoHe Kak MyabT JUCTAHIIMOHHOTO
YIPaBIEHUS Ul I0Ka3a CJIaliJ0B M IPOCMOTpPA 3aMETOK JOKJIaJ9HKa. JlOTIOJTHUTEIBHBIE CBEICHUS
(M BHIICOPOJIMK) MOKHO HalTH B craThe Vcmonp3oBaHUE Jla3epHOM yKa3Ku Ha cMapTPOHE BO
BpeMs IEMOHCTpalny npe3eHTanuu B PowerPoint.

IlepexntoueHne MOHUTOPOB, MPEAHA3HAYEHHBIX [UIsI PEKUMMa JOKJIaJUMKa U PEXHUMA
CJIAIOB

YroObl Bpy4HYIO BBIOpaTh, Ha KAKOM 3KpaHe OTOOPa)XKaroTCs BAIlM 3aMETKU B PEXHME
JOKJIaJ4MKa, a Ha KaKOM — TOJIBKO CAMH CJIaibl, HAa NAaHEIW 3a7ad B BEPXHEW 4YacCTH OKHaA
pexuMa  JOKJIam4yukKa — IIeiakHUTe  3ieMeHT IlapaMeTrpbl  oToOpakeHHss 1 BhIOEpUTE
koMaHay IlepekIroYuThCsa MeKIY PEeKUMOM JOKJIATYHKA U CJIAH/I-1I0Y.
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-0 WABEFIIATE MOKAZ CAARLOR

Kax BBITIISAIAT 3aMETKH B peKUME JOKIaTunKa

Eciu xoMIIbroTep MOAKIIIOYEH K IPOEKTOPY, TO MPH MOKase ciaia-moy "***™ ma Bamem

9KpaHe WCIOIB3YeTCS PEXHUM JOKIAAUMKA, a Ha JKpaHE MPOEKTOpa OTOOPAKAIOTCS TOJBKO
crmaiael. B pexxume TOKIaIuuKa B XOJ€ MPE3CHTAI[MU Bbl CMOXKETE YUTATh CBOM 3aMETKH, MPHU
STOM JUISL ayIATOPUHA OYAYT 0TOOPAXAaThCS TOJIBKO CHANIEL.

TEu reszand A v
Coman = oS =

Agine Wassoe
Vieoca b vtk g

Teitm i Cwstiniresn i
Byt P SISO TR YR I M

Fuen #gance
Crmspanrcs ric AT

3aMeTkH OTOOpaXkaroTcs B 00jacTu crpaBa. TEKCT MEPEHOCUTCS aBTOMATHUYECKH, a
BepTI/IKaﬂbHa}I I10JIOCa HpOKPYTKH ITOABJIIACTCA HpI/I HGOGXOI[I/IMOCTI/I. Ber TAKXKEC MOXKETC MCHSATH
pasMep TEKCTa B 00J1aCTH 3aMETOK C TIOMOIIBIO CIICAYIOIINX IBYX KHOIOK B JIEBOM HUXKHEM YTy
9TOH 00JIacTH:

-

A

OTK/II0YeHHE PeKUMA TOKJIATINKA

UToOBl OTKJIIOYHTH PEXHUM JOKIAAUYMKA BO BpeMs IOKa3a MPE3CHTAIlUH, BBHITIOTHUTE
YKa3aHHbIE HUXKE JECHCTBUS.

Ha Bxmagke Caaliia-moy JIeHTsl CHUMHATE (i1akoK PeKuM JoKJIaIUnKa.

Peuersnposarne Bug Q Yro el xoTHTE caenars?

[ e 1 . v| Bocnpon3gecTi pevesoe coNpoBoXaeHHe "
1 Lx| [ P P posaxs F_ﬁ Momurop: AsTomartnuecku -

e g (I
L = ; - v MEI'IDJ'II:EDBETE BFEL‘H
Hactpoiika Ckpuime  Hactposika 3anwce cnaiig- | Pewanm goknagunka
- , V| 2
cnaiig-woy  cnaig BpEMEHHN woy - MokazaTh 3NEMEHTBI YNPABNEHWA NPOKIPLIBATENEM

Hacrpoika MonwuTops

MEYATH CJIAMJIOB U PA3JIATOUYHBIX MATEPUAJIOB POWERPOINT
B PowerPoint M0oxHO pacnedarsiBaTh Claiabl (IO OJHOMY Ha CTpPaHUILy), CIANABI C
3aMEeTKaMH JOKJIaJuuKa WU CTPYKTypy Npe3eHTauuu. BBl Takke MoOXeTe pacredaraTh
pa3fgaTovHble MAaTepHabl Uil NPE3CHTAUUMU C OJHHUM, IBYMS, TPEMS, YETBIPbMS, LIECThIO WIIU
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NEBATHIO cilaiinaMu Ha cTpaHuie. Ciaymarenu MOTYT CBEPSATHCS C HUMH IO XOAY Mpe3eHTaluu
WIH COXPAHUTh UX JIJISl UCTIOIH30BAHUS B OYAyIIIEM.

[

Pa3narounble Marepuaibl ¢ TpeMsl claiilaMM Ha CTPaHMIIE BKJIFOYAIOT CTPOKH, KOTOPBIE
CJIyLIaTEIN MOTYT UCIIOJIb30BaTh JJI 3aMETOK.

WindowsMacOnline

Ha cBoeM KOMIIBIOTEpE BBI MOXKETE HACTPOUTH Pa3MeEp CIANA0B, OPUEHTALUIO CTPAHULIBI
Y Ha4aJIbHBIA HOMED CIIal/1a, 3a1aTh [TapaMeTpPhl I1e4aTH, a 3aTEM COXPAHUTh HACTPOUKH.

1. Ha Bxmanke @aiin Beioepute nmyHKT [leyars.

2. YKaxXuTe, CKOJIBKO KOIHM HY’KHO HAIle4ararh.

1 -

Konuum:

3. YO6eauTeck, 4TO BEIOpAH TOT MPUHTEP, KOTOPBIN BbI XOTHUTE MCTIOIB30BATh.
MpuHTep i

J Canon Mx922
% [oToBD

CEOHCTEE NPHUHTERE

[[lenkHUTe CTpenKy BHM3 (KaK TOKAa3aHO Ha WILIIIOCTPALUU), YTOOBI YBUAETH IPYTHE
MIPUHTEPHI, a TaKxke KoMaHay J00aBUTh NPUHTEP, C OMOIIBIO KOTOPOH MOYKHO MOJKIFOUYUTHCS
K IIPUHTEPY, JOCTYIITHOMY B CETH.

MpunTep i

J Canon MX922

-
% lNoToBO

| Canon MX522
&

% [oToOBO

Fax

{; [oToBD

AoBaBHUTE NPHHTER..

MeyaTe & gann

4, Ecnu BBl BBIMONHWIM ~ HACTPOMKY  MapaMeTpoB  MedYaTH, BbIOepuTe
komanay Ilewars. B mpoTuBHOM cilydyae mpojoikaiiTe BBIOMpATh Jpyrue mapaMeTpbl B
COOTBETCTBUHM C TPUBEACHHBIMU Jlalee MHCTPYKIUSAMH (HAalpUMep, YKaKuTe, KaKue CIaiibl
revaraTth, U BBIOEpUTE MaKeT AJIsl 3aMETOK WIIM Pa3aTOYHbIX MAaTEPHUATIOB).

Ecnu BBl oTKpbUIN nuanorooe okHo "lleuaTs", a moTOM pasgyManu nedararb, IPOCTO
OTKPOWTE APYTYIO BKIAMKY JIeHTH PowerPoint, Hanpumep Bknaaky I'1aBHasi, 4TOOBI 3aKPBITH 3TO
JTMAJIOTOBOE OKHO.

Yka3zanue CTpaHul 1Jid me4aTu
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HacTtpoiika

. HaneyaTate BCe cnaigel
L Hameuatate BCHY MpeEIEHTALIMMD

Cnaigen i

I[To ymomuanuro B pasnene Hacrpoiika nuanoroBoro okHa IledaTh mepBeiM BBIOpaH
napamerp Hameyararb Bce C1aibl.

Ecnu BaM He Hy>KHO nieyaTaThb Bce ciiaiiapl, B mojie Ciaaiabl BBEIUTE HOMEPA TEX CIIANI0B,
KOTOPBIC XOTHUTC HAlICUATATh. MozxHo YKa3bIBaTh HOMEpaA OTACIIbHBIX CHaﬁHOB WM Juarta3oHbl CO
3HAKOM MIEPEHOCA, pa3Jesis uX 3ansiaThiMu (06€3 mpoOeoB).

Hactpoiika

_IJI_"_I |_|F|I:II.'1.’|-EI:IJ'IbeII.'1 AananazoH

EE'E,J,HTE HoMERS '_'."IEIH,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | :

Hanpumep, npu BBoze 1,3,5-7,10 OynyT Hameuyatansl cnaiiast 1, 3, 5, 6, 7 u 10.

Bbl Taxke MokeTe HIENKHYTh CTPEJIKY BHM3 M BMecTo mnapaMerpa Hameuarats Bce
caaiiabl BeIOpaTh  Apyrod, Hanpumep Hamewarats Tekymumii  caaiin win Haneuarars
BbI/IeJIEHHbIH (pparMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! ]

-
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnaigbl

| Hanewatats Bee cnafgwb
i HamneuaTaTe BCH NPEe3eHTaLMID

HanewataTh BLIAENEHHBIA (parmMenT
[ HameyaTaTe TOALKD BEAEAEHHEIE CAAREL

HanewataTs TEKYLWHMA Cnang
Hane4aTaTe TONBKO TEKYWMA cnaiig,

MNpoWsBoNbHBIR AWanasoH
1] v
_1* ]  Beegute HoMepa cnaiigoE, KOTOPEIE CNEAYET HAMNEYATATE

. Uto0bl HameyaTaTh OJUH WJIM HECKOJIBKO BBIOPAHHBIX CIANIOB, BEPHUTECH HA
BKJIaZKy I'1aBHasi 1 B OOBIYHOM pEKHME BBLICTUTE CIIaliibl B 00JIACTU ACKU30B cieBa. UToObI
BBIJICJIUTD JIJISl I€YaTH HECKOJIBKO CIIaliJI0B, IICIIKHUTE UX, yAepxKuBas HaxkaTtol kinaBuiry CTRL.
BeinenuB  cnaiigei, BbiOepuTe dneMeHTH @aiin > [leuaTs > HaneyaraTts  BbleJeHHBIH
(pparmenr.

. UtoObl HamevaraTh claiil, HaJ KOTOPHIM BbI pa0oTaiH B 00JACTH CIIpaBa IMepe
BbIOOpOM 3nemMeHTOB Paiin > [leyath, ucnonb3yiite napamerp Hameuatats BblaeeHHBIN
¢parmenT. (ITocne BpIOOpa 3TOrO MapamMeTpa MOSBUTCS 001aCTh MIPEABAPUTEIBHOTO MIPOCMOTPA
C BBIOPAHHBIM JIJISl TICYATH CIIAKIOM. )

IleuaTs 3aMeTOK H CJIAHI0B

[Ipu meyaTn 3aMeTOK OKJIAIUYMKa MOKHO pacroJiarath 1o OJJHOMY CJIaiily Ha CTPaHHUIIE,
OCTaBIIAsI MECTO IJIsg 3aMeTOK moj ciaiigoM. B guamoroBom oxae "llewats" B oOactu
MPEABAPHUTEIILHOTO MPOCMOTPA BbI YBUANTE, KaK Oy/IE€T BBITJISICTh HalleuaTaHHAs CTPAHUIIA.

1. B munanoroBom okne Ileuats B pa3aene Hactpoiika menkHuTe BTOpoe moie (B
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KOTOPOM IO yMOJ4aHUI0 BeIOpaH mapametp Ciaiiibl pa3MepoM BO BCI0 CTPAHMIY), YTOOBI
pa3BepHYTh CIHCOK BapuaHTOB. B pa3nene Maker mneuyaTu BeiOepure BapuaHT CTpaHMIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Ecniu BBl BBIMOJHWIM  HACTPOWKY  TapaMeTpoB  I€YaTH, BHIOEpUTE

komanay Ileyatb. B mpoTHBHOM ciyyae MNpoJoJDKaiiTe BBHIOMpaTh Jpyrue mapamMeTpsl B
COOTBETCTBUU C MHCTPYKIUSMHU B IPYTUX pa3/iesiax 3TON CTaThU.

[Ipu ucnosib30BaHUU APYTUX BApUAHTOB U3 pa3zena MakeT meyaTu U BCEX BApUAHTOB U3
paznena PaznaTounble MaTepuasbl I€YaTAIOTCS TOJBKO CHAlAbl WIM UX coaepkumoe 0e3
3aMETOK JOKJIaTUuKa.

IleyaTs pa3gaTo4YHbIX MATEPHAJIOB
Br1 MoxkeTe HameuyaTaTh pa3gaToyHble MaTepuansl ¢ 1, 2, 3, 4, 6 uiu 9 cnaiigamu Ha cTpaHUIE.
Ecnu BBl meyaTaere Tpu ciaiija Ha CTpaHUILIE, C JIEBOM CTOPOHBI CTPAHUILIbI IEYATAIOTCS CIAN/IbI,
a ¢ MpaBOW — JIMHUM ISl 3aUCH 3aMEeTOK. JIMHUM JUIsl 3aMEeTOK MeyaTaloTcs TOJIbKO B MAKETE C
TpeMsl claiijaMu.

B nuanorosom okxHe IleuaTts B paznene Hactpoiika menkHuTe BTopoe nose (B KOTOPOM
0 yMOJTYaHUIO BeIOpaH mapaMeTrp Ciaiabl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pPa3BEPHYTh
CIIMCOK BapWaHTOB. 3areM B pazjelnic Paznarounble MaTepuasbl BHIOEpUTE HY)KHBI MakeT
CTpPaHULBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JInst pa3maTOvYHBIX MaTepPHajioB, COJCPIKANIMX YEThIPE, MISCTh WU JIEBAThH CIAIOB Ha
CTpaHHIIe, JOCTYITHBI HA BBRIOOP MO JBA BapUaHTA: 110 TOPU3OHTAIH (CM. TIEPBBI PUCYHOK HHXKE)
Y TI0 BEPTHKAIH (CM. BTOPOM PUCYHOK HUXKE).

- . Cnakg 2 . - Cnaiig 4
THTYNBHBIA Chaig TUTynbHbIA CRaidg

P /
4

Cnaidg 3 Cnakig 4 Cnaidg 2 Cnaiig 5

I 4
Cnaii 5 Cnaiip 6 Cnafig 3 Chaig 6
e
1. Ecmm BbI BBITTOJIHUIIN HaCTPOﬁKy napamMeTpoB rcyaTu, BBI6epI/ITe

komanay Ileyatb. B mpoTHBHOM ciyyae MNpoJoJDKaiiTe BBHIOMpaTh Jpyrue mapamMeTpsl B
COOTBETCTBUU C HHCTPYKLMAMHM B IPYTHX pas3zAeiiaXx 3TOU CTaThH.

IMeuaTs cJj1aii10B pa3MepoM BO BCIO CTPAHMILY

IIpu ucnonbp3oBaHUM 3TOr0 MapaMeTpa BbI MOJIYYaAEeTe 110 OJHOMY Claily Ha CTpaHMIIE.
OpueHTanys MeYaTHbIX CTpaHuIl (aJb0OMHAs WM KHIDKHAS) MOJOMPAEeTCsl B COOTBETCTBUHU C
OpHUEHTALIMEN MaKeTa ClIanoB.

1. B nmuanoroBom okxne Ileyats B pa3aene HacTpoiika yoenurechb, 4To BO BTOPOM
nosie BeIOpaH mapamerp CJaaiiibl pa3MepoM BO BCIO cTpaHHUIly. Eciu 3To He Tak, HMICTKHUTE
CTpEJKy BHU3 Ha JJIEMEHTE YINpaBJeHHs, 4yTOObl pa3BepHYTh CIHMCOK IMapamMeTpoB. 3aTeM B
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paznene MakeT neyaTu BeiOepuTe BapuanT CJjiaiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarars MakeT

r g g

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnmu BBl BBINOJHMIM ~ HACTPOWKY  MapaMeTpoB  Ie€4aTd, BbIOepHTE
komanay Ilewars. B mnpoTuBHOM cilydyae mpojoikaiiTe BbBIOMpAaTh Jpyrue mapaMeTpbl B
COOTBETCTBUU C MHCTPYKLUSAMHU B IPYTUX pa3/ieiiax 3TOU CTaThU.

Apyrue napamerpbl MakeTa

. UroObl HamedaTaTb BOKPYI KaXJOTO cjaifla TOHKYI0O paMKy, BBIOEpHUTE
napametrp O0pamJiieHHe CJIANT0B.
. UroObl HamedaTaTh COJEPKHMOE cJaijla MaKCUMalbHOTO pa3Mepa, KOTOPBIN

YMECTUTCS Ha CTpaHHIle BBIOPAHHOTO pa3Mepa U OpUEeHTAalluu, BeIOepuTe napamerp BmecTurs B
pa3mep JucTa.

. Uto0bl yBeNMUYUTH paspelieHue, oO0ecrnevyuTh IUIABHOCTh MEPEeXOoJI0B Ha
MIPO3PAYHBIX PUCYHKAX U MSTKHE TEHHU, BRIOEpHUTE TapaMeTp Bbicokoe KauecTBO.
. [Ipu  BeIOOpe  mapamerpa [leyaraTth  NpUMeYaHHUsT M PYKONHMCHbIE

NPUMEYAHUS [1€YATACTCS OTHAENbHAas CTpaHULA JJIg [pPUMEUYaHUM, COJEpXKAIUXCA B
MIPE3CHTAIINH.

CTF}EHHLI,I:II JAMETOK

Haneuarate l:."lﬂﬁ,.'.'l,l:-l C ZaMETKAMMN

HaneyataTh MakeT

] El H

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypy
Eblgaun _ _ _
1 ;ﬁ,q 2 cEﬁ,qa 3 caﬁ,qa
4 cnaiiga [I'II:EII[:IM}CIHTEHM] 6 Cnafaone [I'I;CIFZIMSUHTEHM] 9 cnaligoe [I'I;UDHSGHTE.HM]
4 cnaiga [rEaEpTMK.aﬂm] 6 Cnalgoe [I'I_CIBEpTHKE.ﬂH] 9 cnalgoe [I'I_CIBEpTHKE.ﬂH]

DEpamneHne CNalgoe
¥ | BMeCTWTE B pasMep NWcTa
v | BrICOKOE KaYecTEo

MedaTaTe NPUMEYEHWA W PYKONWCHBIE NPUMEYaHKMA

IleyaTsb CTPYKTYpPBI
B nuanorosom okne IleuaTs B paznene Hacrpoiika menkaure BTopoe mosie (B KOTOpOM
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o yMOJTYaHUIO BeIOpaH mapameTrp Ciaiabl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BEPHYTh
CIIUCOK BapuaHTOB. 3aTeM B pasaene MakeT meyaTu BeiOepute Bapuant CTPyKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
b HaneuyaTaTe ECHY NpEIEHTALNHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BBIMONHWIM ~ HACTPOMKY  MapaMeTpoB  MedYaTH,  BbIOepuTe
komaHay Ileyats. B mnpoTuBHOM ciyyae NpoJoDKaiTe BBIOMpaTh Jpyrue IapamMeTpsl B
COOTBETCTBUU C MHCTPYKLUSAMHU B IPYTUX pa3/ieiiax 3TOU CTaThU.

JlaGopaTopnasi pa6ora 12.
Hudghposvie uncmpymenmeol. Menmanvhvle Kapmot

Heap padoThI: TOTYYUTH MPEACTABICHUE O CO3/IaHUU IJIEKTPOHHBIX MEHTAIBHBIX KapT.
[TomryunTh mpeacTaBieHHE O BO3MOXHOCTSAX CO3IaHMS AJIEKTPOHHBIX JOKYMEHTOB CpeICTBaMU
Google u MindMeister.

Bonpockl (KoMIeTeHUMH, HABBIKH) J1JI1 OCBOCHHS:

1. Tlo3HakOMHTBCS C BO3MOXKHOCTsIMU cepBuca MindMeister.

2. Pa3paboraTh  WHTENIEKT-KapTy  IEJarormyeckoil  AesTeTbHOCTH  CpelCTBaMU
MindMeister.

3. PazpaboraTh HHTEIEKT-KapTy MeJaroruyeckoi  JIeATeIbHOCTH  CpelCTBaMU
MindMeister.

4. TlpoBecTu cpaBHUTENIbHBIN aHAU3 TEXHOJIOTHI pa3pabOTKU 3JEKTPOHHBIX MHTEIICKT-
KapT.

3agaHus 1J151 BbINOJHEHHS U MeTOAUYeCKHe PeKOMEeHIaliu:

3aganue 1. O3HAKOMHUTBCS ¢ TEOPHEl HHTEIEKT-KapT

TepmuH WHTEIUIEKTyalIbHASI KapTa, Wik KapTa 3Hanui, (Mind Map) Obut npenioxen T.
Bpro3eHoM, KOTOPBI MHOTO CeNat JUIst TPOIBHUKCHHS TEXHOJIOTHH UCTIOIB30BaHMUS TAKUX KapT B
oOpa3oBanue M ympaBieHue. KapTel 3HaHMII — pAMarpaMMbl, CXE€MbI, B HarjsgHOM BHJE
MPEICTABIISIFOIINE PA3IMYHBIC HJICH, 33/1a49H, TE3UCHI, CBSI3aHHBIC APYT C APYTOM U 00bEeINHEHHBIC
Kakoi-To oOmieil maeed. Kapra mo3BoiseT OXBaTUTh BCIO CHTYallMIO B IIEJIOM, a TaKke
yAEePKUBATh OJHOBPEMEHHO B CO3HAHWUHU OOJBIIOE KOIUYECTBO MH(MOPMAILIUU, YTOOBI HAXOAUTh
CBSI3M MEXIY OTAEIbHBIMU y4acTKaMHU, HEJOCTAIOIINE 3JIE€MEHTHI, 3alIOMUHATh WH(GOPMAIUIO U
OBITH CIIOCOOHBIM BOCIIPOM3BECTH €€ JaKe CIYCTS JUTUTEIBHBINA CPOK.

WNuorpa B pycckux nepeBojax TEPMUH MOKET MEPEBOAUTHCS KaK «KApThl yMay, «KApThI
pazyma», «HUHTEIUICKT-KapThl», «KapThl NaMsATH» WM «MEHTalbHBIE KapThl». Hambonee
aJICKBaTHBIN MEPEBOJ] — «CXeMbl MbILILJICHUSI».

Pa3HooOpasHble cpeicTBa CO3MaHUS W PEJAKTUPOBAHUS IUATpaMM CBS3€H WIH KapT
3HaHHI BKJIIOYaeT cBOOOIHBIE IporpaMMel 1 ceTeBbie cepuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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reocepencel

Picasa »

Google Maps

Pucynox 10.1 — Cepsucs Be6 2.0

[Toapo6Hee o pazHOOOpa3uu CBOOOTHBIX IMTPOTPAMM U CETEBBIX CEPBUCOB B CTaThE MPOCKTA
Jleronucu «Busyanuzanus 3HAaHUN.

HuTemnexkt-kaptel (Mind maps, uarpaMMbl CBSI3€i) - HHCTPYMEHT JIJIS PEIIEHUS TAKKX
3a/1a4, KaK MPOBEJCHUE IMPE3EHTAINi, MPUHATHE PENICHHI, TUIAHUPOBAHUE CBOETO BPEMEHH,
KOHCIIEKTUPOBAaHHUE JICKIUH, 3allOMHHAHWE OONbIIMX O0BEMOB WHGPOpPMALNHU, TPOBEICHHE
MO3TOBBIX HITYPMOB, CamMOaHalu3, pa3paboTKa CIIOKHBIX NMPOEKTOB, COOCTBEHHOE OOyueHHeE,
pa3BuTHE, 1 MHOTUX Apyrux (puc.10.2).

-\.au,... f1ananam AegTgaamel |

) W P R —— e3se
2 | | drn Momyriaem g " npeIEHTIUAN

<

2 a 7. mrveseron.
£ - < CTer—

= OOk TR - oy T
T,

gl

Pafiors co cramwcrveoh nascka na cakry |

.!.| g 6 Tex. —
{c) presentgribanam '

Pucynok 10.2 — Ilpumep uHTEIEKT-KapThI caiita Yueonsie [IpeseHTanun.pd
HNHTennexkT-kapra peaausyercs B BUIE IPEBOBUIHON CXEMbI, HA KOTOPOU M300paKeHBI
CJIOBa, UJIEH, 3a/1a4H WM JAPYTHE MOHATHS, CBI3aHHBIE BETBIMH, OTXOISIIUMH OT LIEHTPAILHOTO
MOHATHUSL WM HAed. B OCHOBe ATOW TEXHMKH JICKHUT MPUHIMUI «PaJIAAHTHOTO MBIILICHUS,
OTHOCSIIMICS K aCCOIMAaTUBHBIM MBICIUTENILHBIM MPOLIECCaM, OTIPABHON TOYKOM MM TOUYKOM
MIPUIIOKEHHUST KOTOPBIX SIBIISIETCS IIEHTPAIbHBIA O0BEKT (pauaHT — TOYKa HEOECHOU cdepsl, u3
KOTOpPOH Kak OBl MCXOIAT BUAMMBIC IMyTH TEJI C OJUHAKOBO HAINpPABICHHBIMH CKOPOCTSIMH,
HaIrpuMep, METEOPOB OJHOTO IMOTOKA). ITO MOKAa3bIBAET O0ECKOHEUYHOE pa3HOOOpa3ue BOZMOKHBIX
accolManuid M, CJIeJOBaTEIbHO, HEHCUYEPIIaeMOCTh BO3MOXKHOCTEH Mo3ra. IlonoGHbIi crocob
3aMycH MO3BOJISIET MHTEIIEKT-KapTe HEOTPAaHUUEHHO PACTH U JOMOJHATHCS.
[TpaBuna opopMIECHHS HHTEIIEKT-KapT
e Uewm Oompliie aUCT, TeM Jydiie. MUHUMaIbHBIN pekoMeHayeMbiii popmat — A4. Jluct
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HE00XO0IUMO PACHOJIOKUTH FOPU30HTAIIBHO.
e B mentpe pacnonaraercs o0pa3 Bceld mpoOaeMbl, IEHTPAIBHOM 3a1auu.
e OrT HeHTpa UCXOAT TOJCThIE OCHOBHBIE BETBU C MOAMUCAMHU — OHHU O3HAUYAIOT IVIABHBIE
pazzaensl auarpamMmbl. OCHOBHBIE BETBU JIETIATCSA Ha 00Jiee TOHKHE JIEMEHTBI.
e JKenarenabHO MCIIOJIB30BaTh N€YAaTHBIE OYKBBI.
e Heo0xoamMMo MCIOIB30BaTh KaK MOXKHO 0ojiee pa3HOoOOpa3Hylo BU3YaIbHYIO JEKOPALIUIO
— ¢opma, 11BeT, 00bEM, MIPUQT, CTPEITKH, SHAYKH.
e BaxHO BbIpaOaThIBaTh CBOM COOCTBEHHBIH CTHJIb B PHCOBAaHMM IHArpaMM, KOTOPBIH
IIO3BOJISIET BaM JIyullle OpUEHTUPOBATHCS Ha AUarpaMMme.
[IepcrieKTMBHON OTKPBITOM CPENOM Ul CO3[aHUs KapT 3HAHUU HA JIOKAIBHOW MallWHE
(6e3 NHTepHeTa) W mambHEWIIEro pa3MEIICHUs STUX KapT Ha Pa3IMYHBIX CETEBBIX CEPBHCAX
spisiercst cpena FreeMind. FreeMind — cBoGoaHas mporpamma Juisi CO3AaHUS KapT 3HAHUIA.
FreeMind nanmmcana Ha s3pIke Java M pacmpocTpaHseTcss CBOOOIHO COTJIACHO C JIMIICH3UEH
OTKpeITOro Kona. IIporpamma obnamaer paclIMpeHHBIMH BO3MOXKHOCTSIMH 3KCIIOPTUPOBAHMUSL.
CpenctBo MO3BOJIAECT CO3/aTh KapTy-CXEMYy C Pa3BETBICHHON CTPYKTYpOW W CChUIKAMH Ha
BHEIIHUE UCTOUYHUKH.

Co30anHou Kapmoi MONCHO NOOETUMbCSL ¢ OPY2UMU YYACMHUKAMU U 8 T1000e 8peMsl Ha4ams
M0320601 wmypm. Bosmoosrcna oonospemennas paboma 6 00HOU UHmMeENIEKM-KAPMe 8 pedtcume
coemecmnoco oocmyna. Kaoxxcoomy nonvzosamento 6yoem NpuceoeH YHUKAIbHGIU yeem, no
KOMOPOMY 11€2K0 8U3VAIbHO ONpedeiums aémopa 6HeCeHHO020 8 Kapmy U3MeHeHUs.

Kaptsi, co3gannbie B cpene FreeMind, MOTyT OBITH B MOCIEICTBUU 3arPy>KEHBI B CPEAY
MenmunaBuku. Tlpu 5TOM OHHM COXpaHSIIOT BCe CBOM (DYHKIIMOHAJIBHBIE CBOMCTBA M MBI MOXEM
OTKpPBIBaTh M 3aKPbIBATH Y3JIbI 17151 IPOCMOTpA.

3aganue 2. 3HAKOMCTBO € 3JIeMeHTaMH HHTepdelica peJaKTOpa PUCYHKOB M MHTEJIEKT-
kapt Google Docs (puc 10.3)

Google

WHTennekT-kapta (MpubaH per—
o oo | &0
Qain [lpaekxa Bwa Bceraska @opmar Ynopagouwte CnpaBka —_—
B Noxyment
Calie I~ IR Q k \ -(@u-I ] Npezentauua

il Tabnuua
Pucynok 10.3 - Untepdeiic peaakTopa pUCYHKOB i HHTEIUIGKT- &4 ©opua

xapt Google Docs PucyHox
1. IepeiinuTe Ha cTpanuiy cepBuca «JlokymeHTs» - https://docs.google.com.
2. Cosnaiite nanky «Jlaboparopnas padota 9».
3. B nanke «JlaboparopHas pabdorta 9» co3maiite uHtemekT-kapry B Google Docs
(Cozoam, Pucynok) c HazBaHueM «MHTemIeKkT-KapTa (CBOsT (haMuiIns )».
4. Co3naiiTe HHTEIEKT-KAPTY, B35B 332 OCHOBY OJIMH U3 CIEAYIOUIMX BUOB:

® KOHCIEKTUPOBAHUE JICKIIW,

® KOHCIEKTUPOBAaHUE KHUT,

* IIOATrOTOBKA MaTepuaja I10 OIpPeNeIEHHON TEME,

® pelIeHHE TBOPYECKUX 3a/1ad,

* MO3IOBOH LITYpM,

* IIpe3eHTalMs,

* [UIAHUPOBAHHUE U Pa3padOTKa MPOEKTOB PA3HOI CI0KHOCTH.

S. O3HakoMbTech ¢ TPeGOBAHUAMH K O(QOPMIICHUIO M COJEPKAHUIO WHTEIUIEKT-
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KapThl:

a) KapTa J0JDKHA COJIEP)KaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPbI KapT);

0) B OCHOBHBIX 0JIOKaX JOJDKHBI IPUCYTCTBOBATH JIOMOJHUTEIIBHEIE.

B) MUHUMYM B OJHOM OJIOKE JOJKHA MPUCYTCTBOBAThH WILTIOCTpAIIMS, HAlJICHHAS B
CETH UHTEPHET.

6. IIpenocraBbTe TOCTYN AJS PEIAKTUPOBAHUS CBOUM KOJIIeraM (MUHUMYM TPEM) -

UM HE0O0X0oauMO 100aBUTH 110 0 HOMY 0J10Ky B Bamny kaprty (Puc. 10.4).

Nobasuts nonsaoearened:  Buibpats 8 koHTakTax

Beeaure umena, agpeca ane HHOW NOYTH! MM Pegaxrop ~
v OnoBecTHT: No 3NeKTPOHHON
noute - [loBasuTe coobluexwe

OTKpLITL fOCTYN OTMena OTnpaeuTe MHE KOMHK

Pucynok 10.4 - IlpenocraBienue gocryna ajisg peAakTUPOBAHUS
7. lonyuyeHnslit pe3ynbraT coxpanute B Google Docs u Ha kommbioTep B popmarax pdf
u png (Puc. 10.5).

3arpyauTs Kak * [Nokyment PDF ( pdf)

OnyGremonars ¥ Verupaere.. Scalable Vector Graphics (.svg)

Om paBnTk CoaBTOopamM

Mz06paxenue PNG (.png)

MNpuKpenuTb K COODLUEHUIO 3M. NOYTHI... Wsobpaxenme JPEG (jpg)

Pucynok 10.5 — Bei6op ¢opmara
8. Otkpoiite coxpanéunsrii ¢aiin B Adobe Photoshop:
- to0aBbTe (POHOBBIH CII0H B BUE TPAJHUEHTHON 3aIMBKH;
- C IOMOIIBIO BCTPOECHHBIX KUCTEN Pa3HbIX TUIIOB U LIBETOB OhopMuUTe rpaduyeckue 6J10Ky;
- 1o0aBbTE CBOM KOMUPANT (CM. B IpUMEpE MEPBYIO KapTy, BHU3Y IO LEHTPY).

9. OueHHTe KAYECTBO WpPEIJIAraeMbIX IPUMEPOB HWHTEIUIEKT-KapT (YKaXKHUTE UX
Henocrarku) (Puc. 10.6)

MpesexTauuu
Cos

SlaHuA

JLONKHOCTHLIE MHCTPYKLMK

OTeeTs Ha 3IBOHKN

OGyueHne HOBbIX COTPYAHUKOS

/ KoHcnexktuposarmne
Npumexenve O6y4enue AHanma [ noHwmMaHne
WuTennekT-kapr
MpunsTve pewweHns : JanominHanme

Mnax

e MpesexTayuu /;au [ nnakaTl
AHANKUI ¥WIHW ~ >
@ (c) Cepren lWnnyHos, www.mind-map.ru Paaaanut

PucyHxkn: Ausa Coxonosa
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Pucynoxk 10.6 — [Ipumepbl HHTEIIEKT-KapT

3ananmue 3. 3nakomcTBO ¢ cepBucom MindMeister

Cepsuc MindMeister (unmennexm-xapmol) noodepocusaem pycckuil s3vlk urmepegeltica,
npeoocmasisem 603MONCHOCHb COBMECTMHO20 PeOaKmupoB8anus U IKCNOPMA CO30AHHbIX KAPM 8
paznuunvle Gopmamvl. [na pabomel ¢ npocpammou He mpebdyemcs O0ONOIHUMENbHO2O
NnpocPAMMHO20 0becneveHUs U pacuupeHuil.

1. Habepume 6 adpecHoui cmpoke Opaysepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

mptecte + Gner s g Pycom e

Hmindm Ofaop uap?  Mectpywentss  Tapude PermcTpaums

PabotaTtb

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJUIEKT-KapThl

Cepsuc MindMeister nozeonssem 6becniamno coz0ames U COXPAHUMb OOHOBDEMEHHO
TOJIPKO mpu unmennexm-kapmoi. Imo eepcus c60000H020 UCNOIb30BAHUSL.

1. Cosoauime xapmy MindMeister na ocrnose yuebnoeo mamepuana (yuebnas mema uiu
pazoein), UCNONb3Ys B03MONCHOCIU BCNABKU PUCYHKO8G U 3HAYKOS, d MAKHCE BLONCEHHBIX (atlilos
U 3aMemoK.

2. Dkcnopmupyiime Kapmy 6 pasiudHblx Qopmamax, coxpamume Ha KOMHblomepe
JIOKATILHO.

3. Ilpedocmasvme docmyn k pedakmuposanuio xapmel Bawum xonneeam (ne menee
mpex).

4. Onybaukyiime kapmy u pasmecmume CCbIIKY HA Kapmy 6 Baw 6102 u 3auemxy.

5. Ilpumume yuacmue 6 pabome ¢hopyma [{nesnuxa oo6yuenus ¢ « Omxpolmom Kkiaccey.
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JladopaTopnasi padora 13.
Hndghopmayuonnan 6e3onacnocmo u eé cocmagsnarujue

3aganue 1. U3yunre TeopeTHyecKHii MaTepuaJ NPaKTHYECKOH padoThI

@OUUIMHIT — BHUJ HMHTEPHET-MOIICHHUYECTBA, KOIZA 3JIOYMBIIIJIECHHUKH IBITAIOTCS
HOJYYUTh KOH(PHUICHIHMATIbHYI0 HH(POPMALMIO TOJb30BATENEH, HApUMeEp, JIOTUH, Mapoib,
JaHHbIE OAHKOBCKOM KapThl.

Jlnst Toro 4ToOBl 3aMaHUTh Ha MOJIETBHBIN CaliT, MOIICHHUKH MCIIONIB3YIOT COLMAIIbHBIC
cetd, SMS WK 3JIEKTPOHHYIO TTOYTY.

CouuanbHble CETH

Bam moryT Hanucath ¢ HEM3BECTHOTO aKKayHTa UM CO B3JIOMAHHOTO MPOQHIIL 3HAKOMOTO
¢ Ipocb00ii mepelT no cebuike. Kak mpaBuiio, mpocar nmoOkicTpee KIMKHYTh Ha CCBUIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE HJIN LIEHHOE.

31M0yMBIIIICHHUKH 3aMaHUBAIOT KEPTBY C MOMOIIIbIO YIIOMUHAHUS B 3aIIMCH COOOIECTBA.
Hampumep, MomernHukn GaabCuOUIMPYIOT TPYIIY U3BECTHOW PaJMOCTAaHIIMMA, U COOOIIAIOT B
nyOJIUKAIMd OT MMEHH TPYIIbI, YTO BbI BBIMTPATN IEHHBIA MPU3 U JOJDKHBI MPSIMO ceivac
MEPEUTH Ha CAUT JJIsl TOJTYUYEHHS JaTbHEUIINX UHCTPYKIUMA.

Kcratu, ecniu BaM npejiaraioT omiaTUTh MEPEChUIKY WM CTPaXOBKY 3a BBIMTPHIII WU
MIOJAPOK, TO 3TO TOKE MPU3HAK MOILIEHHUYECTBA.

SMS

Ecnu BBl KOoraa-nnbo pazmMeniany ik pa3sMecTuTe 0ObsIBICHNE Ha MOMYJISPHBIX HHTEPHET-
IUIOINAAKaX, TAKUX KaK AVito, 37I0yMBIIIJICHHUKN MOTYT BKJIIOUUTH Balll HOMEp B SMS-pacchlIKy.
B srom ciywae Bam mpuayt SMS ¢ mpemsiokeHHEM OOMEHAa M CCHUIKOW Ha CTPaHUILY SIKOOBI
toBapa. Ccbuika OyneT BeCTH Ha (DUIIMHTOBBIA CaliT, a MOXKET, U Ha 3apaKEHHYIO BHUPYCOM
CTpaHULLy.

Kak u B citydae ¢ conManbHbIMM CETSMHU, MOILIEHHUKH MOTYT IIPUKUHYTHCS 3HAKOMBIMU U
MIPEIOKHUTh TIEPEUTH 10 CChUIKE, YTOOBI YBUACTh HH(GOPMAIIHIO SKOOBI O Bac.

DneKTpoHHas mouTa

Croco60B 3aMaHUThH TOJIB30BaTEICH Ha (DUITUHTOBBIA CAHT C TTOMOIIBIO JIEKTPOHHOMN
IIOYTHl y MOILICHHUKOB IIPOCTO MHOXeCTBO. Benp mucema nopaepxkusaror HTML-BEpcTky u
azipec GUIIMHTOBOTO CaliTa MOXKHO 3aMAaCKHPOBATh O] 3HAKOMBII MOJIb30BATESIM JIOMEH.

[TrceMa MoaenbIBAIOTCS MO COOOIICHUS O SKOOBI B3JIOME IOYTHI, 0AHKOBCKOI'O CYETA,
CTpaHHULbl B COLMAJIBHBIX CETAX; YBEJOMJICHHS OT OPraHOB BIJIACTH, OJIATOTBOPHUTEIBHBIX
opraHu3anii ¥ cyAeOHBIX HMHCTaHIMK; HWH(pOpManMi0O O Bo3MokHOM Bo3Bpare HJC mpu
3apyOCKHBIX TTOKYIKAaX U HEOOXOAMMOCTH OIUIaTUTh HajloTh wiu mTpadsl. Bece mucbma OyayT
CoJIepKaTh CCHUIKH IS IEPexo/1a Ha (PUITMHTOBBII CalT.

Ccpuika MokeT ObITh BbIIONHEHa W B Bujme QR-koma. Hampumep, Bam mpemyioxkar
MOJIE3HYIO TPOTPaMMy JUIsl BO3BpaTa HaJIOTOB MM CHMXKEHUS IITPagoB.

@UIIMHT HANpPaBJIEH HAa KPaX<y MEPCOHAJIBHBIX JAaHHBIX MOJIb30BATENEH MO MPEIOroM
OIIAThl WJIM PETUCTPALIMM B KAUECTBE KIMEHTA. Tak MOAAeIbIBatOT CAUThI:

- aBHaKOMIIaHU;

- 0aHKOBCKHX U MHUKPO(MHUHAHCOBBIX OpraHU3aLni;

— IUTATEXKHBIX CUCTEM;

- CTPaHMLbl ABTOPU3ALMH U OIJIAThl HHTEPHET-Mara3nHoB.

Co3marenu (UIIMHTOBBIX CAaWTOB CTapalOTCs OTBJIECYb IOJB30BATENSl OT M3YUYCHUS
CTpPaHHUIbl M MOHUCKA MPU3HAKOB NOAJEIKA. MOIICHHUKHA OTCIEKHUBAIOT XaHUIOBBIE TEMbl WU
IPOCTO MIPAIOT Ha YEJIOBEUECKOH JKaHOCTH U JKEJIaHUU XaJIABbI, IIpeyiaras Beiurpats iPhone X,
ABTOMOOMIIb WM OOJIBIIION IEHEXKHBIN MpuU3. JJOMOTHUTENHHO 37I0YMBIIUIEHHUKH YCTaHABINBAIOT
Taiimep, YTOOBI MOJIb30BATENIN TTOTOPOITMIIACEH C BBOAOM IEPCOHAIBHBIX TAHHBIX.

MomieHHUKH MOTYT ChITpaTh U Ha YyBCTBE cTpaxa. Hampumep, npemioxkuTs IpOBEPUTS,
HE YHUCIUTCS U OaHKOBCKas KapTa B peecTpe YKPaJCHHbIX XaKepamMH NaHHbIX. [ sToro
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IpeyioXkaT BBECTM HOMEpa KapThl, cpoka MAeWCTBHM, MMEHM U (QaMHIMU BIaJenbla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOUUTHCSA U IPOBEPUTH CalT Ha MPU3HAKK (PUILTKHTA.

HenpasunbHOoe 10OMEHHOE UMS

Kak mnpaBuio, MOIIEHHHKM PETHCTPUPYIOT MOXO0XHE AOMEHbl. Hampumep, BMecTo
«online.sberbank.ru» moxxno yBuaets «onllinesberbank.ru» unm «online.sbrbank.ru». Takke caidT
MOJKET PacIojiaraThCs Ha MOIOMEHE, HarpumMep, «sberbank.site.rux.

OtcytcrBue SSL ceprugukara

[TonynsipHble  caliThl  HWCMONB3YIOT mmdpoBanne SSL  ais  mepenayn  TaHHBIX
nojb3oBaresneid. [Ipu ucronb30BaHNM TOM TEXHOJOTHH ajipeca caiiTa HaunHaeTcst Ha «https://».
A BOT ecii caliT OaHKa WM aBUAKOMITAaHUM HauWHaeTcst Ha «http://», 3TO MOBOJ] YCOMHUTHCS B
OpUTMHAJILHOCTH CTpaHuipl. K cokajneHuro, MOIIEHHUKY HE COCTaBUT TpyJa IOJIy4YHUTh
nerctBuTenbHBIN SSL cepTudukar mis moaaenbHOro caiiTa — ceidac ero MOKHO TMOJyYHTh 3a
20 MUHYT OecrIaTHO MPH MOMOIIHU CIIEIUAIBHBIX CEPBHCOB.

I'pammarndeckue, opdorpadudeckue u Au3aiiHEPCKUE OITHOKH

JIOBOJIBHO 4acTO paclo3HaTh MOIIEHHUKOB MOXXHO IO HaJMYUIO TPAMMATHUYECKUX H
ophorpaduyeckux ommOOK B TEKCTe cTpaHUl. KpynHble KOMIIAaHMM UMEIOT B IITaTe€ WJIM Ha
ayTCOPCHHTEe TPO(PECCHOHATBHBIX IU3aWHEPOB, KOMHUPAUTEPOB, PEJAKTOPOB U KOPPEKTOPOB,
KOTOpBIE CTPOTO CHEAST 3a COOM0eHeM MpaBuil odopMieHus caiita. HacTOpoXKUTh TOMKHBI
HENpaBWIbHBIC HA3BaHUS OpPraHU3allMM, OOWJIME ONEeYaTOK M OIMIMOOK, IMoexaBIuas BEPCTKA,
HEIPaBUJIbHOE UCIOJIb30BAaHUE I[BETOB B JU3AHE, HATMYUE TOCTOPOHHMX JIEMEHTOB IU3alHa.

Pa3znnumne cTpyKkTyp CTpaHHIl C OPUTHMHAIBHBIM CAaUTOM M MOJO3PUTEIIbHBIE IIATEKHBIE
dbopmbl

ITocmoTpuTe Ha HAJIMYUE CCBUIOK Ha cTpaHMIle. Eciu Mpu KIIMKe Ha HUX Bbl IEPEXOUTE
Ha CTPaHMILy C OIIHMOKOM UM Ha CTPaHUIIbl, KOTOPbIE HE TOXO0KHU OPUTHMHAIIBHBIN pecypc, 3HAUHT,
BBl IMOMainy Ha (UIIMHTOBBIM caiiT. [IpocTo 3akpoiiTe BKIaAKy M HE BBOAMTE NEPCOHAIbHBIC
JTaHHbIE B TUIATEXHYIO OopMy.

[Tpu3HakoM (UIIMHTOBOM (OPMBI MOXKET CTaTh TOT (DaKT, YTO OHA pa3MelleHa Ha (oHe
yCTapeBIIIETO qu3aiiHa caiiTa.

Ecnu caiiT BBI3BaJ y Bac Mo03pEHUE, UTHOPUPYHTE U €T0 TUIATESKHYIO POpMY.

OTtcyTCcTBHE NOJIB30BATENBCKUX COTJIAIIEHU U CTPAHHBIE KOHTAKThI

[IpoBepbTe CalT HAa HAIMYME IOJB30BATEIBCKOIO COTJIALICHUS, YCJIOBUW OIUIATBl U
JIOCTaBKH, €CIIM OHM IPEeNyCMOTpeHbl. MIHTepecyeT He TOJBKO MX HAJIW4YUe, HO U CaM TEKCT
COIJIAIIEHUH, B KOTOPOM HE JIOJDKHO OBITh YyKa3aHU CTOPOHHMX KOMIIAaHHWEH, HE MMEIOIIUX
OTHONIEHUS K CalTy.

Eme oaua cnoco® — mNpoBEpUTHh CTPAHUYKY «KOHTAKTBD, YTOOBI yOEAMTHCS, YTO
dbuznueckuil azpec He BeAET HA HECYIIECTBYIOIIEE WM MOI03pUTeNbHOE cTpoeHue. Hampumep,
ABUAKOMITAaHUSI HE MOJKET HAaxXOIHMTbCS B NPOMBIIIJICHHON 30HE, a OaHKOBCKMHA oduc B
3a0poIIIeHHOM Oapake Ha OKpanHe TOpo/Ia.

[Ipenmnonoxum, 4TO Bl BCE-TAKW MONAIM HA (UIIMHTOBBIA CalT, HO CyMeIH BOBpEMS
pacmno3Hathb ero. Toraa Bbl MOXKETe OMOYb KOMIIAHUSM U TIOMCKOBBIM CHCTEMaM 3a0JIOKUPOBATh
pecypec.

CBsDKUTECH ¢ AIMUHUCTPATOPAMU OPUTHHAIBHOTO caiiTa

[lepenate wuHPOpPMALUIO O (GUIIMHTOBOM CalTe MOXXHO W HY)XHO BIaJeibliaM
OpUTMHAIBHOTO pecypca. Ui 3TOro Ha OPUTMHAIBHOM CalTe HAXOAUM pas/iesl KOHTAKThl U
IUIIEM 3JIEKTPOHHYIO TOYTY WM 3arnoiHieM (popMy oOpaTHOW CBSI3M C yKa3aHHEM JaHHBIX O
(GUIIMHTOBOM caifTe. DJIeKTPOHHBIE aipeca OPUTMHAIBHBIX KOMIIAHUI, 0OBIYHO HAaYMHAIOTCS CO
0B support wiu info.

CBspxUTECH CO CITy)K0aMU MOAIEPKKH IJIaTEKHBIX POBaiiepoB

Marnslii U cpeqHUN UHTEPHET-OM3HEC NMpUOeraeT K yciiyraM IUIaTeKHBIX MPOBaNIEpOB -
KOMITaHHH, KOTOPhIE OPTaHU3YIOT MPUEM TIaTeKel oHNalH. Eciu BbI 3amoo3puin, 9to ¢popma
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OILIaThl MOAJEIbHAs, Bbl MOXKETE MOATBEPIUTh €€ OPUTMHAIBLHOCTh Yepe3 CIIyX0y MOIIepH KU
IUIaTEKHOTO MpOBaiiiepa, Ha3BaHHE KOTOPOTO YKa3aHO B IJIATEXHOHN Gopme caiita.

Hanpumep, Ha oQuIMaNbHBIX CTpaHHUIAX IUIATEKHBIX IPOBAIEPOB  yKa3aHBI
AIIEKTPOHHBIE aJpeca CIyKO KIMEHTCKOH TOAJEPKKH, C MOMOIIBIO KOTOPBIX MOKHO
YAOCTOBEPUTHCS B OPUTHHAIIBHOCTH WJIM COOOIIUTD O (hambCcu(HUKAIUN TIaTSKHOU (POPMBI.

Coo0muTe MOUCKOBOM cUCTEME

Y Google n «SHAekc» yxke ecTh clennaibHble (OPMBI, Yepe3 KOTOPHIE BbI MOXKETE
M0’KaJI0BaThCs HAa (PUIIMHTOBBIE pecypchl. [loTpaThTe MUHYTY BPEMEHHU U BBl TOMOXKETE 3AIIUTUTD
JIPYTHUX MOJb30BaTENe OT MOIIEHHUKOB.

[TpounpopmMupyHTE XOCTUHT

B Whois-undopmaruu, koropyro mbel MoxeM mnomxyuuth oT RU-Center mmu 2IP.ru
YKa3bIBae€TCS M XOCTHHT JOMEHa. MOXHO Hamucath MHUCHMO aJMHUHUCTPATOpaM XOCTHHTA C
YIOMHUHaHUEM (UIIMHTOBOIO caiiTa Jisl ero OJIOKUPOBKHU.

3aganme 2. IIposeppre ¢  momompio  cepBucoB  «Whois  cepBuc»
(https://wwwe.nic.ru/whois/? wmm https://2ip.ru/whois/) u «Google-6e3omacHblii  TPOCMOTPY
(https://transparencyreport.google.com/safe-browsing/search) 10 mo0six caiiToB. Pe3ymbTaThl
IPOBEPKHU OTOOpa3UTE B OTUETE.

3apanme 3. IlogroroBeTe ®  OTHpaBbTe XOTA OBl  OJHO  COOOIICHHE

o] (UITTHTOBOM caire Ha pecypcesl oT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) WIH yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BrimnonHeHHy0 paboty

OTMIINTE B OTYETE K MPaKTHUECKOH padore.

PEKOMEHAYEMAS JIMTEPATYPA

IlepeyeHb 0CHOBHOII JTUTEPATYPHI:

1. bammakoga,, E. . UadopmaTuka u nuHGOpMaIIMOHHBIE TEXHOJIOTHUU. TeXHOIOTHS
paborsr B MS WORD 2016 : ywye6Hoe mocobue / E. M. bammakoBa. - MuHpopmaTuka u
nH(popmarmoHHbeie TexHoysoruu. TexHnonoruss paborest B MS WORD 2016,Beck cpok oxpanbl
aBTOPCKOTO mpaBa. - DnekTpoH. naH. (1 ¢ain). - Mocksa : Ait [Tu Ap Meaua, 2020. - 90 c. -
3eKTpoHHBINA. - Kuura maxogutcs B npemuym-pepcun DObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUYECHO

2. bammvakosa,, E. . Uadopmaruka u wHOpMAIMOHHBIE TEXHOJOTHH. Y MHBIN
Excel 2016: bubmuoreka ¢hynkuuii : yaedHoe nmocodbue / E. . bammakosa. - UadopmaTuka u
nHpopmanmonHsie TexHosoruu. Y MHbINA Excel 2016: 6ubmmoteka pyHkimii,Bech cpok oxpaHsbI
aBTOPCKOT'O TpaBa. - DnekTpoH. fAaH. (1 ¢aiin). - Mocksa : At [Tu Ap Menua, 2020. - 109 c. -
3eKTpoHHBIN. - Knura maxogutcs B mpemuym-pepcun DObC IPR BOOKS. - ISBN 978-5-4497-
0516-7, 5K3eMILISIPOB HEOTPAHUUECHO

3. Mannpa,, A. I'. UadopmaTtika u nHGOPMAIIMOHHBIE TEXHOJIOTHH : JIA0OPATOPHBIN
npaktukyM / A. I'. Mangpa, A. B. ITonio, A. 1. JIpsikoHOB. - MHpOpMaTHKa 1 HHPOPMALIMOHHbIE
texHosornu,2026-09-20. - Dnektpon. man. (1 daiin). - Camapa : Camapckuii TOCyAapCTBECHHBIN
texuuyeckuil yausepcuter, O9bC ACB, 2020. - 64 c. - snexTpoHHsid. - KHura Haxoaurcs B
npemuym-Bepcur Ob6C IPR BOOKS. - ISBN 2227-8397, sk3eMIUIIpOB HEOTPAHUUYEHO

4. I[BeTkoBa, A. B. Undopmarrka 1 nHPOPMALMOHHBIE TEXHOJIOTHH DIEKTPOHHBIN
pecypce : Yuebnoe nmocooue s CITIO / A. B. lIBetkoBa. - MudopmaTuka u nHGpOpMamoHHbIE
texronornu,2020-08-30. - CaparoB : Hayunas kawra, 2019. - 190 c. - Kaura Haxogutcs B
npemuym-Bepcur Ob6C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIuIsipoB HEOTrpaHHYECHO

IlepeyeHb 1ONOJIHUTEILHOM JJUTEPATYPDI:
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1. CoBpemeHHble HHGOPMAIIMOHHBIC TEXHOJIOTHH OJIEKTpOHHBIA pecypc : COOpHHK
TPyAOB 1O MaTepuanaM 3-i  MEXKBY30BCKOM Hay4HO-TEXHHYECKOH KOH(pepeHIuu c
MEXIYHApOoaHBIM yuacTueM 29 centsops 2017 r. / B. 1. BonoBau [u ap.] ; pen. B. M.
Aptromenko. - Koponés : Hayunslii koncynsTant, MI'OTVY, 2017. - 191 c. - Kuura Haxonurcs B
npemuym-Bepcun Ob5C IPR BOOKS. - ISBN 978-5-9500999-7-7, 3x3eMIUIsIpOB HEOTpaHUUEHHO

2. CoBpeMeHHbIE MYJIbTUMEAUNWHBIE HH()OPMAIIMOHHBIE TEXHOJOTHH JIEKTPOHHBIN
pecypc : yaebnoe nocodue / C.C. Mpitbko / JI.A. Peneuxo / A.Il. AnekceeB / A.P. BantoTtun /
N.A. KoponbkoBa. - CoBpeMeHHbIe MyJIbTUMEANIHBIE HHPOPMaIIMOHHBIe TexHonoruu,2019-05-
25. - Mockga : COJIOH-TTPECC, 2017. - 108 c. - Kuura nHaxoaurcs B 6a30Boii Bepcuu ObC
IPRbooks. - ISBN 978-5-91359-219-4, 5x3eMILISIpOB HEOTPAHUICHHO

3. CoBpemeHHBIE HMH(POPMAIMOHHBIE TEXHOJOTUHM OJIEKTPOHHBIH pecypc : ydeOHoe
noco6ue / C.C. Meiteko / [I.A. Peneuko / .A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : [IOBOMKCKHMIA TOCYJapCTBEHHBIH  YHHBEPCUTET
TeJIeKOMMYHUKaIuii u napopmaruku, 2019. - 101 c. - Kaura vaxoaurcs B 6a3oBoit Bepcun bC
IPRbooks., s3x3eMIIIsipoB HEOTPAaHUIECHHO

4. Annep, IO.II. Cratuctuueckoe ympasieHue Ipoueccamu. «bonbiime paHHbIE)
DNeKTpoHHBIN pecypce : yueOHoe mocooue / E.A. Uepnsix / FO.II. Annep. - Cratuctuueckoe
ynpasieHnue mnpoueccamu. «bonpime manneie»,2019-09-01. - MockBa : M3patensckuit Jom
MUCuC, 2016. - 52 c. - Knura naxoaurcs B 6azoBoii Bepcur DBC IPRbooks. - ISBN 978-5-
87623-969-3, sx3eMIUIIpPOB HEOTPAaHUUEHHO

IIepeyenb pecypcoB MH(POPMALMOHHO-TEJIEKOMMYHHMKALMOHHON ceTH «HTEepHeT»,
He00XO0IUMBIX /IJI5l OCBOCHUS TUCHHUILIHHBI (MOYJIfA)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yueanem @I'AOY BO CKDY.
JlucraHIoHHast moaaepkKa qTuciuiuInHbl « L ludpoBas rpaMoTHOCTE 1 00pab0TKa TaHHBIX)

2. http://'www.un.org - Caiit OOH MH}opmManmoHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHI

3. http://www.intuit.ru — MUatepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.

JladopaTopnasi padora 14.
Hnghopmayuonnvie mexnonozuu é npogheccuonanvHoii deamenbHocmu

Criennanu3upoBaHHOE MporpaMMHoe obecriedenne (1o obmactsaM 3HaHwmii), CripaBOYHO-
npaBoBbie cuctembl (CIIC), Cnenmanu3upoBaHHbie 0a3bl JaHHBIX. ba3wkl qaHHBIX. BBeneHue B
0a3el JaHHBIX. PaboTa ¢ ocHOBHBIME 00BekTaMu Oa3amu JaHHBIX. Co3MaHue TaONHIL, 3aIPOCOB,
¢$bopM 1 OTYETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOII JTUTEPATYPHI:

1. bammvakoga,, E. . UadopmaTuka u uHGOpMaIIMOHHBIE TEXHOJIOTHU. TeXHOI0THS
paborsr B MS WORD 2016 : yuye6Hoe mocobue / E. M. bammakoBa. - MuHpopmaTuka u
nHpopmarmonHeie TexHosoruu. TexHnomnorust paboret B MS WORD 2016,Beck cpok oxpanbl
aBTOPCKOTO IpaBa. - DnekTpoH. naH. (1 ¢ain). - Mocksa : At [Tu Ap Meaua, 2020. - 90 c. -
3eKTpoHHBIN. - Kuura maxogutcs B npemuym-pepcun DObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUYECHO
24, [{BeTtkoBa, A. B. UndopmaTrka u nHPOpMaIIMOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN peCcypc :
Yuebnoe mocobue mns CIIO / A. B. LlBerkoBa. - HNudopmaruka u uHPOpPMaLUOHHbIE
texHosornu,2020-08-30. - CaparoB : Hayunas kuura, 2019. - 190 c. - Kaura Haxogutcs B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIUIIpOB HEOTPaHUUEHO
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IlepeyeHb 1ONOJIHUTEILHOM JJUTEPATYPDI:

3. CoBpemeHnHble WH(GOpPMAIMOHHBIE TEXHOJIOTUH OIEKTPOHHBIH pecypc : ydeOHoe
nocobue / C.C. Murtbko / JI.A. Peneuxo / 1.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IloBOMKCKHH TOCYyIapCTBEHHBIH  YHUBEPCUTET
TenekoMMyHuKarui u nadopmatuku, 2019. - 101 c. - Kaura naxoaurcs B 6a3oBoit Bepcuu ObC
[PRbooKs., 5K3eMIUISIpOB HEOTPAHUUYEHHO

IIepeyenb pecypcoB MH(POPMALMOHHO-TEJIEKOMMYHHMKAUMOHHON ceTH «HTEepHeT»,
He00XO0IUMBIX /IJI5l OCBOCHUS TUCHHUILIHHBI (MOYJIfA)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yueanem ®I'AOY BO CKDY.
JlucraHIoHHast moaepkKa TucHILTHHEL « L [udpoBas rpaMoTHOCTE 1 00paboTKa JTaHHBIX)

2. http://'www.un.org - Caiit OOH MH}opmManmoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHI

3. http://www.intuit.ru — Matepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.

77



MHWHHUCTEPCTBO HAYKHU U1 BbBICIHEI'O OGPA3OBAHUS PO
OEJIEPAJIBHOE I'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE
YYPEXXJEHUE BbICHIEI'O OBPA3OBAHIMA
«CEBEPO-KABKA3CKUI ®EJIEPAJIbHBI YHUBEPCUTET»

MeToanyeckue ykazaHus

U1 00yYaroIIKXCsl 0 OPTaHU3AIMH U MTPOBEICHUIO CAMOCTOSITENIbHON pabOThI
10 JTUCIUIUINHE
«BBEAEHUE B UHO®OPMAIMOHHBIE TEXHOJIOI'MN»
13.03.02 DyieKTpOIHEPreTHKA U JIEKTPOTEXHUKA
HAIpPAaBIEHHOCTDH (IPODUIIB):
DJIEKTPONPHUBO/ U ABTOMATHKA MPOMBIIIJIEHHBIX YCTAHOBOK U
TeXHOJIOTHYECKUX KOMILIEKCOB

HeBunHOMBICCK, 2025
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1. O6ume mojioKeHus

CamocrosTenpHas paboTa - ImaHupyemas yueoHasi, yaeOHO-uCCIe10BaTeNIbCKas, Hay4IHO-
HCCIIeIOBATENhCKasl pad0Ta CTYICHTOB, BHITMIOIHIIEMAas BO BHEAYTUTOPHOE (ayAUTOPHOE) BPEeMsI TIO
3aJJaHUI0 U TIPU METOAMYECKOM PYKOBOJCTBE IMpernojaBaTelisi, HO 0e3 ero HemocpeaCTBEHHOTO
ydacTus (MPU YaCTUIHOM HETIOCPEICTBEHHOM yUaCTHH MPENOIaBATEINS, OCTABISIONIEM BEIYIIYIO
poJIb 3a pabOTOM CTYJIEHTOR).

CamocrositenpHas pabota cryaentoB (CPC) B BY3e siBnsieTcst BaXXHBIM BHIOM Y4eOHOH U
HAy4YHOU NIeATeNbHOCTH cTyAeHTa. CaMocTosATenbHas paboTa CTYIEHTOB UIPAaeT 3HAUUTENbHYIO
pOJIb B PEUTUHTOBON TEXHOJIOTUN OOyYCHUS.

K ocHOBHBIM BUZaM caMOCTOSATEIHHOU PAaOOTHI CTYJCHTOB OTHOCSTCSI:

— (opMHPOBAaHUE U YCBOCHHE COJIEP’KaHUs KOHCIIEKTa JIeKIui Ha 6a3e peKOMEH10BaHHOM
JEKTOpPOM Y4eOHOW JMTepaTyphl, BKJIOYas HWHGOPMAlMOHHbIE 00pa30BaTENbHBIE PECYpPCHI
(37IEeKTpOHHBIC YUCOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);

— HamMCaHUe JIOKJIA/IOB;

— MOJATOTOBKA K CEMUHApaM, MPAKTUIECKUM U JTaOOpaTOpHBIM paboTaM, uX ohopMIICHHE;

— COCTaBIICHWE aHHOTHPOBAHHOTO CIUCKA CTaT€ M3 COOTBETCTBYIOIIUX XXYPHAJIOB IO
OTpacJiIM 3HaHHUH (IIeIarorn4eckux, ICUXO0JIOrHUECKHUX, METOIUYECKUX U Jp.);

— BBITIOJTHEHUE YYeOHO-UCCIEIOBATENBCKUX PAbOT, MPOCKTHAS I TEIBHOCTD;

— MOJTrOTOBKa MPAaKTHUYECKUX pa3paboTOK M peKOMEHAALMH MO PelIeHUI0 MpoOIeMHOM
CUTYallUU;

— BBINOJIHEHUE JIOMAIlIHUX 3aJlaHuil B BUJAE PELICHHUS OTAEIbHBIX 3a]ad, MPOBEACHUS
TUTIOBBIX PACYETOB, PACYCTHO-KOMIBIOTEPHBIX W WHAWBHIYAIbHBIX pPa0OT MO OTAETHHBIM
pazzenaM coliep>KaHus JUCIUILIAH U T.[1.;

— KOMIIBIOTEPHBIA TEKYIIUHA CAMOKOHTPOJIb M KOHTPOJb YCIeBaeMOCTH Ha 0ase
3MEKTPOHHBIX 00YYaIOUINX U aTTECTYIOIINX TECTOB;

— BBITIOJTHEHUE KYPCOBBIX pabOT (MPOEKTOB) B PaMKaX TUCITUILINH;

— BBITIOJTHEHHE BBIITYCKHOW KBaJIM(PUKAIIMOHHOM paboThI U JIp.

MeToauka OopraHu3alii CaMOCTOSTENILHON pabOThl CTYJEHTOB 3aBHCHUT OT CTPYKTYPBHI,
XapakTepa U OCOOCHHOCTEH H3y4yaeMOM NHCUUIUIMHBI, 00b€Ma 4YacoB Ha €€ H3y4eHHe, BUAa
3alaHuil ISl CaMOCTOSITEIbHONW Pa0OTHl CTYIEHTOB, WHAMBHUAYAIBHBIX Ka4eCTB CTYJIEHTOB U
YCIIOBHH Y4e€OHOU EeATEITHHOCTH.

[Ipomiecc opraHu3amuu CaMOCTOSITENIBHONM pa0OThI CTYJEHTOB BKJIIOYaeT B ceOs
CIIETYIOIINE ATAlbI:

® TIOJTOTOBHUTENBHBIN (ONpEJeIeHne IeJieil, COCTaBIECHUE MPOrpaMMBbI, MOATOTOBKA
METOJMYECKOT0 00ecreyeHus, MOAr0TOBKAa 000PY10BaHMUs );

® OCHOBHOI (peanu3aius MporpaMMbl, UCIIOIB30BaHNE MMPUEMOB TTOMCKA WH(POPMAITUH,
YCBOGHHUS, TNepepaboTKHU, NPUMEHEHHUs, INepeqadyd 3HaHUW, (UKCUPOBAHHE pPE3yJbTaTOB,
camMoopraHu3aius mpoiecca padoThl);

® 3aKIIIOYUTENIbHBIN (OlleHKa 3HAUMMOCTH U aHaJlIMU3 Pe3yJbTaTOB, UX CHCTEMaTH3alus,
orieHka 3 (HEeKTUBHOCTH MTPOTPAMMBI U IPUEMOB pa0OTHI, BEIBOJIBI O HAMMPABICHHUSIX ONTUMHU3AIIAN

Tpyna).

2. Ieab u 3a71a4u CAMOCTOSATEIbHON PadOThI

Benymas nens opranusanmu u ocymectBienuss CPC coBmamaer ¢ menpio oOydeHUs
cTyAaeHTa — (opMupoBaHHe Habopa OOIIEHAYUYHBIX, MPO(ECCHOHATBHBIX M CHEIHATIbHBIX
KOMITETEHIMH Oyaymiero 6akaixaBpa IO COOTBETCTBYIONIEMY HANPaBICHNIO TTOATOTOBKH
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[Tpu opranuzaruu CPC BaXHBIM U HEOOXOUMBIM yCIIOBUEM CTAaHOBSTCS (hOpMUPOBaHUE
YMEHHUSI CaMOCTOSATENIbHOW paboThl A MPUOOpETEHHs] 3HAHWW, HABBIKOB U BO3MOXHOCTH
OpraHu3aIy y4eOHOM W HAyYHOU neaTenbHOCTH. Llenbro camocTosTensHOM paboThl CTY/IEHTOB
ABJISICTCA OBJIAACHUC (bYHI[aMGHTaHBHBIMI/I 3HaHUAMU, HpO(bGCCI/IOHa.HBHBIMI/I YMCHUSIMU U
HaBbIKaMU J€STEIbHOCTH MO MPOQHIIIO, ONTBITOM TBOPUYECKOH, HCCIEA0BATEIHCKOM AESITENbHOCTH.
CamocrosiTenbHas pa60Ta CTYACHTOB CHOCO6CTBy€T Pa3BUTULIO CaMOCTOATCIIbHOCTH,
OTBETCTBEHHOCTH U OPTraHU30BaHHOCTH, TBOPUECKOT'0 MOIXO0a K PEIICHUIO Po0IeM yueOHOoro 1
po¢eCcCHOHATBLHOTO YPOBHSI.

3amauamu CPC sgBisroTcs:

® CHucCTeMaTrulaluda u 3aKPCIUICHUC TOJTYYCHHBIX TCOPCTUUCCKUX 3HAHUU U MPAKTUYCCKUX
YMEHHUH CTYJEHTOB;

e yriuyOneHue U paclIupeHne TEOPETUICCKIX 3HAHUM;

e (GopMUpOBaHHE YMEHHMH HCIONb30BaTh HOPMATUBHYIO, IPABOBYIO, CIPaBOYHYIO
JIOKYMEHTALMIO U CIELHUATIBHYIO JINTEPATYPY;

® pa3BUTHE I03HABATEIbHBIX CIIOCOOHOCTEH M AaKTUBHOCTU CTYJIEHTOB: TBOPUYECKOM
WHULIUATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

® (GopMUPOBAHHE CAMOCTOSITENILHOCTH MBIIIIEHHS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpean3alluu;

® pa3BUTHE UCCIIEI0BATEILCKUX YMEHHIA;

® UCIOJb30BaHUE MaTepuasa, COOPAaHHOTO U TOJIYYEHHOTO B XOJI€ CaMOCTOSTEIbHBIX
3aHATHI HA CEMHUHApax, Ha MPAKTUYECKUX U JJAOOPATOPHBIX 3aHATHAX, IPH HAITMCAHUH KyPCOBBIX
U BBIITYCKHOM KBaTM(UKAIIMOHHON paboT, As 3(h(HhEeKTHBHOM MOATOTOBKH K UTOTOBBIM 3a4€TaM U
9K3aMEHaM.
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3. TexHoyiornyecKkas KapTa caMoOCTOSITeJIbLHO padoThl CTY/IeHTa

Kozsr
peanu3yeMbIX
KOMIIETEHIIUN

Bun nesrensHOCTH
CTYJICHTOB

CpencrtBa u
TEXHOJIOTUHU
OIICHKH

OObeM 4acoB, B TOM YHCIIE

(actp.)

CPC

KonTakTH
ast pabota
c
npernojana
TeJIeM

Bcero

2 ceMecTp

VK-1
(MA-2yk-1)
OIIK-1
(M-1ork-1)
OIIK-2
(U-1omk-2)
(M-20nk-2)

CaMOCTOSTEIBHOE
W3YYCHHE JTUTEPATyPhI
U UCTOYHHUKOB

CobecenoBan
ne

17,5

0.5

18

YK-1
(Ua-2vk1)
OIIK-1
(U-1lonk-1)
OIIK-2
(U-1lonk-2)
(M-20rmk-2)

IToaroroBka
1a00paTOPHBIM
3aHATUSIM

3amura JIP

17,5

0.5

18

VK-1
(MA-2yk-1)
OIIK-1
(M-1ork-1)
OIIK-2
(U-1omk-2)
(M-20nk-2)

Hanucanue
pedepara/mokanga

3armura
JOKJIaga

19,5

0.5

18

Hroro 3a 2 cemectp

54,5

15

56

3 cemecTp

VK-1
(MA-2yk-1)
OIIK-1
(M-1ork-1)
OIIK-2
(U-1omk-2)
(U-20nk-2)

CaMOCTOSTEIBHOE
W3YYCHHE JTUTEPATyPhI
U UCTOYHHUKOB

CobecenoBan
ne

17,5

0.5

18

YK-1
(Ua-2vk1)
OIIK-1
(UO-1lonk-1)
OIIK-2
(U-1lonk-2)
(MO-20rmk-2)

IToaroroBka
1a00paTOPHBIM
3aHATUSAM

3amura JIP

17,5

0.5

18

YK-1
(U-2yk-1)
OIlK-1

Hanucanue
pedepara/moxana

3armura
JIOKJIaga

17,5

0.5

20

82




(U-1lonk-1)
OIIK-2
(U-1lonk-2)
(MI-20mk-2)
HWtoro 3a 3 cemectp 52,5 1,5 54
Hrtoro 107 3 110

4. TlopsiioK BHITIOJHEHHSI CAMOCTOSITEIbHOI PadoThI CTY1€HTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHOU 1umepamypou

[Ipu pabGoTe ¢ KHUTONH HEOOXOIUMO MOAOOPATH JUTEPATYPY, HAYUYUTHCS MPABHIIBHO €€
YHUTaTh, BECTH 3anucH. s nmogbopa aureparypsl B OMOIHOTEKE UCIIONB3YIOTCS al(haBUTHBINA U
CHUCTEMAaTUYECKHI KaTaIoru.

BaxHO OMHUTH, YTO pamnrioHATbHBIE HABBIKM PabOTHI C KHUTOM - 3TO BCETaa OOJbIIas
SKOHOMMSI BpEMEHU U CHJI.

[TpaBwibHBIE TOHOOP YYEOHUKOB PEKOMEHAYETCS MpernojaBaTelieM, YHTAIOIIUM
JeKUMOHHBIN Kypc. HeoOxomumas nureparypa MOXeT OBbITh TakKe yKa3aHa B METOJMYECKHX
pa3paboTKax 1mo JaHHOMY KypcCy.

N3yyas matepuan no y4eOHUKY, CIEAYET MEPEXOAUTh K CIEIYIOIIEMY BOIPOCY TOJIBKO
MOCJie MPaBUIIBHOTO YSICHEHUS MPEABIAYIIETO, OMUCHIBAs Ha OyMare BCe BBHIKIIAJKU U BBIYUCIICHUS
(B TOM 4uCIE T€, KOTOpbIEe B yUeOHUKE OIMYIIEHbI WU Ha JIEKIUHU JTaHBl JJI CAMOCTOSITEIbHOTO
BBIBO/JIA).

[Ipu u3yuenun 0001 AUCUUIIINHBI OOJBIIYIO U BaXKHYIO POJIb UTPAET CAMOCTOSTEIbHAS
WHAUBHUAyaIbHAs paboTa.

Ocoboe BHHMMaHHE cJeayeT OOpaTUTh Ha OINpeAesieHUE OCHOBHBIX IOHATHH Kypca.
CTyAeHT AO0KeH MOoApoOHO pa3dupaTh MPUMEPHI, KOTOPBIC MOSCHSIOT TaKUe ONpEAeTeHUs, U
YMETh CTPOUTHh AaHAJIOTWYHBbIE MPUMEPHI camocTosTenbHo. HyXHO 100UBAaTbCS TOYHOIO
MPEJICTABICHUS O TOM, YTO M3y4aelb. [[0J1e3H0 COCTaBIsATh OMOPHBIE KOHCHEKTHI. [1pu n3ydenun
MaTepuaia Mo y4eOHUKY IMOJIe3HO B TeTpaau (Ha CHEelHalbHO OTBEIEHHBIX IMOJISIX) JOMOJHATh
KOHCIEKT JieKnuid. TaM ke cleayeT OTMe4aTh BOMPOCHI, BBIJACICHHBIC CTYJIEHTOM s
KOHCYJIbTAIIMH C MpernojaBaTeieM.

BbIBO/IBI, TTOTYYEHHBIE B PE3YJIbTATE U3yUCHUS, PEKOMEHIYETCSI B KOHCIIEKTE BBIICIISTH,
YTOOBI OHH NPH MEPEUUTHIBAHUH 3aIUCEH JTyUIlle 3alIOMUHAIKCD.

OneIT MOKAa3bIBaET, YTO MHOTHM CTYICHTAM IOMOTAeT COCTABJICHHE JIMCTa OIMOPHBIX
CUTHAJIOB, COJIEp>KaIllero BaKHEHIIMe 1 Haubosee 4acTo ynorpediuseMmbie (GOpMyIIbl U MOHATHUA.
Takoil TUCT MOMOraeT 3amOMHUTH (OPMYJIIBI, OCHOBHBIC TMOJIOKEHHUS JICKIIHH, a TaKKE€ MOXKET
CILy’KUTb IIOCTOSIHHBIM CIIPAaBOYHUKOM IS CTYIEHTA.

UreHne Hay4yHOro TEKCTa ABJISETCA YaCThbIO MO3HABATENBHOM JAesTenbHOCTH. Ee menp —
U3BJIEYCHHE U3 TEKCTa HE0OX0auMoi nHpopmauu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHAsT BHYTPEHHSIS YCTAaHOBKA NpHU OOpaIlleHWH K TEYaTHOMY CJIOBY (HAWTH HY)KHBIC
CBEZICHMSI, YCBOUTh MH(GOPMAIUIO MOJHOCTHIO MM YAaCTHUYHO, KPUTUYECKH MMPOAHAIU3UPOBATH
MaTepuai U T.I1.) BO MHOTOM 3aBUCHT 3()(PEKTHBHOCTH OCYIIECTBIISIEMOTO JICHCTBUSI.

Boigensior uemsipe ocnoenbvle ycmanoeKku 6 YmeHuu HAy4HO20 MeKCmd.

nH(OPMAIIMOHHO-TIOMCKOBBIH (3a/1a4a — HATH, BELICTUTh UICKOMYIO HH(OPMAIIHIO)

ycBauBaroas (yCuIns YUTaTess HalpaBjieHbl Ha TO, YTOOBI KaK MOKHO TIOJTHEE OCO3HATh
Y 3a[IOMHHTH KaK CaMH CBEJICHUS M3JIaraéMbie aBTOPOM, TaK U BCIO JIOTUKY €T0 PACCYKIACHHIA)

AQHAJIUTUKO-KPUTHYECKAss (YUTATeNlb CTPEMUTCS KPUTHUECKH OCMBICIUTh MaTepual,

MIPOAHAIIU3UPOBAB €T0, ONPEECIUB CBOE OTHOIICHUE K HEMY)
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TBOpYECKas (CO3AAeT y 4YMTaTeNs TOTOBHOCTh B TOM HJIM MHOM BHJ€ — KaK OTIPaBHOU
NYHKT ISl CBOUX PacCyXICHH, Kak o0pa3 Julsl JeMCTBUS MO aHAJIOTUHU U T.II. — UCIOJIB30BATh
CYX/IEHUSI aBTOPA, XOJA €ro MbICIEH, pe3ynbTaT HaOIIoAeHUs, pa3pabOTaHHYIO METOIUKY,
JIOTIOJIHUTD UX, ITOIBEPIHYTh HOBOM IIPOBEPKE).

OchosHble 8U0bl CUCMEMAMUUPOSAHHOU 3ANUCU NPOYUMAHHO2O!

AHHOTHPOBAaHUE — TMPEAEIBHO KpaTKOE CBSI3HOE OIHUCAHUE IIPOCMOTPEHHOW HIIHU
IIPOYNTAHHON KHUTH (CTaTbU), €€ COAEPIKAaHUs, NCTOYHUKOB, XapaKTepa U Ha3HauYCHMS,;

[InannpoBaHue — KpaTKas JIOTHYECKasi OpraHU3alMsl TEKCTA, paCKpbIBaIOLIas COAcpKaHUE
U CTPYKTYpYy U3y4acMOro MaTepuania,

Te3upoBaHue — JTaKOHMYHOE BOCIPOM3BEIECHUE OCHOBHBIX YTBEp)KIEHHI aBTOpa 0Oe3
IpUBJIeYEHUS (PAKTUYECKOTO MaTepHaa;

[{utnpoBaHue — TOCIOBHOE BBHIMCHIBAHUE U3 TEKCTa BBIACPIKEK, U3BJICUCHH, Hanboee
CYIECTBEHHO OTPAXKAIOIIMX Ty WM HHYIO MBICIIb aBTOPA;

KoHcnexktupoBaHue — KpaTkoe M IOCJIEI0BAaTEIbHOE M3JI0KEHHE COAEPIKAHMS
IIPOYUTAHHOTO.

KoHcneKT — CI0XXHBIH c110co0 M3JI05KEHUS COJIepKaHUsl KHUTH MM CTaThU B JIOTHYECKON
1ocae10BaTeNbHOCTH. KOHCIIEKT akkyMynupyeT B cebe MpeblIylie BUIbl 3allUCH, TO3BOJISET
BCECTOPOHHE OXBAaTUTh COACPKAHUE KHUTH, CTaTbU. [109TOMY yMeHUEe COCTaBIIATSH IJ1aH, TE3UCHI,
JIeJIaTh BBIMKMCKYU U IPYTHE 3alMCH ONPEIENIAEeT U TEXHOJIOTHUIO COCTABIICHUS KOHCIIEKTA.

Memoouueckue pexomenoayuu no cocmagnieHuio KOHCneKma.:

1. BaumaTeapHO MPOYHUTANTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpAType HEMOHSITHBIC
cioBa. [Ipu 3anucu He 3a0yAbTE BBIHECTH CIIPABOYHBIC JAHHBIC HA MOJI1 KOHCIIEKTA;

2. BplenuTe rinaBHOE, COCTaBbTE IUIAH;

3. Kpatko chopmynupyiite OCHOBHBIC MOJOXKEHHSI TEKCTa, OTMEThTE ApPIyMEHTAIUIO
aBTOpA;

4. 3aKOoHCHEKTUPYITE MaTepHall, YeTKO cleaysl MyHKTaMm 1aHa. [Ipu KoHcrekTupoBaHUU
CTapanuTeCh BBIPA3UTh MBICIb CBOMMH CIIOBAMH. 3aIACH CIIELYET BECTH YETKO, SICHO.

5. I'pamotHO 3amnuceiBaiite nuratel. L{uTupys, yunTsIBaiiTeé JJAKOHUYHOCTh, 3HAYUMOCTh
MBICIIH.

B Texcre KOHCHEKTa enaTeabHO NIPUBOJUTH HE TOJIBKO TE3UCHBIE MOJIOKEHMS, HO U UX
nokaszarenbcTBa. [Ipn odopMileHUN KOHCIEKTa HEOOXOAMMO CTPEMHUTBCS K €MKOCTH Ka)J0ro
npeuiokeHusl. MBICIM  aBTOpa KHHUTH CIEAyeT u3JlaraTh KpaTko, 3a00TACh O CTWIE H
BBIPa3UTEIbHOCTH HAMCAaHHOTO. YMCII0 TOMONHUTENBHBIX IEMEHTOB KOHCIEKTA JOJKHO OBITH
JOTMYECKH  OOOCHOBAaHHBIM,  3alUCH  JOJDKHBI  paclpeneNniaTbcss B ONPENEICHHOU
IIOCJIEA0BATENBHOCTH, OTBEYAIOIIEH JIOTHYECKON CTPYKType NpousBencHMs. i1 yTOYHEHH U
JIOTIOJTHEHUSI HEOOXO0AUMO OCTABJIATh MOJIS.

OBnafieHHe HaBbIKAMHM KOHCHEKTHUPOBaHUS TpeOyeT OT CTYAEHTa LeNIeyCTPEMIIEHHOCTH,
MIOBCEHEBHOI caMOCTOATENbHON paboTHI.

4.2. Memoouueckue pexomenoayuu no noo20mMo6Ke K NpaKmuyeckum u 1abopamopHbim
3aHAMUAM

Jlst TOro 4ToOBI MPaKTHUECKUE W JIAOOPATOpPHBIC 3aHATHUS NPUHOCWIM MaKCHMAaJIbHYIO
H0JIb3y, HEOOXOJMMO TOMHUTh, YTO YIPAKHEHHE U PEILICHHE 3374 IPOBOIATCS 110 BBIMUTAHHOMY
Ha JIGKLIUAX MaTepHuajy U CBA3aHbI, KaK MPAaBUJIO, C JETaIbHBIM pa300pOM OTAEIBHBIX BOIIPOCOB
JEKIUOHHOro Kypca. Cienyer NOAYEpPKHYTb, YTO TOJBKO IIOCIE€ YCBOCHHS JIEKLIHOHHOIO
MarepHaja ¢ ONpPENeICHHOW TOYKHM 3peHHs (2 UMEHHO C TOW, ¢ KOTOPOW OH HM3Jaraercs Ha
JEKIMIX) OH OyAET 3aKpeIUIIThCs Ha MPAKTUYECKUX 3aHATHAX KakK B pe3yibTare 00CYKICHUS U
aHaiM3a JIEKIMOHHOTO MaTepHala, TaK M ¢ MOMOUIbIO PEIICHHs MPOOJIIEMHBIX CUTYallUid, 3a/1a4.
[Tpu 5TUX yCIIOBUAX CTYIEHT HE TOJBKO XOPOLIO YCBOUT MaTepHall, HO U HAy4YUTCA IPUMEHATH
€ro Ha IPAKTUKE, a TAK)KE MOTYYHUT JOTOTHUTEIbHBIM CTUMYI (M 3TO OUY€Hb BaXKHO) JJISl aKTUBHOM
MPOPabOTKH JICKITUH.

84



[Ipu camocTOSITENEHOM PELICHUH 33a[a4 HYKHO OOOCHOBBIBATH KaXJbIil 3Tal penieHwus,
UCXOJI U3 TEOPETUYECKHX IMOJIOKEHUH Kypca. Eciu CTyIeHT BUIUT HECKOJBKO MyTEH perieHus
npoOaemMbl (3a/1aun), TO HY)KHO CPaBHUTh MX M BHIOpATh caMblii panroHanbHbIN. [lone3Ho a0
Hayaja BBIUMCIEHUI COCTaBUThb KpAaTKUi IUIaH pemeHus mnpobiemsl (3amaun). Pemenwue
npoOJIEMHBIX 3aJa4 WM MPUMEPOB CIeAyeT M3iaraTh MOAPOOHO, BHIYMCIEHHUS pacrojiarath B
CTPOTOM TIOpPSJKE, OTIENAS BCIIOMOTaTelbHbIC BBIYUCICHHUS OT OCHOBHBIX. PemeHus mpu
HEOOXOJUMOCTH HY>KHO COMPOBOXKIATh KOMMEHTAPUSIMU, CXEMaMH, YepTeKaMi U PUCYHKaMH.

Crnenyer MOMHUTB, YTO pPELICHHE KaXa0i y4eOHOW 3ajaud JOJDKHO JIOBOAWUTHECS /0
OKOHYATEJIbHOTO JIOTHYECKOI0 OTBETa, KOTOPOro TpedyeT YCJIOBHE, U IO BO3MOXKHOCTH C
BBIBOAIOM. [loydeHHBIH OTBET cielyeT MPOBEPUTh CHOCOOaMH, BBHITEKAIOIIMMHU U3 CYIECTBa
nanHou 3amaun. [Tone3Ho Takxke (eciii BO3MOXKHO) peniaTh HECKOJIBKUMH CIIOCOOaMH B CPAaBHUTH
NOJIyYeHHBIE pe3yNbTaThl. Pemenne 3a1a4 1aHHOTO TUIA HYKHO IPOJ0JDKATH 10 PHOOPETEHHS
TBEP/bIX HABBIKOB B UX PELLICHUHU.

4.3. Memoouueckue pexomeHOayuu no camonposepke 3HaHuu

ITocne N3YyUCHUSA OHpC,Z[@HGHHOﬁ TEMBI 110 3allMCAM B KOHCIICKTC U y‘-IGGHHKy, a TaK¥XeE
pelIeHHs OCTaTOYHOI'O KOJMYECTBA COOTBETCTBYIOLIMX 3aJady HAa MPAKTUYECKUX 3aHATUAX U
CaMOCTOATENIBHO CTYACHTY PEKOMEHIYETCs, IPOBECTH CAMOIPOBEPKY YCBOCHHBIX 3HAHM,
OTBETHUB HAa KOHTPOJIbHBIE BONIPOCHI M0 U3YYEHHOH TeMe.

B cnyuae HEOOXOAUMOCTH HYXKHO €I1Ie pa3 BHUMATEIIbHO pa300paThcs B MaTepuale.

WHorna HeTOCTaTOYHOCTh YCBOEHHUS TOTO WJIM MHOTO BOIPOCA BBISICHSAETCS TOJBKO MpPU
M3Y4YEHUU JNaJbHEUIIEro MaTepuana. B aTom ciydae HaJ0 BEpHYTHCS HA3al U IIOBTOPUTH IUIOXO
YCBOCHHBIM Marepuasl. BakHbId KpUTEpHUl yYCBOEHHUSI TEOPETUUYECKOr0 Marephana - yMEHHE
pemarp 3ajayd WIA MPOWTH TECTHUPOBAHUE MO IMpOWAeHHOMY Marepuany. OmHako ciemyer
MOMHHTb, YTO MPaBWJIbHOE pEIICHHE 3a7aud MOXET IMOJIyYUThCS B pe3yjbTaTe MpPUMEHEHUs
MEXaHMUYECKH 3ayYCHHBIX (opMy 0€3 TOHUMAHHUS CYITHOCTH TEOPETUUECKUX TTOI0KEHUH.

4.4. Memoouyeckue pexkomeHOAUUU NO HANUCAHUIO HAVYHBIX MEKCMO8 (00KIA008,
00K1A00808, ICCe, HAYUHbIX cmameti U m.o.)

[epen Tem, Kak MPUCTYNUTH K HAITMCAHUIO HAYYHOTO TEKCTA, BAXKHO Pa300paThCs, KaKoBa
HCTHUHHAA ICJIb BallICTO HAYYHOI'O TCKCTA - 3TO NOMOXKCT BaM Pa3yMHO PACHIpPCACINTL CBOU CUJIbI
U BpeMsl.

Bo-niepBbIX, CHadajia HY>KHO OIpPENCIIUTBCS C HJEed HAydHOIrO TEKCTa, a Ui 3TOro
HEOOXOIMMO HAYYUTHCS JTMOO OTHOCUTHCS K Pa3HBIM SBJICHHSIM M ()aKTaM HECKOJIBbKO KPUTUICCKH
(CBO}I naesad — Kak MHass TOYKa 3peHI/I}I), JII/I6O HAY4YUTBHCA YBJICKATHCS KAKMMU-TO M3BCCTHBIMU
UIesSMH, KOTOpBIC HYXIAIOTCI B NOpaboTKe (Maes — Kak ONTUMHCTHYECKas TO3HIUS H
HAIpaBJICHHOCTH Ha ;[aanef/'ILuee COBCPIHICHCTBOBAHUC YIKC I/I3BeCTHOFO). BO-BTOpBIX, HAay4YUTBHCA
OpPraHU30BBIBATH CBOE BPEMsI, BEllb, KaK U3BECTHO, CBOOOMHOE (OT BCSIKUX TIIYIIOCTEH) BpeMs —
Ba)KHeUIIee YCJIOBUC HACTOALIICTO TBOPYCCTBA, AJISI HCI'O HAKOHCI-TO MOABJIACTCA BPCMSI. I/IHOI‘,Z[a
UMEHHO Ha OPTaHU3aIMI0 TAKOTO BPEMEHH YXOIUT HeMaJlasi 4acTh CHJI U TAJIAHTOB.

[Tucatp crnemyet ICHO ¥ OHATHO, CTAPasiCh OCHOBHBIE TOJI0KEHUS (POPMYITUPOBATH YETKO
Y HEJIBYCMBICTIEHHO (YTOOBI M CAaMOMY MOHSATHO OBLIO), a TAK)KE CTPEMSICh CTPYKTYPHUPOBATh CBOM
TCKCT. Ka)K,Z[BIfI pa3 Haao NpCACTaBIATh, YTO Balll TCKCT 6y,Z[GT KTO-TO YUTATh U CMY 3aX04CTCA
COPHEHTUPOBAThCS B HEM, OBICTPO HAXOAWUTh OTBETHl HAa HMHTEPECYIOIIHE BOIMPOCHI (320ITHO
IpecTaBbTe ce0sl Ha MECTe TaKoro uenoBeka). [loHaTHO, uTo paboTa, HaMKMCAaHHAS «CIUIONTHBIM
TeKkcToM» (0€3 3aroJI0BKOB, O€3 BhIICIICHUS KPYITHBIM MIPU(TOM HanboJee BaYKHBIM MECT U T, 11.),
Y KYJIbTYPHOI'O 4YHUTATC/IIA MOOJIKHA BbI3bIBATH 6pe3I‘JII/IBOCTB U JaXC XKAJIOCTb K aBTOPY
(MCKITIOYEHUST COCTABIISIIOT HEKOTOPHIC IPEBHUE TEKCTHI, KOTJIAa M JKaHpP ObUT MHOW M K TEKCTaM
OTHOCUJIUCh HHA4YC, Ja U CaMHX TCKCTOB 651)'[0 ropa3ao MCHbIIC — HC TO, YTO B I3IIOXY
«MH()OPMAITIOHHOTO B3PBIBA» U COOTBETCTBYIOUIETO «HH(POPMAITMOHHOTO MYCOPay).
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O0beM TeKkcTa W pas3audHbie OPOPMHUTEIbCKHE TpPeOOBaHWS BO MHOTOM 3aBUCAT OT
MPUHSITHIX B KOHKPETHOM y4eOHOM 3aBEJICHUU TIOPSIIKOB.

Jlokniag - 3TO caMOCTOSITENIbHOE HCCIIEIOBaHHE CTYIAEHTOM OIPEICICHHON MpOoOeMBl,
KOMIUIEKCa B3aUMOCBSI3aHHBIX BOTIPOCOB.

Jlokmaa He TOJDKHA COCTABIATHCS U3 parMeHTOB cTaTeid, MoHorpaduid, mocoduit. Kpome
MPOCTOTO W3NOKEHUsI (PAaKTOB W IMTAT, B JOKIAJ € JOJDKHO MPOSBISTHCS aBTOPCKOE BHUJICHUE
pOOJIEMBI U €€ PEIICHHMS.

PaccMoTpuM OCHOBHBIE ATarbl TOITOTOBKU

a CTyZICHTOM.

BrimonHenue 1oKkIa1a HAYMHACTCS C BBIOOPA TEMBI.

3areM CTyJEHT MPHUXOAUT Ha NEPBYIO KOHCYJBTALMI0O K PYKOBOJIUTENIO, KOTOpPAas
peyCMaTPUBAET:

- 00Cy’KIeHHe 1IeTU ¥ 337a4 padOThl, OCHOBHBIX MOMEHTOB H30PaHHON TEMBI;

- KOHCYJIbTUPOBAHHE TI0 BOIIPOCAM MOI00pa TUTEPATYyPHI,

- COCTaBJIEHUE IIPEIBAPUTENHHOTO MJIaHa.

Crnenyronmum stanoMm siBisieTcss paborta ¢ nuteparypoil. HeobOxomumasi nmuteparypa
no0UpaeTCcs CTYJEHTOM CaMOCTOSITENIBHO.

[Tocne moxbopa nuTepaTyphl eaecoo0pa3Ho caenaTh pabounii BapuaHT miaHa padoTsl. B
HEM HYXKHO BBIICTUTH OCHOBHBIE BOIPOCHI TEMBI U Taparpadbl, pacCKpbIBAIOIINE UX COAEPIKAHUE.

CocCTaBIICHHBIN CIUCOK JUTEPATYPhl M MPEIBAPUTEILHBIN BapUAHT TUIaHA YTOUYHSIOTCS,
COTJIACyIOTCSl Ha OYePEHON KOHCYJIBTAIlUU C PYKOBOJIUTENIEM.

3areM Ha4YMHAETCS CIENYIOMMA dSTanm padoThl - HM3y4eHUE JHUTepaTrypbl. TONBKO
BHUMATEJIbHO YUTAs U KOHCIEKTUPYSI JIUTEPATypy, MOKHO pa3o0paThcsi B OCHOBHBIX BOMpOCax
TEMBI U TOJATOTOBUTHCS K CAMOCTOSITEIEHOMY (aBTOPCKOMY) HM3JIOKEHHIO COJIEP KaHUS JOKIIaza.
Koncnektupys nepBoMCTOYHUKH, HEOOXOIUMO OTPa3uTh OCHOBHYIO HJICI0 aBTOPA U €T0 MO3UIUI0
0 UCCJIETyEMOMY BOTIPOCY, BBISIBUTH IPOOJIEMBI M1 HAMETUTH 3aJ1a4H IS TaTbHEHIIero n3ydeHus
JAHHBIX MTPOOJIEM.

CucremaTuzaiiis ¥ aHAJIM3 HW3YYCHHOH IUTEpaTyphl MO TpoOlieMe HCCIeIOBaHUS
MO3BOJIAIOT CTY/ACHTY HalucaTh paboTy.

Pabounii BapuaHT TekcTa JIOKJIaja MPEJOCTaBIAETCS PYKOBOAMTENIO Ha MpoBepkKy. Ha
OCHOBe palouero BapuaHTa TEKCTa PYKOBOJAUTEIb BMECT€ CO CTYIEHTOM 00CyXaaer
BO3MOXXHOCTH J0pabOTKH TekcTa, ero odopmienue. [locie mopaboTKM MOKIAA CHAeTCs Ha
Kadenpy i ero OlleHUBAHUS PYKOBOIUTEIIEM.

Tpebosanus k Hanucaunuio 00KIA0A

Harmmcanne 1 noknana siBnsiercs o0s3aTeNbHBIM yeinoBreM BbinmosiHeHus Tiana CPC mo
110001 TUCHMIUIMHE TPO(PECCHOHATBHOTO LUKJIA.

Tema noksana Moxet ObITh BEIOpaHa CTYAEHTOM U3 MPEUI0KEHHBIX B paboueli mporpaMmMe
wir (OHJIE OIEHOYHBIX CPEICTB MUCIUILUIMHEI, JIUOO OINpeaesieHa CaMOCTOSTENIbHO, UCXOAs U3
WHTEPECOB CTYyJEHTAa (B pamMKax H3ydyaeMOW IUCHIMIUIMHBI). BBIOpaHHYI0 TeMy HE0OX0auMO
COTJIACOBATKCS C MPEMO/IaBaATEIIEM.

Jlokunaz noykeH ObITh HAMMCAaH HAYYHBIM SI3BIKOM.

O0beM aokana T0KeH cocTaBisiaTh 20-25 cTp.

Cmpyxkmypa ooknaoa:

e Beenenue (He Oomee 3-4 crpanui]). Bo BBemeHuu HEoOXOAMMO OOOCHOBATH BBIOOP
TEMBI, €€ aKTyaJlbHOCTb, OUEPTUTh O0JIACTh UCCIIEJOBaHMSI, OOBEKT HCCIEeI0BAaHUS, OCHOBHBIC
eI U 33]]a491 UCCIICTOBAHUSI.

® (OCHOBHAs 4acTh COCTOMT M3 2-3 pa3nenoB. B HUX pacKpbIBaeTCs CyTh UCCIETYyEMOM
POOJIEMBI, TIPOBOJUTCS 0030p MHUPOBOM JIUTEPATyphl M MCTOYHUKOB VMHTEpPHET MO MpeaMeTy
UCCJIEIOBaHMSI, B KOTOPOM JIa€TCsl XapaKTEpUCTUKA CTENEeHH pa3pabOTaHHOCTU MNpOOJIeMbl U
ABTOpPCKAsh aHAJIWTHUYECKas OIICHKA OCHOBHBIX TEOPETHUYECKUX TIOJXOJO0B K €€ PEIICHHUIO.
Wznoxxenne Marepuana HE JODKHO OTPaHUYMBATHCSA JIMIIb OIMUCATENIbHBIM MOAXOJIO0M K
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packpbITHIO BbIOpaHHOM Tembl. OHO TakkKe JOJKHO COAEp)KaTh COOCTBEHHOE BHUJECHUE
paccMaTprBaeMoi MpoOIEeMBbl U U3JI0KEHUE COOCTBEHHOM TOUKM 3pEHHs Ha BOZMOKHBIC ITyTH €€
peLeHwMs.

e 3axmouenue (1-2 crpanuiiel). B 3akiaoueHnn KpaTKO M3/IaraioTcs JOCTUTHYTHIE MPH
U3y4YEHHUH ITPOOJIEMBI 1€, IEPCIEKTUBBI Pa3BUTUS UCCIELyEMOT0 BOIIpOca

e CHHCOK MCHOJB30BAHHOW JUTEpaTypbl (He MeHbIe 10 HCTOYHMKOB), B aln(aBUTHOM
nopsijike, opOpMIICHHBIN B COOTBETCTBUU C MPUHATHIMU IpaBUIaMu. B CIIMCOK HCIOIB30BaHHOM
JUTEpATyphl PEKOMEH]IYETCSl BKJIIOUATh Pa0OThl OTEYECTBEHHBIX M 3apyOEKHBIX aBTOPOB, B TOM
YlcJIe CTaThH, OMyOJIMKOBAaHHBIC B HAYUHBIX )KypHaJIaX B TEUEHUE MOCIEIHUX 3-X JIET U CCBUIKH
Ha pecypcsl cetu VIHTepHeT.

o [Ipunoxenue (mpu HEOOXOIUMOCTH).

Tpebosanus k oghopmaenuro:

TEKCT C OJHOI CTOPOHBI JIUCTA;

mpudt Times New Roman;

Keryb mpudTa 14;

MEXCTPOUYHOE paccTosiHue 1,5;

MoJIs: CBEpXy 2,5 cM, CHU3Y — 2,5 cM, ciieBa - 3 ¢cM, crpasa 1,5 cm;
JOKJIaJ] JIOJKEH OBITh MPEACTaBIIEH B COPOITIOPOBAHHOM BHUJIE.

Tlopsiook 3awumul Ooxknaoa:

3ammTa MOKJIaAa MPOBOAMTCS HA MPAKTUYECKHX 3aHATHAX, MOCIE OKOHYAHHUS padOThI
CTYJCHTa HaJ, HUM M HCIPABJIEHUS BCEX HEN0YETOB, BBIABICHHBIX IPENOJABaTEIEM B XOJ€
KOHCynbTanui. Ha 3ammry nokiaga orBoauTesa S5-7 MUHYT BPEMEHHM, B X0JI€ KOTOPOIrO CTYIEHT
JIOJDKEH M0Ka3aTh CBOOOHOE BIIJICHUE MAaTEepUasioM 110 3asBieHHoN Teme. [lpu 3amure nokmnana
IIPUBETCTBYETCS MCIOIb30BaHUE MYJIbTUMEINA-TIPE3EHTALIUH.

Ouyenka ooxknaoa

JlokJ1a OLIEHMBAETCS MO CIETYIOIIMM KPUTEPUSIM:

* coOmrofieHue TpeOOBaHU K €ro 0pOpPMIICHHIO;

* HE0OXOIUMOCTh U IOCTaTOYHOCTH JUIS PACKPBITHSI TEMBI IPUBEICHHOM B TEKCTE J0KIaa
nHpopmanuu;

* YMEHHUE CTy/IeHTa CBOOOIHO U3JIaraTh OCHOBHBIE UJI€H, OTPAXXCHHBIE B JOKJIAJIC;

* CIIOCOOHOCTh CTYZAEHTa MOHATH CYTh 3aJaBAEMBIX NPEMNOAABATENEM U COKYPCHUKAMU
BOIIPOCOB U C(HOPMYIHPOBATH TOYHBIC OTBETHI HAa HUX.

Kpumepuu oyenxu:

Oyenka «omauyHoy» BBICTABIISIETCSA CTYIEHTY, €CIIM B JOKJIAJE CTyJEHT MCUEPIBIBAIOILE,
II0CJIEI0BATENBHO, YETKO M JIOTUYECKU CTPOMHO M3JIaraeT mMarepuan; CBOOOJHO CIpaBIseTcs ¢
3a7la4aMM, BOIIPOCAaMHU WM JIPYTMMH BHJAMU IIPUMEHEHUs 3HAHWW; HUCIOJB3YEeT IJs HalMCaHUS
JIOKJIaZla COBPEMEHHbBIE HAay4Hble MaTEpUaJIbl, AHAJIM3UPYET IOJIYYEHHYI0 HH(POpPMALHIO;
IIPOSIBIISIET CAMOCTOSATEIBLHOCTD IIPH HAIIMCAHUU JO0KJIA/1a.

Oyenka «xopouioy» BBICTABISIETCA CTYAEHTY, €CIM KadyeCTBO BBIIOJHEHMs MAOKJIaja
JI0CTaTOYHO BbICOKOE. CTYZIEHT TBEPAO 3HAET MaTepuai, FPaMOTHO U IO CYIECTBY M3JaraeT ero,
HE JIONyCKasl CYIECTBEHHbIX HETOUHOCTEH B OTBETE HAa BOIPOCHI 110 TEME JI0KIaJa.

Oyenxa «yo0oenremeopumenvHoy BbBICTABISIETCA CTYACHTY, €CIM MaTepuall JoKjiazaa
U3JaraeTcs 4acTUYHO, HO MpOOENbl HE HOCST CYLIECTBEHHOI'O XapaKTepa, CTYAEHT JIOIyCKaeT
HETOYHOCTH U OMIMOKH IpH 3aIIUTE AOKJIA/Aa, 1aeT HEAOCTAaTOUHO MPAaBUIIbHbBIE ()OPMYITUPOBKH,
HaOJII0AaI0TCSl HAPYILIEHUS JIOTHYECKOM MOCIIE0BAaTEIbHOCTH B U3JI0’KEHUH MaTepuaa.

Oyenka «Hey0061emeopumenbHoy» BBICTABISAETCS CTYIEHTY, €CJIM OH HE MOJArOTOBHI
JIOKJIaJl WM JOMYyCTHJ CyLIeCTBeHHble OmMOKU. CTyIEHT HEyBEpEHHO M3JlaraeT Marepuan
JIOKJIaJia, HE OTBEYAET Ha BOIIPOCHI NPENOIaBaTENS.

Onucanue wkanvl OYyeHU8aHUs.

MaxkcuManbHO BO3MOXHBIM Oalll 32 BeCh TEKYIIM KOHTPOJb YCTaHABIMBAETCS PAaBHBIM
55. Teky1iee KOHTPOJIBHOE MEPOIIPHUSTHE CUMTAETCS CAAHHBIM, €CJIM CTYACHT IOJIy4nII 32 HETO He
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meHee 60% OT yCTaHOBJIEHHOIO AJIsl 3TOr0 KOHTPOJISl MaKCUMallbHOTO Oasia. PelituHrossiii Oam,
BBICTaBJIIEMBIN CTYACHTY 3a TCKYUICC KOHTPOJIBHOC MCPOIPHUATUC, CAAHHOC CTYACHTOM B
YCTaHOBJICHHbIE TPapUKOM KOHTPOJBHBIX MEPONPUSITUNA CPOKH, ONPEAENsSeTcs CIEAYIOIUM
obpa3zom:

YPOBEHB BBINOJIHEHUSI KOHTPOJIBHOIO PeliTunroseiii 6amn (B % OT MakCHUMaJIbHOTO
3a/IaHus Oayta 3a KOHTPOJIBHOE 3aJJaHuE)

OTanYHBIN 100

Xopomui 80

Y 1OBIETBOPUTENBHBIN 60

HeynosnerBoputenbHbIi 0

4.5. Memoouueckue peKOMeHdauuu N0 8bINOJIHEHUIO UCCACO08AMNENbCKUX npoekmoe

HccnenoBaTenbckas MmpoekTHas paboTra — 3TO TpymmoBas paboTa, A BBIIOJIHEHUS
KOTOpPOHM HEOOXOAMM BBHIOOpD M TPWIOKCHHE HAYYHOH METOJMKH K ITOCTaBJICHHOHN 3amade,
MOJyYeHHE COOCTBEHHOTO TEOPETUUYECKOTO MITH SKCIIEPUMEHTAIBLHOIO MaTepraia, Ha OCHOBAaHHH
KOTOPOr0 HEOOXOAMMO TPOBECTH aHAIU3 M CHAeJaThb BBIBOJABI OO0 HCCIEIyeMOM SIBICHUU.
BrimonHeHne mpoekTa — 3TO Beerja KOJUIGKTHBHAs, TBOpYECKass MpakThyeckas padoTa,
npelHa3HauYeHHas: JJs TOJy4YeHUs OINpEeAeNIEHHOr0 TMPOAYKTa WJIM Hay4YHO-TEXHHUYECKOIO
pesynbTara. Takas paboTa moapasyMeBaeT 4eTKoe, 0JIHO3HauYHOE (hOpMUPOBAHHE TOCTABICHHOMN
3aJa4yM, OIpeleJeHHe CpPOKOB BBIMIOJHEHUST HAMEUYEHHOIrO, OMpeleieHre TpeOoBaHU K
pa3pabaTbiBaeMOMY OOBEKTY.

Boinonnenue 1 rpynmnoBoro mpoekTta sIBIsieTCsl 00s3aTelbHbIM YCIOBUEM BBINOJIHEHUS
CaMOCTOSITENIbHON paboThI 11O JIH0O0H AUCHUIUIMHE TPO(PECCHOHATBHOTO IIMKIIA. TeMa MPoeKTHOTo
3aJIaHusI MOKET OBITh BHIOpaHa CTYJICHTOM U3 NIPEJIOKEHHBIX B pabodeit mporpamme win GoH e
OLIGHOYHBIX CPEJCTB AMCLUIUIMHBL, JIMOO OMpeeNieHa CaMOCTOSATENbHO, UCXO/s U3 WHTEPECOB
CTyJIeHTa (B paMKaxX MU3y4aeMoOW TUCIUILINHBI). BIOpaHHy0 TeMy HE0OXOIMMO COTIIACOBATHCS C
IpernoiaBaTeeM.

Tpebosanus no 6blNOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Tpu BBIOSTHEHUH MPOEKTA MPUBETCTBYETCs padboTa B rpymnme (2-3 uenoBeka). [Ipoekt —
3TO HCcienoBaTeNnbckas padoTa, B XOA€ KOTOPOW CTYIEHTHI OJDKHBI MPOJAEMOHCTPUPOBATH
BJIAJICHHNEC HAaBBIKAMH HAyYHOTO HCCIEIOBAHUSA, YMEHHMS NPOBOJUTH aHalu3, 00001marh
uH(poOpMalnio, AeNaTh BBIBOJABI, MpEAsiaraTb CBOM pEIICHUs MpPOOJIeMbI, paccMaTpUBacMol B
IPOEKTE.

[Ipy nDonaroTroBKe MarepHasoB MPOEKTa CTYACHTHl JOKHBI IPOAEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMHU METOAAMHU KOMITbIOTEPHON 00pabOTKH TaHHBIX.

Kpumepuu oyenxu pabomsl yuacmuuxa npoekma.

Jist KaKJI0TO U3 YYACTHUKOB MPOEKTA OLIEHUBAIOTCS:

* npodeccruoHabHBIE TEOPETUYECKUE 3HAHUS B COOTBETCTBYIOIIEH 001acTu;

* yMeHHE paboTaTh CO CHPAaBOYHOW W HAYYHOH JIMTEpaTypoOH, OCYLIECTBIATH MOUCK
HeoOxoaumon nHpopmanu B UHTEpHET;

* yMmeHHue paboTaTh C TEXHUYECKHMHU CPEACTBAMU;

*  yMEHHME  TOJb30BATbCsl ~ COOTBETCTBYIOUIMMH  BBIIIOJIHAEMOMY  IPOEKTY
UH(POPMALIMOHHBIMH TEXHOJIOTHSIMH;

* YMEHHUE TOTOBUTH MaTepUabl IPOEKTa JIsl MPE3EHTALMU: COCTABIATh U PEAAKTHUPOBAThH
TEKCTHI, POPMUPOBATH MPE3ECHTALIUIO IPOCKTA;

* yMeHHE paboTaTh B KOMaHJIE;

* YMEHHUE ITyOJUYHO MPEJICTABIATH PE3yJIbTaThl COOCTBEHHOH EATEIIEHOCTH;

* KOMMYHUKa0€JIbHOCTh, UHUIIUATUBHOCTb, TBOPUYECKHE CIIOCOOHOCTH.
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Kpumepuu BbICMABIEHUA OYEHKU YUACMHUKAM npoekma

WNHb1e
Komnerenimu,
YHUBEPCAIIbHBIE
CBSI3aHHBIE C
KOMIETEHIIUH
HCII0JIb30BaHUEM
(KOMMYHHUKaOeIb
COOTBETCTBYIOIIUX HOCTE
[Ipodeccrnonansubie BBIIIOJIHAEMOMY ’ OT4eTHOCTD
Onecuka HHULIMATHBHOCTD,
KOMIIETEHIIUH MPOEKTY
yMeHue paboTraTth
TEXHUYECKUX
B «KOMaHJIe»,
CPEICTB U
yIpaBlieHYECKHE
UH(POPMALIMOHHBIX
o HaBBIKU U T.]I.)
TEXHOJIOT Uil

«Otnuuno» | Pabota BeimonHeHa Ha | TexHUUYECKUe Crynent nposiui | [Ipoekt
BBICOKOM CpeacTBa U | UHUIUATHUBY, MpeICTaBJIeH
npodeccnoHaTbEHOM nH()OPMALIMOHHBIE | TBOPYECKHIA MOJIHOCTBIO U
YpOBHE. TEXHOJIOTUHU MOJIXO/, B CPOK.
[IpencraBneHHbIA OCBOEHBI U | CIOCOOHOCTh K
MaTepuaig B OCHOBHOM | MCIOJIb30BaHbl AJISl | BBHIIOJHEHUIO
(akTHUeCKH  BEpeH, | pearu3anun CIIOKHBIX
JIOTTyCKaI0TCs MPOEKTa 3aJlaHul, HaBbIKU
HerpyObIe MOJTHOCTBIO paboThI B
bakTuyeckue KOJIJIEKTHBE,

HeTouyHOCTU. CTyIeHT OpraHU3alOHHBI
CBOOOHO OTBEYAET HA € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3aHHBIE C

MIPOEKTOM.

«Xopoo» Pabora Beimonnena Ha | OOHapyxuBatotcst | CTyeHT IIpoexr
JOCTaTOYHO BBICOKOM | HEKOTOpPbIE JOCTaTOYHO MpeICTaBJIeH
npodeccnoHaTbEHOM OIIMOKHU B | IOJIHO, HO 0€3 | JOCTaTOYHO
ypoBHe. [[omymieHo 10 | uCIoIb30BaHuU WHUIMATUBBl U | IOTHO U B
4-5 (aKTHYECKUX | COOTBETCTBYIOIIUX | TBOPUECKUX CpPOK, HO ¢
OLINOOK. CTyAeHT | TEXHUYECKUX HaXO0JI0K HEKOTOPBIMH
OTBEYAET Ha BOIIPOCHI, | CPEICTB Y | BBIIIOJIHUII HeopaboTKa
CBSI3aHHBIE ¢ | ”HGOPMAIIMOHHBIX | BO3JIOKEHHBIE Ha | MU.
IIPOEKTOM, HO | TEXHOJIOTUI HEro 3aJa4H.

HEJO0CTAaTOYHO IMOJIHO.

«Y10BIETBO | YPOBEHB Oo6napyxuBaer Crynent [Ipoekt cnan

PHUTEILHO» HEJOCTAaTOYHO BBICOK. | HEIOCTATOYHOE BBITIOJTHUII co
HonymeHno go 8 | Bi1ageHue OOJIBIIYI0O YacTh | 3HAYUTENBHBI
(hakTHIECKUX HaBBIKAMH PalOTHI | BO3JIOKEHHONH Ha | M
OLINOOK. CTyneHT | ¢ TEXHHYECKHMH | HETO padoThI. OII03/ITaHUEM
MOYXET OTBETUTD JIUIIb | CPEICTBAMH " (6omee
Ha  HEKOTOpblE M3 | COOTBETCTBYIOLIUM HEJeNn) U He
3aJJaHHBIX BOIIPOCOB, | U MOJIHOCTBIO
CBSI3aHHBIX ¢ | HGOPMAITMOHHBIM
IPOEKTOM. Y TEXHOJIOTUSIMU

«Heynosner | Pabora e BeimonHeHna | HaBbikoB pabotsl ¢ | CTyaeHT IIpoexr  He

BOPUTEIBHO» | WUIM BBHINOJHEHA HA | TEXHUYECKUMHU MPAKTUYECKH HE | CAaH.
HU3KOM YPOBHE. | CpEACTBAMH  HET, | paboTai, HE
Jomymeno ©Oonee 8 | uHGOPMAIIMOHHBIC | BBIITOJHIII  CBOM

(haKTHUYECKUX
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Hubie
Kommerenmun,
YHUBEpCAJIbHbIE
CBSI3aHHBIE C
KOMIIETCHIINH
HCIIOJIb30BaHHEM
(koMMyHHKa0ETh
COOTBETCTBYIOIIUX HOCTE
[Ipodeccuonanbubie BBITIOJIHAEMOMY ’ OTyeTHOCTH
Onenka MHUIUATUBHOCTb,
KOMIIETCHITHH MPOEKTY
yMeH#e paboTarh
TEXHUYECKUX
B «KOMaHJIe»,
CPEICTB H
yIpaBIeHYECKIE
nH(pOpPMaITMOHHBIX
o HaBBIKH H T.I.)
TEXHOJIOT Uit
omnO0ok. OTBEThl HA | TEXHOJOTUU HE | 3a7a4u Wi
CBSI3aHHBIE C | OCBOGHBI BBITIOJTHII JIMIIb
MPOEKTOM  BOIPOCHI OTJENbHbIE HE
00HaPYKUBAIOT CYIIIECTBCHHBIE
HEMOHUMaHUe MOpYYEHUS B
npeaMera u TPyIIIOBOM
OTCYTCTBHE MIPOEKTE.
OpHUEHTAINH B
MaTepuase MpoeKTa.

Cmyoenmul 00n24CHbI: 3AIIUTUTH MPOEKT B PEXKUME MPE3CHTALUM, MPEIbIBUTH (hailibl
BBIMIOJITHEHHOI'O TIPOEKTa, YMETh paccKa3aTb O TEXHOJIOTMSX, HCIOJB30BaHHBIX HMMH IpU
BBITIOJIHCHUH TIPOEKTA, JIaTh OIIEHKY PAOOThI KAXKIOTO YWICHA TPYIIIBI (€Ciu npoeKm epynnosoll).

MaxkcumanbHO BO3MOXKHBIN 0ajll 32 BECh TEKYIIMHA KOHTPOJb YCTaHABIMBAETCS PaBHBIM
55. Tekyliee KOHTPOIbHOE MEPONPUATHE CUUTAETCS CIAHHBIM, €CIIU CTYJICHT IOJTY4HJI 32 HETO HE
meHee 60% OT yCTaHOBJICHHOTO JUIsl 3TOT0 KOHTPOJIsI MaKCUMallbHOTO Oasia. PedTiuHroBbIil 6am,
BBICTABIIIEMBI CTYJCHTY 3a TEKyIllee KOHTPOJIBHOE MEPOIPHUATHE, CIAHHOE CTYACHTOM B
YCTAHOBJICHHBIE T'Pa()UKOM KOHTPOJIBHBIX MEPONPUATHI CPOKH, OMpPENENseTCs CIEAYIOUIM
obpazoM:

YpoBEeHb  BBINOJHEHUS KOHTpOJIbHOTO | PeliTunroBeiii 6amn (B % OT MakCHMMAallbHOTO
3aJlaHus 0ajia 3a KOHTPOJIBHOE 33J[aHHe)
OTnuyHbIN 100
Xopoumii 80
Y 10BIETBOPUTETBHBII 60
HeynosnerBopurenbHblil 0

4.6. Memoouueckue pexomeHOayuu no NOO20MOBKe K IK3AMEHAM U 3ayemam

I/I3yquI/Ie MHOTHUX OGH.IGHpO(beCCI/IOHaHBHBIX " CIICHUAJIBHBIX NUCHUILINH 3aBCPIIACTCA
sk3aMeHOM. [ToAroToBKa K AK3aMEHY CIOCOOCTBYET 3aKpEIICHUIO, YIITyOJICHUIO M 0000IIEeHNIO
3HaHUHM, TONy4YaeMbIX, B Ipolecce OOydeHHus, a TakKe MPUMEHEHUI0 HMX K pPELICHHIO
NPaKTUYECKUX 3a7ad. [0TOBSICh K SK3aMEHY, CTYICHT JMKBUIAMPYET MUMEIOIIUEcs MpoOenbl B
3HAHUSAX, YTIyOJIseT, CUCTeMaTU3UpyeT U YIOpSAAOUYMBaeT CBOU 3HaHUA. Ha sk3ameHe cTyneHT
JEMOHCTPHPYET TO, YTO OH MPUOOpeN B TMporecce OOy4YeHHS IO KOHKPETHOH ydeOHOM
JUCIUIIIINHE.
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DK3aMeHAI[MOHHAsl CECCHsl - 3TO CepHsl FIK3aMEHOB, YCTAHOBJIEHHBIX YYEOHBIM IJIAHOM.
Mexny sk3ameHamu uHTepBan 3-4 nus. He cinenyer nymarb, uto 3-4 JHS JOCTaTOYHO MJIs
YCHEIIHOM MOArOTOBKH K 3K3aMeHaM.

B atn 3-4 nHS HY)XKHO CHCTEMaTH3UpPOBaTh yKe UMeroIuecs 3HaHus. Ha koHcynabTanmuu
nepes SK3aMEHOM CTYJIEHTOB MTO3HAKOMST C OCHOBHBIMU TPeOOBAaHUSIMU, OTBETAT HAa BO3HUKILIKE
y HUX Bonpockl. [loaToMy mocenieHre KOHCYIbTaIli 0053aTeNbHO.

TpeboBanusi k OopraHu3alMy MOATOTOBKH K IK3aMEHaM T€ K€, YTO U MpPU 3aHITHUIX B
TEUYEHUE CEMEeCTpa, HO COOJIOAAThCS OHM JIOJDKHBI Oosiee CTporo. Bo-mepBbIX, OYEHb Ba)KHO
coOrofieHe pexXrmMa JIHS; COH He MEHee 8 4acoB B CYTKH, 3aHSITHS 3aKaHUMBAIOTCS HE MO3/HEE,
yeMm 3a 2-3 yaca 10 cHa. ONTUMaabHOE BpeMs 3aHATUH - yTPEHHUE U JHEBHBIE Yachl. B nepepriBax
MEXy 3aHSITUSMH PEKOMEHIYIOTCSI MPOTYJIKH Ha CBEXXEM BO3AyXe, HEYTOMHUTEIbHbIE 3aHATHUS
cropToM. Bo-BTOpBIX, HaJTMUKE XOPOIINX COOCTBEHHBIX KOHCTIEKTOB JIEKIIMHU. J[aXke B TOM ciyyae,
eciu Obl1a MPOMyIeHa KaKasi-Tu00 JICKIUsI, HE0OX0MMO BO BpEMs €€ BOCCTaHOBUTH (TIepernrcaTh
ee Ha kadenpe), 001yMaTh, CHATh BOSHUKILKE BOIIPOCHI I TOTO, YTOOBI 3aIIOMUHAHHE MaTepuaa
OBLII0 OCO3HAHHBIM. B-TpeTbuX, IpU MOATOTOBKE K 3K3aMeHaM y CTYJEHTa I0JKEH OBbITh XOPOIIUi
Y4eOHMK MJIM KOHCIEKT JINTEPaTyphl, MPOYUTAHHOM IO YKA3aHUIO IMpPENoJaBaTelsi B TCUCHHUE
cemecTpa. 31ech MOKHO 3((HEKTUBHO UCIIOIB30BATh JIUCTHI OMOPHBIX CUTHAJIOB.

Brauane ciengyer npocMOTpETh BECh MaTEpUal IO CAABAEMON IUCLUIIIMHE, OTMETUTD JUIS
cebs TpynmHble Bompochkl. OOs3aTenbHO B HHUX paszoOparhcs. B 3akmrodeHue emie pas
1es1ecoo0pa3Ho MOBTOPUTH OCHOBHBIE ITOJIOKEHUS, MCIONB3Ysl NMPU 3TOM JIUCTHI OHMOPHBIX
CUTHAJIOB.

CucremaTnyeckasi IOArOTOBKA K 3aHATHAM B TEUEHHE CEMECTPA MO3BOJUT HUCIOJIb30BaTh
BpeMsl 3K3aMEHAIIMOHHOMN CECCUU I CUCTEMAaTH3aI[UN 3HAHUI.

KoHTpoJib caMOCTOSITEeIbHOM PadOThI CTYIEeHTOB

KonTponb camocTosTenbHON paboThl MPOBOIUTCS MPENOIaBATENEM B Ay AUTOPHH.

[IpenycMoTpeHsl cienyome BUAbl KOHTPOIIS: cobeceioBaHue, OIleHKa JOKIIaaa, OleHKa
MIPE3EHTALINN, OLIEHKA YYacTHs B KPYTJIOM CTOJIE€, OLIEHKA BBIMIOJHEHHUS IIPOEKTA.

[TonpoOHBIE KpUTEpUU OIICHUBAHWS KOMIETCHIMN NpuBeAeHbl B DOHIE OIEHOYHBIX
CPENCTB JJIsl IPOBEACHUS TEKYIIEH 1 MPOMEXYTOYHOU aTTECTALIUH.

Cnucok gurepartypsl s BoinoJHeHuss CPC

OcHoBHasi IuTEpaTypa:

1. CoBpeMeHHble HHGOPMAIIMOHHBIC TEXHOJIOTUU OJIEKTPOHHBIA pecypc : ydeOHoe
nocob6ue / C.C. Meiteko / [I.A. Peneuko / N.A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIOBOMKCKHMIA TOCYJapCTBEHHBIH  YHHBEPCUTET
TeJIeKOMMYHUKaIuii u napopmaruku, 2016. - 101 c. - Kaura maxoaurcs B 6a3oBoit Bepcun ObC
IPRbooks., s3x3eMIIIsipOB HEOTPAaHUIECHHO

2. Amnep, IO.II. Crarucruueckoe ympaBieHue nporeccamu. «bonbiie naHHBIEY
DneKTpoHHBIN pecypce : yueOHoe mocooue / E.A. Uepnsix / FO.II. Annep. - Cratuctuueckoe
ynpasieHnue mnpoueccamu. «bonpime manneie»,2021-09-01. - MockBa : M3parensckuit JJom
MUCuC, 2016. - 52 c. - Knura nHaxoaurcs B 6azoBoii Bepcur DBC IPRbooks. - ISBN 978-5-
87623-969-3, sx3eMIUIIpOB HEOTPAaHUYEHHO

JlonoHUTeILHAS JJUTEpaTypa:

1. CoBpemeHnHble HH(OPMAIIMOHHBIE TEXHOJOTUU OJIEKTPOHHBIA pecypc : COOpHUK
TPYyIOB TIO MaTepuasiaM 3-i  MEKBY30BCKOW HAyYHO-TEXHHYECKOW KOH(MEpPEHIMU C
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MEXIYHApOoaHBIM yuacTtueM 29 centsops 2017 r. / B. 1. BonoBau [u ap.] ; pen. B. M.
Aptromenko. - Koponés : Hayunslii koncynsTant, MI'OTVY, 2017. - 191 c. - Kuura Haxonurcs B
npemuym-Bepcur Ob5C [IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIuIsIpOB HEOTpaHUUYEHHO

2. CoBpeMEHHBIE MyJIbTUMEAUNHHBIE WH(OPMAIIMOHHBIE TEXHOJOTHH OJIEKTPOHHBIN
pecype : yaebnoe nocobue / C.C. Mpitbko / JI.A. Peneuxo / A.Il. AnekceeB / A.P. BantoTtun /
N.A. KoponbkoBa. - CoBpeMeHHbIe MyJIbTUMEANIHBIE HHPOPMaIIMOHHBIE TexHoornu,2021-05-
25. - Mockga : COJIOH-TTPECC, 2017. - 108 c. - Kuura nHaxoautcs B 6a30Boii Bepcuu ObC
IPRbooks. - ISBN 978-5-91359-219-4, 5x3eMILISIpOB HEOTPAHUICHHO

MeTtoanueckast Jureparypa:
1. Meroandeckne peKOMEHIAINH JIJIsl CAMOCTOSITEITLHON paOOTHI CTYJICHTOB MO IUCIUTLINHE
«BBenenne B nHGpOPMAIIMOHHBIC TEXHOJIOTHI)
2. Mertoauueckne ykazaHus K jJabopaTOpHbIM paboTaM 1o AWCHUIUTMHE «BBeneHune B
UH(OPMAIIMOHHBIE TEXHOIOTHUI
HNHTepHET-pecypcenl:
1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yuennem ®I'AOY BO CKDYVY. [lucranimonHas
noanepxkka qucnurauabl «[{udpoas rpaMoTHOCTE 1 00pabOTKA JAHHBIX)
2. http://www.un.org - Caiit OOH NHpopMamoHHO-KOMMYHHKAIIUOHHBIE TEXHOJIOTUH
3. http://www.intuit.ru — Mareprer-YauBepcureT KOMIBIOTEPHBIX TEXHOIOTHIA.
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